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00 yTBepxIeHMH AIMUHUCTPATHBHOIO PerjiaMeHTa Npea0CTaABJIeH sl
MYHMUIMIAJIbHOI yciyru «Beiiaua cnpaBok o cocTaBe ceMbH, BHINMCOK U3 IOMOBOH KHUTH
U MHBIX CIIPABOK, BbI/IABA€MbIX HA OCHOBAHNH JAHHBIX MOX0351iICTBEHHBIX KHHT,
o0c/ieioBaHME U BbIIa4a AKTOB 00C/1eI0BAHUS KHJIbIX OMEIIeHUil HAceJIleHHBbIX IYHKTOB
HAa TEPPUTOPHUH CEJIHCKOI0 MocejleHnsl ACKapOBCKHUIi CeJIbCOBET MYHHIUIIAJIBHOIO pailoHa
Byp3siackuii paiion Pecnny6uauku bamkoprocran»

B cootBerctBumM ¢ denepanbHbiM 3akoHOM OT 27 mronst 2010 roga Ne 210-d3 «O6
OpraHM3alMy  MpPEJOCTAaBJIEHUS  TOCYAAPCTBEHHBIX U MYHUUUNAIBHBIX  YCIYI»,
®denepanbHbiM 3ak0OHOM OT 6 okTs0ps 2003 toma Ne 131-D3 «O6 oOmuMX mNpHHIMIIAX
OpraHu3alnuu MecTHOro camoynpasieHuss B Poccuiickor ®enepanumn», I[locraHoBineHuem
[TpaButensctBa Poccuiickoit ®@enepaunu ot 16 mas 2011 r. N 373 O mpaBumiiax pazpaboTku U
YTBEPKACHUSI aJMUHHUCTPATUBHBIX PEIVIAMEHTOB IPENOCTABIEHUS TOCYAApCTBEHHBIX YCIYT,
nocranoBienueM llpaBurenscrBa PecnyOnuku bamkoproctan ot 26 nexadbps 2011 roma Ne 504
«O pa3paboTKe M YTBEPKICHUM pPecnyOIMKAaHCKUMU OpraHaMH MCIIOJIHUTEIbHOW BIIACTH
aIMUHUCTPATUBHBIX  PErJIaMEHTOB WCIIONHEHUS  TOCYAapCTBEHHBIX byHKIUA U
aJIMUHHUCTPATUBHBIX periJamMeHToB MIPEIOCTABIICHUS roCy/1apCTBEHHBIX yCIyI»,
[TocranoBnenuem IlpaBurensctBa PecriyOnuku bamkoproctan ot 15 despanst 2019 roga Ne 90
O Tlopsinke pa3paOOTKU W YTBEPXKIEHUS PECHYOIMKAHCKUMU OpraHaMU HWCIIOJTHUTEIIbHON
BJIACTU aIMUHHMCTPATHUBHBIX PErIAMEHTOB IPEIOCTABIEHUS TOCYIapCTBEHHBIX YCIYT, YCTaBOM
CEJIbCKOTO TOCeNIeHUs ACKapOBCKUN CEJIbCOBET MYHMIIMIAJIbHOrO pailoHa byp3sHckuii paiion
PecnyObnukn bamkopTocTaH, aAMUHUCTpAIMs CEIbCKOIO MOCENEHUs ACKAPOBCKUH CENbCOBET
MYHUIIMTNIAJIBHOTO pailoHa byp3sHckuil paiion Peciyonuku bamkoproctaHmocTaHOBII A € T:

1.YTBepauTs AIMUHUCTPATUBHBIN PErJaMeHT MPeJOCTaBICHHUS MYHHUIIUIAILHON yCIyTH
"Bblgaua cipaBoOK O COCTaBE CEMbH, BBIIUCOK U3 JOMOBOM KHUTH U MHBIX CIPABOK, BbI1aBAEMBbIX
HA OCHOBAHHH JIAHHBIX TOXO3SHCTBEHHBIX KHUTY (TIPUIIAraeTcs).

2.ITpu3HATh yTPATHBIIUM CHIIY ITOCTAHOBJICHHE aJMHUHUCTPAIIMH CEITLCKOTO TOCEICHUS
ACKapoOBCKUH  CElIbCOBET MYHHULMINAIBHOTO paiioHa byp3sHckuit pailon PecnyGnuku
Bamkoprocran ot 05.07.2019 r.Ne 52/1-n O6 yTBepKacHHH AIMHHHACTPATHBHOIO periiaMeHTa
IIPEIOCTABIEHUSI MYHMLIMIAIBHOW yciyrd "Bblgaua cIpaBOK O COCTaBE CEMbBH, BBIIMCOK W3
JIOMOBOI1 KHUTH U UHBIX CIIPABOK, BbIIaBa€MbIX Ha OCHOBAaHUU JIAHHBIX MTOXO03HCTBEHHBIX KHUT»
AJIMUHUCTpALMEN CENIBCKOIO IOCENEHUsT ACKApOBCKUN CEINbCOBET MYHMIMIIAIBHOTO paiioHa
Bbyp3sHckuit paiion Pecyonuku bamkopTocran.

3. OOHapojoBaTh HAcToOsIee IOCTAHOBIEHHWE Ha MH(OPMAIMOHHOM CTEHIE B
aIMUHUCTPALUA CEIBbCKOTO TOCENEHUs ACKApOBCKHMU CEIbCOBET MYHHMIMIIAIIBHOTO paiioHa
Bbyp3suckuii paiton Pecny6nuku bamkoproctan mo azapecy: byp3sHckuit paitoH, 1.AckapoBo,
yn. Cyakaif, 27 W pa3MecTUTh Ha O(pUIIMATIEHOM CaiiTe aIMUHUCTPAIMU CEJIbCKOTO MOCEICHHS
o aapecy: http://askar.burzyan.ru.

4. Hacrosmiee MOCTaHOBJIEHUE BCTYIAET B CUITY CO JIHSI 0OHApPOJOBAHMUS.

I'nasa I'.I".FOnnames


http://askar.burzyan.ru/

IIpunosxenue k [locranoBnenuto
AJIMAHHCTPALIMU CEIBCKOIO MOCEIEHUS
ACKapOBCKUH CEIbCOBET MYHHUIMIAIBHOIO
pariona bypasHckuii paiion PecnyOnukwu
bamkoproctan ot 07.10.2021 r. Ne 37-n1

00 yrBepxaeHNN AIMUHUCTPATHBHOIO PerjiaMeHTa MpeIoCTABJIeHHS
MYHHIHMIAJIbHOHN ycayru "'«Bbpigada cnpaBok 0 cocTaBe ceMbH, BBINMCOK U3 10OMOBOM
KHUTH U MHBIX CIIPABOK, BbI/IABAEMbIX HA OCHOBAHMH JAHHBIX IOX03S1IICTBEHHBIX KHHT,
o0cjieioBaHMe M BbIIa4a AKTOB 00C/1eI0BAHUSA KHIIBIX TOMEIIeHUIl HaceJIeHHBIX IYHKTOB
HAa TEPPUTOPHH CEJILCKOI0 MOCeJeHN ACKApPOBCKHII CeJIbCOBET MYHHIMIIAJIBHOIO pailoHa
Byp3saunckuii paiion Pecnny0iiuku bamkoprocrany»

. O01Me mojoKeHus
IIpenmet peryupoBaHusi AIMUHUCTPATHBHOIO perjiaMeHTa

1.1. AAMMHHMCTpaTUBHBIN pErjJamMeHT MPEeAOCTaBICHHUSI MyHULUIANbHON ycinyru «Bpinaua
CIIPaBOK O COCTaBE€ CEMbH, BBIIMCOK M3 JOMOBOM KHUIM M HHBIX CIIPaBOK, BBIJABAa€MBIX Ha
OCHOBAHMHU JIaHHBIX TOXO3SAWCTBEHHBIX KHHUT, 0O0OCIE€IOBaHME W BBIAaYa aKTOB OOCIIETOBAHUS
KHWJIBIX [TOMEUICHUH HACEJIEHHBIX ITYHKTOB Ha TEPPUTOPHHU CelbCKoro nocenenus KuexOaeBckuit
CEeNbCOBET MYHHUIIUIAIBHOTO paiioHa Bbyp3sHckuii paiion PecnyOonmuku Bamkoproctam»(namnee —
AJZIMUHUCTpPATHBHBIN perijamMeHT) pa3pa0oTaH B LENSIX IOBBIMIEHUS KadyecTBa M JIOCTYIHOCTHU
MIPEAOCTABIICHUS] MyHUIIMIIAJIBHOM YCIIYTH, ONPEIEIseT CTaHIapT, CPOKU U IOCIEI0BATEIBHOCTD
nelcTBUM  (aAMUHUCTPATUBHBIX  MpOLEAYp) TMpH  OCYIIECTBICHHH  IOJHOMOYMH IO
nH(OPMALIMOHHOMY oO0ecreueHut0 (U3MUECKUX M IOPUIUYECKHX JIMII B COOTBETCTBUU C HX
3ampocaMd B IIpelellax I[OJHOMOYMM IO  PELICHUI0 BOIPOCOB  MECTHOIO  3HAYEHUs
AJMUHHUCTpAllMU CEJIbCKOTO TOCENEeHUsT ACKapOBCKHIl CEJbCOBET MYHHIMIIAJIBHOTO palioHa
bypasHckuii paiton Pecriyonuku bamkoprocras.

Kpyr 3asBurenei
1.2. 3agBuUTeNsIMHU ABISIOTCA: (PU3MYECKHE U IOpUAMYECKHE JHLa (Jlanee — 3asBUTENHN).
1.3. HnTepechl 3asBUTENEN, yKa3aHHBIX B IyHKTE 1.2 HacTosAmero AJIMHUHHCTPAaTUBHOIO
periaMeHTa, MOTYT TNPEACTaBIATh JIMLA, OO0JAJaolIe COOTBETCTBYIOIIMMH ITOJIHOMOYHUSIMHU
(manmee — nmpeaCTaBUTENH).

TpeGoBanus k nopsiAKy MHGOPMHPOBAHMSA O NMPEAOCTABJICHUN MYHUIIUNIAJIbHOH
ycayru

1.4. CnpaBouHas uHpoOpMaLus:

0 MecTe HaxOoXAeHHs U rpaduke padoThl AJMHHHUCTPAIMH CEJIbCKOTO IOCEJICHHS
ACKapoBCKMH  CeNbCOBET MYHHUIMMNAIbHOTO paifoHa bByp3sHckuii pailon  PecrnyOmuku
BamkoprocTaH TpeAOCTaBIAIONIETO MYHUIMNIAIBHYIO YCIyry, (mazee — AJIMUHHUCTpAIUA),
TOCYJapCTBEHHbIX M MYHHULUNAIBHBIX OpPraHOB M OpraHu3aiuii, oOpalieHne B KOTOpHIE
HE00XOANMO JUIs OJIY4YEeHUsI MyHUIMIIAIbHOHN YCIIyTH, a TAaK)Ke MHOIO() YHKIIMOHAJIBHBIX LIEHTPOB;

cripaBoYHbIE Tese()OHBI AIMUHUCTPALMH, MPEIOCTABISIOMNX MYHUIMIATIBHYIO YCIYTY,
OpraHM3alMi, y4aCTBYIOIIMX B IPEJOCTABICHUN MYHULIUIIAIIBHON YCIIYTH;

azpeca JJEKTPOHHOM mouThl M (Wiu) (opMbl OOpaTHOM CBsA3M AJMHUHHCTPALIUH,
IIPEIOCTABIIAIOIIEr0 MYHUIMITAJIBHYIO YCIIYTY;



pasmeleHa Ha O(UIIHATEHOM caiiTe AJIMUHUCTpAalUU B HHPOPMAITUOHHO-
TeJIEKOMMYHUKaIIMOHHOU ceTn «MHTepHeT» (manee — http://askar.burzyan.ru.), B
roCy/IapCTBEHHBIX HHPOPMAIIMOHHBIX cUcTeMax «PeecTp rocyaapcTBEHHBIX U MyHUIIUTIATBHBIX
yeayr (¢ynakuwmii) Pecybnuku bamkoproctan» u «Iloprane rocyapcTBeHHBIX U
MYHHUITUTIATBHBIX yeiryT (pyHkiuit) Pecriybnuku bamkoprocrany
(www.gosuslugi.bashkortostan.ru) (mamee — PIIT'Y).

1.5. HuadopmupoBanue O TOpSAKE TNPEAOCTABICHUS MYHUIMIAIBHOH  yCIyTH
OCYILIECTBIISETCS:

— HEMOCPEJCTBEHHO TMpHU JIMYHOM mpueme 3asBuUTeNss B AJIMUHUCTpAMU WU
MHOTO(YHKITHOHATHLHOM IICHTPE MPEAOCTABICHHUS TOCYIAPCTBEHHBIX W MYHHUIIMIATBHBIX YCIYT
(manee - MHOTO YHKIIMOHATIBHBIN IIEHTP);

— 1o TeneoHy B AJIMUHUCTPAIIUU WM MHOTO()YHKIIHOHAIEHOM IICHTPE;

— MHCBMEHHO, B TOM YHCJIE TIOCPEICTBOM 3JICKTPOHHOM MOYTHI, (PaKCHMUIIBHOH CBS3H;

— TIOCPEICTBOM Pa3MEUICHHS B OTKPBITON U TOCTYIHOU hopme nHDOpMAaIiu:

Ha PIIT'Y;
Ha opULIHATBEHOM caiiTe AIMUHUCTpAIMU: http://askar.burzyan.ru.

— TMOCPEICTBOM  pa3MelleHuss  HMHpopManmuu Ha  MH(QOPMALMOHHBIX  CTEHJax
AJIMUHUCTpAIUH WK MHOTO()YHKIIMOHAIBHOTO IICHTpA.

1.6. UndopmupoBaHue OCyIIECTBISAETCS MO BOIIPOCaM, KaCAIOUTUMCS:

CTIOCO0OB MMOJIA4HM 3aMpoca O MPEIOCTABICHUN MYHHUIUIIATBHON YCIYTH;

azpecoB AJIMUHUCTPALlUM U MHOTO(YHKIIMOHAIBHBIX IEHTPOB, OOpallleHHE B KOTOPHIE
HEO0XO0AUMO JUIS IPEOCTABICHHUS] MyHULIMTIAIEHOW YCITYTH;

crpaBoYHON MHGOpMAIUH 0 paboTe A TMUHUCTPAIUY;

JIOKYMEHTOB, HEOOXOIMMBIX IS [IPEIOCTABIICHUS MyHULIUIIAIbHON YCIYTH;

MOPSAZIKA U CPOKOB MPEOCTABICHHS MYHUITUTIAIBHON YCIIYTH;

MOpsAJKa TOJY4YEHHUs] CBEACHMM O XOJIeé PacCMOTPEHMsI 3alpoca O IMPeloCTaBICHUU
MYHHIIMIIATFHOM YCIYTH U O pe3yabTaTaxX MpeaoCTaBIeHUsI MyHUIIUTIATbHON YCIYTH;

[0 BONpPOCaM MPEJOCTABIEHUS YCIYI, KOTOpbIE SBISAIOTCA HEOOXOAUMBIMH U
00s13aTeTbHBIMU IS TIPEIOCTABIICHUS MyHUIIUNIATLHON YCIYTH;

nopsiika  gocyaeOHoro  (BHecyneOHOro) oOkamoBaHus — JeHcTBUM  (Oe3/mercTBHS)
JOJKHOCTHBIX JIMI, M TNPUHUMAEMbIX HMH PEIICHUH TpHU MPEIOCTaBICHUHM MYHUIIUIMAIHHOU
YCIIYTH.

[Tonydenue nHboOpMaIuu MO BOMPOCAM MPEAOCTABICHHS] MyHUITUTIAIBHOM YCIYTH U yCIYT,
KOTOPBIE SIBIIIFOTCS HEOOXOAMMBIMH M O0S3aTeNbHBIMU JUTsI TPEIOCTABICHUS MYHHIIUTIATHHOM
YCIYTH, OCYILECTBIISIETCS OECIIaTHO.

1.7. Tlpu yctHOM oOpamennu 3asBUTENs (JUYHO WIM MO TenedOoHYy) CHEIHaTUCT
AJIMUHUCTpAIUU, MHOTO(YHKIIMOHAILHOTO IIEHTPA, OCYIIECTBISIONINA KOHCYJIBTUPOBAHHE,
oIpoOHO U B BEXKIIMBOM (KOppEKTHOI) popMe nHPOpMHUpPYET 0OpaTUBIIUXCS IO UHTEPECYIOLIUM
BOIIPOCaM.

OtBeT Ha TeneOHHBIM 3BOHOK JOKEH HAUYMHATHCA C MH(QOpPMAIMK O HAUMEHOBAaHUH
OopraHa, B KOTOpBI TO3BOHWMJ 3asBUTENb, (aMHINU, HWMEHHU, OTuecTBa (TOcIenaHee — Tpu
HaJUYUH) U JTOJDKHOCTH CTICIIHAIKCTA, IPUHSBIIETO Tee()OHHBIN 3BOHOK.

Ecnu crenmanuct AIMUHHCTpPAIIUN HE MOXKET CaMOCTOSITEIBHO JaTh OTBET, TeaeOHHBIN
3BOHOK JOJKEH OBITh TepeaapecoBaH (MEpeBe/IeH) Ha IPYroe JOJDKHOCTHOE JIMIIO WU Ke
oOpaTuBIIEMYCs JIMILY JOJDKEH OBITh COOOIIEH Tele(OHHBIM HOMEp, 10 KOTOPOMY MOXKHO OyneT
MOJTYYUTh HEOOXOAMMYI0 HH(OPMAITHIO.

Ecnmu moaroroBka orTBeta TpeOyeT MPOJOHKHTEIFHOTO BpPEMEHH, OH IMpeajaraer
3asBUTENIO OJIMH U3 CIEAYIONIMX BAPUAHTOB JAJTbHEUIIINX JEHCTBUM:

U3II0KUTH OOpaleHre B MICbMEHHOU GopMe;

HA3HAYUThH JIPYroe Bpemsi 115l KOHCYIbTalUuM.
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Crenanuct AJMUHUCTPAIMK HE BIPABE OCYIIECTBIISATH HHPOPMHUPOBAHHUE, BBIXOIAIIEE 32
paMKM CTaHAAPTHBIX NPOLUEAYP U YCIOBHM NPENOCTAaBICHUS MYHULMIAIBHONW YCIYIH, U
BIIUSIOLIEE MPSAMO MM KOCBEHHO Ha IIPUHUMAEMOE PELICHUE.

[IponomxurensHOCTh HHGOPMUPOBaHHUS 110 TeedOHY He JOJIKHA MpeBbImaTh 10 MUHYT.

WudopmupoBanue oCcyniecTBISETCS B COOTBETCTBUH C TpaUKOM ITpUeMa rpax/iaH.

1.8. Tlo muCbMEHHOMY OOpAICHHIO CHCIHATMCT AIMUHUCTpAIlMU, OTBETCTBEHHBIN 3a
MPEJOCTaBICHUE MYHUIUNAIBHONH YCIyrd, NOAPOOHO B MHUCHMEHHOW (OpME paszbsACHSET
IPpaXXJAHUHY CBEJICHHMS 10 BOIIPOCAM, YKa3aHHBIM B IyHKTE 1.6 AIMUHHUCTPATUBHOIO perjaMeHTa
B IOpsiZIKe, ycTaHOBIEHHOM PenepanbHbIM 3akoHOM OT 2 mast 2006 1. Ne 59-®3 «O nopsiake
paccMoTpenus oOpamieHuii rpaxaan Poccuiickoit deneparun» (nanee — OenepanbHbId 3aK0H No
59-@3).

1.9. Ha PIIT'Y pa3memniaercs cienyroias nHGOpMaIus:

— HaUMEHOBaHUE (B TOM YHCJIE KPATKOE) MYHUIIMIIAIILHON YCIIYTH;

— HaUMEHOBaHUE OpraHa (OpraHu3alyu), IPEeJOCTABISIOIIEr0 MYHUIIMIIAIBHYIO YCIIYTY;

—HaUMEHOBAaHUS OPraHOB BJIACTU U OpraHU3aluii, y4acTBYIOIIUMX B IPEIOCTABICHUU
MYHULMIIAJIBHON YCIyTH;

—IIepeYeHb HOPMATUBHBIX IPABOBbIX AKTOB, HEMOCPEJICTBEHHO PETYIUPYIOLIUX
MIPEIOCTABIIEHUE MYHUIMNAIBHON YCIYTH, C YKa3aHMUEM UX pPEKBU3UTOB M HCTOYHUKOB
opUIMaNBEHOTO ONyONUKOBaHHS (B TOM YHCIE HAUMEHOBAaHHUE M TEKCT AJIMHUHHUCTPATUBHOIO
periamMeHTa ¢ yKa3aHHEM pPEKBHU3MTOB YTBEPAMBILEIO €ro0 HOPMATHBHOIO IMPAaBOBOTO aKTa U
HUCTOYHUKOB OQUIMAIBHOTO ONMyOJUKOBaHUS JHOO HAMMEHOBAaHHWE U  TEKCT MIPOEKTa
AJIMUHHUCTPATUBHOTO PETJIAMEHTA);

— CIIO0COOBI MPE0CTaBICHHSI MyHUIIUIIAIIBHOMN YCIIyTH;

— ONMCaHUE pe3yJibTara MPeA0CTaBICHNUS MYHULIUTTAIbHON YCITYTH;

— KaTeropusi 3assBUTENEH, KOTOPBIM MPEAOCTABIIAECTCS MYHULIMTIAIbHAS YCIIYTa;

—cnpaBoyHass ~uHpopMmarus 00  AJMHUHUCTpallMM, HWHBIX OpraHax MECTHOTO
CaMOYMpaBleHUs, YUPEXKICHUAX (OpraHU3alMsIX), B KOTOPBIX MOKHO MOJYYUTh HHPOPMAIUIO O
MpaBWIax MpPeAoCTaBICHHUS] MyHUIIUIATIBHON YCIIyTH;

— CPOK IPeIOCTaBIEHUSI MyHHUIIUTIAIBLHON yCIyru (B TOM YHCIE ¢ y4ETOM HEOOXOIMMOCTH
oOpallleHusi B MHbIE OpraHbl BIACTU M OpraHU3aIH, YYACTBYIOIINE B MPEAOCTABICHUH YCIYTH) U
CPOK BblJauu (HAmpaBl€HUs) JOKYMEHTOB, SBIISIOIIUXCS pPE3yldbTaTOM IpPEIOCTABICHUS
MYHULUIIAIBHON YCIyTH;

—CpOK, B TEYEHHE KOTOpPOrO 3asBJICHHE O IPEJOCTABIEHUU MYHUIUMNAIBHON YCIyTU
JIOJKHO OBITH 3apPETUCTPUPOBAHO;

—MaKCUMaJIbHBIM CPOK OXHUAAHUS B O4YEpeIu MpPU MOoJaye 3asBJICHUS O MPEAOCTABICHUU
MYHUITUTIATIEHON YCIyTH JTUYHO;

—OCHOBaHUS JUIsl TIPUOCTAHOBJICHHS MPEIOCTaBIEHUS MO0 OTKa3a B MPEIOCTaBICHUU
MYHHIIMITATEHOM YCIyTH (€CTU BO3MOKHOCTH 9TOTO MPEAYCMOTPEHA 3aKOHOJATEIbCTBOM);

— JOKYMEHTBI, TIOJUIeKalle 0053aTeIbHOMY MPEACTABICHUIO 3asiBUTENEM JJIsl TTOJydeHUs
MYHHUIMIIAIBHON YCIYTH, CIOCOOBI MOJYYEHHsS] 3THX JOKYMEHTOB 3asBHUTENIEM U MOPSIOK HX
MPEJICTaBICHUS] C YKa3aHHEeM YCIyr, B pe3ylbTaTe MPEAOCTABICHUS KOTOPBIX MOTYT OBITh
MOJTY4YEHBI TAKUE JTOKYMEHTHI;

—IOKYMEHTBI, = HEOOXOAWMBbIE i1  TPEJOCTaBICHHUS  MYHHIMIAILHOW  yCIyrU
U HAXOJIIUECS B PACHOPSHKEHUH PECIyOIMKaHCKUX OPTraHOB MCIOIHUTENLHON BIACTH, OPTraHOB
MecTHOro camoymnpasieHusi PecnyOnuku bamkoprocTaH M oOpraHu3anuid, y4acTBYIOUIMX B
MPEAOCTAaBIEHUH YCIYTU, KOTOPBIE 3asBUTENIb BIPABE MPEACTABUTH ISl MOJYYEHHUS YCIYTH IO
COOCTBEHHOM HMHMIIMATUBE, CIOCOOBI MOMYYEHHS] ITHX JOKYMEHTOB 3asBUTEIIEM U MOPSIAOK HX
MPENICTaBICHUSI C YKa3aHHEM YCIyr, B pe3yJlbTaTe MPEAOCTABICHUS KOTOPBIX MOTYT OBITh
ITOJIyYEHBI TAKUE JTOKYMEHTBHI;
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— ($OpMBI 3asBIICHUN O MPEJOCTABICHHH MYHUIIUTIAIBHONH YCIYTM W HUHBIX JOKYMEHTOB,
3alOTHEHUE KOTOPBIX 3asABUTENIEM HEOOXOAMMO Ui OOpaIlleHUs 3a TMONYYCHHEM YCIYTH B
ANEKTPOHHOHU (opMme;

—CBEACHHUS O BO3ME3JTHOCTH (0€3BO3ME3THOCTH) TMPEAOCTABICHHUS MYHUIIUTIATBHON
YCIIYTH, TMPAaBOBBIX OCHOBAHMSIX M pa3Mepax IUlaThl, B3UMAEMOMl C 3asBUTENs (€Ciau yciyra
MPEIOCTaBIIAETCS Ha BO3ME3JHOW OCHOBE), METOJMKE pacyeTra IUIaThl 3a MPEeIOoCTaBIICHUE
MYHHULMIIAJIBHOW YCIYTH C YKa3aHHUEM HOPMATHBHOI'O MPABOBOTO aKTa, KOTOPBIM 3Ta METOJMKA
YTBEPK/ICHA;

—[IOKA3aTeNH JOCTYITHOCTH M Ka4yeCTBa MyHULIUNIAIIbHON YCIIYTH;

—uHpOpMaIlMsd O BHYTPUBEIOMCTBEHHBIX M MEKBEJOMCTBEHHBIX aIMUHUCTPATUBHBIX
mpoueaypax, MOAJEKAIINX BbIIOJHEHUIO AJIMHHHUCTpalueil, B ToM uucie uHbopManus o
MPOMEKYTOUHBIX U OKOHYATEJIbHBIX CPOKAX TAKUX aIMUHUCTPATUBHBIX MTPOLENYD;

—CBEICHUS O JIOMYCTUMOCTU (BO3MOXKHOCTH) M MOPSAJKE HocyneOHoro (BHeCyneOHOro)
o0XaJloBaHUSl peuieHU u JedcTBuil (Oe3nedcTBUS) AJMHMHHUCTpAIMM, MPEI0CTABISAIONIETO
MYHHULIMIIAJIBHYIO YCIYTY;

Nudopmanus va PIII'Y o mopsake u cpokax mpeaocTaBIeHUs] MyHUIIMIIAILHOW YCIYTH Ha
OCHOBAHWU CBEJCHHI, COAEPIKAIIMXCS B TOCYIapCTBEHHON MH(pOpManMOHHON cucteme «Peectp
rOCYy/IapCTBEHHBIX M MYHULUNANBHBIX yciuyr (pynkumii) Pecny6muku bamkopTtoctany,
IIPEIOCTABIIAETCS 3asIBUTEIIO OECIIaTHO.

Joctyn Kk uHpOpPMAIMU O CPOKAX U MOPSAKE MPEJOCTABICHUS MYHUIUIMAIBHOW yCIyTU
OCYHIECTBJIsieTCs: 0€3 BBITIOJIHEHHUS 3asBUTENIEM KaKUX-TU00 TpeOoBaHUM, B TOM uwucie 0e3
WCIOJIb30BaHUS MPOrPaMMHOTO OOECIeUeHHs, YCTAaHOBKA KOTOPOrO Ha TEXHUYECKHE CPEICTBa
3asBUTENST TPEOyeT 3aKIFOYCHHS JIMIICH3UMOHHOTO WJIM MHOTO COTJIAIIEHUs ¢ MpaBooOagaTesieM
MPOrPaMMHOTO OOECTeUeHHUsl, MPEeIyCMaTPUBAIONIET0 B3UMaHWE IUIATHI, PETUCTPALMIO WU
ABTOPHU3ALIUIO 3aSIBUTEIISI, WIIA MPEIOCTABICHUE UM MTEPCOHAIBHBIX JAHHBIX.

1.10. Ha odunnansHOM caiiTe AIMUHUCTpALK http://askar.burzyan.ru Hapsiay co CBEIEHUSMH,
YKa3aHHBIMH B IyHKTE 1.9 AIMUHUCTPAaTUBHOTO PErjaMeHTa, pa3MelIatoTCA:

—TIOPSIIOK M CIIOCOOBI TIO/IaYH 3a1poca O MPEA0CTABICHUH MYHUIIUTIAILHON YCITYTH;

—TIOPSIIOK U CIOCOOBI TIPEeIBAPUTENILHON 3allMCH Ha TMOJadvy 3ampoca O MPeAoCTaBICHUH
MYHULMIIAJIBHON YCIyTH;

—uHbOpMaIUs MO BOMPOCAM MPEIOCTABIECHUS YCIYT, KOTOPbIE SBISIOTCS HEOOXOAMMBIMU
1 00s13aTeNFHBIMU IS TIPEIOCTABIICHUS MYHUIIUTIATbHOU YCIYTH;

—IMOPSAIOK TOJYYEHHS] CBEICHHM O XOJ€ PACCMOTPEHUs 3ampoca O MPEeAOCTaBICHUHU
MYHUIUIIAIBHON YCIYTU U O pe3yjibTaTaxX MpPeJoCTaBICHUS MyHUIIUNIATbLHOU YCIYTH.

1.11. Ha wuHbOpManMOHHBIX CTEeHIAX AJIMHHHCTPALMH MOJUISKUT pa3MENICHUIO
crenyromas nHGOpMaIIus:

—0 MecTe HaXOXJeHUs U rpaduke paboThl TOCYAAPCTBEHHBIX U MYHUITUIIATBLHBIX OPTaHOB
W OpraHu3aIyii, o0pameHne B KOTOPbIe HEOOXOIUMO JJIsl TTOTYICHHUSI MYHHUITUTIATHLHOM YCIIYTH, a
Tak)Ke MHOTO()YHKIIMOHAIBHBIX [[EHTPOB;

— CITpaBOYHBIE TEIEPOHBI A TMUHUCTPAIUH;

—ajpeca OQUIMAIBHOTO CaiiTa, a TakXKe IIEKTPOHHOW MOYTHl U (Miu) GopMbl 0OpaTHOU
CBSI3U AJIMUHUCTPALINY;

—BpeMsi OXHUJaHUS B OYEpEeId Ha TMpPUEM JIOKYMEHTOB U TMOJYYEHUE pe3ysbTara
MPEIOCTAaBIICHUSI MYHUITUTIAIIBHON YCIYyTH B COOTBETCTBHH C TPEOOBaHUSIMH AJIMUHHUCTPATUBHOTO
periaMeHTa;

— CPOKH IPEIOCTaBICHUS MYHUIIUTIATBHON YCIYTH;

— 00pas3Ilbl 3aMOTHEHHS 3aIPOCOB U IPUIIOKEHUH K 3a1pocam;

—UCUEPNBIBAIOIIMNA  TepeYeHb JOKYMEHTOB, HEOOXOJUMBIX MJIi IPeJoCTaBICHUS
MYHUIIUTIAJBHOW YCITYTH;



http://askar.burzyan.ru/

—HUCUEPNBIBAIOIIMN [E€pEeUeHb OCHOBAaHUM Ui OTKa3a B IpUEME JIOKYMEHTOB,
HEOOXOAUMBIX JUTS TPEIOCTaBICHUSI MyHHIIUIIATBHON YCIYTH;

—HUCUEPIBIBAOIINN IE€PEUYEHb OCHOBAaHUW JUId IPUOCTAHOBJICHHWA WM OTKa3a B
IIPEIOCTABJICHUN MYHULIUIIATIBHON YCIYTH;

—TOPSIIOK ¥ CIOCOOBI MOJIa4M 3a1poca O MPEIO0CTAaBICHUN MYHHIIUIIATBHON YCIyTH;

—TOPSIIOK W CHOCOOBI  TIOJTYYEHHUS Pa3bsCHEHUH 1O TOPAAKY TMPEAOCTABICHUS
MYHHULMIIAILHON YCIIyTH;

—IOpAJOK IIOJyYEHUS CBEIEHUIl O XOJ€ PpacCMOTPEHMs 3alpoca O IPeIOoCTaBICHUU
MYHHMIMIIAJIBHON YCIYTU U O Pe3ybTaTaxX IPeJ0CTaBICHUS MyHULIUIIAIbHON YCIYTH;

—IIOPSAZOK 3aIIMCH Ha JIMYHBIA IPUEM K TOJDKHOCTHBIM JIMLIAM.

—TOpSIIOK  AocyaeOHOro  (BHeCyneOHOTO)  OOKaJlOBaHWUS  PEIICHUM,  JCUCTBHM
(Oe3neiicTBUS) TOMKHOCTHBIX JIML, OTBETCTBEHHBIX 33 MPEOCTABICHNE MyHULIMIIAILHON YCIIYTH.

1.12. B 3anax oxujgaHusi AIMUHHCTpAIMM Pa3MELIAIOTC HOPMAaTUBHbIE MPABOBBIE AKTHI,
pEryJIUpyIOIIEe  MNOPSAJOK  NPEJOCTaBICHMS  MYHULUNAJIBHOM  YCIYrM, B TOM  YHCIE
AJIMUHUCTPATUBHBINA PErJIaMEHT, KOTOPBIE 110 TPEOOBAHUIO 3aABUTENS MIPEAOCTABIISIIOTCS €My JJIs
03HaKOMJICHHUSI.

1.13. Pa3menienue nHpopMauu O MOPAIKE MPEIOCTABICHUS MyHULIUIIAJbHOW YCIyry Ha
MH(GOPMALIMOHHBIX CTEHJAaX B MOMEIIEHUH MHOTO(QYHKIMOHAIBHOIO LIEHTPA OCYLIECTBISETCS B
COOTBETCTBHHM C COTJIAIICHHEM, 3aKIIOUEHHBIM MEXKIYy MHOTO()YHKIHMOHAIBHBIM IICHTPOM U
AaMuHuCTpanue ¢ yyeToM  TpeOoBaHMM K MH(QOPMHUPOBAHUIO,  YCTAHOBJIEHHBIX
AJIMUHUCTPATUBHBIM PETIAMEHTOM.

1.14. Undopmarnust o XoJie pacCMOTPEHHsI 3alpoca O NPEAOCTaBICHUM MYHULUIAIbHON
YCIYTH W O pe3ylbTarax MpPeOCTaBICHUS MYHULUINAIbHONW YCIYrd MOXET ObIThb MOJy4deHa
3agBureneM (ero mpexacraBuTeneMm) B «JluuHom kabunere» Ha PIIIY, a Takke B
COOTBETCTBYIOIIEM CTPYKTYPHOM TOJpa3/ieJIeHUH AJTMUHUCTPAIMU TPU OOpalieHun 3asBUTEIS
JIMYHO, TIO TeNeOHY, TOCPEICTBOM IEKTPOHHOMN MOYTHI.

Il. CranaapT npenocraBiieHusi MyHUIMIAJIBHON yCJIYTH

HanMeHoBaHMe MYHHIMIIAJIBHON YCIyrH
2.1. HaumeHOBaHME MYHHUIMNAIBHONW ycIyru — «Bblgada CHpaBOK O COCTaBE CEMbH,
BBIIIUCOK M3 JIOMOBOM KHHUIM M MWHBIX CIIPAaBOK, BBIJABAEMBIX Ha OCHOBAHMHU JaHHBIX
MOXO3MCTBEHHBIX KHUTI, OOC/IE€OBaHME M Bblaya aKTOB OOCIIEOBAHMS KWJIbIX MOMELICHUM
HACEJICHHBIX IIYHKTOB Ha TEPPUTOPUHU CEJIBCKOIO TOCENEHHUsS ACKapOBCKMM  CEJIbCOBET
MyHHMLIMIANbHOTO paiioHa byp3sHckuit paiion Pecnybnuku bamkoprocran» (manee -
MYHHMIMIIAIBHAS yCIyra).

HaumeHoBaHHMe OpraHa MeCcTHOI0 caMOyNpaBJieHUs (OpraHu3anum),
NPeI0CTABIAIONIErO (1ei) MyHUIIUIIAJIBHYIO YCJIYIY

2.2. llpenocraBieHUE MYHULMINAIBHOM YCIYIHM OCYILECTBISETCS COOTBETCTBYIOLIMMU
crieruanucTaMi AJIMUHUCTpALUU (J1ajiee — OTBETCTBEHHBIHN HCIIOIHUTENbD).

2.3. B nmnpenocraBieHMM ~— MYHULUINAIBHOM  YCIyTM  NPUHUMAKOT  ydacTue
MHOTOQYHKIIMOHAJIbHBIE  IEHTPbl MpPU  HAIWNYUU  COOTBETCTBYIOLIEIO  COIVIALIEHUS O
B3aUMOJICYCTBUMU.

[Ipn nmpenocrtaBieHMM MYHHIMOAIBHOW YCIyTHM AJIMHUHHUCTpPALUs B3aUMOJEUCTBYET CO
CJIEYIOIMMHU OpraHaMHU BJIACTH (OpraHU3aLUsAMH), YYaCTBYIOIIMMHU B IPEAOCTABICHUN YCIYTH:

- apXWBBl, MHBIC OPraHbl M OPIraHMU3ALMH, MMEIIUE Ha XPAHEHUM COOTBETCTBYIOLIUE
JOKYMEHTBI, HEOOXOIMMBIE JIJIsl OKAa3aHUSI MyHHLIUIIAIBHON yCIyTH

[TopsAnokx B3auMMONENCTBUS C YKA3aHHBIMM OpraHaMHM M OPTaHU3ALHSAMH OCYILECTBISAETCS
Ha OCHOBAaHUM 3aKOHojaresnbcTBa Poccuiickoi dPenepanuy, a TaKKe MOXKET ONPEHeNsThCS



COOTBETCTBYIOIIMMH COTJIAICHUSIMU O TMOpSAKE, YCIOBUSAX M TMpaBHiax HH(POPMAIMOHHOTO
B3aUMO/ECICTBHUA.

2.4. Ilpu npenocTaBle€HUM MYHULUNAIBHON YCIYIM AJIMUHUCTPALUU 3aIlpeliaeTcs
TpeOoBaTh OT 3asBUTENSI OCYIIECTBICHUS NEHCTBUI, B TOM YHCJE COIIACOBAaHUMN, HEOOXOIUMBIX
JUISL TIOJYYEHHUS] MyHHUIMIIATBHON YCIYyTH U CBSI3aHHBIX C OOpaIleHUEM B WHBIE TOCY/IapCTBEHHBIC
OpraHbl ¥ OpraHu3alll{, 32 UCKIIOYEHHEM IOJTYYeHHs YCIIYT, BKJIIOUYEHHBIX B MEpPEeueHb YCIYT,
KOTOpPBIE SIBISIOTCSI HEOOXOAWMBIMU M 00S3aTENbHBIMU JUIS TPEAOCTABICHHUS MYHUIUIIATbHBIX
YCIIYT.

Onucanue pe3y/ibTaTa Npea0CTABJEHUSI MYHULIMIIAJIBHON yCIyru

2.5. Pe3ynbpTaToM npeocTaBieHUs MyHULIMTIAIbHON YCIYTH SBISIETCS:

- paccMOTpeHHE OOpalleHWil 3asBUTENIEd B COOTBETCTBUU C  JCUCTBYIONIUM
3aKOHOAATEIHCTBOM;

- BbIJIaya CIPABOK O COCTaBE CEMbH, BBIIIMCOK U3 JIOMOBOM KHUTH U MHBIX CIIPABOK;

- MPUBJICUYCHUE OPraHOB U (WJIM) OpraHU3aluii HeOOXOIUMBIX IJi1 00CIET0BaHUS KHUIOTO
IIOMEILEHUS;

- OpraHu3alys U IpoBEACHUE C BBIE3I0M Ha MECTO 0OCIIEIOBAHUS KUJIOTO TOMEIICHUS;

- COCTaBJICHHME U BblJaya akTa 0o0CJEeNI0BaHUS KWIOTO MOMEUIEHHUS (B Cly4yae MPUHATHUS
KOMHUCCHEH pelieHus 0 HEoOXOJUMOCTH TpPOBEIACHHS 00CieqoBaHus) JUO0 MOTHBHPOBAHHOTO
0TKa3a B BblJIa4€ aKTa 00CIIe10BaHuUs )KUIJIOTO IOMEIICHUS 3asiBUTEIIO.

Cpok npegocraB/jieHUs1 MyHHLIMIIAJBHON YCIYId, B TOM YHCJE C Y4eTOM
HEe00X0UMOCTH 00pAallleH!sl B OPraHU3ALMH, YYACTBYIOIINE B PEI0CTABIEHUH
MYHUIIUNIAJTbHOU YCJIYTH, CPOK NMPHUOCTAHOBJIEHHS NMPeI0CTABIEHU MYHUIIUNIATbHOU YCJIYTH
B CJIy4yae, eCJId BO3MOKHOCTb NPUOCTAHOBJICHHS MPeIyCMOTPEHA 3aKOHO1ATeIbCTBOM
Poccuiickoii ®eaepaunu, Pecnyoiuku bamkoprocran, cpok Bbliaum (HanpasBjieHus )
AOKYMEHTOB, SIBJISIOIIUXCS Pe3yIbTaTOM NMPeI0CTABICHUS MYHHIIUNIAIBHON yCJIyTIH

2.6. Cpox BblJaud pe3ylibTaTa MYHHULUOAIBHOW ycayrm Ju0O  HalpaBlICHHS
MOTHBUPOBAHHOTO OTKa3a B IMpPEIOCTABICHWN MYHUILIMINAIBHOW YCIYyTH HCUYHUCISAETCS CO JHS
nojlaun 3ampoca 3asBUTENs B AIMHUHHMCTPALMIO, B TOM YHCIE 4Yepe3 MHOTO(PYHKIHMOHAIbHBIN
LHEeHTp 7100 B ¢dopMe SIEKTPOHHOTO JOKyMEHTa C wucrnosb3oBanueM PIII'Y, u He nomkeH
npeBbiarh 30 KaJeHAapHbIX THEH.

JlaToll MOCTyIUIEHHs 3allpoca MpU JUYHOM oOpallleHuu 3asBUTeNsl B AJIMUHUCTPALUIO,
YIOJTHOMOYEHHBIN OpraH CUMTAETCS JI€Hb IOJAYM 3alpoca C MPUIOKEHUEM IIPETyCMOTPEHHBIX
noanynktamu  2.8.1-2.8.5 ~ AIMHUHHCTPAaTHBHOTO  perjaMeHTa  HaIeXaluM  00pa3om
0(hopMIIEHHBIX TOKYMEHTOB.

Jlatoit mocTyruieHusi 3amnpoca B (OpMe AJIEKTPOHHOTO JOKYMEHTAa C HCIOJb30BaHHUEM
PIII'Y cumtaercs NeHb HaNpaBieHUs 3asBUTEIIO AJIEKTPOHHOI'O COOOIIEHHUS O MpHEME 3ampoca O
MPEOCTABICHUN MYHHIUTIAIGHOW YCIYIH B COOTBETCTBUM C TpeOOBaHWSAMHU IyHKTa 3.5.7
AJMUHUCTPATUBHOIO pETJIAMEHTA.

JlaToii mocTymaeHus 3ampoca NMpu OOpalleHUH Tpa)XAaHWHA B MHOTO(QYHKIIMOHAIbHBIN
LEHTP CUUTAETCS JIEHb Mepeaud MHOIO(YHKIIMOHAIBHBIM [IEHTPOM B AIMUHHCTpALIMIO 3a1poca ¢
MPUJIOKEHUEM TMPETyCMOTPEHHBIX moanyHKTaMu 2.8.1 - 2.8.5 AQMHHHCTPAaTHBHOTO perjaMeHTa
Ha/IISKAIIUM 00pa3oM 0(OpPMIIEHHBIX TOKYMEHTOB.

Hanpasnenue yBenomiieHus 0 MPUHSATOM PELLIEHUH, a TAaKXKE pe3ysbTara MyHUIIMITAIbHON
YCIIyTU OCYIIECTBISAETCS B TEUEHUE 3 AHEW ¢ MOMEHTA IPUHSTHS PEILICHUS.

HopmaTuBHbIe IPaBOBbIE AKTHI, pery/JIUpyloIIie NpeJ1ocTaBIeHHe MyHUIMIAIbHON

yCayru
2.7. AKTyalbHbBII IlepeueHb HOPMATUBHBIX IPAaBOBBIX aKTOB, PETYIHUPYIOLIUX
IPEJOCTaBIEHUE MYHUIMNAIBHOM YyCIyrd (C YKa3aHHEM HUX PEKBU3UTOB U HCTOYHHMKOB



opUIMaATBEHOTO OINMYOJIMKOBAaHUS), pa3MeElleH Ha OQUIMATBHOM caiiTe AJMUHUCTpAIUU, B
rOCyJapCTBEHHON WH(POPMAIMOHHON cucteMe «PeecTp TOCYIapCTBEHHBIX M MYHHIIMITAIbHBIX
yenyr (dynkuii) Pecyonuku bamkoproctan» u vHa PIITY.

I/IcqepnblBamumi/i NEePEeICHb TOKYMEHTOB, HCOGXOHI/IMLIX B COOTBETCTBHHU C
HOPMAaTUBHBIMH NMIPABOBBIMHA AKTAMU AJIH NPEAOCTABJICHUA MyHHHHHaJIbHOﬁ YCIYIra 1
YcCiIyr, KOTOpbI€ ABJISAKOTCSA H606XOHI/IMLIMI/I U 00513aTeIbHBIMH AJIA IPEA0CTaBJICHUA
MyHI/IIlI/[HaJIbHOﬁ YCIYIry, NoJIeKaluX MpeacTaBJACHUIO 3asABUTECJIEM, Cnoco0ObI UX
MOJIYyYCHUS 3asiIBUTECJIEM, B TOM YUCJIC B 3J'[eKTp0HHOi7[ (])opMe, MOPAIOK UX NPEACTABJICHUNA

2.8 HcuepnbIBaromuii IMepeYeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH C
HOPMAaTUBHBIMH MPABOBBIMH aKTaMH JJIsl IPEIOCTABICHUS MYHUIIUTIAIBHON yCIyTH, MOIeKAIINX
[IPE/ICTAaBICHUIO 3asBUTEIIEM:

2.8.1. 3anpoc 0 MpenoCTaBIEHWH MYHHUIMNAIBHON ycnyru 1o Qopme, COriacHO
[Ipunoxennto Ne 1 HacTtosdmemMy AJMUHUCTPATUBHOMY pEIVIAMEHTY, IOJAHHBIA B aJpec
AJMUHUCTpAIUU CIEAYIOMIUMU CIOCOOaMHU:

1) B dopme qoKyMeHTa Ha OYMa)KHOM HOCHUTEJIE — IIOCPEICTBOM JIMYHOTO OOpAIICHUs B
AJMUHHUCTpAIUIO, Yepe3 CTPYKTYPHOE MoApa3iejeHre MHOTO(pYHKIIMOHAIBHOTO IIeHTpa (Janee —
JUYHOE 00pallleHue), OCPEACTBOM IOYTOBOIO OTIIPABIEHUS C O0BSABICHHON IIEHHOCTBIO MPU €T0
MePEChUIKE, OMICHIO BIOXKEHHS U YBEAOMIICHHEM O BPYUCHUH (J1ajiee — MOUTOBOE OTIPABIICHHE);

2) myrem 3anojHeHus Gopmbl 3ampoca uepe3 «Jlumunblii kabuner» PIIIY (manee —
OTIIpaBJICHUE B ANEKTPOHHOHU (hopme);

3) myreM HampaBJCHUS JJICKTPOHHOTO JOKYMEHTa Ha O(UIMATIbHYIO 3JICKTPOHHYIO
MouTy AJIMUHUCTPAIIUU (Jlaniee — MpeACcTaBlIeHUe TTOCPEICTBOM JIEKTPOHHOM MOYTHI).

B 3ampoce yka3zpiBaroTcs claeayromue 00s3aTebHbIE PEeKBU3UTHI:

— HaMMEHOBaHUE AJIMUHHUCTpAIIUU, B KOTOpOe oOpariaeTcs 3asBUTEb;

— (damunus, uUMs, OT4eCTBO (IIpU HANWYHM) 3asBUTENS, CBEACHUS O MOYTOBOM ajpece
3asiBUTENS — (PU3UUECKOro JIHIla TMO0 HAMMEHOBaHUE, CBEICHUS O MECTE HAXOXKICHUS 3asiBUTEIS —
IOpUJIMYECKOTO JIMIAa, a TaKXke HoMep (HOoMepa) KOHTAakTHOro TenedoHa, aapec (ampeca)
ANEKTPOHHON MOYTHI (MPU HAJIMYWHK) U TIOYTOBBIA agpec, Mo KOTOPBIM 3asBUTENIO JOKEH OBITh
HalpaBJIeH OTBET WJIM YBEJAOMJICHHE O HAMpaBICHUM 3ampoca B JPYryl0 OpraHMU3aluio o
MIPUHA/IIC)KHOCTH;

— CYTb 3ampoca;

— TIOAINMKCH U JIaTa;

2.8.2. - xonHs JOKYMEHTa, yJOCTOBEPSIONIETO JIMYHOCTD (IS 3asBUTEINS - (PU3UIECKOTO
TuIa, AN MpeAcTaBUTeNs] (GU3MUYECKOTO WM IOPHIAWYECKOTO JIMIA) C PETUCTPAIMEl MO MECTy
KUTENbCTBA, a TaKXKe KOMUS CBUJAETEIbCTBA O IOCYAAPCTBEHHOW PETUCTPALUU FOPUIUYECKOTO
muna (B ciayyae eciM 3asBlieHHe (3ampoc) O MPeIoCcTaBIeHUH WH(pOpMAIMKU MOJAETCSI OT UMEHH
IOPUANYECKOTO JINIIA);

2.8.3. TOKYMEHT, MOITBEPKAAIOLINI TOJIHOMOUMS TPEACTAaBUTENS, B Cllyyae oOpalieHus 3a
MOJIyY€HHUEM MYHULIUTNIATbHON YCIyTH MPECTaBUTENS;

2.8.4. mpu o0Ocie10BaHUM U BBIJaue aKTOB 0OCIEOBAHUS KUJIBIX TIOMEIIEHUH:

- KOIIUY MIPABOYCTAHABIMBAIOIIUX TJOKYMEHTOB Ha KUJIO€ TTIOMELICHHE;

- KOMUSI TEXHUYECKOT0 MacrnopTa Ha KUJI0€ TOMEILEHUE;

2.8.5. cripaBKa 0 3aperUCTPUPOBAHHBIX JIUIAX B KHJIOM MOMEIICHUH.

2.9. Bce mpencraBisieMble BMECTE C 3alpOCOM JOKYMEHTHI, MaTepHallbl WM WX KOIIWH,
yKa3aHHbIE B IMyHKTax 2.8.2 — 2.8.5 HacTosero AIMUHUCTPATUBHOTO PETJIAMEHTA, COCTABICHHBIE
Ha MHOCTPAHHOM SI3BbIKE, MMOJJIEKAT IMEPEBOJY HA PYCCKUU SI3bIK B YCTAHOBJICHHOM 3aKOHOM
MOPSIKE.

B 3ampoce Takke yKa3bIBaeTCs OJIWMH M3 CIEAYIOIIMX CIIOCOOOB MPEIOCTaBIICHUS
PE3yNbTaTOB MPEAOCTABICHHS MYHUIIUIAIBHON YCIyTH:



B BHJI¢ OYMa)XHOTO JOKYMEHTa, KOTOPHIA 3asBUTENb MOJy4aeT HEMOCPEICTBEHHO IPHU
JIUYHOM OOpaIieHny B AJIMUHUCTPALIHH;

B BHJI¢ OYMa)XHOTO JOKYMEHTa, KOTOPBIA 3asBUTENb IMOJIy4aeT HEMOCPEJACTBEHHO MU
JUYHOM OOpaIeHUH B MHOTO(YHKITHOHATIBHOM IIEHTPE;

B BHJE OYMaXHOTO JOKYMEHTa, KOTOPBIH HampaBiseTcsl 3asBUTEII0 IOCPEIACTBOM
MMOYTOBOT'O OTIPABJICHHUS;

B BHUJC OJJIGKTPOHHOTO JOKYMEHTa, pa3MENICHHOro Ha OQUIMAIBHOM  CaiiTe
AJIMUHHCTpAIlMU, CCHUIKA HAa KOTOPBIA HANpaBlseTCS 3asBUTEIIO0 TOCPEIACTBOM 3JIECKTPOHHOU
MOYTHI;

B BHJIC JJICKTPOHHOTO JIOKYMEHTA, KOTOPBIH HampaBisieTcss 3asBUTENI0 B «JIMYHBIN
kabuneT» PIIT'Y.

HcuepnbiBaouuii nepeyeHb 10KYMEHTOB, HEO0X0AUMbIX B COOTBETCTBUHM C
HOPMATHBHBIMU NPABOBBIMYU AKTAMM /ISl PEI0CTABJIEHUS] MYHHIIUNIAJIBHOM YCIyTH,
KOTOpPbIe HAXOIATCS B PACTIOPAKEHUH IOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI0

CcaMOyINpaBJIeHUs] U HHBIX OPraHOB, YYACTBYIOUIUX B MPeI0CTABJIEHHH IOCYAaPCTBEHHBIX
WM MYHHUIHMIAJBHBIX YCJIYT, 1 KOTOpPbIE 3asiBUTE/Ib BIIPaBe NMPeCTABUTD, 4 TAKKe CIIOCO0bI
UX MOJy4YeHUs] 3asiBUTEISIMHU, B TOM YHCJIe B 3JIeKTPOHHOM opme, MOPSAI0K UX
npeacTaBJieHust

2.10. IlpeacraBneHue AOKYMEHTOB HEOOXOAMMBIX B COOTBETCTBHH C HOPMATHBHBIMU
MPAaBOBBIMU aKTaMH [UJIsi TPEAOCTABICHUS MYHHUILUMAIBHONW YCIYyTHU, KOTOPBhIE HAXOASATCS B
pacnopsHKeHUH roCyIapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOT'O CAaMOYIIPABIIEHUS M HHBIX OPTraHoB,
YYaCTBYIOIIUX B TMPEIOCTABICHUH TOCYJAPCTBEHHBIX WM MYHHUIIUIAIBHBIX YCIYT, U KOTOPBIE
3asBUTENb BIIPABE MPEACTAaBUTh, HE TPEAYCMOTPEHO.

Yka3anue Ha 3ampeT TPeGOBATH OT 3asABUTEJIS

2.11. Ilpu mnpenocTaBieHMM MYHHUIMIAIBHON yCIyru 3amperiaercss TpeOoBaTh OT
3asBUTEINA:

2.11.1. mpencraBieHHs TOKYMEHTOB W HWHGOpPMAllMU WIM OCYIIECTBIEHHUS JICHCTBUM,
MIPE/ICTAaBICHUE WM OCYIIECTBIEHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU MPABOBBIMU
aKTaMH, pEryJIMpYyIOIIMMH OTHOIICHHs, BO3HUKAIOIIME B CBSI3U C IPENOCTaBICHUEM
MYHULMIIAJIBHON YCIyTH;

2.11.2. mpexacraBieHus JOKYMEHTOB W HMH(OpPMAIMH, KOTOpPbIE B COOTBETCTBUU C
HOPMAaTUBHBIMH TpaBOBbIMH akTaMu Poccuiickoit @enepaunu u Pecny6nuku bamkoproctan,
MYHHMIMIIAJIBHBIMUA IIPAaBOBBIMHM aKTaMU HAaXOJATCS B PACIOPSIKEHUN OPraHOB, IPEJOCTABIISIOLINX
MYHHUIMIAIBHYIO YCIYTy, TOCYJapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYMIpaBIEHUS U
(un) MOABENOMCTBEHHBIX TOCYAAPCTBEHHBIM OpraHaM M OpraHaM MECTHOTO CaMOYIPAaBJIECHUS
OpraHM3alyii, y4JacTBYIOIIMX B MPEAOCTaBICHUM MYHUIIMIAJIbHBIX YCIYT, 32 HMCKJIIOYEHHEM
JOKYMEHTOB, yKa3aHHbIX B yacTu 6 cratbu 7 denepanpHoro 3akoHa ot 27 urong 2010 roga Ne
210-®3 «O06 opraHu3anuy MPEAOCTABICHHS TOCYIaPCTBCHHBIX U MYHHIIMITAILHBIX YCIIyT» (maee
— @enepanbHblil 3akoH Ne 210-D3);

2.11.3. nupencraBieHHs JOKYMEHTOB W  WH(pOpMAIHMH, OTCYTCTBHE U (WJIH)
HEJ0CTOBEPHOCTHh KOTOPBIX HE YKa3bIBAJIMCH ITPH NIEPBOHAYAIBLHOM OTKA3€ B IPUEME IOKYMEHTOB,
HEOOXOIUMBIX JUIsl TPEAOCTaBICHHUS MYHULUNAIbHOM ycioyrd, Ju00 B MPeIoCTaBICHUU
MYHHUIMIIAIBHON YCIIYTH, 32 UCKIOYEHUEM CIEAYIOUINX CIIy4acB:

U3MEHEHHE TpeOOBAHMN HOPMATHUBHBIX IMPABOBBIX AKTOB, KACAIOLIMXCS MPEAOCTABICHMS
MYHHMLIMIAJIBHOW YCIyTH, IIOCIE€ TEPBOHAYaJIbHOM IOAAaYM 3ampoca O IPEIOCTABIECHUU
MYHUIIMTIAJIBHOW YCITYTH;

HaJIMYKME OMMOOK B 3ampoce O MPEAOCTaBICHUH MYHHIMIIATBHON YCIYTH M JTOKyMEHTaX,
MOJIAaHHBIX 3asBHUTENIEM IIOCJE MEPBOHAYAIBHOIO OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIMMBIX



JUIS. IPEIOCTABIIEHUSI MYHULIMIIAIBHON YCIIYTH, JIMOO B IPEIOCTABICHUN MYHHUIUIAIBHON yCciIyru
Y HE BKJIIOYCHHBIX B IIPEICTABICHHBIN paHee KOMIUIEKT TOKYMEHTOB;

UCTEUCHHE CpOKa JCUCTBUS JOKYMEHTOB WJIM HM3MEHEHHE HWHPOpPMALUU MOCTe
MEepPBOHAYAILHOTO OTKa3a B INpuUeMe JOKYMEHTOB, HEOOXOIMMBIX MJisi MpelOoCTaBIICHUS
MYHUIIUIATBHON YCIIYTH, MO0 B MPEIOCTABICHUN MYHHUIIMIIATBHON YCIyTH;

BBISIBJICHHE JIOKYMEHTAJIbHO MOJATBEPKICHHOrO (pakTa (MPU3HAKOB) OMIMOOYHOTO WIH
MPOTUBONPABHOTO  jelicTBus  (0e3deicTBHUS) JODKHOCTHOTO — JIHIIA AJIMUHHUCTpALIUH,
MYHHIIMIIAIBHOTO CIIY)Kalllero, paboTHHUKAa MHOTO(QYHKIIMOHATBHOTO IIEHTPa, MPEAyCMOTPEHHOU
yacThio 1.1 cratbu 16 @eaepanbruoro 3akona Ne 210-D3, nmpu nepBoHayaIbHOM OTKa3€ B MIpUEME
JOKYMEHTOB, HEOOXOIMMBIX JJisi MPEJOCTaBICHHS MYHHUIMIAIbHOM  yciyrd, Jmbo B
IIPEIOCTABIIEHUM MYHUILIMIIAJBHOW YCIyTH, O YeéM B IHCbMEHHOM BHUJAE 3a IOJIUCHIO
pYKOBOIUTENS ~ AJIMUHHCTpPAI[MH, PYKOBOAUTENS MHOTO(PYHKIIMOHAIBHOIO IEHTpa MpH
[IEPBOHAYAJILHOM OTKa3e B IMpPUEME JOKYMEHTOB, HEOOXOAUMBIX JJi [PEAOCTaBICHUS
MYHHMLIMIIAJIBHON YCIIyTH, IPEeLyCMOTpeHHOM dacThio 1.1 crateu 16 denepanbroro 3akona Ne 210-
@3, yBeomiisieTcst 3asiBUTENb, @ TAK)KE IPUHOCATCS U3BUHEHNUS 32 JOCTAaBICHHbIE HEY00CTBA.

2.12. Ilpm mnpenocTaBIeHHMM MYHHUIMNAIBHBIX YCIYyr B JJIEKTPOHHOW (opme ¢
ucnons3oBanueM PII'Y 3anpenieHo:

OTKa3bIBaTh B IIPUEME 3aIpOca U UHBIX JOKYMEHTOB, HEOOXOIUMBIX JJIsl PEJOCTABICHUS
MYHULUOAIBHOW yCIYr'M, B Clydae €cld 3aIpoc M JOKYMEHTbI, HEOOXOAMMBIE JUis
IIPEIOCTABIIEHUSI MYHULIMIIAJIbHOW YCIIYTH, NIOJIaHbl B COOTBETCTBUU C MH(OpPMALMEH O CpoKax U
MOPSAJIKE MPEIOCTABICHUSI MyHULIUIIATBHON yCIyTH, onyonukoBaHHou Ha PIITY;

OTKa3blBaTh B IPEJOCTABICHUM MYHHIMIAIBHOW YCIYI'M B ClIly4ae, €CId 3alpoc H
JOKYMEHTBI, HEOOXOIMMbIe JUIsI TNPEAOCTABICHHMS MYHHIMIIAIBHOM YCIyrdH, MOJaHbl B
COOTBETCTBUM € MH(pOpMaluel O CpoKax U MOPSAIKE MPEJOCTABICHUS MYHHUIUNAIBHON YCIyTH,
onyOnukoBanHoU Ha PIIT'Y;

TpeOoBaTh OT 3asBUTENSl COBEpPUIEHMS] HMHBIX JEHCTBHM, KpoMe MPOXOXKACHUS
UACHTUGUKAIIMM M ayTeHTU(UKAIUU B COOTBETCTBMM C HOPMATHUBHBIMU IIPABOBBIMHU aKTaMHU
Poccuiickoit ®enepanmu, ykazaHud ULEIA TpPUEMa, a TakKXKe MPEIOCTABICHUS CBEICHUM,
HEOOXOAMMBIX Ul pacyera JIMTEIbHOCTH BPEMEHHOI'0 HMHTEpBalia, KOTOPBIH HEOOXOAMMOCTH
3a0pOHUPOBATH IS IPUEMA;

TpeOoBaTh OT 3asABUTENS MPEJOCTaBIECHUS IOKYMEHTOB, MOATBEP)KIAIOIINX BHECEHUE
3asBUTEJIEM IUIATHI 3a MPEJOCTABICHNE MYHUIIMIIAIBHON YCIIYTH.

HcuepnpiBaromuii nepeueHb OCHOBAHUH /711 OTKa3a B IpUEME IOKYMEHTOB, HEOOXOJUMBIX
JUIS IPEIOCTABJICHNS MYHULIMIIAIBHOM YCIIyTH

2.13. OcHoBaHu# 1715 OTKa3a B MPHEME K PaCCMOTPEHUIO IOKYMEHTOB, HEOOXOIUMBIX IS
MPEJOCTaBICHUS] MyHUIIUIIATBHOM YCIyTrH, MOJaHHBIX HAa OyMa)KHOM HOCHUTEJE, HE HMEeTCsl.

2.14. 3ampoc, mogaHHbId B (OpME AIEKTPOHHOTO JOKYMEHTa ¢ ucnoyib3oBanueM PIITY, k
PacCMOTPEHMIO HE IPUHUMAETCS, €CIIU:

HEKOPPEKTHOE 3aloJIHeHUE 00s3aTeNbHBIX MoJell B (opMe MHTEpaKTUBHOIO 3ampoca
PIII'Y (oTcyrcTBUE 3aloJIHEHUs,, HEIOCTOBEpHOE, HEMOJHOe JHMOO0 HeNpaBWIIbHOE, He
COOTBETCTBYIOIIIEE TPEOOBAHUSIM, YCTAHOBICHHBIM AJIMUHHUCTPATUBHBIM PETJIAMEHTOM);

NPEJCTaBICHUE JJIEKTPOHHBIX KOMUH (DJIEKTPOHHBIX 0Opa3oB) JIOKYMEHTOB, He
MO3BOJISIIOIIMX B IMOJHOM OOBEME MPOUYMTaTh TEKCT JOKYMEHTa W/WIM Paclo3HATh PEKBU3UTHI
JIOKYMEHTA;

HE COOTBETCTBYIOT JaHHbIE BiaJeiblla KBaTU(UIMPOBAHHOTO cepTUdUKaTa KItoya
IIPOBEPKU DJIEKTPOHHON NOJIMCU JAHHBIM 3asBUTENSI, YKa3aHHBIM B 3aIllpoce, MOJAaHHBIM B
aeKTpoHHOU (hopme ¢ ucnons3oBanuem PIITY.



HcyepnbiBaomumii nepevyeHb 0CHOBAHMM ISl IPUOCTAHOBJICHUS WJIH 0TKAa3a B
NPeI0CTABJICHMHA MYHHIIMIIAIBHON yCJIYyIH

2.15. OcHoBanmsl 11 TPHUOCTAHOBICHUS TNPEJOCTABICHUS MYHUIIUTIATBHONH YCIyTU
OTCYTCTBYIOT.

2.16. HcuepnblBaromuii MepevyeHb OCHOBAaHUM JUIsi OTKa3a B  MPEJOCTABICHUU
MYHULUIAJIBHON YCIyTHU:

— OTCYTCTBHE B 3alpoce HEOOXOIUMBIX CBEJICHUMN IJIs1 €r0 UCTIOTHCHHS,

— OTCYTCTBUE Yy TMpEACTAaBUTENS 3asBUTENA, JIOKYMEHTOB, MOATBEPKIAOIINX €ro
MMOJTHOMOYMS;

— HeIpeACTaBlIeHUE 3asBUTENIEM JOKYMEHTOB, YKa3aHHbIX B II. 2.8.1-2.8.5.

— OTCYTCTBHE B NUCHMEHHOM 3asiBICHUHM (aMWIMM M CBEICHUII O IOYTOBOM ajpece
3asiBUTEIIS - (PU3MUECKOTO JIMIIA TUOO HAUMEHOBAHMSI, CBEJICHUN O MECTE HAXOXKICHUS 3asBUTEIS -
FOPUJIMYECKOTO JIUIA U €r0 IOYTOBOTO apeca;

— OTCYTCTBHE B 3asBJICHHH, IIOJIyYCHHOM II0 JJICKTPOHHOW TmouTe JMOO B Qopme
3JIEKTPOHHOI0 JOKYMEHTa ¢ ucnosib3oBanuem PIII'Y, cBeaeHuid 0 mOYTOBOM ajpece 3asBUTENS -
¢busznueckoro numa JUOO HAMMEHOBaHUS, CBEICHHI O MecTe HaxOXICHHUS 3asBUTENS -
FOPUINYECKOIO JIMIA M €ro IMOYTOBOTO ajpeca WM ajgpeca IEKTPOHHOM IOYTHI, MO0 KOTOPBIM
JOJKEeH OBITh HANPABIIEH OTBET.

Ilepeyensb yciayr, KOTOpbIe ABJIAIOTCH HEOOXOAUMBIMH U 0013aTeIbHBIMHU 1JIs1
NMPe0CTABICHUS MYHUIIUNIAJIbHOM YCJIYTH, B TOM YK CJie CBeeHNsl O IOKYMeHTe
(moxymeHTax), BbIIaBaeMOM (BbI1aBaeMbIX) OPraHU3AlUAMH, Y4aCTBYOIIMMHU B

NMpeI0CTABIEHMHA MYHHIIMTIAJIBLHON yCJIyTH
2.17. Ycnyru, KOTopble SBISFOTCS HEOOXOAMMBIMU M 0053aTeIbHBIMU JIs TPEIOCTABICHUS
MYHUIIMIIAIGHON YCIyTd, M JOKYMEHTHI, BBIJIaBa€Mble OpraHU3AIUsIMU, Y4YaCTBYIOIIUMH B
MPEAOCTAaBIEHUH MYHHUIIMMNAIbHOW YCIYTM, HOPMAaTHUBHBIMU IpPaBOBbIMU akTamu Poccuiickoit
@®enepaunn, PecnyOnukm bamkoprocTaH M MyHUIMIANBHOTO pailoHa byp3siHCkuil paiion
PecniyOnuku barkoproctan He IpeyCMOTPEHBI.

ITopsinok, pa3mep H OCHOBaHHMS B3MMAHMSA IOCYJAPCTBEHHOM MOLLTHHBI MJIH
MHOM IIaThl, B3MMaeMOH 32 NMpeJocTaBJIeHe MYHUIIUTIAJBHOH YCIyrH
2.18. IlpenocraBieHne MYHMLMIIAIBHOM YCIYrM OCYLIECTBIsSeTcs Ha Oe3BO3ME3HOM
OCHOBE.

IHopsiaok, pa3Mep U OCHOBAHMS B3MMAHHUA IJIATHI 32 MIPEAOCTABJICHUE YCIYT,
KOTOpbIe SIBJIAIOTCH He00X0AMMBIMH U 00513aTeIbHBIMH IJIsl IPE10CTABICHUSA
MYHHIUIIAJIBHON YCJIYIH, BKJIIOYAas HH(pOpMALKIO 0 METOAUKE pacyera pa3Mmepa TaKkoi
IJIAThI
2.19. Ilmata 3a mpemoCTaBICHUE YCIYr, KOTOPBIE SBISAIOTCS HEOOXOIUMBIMU |
00s3aTeNbHBIMU U1 TIPEJOCTABICHUS] MYHUIMIAIBHON YCIyrd, HE B3UMaeTcs B CBA3M C
OTCYTCTBHEM TaKHUX YCIYT.

MaxkcumajibHbIN CPOK 0KHIAHNS B OYepeaH NPH MoJa4e 3a1poca O NPeI0CTABICHNH
MYHHUIIUNIAJIbHOM YCJYTH M TIPH NMOJYyYeHHHU Pe3yabTaTa NPeaoCcTaBIeH!s] MyHUIIUNIATbHOM
yCJIyTH

2.20. Ilpuem rpaxkaaH Npy HAJIMYUM TEXHUYECKOW BO3MOKHOCTH BEIETCS C MOMOUIBIO
3JIEKTPOHHOW CHUCTEMBbI YIPABIEHUS OYEPEAbI0, TMPU ITOM YUYUTHIBAIOTCS  3asiBUTENH,
OCYIIIECTBUBIIINE MPEABAPUTENHHYIO 3aMuch 1Mo Tenedony iaubdo yepe3 PIITY.

MaxkcruManbHbIN CPOK 0’KUJAHUS B OYEPEIH HE MIPEBBIIAET 15 MUHYT.



CpoK U NopsiIOK perucTpanuu 3anpoca 3asiBUTEJIsI 0 NPeI0CTABIEHUH
MYHHUUIHMIIAJIbHON YCJIYITH, B TOM YHCJIe B 3JIEKTPOHHOU (hopme
2.21. Bce 3ampochl O MNPENOCTaBICHUM MYHUIUIAIBHON YyCIyrd, B TOM 4YHUCIE
MOCTyNUBIIME B (OpME DJIEKTPOHHOTO JOKyMEHTa C wucnoib3oBanueM PIIIY, mocpencTBoM
ANIEKTPOHHOW TOYTHI, JIMOO TMOJAHHBIE Yepe3 MHOrO(PYHKIMOHAIBHBIM IIEHTP, MNPUHATHIE K
PacCMOTPEHHIO A TMHUHUCTPAIUCH, TIOJIeKAT PETUCTPALNU B TEYCHUE OJJHOTO paboyero JIHs.

TpeOoBaHus K IOMeNIeHUSIM, B KOTOPBIX NPeI0CTABJISIETCSA
MYHHIHMIAJTbHAS yCJIyra

2.22. MecTononoxXeHue aMUHUCTPATUBHBIX 3/IaHUI, B KOTOPBIX OCYIIECTBIISIETCA MPUEM
3aMpocoB U JOKYMEHTOB, HEOOXOJAMMBIX ISl MPEAOCTABICHISI MYHUITUTIAIBHON YCIYTH, a TaKkKe
BbIjIaya Pe3yJbTaTOB MYHUIIMIAIBHON YCIYTH, TOJDKHO OOECeunBaTh YAOOCTBO JJISl Tpa)aaH C
TOYKH 3PEHUS MEMIEX0IHON JOCTYITHOCTH OT OCTAHOBOK OOIIIECTBEHHOTO TPAHCIIOPTA.

B cnydae, ecnu umeeTcs BO3MOKHOCTh OpraHU3allMU CTOSHKU (ITAPKOBKHU) BO3JIE 3/1aHUS
(cTpoeHHs), B KOTOPOM pa3MEIICHO TIOMENICHWE TMpueMa W  BbIIa4U  JOKYMEHTOB,
OpPraHM30BBIBAETCS CTOAHKA (MMAPKOBKA) Ui JTUYHOTO aBTOMOOMJIBHOIO TPaHCIOpPTa 3asiBUTEINICH.
3a noJp30BaHUE CTOSHKOM (IMapKOBKOI) ¢ 3asBUTENEH T1aTa HE B3UMAETCS.

Jlis mapKOBKM CIHEHUAIBHBIX aBTOTPAHCHOPTHBIX CPEACTB HMHBAIUIOB Ha CTOSHKE
(mapxoBke) Boiaensercss He meHee 10% MecT (HO HE MEHEe OJHOTO MECTa), KOTOPbIe HE JOJIKHBI
3aHMMAaTh UHBIE TPAHCIIOPTHBIE CPENICTBA.

B nenax obecrneueHuss OecnpensTCTBEHHOTO JocTyna 3asBUTENeH, B TOM 4YHCIE
MepeIBUralONINXCsd Ha HWHBAIMIHBIX KOJSCKAaX, BXOJ B 3JaHHE U TOMEIICHHUS, B KOTOPBIX
MIPEIOCTABIICTCS MYHHUIIUTIATBHAS YCIIyTa, 000PYIYIOTCS MMaHyCaMU, TIOPYIHIMH, TAKTUILHBIMA
(KOHTpPACTHBIMH) peayNpeXIA0NUMU JJIeMEHTaMH, UHBIMH CHeIAIbHBIMH
MPUCTIOCOOICHHUSIMH, MTO3BOJITIOIIUMU 00ECTIEYUTh OCCIIPENATCTBEHHBIN JOCTYIT U TIEPEABUKCHHE
WHBAJHNI0B, B COOTBETCTBUU C 3aKOHOAATENhCTBOM Poccuiickoit denepanuu O COIMATBHOM
3aIUTe UHBAIHUJIOB.

LlenTpanpHblii BXOA B 31aHWE AJIMUHUCTPAllMd  JIOJDKEH OBITH  00OpyIOBaH
MH(pOPMaIIMOHHOM TaOIUYKOM (BBIBECKOH), coaepkaliei nH(popMaIuo:

- HAaUMEHOBAHUE;

- MECTOHAXOXKICHHUE U IOPUANYECKUHN aJIpec;

- pekuM palboThI,

— rpaduk npuema;

— HOMepa TeNe(OHOB ISl CIIPaBOK.

[Tomemenuss, B KOTOPBIX MPEAOCTABISACTCS MYHUIUIAIBHAS ~ yCIyra, JIOJDKHBI
COOTBETCTBOBATH CAHUTAPHO-DIHIEMHUOIOTUIECKUM TPaBUIIaM U HOPMAaTHBaM.

[TomereHus1, B KOTOPHIX MPEIOCTABISAETCS MYHHUITUTIATbHAS YCIIyTa, OCHAIIAIOTCS:

MIPOTHUBOMOXKAPHON CHCTEMOU U CpPeICTBAMU MOKAPOTYIIECHUS;

CHUCTEMOM OMOBENIEHUS O BOSHUKHOBEHUH YPE3BbIYAHON CUTYAIINH;

CpeICTBaMH OKa3aHUs MEePBOI METUIIMHCKON MTOMOIIIN;

TyaJIeTHBIMU KOMHATaMH JIJIsl TIOCETUTEIEH.

3an oxumanus 3asBUTENEH OOOPYAYyeTCS CTYJBSIMH, CKaMbSIMH, KOJUYECTBO KOTOPBIX
oTmpeAenseTcss UCXOAs u3 (PaKTUUECKOW HArpy3Kd W BO3MOXKHOCTEH JUIsi MX pa3MeElIeHUs B
MTOMEIIEHUH, a TAaK)Ke HHPOPMAITMOHHBIMH CTCHIAMH.

TexcThl MaTepuanoB, pa3MeNeHHBIX Ha HHHOPMAITMOHHOM CTEHJIE, MeYaTalTCs yI00HBIM
Ui yTeHus mpudTom, 6e3 UCIpaBlIeHUH, C BhIICICHUEM HanboJiee BaXKHBIX MECT MOIYKHUPHBIM
mpUpTOM.

Mecra 11 3amofTHEHUs 3allpoCcOB  OOOPYAYIOTCS CTYJBSIMH, CTOJIaMH (CTOMKaMu),
OllaHKaMHU 3aMpOCOB, TUCHbMEHHBIMU TPUHAICKHOCTIMHU.

Mecra npuema 3asBuTeseii 000pyayroTcss HHOOPMAITMOHHBIMH TaOIUYKaMU (BBIBECKAMH )



C YKa3aHHEM:

HOMepa KaOMHETa 1 HAMMEHOBAHMsI OT/IeNa;

(dbamMunuy, UMEHH M OTYeCTBa (MOCIEAHEE - MPU HAJIMYUH), JOJDKHOCTH OTBETCTBEHHOTO
JM1A 3a IIPUEM TOKYMEHTOB;

rpaduka npuema 3assBUTEICH.

Pabouee mMecTo KaKA0ro OTBETCTBEHHOIO JIMLA 3a MPHEM JOKYMEHTOB, JOJKHO OBITH
000pYZIOBaHO TMEPCOHATIBHBIM KOMITBIOTEPOM C BO3MOXHOCTBIO JIOCTyNa K HEOOXOJUMBIM
MHGOPMALIMOHHBIM 0a3aM [JaHHBIX, ME€YaTaloOUIMM YCTPOHCTBOM (IIPUHTEPOM) U KOIUPYIOIIUM
YCTPONCTBOM.

JIuo, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, JIOJDKHO MUMEThb HACTOJIBHYIO TaOIHMYKY C
yKazaHueM (aMHJIUN, UMEHH, OTYECTBA (ITOCIEIHEE - IPU HATMYMHN) U JOJDKHOCTH.

IIpu npenocTaBieHN MyHULIMIAIBHON YCIYTH HHBAJIMAAM 00ECIIEYMBAIOTCS:

BO3MOKHOCTh O€CHPEMSITCTBEHHOTO JOCTyNma K OO0BEKTYy (34aHHUIO, TOMEIICHUIO), B
KOTOPOM INPEAOCTAaBIISIETC MyHULIMIIAJIbHAS YCIIYyTa;

BO3MOXXHOCTb ~ CaMOCTOSITE€JIBHOTO  MNEPEIBUKEHHUS 10 TEPPUTOPUH, HA KOTOPOM
PacrojoKeHbl 34aHKUsI M IOMELIEHUS, B KOTOPBIX NPENOCTABISETCd MYHULMIAIbHAS YCIyra, a
TaK)X€ BXOJla B TaKue OOBEKTHI M BbIXOJA U3 HUX, [IOCAJAKU B TPAHCIIOPTHOE CPEICTBO U BBICAJIKU
U3 HEro, B TOM YMCJIE C HUCIIOJIB30BAHHUE KPECIIa-KOJISCKU;

COINPOBOXACHUE WHBAIUIOB, HMEIOLIUX CTOHKHE paccTpoicTBa (YHKLIMU 3pEeHUs U
CaMOCTOSITEJILHOTO NEPEABUKCHHUS;

Ha/IJIeKalee pa3MenieHne 000pyJ0BaHUsI U HOCUTENeH WH(pOpMAIMH, HEOOXOIUMBIX IS
obecrieyeHuss OeCHPENsATCTBEHHOrO0 JOCTYIa WHBAIMJOB 3[JaHMSIM M IOMEIICHUSM, B KOTOPBIX
MIPEIOCTABIIAECTCS MYHULMIAIbHAS YCIYra, U K MyHUIUMIAJIBHON yCIyre ¢ Y4eTOM OIpaHUYEeHUN
UX JKU3HEJEATEIBHOCTH;

nyO6nupoBaHue HEOOXOAMMOMN JUIsl MHBAIMJIOB 3BYKOBOM M 3pUTENbHON HMH(pOpmanuu, a
TaKXKe HaAMMUced, 3HAKOB W MHOM TEKCTOBOM U rpaduueckoil HMHPOpPMALUU 3HAKaMH,
BBITIOJTHEHHBIMU pelibe(hHO-TOUeUHBIM HIpudTOoM bpaiins;

JOMYCK CypAONEepeBOIUMKa U TU(IOCYPAONIEPEBOIUHKA;

JIONYCK  COOAaKM-IPOBOJAHMKA Ha OOBEKTHl (37aHMs, [OMEIEHHUs), B KOTOPBIX
MIPEIOCTABIIAECTC MYHHULMIIAJIbHAS YCIyra, NpH HAJIWYMM JOKYMEHTA, MOATBEP)KIAIOIIETO €€
crieruagbHOe O0yUeHHUE;

OKa3aHMe MHBAJUJaM TOMOIIM B MPEOJOJICHMH OaphepoB, MEIIAIOUINX MOIYYEHUI0 MU
YCIIyT HapaBHE C APYTUMH JHUIIAMH.

Iloxa3aTeu JOCTYNIHOCTH M Ka4eCTBA rOCyAapCTBEHHOM YCJIyId, B TOM YHUCJIe
KOJIMYeCTBO B3aMMOACHCTBUI 3asiBUTEIS € JOJKHOCTHBIMHU JIMIAMH NIPH NMPEAOCTABICHUH
rocy/1apCTBEeHHOM YCJIYIM M UX NPOJOJIKUTETbHOCTH, BO3MOKHOCTH MOJTy4eHHS
HH(OPMALMH 0 X0J€ NPeJOCTABJICHUS IOCYIaAPCTBEHHOM YCJIYrH, B TOM YHCJIe ¢
HCI0JIb30BaHHEM HH(POPMAIMOHHO-KOMMYHUKAIMOHHBIX T€XHOJIOTHii, BO3MOKHOCTD JIN00
HEBO3MOKHOCTD IOJIy4eHHsI TOCYAapCTBEHHOM YCJIYIH B MHOTO()YHKIIMOHAJIBLHOM IIEHTPe
Npea0CTaBJIeHUS TOCYAAPCTBEHHbIX U MYHHLIMIAJIbHBIX YCJIYT (B TOM 4Hcje B OJHOM
o0beme), B J1I000M TEPPUTOPHAIBHOM NOAPa3JeJeHHH OPraHa, PeJ0CcTABJISIONIEro
rocy1apcTBEHHYIO YCJIYTY, 0 BbIOOPY 3asiBUTENs (AIKCTEPPUTOPHAJILHBIN NMPUHIMIT),
MOCPEACTBOM 3aIpoca 0 NPeA0CTABJICHUH HECKOJIbKHX FOCY/1apCTBEHHbBIX U (MJI1H)
MYHMIHMNAJIbHBIX YCJIYT B MHOTO()YHKIMOHAJIBHBIX LEHTPAX NMpPeJ0CTaBIeHUA
roCylapCTBEeHHBIX 1 MYHHIIUNIAJIBHBIX YCJIYT, NIPEeAyCMOTPEHHOro crarbei 15.1
DenepajJibHOI0 3aKOHA

2.23. OCHOBHBIMH TMOKa3aTEISIMUA TOCTYIHOCTH MPEIOCTABICHUS MYHHUIUIIAJBHOW YCIyTH
ABJIAKOTCA:
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2.23.1. PacnosokxeHue TIOMEIIEHUH, MpPEeAHA3HAUYEHHBIX JUISI  IPEIOCTaBIICHUS
MYHHUIMIIAIBHOM YCIYTH, B 30HE JOCTYIHOCTH K OCHOBHBIM TPAHCIIOPTHBIM MAarucTpajisiM, B
npeenax Nemexo Hol JoOCTyITHOCTH AJis 3asBUTENEN.

2.23.2. Hanuuwe mOMHOW W TOHATHOM HWHQOpPMANMM O TMOPSAKE, CPOKaxX M XOJe
MPEIOCTABIICHUS MYHUIUIIATBHONW YCIYTH B HH()OPMAIIMOHHO-TEIIEKOMMYHUKAIIMOHHBIX CETAX
o01u1ero 1noib30BaHus (B ToM yucie B ceTu «MHTepHeT»), cpeacTBax MaccoBoi HH(OPMALIUU.

2.23.3. Bo3moxHOCTh BBIOOpa 3asButreneM (opMbl OOpalieHHs 3a MPeJOCTaBICHUEM
MYHHIIMIIAIBHOM YCIyTH HEMOCPEACTBEHHO B AJMHHHCTpAlMIO, JUOO B (OopMe 3IIEKTPOHHBIX
JIOKYMEHTOB ¢ ucnonb3oBanueM PIII'Y, mubo yepe3 MHOTO(YHKITMOHAIBHBIA LEHTP.

2.23.4. BoO3MOXXHOCTb TIOJYyYECHHS 3asgBUTEIIEM YBEIOMJIEHHUM O MPEAOCTaBICHUHN
MYHULUIIAIBHON yciayru ¢ nomomsto PIITY.

2.23.5. Bo3MOXHOCTh TONTydeHus: HHPOPMAIIMU O XOe MPEIOCTaBICHUS MyHUIIUNIAIbHON
YCIIYTH, B TOM YHCJIE C HCIIOJIb30BaHUEM HH()OPMAIIMOHHO-KOMMYHHKAITMOHHBIX TEXHOJIOTHA.

2.23.6. BO3MOXHOCTh MOJIyYEHHUS] PE3YJIbTaTa MYHULHUIIAIBHOM YCIYTU B 3JIEKTPOHHOU
dopme.

2.24. OCHOBHBIMHU I[IOKa3aTeJISIMM KAaueCTBAa MPEIOCTaBICHUS MYHULMIAIBHOW YCIYTH
SIBJISTFOTCSL:

2.24.1. CBOEBpPEMEHHOCTh MPEIOCTABICHUS MYHULUIIAIBHON YCIYIrd B COOTBETCTBUHU CO
CTaHJApTOM €€ IPEIOCTaBICHHUS, YCTAHOBIEHHBIM AJTMUHUCTPATUBHBIM PETIAMEHTOM.

2.24.2. MuHUMaJIbHO BO3MOXHOE€ KOJMYECTBO B3aUMOJCHUCTBUU TpakJaHUHA C
JOJDKHOCTHBIMHM JIMIIAMU, YYaCTBYIOIIUMH B TIPEIOCTABICHUN MYHUITUTIATHHOM YCIIYTH.

2.24.3. OtcyrcTBUE 000CHOBaHHBIX kano0 Ha aeicTBUs (0e3elCTBUE) COTPYIHUKOB U UX
HEKOpPPEKTHOE (HEBHUMATEIHLHOE) OTHOIICHHUE K 3asiBUTEIISIM.

2.24.4. OtcyTcTBHE HapyILIEHUH YCTAaHOBJIICHHBIX CPOKOB B MPOLECCE MPEIOCTABICHUS
MYHHUIUITATIBHOW YCITYTH.

2.24.5. OtcyrcTBUE 3asBIEHUN 00 OCMapUBaHUM peEUICHWH, IeicTBUIl (Oe3mencTBus)
AJIMUHHCTpAIIMU, €T0 JOJDKHOCTHBIX JIMII, MPUHUMAEMbBIX (COBEPIICHHBIX) MPH MPEAOCTABICHUH
MYHHUIIMIIATBHOM YCIYTH, IO WTOTaM pPAacCMOTPEHHUS KOTOPBIX BBIHECEHBI pelIeHus 00
YIOBJIETBOPEHUH (YACTUYHOM yJIOBJIETBOPEHUH ) TpeOOBaHUM 3asiBUTEIICH.

Huble TpedoBaHMSA, B TOM YK C/Ie YYNTHIBAIOUINE 0COOCHHOCTH MPeI0CTABICHHUS
rOCy1apCTBEHHOH YCJIYTH M0 IKCTEPPUTOPHAIBLHOMY NPHHIMITY (B CJIy4Yae, ecJIn
roCyAapCTBEHHAsS YCJIYra MpeIoCTaBIAseTCH M0 IKCTEPPUTOPHAIBHOMY NPUHIMITY) U
0COOCHHOCTH NPEIOCTABJICHHUS rOCY1aPCTBEHHOM YCJIYIH B 3JIEKTPOHHOM opme

2.25. Ilpuem NOKYMEHTOB U BblJa4a pe3yJabTaTa MpeaoCTaBICHNs MyHUIUITAIBHON YCIIYTH
MOTYT OBbITh OCYIIECTBJIEHBI B MHOTO()YHKIIMOHAJIEHOM IIEHTpE.

Oco0eHHocTr 1oAY 3asBUTEIIEM 3aIIpoca O MPEAOCTaBICHUH MYHUIIMIIAIBHON YCIYTH 1
MPUIIOKEHHBIX K HEMY JIOKYMEHTOB B (hopMe JOKYMEHTOB Ha OyMa)KHOM HOCHTEJIE MOCPEICTBOM
JUYHOTO OOpamieHus B MHOTO(DYHKIHMOHAJIBHBIM IIEHTP YCTAHOBJIEHBI COTJIAIIEHHUEM O
B3aMMOJICHCTBHH, 3aKIIFOUEHHBIM MEXYy AJMUHUCTPALIUEH 1 MHOTO(YHKIIHOHAIBHBIM [IEHTPOM B
MOpsIAKE, YTBEPKAEHHOM TnocTaHoBieHHeM lIpaButensctBa Poccuiickonn ®enepauuu ot 27
centsiopsa 2011 roma Ne 797 «O B3aumojeicTBUU MEXIY MHOTO(YHKIIMOHAJIBHBIMU IIEHTPaMHU
MPEIOCTABIIEHUSI TOCYIAapCTBEHHBIX M MYHHUIMMNAIBHBIX YyCIyr U (¢eaepaibHbIMU OpraHaMH
WCTIOJHUTENILHOM BIIACTH, OpTraHaMHM TOCYIapCTBEHHBIX BHEOIO/DKETHBIX (DOHIOB, OpraHamu
rocyJapcTBeHHOM  BiacTu cyobekToB  Poccuiickoit  ®enepanuu, opraHaMd  MECTHOTO
camoynpasneHus» (nanee — [locranosienue Ne 797).

2.26. IIpenocraBieHre MyHUIIUTAIBHON YCIYTH MO SKCTEPPUTOPUAIBHOMY MPUHIUIY HE
OCYLIECTBIISAETCS.

2.27. 3asBurensM o0OecleuynBaeTCs BO3MOXKHOCTh  TPEJCTABIEHUS  3ampoca o
MPEJOCTaBICHUN MYHUIUMIAIBGHOW YCIYrM M TpUJaraeMbIX K HEMY JOKYMEHTOB B (opme
JNEKTPOHHOTO JOKYMEHTA.



[Tpu nmonave Hpu3HYECKUM JIUIIOM 3asBJICHUS O MPEIOCTABICHUN MYHUIIUIAIBHON YCIYTH B
anexkTpoHHor ¢opme mocpeactBom PIII'Y ucnonb3yercss mpocrtas 3JAEKTpOHHAs IMOAMKUCH IPH
YCJIOBHH, YTO TMPH BbIIa4ye KIHOYa MPOCTOM 3JIEKTPOHHOM MOAMUCH JHUYHOCTh (PU3UUECKOTO JUIA
YCTaHOBJIEHA IIPH JIMYHOM IpueMe. B MHOM cilydae 3asBJIeHHE U NIPUJIaraeMble JOKYMEHTbI MOTYT
ObIThb TpencTaBileHbl ¢ ucnonb3oBanueM PIIIY B ¢dopme 5IEKTPOHHBIX TOKYMEHTOB,
MOAMMUCAHHBIX 3JIEKTPOHHOM NOANKMCHIO, BHUJA KOTOPOM MNPEIyCMOTPEH 3aKOHOAATEIbCTBOM
Poccuiickoii ®enepauuu, Nnpu 3TOM JOKYMEHT, YIOCTOBEPSIOIIMNA JIMYHOCTHh 3asBUTENS, HE
Tpedyercs.

[Ipu monmave IOPUAMYECKUM JIMIIOM HIM (U3UYECKUM JIMIIOM, 3apETHCTPHPOBAHHBIM B
KaueCTBE WMHJMBHUAYAJIbHOIO MPEAIPUHUMATEINS, 3asBJICHUS O MPEAOCTABICHUHA MYHHIIMIAIbHOU
yCIyTu B 3JEKTpoHHOU (opme mocpenctBoM PIIIY wmcmonb3yercss 3JIeKTpOHHAs MOMAINUCH, BUI
KOTOPOU MPEAYCMOTPEH 3aKOHOAATENbCTBOM Poccuiickoit denepanuu.

3agBuTensiM oOecreYnBaeTCsl Bblada pe3ylbTaTa MYHUIUNAIBHOH YCIyrd B Qopme
ANEKTPOHHOTO JOKYMEHTa, 3aBEPEHHOr0 YCWJICHHOM KBaTU(UIMPOBAHHOW SIEKTPOHHOU
MOANUCHI0O AIMUHUCTpAlUU (TIpU HATUYUH).

I11. CocTaB, moc/ie10BaTeILHOCTh U CPOKH BbINOJHEHHS AIMUHUCTPATUBHBIX
Npoueayp, TPeG0OBaAHMS K MOPSAKY UX BHINOJIHEHHUsI, B TOM YHCJIe 0COOEHHOCTH BBITIOJTHEHHUS
aIMUHUCTPATUBHBIX MPOIEAYP B JIEKTPOHHOI hopMe, a TaKKe 0COOEHHOCTH BbINMOJTHEHU S
AIMHHUCTPATHBHBIX NMPOLEAYP B MHOTOQYHKIIHOHAIBHBIX IIEHTPaX

HcyepnbiBaommii nepeyeHb aAMHHUCTPATHBHBIX NpoLeayp

3.1 [IlpenocraBieHue MyHUIMIIAIBHON YCIYTH BKJIIOYaeT B ceOsl  ClEAyIOIIue
aJIMMHHUCTPAaTUBHBIE TIPOLIENYPHIL:

IIpUEM, PETUCTPALIKS 3alIPOCOB U Mepeaada UX Ha UCTIOJIHEHHE;

aHaJIN3 TEMAaTUKN NOCTYIUBIINX 3alIPOCOB;

MOJITOTOBKA U OTHpaBKa 3asBUTEISIM apXUBHBIX CIPABOK, KOMMH apXHUBHBIX TOKYMEHTOB,
apXUBHBIX BBIIMCOK, YBEJOMJIEHUH O TIEPECBUIKE 3a1poca B JPYrHe roCcyJapCTBEHHBIE OPTaHbl, UX
TEpPUTOpUATIbHBIE OpraHbl, OpPraHbl MECTHOIO CaMOYIpaBlIeHHs JHUOO OpraHu3aluu 10
MIPUHAAIIEKHOCTH, YBEIOMIIEHHH 00 OTCYTCTBUM 3arpaiiuBaeMoil HHpopMamuu;

3.2. [Ipuem, perucrpanus 3apoCcoOB U Nepeadya uX Ha UCIIOJHEHHE.

3.2.1. 3anpoc, mojaHHbII B AJMHUHHUCTpAIMIO NPH JHUYHOM OOpAIeHUH, MpOBEpseTcs
OTBETCTBEHHBIM CHEIHAJIMUCTOM W B TEYEHHWE OJHOro paboyero JAHA C MOMEHTa MOJadu
PETUCTPUpPYETCS B KypHAJe PETUCTPAllMM MOCTYMUBIIMX JOKYMEHTOB W/WJIM B 3JIEKTPOHHOM Oa3e
JAHHBIX [0 Y4eTy JOKYMEHTOB AnMuHuctpauuu (nanee — CO/1). 3asBurento BeIIaeTCs pacliucka
B TOJYYEHUHM [IOKYMEHTOB C YKa3aHMEM MX II€PEYHs M JaThl MOJYYEHHS] B COOTBETCTBHM C
[Tpunoxennem Ne 2 Kk ATMUHUCTPATUBHOMY PETJIAMEHTY.

IIpn nocrymieHun 3ampoca B ajgpec AJIMUHUCTpAallMM 110 IIOYTE OTBETCTBEHHBIN
CHEeMAUCT B TEUYEeHHWE OJHOro paboyero JOHA C MOMEHTa [OCTYIUIGHHS TIHMChbMa B
AJMUHHUCTpPALMIO BCKPBIBAET KOHBEPT M PErUCTPUPYET 3alpoc B JKypHAJIE pPETUCTPALMH
MOCTYNUBIIMX AOKYMeHTOB u/uimu B CO/I.

3ampoc, MOAAaHHBIA B (opMe DBIEKTPOHHOTO JOKyMEHTa B AJMHHHUCTPALMIO Ha
oQUIMANBHYIO DJIEKTPOHHYIO MOUTYy, PETUCTPUpPYETCS B JEHb IOCTYIUIEHHs JUOO B clilydae
MOCTYIUICHUSI 3alpoca B HEpaOOUYMi WIIM Mpa3THUYHBIA JeHb — B CIEAYIONIMHA 32 HUM MEpPBbIi
pabouuii IeHb.

3anpoc, nojaHHBIM B aapec AnmuHuctpauuu nocpexnctsom PIII'Y, B TedeHue onmHOro
pabouero mHs ¢ MomeHTa moaauu Ha PIITY peructpupyercs OTBETCTBEHHBIM CIICIIMATUCTOM B
KYypHaJe perucTpaliy MOCTYNMUBIIUX JOKYMeHTOB W/uiu B CO/1. B ciydae mocTyruieHus 3ampoca
B (hopme 3JEeKTPOHHOTO JOKYMEHTa ¢ ucroib3oBanueM PII'Y B Hepabouwii mim mpa3IHAYHBIA
JIeHb, €T0 PETUCTPAIIHS OCYILECTBIISICTCS Ha CICAYIOUINIA 32 HUM MEPBbIi paOouuii 1eHb.

OTBETCTBEHHBIN CHELMATUCT OCYILECTBIIAET MPOBEPKY 3arpoca, MOCTYNUBLIETO B (hopMme



ANEKTPOHHOrO JOKyMeHTa ¢ ucrnoisib3oBanueM PIII'Y, u nHampaBnser 3asgBUTENIO 3JIEKTPOHHOE
cooO01IeHne 0 MpUEMe 3arpoca K paccMOTpeHuto ¢ ucnoib3oBanueM PIII'Y He mo3anee pabouero
JIHS1, CJIEAYIOLIETO 3a JIHEM I10/1a4H 3a1poca.

DNEeKTPOHHOE COOOIIEHHE O MpHEeMe 3alpoca K PAaCCMOTPEHHUIO JIOJDKHO COJEp’KaTh
uHpopManKio 00 OCHOBAaHMSX OTKa3a B IPEJOCTABICHWU YCIYIM U O CPOKax pPacCMOTPEHUs
3ampoca.

3.2.2. Ilpu mnomaye 3asBUTENIEM 3ampoca M MpUIaraéMblx JIOKYMEHTOB 4epes
MHOTO(YHKIIMOHAJIbHBIA LIEHTP HAdajioM aJIMUHUCTPATUBHON MPOLEAYPHI SBIAETCA MOTyYCHHE
OTBETCTBEHHBIM CIIELUAIMCTOM IO 3aLIUIIEHHBIM KaHajlaM CBSI3M 3amlpoca O NPeAoCTaBICHUU
MYHUIIMIIAIBHOM YCIIYTH U MPHJIaraeéMbIX JIOKYMEHTOB B (JOpME 3JIEKTPOHHOTO JOKYMEHTA U (MIJIH)
AJIEKTPOHHBIX 00Pa30B JOKYMEHTOB.

3anpoc, MOCTYNUBIINM OT MHOTO(YHKIIMOHATIBLHOTO IIEHTpa B AIMUHUCTpAIUio B GhopMme
AJIEKTPOHHOTO JOKYMEHTa W (WJIM) JJIEKTPOHHBIX OOpa3oB JIOKYMEHTOB, B TEYEHHE OIHOTO
pabodero IHA ¢ MOMEHTa €ro MOCTYIJICHUS PETUCTPUPYETCS OTBETCTBEHHBIM CIEIHAMCTOM B
KYpHaJe PEerucTpanyy MOCTYNUBIIUX JOKyMeHTOB w/miau B COJ] ¢ ykazaHHeM JaThl U BPEeMEHHU
MOJIyYEHHUsI TaKUX JOKYMEHTOB C IMOCIEAYIOIIMM BHECEHHEM HH(POpPMAIUU O JaTe MOCTYIUICHUS
3arpoca U NpUIaraéMbIX K HEMy JTOKYMEHTOB B (hOpMe JOKYMEHTOB Ha OyMaKHOM HOCHTEJIE.

3.2.3. KaxzaomMy NOCTYyNMBUIEMY 3alpoCy IMPUCBAUBACTCS PETUCTPALMOHHBIM HOMEpP B
CUCTEME JIEJIONPOU3BOICTBA 110 YUETY JOKYMEHTOB AJIMUHUCTPALIUH.

OTBETCTBEHHBIH CHEIUATUCT B JEHb PETUCTPAlMU MOCTYNHUBIIMX 3allpOCOB U
IpwiaraéMblX JOKYMEHTOB HampasiseT HX (B ToMmM wuyucie mnocpeacrsom COJl) nuny,
YIIOJTHOMOYEHHOMY Ha MPEIOCTaBIIEHNE MYHHIIMIIAILHOU YCIYTH JIJIsl Ha3HAYCHHs MUCTIOJHUTES,
OTBETCTBEHHOT'O 3a pPAacCMOTPEHHE 3ampoca U IMPEJCTABIECHHBIX JIOKYMEHTOB (Jajiee —
OTBETCTBEHHBIN UCTIOIHUTEIB).

[Ipomenime perucTpaluio 3anpockl B TEYEHUE OJHOrO paboyero AHs NepeJaloTcs TjiaBe
CEJIbCKOTO TOCEJIEHHs AJI ONPENETICHHUs] OTBETCTBEHHOI'O HCIIOJIHUTEINS, Jajee C BU30M TJIaBbI
CEJIbCKOTO MTOCENIEHUS - OTBETCTBEHHOMY UCIIOJIHUTENIO.

PesynpTaToM BBINOJIHEHUS aJMUHHCTPATUBHOW NpOLEAYypsl M CcHOCOOOM (hUKcaruu
SBJIAETCS pEerucTpanuuss M Imeperadya 3amnpoca O MPEJOCTaBICHUHM MYHUIMIAIBHON YCIYTH
YIIOJTHOMOYEHHOMY crnenuannucty. Cpok BBINOJIHEHHS aJMUHHCTPATUBHOW HpPOLEAYPbl — OAMH
paboumii 1eHb co AHS MOCTYIUIEHUS 3ampoca.

3.3. AHanu3 TeMaTUKHU NOCTYIUBILINX 3aIIPOCOB.

OcHoBaHMeM JJi1 Hauyajda aJAMHHHCTPATUBHOW NPOLEAYpPHl SIBISETCA IOJy4yeHHUE
OTBETCTBEHHBIM UCIIOJIHUTENIEM 3apErMCTPUPOBAHHOTO 3a1poca.

OTBeTCTBEHHBIN MCIIOIHUTEIh OCYIIECTBIIAET aHAJIU3 TEMAaTUKHU MMOCTYIMUBLIETO 3apoca 1
MMEIOIErocsi Hay4yHO-CIIPaBOYHOrO amnmapata W HMH(QOPMAIMOHHBIX MaTepUAIOB, a TaKXKe
MpoOBEpsieT 3alpoc U JOKYMEHThl Ha COOTBETCTBUE TpPEOOBaHUSAM, YCTaHOBJIECHHBIM
ANMUHUCTpAaTUBHBIM periaameHToM. [Ipu aToMm onpexnensercs:

—  mpaBo 3asBUTENIS Ha MOJYYEHHS 3alpalInBaeMoil HH(pOpMaLuY WK YCITYTH;

—  TIOJIHOMOYHS TPECTaBUTENS;

— CTeNeHb TMOJHOTHl CBEIEHUI, CcoOAepKaluXcsi B 3ampoce, HEOOXOTUMBIX s
MIPEIOCTABIIEHUS] MYHULIUIIAIbHON YCIYTH;

—  MECTOHAaxOXJIeHHE TOKYMEHTOB, HEOOXOJUMBIX ISl HCTIOJIHEHHS 3arpoca 3asBUTES;

Ilo uroram aHanu3a TEMaTUKH MOCTYIUBILIMX 3alIPOCOB OTBETCTBEHHBIN NCIIOJIHUTEID:

a) MpH BbIJa4€ CIIPABOK U BBIITUCOK:

—  OCYIIECTBIISIET IOMCK AapXUBHBIX JOKYMEHTOB WM JOKYMEHTOB, Ha OCHOBAaHUU
KOTOPBIX MOKET OBITh BBIZIAHA 3alpalinBaeMasi HHPOpManus (BBIIHCKA);

—  [pU HEOOXOAMMOCTH HANpaBIseT 3alpoc Ha HCIOIHEHHWE IO MPHUHAJJICKHOCTH B
apXUBBI, UHbIE OPTaHbl U OpraHU3alMi, UMEIOIINE Ha XPAHEHUH COOTBETCTBYIOIIME TOKYMEHTHI, C
yBeZAOMJICHHEM 00 3TOM 3asiBUTENS;



— Tpu  HEOOXOAMMOCTH 3alpamiuBaeT y 3asBUTENs B MUCHMEHHOW (opme
JOTIOJTHUTEJbHBIE CBEACHHUS, HEOOXOUMBIE [T MIPEJOCTABICHUS] MYHHIIUIIAIBHON YCIyTH;

—  M[pUHHUMAET pelieHue 00 0TKa3e B MPEAOCTaBICHUY MYHUIIMITATLHOW YCIYTH.

0) rmpu BbIaYe aKTa 00CIICTOBAHMS JKIIIBIX TIOMEIIEHU

- IPUBJICKACT YWICHOB XKHIJIUIIHOW KOMUCCHUU ISl 00CTIeIOBAHUS )KHUIIOTO IOMEIIECHUS;

- OpraHu3yeTr U MPOBOJUT C BBIC3IOM >KWJIMIIHOM KOMHCCHU HAa MECTO 00OcCen0BaHUs
YKWIJIOTO TIOMELIEHMUS;

PesynbraroM  BBIOJIHEHWS AJMUHUCTPATUBHON MpPOLEAYpHl SBIAETCS IOJYy4YECHHE
nHpOpMAIMY TIO CYIIECTBY 3arpoca 3asBUTENS WU COCTaBICHHE AKTa OOCIICIOBAHHS >KUIIOTO
[IOMEUICHUSI.

MaxkcuMaiabHbId CPOK BBINOJIHEHMSI aJIMUHUCTPATUBHON HpoLeAypbl — 26 KaJeHIapHbIX
JTHEH CO JTHA PEruCTpaluy 3ampoca.

3.4. IloaroToBka u OoTMpaBKa 3asiBUTEISIM OTBETOB.

3.4.1. nmpu BbIJJa4Y€ CIPABOK U BBHIITKUCOK:

Havanom  aaMUHUCTpaTHUBHOM  MpoOLEAyphl  sBISETCS  OOOOIIEHHE  BBISIBICHHOMN
napopmanuu. Ilo mroram cbopa M 0000ImIEHHS BBIABICHHON HWH(OpPMAIMK, OTBETCTBCHHBIN
CIEUAIMCT TOTOBHUT OTBET 3asBUTEINO B (DOpMe CIIpaBKH, BHIMHUCKH, HH()OPMAIIMOHHOTO MMUChMA,
YBEIOMIICHHS O MEPECHUIKE 3alpoca B JPYrue rocyJapCTBEHHbIE OPraHbl, X TEPPUTOPUAIbHBIE
OpraHbl, OpraHbl MECTHOI'O CaMOyNpaBieHUs JuOO OpraHu3alMd 10 HIPHUHAJIEKHOCTH,
yBEIOMJICHHS 00 OTCYTCTBUU 3alpalliiBaeMoil HH(HOPMALIUU.

OTBETCTBEHHBIN  HCIONHUTENb  OOECleYMBAaeT  BBIAAUy  3asBUTEIIO  pe3ysbTaTa
MYHHIIMIIATBHOM YCIYTH crmoco0aMu, yKa3aHHBIMH B 3asBIIGHHU O BBIJA4€ 3alpalInBacMoid
nH(popMaluu, B TOM YHCIIE:

a) B (Qopme 1okyMeHTa Ha OyMaXHOM HOCHUTENIE, KOTOpBIM 3asBUTEIb MOJTydaeT
HEMOCPEACTBEHHO NPHU JUYHOM OOpalleHud B AJIMHHHMCTPAIMIO WIM MHOTOQYHKIIMOHAIbHBIN
LIEHTD;

0) B (Gopme 3JIEKTPOHHOTO TOKYMEHTA, 3aBEPEHHOT0 YCUJIEHHOW KBATM(PUIIMPOBAHHOU
JNEKTPOHHOW TOJNHUCBHIO YIOJHOMOYEHHOIO JOJDKHOCTHOIO JIMIA AJMHMHHUCTpAlMM depes
«JInunbiit kabuner» Ha PIII'Y, 3a uckiatoueHueM ciydaeB, IPeAYyCMOTPEHHBIX 3aKOHO/1aTEIbCTBOM
Poccuiickoit @enepanuu Ui HOpMaTUBHBIMU ITPaBOBBIMU akTamu Pecny6nuku bamkopTocTas;

B) B BHAE€ OyMaXHOIO JOKYMEHTa, KOTOpBIM HampaBisercs 3asBUTENI0 IOCPEACTBOM
IIOYTOBOTO OTIPABIEHUS WX Ha a{peC MIEKTPOHHON MOYTHI.

B ciywae momaum 3ampoca O NpPENOCTABICHUMM MYHHUIMIIAIBHOM YCIYI'M IOCPEICTBOM
PIII'Y, u BbIOOpa 3asBuTENeM crocola MOJTY4YEHHUs pe3ylbTaTa MPelOoCTaBICHUs YCIYIH uepes
MHOTOQYHKIIMOHAJIbHBIA  LIEHTP, OTBETCTBEHHBIM HCIIOJHUTENb HAMpaBisieT 3asBUTEIIO
AJIEKTpOHHOE coobmienne B «JIuunblii kabuner» Ha PIII'Y o HampaBieHud pesynbraTa
MIPEIOCTABIIEHUS YCIYTU B MHOTOQYHKIIMOHAIBHBIN LIEHTpP, C YKa3aHUEM JAThl UX TOIYUYEHHUS.

PesynbraroMm agMUHUCTPAaTUBHOM NPOLEAYpPHl SBISETCS HAIpaBJICHHUE 3asBUTEIIO
CIPaBKH, BBITUCKU, MHPOPMAIIMOHHOTO MHCbMa, YBEIOMIIEHHS O TMEPECBUIKE 3alpoca B JApYyrue
rOCy/lapCTBEHHBIE OPraHbl, UX TEPPUTOPHAIBHBIE OPraHbl, OPraHbl MECTHOTO CaMOYIIPAaBICHUS
aub0 OpraHu3aldyd MO0 TMPUHAAIEKHOCTH, YBEAOMJIEHHS OO0 OTCYTCTBUM 3alpalldBaeMoi
uHpopMaluu.

Crnioco0 ¢Qukcanuu pesyiapTaTa BBIIOIHEHHS] aAMUHHCTPATUBHOW MPOILETyphl: OTMETKA O
BbIJJau€  pe3yJbTaTOB  MYHMUMIIAIBHOM  YCIyTM B JKypHaje  perucrpauuu  Jmbo
3apETUCTPUPOBAHHOE CONPOBOAUTEIIBHOE MUCHMO O HANPABICHUH PE3YJIBTATOB MYHUIMIIATIBHON
YCIIYTH.

Cpox aqMUHUCTPATUBHOM IIPOLIETyphl — HE OoJiee 3 KaJeHIapHbBIX JTHEH.

JIOKyMEHTBI, NpEOCTaBICHHbIE 3asBUTEIEM JUIsl IIPEIOCTABICHUS MYHULUNAIbHON
yciyrd, GOpMUPYIOTCS B OTHENbHBIE Jlela W XpaHATCs B AJIMUHUCTPAllMd B COOTBETCTBUU C
3aKkoHoarenbcTBoM Poccutickon denepanum.

3.4.2. npu BbIIaY€e aKTa 00CIICIOBAHMS JKIIIBIX TIOMEIICHUH:



Havanom agMUHUCTpAaTUBHON MPOLEAYPHI SBISETCS BbIE3]] )KUIUIIHON KOMUCCUH B MECTO
HaXOXXJCHHUs IOMELICHUs, COCTAaBICHME aKTa OOCIelOBaHMs KWJIOTO IOMELIeHHsa (B ciydae
NPUHATUS KOMHCCHEH pelIeHHs O HeoOXOAMMOCTH TMpoBeAeHus oOcienoBanusi) JmbO
MOTHBHPOBAaHHOI'O OTKAa3a B BblJaye aKTa OOCIEA0BaHMs JKWIOTO MomeleHus 3assuremo. Ilo
00CIIleIOBaHMUSI OTBETCTBEHHBIA CHEIMAIMCT TOTOBUT OTBET 3asBUTENIO B (OpME KOIUHU aKTa
o0ciieioBaHMs, MH(MOPMALMOHHOIO IMHCbMa, YBEJOMJIEHHS O IIEPEChUIKE 3arnpoca B Jpyrue
rOCy/lapCTBEHHbIE OPraHbl, UX TEPPUTOPHUAIBHBIE OPraHbl, OPraHbl MECTHOIO CaMOYIPABJICHUS
au00 OpraHM3aluy 10 IMPHUHAIJIEKHOCTH, YBEJAOMIIEHUS 00 OTKa3e >KMIMILHOW KOMHCCUHM B
MIPOBEICHUH 00CIIeI0OBAHNUS.

OTBEeTCTBEHHBII  MCIIOJHUTENb  OOecleuuBaeT  BbIAAYy  3asBUTEII  pe3yJbTaTa
MYHUIIUIAIBHONW YCIYTH CIOcO0aMH, YKa3aHHBIMH B 3asBJICHMM O BbIJaye 3alpaiinBacMoOn
uHbOpMalUHY, B TOM YHUCIIE:

a) B (Qopme moxymeHTa Ha OyMa)XHOM HOCHUTENE, KOTOPBIH 3asBUTEIb MOIydaeT
HEMOCPEJCTBEHHO IpPH JMYHOM OOpaleHHH B AJMUHHUCTPALMIO WM MHOTO()YHKIIMOHAJIbHBINA
LIEHTD;

0) B (GopMme 3JEKTPOHHOIO JOKYMEHTa, 3aBEPEHHOr0 YCHUJICHHOM KBaJU(UIIMPOBAHHON
JJIEKTPOHHOW IOANMCBHIO YIOJHOMOYEHHOI'O JOJDKHOCTHOIO JIMIAa AJMUHHCTpalUU 4Yepes
«JInunbiit kabuner» Ha PIII'Y, 3a uckimtoyeHneM ciydaeB, IPEAYCMOTPEHHBIX 3aKOHOIaTEIbCTBOM
Poccuiickoit @enepanuu wiv HOpMaTUBHBIMU ITPaBOBbIMU akTamMu PecnyOsnku bamkoprocran;

B) B BuAe OyMaXHOro JOKYMEHTAa, KOTOpPbII HampaBisieTcss 3asBUTEII0 IOCPEACTBOM
II0YTOBOIO OTIIPABJICHUS WIHM HA apeC dJIEKTPOHHOM MOYTHI.

B ciydae mogaum 3ampoca O NIPENOCTaBICHUMM MYHULUIAIBHON YCIYTH IIOCPEICTBOM
PIIT'Y, wu BBIOOpa 3asBHTENEM CIOCOOa TMOJYYCHUS PE3yibTaTa MPEJOCTABICHUS YCIYTH depes3
MHOTO(YHKIIMOHAJIBHBIH ~ IIEHTP, OTBETCTBEHHBIH HCIIOJIHUTENb  HAmpaBisieT  3asBUTEIIO
ANEeKTpoHHOE coolmenne B «JIuunbii kabuner» Ha PIII'Y o HampaBieHuun pesynbrara
MIPEJOCTABIEHUS YCIYTH B MHOTO(GYHKIMOHAJIBHBIN LEHTpP, C YKa3aHUEM JaThl UX TOJyUEHHS.

Pe3ynbrarom aaAMMHMCTPaTUBHON MPOLEAYPHI SBISETCS HAIpaBieHUE 3asBUTEIIO OTBETA B
¢dopme KomuM akra oOcieloBaHMsA, MH(MOPMALMOHHOTO MHCbMa, YBEIOMIIEHUS O TIEpechUIKe
3ampoca B APYTHe IOCYJAapCTBEHHBIE OPraHbl, UX TEPPUTOPHAIBHBIE OPraHbl, OPraHbl MECTHOTO
caMOyIIpaBJIeHHsI JINOO OpraHM3alluy MO NMPUHAJIEKHOCTH, YBEAOMIIEHUS 00 OTKa3e KHUIUIHON
KOMHUCCHH B IPOBEACHUN 00CIEeI0BaHUS.

Crnioco6 ¢uxcanuu pe3yiabTaTa BBHIIOIHEHUS aJMUHUCTPATUBHOM MPOLEIyphl: OTMETKA O
BbIaY€  pe3yNbTaTOB  MYHUUMINAIBHOM  YCIYI'M B OKypHaJle  perucTpauuud  Jmbo
3apErUCTPUPOBAHHOE CONPOBOJUTENBHOE MUCHMO O HANpPaBICHUM PE3YJIbTaTOB MYHHULIUIAIbHON
YCIIYTH.

Cpok aAMUHUCTPATUBHOM MpoLeaypbl — He Oosiee 3 KaJleHJapHBIX JTHEH.

JIOKyMEeHTBI, TNpeJoCTaBiICHHbIE 3asBUTEIEM JUIsl MPENOCTABIECHUS MYHUIUINAIbHON
ycayr, (OpMHUPYIOTCS B OTIENbHbIE Jela U XpaHATCs B AJMUHHCTpAallMd B COOTBETCTBUHU C
3akoHoJaTenbcTBOM Poccuiickoit denepanmm.

IlepeyeHb aAMUHUCTPATHBHBIX NPOUEAYP (AeHCTBUII) PU MPEAOCTABICHUH
MYHUIMNIAJTbHOH YCJIYI'H, YCJIYI B 3JIEKTPOHHOH (hopme

3.5. OcobeHHOCTH NMPEAOCTaBICHUS YCIYTH B JJIEKTPOHHOU (hopMme.

3.5.1. Ilpu mpenocTaBieHUN MYHHUIMIAIBHON YCIYTH B 3JIEKTPOHHOH (hopme 3asBUTEIIO
o0ecneynBarTCs:

NoJIy4eHrne MHPOPMAaLIUHU O TIOPSIIKE U CPOKAX MPEIOCTABICHUS MYHUIUIIAIBHON YCIIyTH;

3aIlUCh HAa IpUeM B AJIMUHHUCTPALIUIO, MHOTO(QYHKIIMOHAIBHBIM LEHTP IS [TO1a41 3aIrpoca
O IIPEIOCTABJIEHNN MYHULIUIIAJIbHON YCIyTH (Jajee - 3a1poc);

(bopMHUpoBaHUE 3aIPOCa;

IIPUEM U perucTpanus AIMUHHCTpALUEH 3apoca U HHBIX JOKYMEHTOB, HEOOXOAUMBIX /IS
IIPEIOCTABIICHUS MyHULIUIIAIbHON YCIIYTH;



II0JIyYE€HHUE CBEACHUN O X0/1€ BBIIOJIHEHMSI 3aI1pOcCa;

OCYUIIECTBJICHUE OLICHKN KaueCTBA MPEJOCTABICHHS MyHUIIUIIAIbHON YCIIYTH;

nocyneOHoe (BHecyneOHOE) oOaloBaHWE pelIeHuid U JeicTBuil  (Oe3melicTBUA)
Anmunuctpanuu 0o  gedictBus  (Oe3eHCTBUE) JIOJDKHOCTHBIX — JIUI  AJMHUHHUCTpAIUH,
MPEJOCTABIIAIONIETO MYHUIIUNIAIBHYIO YCIYTY, INOO MYHHUIMITAIBHOTO CIYXKAIIETO.

3.5.2. 3anuck Ha mpHeM B AJIMUHHCTPALUIO WJIM MHOTO()YHKIIMOHAJIBHBIA LIEHTP IS
IIOZA4H 3a1poca.

[Ipu opranuzanuu 3amMcyd Ha MpHeM B AJMUHUCTPALMIO WM MHOTO(QYHKIIHMOHATbHBIN
HEHTp 3asBUTEINI0 00ECTIEYNBACTCS] BO3MOXKHOCTB!

a) 03HAKOMJICHUSI C paclucaHueM paboThl AJMUHUCTPALIUU WM MHOTO(YHKIIMOHAIBHOTO
LIEHTPA, a TAKXKE C JJOCTYIHBIMU JUJIS 3aIIMCH HAa IPUEM JaTaMU U UHTEPBAJIaMU BPEMEHU IIPUEMA;

0) 3amucu B J100bIE CBOOOIHBIC [IJIS IIpHEMa JAaTy U BpeMsl B Mpejesiax YCTAHOBJICHHOTO B
AJIMHUHUCTpAIH WIA MHOTO()YHKIIMOHAJILHOTO IIEHTpa rpaduka mpruemMa 3assBUTENCH.

AJMUHHUCTpAIUS WM MHOTO(QYHKIIMOHAIBHBIN IIEHTP HE BIpaBe TpeOOBAaTh OT 3asiBUTEINA
COBEpIICHHSI WHBIX JCHCTBHIA, KpOME MPOXOXIACHHUS HICHTU(DUKANUA W ayTCHTH()HKAIUK B
COOTBETCTBUM C HOPMAaTUBHBIMHU INpPaBOBbIMU akTaMu Poccuiickoil ®Denepanunu, ykazaHus LU
IpUeMa, a TaKKe IPEIOCTABICHUS CBEACHUSA, HEOOXOAUMBIX JUIsl pacuéra JJINTEIbHOCTH
BPEMEHHOI'0 MHTEPBaJa, KOTOPHI HEOOXOANMMO 3a0pOHUPOBATH AJIS IpHUEMa.

3anuce Ha TPUEM MOXKET OCYIIECTBIIATHCS IOCPEACTBOM HH(POPMAIMOHHON CHUCTEMBI
AIMUHHUCTpAIUU WIM MHOTO(YHKIMOHAIBLHOTO IIEHTpa, KOTopas obOecrnedynBaeT BO3MOXKHOCTH
nHrerpanuu ¢ PIITY.

3.5.3. ®opmupoBaHue 3ampoca.

®opmMupoBaHUE 3aMPOCca OCYIIECTBIISICTCS TTOCPEICTBOM 3alIOTHEHHS SIEKTPOHHON (hOPMBI
3ampoca Ha PIII'Y Ge3 HEOOXOIUMOCTH JOMOJHUTEIBHOM IMO/a4YM 3arpoca B KaKOH-THOO MHOMN
dbopwme.

Ha PIIT'Y pa3memiarotcst 00pasiibl 3amoIHEHUs 2IEKTPOHHOM (OpMBI 3ampoca.

®dopmaTHO-JIOTHYEeCKas TpoBepka C(HOPMHPOBAHHOTO 3arpoca OCYLIECTBISETCS MOcCie
3aMoHEeHUs 3asBUTENEM KaXKIOTo W3 MOoJei 31ekTpoHHoW (opmbl 3ampoca. [Ipu BbIsIBICHUU
HEKOPPEKTHO 3aIlOJIHEHHOTO MOJs 3JIEKTPOHHOH (opMbl 3ampoca 3asiBUTENb YBEAOMISIETCS O
XapakTepe BBIABICHHOW OIMMOKU U TOPSAKE €€ yCTpaHEeHHs MOCPEICTBOM HH(MOPMAIMOHHOTO
COOOI1IEHUsI HEMOCPEICTBEHHO B 3JIEKTPOHHOM popme 3ampoca.

[Tpu popmupoBanuu 3ampoca 3assBUTENIO 00€CIEUNBACTCS:

a) BO3MOXKHOCTh KOIMPOBAHUS U COXPAHEHUS 3alpoca U MHBIX JOKYMEHTOB, YKa3aHHBIX B
nyHkTax 2.8.2 - 2.8.5 Hacrosmero AIMHHHCTPATHBHOTO pErJIaMEHTa, HEOOXOTUMBIX JUIs
MPEIOCTABIIEHUS] MyHULIUTIAIbHON YCIYTH;

0) BO3MOXXHOCTh 3aMOJHEHUS HECKOJIbKHMHU 3asSBUTEISIMU OJIHOW AIEKTPOHHOU (HOPMBI
3ampoca MpU OOpallleHUH 3a MYHULUMNAIbHBIMU YCIYraMH, MpPENoJaralolliiMy HalpaBlieHUuE
COBMECTHOTO 3aMpoca HECKOIbKUMHU 3asBUTEIISIMU;

B) BO3MOKHOCTH TIe4aTH Ha OyMaKHOM HOCHUTEJIE KOTIUHU JIEKTPOHHON (DOPMBI 3ampoca;

I') COXpaHEHHE paHee BBEJCHHBIX B JJIEKTPOHHYIO (hopMy 3ampoca 3Hau€HHH B 000
MOMEHT I10 EJIaHUIO MOJIb30BaTeNsl, B TOM YMCJIe P BOSHUKHOBEHHH OLIMOOK BBOJIa M BO3BpaTe
JUIS IOBTOPHOTO BBOJIAa 3HAYCHUI B AIEKTPOHHYIO (popMy 3arpoca;

J) 3alojHEHWEe TOJield dJIEKTPOHHOW (OpMBI 3ampoca J0 Havajda BBOJA CBEICHUU
3asBUTENIEM C HCIOJNH30BAHHEM CBEICHUU, pa3MENIeHHbIX B (enepanbHOi cucreme «EnuHas
cucteMa HJeHTUGUKAIUM U  ayTeHTUQUKAUud B HH(QpacTpykType, obecnedrBaromen
MH()OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aUMOACHCTBHE MH(POPMAIIMOHHBIX CHCTEM, HCIOJIb3yeMbIX
JUIS TIPEIOCTABIICHUS TOCYITapCTBEHHBIX U MYHHUIIMITAJIBHBIX YCIYT B 3JIEKTPOHHOI popme» (nasee-
elMHas CUCTeMa WICHTU(UKALMYU U ayTeHTU(UKAINH), U CBEJICHUN, onmyOnuKkoBaHHbIX Ha PIITY,
B YaCTH, KAacaroIICHCs CBEICHUM, OTCYTCTBYIOIIMX B CJAWMHOW CHCTEME WICHTHU(PUKAINHA H
ayTeHTU(UKALUY;



€) BO3MOXHOCTh BEPHYTbCS Ha JIO00M W3 3TaloOB 3alOJHEHHUS SJEKTPOHHON (HOpMBI
3arpoca 0e3 oTepu paHee BBEJCHHON UH(opMaIuy;

) BO3MOXKHOCTh jgoctyna 3asButenss Ha PIII'Y k panee momaHHBIM UM 3ampocaMm B
TE€4YEeHUE HE MEHEE OJIHOIO I'0/la, a TaKKe YAaCTUYHO C(POPMHPOBAHHBIX 3allPOCOB — B TEUEHHUE HE
MeHee 3 MecsIIeB.

CchopMupoBaHHbII M TMOANUCAHHBIM 3alpOC, M HHBbIE JOKYMEHTHI, HEOOXOAUMBIE IS
IIPEIOCTABIICHUSI MYHULUIAIBHON YCIYI'M, HalpaBislOTCd B AJMUHUCTPALNIO OCPEACTBOM
PIIT'Y.

3.5.4. AnMuHHCTpanst  OOeclieurBaeT MpHUEM JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEJOCTaBICHUS] MYHHUIMIAJIbHON YCIYrM, M PpEerucTpauuro 3ampoca 0e3 Heo0XOJUMOCTH
MOBTOPHOTO MPEJCTABICHUS 3asBUTEIIEM TaKUX JOKYMEHTOB Ha OyMa)KHOM HOCHTEJIE, €CIIU MHOE
HE YCTAaHOBJICHO (pelepajbHbIMU 3aKOHAMH U NPUHUMAEMbIMU B COOTBETCTBUU C HUMHU aKTaMHU
[IpaButensctBa  Poccmiickoit  ®enepammm, 3akoHamu PecrnyOnmku — bamkoproctan
IIPUHUMAEMbIMH B COOTBETCTBUM C HUMM akTaMu PecnyOunku bamkoproctan, MyHUIIMIIAIbHBIMU
IIPaBOBBIMU aKTaMHU.

[IpenocraBieHne  yciyru HayMHAeTCs C MOMEHTa IIpUeMa M PETrUCTpaluu
AJMUHUCTpAIied  SJEKTPOHHBIX  JOKYMEHTOB,  HEOOXOAWMBIX Ui  TPEIOCTaBICHUS
MYHHMLMIIAJIBHOW YCIYTH, €CJIN U1 Hadyalla poLe ypbl IPEIOCTaBIECHUS MyHULUIIAIBHON YCIIYTH
B COOTBETCTBUU C 3aKOHOJATEILCTBOM TPEOyeTCsl INYHAs SIBKA.

3.5.5.  DneKkTpoHHbIA 3ampoc  CTaHOBUTCA JOCTYIHBIM JUIi  JOJDKHOCTHOIO — JIMIA
AMUHHUCTpALUU, OTBETCTBEHHOI'O 3a IPUEM U PETUCTPALMIO 3alpoca (Jajlee — OTBETCTBEHHBIN
CIELUAINCT), B MH(OPMALIMOHHONW CHCTEME MEKBEJOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aWMOJEHCTBUS
(manee — CM3B).

OTBETCTBEHHBIN CIELUATIUCT:

MIPOBEPSIET HAIMYKE JIEKTPOHHBIX 3a1pocoB, noctynuBmux ¢ PIITY, ¢ nepuogom He pexe
IBYX pa3 B JICHb;

M3y4aeT NOCTYIHUBIIME 3alpOChl U MPUIIOKEHHBIE 00Pa3bl JOKYMEHTOB (JOKYMEHTHI);

IIPOU3BOJUT AEUCTBUS B COOTBETCTBUHU C ITYHKTOM 3.5.7 HAcCTOSAIIEro A IMUHUCTPATUBHOTO
periiaMeHra.

3.5.6. 3asgBHUTENI0 B KauecTBE pe3yjibTaTa IPENOCTABIECHUS MYHULUINAIBHON YCIYIH
o0ecrneunBaeTcs Mo ero BHIOOPY BO3MOKHOCTD MOTYUEHHUS:

a) OJIEKTPOHHOTO  JIOKYMEHTa, MOJINUCAHHOTO  YHOJHOMOYEHHBIM  JIOJDKHOCTHBIM
YIOJHOMOYEHHOI'O OpraHa C MCIOJIb30BAaHUEM YCWJIEHHON KBaTU(UIIUPOBAHHOM 3JIEKTPOHHOM
MIOJIINCH;

0) JoKyMeHTa Ha OyMa)KHOM HOCHUTeJIe B MHOTO(QYHKIIMOHAIBHOM IIEHTpE.

3.5.7. llony4yenue uHpOpMAIIMK O XOJA€ M PE3yIbTaTe MPEIOCTaBICHUS MYHHIUIAIbLHON
yciyru npousBoautcs B «JIuunom kabunete» Ha PIIIY, mpu ycrnoBuu aBTOpH3aIiiu, a TakkKe B
MOOMIJIBHOM HPUJIOKEHUH. 3assBUTEIb UMEET BO3MOXKHOCTh MPOCMATPUBATh CTaTyC JIEKTPOHHOTO
3ampoca, a Takke HWHOOpPMAIMIi0 O JaTbHEHIMX JeicTBUSX B «JImuHOM KabuHETE» TI0
WHUIMATUBE, B JTI000€ BpeMs.

[Ipu npenocTaBieHUH yCIyry B 3JIEKTPOHHON (opMe 3asBUTEIIO HAIPABIISETCS:

a) yBEJIOMIIEHHE O 3alliCH Ha NpUeM B AIMHHUCTPALMIO WM MHOTO(YHKIIMOHAIbHBINA
LIEHTP, COJIEprKAIlee CBEJICHUS O JaTe, BPEMEHH U MECTE NTPUEMA;

0) yBelOMJICHHE O MPUEME M PErucTpalyy 3arpoca U MHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUIS IPEAOCTaBICHNUS] MyHUIIMIIAIBHON YCIIYTH, cofiepKaliiee CBeJeHHs o (pakTe mpuema 3arpoca u
JOKYMEHTOB, HEOOXOIUMBIX JIJIsl IPEJOCTABICHUS YCIYTH, U Hadyajie IpoIeyphl Pe10CTaBICHUS
YCIYTd, a TaKkKe CBEIECHUS O JaTe M BPEMEHU OKOHYAHUS MPENOCTaBICHUS YCIyr'd JHOO
MOTHBHUPOBAaHHBI OTKa3 B TpUEME 3ampoca M MHBIX JOKYMEHTOB, HEOOXOAWMBIX JUIS
IIPEIOCTABIICHUS YCIIYTH;

B) YBEIOMJICHHE O pe3yiabTaTax pacCMOTPEHHUS JOKYMEHTOB, HEOOXOAWMBIX IS
IIPEIOCTABIICHUSI MYHULIANIAJIBHON YCIIYTH, COACPIKAILEE CBEACHUS O MPUHATHH TOJIOKUTEIBHOTO



pelieHns O MpPENOCTABICHUN MYHUIMINAIBHOM YCIYIM W BO3MOYKHOCTH IOJIYUYUTh PE3YyibTaT
MPEIOCTAaBIICHUS MYHHUIMIIAJLHOW YCIyTd JUOO0 MOTHBHPOBAaHHBIA OTKa3 B IPEIOCTaBICHUU
MYHHULIUITAJILHOU YCIYTH.

3.5.8. Ouenka kauyecTBa MPENOCTABICHUS YCIYTM OCYIIECTBISIETCS B COOTBETCTBHH C
[IpaBunamu  OUEHKM  TpakgaHaMu  S(PPEKTHBHOCTH  JESITEIBHOCTH  PYKOBOJHUTEICH
TEPPUTOPUATBHBIX OPTraHOB (efepaibHbIX OPraHOB HCIOJHUTENBHON BIAacTU (MX CTPYKTYPHBIX
MO/IPA3JCJIEHN) ¢ y4eTOM KadecTBa IIPEIOCTABICHUS MMHU TOCYAAPCTBEHHBIX YCIIYI, a TaKXKe
MPUMEHEHUsSI PEe3yJIbTaTOB YyKa3aHHOW OLEHKU KaK OCHOBAaHUS Uil MPUHATHS pELIEHUl o
JOCPOYHOM  IIPEKPALLEHUU  HCIIOJHEHUS  COOTBETCTBYIOIIMMHU  PYKOBOAMUTEISIMH  CBOUX
JOJKHOCTHBIX 00SI3aHHOCTEH, yTBEp)KICHHBIMU MocTaHoBIeHHeM [lpaBurensctBa Poccuiickoit
@eneparun ot 12 gexabpst 2012 roga Ne 1284 «OO0 omenke rpaxaaHamu 3(QQeKTHBHOCTH
NEeSITeIbHOCTH  PYKOBOJAUTENEH  TeppUTOPHAIBHBIX  OpraHoB  (elepaibHBIX  OPraHoB
WCIIOJIHUTEJIBHOM BJAcTU (MX CTPYKTYpPHBIX HOJpa3feieHuil) U TEpPUTOPUAIBHBIX OpPraHOB
rOCy/IapCTBEHHBIX BHEOIOJKETHBIX (POHAOB (MX PETMOHAJIBHBIX OTJCJICHUN) C Y4eTOM KadecTBa
MIPEIOCTABIIEHUSI UMHU T'OCYJApPCTBEHHBIX YCIIYT, @ TaKXKE O IPUMEHEHUU PE3YJbTaTOB YKa3aHHOU
OLICHKM KaK OCHOBAaHHs MAJsl MPHUHATHS PEUICHHH O JOCPOYHOM TMPEKPAlIeHUH HCIIOTHEHUS
COOTBETCTBYIOIIMMH PYKOBOJIUTEISIMI CBOMX JOJDKHOCTHBIX 00sS3aHHOCTEN».

3.5.9. 3asButento obecrneynBaeTCs BO3MOXHOCTh HANpaBlEHHUS >KajioObl Ha pelIeHus,
neiictBusi wiu OesneiicTBue AIMUHHCTpAlWM, TOJDKHOCTHOTO JUIA AJIMHHUCTpAnUH 00
MYHULHUIIAJIBHOTO CIYKAILEro B COOTBETCTBUM co cTaThel 11.2 denepanbHoro 3akoHa Ne 210-D3
U B IOPSJIKE, YCTAaHOBJIEHHOM IocTaHoBieHueM lIpaBurensctBa Poccuiickoit @enepanuun ot 20
Hosi0pst 2012 roma Ne 1198 «O ¢enepanbHoil TocynapcTBeHHOW WH(OPMALMOHHOW CHUCTEME,
obecrnieunBaroIIell MpoIecc A0Cyne0Horo, (BHECYIeOHOT0) 00XKAIOBAaHUSI PEIICHUN W JCUCTBUN
(Oe3neiicTBUsA), COBEPLICHHBIX IMPU MPEJOCTaBIEHUU TOCYJAPCTBEHHBIX M MYHHUIMIAIbHBIX
YCIIyT».

ITopsinok ucnpasJieHUs1 JONMYIICHHBIX ONEYATOK H OINHOOK B BBIJAHHBIX B
pe3yJibTaTe NpeAOCTABJCHNUS MYHMIMIAJIbHON YCJIYIrd JOKYMEHTax

3.8. B cinydae BbIABICHHMS ONEYyaTOK W OWIMOOK 3asBUTENb BIOpaBe OOPAaTUTHCS B
AJMUHHUCTpAIUIO C 3asBJIE€HUEM 00 HMCHIPABICHUM JIOMYIIEHHBIX ONEYaTOK MO (popme coriacHo
pwiIoKeHNI0 Ne 3 Kk AIMUHUCTPAaTUBHOMY PETJIAMEHTY.

B 3asBnenun 00 WCHpaBIeHUH OINEYATOK W OMMOOK B 00S3aTEIILHOM TMOPSAKE
YKa3bIBaOTCH:

1) HaumeHOBaHHME AJMHHHMCTpPAlMM, MHOTO(QYHKIMOHAIBHOIO LEHTPa, B KOTOPBIN
noJlaeTcs 3asBJIeHNE 00 UCIIPABICHHUE ONEYATOK;

2) BUA, Jara, HOMEp BBIJAYM (pEerucTpalnuu) IOKYMEHTa, BBIJAHHOIO B pe3yibTare
IIPEIOCTABIICHUS MyHULIUIIAIbHON YCIYTH;

3) g IopUaMYecKUX JIUI — Ha3BaHUE, OpraHu3aluoHHo-mpaBoBas ¢popma, THH, OI'PH,
ajipec MecTa HaXOXJIeHHs, PaKkTHUECKUI aapec HaXOXKACHUs (IIPU HAJTUYUH), aJJpec HIEKTPOHHOU
MOYTHI (ITPYU HAJIMYKH ), HOMEP KOHTAaKTHOTO TenedoHa;

4) s UHIUBUAYATbHBIX MpEANpPUHUMATENel - GpamMuins, UMs, OTYECTBO (MPU HAIUYUH),
NUHH, OI'PH, naHHBIE OCHOBHOIO JOKYMEHTA, YJIOCTOBEPSIOIIETO JIUYHOCTH, aJpPeC MecTa
HaXOXJICHUA, (PaKTHUECKUI afpec HaXOoXJIeHHs (MpU HAIUYHH), apec JIEKTPOHHOM MoYTHl (IIpU
HaJIM4YUH), HOMEP KOHTAaKTHOTO TeJe(oHa;

5) nna QusuUecKux JHUI — (GaMHIUSA, UMsS, OTYECTBO (TMPU HAJIUYMHU), AAPEC MecTa
KUTENbCTBA (MecTa TpeObIBaHMS), aJpec JJIEKTPOHHOM MOYTHl (NpU HAJIWYHH), HOMEP
KOHTAKTHOTO Tene(oHa, JTaHHbIE OCHOBHOT'O JJOKYMEHTA, YAOCTOBEPSIONIETO IUYHOCTD.

6) PEKBH3UTHI JOKyMEHTa (-OB), OOOCHOBBIBAIOIIETO JOBOJBI 3aSBUTENS O HAJTUIHH
OIIEYaTKH, a TAK)KE COJIEPIKALIETO PABUIIbHBIE CBECHMUS.

3.9. K 3asgBieHUI0 MOJDKEH OBITh TPHUIIOKEH OPHUTHHAN JOKYMEHTA, BBIJAHHOTO TIO
pe3yJibTaTaM NpeoCTaBICHUS TOCYAapCTBEHHOM YCIIyTH.
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B ciydae ecnu oT UMEHHM 3asBUTENS AEMCTBYET JIMIIO, SBJISIOLIEECS €ro MPEACTaBUTEIEM B
COOTBETCTBHUH € 3aKOHOJATENIbCTBOM Poccuiickont @enepanuu, Takke NMPEACTABIAETCS JOKYMEHT,
YJIOCTOBEPSIOLIUI JINYHOCTh NPEJCTABUTENSA, U JOKYMEHT, MOATBEPKAAIOIINNA COOTBETCTBYIOIINE
IIOJIHOMOYHSL.

3.10. 3asBnenue 00 WMCHpPABICHUM ONEYATOK U OIIMOOK IPEICTABIISIOTCS CIEAYIOUIMMU
criocobamu:

— JIMYHO B AJIMUHUCTPALUIO;

— IIOYTOBBIM OTIIPABJICHUEM;

— ImyTeM 3aroiaHeHus Gopmel 3anpoca yepes «Jluunsbiii kaburer» PIITY;

— yepe3 MHOIO()YHKIIMOHAJIbHBIN LIEHTD.

3.11. OcHoBaHUsAMU ISl OTKA3a B IPUEME 3asBICHHUS 00 UCTIPABICHUH ONIEYaTOK U OIMOOK
SABJIIOTCSL:

1) mnpencraBieHHblE JOKYMEHTBI IO COCTaBYy M COJEP)KAHHUIO HE COOTBETCTBYIOT
TpeOoBaHUsAM MYHKTOB 3.8 1 3.9 ATMUHHCTPATUBHOTO PETTIAMEHTa;

2) 3asBUTEIb HE ABJISICTCS MOJydaTeIeM MYHUIIUIIAILHON YCIyTH.

3.11. Orka3 B mpueMe 3asBICHUS OO0 MCIPABICHUM ONEYATOK M OIIMOOK IO HHBIM
OCHOBAHUSIM HE JIOMYCKAETCS.

3asBUTENIb UMEET MIPABO MOBTOPHO OOPATUTHCS € 3asBICHUEM 00 UCIPABIECHUH OIEYATOK U
OLIMOOK IOCJIe YCTPAHEHUSI OCHOBaHMM JJI OTKa3a B MCIPABICHUM ONEYATOK, IIPETyCMOTPEHHBIX
NyHKTOM 3.11 AAMUHUCTPATUBHOTO PETJaMEHTA.

3.12. OcHOBaHMSIMH ISl OTKA3a B UCIIPABJIEHUH ONEYaTOK U OIINOOK SIBJISIFOTCS:

OTCYTCTBHE€ HECOOTBETCTBMM MEXIy COIEp)KaHMEM [OKYMEHTa, BBIAAHHOIO 10
pe3yibTaTaM MpEJOCTaBICHUS MYHUIUNAIbHOM YCIYrM, W COJEp)KaHHEM JOKYMEHTOB,
MIPEJCTABICHHBIX 3asBUTENIEM CaMOCTOATENbHO U (MJIM) MO COOCTBEHHOW MHUILIMATHUBE, a TaKXke
HaxXOJfIIUXCS B pacnopssKeHUH AJIMUHUCTpalMM W (MJIM) 3alpolleHHBIX B  paMKax
MEXBEJJOMCTBEHHOI'0 HMH()OPMAIIMOHHOTO B3aUMOJIEMCTBUS TMPHU MPEIOCTABICHUU 3asiBUTEIIO
MYHULUIIAJIBHON YCIyTH;

JOKYMEHTBI, IPEJICTaBICHHbIE  3asBUTEIEM B  COOTBETCTBUM C  IIYHKTOM  —
AJIMUHHUCTPATUBHOTO PETJIaMEHTa, HE NPECTaBIISUINCh paHee 3asBUTENIEM IIPU I0Jade 3arpoca o
MIPEIOCTABIIEHUN  MYHULMNAIBHOM  YCIYI'M, NPOTHUBOpEYAT JAHHBIM, HaxoJALIMMCS B
pacnopspkeHUM  AJMHHHMCTpallMM W (MJIM) 3alpolIEHHBIX B paMKax MeEXBEJIOMCTBEHHOTO
MH(POPMAIIMOHHOTO B3aUMOAEHCTBHS MIPH MTPEIOCTABICHUH 3asSBUTEN0 MYHUIMIIAIbHOMN YCIyTH;

JIOKYMEHTOB, yKa3aHHBIX B MOJANYHKTe 6 MyHKTa 3.8 AJIMHHHCTPATUBHOTO pErJIaMEHTa
HE/I0CTaTOYHO JJIsl HayaJla MpOoLEeypbl UCIIPABICHHS ONeYaTOK U OLIMOOK.

3.13. 3asgBnenue 00 MCIPABIEHUHU OMEUATOK U OMIMOOK PErucTpupyercs AIMUHUCTpaLnen
B TEUEHHE OJJHOTO paboyvero JHsS C MOMEHTA MOJy4YeHUs 3asBJIeHUs 00 MCIPABICHUM OINEYaTOK U
OLIMOOK, U JOKYMEHTOB, IPUIJIOKEHHBIX K HEMY.

3.14. 3asBieHue 00 UCHPABICHUU ONEYATOK M OIIMOOK B TE€UEHHUE MATH pabouux JIHEH c
MOMEHTa  pEerucTpauvd B  AJMHHHCTpAallMM  TaKoro  3asBJIEHUS,  paccMaTpuUBaeTcs
AJMUHUCTpanied  Ha  TpeaMeT  COOTBETCTBHA  TpeOOBaHMSAM, IIPEyCMOTPEHHBIM
AJMUHUCTPATUBHBIM PETIAMEHTOM.

3.15. Tlo pe3ynbraTaM paccMOTpEeHMs 3asBIEHHS 00 MCIPABICHUM ONEYaTOK U OHIMOOK
AIMUHHCTpanus B CPOK IMPEAYCMOTPEHHBIA ITYHKTOM 3.16 AJMUHUCTPAaTUBHOTO PETJIAMEHTA!

1) B ciiyyae OTCYTCTBUSI OCHOBAaHHMM JJIsi OTKa3a B WCIHPABICHUU OMNEYaTOK M OLIMOOK,
MPEeTyCMOTPEHHBIX MYyHKTOM 3.12 AJMHUHHCTPATHBHOTO DETJIaMEHTa, NMPUHUMAET pelieHHe 00
UCIPABJICHUH ONEYATOK U OLINOOK;

2) B cilydae HaJIM4us XOTs Obl OJTHOTO U3 OCHOBaHMM JJIs OTKa3a B UCIPABJIEHUH OIEYaTOK,
MPEIYCMOTPEHHBIX MYHKTOM 3.12 AIMUHHCTPAaTUBHOTO pPETJIAMEHTa, NMPUHUMAET pelieHue o0
OTCYTCTBMM HEOOXOAMMOCTHU UCIIPABJICHUS ONIEYATOK U OLIMOOK.

3.16. B cmyuae mnpuHSTHS peuieHHs] 00 OTCYTCTBHH HEOOXOJAMMOCTH HCIPABICHUS
OTeYaToK U OmMOOK AJIMUHHCTpalMed, B Te4YeHHE 3 paboumx JHEH C MOMEHTa MPUHSATHSA



peureHuss oGopmIIeTCss MUCHMO 00 OTCYTCTBHHM HEOOXOIMMOCTH HWCIPABIICHUS OIMEYATOK H
OLIMOOK C yKa3aHUEM IPUYMH OTCYTCTBUS HEOOXOIUMOCTH.

K mnucemMy 00 OTCYyTCTBMHM HEOOXOAMMOCTH HCIPABICHUS OMNEYaTOK M OHIMOOK
IIPUKJIAAbIBACTCS OPUTMHAN JOKYMEHTA, BBIJAHHOIO IO pe3yJbTaTaM IpPEIOCTABICHUS
MYHHMLMIIAJIBHON YCIYTH, 32 UCKJIIOUEHUEM CiIydasl [10/1a4y 3asiBJICHUS 00 UCIIPAaBJIEHUU OIEYaTOK
B 2JIeKTpoHHOM popme uepe3 PIITY.

3.17. cnpaBneHue omeyaToKk M OUIMOOK OCYIIECTBISIETCS AJMUHUCTpAIMEld B TEUCHHE
Tpex pabouux JHEH ¢ MOMEHTa HNPUHATHS PELICHUs, IPEIYyCMOTPEHHOrO MOANYHKTOM | myHKTa
3.15 AIMUHHUCTPATUBHOTO PETJIaMEHTA.

Pe3synpTaToM wHcIpaBieHHsl OIEYAaTOK M OIIMOOK SIBJISETCS HOATOTOBIEHHBIM B 2-X
9K3EMILIAPAX JOKYMEHT O IIPEIOCTABIEHUN MYHULIUIIAIbHON YCIYTH.

3.18. IIpu ucnpaBiaeHUH ONEYATOK U OIUOOK HE JOIYyCKAETCS:

— WM3MEHEHHE COJIEpP)KaHUs JOKYMEHTOB, SIBIISIFOIIMXCS pE3yJIbTaTOM IPEIOCTABICHUS
MYHULUIIAJIBHON YCIyTH;

— BHECEHHE HOBOI MH(pOpPMAaLUK, CBEIEHUI U3 BHOBb IOIYYE€HHBIX JOKYMEHTOB, KOTOpbIE
He ObUIM MPEICTaBJIEHbI IIPU 10/1a4€ 3asiBICHUS O MPEJOCTAaBICHUY MYHULIMIIATILHON YCIIyTH.

3.19. JlokyMmeHTBI, IpeaycMOTpeHHble MyHKTOM 3.16 u ab3amem BTOpbIM TyHKTa 3.17
AJIMUHUCTPATUBHOI'O pErjJaMeHTa, HAIpPaBJAIOTCA 3asiBUTEIIO IO [OYTE WM BPYYarOTCs JINYHO B
TedyeHue 1 paboyero AHA ¢ MOMEHTA UX MOJIUCAHUS.

B cny4ae nmomaum 3asBieHus1 00 UCIPABICHUN OMEYATOK U OIIMOOK B DJIEKTPOHHOH (opme
yepe3 PII'Y, 3asBurens B TedyeHue OJHOro pabovero JHS C MOMEHTa MPUHATHUS PpeIICHus,
MPEIyCMOTPEHHOIO  MmoAmyHKToM 1 myHkta 3.15  AJMHMHHUCTpPaTHBHOIO  perjlaMeHTa,
UHGOPMHUpYETCSI O TMPHUHATHUM TaKOro pelleHuss ¥ HEeoOXOJUMOCTH TpEACTaBIECHUS B
AJMUHHUCTpAIMIO OPUTMHAIBHOTIO SK3EMIUIIpa JOKYMEHTa O MPEJOCTaBIE€HUU MYHUIIUINAIbHOU
YCIYTH, COJIEPXKAIIEr0 ONeYaTKH U OLIMOKH.

[lepBbIil OpHUTMHANBHBIM JK3EMIULIP JOKYMEHTa O MPEIOCTABICHUH MYHHUIIUIAIBHOU
YCIYTH, COJepXKAIMI ONeyaTK! U OLIMOKH, TOJJIeKAT YHUUTOKEHHIO.

Bropoil oOpHUrMHampHBIN HK3EMIUIAP JOKYMEHTa O IPEAOCTAaBICHUM MYHMIIMIAIBHOU
YCIYTH, COJePKAIIII OMeyaTK! U OIIUOKH XpaHUTCS B AJIMUHHCTPALIUH.

AKT yHMUYTOXEHHUS JOKYMEHTOB, COJEp)KalUX OINEYaTKU U OIIMOKH, COCTaBISETCS B
OJTHOM 3K3eMIUIsIpe U MOJIINBAETCs K JOKYMEHTaM, Ha OCHOBAaHUH KOTOPBIX ObLIa MperocTaBieHa
MYHMIIMIIAJIbHAS YCIIyTa.

3.20. B cnydae BHeceHUs HM3MEHEHHMH B BBIJAHHBIM 0 pe3yiabTaTaM IPEJOCTaBICHUS
MYHHMIMIIAJIBHOW YCIYrd JOKYMEHT, HallpaBJICHHBIM Ha HCIpaBlIeHUE OMIMOOK, JOMYIIEHHBIX MO
BUHE AJJMUHMCTpAIMK, IUIaTa C 3asBUTENS HE B3UMACTCA.

V. ®opMbI KOHTPOJIS 32 HCTIOJTHEHMEM a/IMUHMCTPATHBHOIO perjiaMeHTa

Iopsaok ocymecTB/IeHUs TEKYLIEr0o KOHTPOJIS 32 COOII0AeHueM
U MCIIOJIHEHHEM OTBETCTBEHHBIMH I0JLKHOCTHBIMH JIMIAMU TOJI0KEH Ui
perjiaMeHTa U MHbIX HOPMAaTHBHBIX IPABOBBIX AKTOB,
YCTAHABJIUBAKIIUX TPEOOBAHUS K MPEAOCTABJIEHUI0 MYHUIIUNIATbHOM
YCJIYTH, 2 TaK:Ke IPUHSATHEM UMM PeLIeHuit

4.1. Texymmii KOHTPOJIb 3a COONIOACHHUEM W HWCIOJIHEHUEM AJIMHUHUCTPATHBHOTO
permamMeHTa, WHBIX HOPMATHUBHBIX IIPABOBBIX AaKTOB, YCTAHABIMBAIOIIUX TpPeOOBaHUS K
MPEIOCTABICHUI0O MYHUIMIAIBHONM  YCIYyTH, OCYIIECTBISETCS Ha IOCTOSHHONM OCHOBE
JOJDKHOCTHBIMH JIMIIAMU AJIMUHHUCTPALlMU, YIOJHOMOYEHHBIMA Ha OCYLIECTBJIEHUE KOHTPOJS 3a
MPEI0CTABIIEHUEM MYHULIUIIAIbHON YCIYTH.

JlJis TeKyIIero KOHTPOJIS UCIIONIB3YIOTCS CBEICHUS CIY:KeOHOM KOPPECTIOHCHIINH, YCTHAs
Y TUChbMEHHAast UH(pOpMALIMS CIIEHUATNCTOB U TOJDKHOCTHBIX JIML A TMUHUCTPAIIH.

Texymuii KOHTPOJIb OCYLIECTBISAETCS MyTEM MPOBEJICHUS IPOBEPOK:



peleHHii 0 MpeocTaBiIeHnu (00 0TKa3e B MPEJOCTaBICHIH ) MYHHUIIUITAIBHON YCIIyTH;

BBISIBJICHUS U YCTPaHEHUsI HapyIIEHUH 1TpaB rpa)/iaH;

paccMOTpeHHs, TPHUHATHS PEIICHU U IMOATOTOBKM OTBETOB Ha OOpalIeHUs TpaXkaaH,
coJiepKaliue xajnoObl Ha peleHus, 1eicTBus (0e31eicTBUE) JOIKHOCTHBIX JIUII.

IHopsaoK ¥ MEPHOAUYHOCTD OCYIIECTBJICHUS IJIAHOBBIX M BHEIJIAHOBBIX
NMPOBEPOK MOJHOTHI U Ka4eCTBA NMPeI0CTABIEHUS MYHUIIUNIATbHOM
YCJIYTH, B TOM YHCJIe NOPSAA0K M (pOPMBbI KOHTPOJIS 32 IOJTHOTOM
M Ka4eCTBOM NPeA0CTABJICHUA MYHULIMIIAJIbHON YCIYIrH

4.2. KoHTpoib 3a TOJHOTOM M KAuye€CTBOM IMPEIOCTABICHUS MYHMIUIIAIBHOU YCIyTH
BKJIFOYAET B ce0sl MPOBEICHNUE IIAHOBBIX M BHETIJIAHOBBIX MTPOBEPOK.

4.3. TlnaHOBBIE TPOBEPKU OCYIIECTBISIOTCS HAa OCHOBAHWU TOAOBBIX IUIAHOB PAaOOTHI
AJIMUHUCTpALIMM, YTBEPKIAEMBIX TIJIABOM CEJIbCKOro mnoceneHud. [Ipu mimaHoBOMl mpoBepKe
MOJIHOTHI ¥ KQYECTBA IIPEIOCTABICHUS MYHULIUIIAIbHON YCIYTU KOHTPOJIIO MOJJIEXKAT:

COOJTFOICHHE CPOKOB MTPEIOCTABIICHUS MyHHUIIUITATLHOU YCITYTH;

COOJTIOICHHE TTOJIOKEHUN HACTOSIIEr0 AIMUHUCTPATUBHOTO PErJIaMEHTa;

MPaBUILHOCTh U OOOCHOBAaHHOCTh MPHUHATOTO pPEIICHHS 00 OTKa3e B MPEIOCTaBICHUU
MYHULUIIAJIBHON YCIYTH.

OcHoBaHueM JJ1s1 TPOBEICHUSI BHETUTAHOBBIX MIPOBEPOK SIBIISIOTCSI:

MOJIy4YEeHUE OT TOCYJAPCTBEHHBIX OPraHoOB, OpPraHOB MECTHOIO CaMOYIMPAaBIICHUS
nH(OPMALIMY O TPEIOIaraeMbIX WM BBISBICHHBIX HAPYIMICHUSIX HOPMATHBHBIX IMPABOBBIX aKTOB
Poccuiickoit ®enepanuu, HOPMATHBHBIX MpPaBOBBIX akToB PecrnybOnuku bamkoproctan u
HOPMAaTHUBHBIX PABOBBIX AKTOB OPraHOB MECTHOT'O CAMOYITPABIICHHUS;

oOpallleHus TpaXXIaH U IPUINIECKUX JTUI] Ha HApYIIEHUS 3aKOHOJATEeNbCTBA, B TOM YUCIe
Ha Ka4eCTBO MPEJOCTABICHUS MYHULIMIIATBHON YCIYTH.

4.4. Jlnsa mpoBeIEHUs MPOBEPKU CO3/AE€TCSI KOMHCCHS, B COCTaB KOTOPOM BKIIOYAIOTCA
JOJDKHOCTHBIE JIUTA ¥ CIICITHATMCTHI A TMUHUCTPAIUH.

[IpoBepka ocyiiecTBIsAE€TCS HA OCHOBAHUM PACTIOPSIKEHUS IJ1aBbI CEIBCKOTO IMOCEJICHHUS.

4.5. PesynpTaThl MpoBEepKH O(OPMIISIIOTCS B BHJE CIPABKHA, B KOTOPOHM OTPAKaAIOTCS
BBISIBIICHHBIE HEJIOCTAaTKU M YKa3bIBAIOTCS CPOKM HMX YycTpaHeHus. CropaBka MOJANHUCHIBAECTCA
JTOJDKHOCTHBIMHM  JIMIIAMH U CIICIMAIIMCTAMUA  AJIMUHHMCTpAILMU, TPOBOJUBIIUMH TPOBEPKY.
[IpoBepsiemble M1a IO POCIIMCH 3HAKOMSITCS CO CITPABKOMA.

OTBeTCTBEHHOCTH J0/LKHOCTHBIX JIML 32 PEeLIeHUs U AefiCTBUS
(0e3neiicTBUE), NPUHUMAaeMble (OCYLIECTBJIsIEMbIe) HMH B X0/1€
NpeaoCTaABICHUA MYHUIIUIIAJBHOH YCIyTH

4.6. Ilo pe3ynpraTaM MNpPOBEIEHHBIX NPOBEPOK B CIydae BBIABICHUS HAPYIICHUU
MIOJIOKEHUH AJIMMHHUCTPATHBHOIO PpEIrJIaMEHTa, HOPMAaTUBHBIX IPAaBOBBIX akTOB Poccuiickoit
®enepannu, Pecmybnuku bamkoprocTan M opraHOB MECTHOT'O CAMOYTIPABICHUS OCYIIECTBIISETCS
IIPUBJICYEHUE BHHOBHBIX JIMIl K OTBETCTBEHHOCTHM B COOTBETCTBUM C 3aKOHOAATEIHCTBOM
Poccuiickoit @enepanuu.

IlepconanbHast OTBETCTBEHHOCTD JOJIKHOCTHBIX JIMIL 3@ IIPAaBUJILHOCTh M CBOEBPEMEHHOCTD
MPUHSATHS PEeUIeHHs O MpeAOoCTaBlIeHUH (00 OTKa3e B MPENOCTABIEHWH) MYHULIUINIAIBHON YCIyTH
3aKperuisieTcss B UX JIOJDKHOCTHBIX — perjaMeHTaX B COOTBETCTBHM C TpeOOBaHUSIMHU
3aKOHOJATENbCTRA.

TpeOoBaHus K NOPAAKY U (pOpMaM KOHTPOJIS 32 MPeT0CTABIEHHEM
MYHUIMNIAJIbHOH YCJIYT'¥, B TOM YHCJIE CO CTOPOHBI I'PAXKIAH,
UX 00beIMHEeHNH U OPpraHu3auuin
4.7. T'paxnane, UX 0ObEIUHEHUSI U OPTaHU3AIMH MMEIOT MPABO OCYLIECTBIATH KOHTPOJIb
3a MpPEeNOCTAaBIIEHHEM MYHUIUNAIBHON YCIYrM IyTeM TIoJydyeHuss HHPoOpMamuu O XOoJe



MPEIOCTABIICHUS MYHULMNAJIBHOM  yCIYyrM, B TOM YHCJIE€ O CpPOKax 3aBEpLICHUSA
aIMUHUCTPATUBHBIX MTporenyp (IeiHcTBUA).

I'paxnane, nxX 0ObEAMHEHUS U OPTAHU3AINH TAKXKE HMEIOT MPABO:

HaMpaB/IsATh 3aMEUYaHUs M TPEIIOKECHHUS 10 YIYUYIICHUIO JOCTYIMHOCTM W KayecTBa
MPEIOCTABJICHUS! MYHULIMIIABHON YCIIYTH;

BHOCUTb TNPEIJIOKEHHS O Mepax [0 YCTPAHCHUIO HApPYIIEHUWA  HACTOAIIETO
AJIMUHUCTPATUBHOTO PEIVIAMEHTA.

4.8. JlomxHOCTHBIE JMIla AJIMHUHUCTpPAllMM NPUHUMAKOT MEPbl K MPEKPaAIICHUIO
JOTYIICHHBIX HAPYIICHUH, yCTPAHSIOT MPUYMHBI M YCIOBHS, CIHOCOOCTBYIOIIHME COBEPIICHUIO
HapyIICHUH.

Nudopmanus o pe3ynbTarax pacCMOTPEHUsS 3aMEUYaHWM WM TMPEIOKEHUH TpaxkIaH, HX
00BETMHEHNNH W OpraHU3alMK JTOBOAMTCS JO CBEICHUS JIUIl, HANPABUBIIUX 3TH 3aMCYaHUS H
MPEIJIOKEHUS.

V. locyneoHblii (BHeCyde0HbII) MOPAIOK 00:KaT0BAHUS PellieHUH 1 AelicTBUIi
(0e3eiicTBHUS) OPprana, NpeaoCTABJIAINIEr0 MYHUIUNIAJIBHYIO YCJIYTY,
MHOTO()YHKIMOHAJIBHOI0 IEHTPA, a TAKKe UX J0JKHOCTHBIX JIUII,
MYHHIMNAJIbHBIX CJIYKAIIMX, PA0OTHUKOB

Nudopmanus 115 3asiBUTEJIA 0 €r0 paBe MoAaTh aa00y HA pelieHHe U (WJIN)
neiictBue (0e31eiicTBUE) OpPraHa, NPea0CTABJSAIONIET0 MYHUIIMIIAJIBHYIO YCJIYTY, H (MJIH) ero
JAOJKHOCTHBIX JIML, MYHHIMIAJIbHBIX CJIYKAIIUX, MHOTOQYHKIIMOHAIBHOIO LIEHTPA U (WJIN)

ero paboOTHUKOB
5.1. 3asBUTENs UMEET MpaBO Ha 00KaJOBaHHUE pelieHUs U (Win) AedcTBUi (0e3neiCTBuS)
AIMUHUCTpAIUU, JODKHOCTHBIX — JIMIl  AJMHHHCTpAIMHM, MYHUIUNATBHBIX  CIYXKAIUX,
MHOTO(YHKITHOHAJILHOTO IIEHTpPa, PaOOTHUKOB MHOTO()YHKIIMOHAIBHOTO IEHTPa B JIOCYACOHOM
(BHECYIEOHOM) TIOpsIKE (anee — xanooa).

IIpeamer kan00b1

5.2. TlpenmeroM pocyaeObHOro (BHECYIAEOHOT0) OOKATOBAaHUS SIBJISIIOTCS DEIICHUS U
nevictBus (O6e3nelicTBUe) AIMUHUCTPALNMH, NTPEIOCTABIISIONIEH (€r0) MyHUIIUNAIbHYIO YCIYTy, a
Takke ee (ero) AOKHOCTHBIX JIML, MYHHUIMNAIbHBIX CIY)XKallluX, MHOTO(QYHKIMOHAJIbLHOTO
LIEHTpa, PAOOTHUKOB MHOTO(QYHKIIMOHAJIBHOTO LIEHTPa. 3asBUTENb MOXKET 00paTUThCA C KalloOoH
10 OCHOBAHUSAM U B IOPAJIKE, YCTAHOBJIECHHBIM cTaTthsiMu 11.1 m 11.2 denepanbHoro 3axona Ne
210-d3, B TOM 4HCIIE B CIECTYIONINX CIydasX:

HapylIeHHe CpoKa PErHCTpaliy 3arpoca O MPeJOCTaBICHUH MYHUIMIAIBHON YCIYyTH,
KOMIUIEKCHOTO 3ampoca, yka3aHHOro B cratee 15.1 ®@enepanbHoro 3akona Ne 210-D3;

HapylIeHHe CpoKa TMpeJOoCTaBIeHUs] MYHUIUNAIbHOM yciayrd. B yka3zaHHoMm ciyuae
nocyneOHoe (BHecyneOHOe) oOKaloBaHWE 3asBUTENIEM peIIeHUN U AelicTBuil (Oe3aeiicTBHs)
MHOTO(YHKIIMOHAJIBHOTO IEHTPa BO3MOXKHO B Cilydae, €ClId Ha MHOTO(QYHKIIMOHAIbHBIN LIEHTD,
pemieHust M aeiictBus  (Oe3neiicTBHE) KOTOPOTo OOXKAIYIOTCS, BO3JIOXKEHA (YHKIUS 110
MIPEIOCTABIIEHNIO MYHULIUIIATBHON YCIYTH B MOJHOM O00bEME, B MOPSJIKE, OMPENEICHHOM YacCThIO
1.3 cratbu 16 ®@enepanbHoro 3akoHa Ne 210-D3;

TpeboBaHue y 3asBUTENS JOKYMEHTOB WM MH(GOpMAIUU MO0 OCYIIECTBICHUS AEHCTBUIA,
IIPEIOCTABIIEHNE WU OCYILECTBIEHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATUBHBIMU MPAaBOBBIMU
aktamu  Poccuiickoii  ®denmeparuy, HOPMAaTUBHBIMH IPABOBBIMH  akTamMu  PecmyOnuku
BbamkopTocTan, MyHUIMIAIBHBIME MPABOBBIMUA aKTaMH JJIsi TMPEAOCTABICHHUS MYHULMIATBLHON
YCIIyTH;

OTKa3 B IIpUEME JOKYMEHTOB, IIPEIOCTABIEHNE KOTOPBIX IPETYCMOTPEHO HOPMATUBHBIMU
nmpaBoBbIMU akTaMu Poccuiickoit denepariii, HOpMaTUBHBIMU TIPABOBBIMH akTamu PecmyOmuku



BbamkoprocTan, MyHHIIMITaTbHBIMA TPABOBBIMU aKTaMH JUIS MIPEIOCTABJICHUS MYHUIIUTATHHON
yCIyTH, y 3asBUTEIs;

OTKa3 B TMPEJOCTABICHUH MYHHUIIMNAIBHOM YCIYTd, €CJIM OCHOBAaHMUS OTKa3za He
MpelycMOTpeHbl (efepaibHbIMU 3aKOHAMU W MPHUHSATHIMH B COOTBETCTBUU C HUMHU HHBIMU
HOPMAaTUBHBIMH TIPABOBBIMH akTamu PecnyOnnku bamkopTocTan, MyHUITUTIATBHBIMEU TPABOBBIMU
aktamu. B ykazaHHOM cirydae nocyneOHoe (BHecyneOHOe) 00)KaIOBaHHUE 3asBUTEIEM PEIICHHHN U
neiictBuil  (06e3meicTBUSA) MHOTO(YHKIIMOHAIBHOTO IIEHTpa BO3MOXHO B Cllydae, €Clid Ha
MHOTO()YHKITMOHAJIBHBIA IIEHTP, PEIICHUS W JedcTBHs (Oe37eiCTBHE) KOTOPOro OOXKaTyroTcs,
BO3JI0’K€HA (DYHKITUS IO MPEAOCTABICHUIO MYHUITUTIAIBHON YCIYTH B IOJTHOM 00bhEeMe, B MOPSIIIKE,
onpeaeneHHoM 4yacThio 1.3 cratbu 16 @enepanpHoro 3akona Ne 210-D3;

TpeOOBaHNE BHECCHUS 3asIBUTEIIEM IPH MPEIOCTABICHUN MYHUIIUTIATBHON YCIYTH IUIATHI,
HE TMPEeIyCMOTPEHHONM HOPMAaTUBHBIMH TpPaBOBBIMH akTamu Poccuiickoit ~ ®exnepanum,
HOPMATUBHBIMH TIPABOBBIMH akTamu PecnyOimku bamkopTocTan, MyHUIIUIIATBHBIMA PABOBBIMH
aKTaMu;

OTKa3 AJMHWHHCTpAIWH, JOJHDKHOCTHOTO JHUIAa AJMUHUCTpAlMd B  UCIHPABICHUU
JIOTYIIEHHBIX OMEeYaTOK M OMIMOOK B BBIAAHHBIX B PE3yJIbTAaTe MPEIOCTABICHUS MYHULIUNIATHHON
YCIIYTH IOKYMEHTax Ju0O0 HapyIIeHUEe YCTAaHOBJICHHOTO CPOKA TaKWX UCIIpaBlieHUu. B ykazanHoMm
ciydae jgocyaeOHoe (BHecyneOHOe) oOXkalloBaHUE 3asBUTEIEM pEIIeHUH U JAeWCTBUU
(Oe3melicTBUS)  MHOTO(PYHKIIMOHAIBHOTO  IIEHTpa  BO3MOXKHO B clydae, €CIM  Ha
MHOTO(YHKIIMOHAJIBHBIA LEHTp, pelleHuss U JeicTBus (Oe3melicTBHE) KOTOPOro OO0XKamyroTcs,
BO3JIO’KEHA (DYHKITUS TI0 MPEAOCTABICHUIO MYHUITUTIAIBHON yCIYTH B TIOJIHOM 00BhEMe, B IOPSIJIKE,
onpeneraeHHoM yacTeio 1.3 crarbu 16 @enepanbHoro 3akona Ne 210-03;

HapylIeHUE CPOKa WJIM TOpsAJIKa BbIIAYM JOKYMEHTOB MO pe3yjbTaTaM IMPEAOCTaBICHUS
MYHHIIMITATEHOM YCITYTH;

MPUOCTAHOBJICHUE  TIPEIOCTABICHUS  MYHHUIIMNAIBHOW  YCIyTH, €CIH  OCHOBAaHMS
MPUOCTAHOBIIEHUS HE IPEyCMOTPEHBI (efiepanbHbIMU 3aKOHAMU U TIPUHATHIMU B COOTBETCTBUH C
HHMU WHBIMH HOPMATHBHBIMHU NMPABOBbIMU akTaMu Poccuiickoit deaepanuu, 3aKkOHaMH U UHBIMU
HOPMAaTUBHBIMH MIPABOBBIMH akTamu PecnyOnuku bamkopTocTan, MyHUIIUTIaIbHBIMU MPABOBBIMU
aktamu. B ykazanHoM cirydae nocyneOHoe (BHecyneOHOe) 00)KalloBaHHUE 3asiBUTENIEM PEIICHUN U
neiictBuil  (6e3meiicTBUS) MHOTO(YHKIMOHAIBHOTO IIEHTpa BO3MOXXHO B clydyae, €ClId Ha
MHOTO(QYHKIIMOHAJIbHBIA LEHTp, pelleHuss U JeicTBus (Oe3nelicTBHE) KOTOPOro 0O0KalyroTcs,
BO3JI0’K€HA (DYHKITUS IO MPEAOCTABICHUIO MYHUITUTIAIBHON YCIYTH B IOTHOM 00beMe, B MOPSIIIKE,
onpeneneHHoM dacThio 1.3 crateu 16 @enepanbuoro 3akona Ne 210-D3;

TpeboBaHue y 3asBUTENS MPH MPEIOCTABICHUN MYHHUIIUIAIBLHON YCIyTH TOKYMEHTOB HIIN
nHpopMaluy, OTCYTCTBHE M (MJIM) HEIOCTOBEPHOCTh KOTOPHIX HE YKa3blBaJIHCh HpU
MEepBOHAYAILHOM OTKa3e B TMpHEME JOKYMEHTOB, HEOOXOAMMBIX JJs MPEIOCTaBICHUS
MYHUITUIIATILHON YCIIYTH, JTUOO B TPEIOCTABICHUH MYHUIIMIAIBHOW YCIyTH, 3a HCKIIOYEHHUEM
CIIy4yaeB, IPe1yCMOTPEHHbIX MYHKTOM 4 dactu 1 cratbu 7 ®enepanbHoro 3akoHa Ne 210-d3». B
YKa3aHHOM CiIy4ae JocyaeOHoe (BHeCy/eOHoe) 00KaloBaHHe 3assBUTEIIEM PEIICHUN W JTEUCTBUI
(6e3neticTBUsI) MHOTO()YHKIIMOHAIBHOTO IIEHTpa, pabOTHUKA MHOTO(PYHKIIMOHAIBHOTO IIEHTpa
BO3MOXXHO B Cllydae, €CIM Ha MHOTO(QYHKIIMOHATBHBIA IIEHTP, PEHICHUS W JICHCTBHS
(Oe3neiicTBUE)  KOTOPOro  OOKANIYIOTCS,  BO3JIOKEHA  (PYHKIUMS 1O  TPEIOCTaBJICHUIO
MYHHMIMIIAJIBHOM YCIYTH B HOJHOM O0OBbEeMe B MOpSIKE, ompeiesieHHOM uacThio 1.3 crateu 16
®enepanpHoro 3akoHa Ne 210-D3.

Oprasbl MeCTHOT0 CAaMOYNIPaBJIeHH, OPraHU3AI UM,
YIOJTHOMOYEHHbIE HA PACCMOTPEHHe 7KaJ100bI U J0JKHOCTHBIE JIUIIA,
KOTOPBIM MOKeT ObITh HAIIPABJICHA 7KaJ100a 3asiBUTENIS B JOCYAeOHOM
(BHecy1e0HOM) MOpsiAKe
5.3. XKanoba Ha pemeHuss u aevictBus (Oe3neicTBUE) AIMHUHHUCTPAIMH, TOJKHOCTHOTO
muna AJIMAHUCTPALUY, MyHUIIMIIAIBHOTO CIIY)KAIllero MOJaeTcCsl I1aBe CeIbCKOT0 MOCEICHHUS.



XKanoba Ha pemenust u aeicTBus (6e31eiicTBHE) TTIaBBl CETBCKOTO TOCEIECHUS MOAeTCs B
IIPEJCTaBUTENIbHBIA OpraH MECTHOI'O CaMOYIIPaBJICHHUS.

XKanoObr Ha pemienuss U jaedcTBus (Oe3neiicTBHE) paOOTHHKA MHOTO(QYHKIIMOHAIBHOTO
LIEHTpa MOIAI0TCS PYKOBOAMUTEIIO 3TOI0 MHOIO()YHKIIMOHAJIBHOTO IIeHTpa. JKanoObl Ha pelieHus u
neiicteust  (6e3meiicTBue)  MHOTOQYHKIIMOHATBHOTO  IIEHTpa  MONAIOTCA  YUPEAUTEIIO
MHOTO()YHKIIHOHAJILHOTO LIEHTpA.

B AJIMUHHCTpAIUH, IPEOCTABIISAIOLIEM MYHUIIUTIATEHYIO yCIyTy,
MHOTO()YHKIIMOHAJILHOM LIEHTpPE, y4YpeAuTee MHOTO(QYHKIMOHAIBHOIO LIEHTPA OMNPEAEIISIOTCS
YIIOJIHOMOYEHHBIE Ha PACCMOTPEHHUE 5Kal00 JOHKHOCTHBIE JIULA.

Ilopsiiok noxayu U pacCMOTPEHHS KAT00bI

5.4. ’Kanoba noxaercss B mucbMeHHON (popMe Ha OyMa)XHOM HOCHUTEINE, B TOM YHCIE IO
MoYTe, a TAKXKE MPH JINIHOM IIPUEME 3asIBUTEIS, WIIH B DJIEKTPOHHOM BHJIE.

XKanoOa nomxHa conepxarb:

HAaMMEHOBAHHME OpraHa, NPEAOCTABISIONIETO MYHUITUIIAIBHYIO YCIYTY, €ro TOJKHOCTHOTO
JIMIA, €r0 PYKOBOJAUTEIS, MyHULMIAIBHOTO CIYXAalllero, MHOTO()yHKIIMOHAIBHOIO IIEHTPa, €ro
pykoBonuTens u (Win) pabOTHHKA, pEIIeHUsS U ACUCTBUS (0e3/1eHCTBIE) KOTOPBIX 00XKaTYIOTCS,

(bamunuio, UMs, OTYECTBO (IIOCIEIHEe - MPHU HAINYMM), CBEJCHHUS O MECTE JKUTEJIbCTBA
3asgBUTENSA - (PU3UYECKOTO JIMIA, CBEACHUS O MECTE€ HAXOXIACHUS 3asgBHTENS — IOPHIUYECKOTO
JIMIIa, a TaKKe HoMep (HoMepa) KOHTaKTHOTO TenedoHa, ajapec (aapeca) dJEKTPOHHOM MOUTHI (Tpy
HAJIMYHMH) M TIOYTOBBINA apec, IO KOTOPHIM JIOJDKEH OBITh HAIIPABJICH OTBET 3asBUTEIIIO;

cBeieHUsT 00 oOkaldyeMbIX pelleHusXx ©  jAelictBusx (Oe3neiicTBum)  oprasa,
MPEJOCTABISAIONIETO MYHHLIMIAIBHYIO YCIYTYy, €ro JIOJDKHOCTHOTO JIMIA, MYHHIIMIIAIBHOTO
CITy’Kalllero, MHOrO(YHKIIMOHAJIBHOI'O IIEHTPa, pabOTHUKA MHOTO(YHKIIMOHAILHOTO IIEHTPA;

JI0BOJIBI, Ha OCHOBAaHHMM KOTOPBIX 3asBUTENh HE COTJIACEH C PEIICHHEM U JeHCTBHEM
(Oe3neiicTBUEM) opraHa, IPeAOCTABISIONIET0 MYHUIUIIAIBHYIO YCIIYTY, €r0 JOJKHOCTHOTO JIMIA
00  MYHHUIMIIAIBHOTO  CIy)Kallero,  MHOTO(QYHKIIMOHAJIFHOTO  I[EHTpa,  pabOTHHKA
MHOTO()YHKIIMOHAJILHOTO LIEHTpa. 3asBUTEJIEM MOTYT OBbITh NPEACTaBIE€HBl JOKYMEHTHI (IIpU
HAJIMYHH), TOATBEPIKAAIOIIIE JOBOIBI 3asIBUTENIS, THOO UX KOIHH.

B ciydae ecnu xanoba mogaercs uepes NpeicTaBUTeNs, TAKKe MPEACTaBISIeTCs JOKYMEHT,
MOATBEPKIAIOLIUHN TTOJTHOMOYHS Ha OCYIIECTBIECHUE EUCTBUN OT MMeHH 3asButens. B xauectse
JOKYMEHTA, OATBEP KIAIOLIETO MOJHOMOYMS Ha OCYIIECTBICHNUE NEHCTBUI OT MMEHU 3asiBUTEIS,
MOXET OBITh TIPE/ICTABIICHA:

a) odopmileHHas B COOTBETCTBHUM C 3aKOHOAaTenbcTBOM Poccuiickoit deneparuu
JOBEPEHHOCTD (7151 (PU3HUYECKUX JIUIT);

0) odopmieHHas B COOTBETCTBUM C 3aKOHOAATeNbcTBOM Poccuiickoit ®Deneparuun
JOBEPEHHOCTh, 3aBEpEHHAsl TIe4yaTblo 3asBUTENS (NPH HATWYUHM [€9aTH) W IOANMCAHHAS
PYKOBOJIUTENEM 3asiBUTENS WJIM YIOJIHOMOYEHHBIM JTHM pPYKOBOJAUTENEM JUIOM (s
IOPUANYECKUX JINI);

B) KOMHWS pELIeHHS O Ha3HaYeHWH Win o0 u30paHuM MO0 MpHKa3a O Ha3HAUYCHUHU
(U3NIECKOTO JINIA Ha TOJKHOCTh, B COOTBETCTBHH C KOTOPBIM Takoe (hU3MUYECKOe JIUIO 00J1agaeT
IIPABOM JICHICTBOBATh OT UMEHH 3asiBUTENS 0€3 TOBEPEHHOCTH.

5.5. Ilpuem xanob B MUCbMEHHOI (OpME OCYIIECTBISIETCS:

5.5.1. AAMHUHUCTpaIel B MecTe NMpel0CTaBICHNs MYHUIMIIAIbHON yClIyTu (B MecTe, T/e
3asIBUTEJb MTOJIABAIT 3aIIPOC HA MOTyYSHHE MYHUITUTIABHON YCITYTH, HApyIICHHE MOPsAKa KOTOPOU
o0xkamyeTcs, MO0 B MecTe, I/ie 3asABUTENEM MOJY4YeH pPe3ysbTaT yKa3aHHOH MYyHHUIMNAIbHOU
YCIIyTH).

Bpewms npuema xaio0 JOKHO COBIANATh CO BPEMEHEM MPEAOCTaBICHUS MYHUITUIIAIBLHON
YCITYTH.

Kanoba B nmrucbMeHHON popMe MOKET OBITh TAK)KE HAINIPaBJICHA IO MOYTE.
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B cnyuae nonmaum jxanoObl NpU JIMYHOM IpueMe 3asBUTEIb IPEICTABISIET JTOKYMEHT,
yIIOCTOBEPSIOLINI ero TNYHOCTh, B COOTBETCTBUHU C 3aKOHOAaTeIbcTBOM Poccuiickoit @enepariui.

5.5.2. MHOTO()yHKIIMOHAIBHBIM IIEHTPOM.

[Ipu nocrymineHuu kanoObl Ha pemeHus ©W (Wiau) jaecTBus  (Oe3aecTBuUs)
Anmunucrtpanuu, ee  (ero)  JOJDKHOCTHOTO — JIMIA,  MYHHMIMIAIBHOTO  CIYXAallero
MHOTO(YHKIIMOHAJIbHBIA IIEHTp oOecreunBaeT ee mnepefadyy B AJIMUHUCTPALUIO B MOPSAJIKE U
CPOKH, KOTOPBIE YCTAHOBJICHBI COTJIAIIICHUEM O B3aUMOJICHCTBUU MEXy MHOTO()YHKIIHOHAIEHBIM
LUEHTPOM W AJIMUHHUCTpAIMeil, NpPeJOCTaBISIONMM MYHULIUIAIBHYIO YCIYT'y, HO HE IO3/HEe
CJICAYIONIETO Pab0oYero JHS CO THS MOCTYIUICHUS >KaIOOBbI.

[Ipy 5TOM CpPOK paccMOTPEHMs KalIOObl HCUUCISIETCS CO JHS PErHUCTpaluu >KajJoObl B
AJIMUHUCTpALIMH.

5.6. B sanexTpoHHOM BH/IE 3ka100a MOXET ObITh MoAaHa 3asiBUTENIEM OCPEACTBOM:

5.6.1. opurmansHoro caiita Anmunuctparmu (http://tajmurzin.ru);

5.6.2. PIII'Y, a rtaxxke DenepanbHOW TrocyAapCTBEHHON HHGOPMAIMOHHON CHCTEMBI,
o0ecreunBarOIINN MPoIIecC MOCYAeOHOro (BHECYMeOHOr0) 00KalIOBaHUS PENICHUA W ACHCTBHUU
(Oe3nelicTBUS), COBEPIICHHBIX MPHU MPEAOCTABICHUH TOCYIAPCTBEHHBIX U MYHUIIUIIAIBHBIX YCIYT
(https://do.gosuslugi.ru/).

[Ipn momaye xamoObl B AJIEKTPOHHOM BHUJIE IOKYMEHTHI, YyKa3aHHbIE B MyHKTe 5.4
HACTOSIIIEr0 AJMHHHCTPATUBHOTO perijaMeHTa, MOTryT OBITh TpeACTaBIeHBl B  (opme
ANEKTPOHHBIX IOKYMEHTOB, MOAMUCAHHBIX AJIEKTPOHHOMN MOIMKUCHIO, BUJ KOTOPOW MPETyCMOTPEH
3aKkoHozmarenscTBOM Poccuiickoit denepanuu, Ipyu 3TOM JTOKYMEHT, YIOCTOBEPSIOMNN JTNYHOCTD
3asiBUTENs, HE TpeOyeTcs.

B cnydae, ecnu B KOMIETEHIMIO AJIMUHUCTPAIMU, MHOTO(YHKIIMOHAJIBLHOTO IIEHTPA,
yupeauTenass MHOTO(QYHKIHMOHAJIBHOIO IIEHTpPa HE BXOAUT NPUHATHE DPELICHHs M0 IOJaHHOU
3asiBUTENIEM Kajio0e, B TeUeHHE TpeX pabouux AHEH co AHS ee perucrpanuu AJIMHUHUCTPALUS
HanpasisieT kajo0y B YINOJIHOMOYEHHBIH Ha €€ pacCMOTpPEHHE OpraH M B NMHUCBMEHHOH (opme
MH(OPMUPYET 3a4BUTENS O IEPEHANIPABICHUN KaJIOObI.

Cpoku paccMOTpeHHUS KAJT00bI

5.7. XKanoba, moctynuBiias B AJIMHUHHUCTPALUIO, MPEAOCTABISIONINN MYHUIIUTIATHHYIO
yCIIyTY, MHOTO(QYHKIMOHAIbHBIA LEHTP, YYPEAUTEI0 MHOTOQYHKIMOHAJIBHOTO IIEHTpA,
MOJJNIEKUT PACCMOTPEHHUIO B TE€UCHHE MATHAAIATH Pab0oUUX JHEU CO JTHS €€ PETUCTPAIHH.

B cnywae oOxkanoBanusi oTkaza AJMHUHHCTpPAllUM, €r0 JIOJDKHOCTHOTO JMIAa JIKOO
MYHHIIMITATEHOTO CITy’Kallero, MHOTO(YHKIIHOHATHHOTO LEHTpA, paboTHUKOB
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa B IMpHUEME JOKYMEHTOB Y 3asBUTENS JUOO B HCIIPaBICHUU
JIOTYIIEHHBIX OINEYaTOK W OIMMOOK WM B Cilydae OOKajnoBaHHs 3asBUTEIEM HapYyIICHUS
YCTaHOBJIEHHOTO CPOKa TaKWX HCIIPAaBICHWH jKaimoda paccMaTpuBaeTCsi B TedeHHe S5 paboumx
JTHEH co THA e PerucTpaIuu.

ITepeyennb ocHOBaHMII VIS IPHOCTAHOBJICHHS] PACCMOTPEHMS KaJI00bI B ci1y4ae, ecJIu
BO3MO’KHOCTH NPUOCTAHOBJIEHHUS MPelyCMOTPEHA
3akoHoaaTeIbCTBOM Poccuiickoit Pexepauuu
5.8. OcHOBaHMi1 JIsl MPUOCTAHOBIIEHUS PACCMOTPEHHUS KaJI0ObI HE UMEETCSl.

Pe3yabTaT paccMoTpeHus KaJ100bI
5.9. Tlo pe3ymbraTaM pPacCMOTPEHHUS >KAIOOBI JOHKHOCTHBIM JUIIOM AJMHUHUCTpPAIINU,
MHOTO(YHKIIMOHAJIBHOTO WEHTPa, Y4YpeAUTeNss MHOrO(QYHKIHMOHAIBHOIO ILIEHTpa, HaJelEeHHBIM
MTOJIHOMOYHSIMU TI0 PACCMOTPEHUIO K00, TPUHUMACTCS OJTHO U3 CIEAYIOIUX PEIICHU:
*aynoba yIOBJIETBOPSETCS, B TOM 4ucie B (OpME OTMEHBI MPUHATOTO pPEIICHUs,
WCIIPABIICHUSI JOMYIIEHHBIX OMEYAaTOK U OIMMMOOK B BBIJAHHBIX B PE3yJbTaTe MPEAOCTABICHUS
MYHHUIIMIIAIBHOM YCIIyTH JOKYMEHTaX, BO3BpaTa 3asBHUTENIO JCHEKHBIX CPEJCTB, B3UMaHUE
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KOTOPBIX HE IIPEIyCMOTPEHO HOPMAaTUBHBIMU IIpaBOBbIMU akTaMu Poccuiickon ®enepanuu,
HOpPMAaTHUBHBIMU NPaBOBbIMM akTamMH PecnyOnuku bamkopTocTaH, MyHMLIMIIAIBHBIMU PAaBOBBIMU
aKTaMu;

B YJIOBJIETBOPEHUU 5Ka00bI OTKA3bIBAETCS.

[Ipu ynoBneTBOpeHMM KajmoObl AJAMHUHUCTpAIMs, MHOTO(YHKIIMOHAIBHBIA EHTP,
yupeauTenb MHOTO(QYHKIHMOHAJIBHOIO LIEHTpa IIPUHMMAET HCYEPIBIBAIOIIME MEPBl II0
YCTPAaHEHUIO BBIABICHHBIX HApYIIEHWH, B TOM 4MCIE II0 BbIAue 3asBUTENIO pe3yjbTaTa
MYHULUIAIBHON YCIyTH, HE IO3/IHEE MATH pabouuX AHEH cO JHS MPUHATHS PEIIEeHUs, €ClId HHOE
HE YCTaHOBJIEHO 3aKOHOaTenbcTBOM Poccuiickoit denepaunu u Pecniyonuku bamkoprocran.

AJMUHUCTpAIMs], MHOTO(QYHKIMOHAIBHBIN LEHTP, y4YpeauTeslb MHOTO(QYHKLIHNOHAIBHOIO
LEHTpa OTKAa3bIBACT B YIOBJIECTBOPEHHUH KaJIOOBI B CICAYIOMINX CIyJasX:

a) HaJlMyue BCTYNMBILEIO B 3aKOHHYIO CHIIY pELIeHHs CyJa, apOUTPaKHOro cyna Io
&Kajlo0e 0 TOM K€ IPEIMETE U 110 TEM KE OCHOBAHUSIM;

0) momaya »XajoObl JIMLOM, IOJHOMOYMSI KOTOPOIO HE HOATBEPXKIEHBbI B IOPAJIKE,
YCTaHOBJIIEHHOM 3aKOHOAaTesbcTBOM Poccniickoit denepanuu;

B) HaJIM4Me PEeLIeHUs 1o *ajole, MIPUHIATOTO paHee B OTHOIIEHUH TOT'0 ke 3asBUTEIIS U IO
TOMY € IPEAMETY KaJ00BbI.

AJMUHUCTpAIMsi, MHOTO(QYHKIIMOHAIBHBIN IEHTpP, y4peauTelb MHOrO(YHKIMOHAIBHOIO
[IEHTpa BIpPaBE OCTAaBUTh Kalo0y 0e3 OTBETa MO CYHIECTBY IOCTAaBICHHBIX B HEW BOIPOCOB B
CIIEQYIOIIUX CIIy4asx:

HaJIMuue B JKajoOe HELEH3YpHBIX JINOO OCKOPOMUTEIbHBIX BBIPAKEHUM, YIrpo3 JKU3HH,
3I0pPOBBIO U UMYIIECTBY JOJDKHOCTHOTO JIMIA, & TAKXKE YICHOB €r0 CEMbH;

OTCYTCTBHE BO3MOXKHOCTH MPOYHUTATH KaKyI0-JIMOO YacTh TEKCTA HKaJ00bl, (haMIIIUIO, UMS,
0TYeCTBO (Y HAJIMYMMN) U (MITM) IOYTOBBIM ajjpec 3asBUTEINSI, yKa3aHHbIE B kKallo0e;

TEKCT MUCbMEHHOTO O0pAaIlEHUs HE TIO3BOJISIET ONPEACIUTh CYTh MPEATI0KEHNUS, 3asdBICHUS
WIH KaJIOOBI.

ITopsinok uHpOpMUPOBaHNS 3asIBUTEIA O Pe3yJbTATAX PACCMOTPEHHS Ka100bI

5.10. He mo3nHee AHs, CIEAYIOLIETO 3a JHEM NMPHUHATHS PELICHUS, YKa3aHHOTO B ITYHKTE
5.9 Hacrosmero AJIMHHHMCTPATUBHOI'O perjaMeHTa, 3asBUTENI0O B NMHCbMEHHON (opme M 1O
MKEJIaHUIO 3asBUTENS B JOPME AIIEKTPOHHOIO IOKYMEHTA, MOANKUCAHHOTO JIEKTPOHHON Lu(poBoOi
MOJIMHMCHIO, HATIPABJISIETCS MOTUBUPOBAHHBIM OTBET O Pe3yJbTaTaX PacCMOTPEHUS JKal0OBbI.

5.11. B oTBeTe 1o pe3yibTaTamMm pacCMOTPEHUS KAIOOBI YKa3bIBAIOTCS:

HaUMEHOBaHME  AJIMUHHCTpAllMM, MHOTO(YHKIMOHAIBHOTO  IEHTpa,  yYPEAUTENs
MHOTO(YHKIIMOHAJIBHOTO IIEHTPA, PAcCMOTPEBIIEro >Kajnoly,  JIOJKHOCTb, (amuiusg, WM,
OTYeCTBO (IOcienHee - MPU HAIWYMM) €ro  JOJDKHOCTHOTO JIMIIA, NMPUHSBIIETO pPELIeHHE IO
’)Kanooe;

HOMEp, JlaTa, MECTO IpPHUHATHS PpEIICHUs, BKIIOYas CBENEHUA O JOJDKHOCTHOM JIMIIE,
pelieHre win aeiictaue (6e3aeicTBre) KOTOPOro 00KamyeTcs;

bamunus, UMs1, 0TYECTBO (TIOCIIEAHEE - TPU HAIWYHMH) MJIK HAUMEHOBaHUE 3asiBUTEII,

OCHOBaHUS JJIs IPUHSTHS PEIIeHus 10 kKanooe;

MIPUHATOE TIO KaJo0e peleHue;

B cllyyae, €ciM jkajo0a Mpu3HaHAa OOOCHOBAaHHOM, - CPOKH YCTpPaHEHMs BBISIBICHHBIX
HapyLIEHH, B TOM YUCII€ CPOK MPEIOCTABICHUS Pe3yJIbTaTa MyHULIUIIAILHON YCITYTH;

CBEICHHUS O MOPSAKE 00XKaJTOBaHUSI PUHATOTO 10 jKajJ00e perieHus.

5.12. B cnydae npu3HaHHS KajloObl MOJICXKAIICH yIOBIECTBOPEHUIO B OTBETE 3asBUTEINIO,
YKa3aHHOM B IyHKTE 5.11 AJIMHHUCTpAaTHBHOTO perjiamMeHTa, JaeTcs uHpopMaIus o ACHCTBUSX,
OCYLIECTBISIEMBIX  AJMUHHUCTpanued,  MHOTOQYHKIHMOHAJIBHBIM  IEHTPOM B  IEJIX
HE3aMEUIMTEIbHOIO YCTPAHEHMsI BBISBICHHBIX HAPYUIEHUH @pU OKa3aHMM MYHHULUNAIbHOU
YCIAYrH, a TaKXKe NPUHOCATCS W3BHUHEHHUS 3a JOCTaBJICHHbIE HEyJ00CTBAa W YKa3bIBaeTcs
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uHboOpMalKsA O JaTbHEHIINX NEHCTBUAX, KOTOPhIE HEOOXOAMMO COBEPIIUTH 3asSBUTEIIO B IIEISAX
MOJTyYeHHUs] MyHULIUTIAJIbHON YCIIYTH.

5.13. B cayuae mnpusHaHUS KajJoObl HE IIOJUIEKAIIEH YAOBIETBOPEHUIO, B OTBETE
3asgBUTEN0, YKa3aHHOM B mnOyHKTe S5.11  AJIMHHUCTPaTHBHOTO  perjlaMeHTa, JaroTCsA
apryMEHTHPOBAaHHBIE PAa3bSICHEHHUS O MPUYMHAX HPUHSATOrO PELICHHs, a Takke HHpopManus o
Hopsiike 00KaJloBaHUs NPUHATOTO PELICHUS.

5.14. B ciyyae YCTaHOBJICHUS B XOJA€ WJIM IO pe3yJdbTaTaM pPAacCCMOTPEHHUS KaJoObI
IIPU3HAKOB COCTaBa AJMUHHCTPATUBHOIO IPABOHAPYIIEHUS WIM HIPECTYIUIEHUS JOJKHOCTHOE
U0 AJIMUHHCTPALUU, MHOTO(YHKIIMOHAIBHOTO LEHTPA, YUPEIUTEIs] MHOTO(YHKIIMOHAIBHOTO
LIEHTpa, HAJIeJIEHHOE MOJIHOMOYUSAMU 10 PACCMOTPEHHUIO Kanod B COOTBETCTBUU C ITYHKTOM 5.3
HACTOALIEr0 AJIMUHHCTPATUBHOIO pErjlaMEHTa, HaIlpaBIieT MMEIOLIUECS] MaTepualbl B OpraHbl
IPOKYpaTyphbl.

5.15. llonoxkeHusi HacToslero AJIMUHUCTPATUBHOIO perjaMeHTa, YCTaHaBJIMBAIOLIUE
NOPSAAOK pacCMOTpeHMs Kajlo0 Ha HapylIeHWs [paB TpaxJaH M OpraHusaluid mnpu
MIPEIOCTABIIEHUN MYHUIIMIAIBHOMN YyCIIyTH, HE pacIpOCTPAHAIOTCS HA OTHOLIEHMSI, PETyIUpyeMble
®denepanbHbIM 3aKOHOM Ne 59-D3,

Iopsinok 00:ka/I0BaHUS pellIeHUs 10 kKajiode
5.16.3asBuTeIM MMEIOT TMPABO HAa OOKAIOBAaHME HEMPABOMEPHBIX PEUICHUH, JECHCTBHIA
(Oe3nelicTBUS) NOJKHOCTHBIX JIUI] B CY1€0HOM TMOPSIZIKE.

IIpaBo 3asiBuTe/s1 HA MOJTyYeHHe HH(POPMALIMH H JOKYMEHTOB, He00X0IUMBbIX
AJ151 000CHOBAHMS M PACCMOTPEHMS KaJI00bI

5.17. 3asgBuTenp HMEET MPaBO Ha TMOJy4YeHHE HUHPOPMALMU U JOKYMEHTOB JJIst
00OCHOBaHHUS U PACCMOTPEHUS KATOOBI.

JIOJDKHOCTHBIE JUIa AJIMUHUCTpAlMM, MHOTO(QYHKIIMOHAIBHOTO LEHTpa, YUPEAUTENs
MHOT0()YHKIIMOHAJIBHOTO LIEHTPa 00s3aHBbI:

obecrieunTh 3asBUTENS HHOpMalMed, HENOCPEJCTBEHHO 3aTparuBarolledl mpaBa M
3aKOHHBIE MHTEPECHI, €CJIU MHOE HE MPEAYCMOTPEHO 3aKOHOM;

obecreunTh 00BEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PACCMOTPEHHE KallOOBI;

HalpaBUTh MUCbMEHHBIH OTBET JINOO B (hOpME 3JIEKTPOHHOIO JOKYMEHTA IO CYIIECTBY
MIOCTaBJIEHHBIX B »ajo0e BOIPOCOB, 3a MCKIIOYEHHWEM CJIydaeB, yKa3aHHbIX B IyHKTe 5.18
HACTOALIEro AJMUHUCTPATUBHOIO PETJaMeHTa.

Crnoco0b1 nHGopMupoBaHus 3asiBUTE/ICH 0 OPSIKE NM0AA4YU U PACCMOTPEHHS
KAT00bI

5.18. AnmuHucTpanus, MHOroQyHKIIMOHAJIbHBIA HEHTP 00eCeunBatoT:

OCHAIllEHUE MECT IpHeMa 5kanoo;

nHpopMupoBanue 3asBUTENEH O TOpSAKE OOKaTOBaHUS pEIICHUH U JIeWCTBHM
(Oe3neiicTBuUs) OPraHOB, MPEIOCTABISIOMINX MYHUIIUIIAIBHBIE YCIYTH, UX JOJDKHOCTHBIX JIHIL JTHOO
MYHULUITAJIBHBIX CITyXKallHX, MHOTO(YHKIIHOHATHHOTO LIEHTpA, paboTHUKOB
MHOTO()YHKIITHOHAJILHOTO LIEHTPa MOCPEACTBOM pa3MelleHus UH(OpMAIMM Ha CTeHJaX B MecTax
MIPEIOCTABIICHUSI MyHUIIUIIAJIbHBIX YCIYT, HAa X OpUIMaANIbHBIX caiiTax u Ha PIIT'Y;

KOHCYJIbTUPOBAHHE 3asBUTEICH O TMOpsAAKe OOKaJIOBaHHUS peHIeHuH U JeUCTBUl
(Oe3nelicTBUS) OPraHOB, MPEAOCTABISIONINX MYHUIIMIIAIbHBIE YCIYTH, UX JOKHOCTHBIX JIUIT JINOO

MYHHMIMIAJIBHBIX CIIy’KalluX, MHOTO()YHKIITHOHAJIEHOTO LIEHTPA, paboOTHUKOB
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa B TOM 4YHCJIE MO TelIeOHY, JIEKTPOHHON MOYTe, MPU JIUIYHOM
IIPUEME;

3aKIIIOYCHWE  COIVIAIIGHWH O  B3aWMOJEHCTBHM B YacTH  OCYIIECTBIICHHS
MHOTO(YHKIIHOHAJIIbHBIMU IIEHTPaMHM IpHEeMa >KajJo0 | BBLAAYM 3aABUTENSIM pE3yJIbTaTOB
PacCMOTpPEHHS HKa00.



V1. Oco6eHHOCTH BBINOJIHEHUSI A/IMUHUCTPATUBHBIX Npoueayp (1eiicTBuii) B
MHOT0()YHKIMOHAJIBHBIX HEHTPAX NMPeJ0CTaBJIeHHUA IOCy1apCTBEHHbIX
1 MYHHIHMIAJIbHBIX YCIYT

6.1. PTAY M®II ocymectBiuser:

uHbopMHpoBaHUEe 3asBUTENIEH O MOpPSAKE MPEIOCTABICHUS MYHUIUNAIBHOW YCIYIH B
PT'AY M®II, o xoz€e BbIIOJHEHUS 3allpoca O NPEA0CTaBICHUM MYHULIUIIAIIBHON YCIYTH, 10 UHBIM
BOIIPOCaM, CBSI3aHHBIM C IIPEIOCTABICHUEM MYHULMIIAIBHON yCIyTH, @ TAK)KE€ KOHCYJIbTUPOBAHUE
3asBUTEINEH O MOPSJIKE ITPENOCTABICHUS MyHULIUIIaIbHOU yeinyru B PTAY MOI];

IIPUEM 3aIpOCOB 3asBUTEICH O MPENOCTABICHUN MYHHULMIIAIBHOW YCIYTM W HHBIX
JOKYMEHTOB, HEOOXOAUMBIX JIJIs IPEIOCTABICHUS MYHHUIIUITAIBHON YCIIYTH;

¢dbopmupoBanue u HampaeieHue PI'AY MOIl npepoctaBieHHs MeEKBEJOMCTBEHHOTO
3ampoca B OpraHbl, IPENOCTaBIAIOIIME MYHHIMNAIbHBIE YCIYIH, B HHBIE OpraHbl
roCylapCTBEHHON BJIACTH, OpraHbl MECTHOIO CaMOYIPABJIEHUS M OPraHM3AlMH, YYAaCTBYIOLIUE B
MIPEAOCTABICHUA MYHULIUIIAJIBHON YCIIYTH;

BbI1aya 3asBUTEIIO PE3yJIbTaTa IPEAOCTaBICHNUS MyHULIMIIAIBHON YCIIYTH;

00paboOTKy TNEpPCOHATBHBIX NAaHHBIX, CBSA3aHHBIX C MPEJOCTABICHHUEM MYHHIIUTIAIBHON
ycnyru (pu HE0OXOIUMOCTH );

IIPUEM U NIepeslauy Ha pacCCMOTPEHHE B AIMUHUCTPALUIO Kallo0 3asBUTENEH;

WHBIE IeUCTBUS, IpenycMoTpeHHble DenepanbHbIM 3akoHOM Ne 210-D3.

6.1.1. B ciyuyae npencTtaBieHusi 3asBUTEIEM HEMOJIHOTO KOMIUIEKTa JOKYMEHTOB JHOO
HECOOTBETCTBHS MPEACTABICHHBIX JOKYMEHTOB TpPeOOBaHUSAM, YCTAHOBJIEHHBIM ITyHKTOM 2.8
AJMUHUCTpAaTUBHOIO peryiaMeHTta, pabotHuk PIAY  MO®ILl, ocymecTBiastomuii  npueM
JOKYMEHTOB, Pa3bsACHAET 3asBUTENIO COJEP)KAHUE HENOCTATKOB, BBIABIECHHBIX B JTOKYMEHTaX,
npenjgaraeT MPUHATH MEpbl MO UX YCTPAaHEHUI0 M OOpaTUThCA 3a MPEJOCTAaBIECHUEM
MYHHMIMIIAJIBHON YCIIyTU OBTOPHO.

B cnydae ecnu 3asBuTeNb HaCTaUBAaeT HA MpUEME JTIOKYMEHTOB, cnienuanuct PITAY MOI]
OCYILECTBISIOIMI NPUEM JOKYMEHTOB, YBEAOMIISIET 3asBUTENS O BO3MOXKHOM OTKas€ B
MIPEAOCTABICHNH MYHHIMNAJIBHOW YCIYIHM, O YeM JIeJaeTCsd COOTBETCTBYIOIIAs 3alliCh B
pacnucke B IIpUEME TOKYMEHTOB.

[Ipn onHOKpaTHOM OOpaiieHuu 3asBUTENS C 3alPpOCOM O MPEAOCTaBICHUM HECKOJIBKHUX
TOCYJapCTBEHHbIX M (MJIM) MyHMUIMNANbHBIX yciayr PAY MOII opranusyer mpenocTaBieHHE
3asIBUTENIIO IBYX U 00Jiee TOCYIapCTBEHHBIX U (MJIM) MyHULIUIIAIbHBIX YCIIYT.

ITo oxoHuaHuM npreMa JOKyMeHTOB paboTHUK PI’AY M®I] Beiaet 3asBUTENIO PACIUCKY
B IIpUE€ME JOKYMEHTOB.

[IpencraBnennslie 3asBuTeneM B popMe TOKyMEHTOB Ha OYMaKHOM HOCHTEJE 3asiBICHUE U
mpujiaraeMble K HEMY JOKYMEHThl mepeBoasTcs crneuuanuctom PIAY MO®I[ B dopmy
3JIEKTPOHHOTO JOKYMEHTA U (WJIM) 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB. DJIEKTPOHHBIE JOKYMEHTHI
U (WIK) 2JEeKTPOHHBIE 00pa3bl JOKYMEHTOB, CO3JJaHHbIE B COOTBETCTBUM C HACTOSIIIUM ITYHKTOM,
3aBEPSIIOTCS YCHJIEHHON KBaJU(UIIMPOBAHHOW 3JIEKTPOHHOW MOAMHUCHIO JOJKHOCTHOTO JUIA
PTAY MO®II, nanpaBidroTcs B AJMUHUCTPALMIO C MCIOJb30BAHUEM AaBTOMAaTHU3WPOBAHHOMN
uHpopmannoHHoil cuctemMbl PITAY M®I[ u 3amuIneHHBIX KaHAJOB CBS3M, 00ECTIEUMBAIONIUX
3alUTy IeperaBaeMoil B opraH HMHGOpMaluud U CBEACHUH OT HEMpPaBOMEPHOIO JOCTYyIa,
YHUYTOXKEHUS, MoAuduKanuu, OJOKMPOBAHUS, KONUPOBAHMS, PACIPOCTPAHEHMS, HHBIX
HEMPAaBOMEPHBIX JACHUCTBUI.

Cpok nepegaun PI'AY MOI] npuHATBIX UM 3a8BJICHUH M NPUIAraéMblX AOKYMEHTOB B
(dhopme FIEKTPOHHOTO TIOKYMEHTA U (MJIH) JIEKTPOHHBIX 00pa30B TOKYMEHTOB B A IMUHUCTPAITHIO
HE JIOJKEH IPEBbIIATh OJWH PabOUHii ACHb.

[Topsnok u cpoxku nepegaun PI'AY MO®II npuHATHIX UM 3asBICHUM W TMPUIIAraeMbIX
JTOKYMEHTOB B (popMe JOKYMEHTOB Ha OyMa)XHOM HOCHUTENE B AJIMHMHHUCTPALMIO ONPEACISIIOTCS
CornamieHueM 0 B3auMOJIEUCTBUU.



IIpy Hanuuuu B 3asBIEHUHM O NPEJOCTABICHUM MYHMIMIIAJBLHOW YCIYrH YyKa3aHHUS O
BbIJJau€ PE3yJIbTAaTOB IMPEIOCTABICHUS MyHULIMOAIbHONH ycinyru uepes PIAY  MOI],
AnMuHHMCTpanusi IepenaeT JOKYMEHThl B CTpyKTypHoe nozpasneineHue PI'AY MOIl nns
nocieAyromeil BblAaund 3asBuUTEN0 (ero mnpeacraBurenio). Ilopsamoxk U cpoku mepenadu
Anmunuctpanueil Ttakux JokymMeHToB B PI'AY MO®L onpenensatorcs CornameHuem o
B3aMOJICHCTBHU.



IIpunoxenune Ne 1

K AIMUHHCTPATHBHOMY perjiaMeHTy

«Bbigaua CIIPaBKH 0 COCTaBe CEMbH,

BBIIIUCKU U3 ,l]()M()BOﬁ KHHUTH U HHBIX

CIIpaBOK, Bbl/IaBa€MbIX HAa OCHOBAaHUH

JAHHBIX MOX03iCTBEHHBIX KHUI
AnmvunucTpanus (YoJTHOMOYEHHBIH OpraH)

(HaMeHOBaHHUE)

oT (pammmus,
UM, OTYECTBO (HpH HaJ'IPI‘{I/II/I) 3asBUTCIIA — d)I/I3I/I‘ICCKOI‘O Jmmnaa
00 HAUMEHOBAHKE 3aABUTEIIS — OpI‘aHI/I3ﬁLII/[I/I)
MIPOXKUBAIOLIETO (PACTIOIOKEHHOT0) IO aJIpecy:
(TIOYTOBBIH afpec 3asBHTENS — (PU3UIECKOTOo JIUNA TUO0 agpec
MECTa HAXOXKJICHUA 3aABUTCIIA — OpI‘aHI/I3B.I_II/II/[)

HOMep (HOMepa) KOHTaKTHOTO TenedoHa

ajnpec (ampeca) SIEKTPOHHON TOYTHI
(IIpY1 HaJIMYMH, TIO JKEJIAHUIO 3asSBUTEIIS)

3asBICHHE O NpeaOCTABJIICHUHU CIPABKH O COCTABC CEMbU, BBIIIMCKU U3 ,HOMOBOﬁ KHUT'M U UHBIX
CIIpaBOK, BbIJaBa€MbIX Ha OCHOBAHHHU JaHHBIX MOXO03SHUCTBEHHBIX KHHIY

(TexcT 3ampoca)
JIOKyMEHT, yJOCTOBEPSIIOLIMN [TOJIHOMOYUS IIPEICTABUTEILA:

HpI/IJIO)KeHI/IeZ (mepeueHb JOKYMEHTOB, MATEpHAJIOB WM UX KON, OTHOCSIIUXCSA K 3aIPOCY)

13 2 20 r-

(TM4YHAs TOATHCH
3asBUTEJISI/IPEACTABUTEIIS)

PesynbraT npegocraBiieHuss MyHHIIUIIAIBHON YCIYTH TPOIIY MTPEAOCTABUTH CIEAYIOMINM CII0COO0M:



Ipuiaoxenne Ne 2

K AIMHHHCTPATHBHOMY perjaMeHTy
«Bblgaya cpaBKH 0 COCTaBe ceMbH,
BBINHMCKH U3 IOMOBOIi KHUTH H HHBIX
CIPaBoOK, BbIIaBaeMbIX HA OCHOBAHHH
JAHHBIX MOX0351/iCTBEHHBIX KHHUI»

OOPMA
corjiacusi Ha 00padOTKY NMEePCOHAJbHBIX TAHHBIX

I'maBe AnmuancTparmu (PykoBomuremnto
YTIOTHOMOYEHHOTO OpTraHa)

(yKa3pIBaeTCs MOJIHOE HAaUMEHOBaHue 1obKHOCTH U DUO)
oT
(pammnmst, nMs1, OTIECTBO)

po>kuBaromiero(eit) mo ampecy:

KOHTaKTHBIN TeJeOH

3ASBJIEHUE
0 coryiacu Ha 00paboOTKy MEepCOHATBHBIX JTaHHBIX
JINII, HC ABJIAOIINXCA 3asIBUTCIIIMU

A,
(®.1.0. noIHOCTEIO)
Macrnopr: cepus HOMEp JaTta BBIJIAYH:
« » 20 I. KEM BBIIAH

(PEKBU3HTHI JOBEPEHHOCTH, JOKYMEHTA, IOATBEPKJAIONIEr0 IOIHOMOUHS 3aKOHHOTO IIPEICTaBUTEs)

YJIeH CeMbU 3asBUTES *

(®.M.0. 3asBUTENS HA NOITYyYEHHE MYHUIUIIAIBHOM YCITyTH)

cornaceH (Ha) Ha 00pabOTKy MOWX TMEPCOHANBHBIX  JAaHHBIX M IEPCOHANBHBIX JAHHBIX MOMX
HECOBEPIICHHOJICTHAX JeTel (ONEKAeMBIX, ITOIOTICYHBIX )
(pamusns, UMsi, OTIECTBO)

AnMuHUCTpauuen (YIOITHOMOYEHHBIM OPTaHOM), HHBIMH OpPTaHAMH ¥ OpPTaHU3aIUSIMH C
LENbI0
(yKa3pIBaeTCsl HANMEHOBAHUE MYyHHUIIUITATIBHON YCIYTH, A NOJTy4YEeHUsI KOTOPOH MOJaeTCs 3asiBICHIE)
B CIIEAYIOIIEM 00beMe:

1. dammnms, uMs, 0TYECTBO;

2. Jara poXICHUS;

3.  aapec MecTa KHTCIbCTBA,;

4, cepus, HOMEpP W JaTa BBIJAYM TACTIOPTa, HAWMMEHOBAaHWE BBIJABIIETO MACHOPT opraHa (MHOTO
JIOKyMEHTa, YIOCTOBEPSIOIIECTO TMIHOCTD);

5. PpEeKBU3WUTHl  JOKyMEHTa,  JAIONIET0 TpaBO Ha  TOJyYeHHWE  MYHUIUTAIBHOH  yCIyTH

6
7. ;
8.
9. HOMEp CTPaxoBOr0 CBHJETEJILCTBA IOCYIapCTBEHHOr0 IeHCHOHHOTO cTpaxoBanus (CHUJIC);

10. unenTuduKanMoHHBII HOMep Hanoromiarensika (MHH);
11. uHble cBeieHMs, MMEIONIMECS B JOKYMEHTAX HAXOAAMIMXCS B IMYHOM (YUETHOM) JIele.



O06paboTka TEepPCOHATLHBIX AAHHBIX BKIIIOUAeT B ceOs: cOOp, cCHCTeMAaTH3allfio, HaKOIUICHHE,
XpaHEHUe, yTouHeHUe (OOHOBICHHE, M3MCHCHHE), WCIOJIb30BaHHE, pPACHpOCTpaHCHUE (B TOM YHUCIIC
nepeaavy), o0e3muurBaHue, OJIOKUPOBAHNE, YHUUTOKEHUE H JTIO0BIE IPYTHE JSHCTBHS C TICPCOHATLHBIMU
JAHHBIMA B DJIEKTPOHHOM M OyMa)KHOM BHJE C Y9E€TOM COOJIOACHHS 3aKOHOB W WHBIX HOPMAaTHBHBIX
MIPABOBBIX aKTOB.

S Takke nar coriiacMe Ha IMPOBEPKY JOCTOBEPHOCTH M TIOJHOTHI TPEJCTABICHHBIX MHOKO
MIEPCOHANFHBIX JTAHHBIX, B TOM YHCIIE C YYaCTHEM TPETheil CTOPOHBI U MOATBEP)KIAI0, YTO, aBasi TAKOE
coriacue, s JEHCTBYI0O CBOEH Bolled W B CBOMX HWHTepecax (MHTepecax HECOBEPIICHHOIETHHX,
OTIEKACMBIX, TIOJIOTICYHBIX).

CpOK ﬂeﬁCTBHH MOCT0 CoTjiacus CUUTaTh C MOMCHTA NOAINMMUCAHUA JaHHOI'O 3a4BJICHUS Ha CPOK: GCCCPOLIHO.

3asBIeHNE MOXKET OBITh OTO3BaHO B CIydYasX, MPerycMOTpeHHBIX (DemepalbHBIM 3aKOHOM OT
27.07.2006 1. Ne 152-®3 «O mepcoHAIBHBIX JaHHBIX» TMOCPEICTBOM HAIpPaBICHUS MHOIO IMICHMEHHOTO
yBeIOMJICHUSI B AZIMHUHUCTpanuio (YTIOJMHOMOUYEHHBIH OpraH) He MeHee YeM 3a OAMH MeECSIl 10 MOMEHTa
OT3bIBA COTJIACHS.

« » 20 T / /
TIOJITNCH pacmmppoBKa HOAITHCH
ITpunsur: « » 20 T
/ /
IOKHOCTD CIIEI[AAINCTa TMOIINCH pacumdpoBKa MoamucH

* IpU ToJ1aue 3asBJICHUS O COTJIacHU Ha 00pabOTKY MepCOHATBHBIX JAHHBIX HEMTOCPEICTBCHHO 3assBUTEIICM Ha
CBOMX HECOBEPIICHHOJETHUX JIeTel (ONeKaeMbIX, MOJONEYHBIX) B CTPOKE «WJIEH CEMbH 3asBUTEIIS MPOCTABUTD
CHETY.



IIpunoxenne Ne 3

K AIMHHHCTPATHBHOMY perjaMeHTy
«Bblaya cipaBKH 0 COCTaBe CEMbH,
BBINUCKH U3 JOMOBOIi KHUTH H MHBIX
CIIPABOK, BbIIaBAEMbIX HA OCHOBAHUHU
JAHHBIX M0X0351iCTBEHHBIX KHHI»

PEKOMEHIYEMA 1 ®OPMA 3ASIBJIEHUA
OB UCITPABJIEHHUUA OITEYATOK U1 OLIMBOK B BBIJAHHBIX B PE3VJIbTATE
[IPEJOCTABJIEHUSI MYHULIMITAJIBHOM YCJIYTU JOKYMEHTAX
(17151 FOPUIUYECKUX JIHII)

dupmeHHBIN O1aHK (TPU HATUYWH )
B

(HammeHoBaHUE AIMUHHUCTPAIIUU,
Y10oIHOMOYEHHOTO OpraHa)

Ot

(Ha3BaHUe, OPraHU3alMOHHO-TIPABOBAS
(dhopma IOpUANYECKOTO JIUIIA)

NHH:

OI'PH:

Anpec MecTa HaXOXJACHUS OPUIUIECKOTO
nvma;

DakTUYECKUIl aapec HaxoxaAeHus (Tpu
HaJIU4WH):

AJlpec 3JIEKTPOHHOM MOYTHI:

Howmep konTakTHOrO TENEdoHa:

3ASIBJIEHUE

[Ipomry ycTpaHuTh (MCIIpaBUTH) OnevyaTKy W (WiK) omUOKY (HY)KHOE yKa3aTh) B paHeEe
MIPUHITOM (BBIIaHHOM)




(yKa?)I)IBaeTCH HANMMCHOBAHHUC [[OKyMeHTa, B KOTOpOM aonymeHa oIrcyaTkKa ujin OHII/I6Ka)
oT No
(Yxa3pIBaeTcs 1aTa MPUHATHS U HOMEp JOKYMEHTa, B KOTOPOM JOITyII[eHa OTleYaTKa MIIN OIIHOKA)

B qaCTu

(yKa3LIBaeTC${ J0oNyHICHHasd oneyarka nin OIlII/IGKa)
B CBA3HU C

(Yka3bpIBalOTCSl JIOBOJBI, a TaKXKE PEKBU3UTHI JIOKYMEHTa(-0B), OOOCHOBBIBAIOIIMX JTOBOJbBI
3asIBUTENIS O HAJIMYUU OICUATKH, OITMOKH, a TAKXKE COJICPKAIIMX IMPABUIILHBIC CBEACHUS).

K 3asBnenuto npunararorcs:
1. MOKyMEHT, MOJATBEPKIAIONIUIN ITOJTHOMOYHUS TPEJCTaBUTENs (B Clydae OOpamicHHs 3a
MOJyYeHUEM MYHUIIUTIATBHON YCIYTH MPEACTaBUTES);
2.
3.
4.

(Yxa3pIBaroTCA PEKBU3HUTHI JOKYMEHTA (-0B), 00OCHOBBIBAIOIINX JJOBOJIBI 3aIBUTEIIS O HAJIMYMHU OIEYATKH, a TAKOKE
COJIEP KAIIUX MPaBUIBHBIE CBEJICHHA)

(HanMeHOBaHHE JOKHOCTH (ToAnMCH PyKOBOIUTENS (pammms, MHULTHAIIBL
PYKOBOJIUTENS IOPUIMIECKOTO JINIA) IOPUANYECKOrO JINLIA, PYKOBOAUTEISI FOPUANIECKOTO JIUIIA,
YIOJIHOMOYEHHOTO TIPEICTABUTENS)  YHOJTHOMOYEHHOTO MPEACTaBUTENS)

M.II. (upu nanmaumn)

PexBu3uTHI JOKYMCHTA, YAOCTOBCPAIOIICTO JIUYHOCTD YIIOJIHOMOYCHHOI'O MTPEACTABUTCIIA:

(yKaSBIBaeTCﬂ HaAaUMMCHOBAHUEC JOKYMCHTBI, HOME€pP, KEM U KOTrJa BI)UlaH)



MPUHSITOM (BBIJAHHOM)

PEKOMEHIYEMA A ®OPMA 3ASBJIEHUA
Ob MCITPABJIEHMU OIIEYATOK M OIIMBOK B BBIJAHHBIX B PE3YJIbTATE
I[MPEAOCTABJIEHUA MYHULIUITAJIBHOU YCIIYT'U JOKYMEHTAX

(s pu3nyeCKuX JIHIY)

B

(HanMeHoBaHUE AJIMUHHUCTpPALIUH,
YIOIHOMOYEHHOTO OpraHa)

Ot

(®UO ¢usmnyeckoro una)
PexBuzuthl OCHOBHOT'O JOKYMEHTAa,
YAOCTOBCPAIOIICTO JIMYHOCTD:

(yxa3pIBaeTcs HAMMEHOBAaHUE JOKYMEHTBI, HOMED,
KeM M KOTJia BBIIaH)

Anpec MecTa KUTEIbCTBA (TIPEObIBAaHUS):

Anpec  DNEKTPOHHOW  MOYTH  (IIpH
HAJIUYUN):

HOMep KOHTAaKTHOI'O TCJ'IC(I)OHaZ

3ASBJIEHUE

[Ipomy ycTpaHuTh (MCIpaBUTh) onevyaTKy W (MIM) OMMOKY (HYXHOE yKa3aTh) B paHee

oT

(yKaSHBaeTCfI HaAaMMCHOBAHHUEC JOKYMCHTA, B KOTOPOM JOITYIICHA OIICYaTKa 1IN oum61<a)

Ne

(yKa3LIBaCTC$I JlaTa NPUHATUA 1 HOMEP JOKYMCHTA, B KOTOPOM JOITYIICHA OrcUaTKa njin OHII/I6Ka)

qaCTu




(yKa3LIBa€TC${ JOoNylHICHHas oneyarka nin OIlII/IGKa)
B CBiA3HU C

(yKa3I)IBaIOTCH J0BOJbI, 4 TAKIKEC PCKBU3UTLI )IOKyMeHTa(-OB), OGOCHOBLIBE[IOIHI/IX J0BOJbI 3asABUTCIIA O HAJIMYHH
OIICYaTKH, OIHI/IGKI/I, a TaK)KE coAcpKallluX MPpaBUIIbHBIC CBe)leHI/ISI).

K 3asiBneHHIO MpuiaratTcs:
1. JgoKyMeHT, MOATBEP)KAAIONINI TOJHOMOYUS MpEACTaBUTENSA (B cliydae oOpaiieHus 3a
MOJyYCHUEM MYHHIIMIIATBHOMN YCIYTH MPEICTaBUTEIS);
2.
3.
4.

(Yxa3pIBaroTCA PEKBU3HUTHI JOKYMEHTA (-0B), 00OCHOBBIBAIOIINX JJOBOJIBI 3aIBUTEIIS O HAJIMYMHU OINIEYATKH, a TAKOKE
COJIeP KALTUX MPaBIIbHBIC CBEICHUS)

(mara) (TomHCh) (®.11.0.)

PexBu3uTHI JOKYMCEHTA, YAOCTOBCPAIOIICTO JIMYHOCTD NPECACTABUTCIIAL

(yKaSBIBaeTC?[ HaNMMCHOBAaHUC NOKYMCHTBI, HOMCP, KEM U KOT'la BbIZ[aH)



PEKOMEHAYEMAS ®OPMA 3ASBJIEHU A
Ob UCITPABJIEHUU OINEYATOK U OIINBOK B BBIIAHHBIX B PE3VJIbTATE
[IPEJIOCTABJIEHM S MYHUILIMIIAJIBHON YCJIVITY JIOKYMEHTAX
(1151 MTHIMBUYaTbHBIX MPEIIPUHUMATENICH)

B

(HanMeHoBaHUE AJIMUHHUCTpPALIUH,
YoJIHOMOYEHHOTO OpraHa)

Ot

(®.1.0.)
NHH:
OI'PH:
PekBU3UTHI ~ OCHOBHOTO  JIOKYMEHTA,
YIIOCTOBEPSIOLIET0 JINYHOCTD:

(Yka3pIBaeTcss HAUMEHOBAaHUE TOKYMEHTHI, HOMED,
KEeM M KOTJIa BbIJIaH)

AJlpec MecTa HaXOXKICHUSI:

dakTHYeCKHl aapec HaxoxaAeHus (Tpu
HaJIU4WH):

Anpec 3JIeKTPOHHOM MOYTBHI:

HOMep KOHTAaKTHOI'O TCJ'IC(I)OHaZ

3ASBJIEHUE

[Ipomry ycTpaHuTh (MCIpaBUTh) onevyaTtKky W (Win) OMMOKY (HYKHOE yKa3zaTh) B paHee
MPUHSATOM (BBITaHHOM)




(yKa?)LIBaeTCH HaMMCEHOBAaHUEC JOKYMCHTA, B KOTOPOM JOMYIICHA OTICHYaTKa UJIN oum61<a)

oT No
(Yxa3pIBaeTcs 1aTa MPUHATHS U HOMEp JOKYMEHTa, B KOTOPOM JOITyIIeHa OTleYaTKa MIIN OIIHOKA)

B qaCTu

(yka3pIBaeTcs JOMYIIEHHAs OleyaTKa WiIu OINOKa)
B CBSI3H c

(YKaSHBaIOTCH JA0BOJIbI, a TaKXC PCKBU3HUTLI ,Z[OKYMCHTB.('OB), O6OCHOBLIBaIOH_II/IX JOBOJbI
3aABHUTCIIA O HAJIMYKUU OIICYAaTKH, OHII/I6KI/I, a TaKKC COJACpKalUX IMPaBUIIbHBIC CBGI[CHI/UI).

K 3asBnenuro npunaratorcs:
1. noxkyMmeHT, MOATBEpXKJAIOIIMN MOJHOMOYMS NpeAcTaBUTeNs (B cilyyae oOpalleHHs 3a
MOJIyY€HUEM MYHULIUIIATBHON YCIYTH MPEICTaBUTENs);
2.
3.
4.
(YKa3bIBalOTCSl pEKBU3UTHI JOKYMEHTA (-0B), 000CHOBBIBAIOIIUX JOBOJIBI 3asIBUTENS O HAJTMYUU
OTE€YaTKH, a TAKXKE COJIEPKAILUX MTPABUIIbHbIE CBEICHUS)

(JTOIDKHOCTD) (TIoamuCH) (®.1.0.)
MLII.

PexBu3uThHI JOKYMEHTA, YAOCTOBEPAIOIICTO JIUIYHOCTE NPEACTABUTCIIAL

(yKaSBIBaeTCﬂ HaMMCHOBAaHUE JOKYMECHTBI, HOMECpP, KEM U KOrjga BBIl]aH)



