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AYbINT XAKUMUSTE PECIIYBJIMKHU BAIIKOPTOCTAH

KAPAP INOCTAHOBJIEHUE
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AgKap aybLIbI A.ACKapoBO

OO0 yTBepiKIeHUHN AIMUHUCTPATHBHOIO PerjiaMeHTa Mo MPeJI0CTABICHNI0 MYHHIMNIAIbHOI
ycayru «Boigaua BHINMCOK U3 peecTpa MyHUMIMIIAJBLHOTO HMYIIIECTBA»

B cootBerctBun ¢ @enepanbabiM 3ak0oHOM OT 27 wmrons 2010 roma Ne 210-d3  «O6
OpraHu3aluu IIPEIOCTABIICHUS rocyIapCTBEHHBIX u MYHUITUTIATBHBIX YCIIYT»,
®enepanbHbiM 3akoOHOM 0T 6 OkTs0pst 2003 roma Ne 131-D3 «O6 o00mMX MNpPUHIUIIAX
OpraHu3aluu MECTHOro camoymnpasieHus B Poccuiickoir ®enepanumn», llocranoBieHnem
[TpaButensctBa Poccuiickoit ®enepanuu ot 16 mas 2011 r. N 373 O mpaBumiiax pa3paboTku U
YTBEPXKJICHHUSI AJMUHUCTPATHUBHBIX PErVIAMEHTOB MPEIOCTaBICHUS TOCYAApCTBEHHBIX YCIYT,
[TocranoBnenuem [IpaButenscTBa Pecnyonuku bamkoptoctan ot 15 ¢espans 2019 roma Ne 90 O
[Topsinke pa3pa®OTKM W YTBEPKACHUS pecnyOIMKaHCKUMU OpraHaMH HCIOJIHUTEIbHOW BIIaCTH
aIMUHUCTPATUBHBIX PErIAMEHTOB MPEIOCTaBICHUSI FOCYJApPCTBEHHBIX YCIYT, Y CTaBOM CEIbCKOIO
noceseHus: ACKapOBCKUN CEJIbCOBET MYHULMIAIbHOIO paiioHa Byp3siHckuil paiion PecnyOnuku
BamkoprocTan, agMUHUCTpAIUs CEIbCKOTO MOCeIeHUs1 ACKapOBCKHI CETbCOBET MYHULIUITAIBHOTO
paiiona byp3siHckuii paiion Pecniyonuku bamkoprocTaHnocTaHOB I s € Tt

1. VYrtBepauTh AIMUHHUCTPATHUBHBIA pErijaMeHT MO NPEAOCTABICHUIO MYHMIUIAIbHON
yciyru «Bbiaua BBIMKUCOK U3 peecTpa MyHHIIMTIATBLHOTO UMYIECTBay (IPUIIaraeTcs).

3. OOHaponoBaTh HacToOsIee TOCTAHOBIEHHWE Ha HMH(POPMALMOHHOM CTEHJIE B
aJMHHHMCTPAIIMN CEJIbCKOTO TMOCENeHUs] ACKApOBCKUH CEIbCOBET MYHMIMIIAIBLHOTO paioHa
Bypasuckuii paiion PecriyOnuku bamkoprocran no aapecy: byp3stHckuii paiioH, 1. AckapoBo, YiI.
Cyakaii, 27, Ha opuLUaTbHOM caiiTeé MyHMIMIAJILHOTO paiioHa Bbyp3sHCckuil pailoH mo aapecy:
http:// askar.burzyan.ru.

3. Hacrosmiee moctaHOBICHHE BCTYIAET B CHITY CO JHSI OOHAPOIOBAHMS.

I'nasa I'.I".}IOnnames
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IIpunoxenue k [locranoBnenuto
AJIMUHHCTpALIUH CEIBCKOTO MOCEIEHUS
ACKapOBCKUH  CEJIbCOBET MYHUIMIAIBHOIO
parioHa byp3sHckuii  paiion  PecrnyOnmku
bamxkoproctan ot 08.04.2020 Ne 25-nt

A)IMI/IHHCTpaTI/IBHBII\;I perJiaMenT Imo NpeaoCTaBJacHUI0 MyHPIIII/IHaHbHOﬁ yciayru
«Bbmaqa BBIIMUCOK U3 peeCTpa MYHHIHUIIAJTBbHOI'O HMYIIIECTBA»

I. OBIIUME ITOJIOKEHUA

1.1. AAMUHUCTPATUBHBIA PErIaMEHT aJIMUHUCTPALIMHU CEJIBLCKOTO MOCENCHUsT ACKapOBCKUI
CEeNIbCOBET MYHUIIMIAJIBHOTO paiiona byp3sHckuii paiion PecnyOnuku bBamkoprocran 1o
MIPEJOCTAaBICHUI0 MYHULIMNAIBHOW ycinyru «Bblgaya BBIMMCOK M3 peecTpa MYHHUIMIAIbHOTO
uMyIecTBa» (manee — PeriameHT) pa3paOoTaH B IENSX IMOBBINICHUS KAa4eCTBA M JOCTYITHOCTH
MYHUIIMIIATLHONW YCIYTH MO MPEIOCTAaBICHUIO, CO3/IaHUSI KOM(POPTHBIX YCIOBUHN AJsl TOTydarenei
pe3yJabTaTOB €€ HWCIIOIHEHUS, OINpEAeNsieT CTaHIapT, CPOKHM M IOCJIEA0BATEIbHOCTh JACUCTBUMN
(aIMUHUCTPATUBHBIX MPOLEAYP) MIPHU UCIIOJIHEHUHU YCITYTH.

Kpyr 3asBureJeit

1.2. 3asBuUTENSAMHA SBISIOTCS:

2.1. IlpaBo ©Ha mnonyuyeHue MyHUIIMNAIBHOM YCIYIrM UMEIOT (U3WYECKUE TUIA,
IOpUJIMYECKUE  JIMIa, HMHAUBUIyaJIbHbIE  MpeanpUHUMATENH  (namee -  3asBUTEINb).

2.2. WHtepechl JMIl, yKa3aHHbIX B NyHKTe 2.1 Hacrosmero AJIMHHUCTPATUBHOTO
periaMeHTa, MOTYT TMPEICTABIATh HWHBIE JIHMIA, JCUCTBYIOIIME B HMHTEpecax 3asBUTENsS Ha
OCHOBaHMHM JOKYMEHTa, YAOCTOBEPSIOIIET0 €ro IMOJHOMOYHs, JHOO0 B COOTBETCTBUU C
3aKOHOJATEIbCTBOM (3aKOHHBIC MTPEICTABUTENHN) (J1ajiee - MPEJACTABUTEb 3asIBUTEIS).

TpeOoBanus k nopsaaAKy HHGOPMHUPOBAHHSA O NPEAOCTABJICHUH MYHUIIMIIAIbHON
yeiayru

1.4. CnpaBouHast UHQOpMaIUs:

O MeCTe HaxoXJaeHus M Trpaduxe paboTbl AJMHUHHUCTpAILMMU CEIbCKOIO IOCEIEHUS
ACKapOBCKMH  CEIbCOBET MYHULIMNAJIbHOrO paiioHa byp3sHckuili  paiion PecnyOnuku
bamkoprocran (nanee- AJQMHHMCTpalus), a Takxke PecnmyOIMKaHCKOTO TIoCyJapCTBEHHOTO
ABTOHOMHOTO YYpEeXIeHHsI MHOTO(QYHKIIMOHAIBHBIA EHTP MPEAOCTABICHHS TOCYIapCTBEHHBIX H
MYHUIUTNATBHBIX yeayr (ganee - PTAY MOLI);

CIPaBOYHbIE TenedOHbI CTPYKTYPHBIX MOJIpa3IeIeHUu i AJMUHUCTpAIHH,
NPEJOCTABIISAIONINX MYHMLIMNAIBHYIO YCIYTY, OpraHU3allfil, Y4acTBYIOIIUX B IPEIOCTaBICHUU
MYHULUIIAJIBHON YCIYTH;

azpeca DHIEKTPOHHOW mOYTHI HU (Wiau) Qopmbl 0OpaTHOM CBSI3M  AJMHHHMCTPALIUH,
MPEIOCTABIISAIONIEr0 MYHUIIUIIAIBHYIO YCIIYTY;

pasmelieHa Ha OQUIIMAIIEHOM caiiTe AJIMUHUCTPAIMH CEIbCKOTO MOCeNeHHsI ACKapOBCKUI
CEJIbCOBET MYHHUIMNAIbHOTO pailoHa bypasHckuit pailon PecnyOnuku bamkoproctan B
UH(POPMAIMOHHO-TEIICKOMMYHUKAITMOHHON cetn «MHTepHeT» : http://askar.burzyan.ru (nmamee —
opuIMaNbHBIA CcalT AJMHHUCTpAIMH), B TOCYIapCTBEHHBIX HWH(POPMAIMOHHBIX CHCTEMax -
(benepanbHON TOCYAapCTBEHHOM HH(pOPMAIIMOHHOM cucTeMe «ETUHBIN MopTaji rocy1apcTBEHHBIX U
MYHUIIUTIATBHBIX  yeuyr  (byHkumil)»  (mamee- EnuHBIR  mopTam  TroCyJapCTBEHHBIX U
MYHUIUNATBHBIX  ycuyr(¢yHkumii)) «PeecTp rocymapCTBEHHBIX M MYHHUIMIAIBHBIX — YCIyT
(bynkunii) Pecmyomuku bamkoproctan» u B «lloprane rocymapCTBEHHBIX W MYHHUITUIIATBHBIX
yeayr (¢ynkumii) PecnyOnmku  Bamkoproctan» (www.gosuslugi.bashkortostan.ru) (mamee —
PIIT'Y).

1.5. HWudopmupoBanue O TOpAAKE MPEIOCTABICHUS  MYHUIUMNAIBHOH  YCIYTH
OCYILIECTBIISACTCS:
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—HENOCPEICTBEHHO NIPH JIMYHOM IIpUEME 3asiBUTENSA B AAMUHUCTpAUU (Y IOJTHOMOUYEHHOM
oprane) wm PI'AY M®I]J;

—110 Tenedony B AamMunuctparmu (YmnonrHoMmoueHHOM oprane) wi PIAY MO®L];

—IHMCBMEHHO, B TOM YHCJIE TOCPEICTBOM AJIEKTPOHHOU MOYTHI, (PaKCUMUIIBHOMW CBSI3H;

—IIOCPEACTBOM pa3MEIIeHUs B OTKPBITON U JOCTYIHOU opme nHPOpMALIHH:

Ha EnuHOM moprae rocyaapcTBEeHHBIX M MyHULIMTAIBHBIX YCIyT ((yHKIWMIT));

Ha [loprame rocygapCTBEHHBIX M MYHHIHMNANbHBIX ycuyr (dyHkuui) PecrnyOmuku
Bamkoprocran (www.gosuslugi.bashkortostan.ru) (manee — PIIT'Y);

Ha oUIMaIbHBIX caiiTax AaqMuHKCTpauu http://askar.burzyan.ru ;

—TOCPEACTBOM pa3MenieHus HHPpopMaui Ha HHPOPMALMOHHBIX CTEHIAX AJIMUHHCTPALUU
i PITAY M®II.

1.6. UndopmupoBanue ocyIiecTBIsSETCS 0 BOIPOCaM, KaCaroIlIUMCS:

CIOCO0OB MMOJIA4H 3asIBJICHUS O MPEJOCTABICHUN MyHUIIUTIAILHON YCITYTH;

aapecoB Apamunuctparuu u PI'AY MO®II, oOpamienre B KOTOpbIE HEOOXOIUMO JIsS
IIPEIOCTABIEHUS MYHULIUIIATbHON YCIYTH;

CIpaBoYHON MHGOpPMAIUH 0 paboTe A TMUHUCTPAIUY;

JIOKYMEHTOB, HEOOXOIUMBIX ISl [IPEIOCTABIICHUSI MYHULIUIIAbHON YCIYTH;

MOPSIAKA U CPOKOB MPEJOCTABICHHS] MyHUIIMTIAIBHOU YCIIYTH;

MOpSAJIKa TOJyYEHUS CBEACHHUH O XOJ€ PAacCMOTPEHHsS 3asBJICHUS O IPEIOCTABICHUU
MYHULUIIAJIBHON YCIYTH U O pe3yibTaTax MpeJOoCTaBICHUS MyHULUIIAIBbHON YCIYTH;

[0 BONpOCAM IMPEJOCTaBICHUS YCIYI, KOTOpPbIE SBIISIFOTCS HEOOXOOUMBIMU U
00s3aTeNbHBIMA U1 NPEAOCTaBICHUS MYHULMINAIBHOW  YCIYyTW; TOpsAIKa JocyAeOHOro
(BHECY1€OHOTO0) 00KANIOBaHUS ACUCTBUI (0€31eiiCTBUS) NOKHOCTHBIX JIMII, U IPHHUMAEMBIX UMH
pELIeHUI IPU MPEJOCTABICHUN MYHULIMTAIIBHON YCITYTH.

[Tonydyenne uHGoOpMaIK O BOIPOCAM MPETOCTABIEHUS MYHUIIMIIAIBHON YCIyTU U yCIYT,
KOTOpbIE SIBJISIFOTCA HEOOXOMUMBIMH U 00s3aTeNbHBIMU JUISI HPEAOCTAaBICHHUS MYHUIMMIAIBHON
YCIIyTH, OCYILIECTBIsETCS OECIUIaTHO.

1.7. Tlpu yctHOM oOpameHun 3asBuTeNns (JMYHO WIM TO TeaeQoHy) CIEeHUAINUCT
Anmvunnctpanuu, PTAY M®II, ocymecTBisironuii KOHCYIbTUPOBAHKE, TOJPOOHO U B BEXKIUBOU
(koppekTHOI) popme HHPOPMUPYET 0OPATUBIIUXCS MO0 UHTEPECYIOIIUM BOIIPOCAM.

OtBeT Ha TeneQOHHBIM 3BOHOK JOJKEH HAUYMHAThCA C¢ MHQOpPMAUu O HAaUMEHOBAHUU
oprasa, B KOTOpbIi M03BOHMI 3asBUTENb, (haMUIINK, UMEHHU, OTYeCTBA (TIOCIEHEe — TPU HATHUYUH)
Y JIOJDKHOCTH CIIELUANINCTA, PUHSABIIETO Tele()OHHbIN 3BOHOK.

Ecmmn cnenmanuct Aagmunuctpanuu, PIAY M®I] He MokeT caMoCTOATENbHO JaTh OTBET,
TeneOHHBIN 3BOHOK JIOJDKEH OBITh IepeajpecoBaH (MEPEBE/IEH) Ha IPYroe JOHKHOCTHOE JIHUI0
WIN K€ OOpaTUBIIEMYCs JIMIY JIOJKEH OBITh COOOIIeH TeneOHHBIH HOMED, M0 KOTOPOMY MOKHO
OyZIeT Moy4uTh HeoOX0UMYI0 HH(OpMaLIHIO.

Ecnu noarotoBka orBera TpeOyeT MPOJOHKUTEIBHOTO BPEMEHH, OH MpeiiaraeT 3asBUTEII0
OJVH U3 CJICIYIOIINX BAPUAHTOB JATbHEHIIINX IEMCTBUIM:

U3JI0KHUTH 0OpaleHne B MUCbMEHHOH Qopme;

HA3HAYUTh JIPYroe Bpemsi 1151 KOHCYIbTalUH.

Crnenuamuct Aagmuauctpanuu, PIAY M®IL] He BrpaBe oCyliecTBIATh HHPOPMHUPOBAHUE,
BBIXOJsIlEEe 3a PAaMKH CTaHJAPTHBIX MPOLEAYpP M YCIOBUH NPENOCTaBICHUS MYHUIUIATbHON
YCIIyTH, U BIHAIOIIEE IPSIMO WIH KOCBEHHO Ha IPUHUMAEMOE pEIICHNUE.

[IponomxurensHOCTh HHGOPMUPOBaHUS 110 TeedOHY HE JOJKHA MpeBbIaTh 10 MUHYT.

WHudopmupoBaHue 0CyIIECTBISETCS B COOTBETCTBUH € TpaKOM ITpHUeMa Irpax/iaH.

1.8. Ilo mucbMeHHOMY OOpallleHHI0 CHEeNHATUCT AIMHUHHCTpPAIMM , OTBETCTBEHHBIN 3a
NpEOCTaBIEHNEe MYHHIMIAIBHON YCIyrd, MOAPOOHO B TNHUCHBMEHHOM QopMe pa3bsCHAET
rPAKJIAHUHY CBEJEHUS 110 BOIIPOCAM, YKA3aHHBIM B MYHKTE 1.6 AIMUHHCTPaTUBHOIO PETJIAMEHTA B
nopsiike, ycraHoBieHHOM ®PeznepanbHbiM 3akoHOM oT 2 mast 2006 r. Ne 59-@3 «O mnopsake
paccMoTpenusi obpamieHuii rpaxknan Poccuiickoit @enepanumn» (nanee — OenepanbHbIil 3aK0H Ne
59-03).
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1.9. Ha EnunoM mopTase rocyAapCTBEeHHbIX U MyHHIMIANBHBIX yeuyr (pynkumii u PIITY
pasmeraercs cieayrouas nHpopMarus:

- HAauMEHOBAaHUE (B TOM YMCIIE KPAaTKOE) MyHULIUIIATbHON YCIYTH;

- HalMEHOBaHME oOpraHa (OpraHM3aluu), HPEJOCTABIAIOLIET0 MYHHULUIAIBHYIO
yCIayry;

— HAaUMEHOBAHMsI OPTaHOB BJIACTH U OpraHU3aluii, y4acTBYIOIIUX B MPEAOCTaBICHUU
MYHULUIIAJIBHON YCIYTH;

- nepeyeHb HOPMATHBHBIX IPABOBBIX AaKTOB, HEMOCPEACTBEHHO pEryJUpPYIOIUX
IPEJOCTaBICHNE MYHMLMIIAIBHOW YCIyrd, C YKa3aHUEM MX PEKBU3UTOB M HMCTOYHHUKOB
opunmansHOro onyOnaMKOBaHUS (B TOM 4YHCIE HAMMEHOBAaHME M TEKCT aJMUHUCTPATUBHOTO
periamMeHTa ¢ yKa3aHMEM pPEKBM3UTOB YTBEPAMBILEIO €ro HOPMATHBHOIO IIPaBOBOIO aKTa MU
UCTOYHUKOB  O(UUHMANBHOTO ONyOJMKOBaHMWsS JMOO HAMMEHOBAaHME UM TEKCT IPOEKTa
aJMUHHCTPATUBHOI'O PETJIaMEHTA);

- CrocoObl IPEJOCTaBICHUS] MyHULIUIIAIBHON yCIyTy;

- OIKCaHKe pe3ynbTaTa MPeJoCTaBICHUS MyHUIIMIIAIbHON YCIyTH;

- KaTeropus 3asiBUTelNeil, KOTOPBIM MPEIOCTABISETC MyHUIUIIAIbHAS YCIYTa;

- CPOK TMpENOCTaBICHUS MYHMLHMIAIBHOM ycIyrn (B TOM 4YHCIE C YYETOM
HeoOXoauMocTH oOpallleHuss B MHbIE OpraHbl BJIACTM M OpraHu3allid, YYacTBYIOLIUE B
IIPEJIOCTABIEHUH YCIIYTH) U CPOK BbLAuu (HAIIPABJICHUS) TOKYMEHTOB, SIBJISIOLIUXCSA PE3YIbTaTOM
IPEOCTaBIICHUS] MyHULIUIIAIBHON YCIyTH;

- CPOK, B T€YEHHE KOTOPOTrO 3asBJIEHUE O IMPEAOCTaBICHUN MYHULMIAIBHON YCIYTH
JIOJKHO OBITH 3apEruCTPUPOBAHO;

- MaKCUMaJbHBIH CpPOK OXMIAHMs B OuYepequ IpH I[oJaye 3asiBICHUA O
IPEOCTaBIEHUN MyHULMIAIILHON YCIIYTH JIUYHO;

- OCHOBaHUS JJIs1 IPUOCTAHOBIIEHUS IIPEJOCTABIEHUS MO0 OTKa3a B MPEAOCTaBICHUH
MYHUIUNAIBHON YCIIyTH (€CIH BO3MOKHOCTB 3TOT0 IPEIYCMOTPEHA 3aKOHOAATEIBCTBOM);

- JOKYMEHTBI, TOJUIeXalie 00sA3aTeIbHOMY IPEJCTABICHUIO 3asBUTENEM s
NOJYYEeHUsT MYHMLMIAIBHOM YCIyrH, CIOCOOBI MOJY4YeHHsS 3TUX JOKYMEHTOB 3asBUTENEM U
MOPSAJOK UX IMPEACTaBICHUS C YKa3aHHEM YCIyT, B pPe3yJbTaTe MPeIOCTAaBIECHUS KOTOPBIX MOTYT
OBITH MOJIyYEHBI TAKHE JOKYMEHTBI;

- JOKYMEHTBI, HEOOXOJWMBbIE IJIsi MPENOCTABIECHUS MYHMIMIIAJBbHOW  YCIYTH H
HaXOJIIMecs B PacCHOPSHKEHHM PEeCcHyOIMKaHCKUX OPraHoB HMCHOJHUTEIbHOM BIIACTH, OPraHoB
MECTHOro camoynpanieHus PecnyOomukn bamkoproctan W opraHuzanuid, y4acTBYIOIIUX B
IPEIOCTABIIEHUU YCIYTH, KOTOpbIE 3asBUTEIb BIPABE MPEICTABUTH Ul IMOJYUYEHUS YCIYrH IO
COOCTBEHHOM WHHMIIMATUBE, CHOCOOBI MOJIYYEHHS ATUX JIOKYMEHTOB 3asBUTENEM U TOPSIOK HMX
NpPEJICTAaBICHUSI C YKa3aHHEM YCIYTr, B pe3ylbTaTe IPEeJOCTaBICHUS KOTOPbIX MOTYT OBITh
MIOJIyY€HBl TAKUE JOKYMEHTHI;

- bopMbI  3adBIIEHUH O TPEAOCTaBICHUM MYHULUINAIBHOM YCIYITM M HHBIX
JIOKYMEHTOB, 3allOJJHEHHUE KOTOPBIX 3asBUTENEM HEOOXOIUMO Ul OOpalleHHs 3a IMOJy4YeHHEM
MYHUIUIAIBHON YCIIYTH B 3JIEKTPOHHOM (hopme;

- CBEJICHHsSI O BO3ME3AHOCTH (0€3BO3ME3THOCTH) MPENOCTABICHUS MYHHUIIMIAIbHON
yCIIyTH, TpPaBOBBIX OCHOBAaHUSAX UM pa3Mepax IUIaThl, B3UMaeMON C 3asBuTeNns (eciau yciyra
IIPEIOCTABIIAETCS HAa BO3ME3JHOM OCHOBE), METOAMKE pacyeTa IIaThl 3a IPENOCTABICHUE
MYHUIIMIIAJIBHOW YCIYTM C yKa3aHUEM HOPMAaTHUBHOIO IIPABOBOTO aKTa, KOTOPHIM 3Ta METOAMKA
YTBEPKACHA;

- MOKAa3aTeNN JOCTYITHOCTH M KaueCTBAa MyHULIUIIAIbHON YCIYTH;

- uHpOpMalLKs O BHYTPUBEIOMCTBEHHBIX M MEXBEIOMCTBEHHBIX aJIMUHUCTPATUBHBIX
nporeypax, MOAJIEKAIINX BBITOJTHEHUIO AJMHUHUCTpaIel (YoJIHOMOYEHHBIM OPraHOM), B TOM
yyciae MHGOpMalus O NMPOMEXKYTOUHBIX M OKOHYATEIbHBIX CPOKAX TAKMX aAMHHUCTPATHBHBIX
npouenyp;



- CBEJICHUS O JOIMYCTUMOCTH (BO3MOXHOCTH) U MOPSIKE 10CYyAeOHOr0 (BHECY1€0HOT0)
o0kajloOBaHUsI pEIICHHH u JelcTBUN (0e3AeiCTBUSA) AJIMUHUCTpAIlMU, IIPEIOCTABIISAIONIECTO
MYHULIMIIAJIBHYIO YCIIYTY.

WNudopmanus Ha PIIT'Y o nmopsiake U cpokax NpeAoCTaBICHHUS MyHULIMIAIBHOW yCIYTH Ha
OCHOBAHMHU CBEJEHUH, COJEpXkallUuXcsi B TOCYAAPCTBEHHOM HH(OpManmoHHON cucteme «Peectp
TOCYyJapCTBEHHBIX M MYHHLIMNANBbHBIX ycayr (pyHkmuii) Pecny6muku — Bamkoprocrany,
IPEJOCTABIIAETCS 3asiBUTENIO OECIIaTHO.

JlocTyn K MH(QOpPMALUU O CPOKaxX M MOPSAKE MPEAOCTABICHUS MYHHUIMIIAIBHON yCIyrH
OCYyILECTBIIsIeTCsI 0€3 BBINOJIHEHUS 3asBUTENEM KakKMX-IMOO TpeOoBaHMH, B TOM uucie 0e3
MCIIOJIb30BaHUsl MPOTPAaMMHOIO OOECIEUEHUs, YCTaHOBKAa KOTOPOrO HA TEXHUYECKHE CpPEICTBA
3asBUTEINA TpeOyeT 3aK/IIOYEHMsI JIMLIEH3MOHHOIO MM MHOIO COIVIALleHHs ¢ MpaBoobianaTenemM
IPOTPaMMHOTO OOeCTeueHHs, NPEAYCMATPUBAIOIIETO B3UMAaHUE IUIAThl, PETHCTPALMIO WIH
aBTOPU3ALMIO 3asIBUTEIS WIIM IIPEAOCTABICHHE UM IIEPCOHANIBHBIX JTAHHBIX.

1.10. Ha o¢pummansHoM caiiTe AIMHUHHCTPAMU HapsAAy CO CBEICHHUSMHU, YKa3aHHBIMHU B
nyHkTe 1.9 AAMUHUCTPAaTUBHOTO perjaMeHTa, pa3MelaroTcs:

- HOPSAJIOK U CIIOCOOBI [T0/1a4M 3asiBJICHUS O MPEJOCTAaBICHUY MYHUIIUIIAIILHOM YCIIyTH;

- HNOPSAJOK M CHOCOOBbI MPEABApUTEIbHOM 3allUCM Ha I[0Jadyy 3asBJICHUS O
IIPEIOCTABICHUU MYHUIIMIIAIIBHOMN YCIIYTH;

- uHpopMalKs 1O BONpOCaM IPEJOCTABICHUS  YCIYI, KOTOpbIE  SBISIOTCS
HEOO0XOUMBIMU M 0053aTeNbHBIMU I IPEAOCTABICHHUSI MyHULIUIAIIHON YCIIYTH;

- MOPSAJIOK IOJIYYEHHUSI CBEICHUN O X0J1€ pACCMOTPEHMS 3asIBJIEHUS O NMPEAOCTaBICHUN
MYHUILIMINIAJILHON YCIIYTU U O Pe3yiIbTaTax MpeJ0CTaBICHUS MyHULIUTIAIbHON YCIYTH.

1.11. Ha wuHpOpMAaLMOHHBIX CTeHIaX AJIMHUHHCTPALUU MOJUIEKHUT  Pa3MEIIECHUI0
uH(popManus:

- 0 MeCTe€ HaxOXJeHHUs M rpapuke padoTbl roCyAapCTBEHHBIX M MYHHULMIAIBHBIX
OpPraHoB M OpraHM3aluii, oOpalleHHe B KOTOpble HEOOXOAUMO JJIS MOJTyYEHUS MYHHUIMIAIbHOM
yciyry, a Takke PTAY MOILT;

- CIpaBOYHble TeneOHbl CTPYKTYpHBIX TOJpasfeNeHui AIMUHHUCTpaluu
IIPEIOCTABIIAIOMNX MYHULUNAIBHYIO YCIYTy, Y4acTBYIOIIUX B MPEJOCTABICHUM MYHHULIUINAIbHON
YCIIyTH;

- azpeca o(UIMAIBHOrO caiTa, a TaKXe DSJEKTPOHHOH mnouTsl U (Win) (GopMel
00paTHOM CBA3U AJIMUHUCTpPALINH ;

- BpeMsl OXHJaHHS B O4Yepeau Ha IMpPHEM JOKYMEHTOB M IOJIyY€HUE pe3yibTara
IPEIOCTABIIEHUS] MYHUIIUIIAJIbHONW YCIYTU B COOTBETCTBUU C TPeOOBaHUSAMH AJIMUHUCTPATHBHOIO
perjIamMeHTa;

- CPOKH IMPEIOCTABIICHUS] MyHULIUTIAIbHON YCIYTH;

- 00pa31bl 3aM0IHEHUS 3asIBICHUS U IPUIIOKEHUH K 3asBIICHUSIM;

- MCYEPIBIBAIOIINN MEepeyeHb JOKYMEHTOB, HEOOXOOUMBIX ISl MPEeAOCTaBICHUS
MYHULUIIAJIBHON YCIYTH;

- MCYEPIBIBAIOIINN II€PEUYEeHb OCHOBAaHMM N OTKa3a B IpUEME JOKYMEHTOB,
HEOOXOUMBIX JUIS MIPEJOCTABICHUSI MyHULIUTIAIBHON YCITYTH;

- MCYEPIBIBAIOIINN TEepeYeHb OCHOBaHMWM /il MPHUOCTAHOBIEHHS WM OTKa3a B
MPEIOCTaBIEHUU MYHUIIUTIAIBHOMN YCIIYTH;

- HOPSI0K M CIIOCOOBI 110/1a4M 3asBJICHUS O MPEIOCTAaBICHUN MYHUIIUIIAIBHOMN YCIyTH;

- HNOPSIIOK M CHOCOOBI TOJYYEHHUS pa3zbsCHEHUH 10 MOPSAAKY MPEIOCTaBICHUS
MYHULIMINIAJIBbHON YCIIyTH;

- HOPSIOK MOJIyYEHHsI CBEIEHUI O X0J1e PACCMOTPEHHUS 3asBJICHUS O IPEAOCTABICHUH
MYHUIUIAIBHON YCIIYTH U O pe3yJbTaTax MpeloCTaBICHNs MyHUIIUIIAIBHON YCIIyTH;

- NOPSIOK 3aIIMCH Ha JIMYHBIA IPUEM K JI0JDKHOCTHBIM JIULAM;

— MOPSIOK  AocyneOHoro (BHecyneOHOro) 00KajJoBaHWUS PEIICHHUN, JIeHCTBHIMA
(Ge3neiicTBUS) JOHKHOCTHBIX JIUL], OTBETCTBEHHBIX 3a MPEAOCTABICHUE MYHUIIUIAIBHON YCIIyTH.



1.12. B 3anax oxxujgaHus AJAMUHUCTpAIMM Pa3MEIIAIOTCSI HOPMATHUBHBIE MPABOBLIE AKTHI,
pEryIupyOIIUEe MOPSAOK  MNPEJOCTaBICHUS  MYHHUIMOAIbHOW  YCIYIM, B TOM  4YHUCIE
AJIMUHHCTPATUBHBIA PErJIAMEHT, KOTOPBIE 1O TPEOOBAHUIO 3asBUTENSI MPEAOCTABIISAIOTCS €My IS
03HAaKOMJICHHS.

1.13. Pa3menienune uHpopMaly O MOPSJIKE MPEIOCTABICHUS MYHHIIMIIATBHON yCIyrd Ha
nH(popManMoHHBIX cTeHAaXx B mnomemeHnrn PI'AY MO®I ocymiecTBiasieTcss B COOTBETCTBUH C
corjamieHueM, 3aKiloueHHbIM Mexay PIAY  MOIL u  AjnMmubucrpauuei) B HOpSIKE,
yTBep)KJIeHHOM TocTaHoBiieHneM [IpaBurenbctBa Poccuiickoit @enepanuu ot 27 centsiops 2011
roga Ne 797 «O B3auMOJEHCTBUU MEXAY MHOTO(QYHKIHMOHAJIHHBIMU LIEHTPAMH IMPEIOCTABICHHUS
roCy/IapCTBEHHBIX M MYHUIIMIIAIBHBIX YCIYT U (eJepaabHbIMU OpraHaMH UCIIOJHUTEIbHON BIACTH,
OpraHaMH TOCYJAAPCTBEHHBIX BHEOIOKETHBIX (DOHIOB, OpraHAMH TOCYAAPCTBEHHOW BIIACTH
cyonekToB Poccuiickoit @eneparuu, opranHaMid MECTHOTO caMOyIpaBiieHus» (nanee — Cornamienue
0 B3aUMO/ICHCTBUH).

1.14. Uudopmanus o xoJe pacCMOTPEHHUs 3asBJICHHS O MPEAOCTABICHUH MYHUIIUIAIBHOMN
YCIYTH U O pe3yibTaTax MPEeAOCTaBICHUS MYHUIMIIAIBLHON YCIYTM MOXET OBITh TMOJydyeHa
3asBHTeNEM (ero npezacraButeneM) B «Jluunom kabunere» Ha PIII'Y, a Takke B COOTBETCTBYIOILIEM
CTPYKTYPHOM TIOJIpa3JeICHUH AJIMUHUCTPAIIMUA TIpH OOpaIeHUuu 3asSBUTEIIS JIMYHO, TI0 TeleOoHy,
MOCPEJICTBOM 3JIEKTPOHHOM MOYTBHI.

1. CrangapT npeaocTaBjieHuss MyHHIIUNIAJIBLHOMH YCJIyTH
HaumeHoBaHHe MYHHUIMIIAJIbHON yCIyTrH

2.1. IlpemocraBieHue  CBEIACHHMH U3  peecTpa  MYHHLIMIIAIBHOTO  HMMYILECTBa
MYHUIIMIIAJILHOTO 00pa30BaHus (HAUMEHOBAaHNE MYHULIMIIAIILHOTO OOPa30BaHHUs).

HaunmeHoBanue opraHa MECTHOI'0 CaMOynpaBJICHUs (opranusauumn),
NPEeI0CTABIAIOIIEI0 MYHUIIUNIATBHYIO YCIYIY

2.2. MyHunnanbHas yciyra npeocTaBisercss AJIMUHUCTpalUEH.

2.3. B mpenocTaBieHNN MyHMIMIAIBHOW yciyru npuHuMmaer ydactue PI'AY MOIL npu
HaJIMYUU COOTBETCTBYIOLIEro CormaiieHus o B3auMOJICHCTBUY.

2.4. Ilpu npenocTaBieHUN MyHULMIAIBHONW YCIYTH 3alpeniaercss TpeboBaTh OT 3asiBUTEN
OCYIIIECTBIICHUS JIEUCTBUH, B TOM UHCJIE COTJIACOBAaHWU, HEOOXOMUMBIX I TOJy4eHUs
MYHUIUIAIBHON YCIYTH M CBS3aHHBIX C OOpallleHMeM B HMHbIE TOCYJapCTBEHHBbIE OpraHbl M
OpraHu3aluy, 3a HCKIYEHUEM IIOIYYEHUs YCIYT, BKIIOYEHHBIX B IIEPEYEHb YCIYT, KOTOpbIE
SBJISIIOTCSI HEOOXOAMMBIMU U 00513aTEIbHBIMU JUISI TPEOCTaBIECHUS! MyHHUIIMIIATBHBIX YCIIYT.

Onucanue pe3yapTara NpeiocTaBJIeHU MYHHIIUNIAJIBHON YCJIYIH

2.5. Pe3ynpTaTom nperocTaBIeHUs MyHULUITAIBHON YCIYTH SIBIISETCS:

1) BBIIMCKAa M3 peecTpa MYHHULUNAIBHOTO HMYIIECTBA MYHHUIMIIAJIBLHOIO 00pa30BaHMA
(Yka3aTb HaMMEHOBaHHE MyHHUIIUTIAIILHOTO 00pa30BaHNUsA);

2) MOTHMBHMPOBAaHHBIA OTKa3 B IPEIOCTABICHUU BBIMMCKM M3 pEecTpa MYHUIUMIAIHLHOTO
MMYILECTBA (Jjaiee — MOTUBUPOBAHHBIN OTKAa3 B MPEAOCTaBICHUN MYHUIIUIIAILHON YCIIyTH).

Cpok npenocraBiieHUsi MyHMIMIAJIbHON YCJIYTH, B TOM YHCJI€e C y4eTOM
HE00XO0AUMOCTH 00pAILCeHUs] B OPTaHU3ALHH, YYACTBYIOLIME B IPE10CTABJICHUH
MYHMUIMNAJIbHON YCJIYIH, CPOK NPHOCTAHOBJIEHUSI NPe0CTABIEHU MyHUIIMNIAIbLHON YCIyTH
B ciIy4ae, ecJIM BO3MOKHOCTH IPHOCTAHOBJICHHSA NPEAyCMOTPEHA 3aKOHOAATEeIbCTBOM
Poccuiickoii @enepanuu, CpoK BbIAaA4YM (HANPABJIEHNS) JOKYMEHTOB, SIBJISIIOIIAXCS
pe3yJIbTaTOM NPeJoCTABJICHUSI MyHHIMIIAIbHON yCIyIH

2.6. Cpoxk BbIIauM pe3yJibTaTa MYHHUIMIAIBHOM YCIYTH MCUMCISIETCS CO JIHS TOoAa4u
3asBJICHHS O MPEJOCTaBICHUN MYHHIMIIAIBHON ycinyrd, B ToM uucie yepe3 PITAY MO®I] nubo B



dbopMe BPIEKTPOHHOTO JOKyMeHTa ¢ ucrnoib3oBaHueM PIII'Y, u He HOMKEH MpeBHIMIATH IECATH
THEHN.

JlaToil 1mojauu 3asBJICHHUS O IPENOCTABICHUM MYHULMIIAIBHOM YCIYyTrd IIPU JIMYHOM
oOpaiieHuun 3asBUTEIS B AIMUHHUCTPAIMIO CUUTAEeTCS JACHb [0/a4H 3asiBICHUS O MIPEI0CTaBICHUN
MYHULIMIIAJIBHOW YCIYTU C MPUJIOKEHUEM IPEIyCMOTPEHHBIX MYHKTOM 2.8 AJIMHUHUCTPATUBHOIO
perjamMeHTa Hajuiexaium o0pazomM 0(hOpMIICHHBIX TOKYMEHTOB.

JlaToif momauM 3asBICHUS O NPEJOCTABICHUH MYHULIUNAIBHOW YCIyrn B Qopme
AJIEKTPOHHOTO TOKYMEHTa Ha OQHUIMANBbHBIA aapec IEKTPOHHOW MOYTHI IMOO C HCIOIb30BAaHUEM
PIIT'Y cumTaercs neHb HanpaBlieHUs 3asiBUTENIO SJIEKTPOHHOTO COOOIICHUS O IIPUEME 3asBJICHUS O
MPEOCTaBIICHUU MYHULUIAIBHOW yCIYTd B COOTBETCTBHM C TpeOOBaHUSAMHU IyHKTa2.8
AJIMUHUCTPAaTUBHOTI'O perjiaMeHTa.

Jlatoii mojauu 3asBICHHUS O MPEAOCTaBICHUM MYHULMIAIBHOW YCIYIM IMpH OOpalieHuu
3asutens B PTAY MO®IL] cuuraercs nenp nepegauun PIAY M®IL[ B AnMuHUCTpaLuio 3asBICHUS
0 MPEIOCTaBICHUM MYHULUIAIBHOM YCIYyTM C MPUIOKEHUEM MPEAyCMOTPEHHBIX IMYHKTOMZ2.8
AJMUHHCTPAaTHBHOTO perjaMeHTa Hauie)XauM 00pa3oM o(popMIICHHBIX TOKYMEHTOB.

Ilepeyenr  HOPMATHBHBIX NPABOBBIX AKTOB, PeryJMpPYIOIIMX  OTHOUICHHUS,
BO3HUKAIOLINE B CBA3H € MPEI0CTABJICHHEM MYHHUIUIIAJIbHON YCJIYTH

2.7. TlepeueHb HOPMATHUBHBIX NIPABOBBIX AaKTOB, PETYJIHPYIOIIUX IPEIOCTABICHUE
MYHHUILIMIIATBHOW yclyrd (C yKa3aHUEM UX PEKBU3UTOB M HCTOYHUKOB OQUIIHAIBHOTO
OIMyOJIMKOBAaHUs) pa3MElIeH Ha oduIMaibHOM caiTe AJMHHHCTpanw, B EaumHOM mopTaie
rOCY/IapCTBEHHBIX U MYHULUMAIBHBIX yCcIyr (PyHKIHMIT)), B TOCYIapCTBEHHONH MH(OPMAIIOHHOM
cuctemMe «PeecTp TrocylapCTBEHHBIX M MYHUIMNAIbHBIX ycayr (pyHkuwmil) PecnyOnuku
bamkoprocran» u Ha PIII'Y.

HcyepnbiBaommii  nepeyeHb JAOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH €
HOPMATHBHBIMM NPABOBBIMH AKTAMM JISl IPEIOCTABJCHUSI MYHMIMIAJIbHON YCJIYTH M YCJIYT,
KOTOpbI¢  SIBJSAIOTCH  HEOOXOAMMBIMH M 00s13aTeIbHBIMH IS NPEJOCTABJICHHUSA
MYHMIHMNAJIBHON YCJIYIH, NOAJIeKAIMX MPeICTABICHUIO 3asiBUTeJIeM, CIIOCOObI X MOJTy4YeHH
3asiBUTEJIEM, B TOM YHCJI¢ B JJICKTPOHHOH (popMe, NOPSIAOK MX NPeJCTaBJICHUS

2.8. MHcuepnbiBaronuii mepevyeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUU C
HOPMAaTHUBHBIMHU MPABOBBIMHM AKTaMU JUISI PEJOCTABICHUS MYHULUMIIAIBHON YCIYTH, TOAJEKAIINX
IPEJICTaBICHUIO 3asBUTEIIEM:

2.8.1. 3agBieHue O MpPEIOCTaBIEHUH MYHHUIMIAIbHON yciyru mo Qopme, coriacHo
npuwiokeHnto Ne 1 Kk AJIMUHUCTPAaTUBHOMY pErjaMeHTy, MOJaHHOE B aapec AJMUHHUCTpALUU
CIEYIOIIUMHU CIIOCOOaMH:

1) B dopme JOKyMeHTa Ha OYMaKHOM HOCHTENE — MOCPEACTBOM JIMYHOTO OOpalleHus B
Anmunuctpanuio, PTAY MOIl, nocpeacTBOM TMOYTOBOTO OTMPABICHUS C OOBSIBICHHOU
LEHHOCTBIO NIPU €ro MEPEChUIKE C OMHCHhIO BIIOKEHHS U YBEJIOMJIEHMEM O Bpy4YeHHH (Hanee —
MOYTOBOE OTIPABIICHUE);

2) myreM 3amoiHeHUs (OpMbI 3asBieHHs yepe3 «JImunblii kabuner» Ha PIITY (manmee —
3anpoc);

3) myTeMm HampaBJICHHUs AJIEKTPOHHOTO JIOKYMEHTAa B AJIMUHUCTpAIMIO Ha O(UIIHATBHYIO
AIIEKTPOHHYIO MOUTY (AaJiee — Mpe/ICTaBIeHHE TOCPEACTBOM IEKTPOHHON TIOYTHI).

B 3asBrneHun Takke yKa3blBaeTCs OAMH U3 CJIEIYIOIIUX CIIOCOO0B MPENOCTaBICHUS
3asiBUTENIO PE3yJIbTAaTOB NMPEAOCTABICHNUS MYHUIIMITAILHON YCITyTH:

B BHJE OyMa)XHOTO JOKYMEHTa, KOTOpBIH 3asBUTENb MOJy4YaeT HEMOCPEICTBEHHO IpHU
JUYHOM OOpalleHN B AIMUHUCTPALINY;

B BHJAE OyMa)XHOrO TOKYMEHTa, KOTOPBIA 3asBUTENb MOJYy4aeT HEMOCPEICTBEHHO IPH
augHOM oOpamenun B PTAY M®I];

B BHJIE OyMaXHOrO JOKYMEHTa, KOTOpBIA HampaBisieTcs 3asiBUTENIO0 TOCPEICTBOM
IIOYTOBOI'O OTIPABJICHMUS;

B BHUJIE JIEKTPOHHOTO JOKYMEHTa, Pa3MEIIEHHOro Ha O(UIMATBbHOM caiiTe, CChUIKa Ha
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KOTOPBIN HarpasisieTcs: 3asBUTEIIO MOCPEICTBOM JIEKTPOHHOM MOYTHI;

B BHJIE DJIEKTPOHHOTO JIOKYMEHTa, KOTOpBIM HampaBisercs 3asaBUTEN0 B «JIMUHBIN
kabuueT» Ha PIIT'Y.

2.8.2.JIunio, noparoiiee 3asBICHUE, TPEIBIBISET JOKYMEHT, MOATBEPKIAAIOMIMM JTUYHOCTD
3asBUTEIISA, a B Cllydae OOpalleHHs TPEICTABUTENS IOPUIMYECKOTO WM (U3MUYECKOTO JIHMIA —
JIOKYMEHT, MOATBEP>KIAIOIIHI TOJTHOMOYHS IPEICTAaBUTENS FOPUANUECKOT0O WK (PU3NUECKOro JIUIa
B COOTBETCTBUMU C 3aKOHOAATENbCTBOM Poccuiickoit denepaiuu, KONMHUS KOTOPOTO 3aBEPSETCA
JOJIKHOCTHBIM JTUIIOM AJIMUHUCTpPALMU, TPUHUMAIOLIUM 3asBJICHUE, U MPUOOIIaeTCs K TOJaHHOMY
3asIBJICHHUIO.

2.8.3. B ciyuyae HampaBieHHS 3asBJICHHUS IOCPEICTBOM IIOYTOBOM CBS3M Ha OyMa)KHOM
HOCHUTEJIE K TaKOMY 3asiBJICHHUIO MPUJIAraeTcs KOIMUs JIOKYMEHTA, MOJTBEPIKIAIOIIEr0 JTUYHOCTD
3asgBUTENSA, a B CIydae HANpPABJICHHS TAaKOTO 3asBIICHHS MPEACTABUTEIEM IOPUIUYECKOIO WIIN

(1)I/I3I/I‘-IGCKOFO Juna — KOs HOOKYMCHTA, IOATBCPIKAAIOIICTO IMOJIHOMOYHA MPCACTABUTCIIA
IOPUANYECKOTO WIU (PU3MYECKOro JiMlla B COOTBETCTBUU C 3aKOHOJAATENbCTBOM Poccuiickoii
®denepauuu.

2.8.4. JloKyMEHTHI, MOATBEPXKIAIOIIME TOJyYEeHUE COTrJacus JIUI, HE SBISIFOIIMXCS
3asIBUTEIIEM, WJIM UX 3aKOHHBIX MPEICTABUTENICH HA 00pabOTKY MEePCOHANBHBIX JAaHHBIX 1O (opMe
COTJIaCHO MPUIIOKEHUIO Ne 2 K AZIMUHUCTPATUBHOMY PETJIaMEHTY.

WcuepnpiBaronuii mepeueHb TOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH C HOPMATHBHBIMU
MIPaBOBbIMU aKTaMU JJIsl MPEJOCTaBICHUS MYHULUIAIBHOW YCIYTd, KOTOpbIE HAaXOIATCS B
pacropspKeHUH TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CAMOYIIPABJICHUSI M UHBIX OPTaHOB,
YYAaCTBYIOIIMX B MPEJOCTABICHUM T'OCYAAPCTBEHHBIX WJIM MYHHMIIMNAIBHBIX YCIYI, U KOTOpPBIE
3asIBUTEIIb BIIPABE IMPEACTABUTh, a TAKXKE CHOCOOBI WX TOJYYCHHS 3asSBUTEISIMH, B TOM 4YHCIE B
3EKTPOHHOU (hopMe, TOPSAOK UX MPECTaBICHUS

2.9. JIns mpenocTaBieHUs] MyHUIIUIAIBHON YCIYTH HE TPEOYIOTCSl Kakue-1100 JOKYMEHTHI,
HaXOJSIIMECS B paCOPSKEHUH TOCYJapCTBEHHBIX OPraHOB, OPIraHOB MECTHOTO CAMOYTIPaBJICHUS U
WHBIX OPTaHM3alM{, 3alIpallliBaeMble IIOCPEICTBOM MEKBEJOMCTBEHHOTO B3aUMOACUCTBHS.

Yxka3anue Ha 3anpeT TPeOOBATh OT 3asiBUTEJIS

2.10. Ilpu mnpegocTaBieHMM MYHULUNANBHOM YCIYTW 3ampemiaercs TpeboBaTh OT
3asiBUTEIIA:

2.10.1. nmpencraBiieHuss JOKYMEHTOB M HWH(pOpMAIMU WIH OCYIIECTBIEHUS JEHCTBHI,
IIPEJICTABICHUE WM OCYLIECTBIEHUE KOTOPBIX HE IPEIyCMOTPEHO HOPMAaTHBHBIMU IIPABOBBIMH
aKTaMH, pEryJupylOIIMMUA OTHOLIEHHWS, BO3HUKAIOIIME B CBA3M C MPEIOCTABICHUEM
MYHULIMIIAJIbHON YCIIyTH;

2.10.2. mpencraBieHHs] JOKYMEHTOB M HWH(GOpMalUU, KOTOpbIE B COOTBETCTBHH C
HOPMAaTHUBHBIMU TpaBOBbIMU akTamu Poccuiickoii @enepanun u PecnyOnuku bamkoprocras,
MYHUIIMNIAJIbHBIMU MIPAaBOBBIMU aKTaMU HAXOJSATCS B PACIOPSIKEHUU OPraHOB, MPEIOCTABIISIOMINX
MYHUIUTIAIBHYIO YCIYTY, TOCYAaPCTBEHHBIX OPTaHOB, OPIaHOB MECTHOT'O CAMOYIIpaBJIeHUs U (MJIN)
MOJIBEJOMCTBEHHBIX ~T'OCYJapCTBEHHBIM OpraHaM M OpraHaM MECTHOIO CaMOYMpaBiIeHUs
OpraHM3aluii, y4acTBYIOIIMX B MPEAOCTaBICHUMM MYHUIMNAIBHBIX YCIYI, 32 HCKIIOUEHUEM
JIOKYMEHTOB, YKa3aHHbBIX B yacTu 6 ctatbn 7 denepanbHOro 3akoHa Ne 210-D3;

2.10.3. mpencTaBieHust JOKYMEHTOB M UH(POPMALIUU, OTCYTCTBHE U (UJIM) HEJOCTOBEPHOCTD
KOTOPBIX HE YKa3bIBAIKUCH MPU MEPBOHAYAIILHOM OTKa3e B MPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
NPEJOCTaBICHUS] MyHULMIAIBHONW YCIYTH, TUOO B MPEJOCTaBICHUH MYHHIMIIAIBHOW YCIYyTH, 3a
HCKIIIOYCHUEM CIEIYIOIINX CIIy4aeB:

M3MEHEHHE TPeOOBaHMII HOPMATHUBHBIX IPABOBBIX AKTOB, KAaCAIOUIMXCS MPEIOCTABICHHS
MYHHULIMIIAJIBHOW YCIYTH, IIOCI€ NE€PBOHAYAIBHOM TMOJA4M 3asBJICHHA O IPEJOCTABICHUU
MYHHLIMIIAJIbHON YCIIyTH;

HaJIMYKMe OMIMOOK B 3asBJICHUU O MPEJOCTABICHUN MYHUIUIAILHON YCIYyTH U TOKyMEHTaX,
NOJAHHBIX 3asBUTEJIEM I10CJIE IIEPBOHAYAILHOIO OTKa3a B IPHEME JOKYMEHTOB, HEOOXOIUMBIX JJIs



NPEOCTAaBICHUS] MyHUIIUTIAIBHON YCIIyTH, TM00 B MPEIOCTABICHUH MYHUIIUIIAIBHON YCIIYTH U HE
BKJIFOYEHHBIX B IIPEACTABJICHHBIA paHEe KOMIUIEKT JOKYMEHTOB;

UCTEYCHHE CpOKa JEeHCTBUA JOKYMEHTOB WJIM HW3MEHEHHEe HHGOpMAIMM  IOCIe
NEPBOHAYAILHOTO OTKa3a B TMpUeMEe JIOKYMEHTOB, HEOOXOAMMBIX I MpPeJoCTaBICHUS
MYHUIIUTIATBLHON YCIIyTH, TUOO B MPEIOCTABICHUN MYHHUIIMIIAIBHON YCIyTH;

BBISIBJICHHE JIOKYMEHTAJbHO IOATBEPXkKACHHOTO ¢akTa (MPU3HAKOB) OMIMOOYHOTO WU
NPOTUBOMPABHOTO  JeHCTBUSL  (Oe37CCTBHS)  JIOJDKHOCTHOTO — JMIA  AJIMUHUCTpAIIWH,
MYHHUIIMIIAJILHOTO  CiyXkamiero, pabotHuka PI'AY  M®Il, pabGoTHMKa  oOpraHU3allNH,
npeaycMoTpeHHoi yacteio 1.1 crateu 16 @enepansHoro 3akona Ne 210-D3, npu nepBoHayaIbHOM
OTKa3e B IpHUeMe JOKYMEHTOB, HEOOXOJUMBIX Ui MPEAOCTaBICHHSI MyHUIIUIIATBHON YCIyTH, 1100
B IIPEIOCTABJICHUN MYHMLMIIAJBHOW YCIyTH, O Y€M B IIHCbMEHHOM BHJAE 3a IOJIHUCHIO
pykoBoautenss AnMuHuctpauuu, pykosogutens PI'AY MO®I[ npu nepBoHauaabHOM OTKas3e B
npueMe JIOKYMEHTOB, HEOOXOIUMBIX [UIsi MPEAOCTaBICHHS MYHULMUIAIBHOW YCIyTd, OO0
PYKOBOJUTENS OpraHu3alu, IpeIycMOTpeHHoM yacTeio 1.1 crateu 16 ®@enepanbHoro 3axona Ne
210-03, yBenomiisieTcs 3asBUTEINb, a TAKXKE IPUHOCATCS U3BHHEHUS 3a JOCTaBICHHBIE HEY100CTBA.

2.11. Ilpum mnpemocTaBIeHHMH MYHHIMIAIBHBIX YCIYyr B 3JEKTPOHHOH ¢opme cC
rncnons3oBanueM PIIT'Y 3anpernieHo:

OTKa3bIBaTh B MPUEME 3alpoca U UHBIX JOKYMEHTOB, HEOOXOIUMBIX Ul IPEIOCTaBICHUS
MYHUIUIIAIBHON YCIYI'M, @ TaKXe B IMPEJOCTABICHUM MYHULUIIAJbHOM YCIYrd, B CIy4yae €clid
3arpoc M JOKYMEHTBI, HEOOXOAMMBIE Ul TPEJAOCTABICHUS MYHHIMIIAIBHOW YCIYTH, TOAAHBI B
COOTBETCTBUHM C HH(pOpMaIMeld O CpPOKax U MOPSAIKE MPEAOCTABICHUS MYHUIIMIAIBHON yCIyTH,
onyOnukoBanHo Ha PIIT'Y;

TpeOoBaTh OT 3asBUTENS] COBEPIICHUS WHBIX JEHCTBHH, KpOME TPOXOXKICHUS
uAeHTU(PUKAIIMK ¥ ayTeHTU(UKALUU B COOTBETCTBUM C HOPMATUBHBIMU MPABOBBHIMH aKTaMU
Poccuiickoit @enepauuu, ykKa3aHus LeId TNpHEMA, a TaKXKE MPEIOCTABICHHUS CBEIACHUI,
HEOOXOIUMBIX Ui pacyeTa JUIMTEIbHOCTH BPEMEHHOTO HHTEpBasla, KOTOPHI HEOO0XOIMMOCTU
3a0pOHUPOBATH ISl IPUEMA;

TpeboBaTh OT 3asBUTENs MPEIOCTABICHUS JOKYMEHTOB, MOJTBEPXKIAIOIINX BHECEHHE
3asiBUTENIEM IUIATHI 3a MPEAOCTaBICHUE MYHUIIMITAILHON YCIIyTH.

HcyepnbiBaommii nepedyeHb OCHOBAaHHMH [UIi OTKa3a B IpueMe JO0KYMEHTOB,
HeO00XO0IMMBIX /ISl MPeJ0CTABICHU MYHHIIUNIATbHOMN YCIyTH

2.12. OcHOBaHMAMHU AJs1 OTKa3a B MpHEME K PACCMOTPEHHUIO JOKYMEHTOB, HEOOXOJUMBIX
JUISL TIPEAOCTABJICHUS MYHHUIMIAIbHOM YCIIyTM, SIBIS€TCS HENpEACTaBIE€HUE JIOKYMEHTOB,
YKa3aHHBIX B MyHKTax 2.8.2 u 2.8.3 AAMMHHUCTPaTUBHOIO PETJIAMEHTA.

2.13. 3asaBienue, mogaHHOE B (popMe IIEKTPOHHOTO JOKYMEHTa ¢ ucrnonb3oBanuem PIITY,
K PaCCMOTPEHHUIO HE TPUHUMAETCS, €CIIU:

HEKOPPEKTHOE 3aIl0JIHEHUE 00s13aTeNIbHBIX Mojiel B (hopMe HHTepaKTUBHOTO 3anpoca PIII'Y
(OTCyTCTBHE 3allONHEHUs, HEOCTOBEPHOE, HEMOIHOE JTUOO HENMpaBUIbHOE, HE COOTBETCTBYIOILEE
TpeOOBaHUSAM, YCTAHOBJIEHHBIM A TMUHUCTPATUBHBIM PETJIAMEHTOM);

NPEJCTaBICHUE DJIEKTPOHHBIX KONUM  (3JIEKTPOHHBIX  00pa3oB) JOKYMEHTOB, HE
MO3BOJISIOIINX B IOJHOM OOBEME MPOYMTATh TEKCT JAOKYMEHTAa H/WIM PACMO3HATh PEKBU3HTHI
JIOKYMEHTA;

HE COOTBETCTBYIOT JIaHHBIE BJaJeNbla KBATU(UIUPOBAHHOTO cepTU(dUKaTa KiIroua
MIPOBEPKU 3JIEKTPOHHON MOAMKMCH TaHHBIM 3asBUTENS, YKa3aHHBIM B 3asBJIEHUU O NIPEIOCTABICHUN
MYHUIUTNAIBLHON YCIIYTH, OJAAHHBIM B 3JIEKTPOHHOH (popme ¢ ncnonbzoBanuem PIITY.

HcyepnbiBaomuii nepe4yeHb OCHOBAHWN Ul IPHOCTAHOBJIECHHMA WJIH OTKa3a B
NpeI0CTaABJICHHH MYHHIIMNIATBHOM YCIYyTH
2.14. OcHoBaHMs [ TNPUOCTAHOBJIECHMS TPENOCTABICHUS MYHMLIMIAIBHOW YCIyTH

OTCYTCTBYIOT.



2.15. OcHoBaHueM M1 OTKa3a B NPEJOCTABICHUM MYHUIUINAIBHON YCIyTU SIBISETCS
OTCYTCTBHUE CBEJCHUI B peecTpe MyHULIUIIAIBHOIO UMYILIECTBA CEIBCKOr0 MOCEICHNUS.

IlepeyeHb YycJayr, KOTOpble SBJISIIOTCA HEOOXOAUMBbIMH U 0053aTeJIbHBIMH JIJIsI
NPeI0CTABJICHUS MYHUIUNAJIbHOM YCIYIrH, B TOM 4YHCJe CBeIeHHSI O JOKyMEHTe
(1okymMeHTax), BblIaBaeMOM (BbIIaBaeMbIX) OpPraHU3alMsIMH, YYaCTBYWIIMMH B
NMPeI0CTABJICHNH MYHUIMNIAJIBHON yCIyru

2.16. Yciyru, KOTOpbIE SBISIOTCS HEOOXOIUMBIMUA U 00S3aTEIBHBIMU ISl TIPEIOCTABIICHUS
MYHULUIIAJBHON YCIYI'M, W JIOKYMEHTBI, BBIJAaBa€Mbl€ OpraHU3alUsMH, YYacCTBYIOLIMMU B
IIPEAOCTABICHUA MYHULIMIIAIBHOM YCIIYI'M, HOPMAaTHBHBIMHM IIPaBOBBIMH akTamMu Poccuiickon
Oenepanny, Pecnybnuku — bamkoproctan, oOpraHoB =~ MECTHOTO — CaMOYMpaBIEHUS  HE
IIPEyCMOTPEHBI.

Ilopsinok, pasMep M OCHOBAaHUSI B3MMAaHHS TOCYJapCTBEHHON NOLWIMHBI WJIM HHOM
IJIAThI, B3MMAeMOii 3a NpeocTaBIeHne MyHUIMIAJIBHON yCJIYrH

2.17. 3a mnpenocTaBieHHE MYHHLMIIAIBHOM YCIYrM TOCYAapCTBEHHAs IOLUIMHA HE
B3UMAaeTCA.

IMopsanok, pa3Mep U OCHOBaHHSI B3MMAHHS IUIATHI 32 MPeIOCTABJIEHHE YCIYT, KOTOpbIE
SIBJISIIOTCS] HEOOXOAUMBIMH U 00513aTeIbHBIMH /151 PEA0CTABJIEHHUS MYHHIIUNIATBHON yCIyTH,
BKJII0Yasi HHPOPMAINIO 0 METOUKE PacyeTa pa3Mepa TaKoil MIaThl

2.18. Ilnmata 3a mpemoCTaBICHUE YCIYT, KOTOpPBHIE SBIAIOTCS HEOOXOIUMBIMH U
00s13aTeNbHBIMA  JUIS TIPEJOCTABICHUS MYHUIUIATBHOW YCIYrHM, HE B3MMAaeTCsi B CBS3U C
OTCYTCTBHEM TaKHUX yCIYT.

MakcuMaJibHBIH CPOK 0KHIAHUS B OUYepeAH NPH Moaaye 3ampoca o npeaocTaBjieHUn
MYHHIUNAIBHOH YCJIYTM M NPHU NMOJYYeHHHU Pe3y/ibTaTa NpeJocTABJIeHUS] MYHHMIIUNAIbHOM
ycayru

2.19. Ilpuem rpaxkiaH NpU HAIUYUM TEXHUYECKOH BO3MOXKHOCTH BEAETCS C IOMOUIBIO
DJIEKTPOHHOM  CHCTEMBI  YIPABJIECHHUS OYEpENbl0, IPU 3TOM  YUMUTHIBAIOTCA  3asBUTENH,
OCYIIECTBUBIIINE NMPEIBAPUTENHHYIO 3aMKUCh MO Tenedony audo yepes3 PIITY.

MaxkcruManbHbIN CPOK 0’KUJAHUS B OYEPEIHN HE MPEBBIIAET 15 MUHYT.

Cpok M mNOpAJOK perucrpanuy  3ampoca 3asiBUTeJIsi O IPeJoCTaBJICHHH
MYHHIUIIAJTBbHON YCJIYIH, B TOM YHCJIe B 3JIEKTPOHHOH (hopme

2.20. Bce 3asgBieHMs O IIPEIOCTABIEHUNM MYHULUNAIBHONW YCIYI'M, B TOM YHUCIE
nocTynuBiIve B ¢GopMe 3JIEKTPOHHOIO JOKyMeHTa ¢ ucnonb3oBanuem PIITY, nubo momanHbie
yepe3 PI'AY M®II, npunATbIE K paccMOTpeHUI0 AJMHMHHUCTpaLMEN, MOJIEkKAT PETUCTPAaLUU B
TEYEHHUE OJTHOTO paboyero JaHs.

TpeGoBaHus Kk NoMelnIeHUSAM, B KOTOPBIX MPeAOCTaBJIAETCS MYHMIUNAJIbHASA yCJayra

2.21. MecrononoxeHnue agMUHUCTPATUBHBIX 3/1aHUM, B KOTOPBIX OCYILECTBISETCS MPUEM
3asBJICHUN U JIOKYMEHTOB, HEOOXOAUMBIX ISl MPEAOCTaBICHHUS] MyHUIIMIAIBHON YCIYTH, a TaKke
BbIJIaUa PE3yJIbTaTOB MYHUIUIAIBHON YCIIYyTH, JOJDKHO 0OecneunBaTh YAO0OCTBO JUISL TpaxJaH ¢
TOYKHU 3pEHUS NEIEXO0AHOW JOCTYITHOCTH OT OCTAHOBOK OOIIIECTBEHHOI'O TPAHCIIOPTA.

B cnyuae, ecnu mmeeTcs BO3MOXHOCTh OpraHM3al[Md CTOSHKM (IIapKOBKHM) BO3JIE 3/1aHUS
(cTpoeHus), B KOTOpPOM  pa3MELIEHO IOMEIIEHHWEe IpHeMa U BbLAAYM  JOKYMEHTOB,
OpPraHU30BBIBACTCS CTOSHKA (TAPKOBKA) JUIS TMYHOTO aBTOMOOMIIBHOTO TpaHCHOpTa 3asgBUTENEH. 3a
MOJIb30BaHNE CTOSTHKOM (TTApKOBKOM) ¢ 3assBUTEINICH MIaTa HE B3UMAETCHI.



JUid TDapKOBKM CIELHAIbHBIX AaBTOTPAHCIOPTHBIX CPEACTB HHBAIUAOB HAa CTOSHKE
(mapkoBke) Bbiensiercss He MeHee 10% MecT (HO He MeHee OJHOTO MeCTa), KOTOpbIE HE JIOJIKHBI
3aHMMATh UHBIE TPAHCIIOPTHBIE CPENICTBA.

B mensax obecrieyeHuss OecHpenmsTCTBEHHOro  JOCTyna 3asBUTENe, B TOM 4HCIe
NEPEBUTAIOIINXCA HAa MHBAIMIHBIX KOJIACKAaX, BXOJ B 3[JaHME M IIOMEILEHUS, B KOTOPBIX
IPEJOCTABIIACTCSI MYyHULMIANIbHASL YCIIyTra, 000pyylOTCsS MaHIycaMH, OPYYHSMH, TaKTHJIbHBIMU
(KOHTPACTHBIMH) MTPEIYIPEKAAIOUIMMH FIE€MEHTAMH, HHBIMHU CIIEHUAIBHBIMUA TPUCTOCOOICHUSIMH,
HO3BOJISIOIIMMU  00€CleunTh OeCHpensTCTBEHHBIH JOCTYN W IepeiBHKEHHE HWHBAIUIOB, B
COOTBETCTBUU C 3aKOHOJATENILCTBOM Poccuiickon denepanny 0 COMAIBHON 3aIUTE HHBAIUOB.

IlenTpanpHplii  BXOJ B 374aHMe AJMUHUCTpallMM  JOJDKEH ObITh  000pynOBaH
nH(OPMAIMOHHON TaOIMYKOH (BBIBECKOM ), coAepxkKalieil HHPOPMAITHIO:

—  HauMEHOBAaHWUE;

—  MECTOHAxO0XJCHUE U PUAUYECKHUI aapec;

—  pEeXUM paboTHI;

— rpaduk npuema;

— HoMepa Tene(OoHOB IS CIIPABOK.

[lomemienusi, B  KOTOPBIX IPEJOCTABISAETCS  MYHHMLMIIAJIbHAS  YCIyra, JOJIKHBI
COOTBETCTBOBATh CAHUTAPHO-3IUAEMUOJOTHUECKUM MIPaBUJIaM U HOpMaTHBaM.

[TomenieHus1, B KOTOPBIX NPEAOCTABISIETCS MyHUIMIIAIbHAS YCIyra, OCHAILAI0TCS:

IIPOTHBOIOXKAPHOM CUCTEMOMN U CPEeICTBAMH M0XKAPOTYLICHHUS;

CHUCTEMOM OIOBEIEHUs O BOSHUKHOBEHUH YPE3BbIYANHON CUTYALIUH;

CpeACTBaMU OKa3aHUs EPBOM MEAULIMHCKONW OMOILY;

TyaJIETHBIMA KOMHATaMH JUIsl IOCETUTENEH.

3an oxujgaHus 3asBUTENCH 000pyayeTcs CTYIbsIMH, CKaMbSMH, KOJHYECTBO KOTOPBIX
onpezensercs HUcxolsd M3 (PaKTHUUECKON Harpy3ku M BO3MOXKHOCTEM i HUX pa3MElIeHHs B
MOMEIIEHUH, a TaKKe HUHPOPMALMOHHBIMU CTEHJAMH.

TexcTsl MaTepualioB, pa3MEIICHHbIX Ha UH(POPMAIMOHHOM CTEHJE, MeYaTaroTcsl yI0OHBIM
JUIs 4yTeHMs Ipu@Tom, Oe3 HCIpaBlIeHUH, C BbIJeIeHHEM Hanbojee BaKHBIX MECT IMOJYKUPHBIM
upudrom.

Mecta s 3amoJHEHUS 3asBIEHUI 000pYAYIOTCS CTYJIbSIMHM, CTOJaMHU (CTOWKaMn),
OJlaHKaMH 3asiBJI€HUN, TMCbMEHHBIMU MPUHAIJIEKHOCTIMHU.

Mecra npuema 3asBurenei 060pynyroTcs HHGOPMAIIMOHHBIMU TaOJIMUKaMH (BBIBECKAMH) C
YKa3aHHUEM:

HOMepa KaOMHeTa 1 HAMMEHOBaHUs OT/IENa;

(dbaMuiIMM, UMEHH M OTYeCTBA (MOCIETHEEe - MPH HAIWYUM), JOJKHOCTU OTBETCTBEHHOI'O
JMIa 3a IPUEM TIOKYMEHTOB;

rpaduka npuema 3asBUTENEH.

Pabouee MecTo Ka)JI0ro JOJDKHOCTHOTO JIUIa AJIMUHUCTPALMU, OTBETCTBEHHOTO 3a IIPUEM
JIOKYMEHTOB, JOJDKHO OBITh 0OOpYIOBAaHO NEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO
JOCTyNa K HEoOXOAMMBbIM HMH(OPMAIMOHHBIM 0a3aM JaHHBIX, [EYaTaloIIUM YCTPOHCTBOM
(MIpUHTEPOM) U KOMUPYIOLIUM YCTPONCTBOM.

JIOI>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMPHEM JOKYMEHTOB, JTOJDKHO MMETh HACTOJIBHYIO
TabJIMYKY ¢ yKa3aHueM (paMuINK, UMEHH, OTYeCTBa (TIOCIeIHEE - IPU HAIMYUH) U JOKHOCTH.

ITpu npenocTaBieHNN MyHULIMTAIBHON YCIYTH HHBAJIUAAM 00CCIIEYMBAIOTCS:

BO3MOXXHOCTh OECTPEnsTCTBEHHOTO JI0CTYyIa K 00BEKTY (3/1aHHUI0, IOMEIIEHUIO), B KOTOPOM
NPEOCTABIISACTCS MyHULIMTIAIbHAS YCITYTa;

BO3MOXXHOCTh ~ CaMOCTOSITEJIbHOTO  MEpPEABMXKEHUS IO TEPPUTOPUH, Ha  KOTOPOM
pacmojIoXKeHbl 3/1aHUS M IIOMEIIEHUS, B KOTOPBIX INPEAOCTABISIETCS MYyHHUIMNAIbHAs yciayra, a
TaKXe BX0Jla B TakKhe OOBEKTHI M BBIXOJA U3 HUX, TIOCA/IKH B TPAHCIIOPTHOE CPENICTBO U BBICATKHU U3
HET0, B TOM YHCJIE C UCIOJIb30BAHNE KPECIIA-KOJISACKHY;

COIIPOBOKICHNUE WHBAJIMJOB, HMEIOIIUX CTOHKHE paccTpoicTBa (QYHKIMU 3pEHUS H
CaMOCTOSITENIBHOTO NIEPEBUKECHMUS,;

HaJIeKalee pa3MelleHne 00OpyIoBaHUs W HOCUTEIeH WHGOpMaIuu, HEOOXOIUMBIX ISt



oOecrieyeHHs OECTPEMATCTBEHHOI'O JOCTyNa WHBAJIWAOB 3/JaHUSM U TOMEIIEHUSM, B KOTOPBIX
IIPEIOCTABIIACTCS MYHULIMIIAJIBHAS YCIIyTa, U K MyHULIUIIAJIbHOW YCIIYTe€ C Y4ETOM OIPaHUYECHUN UX
JKU3HEACITEIBHOCTH;

OyOonupoBaHHe HEOOXOAMMOW Ui MHBAIUAOB 3BYKOBOM M 3pHUTENbHON HMH(pOpManMu, a
TaKKe HaJIMuCcel, 3HAaKOB M WHOW TEKCTOBOM U rpaduueckoid wuHOpManM 3HAKaAMHU,
BBINOJIHEHHBIMU pelibe(hHO-TOYEUHBIM IIpUdTOM bpaiins;

JIOITYCK CYypAOINEPEBOTINKA M TU(DIOCYPIOTIEPEBOTUNKA;

JONYCK  COOAKU-TIPOBOJHMKA Ha OOBEKTHl (34aHUS, IIOMEIIEHUs), B  KOTOPBIX
IIPEIOCTABIIAIOTCS YCIIYTH;

OKa3aHME MHBAJIMJAM IOMOIIM B MPEOJOJCHUH OapbepoB, MEIIAIOUIMX IOJIyYEHHI0 UMHU
MYHHUIUIIAJIBHON YCIYyTy HapaBHE C APYTMMHU JIMLIAMM.

IToxazarenu JOCTYIMHOCTH M KadyecTBa TOCYJapCTBEHHOM YCIYI'H, B TOM YHCJIE KOJIMYECTBO
B3aUMOJICVCTBUM 3asBUTEIN C JOJDKHOCTHBIMM JIMUAMHU IIPU IIPEAOCTABICHUH T'OCYAAPCTBEHHOU
YCIYTH U UX IPOAOIKUTEIBHOCTh, BO3MOKHOCTh IOJIy4eHHs] UH()OPMALK O XOJ€ MPe0CTaBICHUS
rOCyJapCTBEHHOHN yCIyTr'H, B TOM YHMCIIE C MCIIOJIB30BaHUEM WH(OPMAIIMOHHO-KOMMYHHKAIIMOHHBIX
TEXHOJIOTUH, BO3MOXKHOCTh JMOO HEBO3MOXHOCTb IIOJYYEHHUS] TOCYAAPCTBEHHOM YCIyrd B
MHOTO(QYHKIIMOHAJIBHOM LIEHTPE MPEJOCTaBICHUS TOCYJapCTBEHHBIX U MYHUIMIAIBHBIX YCIYT (B
TOM YHCJIE€ B IOJHOM 00BeMe), B JIIOOOM TEpPPUTOPHAIBLHOM IOApA3JeNeHUH OpraHa,
IPEIOCTABIISAIONIET0 TOCYAAPCTBEHHYIO YCIYry, IO BBIOOpY 3adBUTENS (IKCTEPPUTOPUANIBHBIN
HOPUHIUI), MOCPEACTBOM 3allpoca O MPEIOCTABICHUN HECKOJIBKMX TOCYIapCTBEHHBIX U (MJIM)
MYHUIUIAIBHBIX YCIYT B MHOTO(QYHKIIMOHAIBHBIX IIEHTPaX MPEIOCTABICHUS TOCYAapCTBEHHBIX H
MYHULIMIIAJIBHBIX YCIIYT, IPEAYCMOTPEHHOrO craTheil 15.1 denepanbHoro 3akoxa

2.22. OCHOBHBIMM TOKa3aTeIsIMU JOCTYINHOCTH MPEIOCTaBICHUS MYHHIIMIAIBHOU YCIYrH
ABIISIOTCS:

2.22.1. PacnonoxeHne  INOMEIICHHWH, TNPEAHA3HAYEHHBIX I NPEAOCTABICHUS
MYHUIIMNIAJIBHOW YCIYTH, B 30HE JOCTYINHOCTH K OCHOBHBIM TPAHCHOPTHBIM MAarucTpaisM, B
Ipeienax Nemexo HOW JOCTYITHOCTH sl 3asiBUTEIEH.

2.22.2. Hanuuue mnONMHOW W TOHATHOM HHGOpMAUU O TMOPSAKE, CpOKax U XoJe
NPEJOCTaBIEHUS] MYHUIMNAIBHON yCIyrd B HH(GOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CETIX
o011ero nojab30BaHus (B TOM uucie B ceTH «HTepHeT»), CpecTBaX MaccoBOM MH(OpMALINH.

2.22.3. Bo3moxHOCTb BbIOOpa 3asBuTeneM (opMbl OOpalleHus 3a IpeloCTaBICHUEM
MYHUIIMNIAJIBHOW YCIYTM HENOCPEACTBEHHO B AJMHMHMCTpaluio, Ju00 B ¢GopMe 3JIEKTPOHHBIX
JTIOKYMEHTOB ¢ ucmnonb3oBanueM PIIT'Y, nubo uepes PTAY MOII.

2.22.4. BO3MOXHOCTb IIOJIyueHHUs 3asBUTEJIEM YyBEJIOMIIEHUH O MPeIOoCTaBICHUN
MYHHUIUIIAIBHON yCiayru ¢ nomousro PIITY.

2.22.5. BOo3MOXKHOCTh MOy4eHHUs] HHGOPMAIIMU O XOJie MPEAOCTaBICHHUS] MYHULIUIATIbHON
YCIYTH, B TOM YHCIIE C UCIOIb30BaHUEM MH(POPMAITMOHHO-KOMMYHHUKAIIHOHHBIX TEXHOJIOTHIA.

2.23. OCHOBHBIMM IIOKa3aTesIMM KayeCTBAa IIPEAOCTABICHHS MYHHIMIAIBHONW YCIYI'H
ABIISIOTCS:

2.23.1. CBOEBpPEMEHHOCTh IMPEAOCTABICHUS] MYHULHIIAIBHOM YCIYTM B COOTBETCTBUM CO
CTaH/IapTOM €€ MPEAOCTaBICHHS, YCTAHOBICHHBIM AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

2.23.2. MuHUMaILHO BO3MOXKHOE€  KOJMYECTBO  B3aUMOJECHCTBUUM  3asdBUTEIS C
JOJKHOCTHBIMH JIMIIAMHM, YYAaCTBYIOIIMMH B IIPEIOCTABIEHUN MYHUIIMIIAIBHON YCIIYTH.

2.23.3. OrcyTcTBHE 000CHOBAaHHBIX kajl00 Ha aelcTBUsA (Oe3/1elicTBHE) COTPYIHUKOB U UX
HEKOPPEKTHOE (HEBHUMATENIBHOE) OTHOUIEHUE K 3asBUTEIISIM.

2.23.4. OtrcyTcTBHME HApYUIEHUWW YCTAHOBJIEHHBIX CPOKOB B MIPOILECCE MPEIOCTABICHUS
MYHULIMIIAJIbHON yCITyTH.

2.23.5. OrcyrcTBHE 3asBICHUM OO0 OCTapUBaHWUU pEIICHHWH, neWcTBUi (Oe3aeicTBus)
AJMUHHUCTpALUK, €r0 JOJDKHOCTHBIX JIML, IMPUHUMAEMBIX (COBEPILIEHHBIX) IPU MPEAOCTaBICHUN
MYHUIUNAIBHOM YCIyTH, [0 MTOraM pacCMOTPEHMsI KOTOPBIX BBIHECEHBI peIIeHUus 00
yJIOBJIETBOPEHUH (YACTHYHOM YJIOBJICTBOPEHUH) TpeOOBaHUH 3asBUTENEH.
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HNHble TpeOoBaHMA, B TOM 4YHCJIE YYUTHIBAKOIIHE OCOOCHHOCTH NPeI0CTABJICHHUSA
roCyJAapCcTBEeHHON YCJAYIH [0 3KCTEPpPUTOPHMAJIBHOMY NpPUHHOMIY (B ciay4ae, ecJH
roCylapcTBeHHasi yCJIyra IpeJoCTABJSIETC MO0 JKCTePPUTOPHAJIBLHOMY NPHHUMIYY) H
0C00EHHOCTH NMPEA0CTABJIECHUS IOCY1APCTBEHHOM YCJIYI'M B 3JIEKTPOHHOM (popMme

2.24. IlpuemM TOKYMEHTOB U Bbljaya pe3yibTaTa MPeIOoCTaBICHUS MyHULIUIIAJbHOW yCIyru
MOTYT OBITh OcymiecTBiIeHb B PTAY MOILI.

OcobeHHocTy MoJauu 3asBUTENEM 3asBICHUS O MPEAOCTaBICHUH MYHUIIUIAIBHON YCIyTH
U MPUJIOKEHHBIX K HEMY IOKYMEHTOB B (hOopMe JOKYMEHTOB Ha OyMa)KHOM HOCHTEJE MOCPEICTBOM
anuHoro oopamenus B PCAY M®I] ycranosnens! CornaneHuem 0 B3auMOIEHCTBUN.

2.25. IlpenocraBieHue MYHHUIUIIAIBHOW YCIYTH MO 3KCTEPPUTOPUATIBLHOMY MPUHILMIY HE
OCYIIIECTBIISETCS.

2.26. 3BasBurensM oOecreuuBaeTCs BO3MOXKHOCTb  NPEJCTABJICHUS  3asBICHUS O
NPEJOCTABICHUH MYHHIMIIAJIBHON YCIyTM W MpHiaraeMbplX K HEMy JOKYMEHTOB B (opme
3JIEKTPOHHOTO JIOKYMEHTA.

[Tpu nonaue 3asiBICHUS O MPEIOCTABICHUN MYHUIIUTIAILHOU YCIIYTH (PU3UYECKUM JIUIIOM B
anekTpoHHOU (popme ¢ ucnonbzoBanuem PIII'Y, ucnons3yeTcs mpocTas 3JIeKTPOHHAS MOANKUCH TPU
YCIIOBHH, YTO MPH BBIZAYe KIFOYa MPOCTON SIEKTPOHHOW MOANUCH JTUYHOCTh (PU3UUECKOTO JIUIA
YCTaHOBJICHA IIPH JINYHOM NpueMe. B MHOM cilydae 3asiBJIeHHE U MpUJIaraéMble JOKYMEHThI MOTYT
OBITh IIpesicTaBiIeHbl ¢ ucnoiab3oBanueM PIII'Y B ¢popme 351eKTpOHHBIX TOKYMEHTOB, IOMUCAHHBIX
3JIEKTPOHHOW TMOANMCBHIO, BUJ KOTOPOM MNpPEeAyCMOTPEH 3aKOHOAAaTelbcTBOM Poccuiickoit
deneparuu, Ipyu TOM TOKYMEHT, YOCTOBEPSIOMINN JINYHOCTD 3asiBUTEINS, HE TPEOyeTCsl.

[Ipu nmoxaue 3asBICHUS O MPEJOCTABICHIUN MYHHUIIUIAIBLHON YCIYTUB AJIEKTPOHHOU (hopme
IOPUAMYECKUM  JIMIIOM WM (U3MYECKUM  JIMLOM, 3aperUCTPUPOBAaHHBIM B KauecTBe
WHJIUBUIyaJIbHOTO TpeAnpuHUMarens, ¢ wucnoiab3oBanueM PIII'Y wucnone3yercs ycuiaeHHas
KBaJIM(ULMPOBAHHAS JIEKTPOHHAS MTOATHUCE.

3asgBuTeNnsAM OOECTeunBaeTCs BblJauya pe3yibTaTa MYHUIMNAIBHONH ycioyru B ¢dopMme
AJIEKTPOHHOTO JIOKYMEHTA, 3aBEPEHHOT0 YCUJIEHHON KBATU(PUITUPOBAHHOM SJIEKTPOHHOM MOITUCHIO
AJIMUHHCTpALIUH.

I11. CocTaB, noc/jie10BaTeIbHOCTh M CPOKHU BBINOJIHEHUS] A/IMUHMCTPATHBHBIX MpoLeayp,
TpeOOBaHUSI K MOPSAKY MX BBINOJHEHHS, B TOM 4YHCJIe OCOOEHHOCTH BbINOJHEHHUS
aJIMMHHMCTPATHBHBIX NPOLEAYP B JJIEKTPOHHOH dopMme

HcuepnbiBaouuii nepeyeHb AAMMHACTPATHBHBIX MIPOLEAYP

3.1. [TIlpenmoctaBieHue MYHUIMMAIBHOW yCIYTM BKJIIOYaeT B ce0a  creayromue
aIMUHUCTPATUBHBIE IPOLEAYPHI:

INpuEM OOKYMCHTOB H PETUCTpalUA 3asdBJICHUA Ha IMMPEAOCTABJICHUC MYHI/IIII/IHaJ'IBHOI\/'I
YCIIYTH;

IMPOBEpPKa KOMIIJICKTHOCTH U PACCMOTPCHHUEC MMOCTYIIMBIINX JOKYMCHTOB,

MOATOTOBKA TMPOEKTa BBIMHCKM W3 pEecTpa MYHUIUIAIHHOTO UMYIIECTBA JHOO
MOTHUBHUPOBAHHOT'O OTKa3a B MPCA0CTaBJICHUU MYHHHHHHHBHOﬁ YCIYru U uX perucTpanus,

BbIIaya BBIIMCKM U3 pPEeCTpa MYHHIIMIIATLHOTO HWMYIIECTBA 3asBHUTENIO  JIMOO
MOTHUBHUPOBAHHOT'O OTKa3a B MPCA0CTaBJICHUU MYHHHHHHHBHOﬁ YCIyru.

IIpuemM JOKyMEHTOB M perucTpanus 3asiBJeHUs] Ha NPeJ0oCTaBJIeHHe MYHUIMNIAIbHOMN
yeayru

3.2. OcHoBaHMEeM Ui Hadajla aJMUHHUCTPATUBHOM NPOLENYpHl SBISAETCS IOCTYIUICHHE
3asIBJICHUA B afjpec AIMUHHUCTPALUH.

3asgBieHME B TEUEHHME OJHOIO pabodyero JHA C MOMEHTa II0Ja4d PErHuCTPUPYETCs
JOJKHOCTHBIM JIMLOM AJMHHHMCTPALMK, OTBETCTBEHHBIM 3@ PETUCTPALIMIO U IIPUEM JOKYMEHTOB, B
’KypHaJle perucTpanyy MOCTYNMBIIUX JOKYMEHTOB W/WIM B JEKTPOHHOM 0a3ze JaHHBIX MO Y4eTy
JOKyMeHTOB Aamunuctpaiuu (nanee — COJ).



[Ipu mocryruieHuu 3asBIeHUs B aapec AJAMUHUCTPALMH IO MOYTE JTOJHKHOCTHBIM JIUIIOM,
OTBETCTBEHHBIM 3a PETUCTPALMI0O M MpHEM JAOKYMEHTOB, B TE€UYEHHE OJIHOTO pabodero AHS C
MOMEHTA MOCTYIJICHUS MUCbMa B AJIMUHUCTPAIIUIO BCKPHIBACT KOHBEPT M PETUCTPUPYET 3asBIICHUE
B )KypHaJle pPerUCTPallMy MOCTYNUBIINX TOKYyMEeHTOB u/uiu B COJI.

3asiBiIeHHE, TTOJIAaHHOE B ATMUHUCTPAIIMIO B DJIEKTPOHHOU (hOpMe Ha AJICKTPOHHYIO TOUTY
au6o mocpenctBom PIII'Y, B Tedyenwe omHoro pabouero aHA ¢ MoMmeHTa mojayud Ha PIITY
PETUCTPUPYETCS TOHKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 PETMCTPALUIO U TIPUEM JIOKYMEHTOB B
JNeKTpOHHOU (¢dopMe (lanee — OTBETCTBEHHBIM CHELMATUCT), B JKypHal€ pEerucTpaluu
MOCTYNMUBIINX TOKyMeHTOB W/mimu B CO/I.

[Ipu nonmaue 3asBieHUS U MOpHIaraembix JTOKyMeHTOB dyepe3 PI'AY M®I] nayaiom
aJIMUHUCTPATUBHON MPOIEAYPHl SIBISETCS MOJTYYEHUE JOHKHOCTHBIM JIMLIIOM AJIMUHUCTpPALNH,
OTBETCTBEHHBIM 3a MPUEM U PErHCTPAIUIO 3asBICHUS O MPEJOCTAaBICHUH MYHUIIUIIAILHOW yCIyTU
U MPWIAraeMbIX JOKYMEHTOB B (JOPME AJIEKTPOHHOTO JOKYMEHTA W (WJIM) DJIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB (J]ajiee — OTBETCTBEHHBIN CIEIHANUCT) MO 3alIUIICHHBIM KaHalaM CBSA3H. 3asBICHUE,
noctynusiiee oT PTAY M®I B Aamunuctpanuio B GopMe 3JIEKTPOHHOTO JTOKyMEHTa U (WJIH)
ANIEKTPOHHBIX 00pa30B JOKYMEHTOB, PETHCTPUPYETCS C YKa3aHHEM JaThl M BPEMEHHU MOTy4YeHUs
TaKUX JOKYMEHTOB C TMOCIEAYIONIMM BHECEHUEM WH(GOPMAIMH O JaTe TMOCTYIICHUS 3asBJICHUS U
MpUJIaraeéMbIX K HeMy TOKYMEHTOB B (hopMe JOKYMEHTOB Ha OyMa)KHOM HOCHTEIIE.

[1o ocHOBaHUSM, yKa3aHHBIM B IyHKTax 2.12 u 2.13, B npuemMe ¥ perucTpanuu 3asBlICHUs U
MPUJIaraeéMbIX JOKYMEHTOB OTKA3bIBACTCS.

[Ipomeninee perucrpanuio 3asBICHUE C MpHJIaraéMble K HEMY JOKYMEHTaMHU B TE€UEHUE
oIHOTO paboyero NHs MepefaroTcsl AOHKHOCTHOMY JIMIY AJMUHHUCTPAIMU, OTBETCTBEHHOMY 3a
MPE0CTaBICHNE MYHUIIUIIATLHON YCIYTH.

Pe3ynbTaToM BBINONIHEHUS AJAMHHHUCTPATHUBHOM TPOIEAYpbl U CHocoOoM ¢uKcaluu
SBJISICTCSI PETUCTpallusi U Tepefada 3asBJICHHUS JOJKHOCTHOMY JIMILy, OTBETCTBEHHOMY 3a
MPEA0CTaBIEHNE MYHUIIUIIAIBHON YCIYTH.

Cpox BBITIOJHEHUS AJAMUHUCTPATUBHOM MPOILEAYyphl HE MPEBBIMIAET TPEX IHEW CO JHS
pPErUCTpalliU 3asiBJICHUSI.

IIpoBepka KOMIVIEKTHOCTH M PACCMOTPEHHE MOCTYNUBIINX JOKYMEHTOB

3.3. OcHoBaHumeM JuIsi Hadajga aJIMUHUCTPATUBHON TIPOIEAYPHI SBISETCS TPHHSITHE
JIOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 MPEIOCTABICHNE MYHUIIMNAIBHOW YCIYTH, 3asIBICHUS U
MPE/ICTABJICHHBIX JOKYMEHTOB B IIEJIAX MPOBEPKH MX KOMIUIEKTHOCTH U PACCMOTPEHUS.

JIOIKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NPENOCTAaBICHUE MYHUIMNAIBHOW YCIYTH,
MPOBEPSICT HAJIMYME JOKYMEHTOB Ha COOTBETCTBHUE IMEPEUYHIO, YKa3aHHOMY B TIyHKTE 2.8
AJIMUHHCTPAaTUBHOTO PETJIAMEHTA.

PesynbraroM aIMUHHCTPAaTUBHOW TPOLEAYpPHI SBISIETCS TMPOBEACHHAS JOKHOCTHBIM
JULOM, OTBETCTBEHHBIM 3a MPEIOCTaBICHUE MYHHUIIMNAIBHOM YCIYrH, MPOBEpPKA MOCTYMHBIINX
JIOKYMEHTOB.

Cnocobom (ukcaru pe3ynbTaTa BBINOJIHEHUS aIMUHUCTPATUBHOW MPOLEAYPHl SBISETCS
dbopMHUpPOBaHKUE JTOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a TMPEJOCTABJICHHE MYHUIIUITAIBHON
yCIYTH, TIaKeTa JIOKYMEHTOB /Ui MOJATOTOBKM MPOEKTAa pe3yibTaTa MpeJoCTABICHUS
MYHUILIMTIAJTbHON YCITYTH.

CpoK HCIOTHEHUS! aAMUHUCTPATUBHOM MPOLEAYphl HE MPEBBIIIAET IBYX JHEH.

IloaroroBka mnpoexkTa BBINMCKM M3 peecTpa MYHHMIMIAJIbHOIO HMYIIeCTBAa JH00
MOTHBHPOBAHHOI0 0TKA3a B NMPeJ0CTABJIEHUM MYHUIIUNIAJBHOM YCJIYIM U MX perucTpanus

3.4. OcHOBaHMEM JUIsl HAaYala aJIMUHUCTPATUBHOM MPOILETYPHI SABIsSETCS C(HOPMUPOBAHHBIH
B COOTBETCTBUU C MyHKTaMU 2.8 AIMUHHUCTPATUBHOIO PErJIAMEHTA MAKET TOKYMEHTOB.

Ilocne npoBeneHUs TNPOBEPKM IMOCTYNMBIIMX JOKYMEHTOB  JIOJDKHOCTHOE  JIMIIO,
OTBETCTBEHHOE 3a MPEIOCTABICHUE MYHULMIIAIBHON YCIyTH, OCYIIECTBIISET MOATOTOBKY IPOEKTa
BBIMMUCKA M3 peecTpa MYHUIUNAIBHOTO MMYIIECTBa JHOO MOTHBHUPOBAHHOTO OTKa3a B
MIPEAOCTABICEHNA MYHMIIMIAIBHOW YCIYyTH, B CIy4ae HaJIUM4Msl OCHOBAHUsSA, MPEIyCMOTPEHHOIO



IYHKTOM 2.15 AJIMUHUCTPAaTUBHOTO PErJIaMEHTA.

IIpoekT BBIIMCKM W3 peEecTpa MYHHUIMIAIBHOIO MMYIIECTBA JOJDKEH COJAEpKaTh
CIIEIYIOIINE CBEICHMUS:

1) HauMeHOBaHUE AIMUHUCTPALIUH;

2) dgamunmio, ¥Ms, OTY4ECTBO (MOCIETHEEe - NPU HATMYUM) 3asBUTENs (TpeACTaBUTEINS
3asBUTEIIS CO CCBUIKON Ha JOBEPEHHOCTB);

3) yKa3zaHue 1eJIH MOJyYEHHUS BBITUCKY;

4) HauMeHOBaHUE, aJJpec, OCHOBAaHHE HAX0XKICHUs 00BEKTa HEABUKUMOCTH;

5) nara noJAnMcaHus BBIUCKU U3 PEECTpa MyHULIUIIAIbHOTO UMYILIECTBA.
JIOJPKHOCTHOE JIMIO, OTBETCTBEHHOE 32 IPEAOCTABIECHHE MYHUIIUIIAIBHON YCIIyTH:
COIJIACOBBIBAET IPOEKT BBINUCKM M3 pEecTpa MYHUIMIAIBHOIO HMYILECTBAa JIMOO
MOTHUBUPOBAHHOI'O OTKa3a B IPEAOCTABICHUM MYHUIMIAIBHON YCIYIHMC AOJDKHOCTHBIMHU JHMLIAMHU
AJMUHUCTpALUU, HAJECIEHHBIMU IMOJHOMOYMSIMH IO PAaCCMOTPEHHUIO BOIPOCOB IPENOCTABIICHUS
MYHUIUTIAIBHON YCIIyTH;

IIPEJICTABIISIET COIIACOBAHHBIN MPOEKT BBHIIUCKU M3 PEECTPA MYHHLMIIAILHOTO UMYILECTBA
a100 MOTHMBUPOBAHHOI'O OTKAa3a B MPEJOCTaBIECHUU MYHUIUNAIbHON YCIYrM Ha pacCMOTPEHHUE U
MOJIKUCH TJIaBE€ CEJIbCKOI0 MOCEICHMUS;

nepefaeT IMOJANUCAHHYIO BBIMUCKY U3 peecTpa MYHHUIMIAIBHOIO HMYyIIecTBa JHO0
MOTUBUPOBAaHHBIM OTKa3 B MPEAOCTaBICHUM MYHUIUNAIBHON YCIYTM Ha PErucTpaluio
JOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 33 PETHCTPALMIO CXOASIIEH KOPPECTIOH ICHIIUH.

Pe3ynbraroM agMHHHCTPaTUBHOW MPOLEAYPHI ABISETCS MOANKUCAHUE IPOEKTA BBIMUCKU U3
peecTpa MYHUIMIIAJIBHOIO MMYILIECTBA JHUOO MOTHBHPOBAHHOI'O OTKa3a B IPEIOCTaBICHUU
MYHULIMTNIAJIbHOW YCIIYTH.

Crnocobom (ukcanuu pesyiabTaTra BBIIOJHEHHUS aJAMUHUCTPATHBHOM IMpOLENyphl SBISETCS
perucTpanys BbIMUCKH U3 peecTpa MyHUIIMIIAJIbHOIO UMYIIIECTBA TUOO MOTUBUPOBAHHOTO OTKa3a B
IIPEIOCTABIEHUN MYHULIUIIAIBHON YCIYTH.

Cpok UCHOJTHEHUS aAMMHUCTPATUBHON MPOLEAYPhl COCTABIISETHE MPEBBILIACTIIATA JTHEH C
MOMeEHTa c(hOpMHUPOBaHMS MTAKeTa JOKYMEHTOB.

Bbijaya BBINUCKHU U3 peecTpa MYHHMUIMNAJIbHOIO0 UMYIIECTBA JIMOO MOTUBHPOBAHHOIO
0TKAa3a B MPeA0CTABJIEHUH MYHUIIUNAIBHOMH YCIyTrH

3.5. OcHoBanueM i  Hayala  aJMUHUCTPATUBHOM  MpOLEAYpPHl  SBISAETCS
3apEruCTPUPOBAHHAS BBIITMCKA M3 PeecTpa MYHHIIMITAILHOTO MMYIIECTBA JTHOO MOTHBHPOBAHHBIN
OTKa3 B MPEIOCTABIIEHUU MYHUIIUTIATHHON YCIYTH.

3asBurens au60 PTAY MOI[ nmo wucredueHun necsatu paboyux OHEW CO JHS TOJa4Yu
JOKYMEHTOB  3asiBUTENIEM Ha TMPENOCTAaBICHHWE MYHHIMMIAIBHOM  YCIYTH  YBEIOMIISETCS
JIOJDKHOCTHBIM JIMIIOM, OTBETCTBCHHBIM 3a IPEJIOCTABICHHEC MYHHUIIUIIAIBHOW YCIYTH, O Jare,
BPEMEHH U MECTE BBIJIa4M pe3yabTaTa MPEeAOCTaBICHHS] MyHUIIUIAILHON YCIYTH.

B ciywae Bemaum  pesynapTaTa  MPENOCTABIICHUS  MYHHUIWINAIBHOW  YCIYyTH B
AIMUHUCTpaIuy, 3asBUTENb MPH MOJYUYEHUU TOATBEPKAAECT COTIacHe O MONYUYEHUH pe3ysbTara
MYHHIIHITATLHOW YCITYTH B )KYPHAJIE UCXOJISIIEH KOPPECTIOHICHITNH A TMUHUCTPAITHH.

B cnyuae Beigaum pe3ynbraTa MpeqoCTaBICHUS MYHUIIUTIAIBHON YCIYrH 3asBUTENIO Yepes
PI'AY M®II;

PI'AY M®II nampaBnseT Kypbepa B CPOK HE IO3[HEE cienyromero padouero AHsS C
MOMEHTa YBEJIOMJICHHS O TOTOBHOCTH Pe3yJIbTaTa MyHUIIUTIATBHON YCITYTH;

MOJIy4aeT JOKYMEHTHI IO OTMUCH MpUeMa-Tepeaun JOKYMEHTOB;

OCYIICCTBIISICT  Tepefady pe3yidbTara MPeIOCTABIICHUS  MYHHUIIUIAIBHON  YCIyTH
3asBUTEIIO.

Pesynbrar mpenocTtaBieHUss MYHUIMOAIBHOM  YCIYIM MpelcTaBisercss 3asBUTeN0  (ero
MPEJICTABUTEIIO ) HEMOCPEACTBEHHO Ha OyMa)KHOM HOCHUTEIE TIPU MPEIbBICHIH:

1) duzmdyeckuM auIOM - 3asBUTENEM (3aKOHHBIM TPEACTABUTENEM 3asBUTENS) - JIOKYMEHTAa,
YIOCTOBEPSIOIIETO €r0 JINYHOCTE;



2) ¢u3MYeCKUM JUIOM - YIIOJTHOMOYEHHBIM WPEJICTaBUTENIEM 3asBUTENS - JIOKYMCHTA,
YIOCTOBEPSIOLIETO JINYHOCTh, ¥ IOKYMEHTA, OATBEPKIAI0IIET0 COOTBETCTBYIOUIHNE TOJTHOMOYHSI.

[To BBIOOPY 3asiBUTENST AIMUHHUCTpAIUEH 00eCIIeYnBACTCS BO3MOKHOCTD MPEACTABICHUS
B KauecTBE pe3ylibTaTa IMPeIOoCTaBICHUS MYHUIUNAIBHON YCIYrHM 3JIEKTPOHHOTO [OKYMEHTa,
MOAMUCAHHOTO YIMOJTHOMOYEHHBIM JOKHOCTHBIM JIMIIOM AJIMUHUCTpPAIMU C HCIOJIb30BaHUEM
YCUJIEHHOM KBAIU(PUIIMPOBAHHOMN 3JIEKTPOHHOM MOAMKCH.

PesynbraroM aAMUHUCTpPAaTHUBHOM MpOLEAYypbl SBISETCS BblJada BBIMUCKA W3 peecTpa
MYHUIIUIIAJILHOTO UMYIIECTBA JINOO MOTUBUPOBAHHOTO OTKAa3a B MPEJOCTAaBICHUH MYHUIIUIATBHON
yeiyru 3asButento uwin B PCAY M®II,

Cnocobom (uxcaru pe3ysibTaTa BBIIOJIHEHUS aIMUHUCTPATUBHOW MPOLEAYPHI SBISETCS

OTMETKa O BbIJIaue JOKYMEHTOB 3asBUTEIIO.

Cpok HCTIOTHEHUS aJMUHUCTPATUBHON MPOLEAYPHI COCTABISAET OAUH pabOUHii 1EHb.

ITopsinok ucnpaB/IeHHs JONYIIEHHBIX ONEYATOK M OIIMOOK B BBIIAHHBIX B pe3yJabTare
NpeJoCTaBIeHUA MYHUIIUINIAJBHOH YCJIYIH JIOKYMEHTAaX

3.6. B ciydae BbIABIECHUS ONEYaTOK M OWIMOOK 3asBUTENb BIIpaBe OOpaTUTbCA B
Anmunuctpanuio, PTAY M®I] ¢ 3asBnenuemM o0 ucnpaBiieHUU JOMYIIEHHBIX ONEYaTOK U OIIMOOK
1o (hopMe coriacHo npuiokeHuro Ne 3 AIMUHUCTPATUBHOTO PETJIAMEHTA.

B 3asBnenun 00 ucnpaBiieHUU ONEYaTOK U OLIMOOK B 00513aTEILHOM MOPSIKE YKa3bIBAIOTCS:

1) manmeHoBanue Anmunuctpanuu, PIAY MOILI, B koTOpwIii momaercs 3asBiIeHHE 00
UCIIPABJIEHUE OIEYaTOK;

2) BuA, Jara, HOMEp BbIJauu (pErucTpanuu) AOKYMEHTAa, BBIIAHHOTO B pe3ylbTaTe
IIPEIOCTABIECHUS MYHULIUIIATbHON YCIYTH;

3) ans OpUAWYECKUX JIMI — Ha3BaHUE, OpraHu3alMoHHO-TpaBoBas ¢opma, MHH, OI'PH,
aZipec MecTa HaXOKJIEHUs, PaKTUUECKUI aJpec HaxOXIeHUs (MPU HAJIWYHMH), aApPEC IEKTPOHHON
HOYTHI (MIPU HAIMYMK), HOMEP KOHTAKTHOTO TeJIe(oHa;

4) nns VHIUMBUYaJIbHBIX MpeANpUHUMATENel - pamMunus, UMs, OTYECTBO (ITOCIEAHEE - MIPU
Hamnuun), MHH, OI'PH, naHHble OCHOBHOIO JIOKYMEHTA, YAOCTOBEPSIOIIETO JIMYHOCTh, aJpec
MeCTa HaXO0XAEeHUs, (aKTUUECKUH aJipec HaXO0XAeHus (MpU HAJTUYNUN), aJpec dJIEKTPOHHOMN MOYThI
(Ipu HaMMYKMK), HOMEP KOHTAKTHOTO TeJe(oHa;

5) nns ¢usznueckux Ul — GaMuIMs, UM, OTYECTBO (TIOCIEIHEEe - MPU HAJIUYUU), aJpec
MecTa JKUTENbCTBA (MecTa MNpeObIBaHUA), aApec AJIEKTPOHHON MOYTHl (MPH HAIUYMM), HOMEp
KOHTaKTHOTO TeJIe(OHa, TaHHbIE OCHOBHOT'O JOKYMEHTA, Y10CTOBEPSIOIIETO JIUYHOCTb.

6) pEeKBU3UTHl JIOKyMEHTa (-0B), OOOCHOBBIBAIOIIUX JIOBOJBI 3asBUTENSl O HAJIUMYUHU
OTIEYaTKH, a TAKXKE COJIEPKALIUX MTPaBUIIbHBIE CBEJICHUS.

3.6.1. K 3asgBneHMio A0JKeH OBITh MPHJIOKEH OPHUTMHAN JOKYMEHTA, BBIJAHHOTO IIO
pe3ysibTaTaM MpeAoCTaBIeHHs] MyHUIIUIATIbHON YCIyTH.

B cnyuae ecnu ot umenu 3asBUTENS AEHCTBYET JIMLO, SBISIOLIEECS €0 MPEICTaBUTEIIEM B
COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoit deneparuy, Takke NPeACTaBIAETCS TOKYMEHT,
YIOCTOBEPSAIOIIUI JIMYHOCTh MPEACTABUTENS], U JOKYMEHT, MOATBEPKAAOIINNA COOTBETCTBYIOLINE
MOJIHOMOYHSI.

3.6.2. 3asBneHue 00 HUCHpPABIECHUU ONEYATOK M OMIMOOK MPEACTABISAIOTCS CIEAYIOUIMMU
crocobamu:

— JIMYHO B AJIMUHUCTPALUIO;

— IIOYTOBBIM OTIIPABJICHUEM;

— myTeM 3anojiHeHus: GopMel 3anpoca yepes «JInunelii kabuner» PIIT'Y;

— B PI'AY MOII.

3.6.3. OcHOBaHUSMU VISl OTKA3a B MIPUEME 3asiBJICHUS 00 UCIIPABICHUH OTIEYaTOK U OITHOOK
ABIISAIOTCS:

1) mpencraBieHHblE JOKYMEHTBI II0 COCTaBy M COJIEPKAHUIO HE COOTBETCTBYIOT
TpeOoBaHUAM IYHKTOB 3.6 1 3.6.1 AIMUHHCTPATUBHOTO PETJIAMEHTA;

2) 3asBUTEIb HE ABISAETCA MOTyYaTeleM MyHUIIMIIAIBHON YCIYTH.



3.6.4. Orka3 B mpueme 3asBICHHS 00 HCIPaBICHUH ONEYAaTOK M OIIMOOK IO HHBIM
OCHOBAHUSIM HE JIOIYCKAeTCs.

3asBUTENb UMEET MPABO MOBTOPHO OOPATHUTHCS C 3asiBICHUEM 00 MCIPABICHUU ONEYATOK U
OIIMOOK MOCJe YCTpaHEHUs OCHOBAaHUM JJI OTKa3a B UCIPABICHUU OINEYATOK, MPEAYCMOTPEHHBIX
NYHKTOM 3.6.3 AAMHUHHCTPATUBHOTO PETJIaMEHTA.

3.6.5. OcHOBaHUAMH I OTKAa3a B UCIIPABIICHUU OINEYATOK U OIIHUOOK SIBIISIFOTCS:

OTCYTCTBHE HECOOTBETCTBUN MEXAY COJEP)KAHUEM JOKYMEHTA, BBIJIAHHOTO 110 PE3yJibTaTaM
MPEIOCTABIICHUS MYHUIMIAIBHON YyCIyrH, W COAEpKaHMEM JIOKYMEHTOB, IIPEICTaBICHHBIX
3asgBUTEIEM CAMOCTOSITENPHO M (WJIM) 1O COOCTBEHHOM WMHHUIMATHBE, a TAaKKe HAXOJSIIUXCS B
pacnopsDKeHUd AJIMUHUCTpauMd Y (WJIM) 3alpolIeHHBIX B paMKaX MEKBEJOMCTBEHHOI'O
UH(POPMALIMOHHOTO B3aMMO/ICHCTBHSI IIPH MTPEJOCTABICHUH 3asIBUTEII0 MYHHIUIIAIBHON YCIYTH;

JOKYMEHTBI, TMpEACTAaBIIEHHbIE 3asBUTEJIEM B COOTBETCTBHM C IMYHKTOM 3.6
AJIMUHUCTPAaTUBHOI'O perjlaMeHTa, He MIPEICTABIUINCh paHEE 3asBUTENIEM 1P 110/1a4€ 3asIBICHUS O
NPEIOCTaBIICHUU  MYHHUIIMIAIBHOM  yCIyrd, NPOTUBOpEYAT JAaHHBIM, HaXOASIIUMCA B
pacnopsokeHMM AJMHMHUCTpalMM M (MJIM) 3alpOUIEHHBIX B paMKax MEXBEIOMCTBEHHOIO
MH(OPMALIMOHHOTO B3aUMOACHCTBUS NP MPEAOCTABICHUH 3asIBUTEII0 MYHHUIUITAILHON YCIYTH;

JIOKYMEHTOB, YKa3aHHbIX B NOJNYHKTE 6 MyHKTa 3.6 AJMHUHHCTPATUBHOIO pPErjaMeHTa,
HEJOCTAaTOYHO I Havalla MpoIeAypbl HCTIPABICHUH ONEYaTOK U OMIHOOK.

3.6.6. 3asBieHre 00 MCTIPABICHUH ONEYaTOK M OLIMOOK PErucTpupyeTcs: AAMUHUCTpALUEH,
PI'AY M®I] B TeueHue ogHOro paboyero JAHS ¢ MOMEHTA IMOJIyuYeHUs 3asBICHUS 00 MCIIPaBICHUN
OIIEYaTOK U OMMOOK U IOKYMEHTOB IPUIIOKEHHBIX K HEMY.

3.6.7. 3asBieHue 00 UCIPABJICHUU OMEYATOK M OIIMOOK B TEUCHHE MATH Pabouux IJHEH ¢
MOMEHTa PETUCTPAaluU B AJAMHHHUCTPAIMM TAKOTO 3asBJICHUS paccMaTpUBaeTcs AJIMUHUCTpaLuen
Ha MPEMET COOTBETCTBUS TPEOOBAHUIM, IPEAYCMOTPEHHBIM AIMUHUCTPATUBHBIM PETIAMEHTOM.

3.6.8. Tlo pe3ynbTraramM pacCMOTpEHHUS 3asBJICHHS 00 MCIPABICHUH OMEYATOK U OMIMOOK
AJIMUHHUCTpaALUs B CPOK, IPELYCMOTPEHHBIN ITYHKTOM 3.6.7 AIMUHUCTPAaTUBHOTO PEriIaMEHTa:

1) B ciayyae OTCYTCTBHUSI OCHOBAaHMM JUIsl OTKa3a B MCIPABICHMM OINEYATOK M OLIMOOK,
IPEIYCMOTPEHHBIX MYHKTOM 3.6.5 AJIMHMHUCTPaTMBHOTO perjaMeHTa, NPUHUMAaeT pelleHue 00
MCIIPABJIEHUU OIEYaTOK U OLINOOK;

2) B cityyae HaJlu4usl XOTs Obl OHOTO U3 OCHOBAHMM /ISl OTKa3a B UCIPABJIEHUH OIEYaTOK,
IPEyCMOTPEHHBIX MYHKTOM 3.6.5 AJIMUHHCTPAaTUBHOIO pErJIaMeHTa, MPUHHUMAET pelieHue o0
OTCYTCTBUHM HEOOXOJMMOCTH UCIPABJIEHHUS ONEYaTOK U OLIHOOK.

3.6.9. B cnyuae mnpuHSTHS pernieHus 00 OTCYTCTBUU HEOOXOJAMMOCTH HCIPaBICHUS
OMEYaToOK M OMHUOOK AJMMHHUCTpAIMed B TeueHHe TpeX pabouux JIHEH ¢ MOMEHTa HpPUHSATHUS
peteHust 0hopMIISIETCSI TUCEMO 00 OTCYTCTBUU HEOOXOIMMOCTH MCIIPABJICHHS OTEYaTOK U OLTHOOK
C YKa3aHUEM IPUYUH OTCYTCTBUS HEOOXOIUMMOCTH.

K nucemy 00 OTCyTCTBUHM HEOOXOIMMOCTH HCIIPABJICHHUS OINEYaTOK U OMIMOOK
IPUKIAIbIBAETCd OpPUIMHAN  JIOKYMEHTA, BBIJIAHHOTO IO pe3yjbTaTaM IMpPeJOCTaBICHUS
MYHUIIMNIAJILHON YCIIYTH, 32 UCKITIOYEHUEM cITydasi 0/1a4yM 3asiBJICHUS 00 HCIPaBICHUH ONIEYaTOK U
oLIMOOK B 3JEKTPOHHOM (hopme uepe3 PITIY.

3.6.10. UcnpaBneHue onevyarok M OMMUOOK OCYHIECTBIseTCS AJMHUHHUCTpAled B TeueHue
Tpex pabouux AHEH C MOMEHTa MPHUHATHUS PEIIeHUs, TPEIYCMOTPEHHOrO0 MOAMYHKTOM | IyHKTa
3.6.8 AnmMunHMCTpaTUBHOTO Pernamenra.

PesynpTaToM wHCHpaBiIeHHs ONEYATOK M OIIMOOK SBISETCS TMOATOTOBIEHHBIH B JBYX
AK3EMILISIpax JOKYMEHT O IPEIOCTaBI€HUH MYHUIIUTIATBHON YCITYTH.

3.6.11. [Ipu ucnipaBieHUH OMEYATOK M OIMIMOOK HE OMYCKAeTCs:

— W3MEHEHHE COJEep>KaHUS JOKYMEHTOB, SBISIOUIMXCA PE3YyIbTaTOM MPEIOCTaBICHUS
MYHUIUIIATBHON YCIYTH;

— BHECEHHE HOBOW MH(OpMalMH, CBEIEHUN U3 BHOBb MOJYYEHHBIX TOKYMEHTOB, KOTOpHIE
He ObUIH Mpe/ICTaBJICHbI IPU M0/1a4e 3asBICHUS O MPEJOCTAaBICHUH MYHUIIUIAIbHOM YCIIyTH.

3.6.12. JIokyMeHTBI, TPElyCMOTPEHHBIE TYHKTOM 3.6.9 u a63arem BTOpbIM myHKTa 3.6.10
AJMUHUCTPATUBHOTO PETJIaMEHTA, HANpPaBIsAIOTCA 3asBUTENIO MO MOYTE WM BPY4YalOTCS JUYHO B
TEYEHHUE OJHOTO pabouero JHs C MOMEHTA UX MOAMUCAHUS.
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B ciyuae mopmaum 3asBieHHs 00 HCIpaBICHUHM OINEYAaTOK B JJIEKTPOHHOH (opme uepes
PIII'Y, 3asBuTens, B TEYEHHE OJHOro paboyero JHA C MOMEHTAa MPUHATUS peLIeHus,
IPEIyCMOTPEHHOIO  MOANYHKTOM 1 nyHkra 3.6.8  AJAMMHHMCTPaTMBHOIO  PEIJIAMEHTA,
UHPOPMHpYETCSI O MPUHATHUM TAKOIO PpELIEHUs M HEOoOXOAMMOCTH IpE/ACTaBIECHUS B
AJMUHUCTPALMIO OPUTMHAIBHOIO AK3EMIUIIpa JOKYMEHTAa O IPEJOCTAaBICHUU MYHULIUIAIbHON
YCIIYTH, COAEpKAIUI ONeYaTKH U OIIMOKH.

IlepBbIii OpUIMHAIBHBIM DJK3EMIUIAP JOKYMEHTa O IPENOCTABICHUM MYHULHUIIAIBHON
YCIIYTH, COAepKAIUI ONleYaTKH U OIINOKH, HOJUIEKHUT YHUUTOXKEHUIO.

Bropoii opuruHasibHbIN SK3EMILIAP JOKYMEHTA O IPEIOCTaBICHUU MYHUIUIIAIBHONU YCIIYTH,
coJiep KAl OneyaTKy U OIUMOKU XpaHUTCS B AJIMUHHCTPALIUU.

AKT YHUUYTOXEHHUS JOKYMEHTOB, COJCPKAIINX ONEYATKH U OMIMOKH, COCTABISIETCS B OHOM
9K3EMIUISIpE M MOJIIMBAETCS K JOKYMEHTaM, Ha OCHOBAaHMM KOTOPBIX ObLIa IpeloCTaBiIeHA
MYyHULUIIAJIbHAS yCIIyTa.

3.6.13. B cinyuae BHeCeHMs] M3MEHEHHMH B BBIIAHHBIM IO pe3ysbTaTaM IPEJOCTaBICHUS
MYHULIMIIAJIbHOW YCIYrd JIOKYMEHT Ha IpEeAMET HCHpPaBICHHUS OMMOOK, JOIMYIIEHHBIX IO BUHE
AIMMHHCTpaKK (1K) UX JODKHOCTHBIX JIULL, TUIaTa ¢ 3asiBUTEINS HE B3UMAETCS.

Ilepeyenb aAMUHHUCTPATHMBHBIX Npoueayp (ZelcTBMiA) ©NpPH NpPeIOCTABJICHUM
MYHUIMIIAJIbHOH YCJIYI'H B 3JIEKTPOHHOM (hopme

3.7. OcobeHHOCTH NPEAOCTABICHUS MyHULIMIIAILHON YCIIYTH B 3JIEKTPOHHOH (opme.

3.7.1. Ilpu npenocTaBlIeHUH MYHMLMIIAIBHOM YCIYTM B 3JE€KTPOHHOM (opMe 3asiBUTEIIO
o0ecreunBaroTCs:

IoJIydeHue MHPOPMAIUH O OPSAIKE U CPOKaX MPEIOCTABICHUS MyHULIUIIAIbHON YCIYTH;

3anuch Ha pueM B Aagmunuctpanuto, PCAY M®I] pyis nogauu 3anpoca o nNpeocTaBIeHUN
MYHHUIUIIAJIBHON YCIyTH;

(bopmMHUpoBaHUE 3ampoca;

MIPUEM U perucrpanus AIMUHUCTPALUEH 3apoca U UHBIX TOKYMEHTOB, HEOOXOAUMBIX JJIs
IIPEIOCTABIEHUS MyHULIUIAIBHON YCIYTH;

MOJIy4eHHUE pe3yibTaTa MPel0CTaBICHUS MyHUIIUIIAJIbHON YCIyTH;

IIOJIy4YE€HHUE CBEACHHUN O XO0JI€ BBIIIOJIHEHMSI 3aIIpOCa;

OCYILIECTBJICHUE OLIEHKH KayecTBa MPEI0CTaBICHNUS MyHUIIMITAIBHON YCIIYTH;

nocyneOHoe (BHecyaeOHOe) oOxaloBaHME pelleHud U jaedcTBud  (Oe3meiicTBUs)
JOJIKHOCTHBIX JINL AJJMUHHUCTPAIMH, TPEIOCTABIISIONIET0 MyHUIIUITAJIBHYIO YCIIYTY.

3.7.2. 3anuce Ha npuem B AnMuHuctpanuo uiad PI'AY M®II qyis nogauu 3anpoca.

[Ipu opranmsanuu 3anucu Ha npueM B Aamunuctpanuio win PUAITY MO®Il[3aaBuremnto
o0ecreuynBaeTcsi BO3MOXHOCTb:

a) 0O3HAKOMJICHHSI C pacmucaHueM padoTel AnmuHuUcTpammu uin PIAY MOI], a Takxke ¢
JOCTYIHBIMU JJIS 3alIMCU Ha IIPUEM JlaTaMU U UHTEpBaJlaMi BPEMEHU IIPUEMA,

0) 3amucu B J1r00bIe CBOOOHBIE JUJISl MpUEMa J1aTy M BpeMs B Ipe/iesiaX YCTaHOBJIEHHOIO B
Anmunuctparn win PIAY M®I] rpaduka npuema 3asBUTEICH.

Anvmunuctpamus win PUAY M®IL] e Bnpase Tpe6oBaTh OT 3asiBUTEINS COBEPIICHUS MHBIX
NecTBUM, KpoMe MpOXOXKJIEHHS HICHTH(PUKALMM U ayTeHTU(HUKAIMU B COOTBETCTBUU C
HOPMAaTHBHBIMH NpaBOBbIMM akTaMu Poccuiickoit denepanuu, ykazaHHs LEIH NPUEMa, a TaKKe
NPEJOCTABIICHUS] CBEICHUS, HEOOXOIUMBIX Il pacuéra JIIMTEIbHOCTH BPEMEHHOTO WHTEpBala,
KOTOpPBI HE00X0IMMO 3a0pOHUPOBATH IS ITPUEMA.

3anuch Ha MpPHUEM MOXKET OCYILECTBIISATHCS MOCPEICTBOM HH(MOPMAIIMOHHOW CHUCTEMBI
Anmunuctpanuu win PICAY MO®LI, kotopas obecriednBaeT BO3MOXKHOCTh uHTerpamuu ¢ PIITI'Y.

3.7.3. ®opmupoBaHUE 3ampoca.

dopMupOBaHHUE 3aMpoca OCYLIECTBISAETCS MOCPEACTBOM 3alOJIHEHHS 3JIEKTPOHHOU (HOpMBI
3arpoca Ha PIII'Y 6e3 HEOOXOOMMOCTH IOTOJHUTENBHON IMOJAauM 3alpoca B KaKOW-IMOO WHOU
dbopwme.

Ha PIIT'Y pa3meniaroTcst 00pasiibl 3amoIHEHUS JIEKTPOHHOM POpMBI 3arpoca.



dopmaTHO-JIOTHYECKasl TPOBEpKa C(HOPMHUPOBAHHOTO 3aMpPOCa OCYIIECTBIISCTCS B MOPSIKE,
ompenensieMoM AIMUHUCTpauued, TIOocCie 3aloJHEHUs 3asBUTEIEM KaXKIOro M3  IoJIed
AJIEKTPOHHON (opMbI 3ampoca. [Ipu BBISIBICHUH HEKOPPEKTHO 3aMOJHEHHOTO TOJIS 3JIEKTPOHHOM
dbopMbl 3ampoca 3asgBUTENb YBEJOMIISIETCS O XapaKTepe BBISIBICHHON OIIMOKU U MOPSJIKE ee
YCTpaHEHUS! TOCPEACTBOM HH(GOPMAIIMOHHOTO COOOIIEHUS HEMOCPEICTBEHHO B AIIEKTPOHHOU
dbopme 3ampoca.

[Tpu hopmupoBanuu 3ampoca 3assBUTEIIO 00€CIICUNBACTCS:

a) BO3MOYKHOCTb KOIHMPOBAHUSA U COXPAHEHUS 3allpoca U UHBIX JOKYMEHTOB, YKa3aHHBIX B
nyHkre 2.8  AJMHUHHCTPAaTHBHOTO  pErjaMeHTa, HEOOXOAUMMBIX JJig  IPEeIOCTaBICHUS
MYHULUIIAJIBHON YCIYyTH;

0) BO3MOKHOCTH 3aIlOJIHCHHSI HECKOJIBKUMH 3asBUTENSIMH OJHOW 3JIEKTPOHHOWU (POPMBI
3ampoca IMpu OOpalleHuH 3a MYHUIUNAIbHBIMH YCIyramH, MpeArojaraoluMy HalpaBlieHUue
COBMECTHOTO 3alpoca HECKOJbKUMH 3asBUTEISAMH (OMHUCBHIBACTCS B CilIy4ae HEOOXOAUMOCTH
JIOTIOTHUTEIIBHO);

B) BO3MOXKHOCTb IT€YaTH Ha OYMaKHOM HOCHTEJIE KOTHH JICKTPOHHOU (POPMEI 3a1mpoca;

I') COXpaHEHHE paHee BBEACHHBIX B JJIEKTPOHHYIO (QopMy 3ampoca 3Haue€HUH B OO0
MOMEHT II0 >KEJIaHUIO M0JIb30BaTeNsl, B TOM YMCJIE TP BOZHUKHOBEHUHU OLIMOOK BBOJA M BO3BpaTe
JUTsI IOBTOPHOTO BBOJIa 3HAYCHH B SJIEKTPOHHYIO (POpMY 3arpoca;

J) 3aloJHEHHE TOJIeW »SJIEKTPOHHOM (QOpMBI 3ampoca A0 Hayajga BBOJA CBEICHUU
3asBUTENIEM C HCIOJNb30BAaHHEM CBEIEHUHM, pa3MEUIeHHBIX B (QenepanbHOil cucteme «EnmHas
cucteMa uUJIeHTUPUKAUUM ¢  ayTeHTUPUKAUMM B  HUHPpacTpykType, obecrneunBaromen
MH(OPMALIMOHHO-TEXHOJIIOTUYECKOE B3aUMOJICHCTBHE WH(MOPMALMOHHBIX CUCTEM, UCIOIb3YEMBIX
JUTSL TIPEIOCTABJICHUS TOCYIaPCTBEHHBIX M MYHUIIUITAJIBHBIX YCIIYT B 3JICKTPOHHOH (opme» (masee-
eAnHasl CUCTeMa WACHTU(UKANMK W ayTeHTU(UKAIMH), U CBEACHUN, OMyOIMKOBAHHBIX Ha
nopTajax, B YaCTH, Kacarollelcsi CBECHUH, OTCYTCTBYIOIIMUX B €IMHONW CUCTEME UICHTU(PUKALINU U
ayTeHTU(UKAIIHH;

€) BO3MOKHOCTh BEPHYTHCS Ha JIFOO0H M3 3TAINOB 3aMOJIHEHUSI DJIEKTPOHHOUM (OpMBI 3ampoca
0e3 moTepu paHee BBEICHHON HHpOpMaIIHH;

) BO3MOXKHOCTb Jtoctyna 3asButens Ha PIII'Y k panee mogaHHBIM UM 3ampocaM B T€UEHHE
HE MEHEe OJIHOTO Tojla, a TaKKe YaCTUYHO CHOPMHUPOBAHHBIX 3alPOCOB — B TEUCHHE HE MeHee 3
MECSIEB.

ChopmupoBaHHBI M TOAMUCAHHBIA 3alpOC M HHBIE JOKYMEHTBI, HEOOXOIMMBIE s
IPEIOCTABICHUS] MYHHUIMIAIbHON YyCIyrd, HANpaBislOTCd B AJIMUHHUCTPALUIO IOCPEICTBOM
PIITY.

3. 7.4 AnvuHucTparisi  oOecrieyMBaeT — MpHEM  JOKYMEHTOB,  HEOOXOAWMBIX IS
MPEIOCTaBIEHUs MYHUIIMNAIBHOW YCIyTHM, M perucTpanuio 3ampoca 0e3 HeoOXOJUMOCTH
MOBTOPHOTO TNpeACTaBIeHUS 3asBUTENIEM TaKUX JOKYMEHTOB Ha OyMa)KHOM HOCHUTEJNE, €CIM MHOE
HE yCTaHOBJIECHO (helepaabHBIMU 3aKOHAMH M MPUHUMAEeMBIMH B COOTBETCTBHUM C HUMH aKTaMU
[IpaButensctBa  Poccuiickoit  @enepanuu, 3akoHamu PecnyOnuku — bamkoproctan u
MPUHUMAEMBbIMH B COOTBETCTBHH ¢ HUMHU akTaMu PecnyOnuku bamkoproctaHn, MyHUIIUTIATBHBIMU
MIPaBOBBIMH aKTaMH.

[IpengocraBiieHe MYHUIIMTIAIBHONW YCIYTM HAUMHAETCS ¢ MOMEHTA IPUEMa U PErucTpaluu
AIIMUHHCTpaliied  SJEKTPOHHBIX  JOKYMEHTOB,  HEOOXOIWMBIX  JJIsi  TPEAOCTaBIICHUS
MYHUIUIIAJIBHON YCIIYTH, 32 UCKJIIOYEHUEM CIlydasi, €CJIM JUIsl Hayaia Mpoleaypbl IPe10CTaBICHUs
MYHUIIMTIAJILHON YCIIYTH B COOTBETCTBUH C 3aKOHOAATEIHCTBOM TPeOyeTCs InYHas sIBKA.

3.7.5. DreKTpoHHOE 3asBJICHUE CTAHOBUTCS JIOCTYIHBIM ISl OTBETCTBEHHOTO CIEI[UAINCTA, B
UH(POPMAITMOHHOHN CHCTEME MEKBEIOMCTBEHHOTO AJIEKTPOHHOTO B3anMoieicTBus (nanee — CMOB).

OTBETCTBEHHBIN CIIEIHAIIUCT:

MPOBEPAET HATMYME AJIEKTPOHHBIX 3asBlIeHHUM, mocTynuBiux ¢ PIII'Y, ¢ mepuogom He pexe
JIBYX pa3 B JICHb;

M3y4aeT NOCTYMHUBIINE 3asiBICHUS U IPUIIOKEHHBIE 00pa3bl TOKYMEHTOB (JIOKYMEHTHI);

MIPOU3BOIUT JACUCTBUS B COOTBETCTBUU C MYHKTOM 3.7. AJIMUHUCTPATUBHOTO PErJIAMEHTA.



3.7.6. 3asgBuTento B KadyecTBE pe3yjbTaTa NPEJOCTABICHUS MYHULUNAIBHON YCIyTU
o0ecreunBaeTcs o ero BbI0OPY BO3MOKHOCTh HOJTY4YEHUS:

a) DJIEKTPOHHOIO JIOKYMEHTA, MOJANHUCAHHOIO YIOJHOMOYEHHBIM JOKHOCTHBIM JIMIIOM
AJMMHHUCTpAILMH C UCIIOJIb30BAHUEM YCUIICHHOW KBATM(PHIIMPOBAHHON 3JIEKTPOHHOM MOAINUCH;

0) nokyMeHTa Ha OymakHoM HocuTene B PTAY MOII,.

3.7.7. Tlonydyenune uH(OpPMaUU O XOJ€ U pPE3ysbTaTe MPENOCTABICHUS MYHHULUIAIBHON
ycayru npou3Boautcs B «Jluunom kabunere» Ha PIII'Y, mpu ycioBuu aBTOpu3alum, a TaKkxke B
MOOWJIBHOM NPHIOKEHUH. 3asiBUTEIb UMEET BO3MOKHOCTh IIPOCMATPUBATH CTATyC JIEKTPOHHOIO
3asBJICHUS, a Takke WHOOpPMANUIO O JATbHEWIIUX JEHCTBUSAX B «JInuyHOM KaOuHeTe» 1o
UHHIIMATHUBE, B 1I000€ BpeMs.

[Ipu mnpemocTaBiIeHWH MYHUIMIAIBHONH YCIyTH B 3JIEKTpOHHOW (opme 3asBuUTENIO
HaIPaBJIAETCS:

a) yBeIOMJIEHHE O 3alMcu Ha npueM B AnmuHuctpauuto win PI'AY M®IL, conepxaiuee
CBEJICHMSI O 1aTe, BpEMEHU U MECTE IIPUEMA,

0) yBeZIOMJICHHE O TIpUEMEe U PETHCTPALIMH 3aIPOCa U HHBIX JOKYMEHTOB, HEOOXOAUMBIX IS
IPEOCTaB/IEHUs] MYHULMIAIBHOW YCIIYTH, COJAEpikallee cBeleHHs o (akre mpuema 3ampoca U
JIOKYMEHTOB, HEOOXOAMMBIX JUIsl IPEAOCTABICHUSI MyHULIMIIAIBHON YCIYT'H, U Hadajle IpoLeaypbl
IIPEIOCTABICHUSI MYHHUIUNAJIBHOM YCIyrd, a TaKKe CBEICHUA O JaTe U BPEMEHHM OKOHYaHMS
IIPEIOCTABIICHUSI MYHULIUIIAIBHON YCIYTH JIMOO MOTUBUPOBAHHBIM OTKAa3 B IPUEME 3aIIpOCa U MHBIX
JIOKYMEHTOB, HEOOXOAMMBIX JJIs IPEI0CTABICHNUS MYHUIMIIAIBHON YCIIyTH;

I) YBEIOMJIEHHME O pe3yJbTaTaX pacCMOTPEHUsI JIOKYMEHTOB, HEOOXOJUMBIX s
IIPEIOCTABIICHUSI MYHULMIIAIBHON YCIIYTH, COACPIKAIlEe CBEACHUS O NPUHATUU IOJOKUTEIBHOIO
pelleHHs O MpPEeAOCTaBICHUM MYHUIUNAIBHON YCIYTM W BO3MOXHOCTU IOJYYHUTH pE3yJIbTaT
IPEOCTABJICHUS] MYHULMIAIBHONW YCIyrd JUOO MOTHBUPOBAHHBIM OTKa3 B IPEJOCTaBICHUU
MYHULIMTIAJIbHOW YCIIYTH.

3.7.8. OuneHka KauecTBa IPENOCTABICHUS YCIYTH OCYIIECTBISIETCS B COOTBETCTBUHU C
IIpaBrunamMu OLIEHKH.

3.7.9.3asButento obecrieunBaeTcs BO3MOXKHOCTb HalpaBJIEHUs KajJoObl Ha pelleHus,
JIedcTBUsl Wi Oe3feicTBUe AIMUHHUCTpAIlMU, JODKHOCTHOTO JHUIA AJMHHUCTpAMH JHOO
MYHHIIMIIAJIBHOTO CITY’Kallero B COOTBETCTBUU cO cTaThel 11.2 @enepanbHoro 3akona Ne210-O3 n
B TOpsKE, YCTaHOBJIEHHOM MocTaHoBieHueM [IpaButenbctBa Poccuiickoit ®enepanuu ot 20
HOA0pa 2012 roma Ne 1198 «O denepanbHOi rocynapcTBeHHONH HMH(OPMAIMOHHOM CHUCTEME,
obecreunBaroIieil mporecc aocyaeOHoro, (BHeCyneOHOro) oO)KajloBaHUSI PEIICHUN W JIEHCTBHIMA
(Ge3neiicTBuS), COBEPILIEHHBIX MTPU MPEAOCTABICHUH FOCYJAPCTBEHHBIX U MYHULIUIIAIBHBIX YCIIYT».

IV. ®opMbI KOHTPOJIS 32 MCIIOJTHEHHEM A/IMUHUCTPATUBHOIO perjiaMeHTa

Ilopsinok ocyulecTBJIeHUSI TeKYIIero KOHTPOJsi 3a CO00JIl0leHHeM U HCIOJHEeHHeM
OTBETCTBEHHBIMHU JOKHOCTHBIMH JIMIAMH II0JIOKEHHMI perJaMeHTa M MHbIX HOPMATHBHBIX
NPAaBOBBLIX AKTOB, YCTAHABJMBAIOIIUX TpPeOOBaHUS K NPEAOCTABIEHHI) MYHHIIUNAJIbLHOM
YCJIYTH, 4 TAK/Ke IPUHATHEM HMH PeLieHu i

4.1. Texyuuii KOHTPOJIb 32 COOTIOCHUEM U UCIIOHEHUEM AJIMUHUCTPATUBHOIO PETJIAMEHTA,
UHBIX HOPMATUBHBIX TPABOBBIX AaKTOB, YCTAHABJIMBAIOUIMX TpeOOBaHUS K MPEJOCTaBICHUIO
MYHUIIMNIAJIbHOW YCIYTH, OCYIIECTBISETCS HAa TIOCTOSHHON OCHOBE JIOJDKHOCTHBIMH JIMIIAMH
AJIMUHUCTpAllMY, YIOJHOMOYEHHBIMH Ha OCYILECTBIEHHE KOHTPOJSA 3a IPENOCTABIECHUEM
MYHUILIMTIAJTbHON YCIYTH.

Jlnist TeKyIIero KOHTPOJISl MCIIONIb3YIOTCS CBEACHUS CIIY>KEOHOH KOPPECHOHACHIIUH, YCTHAS U
nUuCchbMEHHasi HHPOpMAIIHs CTIEHHUaINCTOB U JOJKHOCTHBIX JIUI A IMUHUCTPAIUH.

Texyiuii KOHTPOJIb OCYIIECTBIISAETCS IyTEM MPOBEACHUSI IPOBEPOK:

perieHuit o npeaocTaBieHu (00 OTKa3e B MPEAOCTABICHUH ) MyHHUITUTIAILHON YCITYTH,

BBISIBJICHMSI U YCTPAHEHUS HAPYLLIEHUH paB rpaXIaH;
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pacCMOTpEHHsI, MPUHATHS PEIICHUH W TOATOTOBKM OTBETOB Ha OOpamleHUs TpaxaaH,
coJIep KaIye kao0bl Ha pPelIeHus, 1edcTBHs (0e31eCTBUE) TOJDKHOCTHBIX JIUIL.

IHopsaoK ¥ MEPHOAUYHOCTD OCYHIECTBJICHHS MJAHOBBIX U BHEIVIAHOBBIX NPOBEPOK MOJHOTHI
U KayecTBa NPeJ0CTABJEHUS MYHHIUNAJIbHOWH YCJIYrW, B TOM 4YHCJIe NMOPAIAOK U GopMbI
KOHTPOJIS 32 OJTHOTOM U Ka4eCTBOM INPeJ0CTABJICHU MYHMIMIIAJIBbHON YCIyru

4.2. KoHTpoiab 3a IOJHOTOM M KadeCTBOM IPEJOCTABICHHUS MYHMIMIAIBHON yCIyru
BKJIIOUAET B ce0sl IPOBECHHE MJIAHOBBIX U BHEIIJIAHOBBIX ITPOBEPOK.

4.3. TlnaHoBble TPOBEPKHU OCYIIECTBISIIOTCS Ha OCHOBAHHWHM TOIOBBIX TUIAHOB pPabOTHI
AJIMUHHCTpALMH, YTBEPKIAEMbIX TIJIABOM cenbCcKoro mnoceneHus. llpu mimaHoBod mnpoBepke
IIOJIHOTHI M Ka4eCTBa IPEIOCTABIECHUS MYHULIUIIAIBHON YCIYIH KOHTPOJIIO MTO/JIEXKAT:

cOOJII0ICHHE CPOKOB MPEIOCTABIICHUSI MyHUILIUIATBHON YCIYTH;

COOJTFOICHHE TIOJIOKEHUN AJIMHHHCTPATHBHOTO PETIIAMEHTA;

MPaBWIBHOCTh M OOOCHOBAaHHOCTh NPUHATOTO pelIeHHs 00 OTKa3e B IMPEIOCTaBICHUU
MYHULIMNIAJIbHOW YCIIYTH.

OcHoBaHuEeM 151 IPOBEICHUS BHEIUIAHOBBIX TPOBEPOK SBIISIFOTCS:

MOJTy4YeHHE OT TOCYJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaAMOYITPaBICHHsI HH()OPMAITHH
O MPEIIOJIATaeMbIX WJIM BBISBICHHBIX HapyLIEHUSX HOPMATHBHBIX IPAaBOBBIX akTOB Poccuiickoi
®denepanny, HOPMATUBHBIX TPABOBBIX akToB PecnyOnmku bamkoproctaH W HOPMAaTHUBHBIX
MIPaBOBBIX aKTOB OPIAHOB MECTHOI'O CaMOYIIPABIICHHUS;

oOpamieHus TpaXIaH U IOPUANYECKIX JIMI Ha HAPYIICHUS 3aKOHOJATEIbCTBA, B TOM YHCIIE Ha
KaueCTBO MPEJIOCTABICHUS MYHULIUIIAIbHON YCITYTH.

4.4. Ilns mpoBelNEHUS] TPOBEPKH CO3MACTCSI KOMHUCCHSA, B COCTAB KOTOPOM BKIIFOYAIOTCA
JIOJKHOCTHBIE JIMLA U CHELUATUCTBI AIMUHUCTPALIUU.

IIpoBepka ocyiecTBs€TCS HAa OCHOBAaHUM PacOPsKEHUS I1aBbl CEIbCKOTI0 MOCETICHHUS.

4.5. Pesymbrarthl TpoBepKH OGOPMISIOTCS B BHJAE CIPAaBKH, B KOTOPOW OTpa)KaroTCs
BBISIBJICHHBIE HEJOCTATKM M YKa3bIBAIOTCS CPOKM MX ycTpaHeHus. CrpaBka MOANMHUCHIBACTCS
JOJDKHOCTHBIMM  JIMIAMHU W CHEUUANUCTaMu  AJIMMUHUCTPALIMHM, MPOBOJMBIIMMH IPOBEPKY.
[TpoBepsiemble H1IA MO/ POCIIUCH 3HAKOMSTCS CO CIIPABKOM.

OTBeTCTBEHHOCTH A0JIKHOCTHBIX JIMII 32 pellleHus U aeicTBus (0e31eiicTBUE), IPUHUMAaEMble
(ocymecTBJIsieMble) HMHU B X0/1€ IPEAOCTABJICHUSI MyYHHIUIIAJIBHON yCJIyTIH

4.6. 1o pe3ynpTaTraM MPOBEJACHHBIX MTPOBEPOK B CIIydae BISIBICHUS HAPYIICHUN TTOJOKEHUN
AJIMUHHCTPAaTUBHOIO pErjiaMeHTa, HOPMAaTHMBHBIX MpaBOBbIX akTOB Poccuiickoii deneparum,
Pecniy6nuku bamkopTocTan U OpraHoB MECTHOTO CaMOYIPABIICHUS OCYIIECTBIISICTCS TPUBIICUCHUE
BUHOBHBIX JHI[ K OTBETCTBEHHOCTH B COOTBETCTBHM C 3aKOHOJATelIhCTBOM Poccuiickoit
denepanuu.

[IepcoHanbHas OTBETCTBEHHOCTh JOJLKHOCTHBIX JIMIL 32 IPABUIIBHOCTH U CBOEBPEMEHHOCTH
MPUHATHS PEIICHHUS O TPeaocTaBieHNU (00 OTKaze B MPEJOCTABICHWH) MYHUIIMIAIBHOW YCIYTH
3aKperisieTcss B WX JIOJDKHOCTHBIX — perliaMeHTaX B COOTBETCTBHH C  TpeOOBaHUSAMU
3aKOHOIaTEIIHLCTBA.

TpeOoBaHusl K MOPAAKY U (pOPMaM KOHTPOJISA 32 MPEAOCTABJICHHEM MYHHMIMIIAJBHON YCJIYIH,
B TOM 4HCJIe CO CTOPOHBI I'PasKAaH, HX 00beIMHEHN U OPraHu3alui

4.7. I'paxxnane, uX 0ObeIUHEHHS] U OpraHU3allMM UMEIOT MPaBO OCYIIECTBISATH KOHTPOJIb 3a
NpPEJOCTaBIIEHUEM MYHUIUIANBHOW YCIyrM TyTeM TMOJiyudeHHs HHGOpMAlMM O  XOJe
IIPEAOCTABIEHNs] MyHUIIMIIAIBHON YCIIYTH, B TOM YHUCJIE O CPOKAX 3aBEPIICHHS aIMUHUCTPATUBHBIX
npoueayp (aeucTBuil).

I'paxxnane, X 00bEIMHEHUS M OPraHU3ALUHU TAKXKE UMEIOT MPaBo:

HallpaBJIATh 3aMEYaHUsT M IPEJIOKEHUS [0 YIYYUICHUIO JOCTYIIHOCTH M KadecTBa
IIPEIOCTABIICHUS MyHULIUIIAIBHON YCIYTH;

BHOCUTbh MPEMJIOKEHHS O Mepax [0 YCTPAaHEHHIO HapylmeHUl AJIMHUHUCTPATUBHOIO
periaameHTa.



4.8. JIomKHOCTHBIE JIMIA AIMUHUCTPALMU IPUHUMAIOT MEPBI K MPEKPAIIEHHUIO JOMYIIEHHbIX
HapyLEHUH, YCTPAHSAIOT IPUYMHBI U YCIOBHSI, CHOCOOCTBYIOIINE COBEPILEHUIO HAPYIICHUH.

Wudopmanus o pe3yapTarax pacCMOTPEHHUS 3aMEUaHMA M TPEAJIOKCHHMHA TpakKaaH, UX
O00BbEIMHEHUH W OpraHu3alUil TOBOAUTCA 1O CBENCHMS JIMI, HAIPAaBUBLUIMX A3TH 3aMEYaHUs U
IIPEJIOKEHUS.

V. JlocyneOHblii (BHecyaeOHBbIN) NOPSAAOK O00KaJOBAHUSI PpelleHHl W JAelcTBHM
(0e3neiicTBUA) oprasa, NPea0CTABJISIONIETO MYHHMUIHMNIAIbHYI0 yCJIyry,
MHOTO(pyHKIMOHAJIBHOIO ILEHTPa, a TaKike HX JOJKHOCTHBIX JIML, MYHHIUIAJIbHBIX
CJIy:KaluX, pa00THUKOB

Nudopmanus 1 3asiBUTENIsI 0 €ro nMpaBe MoJaTh Kajo0y HAa pelieHue W (MJM) JelcTBHe
(Oe3neiicTBHE) oOpraHa, IpPeJOCTABJSIIONIEr0 MYHMIMNAJBHYIO YyCIyry, W (Miam) ero
JAOJKHOCTHBIX JIUI, MYHHIIUNAJbHBIX CJIYKAIIMX, MHOTO()YHKIHOHAJLHOIO HEHTPa U (Mju)
€ro padoTHUKOB

5.1. 3asBUTENb UMEET MPABO Ha O0XaJloBaHUE pelieHus u (Win) aercTBuil (0e3aeicTBus)
AJIMUHHCTpALUU, JOJDKHOCTHBIX JIMIl AJMHHHCTPAllUM, MYHUIMIAIBHBIX ciayxammx, PIAY
M®II, pabotnukoB PI'AY MO®I], a Takxe opraHusanuid, OCYIIECTBISIOMUX (PYHKIHH I10
MIPEIOCTABICHUIO TOCYJAPCTBEHHBIX WJIM MYHHUIIUNAIBHBIX YCIYT, MPEAyCMOTPEHHBIX 4YacThio 1.1
ctatb 16 ®epepanbHoro 3axkoHa Ne 210-O3 (manee - mpuBiIekaemas OpraHu3anus), U HX
pabOTHUKOB B 0CyIeOHOM (BHECYICOHOM) MOPSIIKE (ajiee — xKanooa).

IIpeamer xkan00b1

5.2. IlpeameroM nocynebHoro (BHecyaeOHOTO) OO0XKamoBaHMs SIBISIOTCA PpEHICHUS U
neiictBus (6e3aeiicTBre) AIMUHUCTPALINHY, PEAOCTABIISIIOIIET0 MYHUIIUIIATIbHYIO YCIYTY, a TaKXKe
€ro JMOJKHOCTHBIX JIUI], MYHUIIMNANBHBIX ciyxkanmx, PTAY MO®I], padoraukos P'AY M®I],
MPUBJIEKAEMbIX OpraHu3aluii, X pabOTHUKOB. 3asBUTENIb MOXET OOpaTUThCA C KajloOol Mo
OCHOBAHUSAM U B MOPSJKE, YCTAaHOBIEHHBIM cTaThsiMu 11.1 u 11.2 denepanbHoro 3akona Ne 210-
@3, B TOM 4KCIIe B CIEAYIOMINX CIydasx:

HapylLIEHHE CPOKAa PETUCTpallMM 3anpoca O MNPEAOCTaBICHUM MYHHUIUIAIBHOM YCIIYTH,
KOMIUIEKCHOTO 3arpoca, ykazaHHoro B ctaThe 15.1 ®@enepanbHoro 3akoHa Ne 210-D3;

HapylLIeHHE CpOKa IIPEJOCTABJICHUS MYHHULUINAIbHOW Yyciayrd. B yka3aHHOM ciydae
nocyneoHoe (BHeCyne0HOe) o0xanoBaHue 3asiBUTEIEM peIIeHu 1 aercTBuit (0e3nerictus) PTAY
M®II Bo3moxHO B ciyyae, ecinn Ha PTAY MO®L], pemenus u aeiictBus (0e31eiCTBUE) KOTOPOTO
00KamyroTCsl, BO3JIOKEHA (YHKIHMS IO TPEAOCTABICHUIO MYHHIIUNAIBHOM YCIAYyTd B TIOJHOM
o0beMe, B OpsAIKe, onpeaeaeHHOM yacTbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-03;

TpeOoBaHue y 3asBUTENS JOKYMEHTOB WM HMH(OpManuu JUO0 OCYIIECTBIEHUS AEHCTBUM,
IIPEIOCTABIEHUE WIH OCYIIECTBIEHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMHU IIPABOBBIMHU
aktamu  Poccuiickoit ~ @Denepanuu, HOPMAaTUBHBIMHM  IPaBOBBIMU  akTaMu  PecnyOnuku
bamkoprocTaH, MyHHULUINIAIbHBIMU NPAaBOBBIMM aKTaMU Ul IPENOCTABICHUS MYHULMIAIBHON
YCIIyTH;

OTKa3 B NPUEME JOKYMEHTOB, IPENOCTABIECHNE KOTOPBIX MPEITYCMOTPEHO HOPMATHBHBIMU
npaBoBbIMU akTaMu Poccuiickoit denepanny, HOpMaTUBHBIMHU MPABOBBIMU akTamMu PecnyOinku
bamkoprocTaH, MyHUIMIANbHBIMU IPABOBBIMU aKTaMHU [UIsl IPEIOCTABIEHUS MYHULUIIAIbHON
yCIyTH, Y 3asBUTENS;

OTKa3 B MPEJOCTAaBICHUM MYHHMLIMIIAIBHOW YCIyrd, €CIM OCHOBAaHMsI OTKa3a He
NPEelyCMOTPEHbI (penepalbHbIMU 3aKOHAMU M MPHUHSATHIMH B COOTBETCTBUM C HUMH HHBIMHU
HOPMATHUBHBIMU MPABOBBIMU aKkTaMH PecrnyOnmku bamkoproctaH, MyHUIIUIIAIbHBIME IPABOBBIMH
aktamu. B ykazanHOM ciydae nocyneOHoe (BHecyneOHOoe) 00KalloBaHUE 3asBUTEIIEM PEIICHUN H
neiictBuii (OesneiictBusi) PTAY M®I] Bo3moxHO B ciydae, ecnn Ha PITAY M®II, pemenus u
nercTBust (0e31eCTBUE) KOTOPOTO OOKATYIOTCS, BO3JIOKEHA (YHKIUSA 10 MPEIOCTABICHUIO
MYHUIIUTNIATBHON YCIYrHW B MOJHOM 0OBEME, B MOpSIKE, ONpeAeNeHHOM 4YacThio 1.3 crtatbu 16
®enepanbHoro 3akona Ne 210-D3;
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TpeOOoBaHNE BHECEHUS 3asBUTENIEM MPU MPEJOCTABICHIHH MYHUIIUIIATHHON yCIYTH TIJIATHI,
HE TNPEAyCMOTPEHHOM HOpPMAaTHMBHBIMU NpaBOBbIMH akTamu  Poccuiickoit  ®Dexpepaiuu,
HOPMAaTUBHBIMH TIPaBOBBIMH akTamMu PecnyOnuku bamkopTocTan, MyHUITUTIATBHBIMU TTPABOBBEIMU
aKTaMu;

OTKa3 AJMHHUCTpALMM, JOJDKHOCTHOTO JHIa AJIMUHUCTpPALlMM B  HWCIPaBICHUU
JIOTIYIIEHHBIX OMEYaTOK M OMIMOOK B BBIIAHHBIX B pPE3yJIbTaTe MPEAOCTaBICHUS MYHULIUIAIHHON
YCIYTH JOKYMEHTaX Ju0O HapylIeHHE YCTAaHOBJICHHOTO CpOKa TakWX UCHpaBiieHHi. B ykazanHom
ciaydae JjocyaeOHoe (BHecynmeOHoe) oOkamoBaHHMe 3asBUTEIEM pEIICHUH U JIeHCTBHA
(6e3metictBusi) PTAY MOI] Bo3MoxHO B ciydae, ecnu Ha PIAY MOII, pemenus u neicTBust
(6e3neiicTBHE) KOTOPOTO 00KATYIOTCS, BO3JI0KEeHA (PYHKITUS 1O MPEIOCTABICHUIO MYHUIIUITAILHON
YCIIYTH B IIOJTHOM O0OBbEME, B MOPSAKE, ONpeaeieHHOM YacTbio 1.3 cratbu 16 @eaepanbHOro 3aKkoHa
Ne 210-@3;

HapyllIeHUE CpOoKa WM TOpAJIKa BBIJAYM JIOKYMEHTOB IO PE3yJbTaTaM MPEJOCTABICHUS
MYHUIIUTIATILHON YCIYTH;

MPUOCTAHOBJICHUE  TPEIOCTABICHUS  MYHUIMMNAIBHOW  YCIyrd, €CIM  OCHOBAHUS
MPUOCTAHOBIICHUSI HE TIPEyCMOTPEHBI (peiepaibHBIMKU 3aKOHAMU U TMIPUHSATHIMU B COOTBETCTBUU C
HUMHU MHBIMM HOPMATHBHBIMU IPaBOBBIMH akTaMu Poccuiickoii denepanuu, 3aKOHAMA U MHBIMHU
HOPMAaTUBHBIMH TPaBOBbIMU akTamMu PecnyOmuku bamrkoproctan, MyHUIIUNAIBHBIMU TIPABOBBIMU
aktamMu. B ykazaHHOM ciydae nocyneOHoe (BHecyneOHoe) oOxaloBaHue 3asBUTEIIEM PEIICHUN U
neiictBuil (Oe3neiictBusi) PIAY M®I] Bo3moxHO B ciyyae, ecnn Ha PIAY M®II, peumenus u
neicTBus  (0e3eHCTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIMS IO TPEIOCTABICHUIO
MYHUIIMIIAJBHOW YCIYTH B MOJHOM O0beMe, B MOpsAKe, ompeieleHHOM dYacTbio 1.3 crateu 16
®enepanbHoro 3akoHa Ne 210-D3;

TpeboBaHue y 3asBUTENS MPHU MPEJOCTABICHUN MYHUIIUIIATBHON YCIyTH JOKYMEHTOB WM
uH(poOpMallMy, OTCYTCTBUE M (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh IPHU
MEepBOHAYAILHOM OTKa3e B TMpHEME JOKYMEHTOB, HEOOXOAMMBIX JJs TPEIOCTaBICHUS
MYHUITUTIAJTBHON yCIyTH, W00 B TMPEAOCTABICHUM MYHUIIMIAIBHOM YCIYTH, 32 HCKIIOYEHHUEM
CIIy4yaeB, MPelyCMOTPEeHHbIX MYHKTOM 4 yactu 1 crarem 7 denepanbHoro 3akoHa Ne 210-03. B
YKa3aHHOM clly4ae JocyneOHoe (BHeCy/neOHOe) 00KalloBaHUE 3asBUTENIEM PEIICHUM U JIeHCTBUIA
(6e3netictBusi) PTAY MOII, pabotauka PTAY M®I] Bo3moxxHO B cinydae, ecinu Ha PTAY M®IL],
pemieHuss W JedcTBus (0e3eHCTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JOXKEHAa (YHKIHUS TIO
MPEIOCTABICHUIO MYHUITUIIATBLHON YCIYTH B TIOJTHOM OOBEME B TOPSAJIKE, ONMPEIEICHHOM YacThIO
1.3 craten 16 @enepanbHoro 3akoHa Ne 210-D3.

Opranbl MeCTHOr0 CaMOYNpPABJICHUS], OPTAaHU3AUMH U YNOJHOMO4YEHHbIE HA PacCMOTpPEeHHe
JKAJI00bl M TOJKHOCTHBIE JIMIA, KOTOPbIM MOeT ObITh HANMpPaBJeHA Kajo0a 3asiBUTE/Isl B
pocyaeOHOM (BHecy1eOHOM) MOpPsIAKe

5.3. Kanoba Ha pemeHus u nercTBus (0e31eicTBUE) ATMUHUCTPAIINH, TOJDKHOCTHOTO JIMITA
AJIMUHHCTpPALUU, MyHUITUIIAJTLHOTO CIIYXAIIEeTro M01aeTCs IJ1aBe CEIbCKOTO MOCEIICHHUS.

Kanoba Ha pemenust u aeiicTBus (0e31€MCTBUE) TIABBl CEIBCKOTO TOCENEHUS T0/1aeTCs B
MPEACTABUTENBHBIN OPraH MECTHOTO CaMOYIIPABIICHUS.

XKanobsl Ha pemenus u nedctBus (OesneiictBue) pabotHuka PI'AY MO®IL| nonarorcs
pykoBogutento 3troro PTAY M®II. XKanoOwr Ha pemenus u aeiictsus (6e3nerictsue) PTAY M®I]
nogarotcs yupeauteno PIAY M®II,

XKano6wl Ha perenus u AeiicTBus (Oe3neicTBUE) paOOTHUKOB MPUBIEKAEMBIX OpraHU3alNN
MOIAFOTCSL PYKOBOJUTENSM dTUX OpPTaHHU3aIUH.

B AamuHHCTpanuy, NpenoCTaBIAIONIEM MyHULMNAIbHYIO ycayry, PI'AY MOI],
MIPUBJIEKAEMON OpraHu3aIiy  OMNPEACNISIIOTCS YIOJTHOMOYEHHBIE Ha pPacCMOTPEHHE Kalod
JIOJDKHOCTHEIC JIUIIA.

IMopsinok moaayu M paccMOTPEHU KAT00bI
5.4. Kanoba nmomaercs B MUCbMEHHOM (hopme Ha OyMaKHOM HOCHTENE, B TOM YHCJE TI0
Mo4TeC, a TaKKC IIpU JINYHOM ITPHUCMC 3a$IBI/IT€J'I§I, HJIN B 3JICKTPOHHOM BUIC.
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JKanoGa momkHa coaepKaTh:

HAaMMEHOBAHHME OpraHa, MPEOCTaBISIONIEr0 MyHUIMNAIBHYIO YCIYTY, €ro JAOKHOCTHOTO
JU1A, €r0 PYKOBOIUTEIS, MyHUIIUNIATBHOTO ciayxamiero, PICAY M®IL], ero pykoBoguTens u (Uin)
paboTHUKA, MPUBJIEKAEMBIX OpPTraHU3alUN, WX PYKOBOAWUTENEH M (UiIu) paOOTHUKOB, pEIICHUS U
neiictBus (0e31eiicTBIE) KOTOPBIX 00KATYIOTCS;

dbamunnio, uMs, OT4ECTBO (IOCIEAHEE - MPHU HAIUYUU), CBEACHUS O MECTE >KUTEIhCTBA
3asBUTENS - PU3UUYECKOTO JIUIIA, CBEICHUS O MECTE HAXOXKACHUS 3asBUTEIS — FOPUIANYECKOTO JINIIA,
a TaKke HoMep (HOMepa) KOHTaKTHOro TenedoHa, aapec (ampeca) JIEKTPOHHOW MOYTHI (TIpH
HaJUYKMH) U TTOYTOBBIN apec, O KOTOPHIM JIOJKEH ObITh HAIIPABJICH OTBET 3asiBUTEIIIO;

cBeleHUs 00 oOXKalyeMbIX pemIeHHsIX ¢ JeHcTBUAX  (Oe3meicTBUHM)  Oprasa,
MPEAOCTABISAIONIETO MYHHUIMIAIBHYIO YCIYTy, €ro JOHKHOCTHOIO JIMIA, MYHUIUIAIBHOTO
ciyxariero, PCAY M®I], pabotauka PIAY M®LI, npuBiekaeMbIX OpraHU3aliid, UX paOOTHHKOB;

JIOBOJIbI, HA OCHOBAaHHUU KOTOPBIX 3asiBUTEIb HE COIVIACEH C PEIICHHUEM M JIEUCTBUEM
(Oe3melicTBMEM) OpraHa, MPEIOCTABIAIONIET0 MYHHUIMIAIBHYIO YCIYTY, €r0 JOJKHOCTHOTO JHUIa
nub0 MyHunMnaibHoro ciyxkamero, PIAY M®I, padotnuka PI'AY M®II, npusnexaeMbix
OpraHu3ainuii, Ux pabdOTHUKOB. 3asgBUTEIEM MOTYT OBITh NPEICTABICHBI JIOKYMEHTHI (IIpU
HaJUYHH ), TOATBEPKIAIONINE TOBOIBI 3asiBUTEIS, TNOO X KOIUH.

B cnyuae ecnu xanoba mojmaeTcs yepes MpeacTaBUTENs], TAK)KE MPEACTABIACTCS TOKYMEHT,
MOATBEPKIAIOIIMN TTOJIHOMOYHMS HA OCYIIECTBICHHE NIEUCTBUM OT MMEHHU 3asBUTENS. B kauecTBe
JIOKYMEHTA, TOJTBEPKIAIOLIEr0 MOJTHOMOYHS Ha OCYIIECTBICHHUE EHCTBUN OT MMEHU 3asBUTEIS,
MOJKET OBITh MPECTABIICHA!

a) odopMmieHHas B COOTBETCTBUM C 3aKoHojaaTenbcTBOM Poccuiickoit denepanuu
JIOBEPEHHOCTD (151 (PU3MUSCKUX JIUIT);

0) odopmieHHas B COOTBETCTBHUM C 3aKoHojaarenbcTBoM Poccuiickoit denepaiuu
JIOBEPEHHOCTh, 3aBEpPEHHasi IeYaThl0 3asBUTENs (NP HAIMYMKA T€YaTH) € TIOJNMCAaHHAs
PYKOBOAMTENEM 3asBUTEIS WM YIOJIHOMOUYEHHBIM OSTUM PYKOBOAWTENEM JUIOM  (A7s
IOPUTNYECKUX JIHIT);

B) KOMMs pEIIEHUS O Ha3HAuYeHWW WU 00 u30paHuu nuOO TpHKaza O Ha3HAYCHUHU
(U3UYECKOTO0 JIMIIAa Ha JIOHDKHOCTh, B COOTBETCTBUHU C KOTOPBIM Takoe (U3MYECKOe JUI0 00J1aaeT
MPaBOM JEMCTBOBATh OT UMEHU 3asBUTENS 0€3 TOBEPEHHOCTH.

5.5. Ilpuem xano6 B mMCbMEHHON (hOpMe OCYIIECTBISAETCS:

5.5.1. AnMuHHUCTpaiueil B MecTe MpeAoCTaBICHHs] MyHUIIUIIAIbHOU YCIyTH (B MecCTe, TIe
3asBUTENH MMOIABAJ 3aIIPOC HA MOJYYSHHE MYHUIIUNTAIBHON YCIIYTH, HapyIICHHE TOpsiKa KOTOPOr
obOxanyetcsi, TMOO B MecTe, TAe 3asBHUTENEM TMOJIY4YeH pe3yibTaT YKA3aHHON MYHUIIUTATbHON
YCIIYTH).

Bpewms npuema xano0 JOMKHO COBMAAaTh CO BPEMEHEM MPEIOCTaBICHUS MYHUIIUIIATBLHON
YCIIYTH.

Xanoba B mucbMEeHHOH opMe MOKET OBITH TAaK)KE HAMpaBJIeHA IO TOYTe.

B cnydae momaum xanoObl MpU JIMYHOM TIpueMe 3asBUTENb MPEACTABISECT JOKYMEHT,
YA0CTOBEPSIOIINNA €r0 JIMYHOCTh, B COOTBETCTBHUHU C 3aKOHOAaTebcTBOM Poccuiickoit denepanuu;

5.5.2. MHOro(yHKIIMOHATBLHBIM LIEHTPOM HJIM IIPUBJIEKAEMOI OpraHu3anuen.

[Tpu mocTymnueHnn kano0bl Ha perieHus U (uin) aerctBus (6e3aeiicTBrs) A IMUHUCTPAINH,
€ro JOJDKHOCTHOTO JIMIla, MYyHHIMNanbHOro ciyxamero PIAY MO®Il wunu npuBnexaemas
opraHm3aius o0ecleynBaloT ee mepefady B AIMUHHUCTPAIUIO B TMOPSJIKE U CPOKH, KOTOpHIE
ycTaHoByieHbl CorialmeHneM O B3aUMOJCHCTBUHU, HO HE TMO3JHEE CIEIYIOMEro paboyero JHS CO
JTHSI TIOCTYTUIEHUS YKalO0BbI.

[Ipu 5TOM CpOK pacCMOTPEHHS KaTOObl UCUYHUCISAETCS CO JHS PETUCTPAIMH KAIOObl B
AJIMUHHCTpALIUHU.

5.6. B a51ekTpOoHHOM BHIE Kaj100a MOXKET OBITh MojjaHa 3asiBUTEIIEM TIOCPEICTBOM:

5.6.1. opunmansHoro caiita Anmunuctparmu B cetn «MaTepreT» (http://tajmurzin.ru);

5.6.2. PIII'Y, a taxxke denepanbHOM TOCYAapCTBEHHOW HH(POPMAIIMOHHONW CHCTEMBI,
o0ecrevynBaroIIMiA MPOLECC J0CYNeOHOro (BHECYNEOHOr0) 00XAlOBAaHUSI PEIICHUH W EeHCTBUI
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(Oe3meicTBUS), COBEPIICHHBIX MPU MPEAOCTABICHUH TOCYAAPCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT
(https://do.gosuslugi.ru/).

[Ipn momade xajoObl B AJIEKTPOHHOM BHJE JOKYMEHTHI, yKa3aHHbIE B DYHKTe 5.4
AJIMUHHCTPAaTHBHOTO pErjlaMEeHTa, MOTYyT OBITh TIPEICTaBIEeHbBI B (QopMe 3IIEKTPOHHBIX
JIOKYMEHTOB,  TMOJIUCAHHBIX  JJIEKTPOHHOM  TMOJINHUCHIO, BHUJA  KOTOPOHM  IPEIyCMOTPEH
3aKOHO1aTeILCTBOM Poccuiickoit denepanuu, mpu 3TOM JOKYMEHT, YIOCTOBEPSIOMUNA JTUYHOCTD
3asButens, He TpeOyeTcs.

B cayuae, ecniu B komnerenuuto Aagmuauctpamuu, PIAY M®II, yupenutens PITAY ML,
MPHUBJICKAEMON OpraHU3allMy HE BXOJUT MPHUHITHE PEHICHHS MO TIOJIaHHOW 3asiBUTENIEM KaIoO0bl, B
TEUEHUE TpexX paboumx AHEH CO JHS €€ PErucTpalui AJIMHHHCTpALlUS HAMpaBIIIET Xajaoly B
YIIOJTHOMOYCHHBIN Ha €€ PaCCMOTPEHHE OpraH U B MUChbMEHHOU (Gopme mHPopMUpyeT 3assBUTEIS O
MepeHaIPaBICHIH JKaJTOObI.

Cpokn paccMOTpeHHS KAT00bI

5.7. XKanoba, moctynuBIas B AIMHHHCTPALUIO, MPEIOCTABISIONIETO MYHUIUTAIBHYIO
yeayry, PTAY M®II, yupenurento PITAY MOI] wnn npusiekacMyr0 OpraHu3aliio, MOIJIEKUT
PaccMOTPEHHIO B TEUCHHUE MATHAALUATH pabounX JHEW CO JHS €€ PEeTUCTPAIHH.

B cnyuyae oOxanoBaHus oOTKa3a AJMUHHUCTpAllUU, €ro JOJDKHOCTHOIO JIMIA JIMOo
MyHULIMNagbHOTO ciyxamero, PI'AY MO®Il, paboraukoB PI'AY MO®ILI, mnpusnekaembx
opraHuzalii, ux paOOTHUKOB B HpHUEME JIOKYMEHTOB Yy 3asBuTels MO0 B MCIPABICHUU
JOMYIIEHHBIX ONEYaTOK W OIMMOOK WM B Ciy4dae OOKaloBaHUS 3asBUTENEM HapYIICHUS
YCTQHOBJICHHOT'O CPOKa TaKMX MCHPABIEHUH Kanoba paccMaTpUBAETCs B TeUEHHE 5 pabouux AHEn
CO JIHs €€ PETUCTPALUH.

Ilepeuenb ocHOBaHMi AJ151 IPHOCTAHOBJICHUS] PACCMOTPEHHUS KAJ100bI B ciy4ae, eciu
BO3MOKHOCTH  IIPHOCTAHOBJICHUS  NPEAYCMOTpeHa  3aKoHoaarelbcTBOM  Poccmiickon
Denepanun

5.8. OcHOBaHMI1 JUI IPUOCTAHOBJICHUS PACCMOTPEHUS HKaJI00bl HE UMEETCS.

PesynbTaT paccMoTpeHns KaJIo0bl

5.9. Tlo pe3ynpTaTaM pacCMOTPEHHs >KaOObl JOJPKHOCTHBIM JIMIIOM AJMUHUCTpAIUH,
PITAY M®ILl, yupemutrens PI'AY MO®Il, npuBiekaeMOil OpraHu3alud, HaAEICHHBIM
MOJIHOMOYHSIMU 110 PACCMOTPEHUIO KaJl00, TPUHUMAETCS OJTHO U3 CIAEAYIOLIUX PEIICHUN:

kanmoba yJIOBIETBOpsiETCA, B TOM 4YHuclie B (opMe OTMEHBl MPHUHITOTO peLIeHus,
VCIPABJICHUS JOMYIIEHHBIX ONEYaTOK W OMMOOK B BBIAAHHBIX B PE3yJbTaTe MNPEJOCTaBICHUS
MYHHUIUIIAJIBHON YCIYIM JOKYMEHTax, BO3BpaTa 3asBUTEIIO JEHEXHBIX CPEICTB, B3UMaHUE
KOTOPBIX HE NPENyCMOTPEHO HOPMAaTHUBHBIMM IIPaBOBBIMM akTamu Poccuiickoni ®Penepanmu,
HOPMATHUBHBIMU NPaBOBBIMU akTaMu PecnyOnuku bamkopTocTaH, MyHUIIMIATBHBIMU TIPAaBOBBIMU
aKTaMH;

B YJIOBJIETBOPEHUU 5Ka00bI OTKA3bIBAETCSI.

[Ipu ynosnerBopenun xanodsl Aamunuctpanus, PIAY MO®LI, yupequrens PTAY M®I],
[IPUBJIEKaeMasl OpPraHU3alys NPUHUMAECT HMCUEPIBIBAIOIIUE MEPBI 110 YCTPAHEHUIO BBISBIECHHBIX
HapyIlEHNH, B TOM YUCJIE€ N0 BbAa4e 3assBUTENIO pe3ybTaTa MyHULIUIIAIIEHON YCIIYTH, HE ITO3/IHEE
IATH pabouux THEH co THS MPUHATHUS PELICHHs, €CIM MHOE HE YCTAHOBJIEHO 3aKOHOJATEIbCTBOM
Poccutickoit ®eneparnuu u Pecriybnuku bamkoprocraH.

Anmunuctpanus, PIAY M®LI, yupeaurens PI'AY MOILI, npusnekaemas opraHusanus
OTKa3bIBACT B Y/IOBJIETBOPEHUU 7KaJIO0OBI B CIAEAYIOUINX CIydasiX:

a) HAJIMYKE BCTYMHUBIIETO B 3aKOHHYIO CUJTY PELICHHUs Cy/a, apOuTpa)kHOTO CyAa 1o Kanobde
0 TOM K€ IIPEIMETE U IO TEM )K€ OCHOBAHHUSAM;

0) momava >KayoObl JIUIIOM, IOJHOMOYHUS KOTOPOTO HE TOATBEPXKJIEHBI B TOPSIKE,
YCTaHOBJICHHOM 3aKOHOJATeNhCTBOM Poccuiickoi denepanuu;

B) HAJIMYKE PEIICHUS I10 Kajo0e, MPUHATOTO paHee B OTHOUICHUH TOTO )K€ 3asBUTENS U I10
TOMY K€ MPEIMETY KaJIOOBI.


https://do.gosuslugi.ru/
file:\\Srv\�����%20���������%20�����������\��������\��������%20������\���.���������%20���.������%201.docx%23Par33

Anmunuctpauus, PIAY M®ILI, yupenurens PI'AY MOILI, npusnekaemas opraHusanus
BIIPaBE OCTaBUThH kano0y 0e3 OTBeTa MO CYIIECTBY MOCTAaBJICHHBIX B HEW BOMPOCOB B CIEAYIOIINX
CIIyqasix:

HaJIM4Yue B JKajo0e HEIEH3YPHBIX JUOO OCKOPOMTENbHBIX BBIPAKEHUH, Yrpo3 KU3HH,
3/10pOBBIO U UMYILECTBY JOJKHOCTHOTO JIMIIA, & TAKXKE YJIEHOB €r0 CEMbHU;

OTCYTCTBHE BO3MOXHOCTU MPOYUTATh KaKyrO-TMOO YacTh TEKCTa kKanoObl, GaMUINIO, UMS,
0TYECTBO (IIPY HAJIMYKU) U (UJIM) TIOYTOBBIN ajipec 3asiBUTEINS, YKa3aHHbIE B XKaJI00€;

TEKCT MUCBMEHHOT0 00pallleHusl He MO3BOJISET ONPECIUTh CYyTh MPEIOKEHHUS, 3asiBICHUS
WX KaJI00BI.

IHopsinoxk nH(popMUpPOBaHNS 3asBUTEJIS O Pe3yJIbTaTaX PACCMOTPEHMS KAJT00bI

5.10. He no3nHee nHs, CIAEIYIONIETO 3a THEM MPUHATHUS PEIICHUS, YKA3aHHOIO B IIYHKTE
5.9AIMUHUCTPATUBHOTO perjaMeHTa, 3asBUTEIIO B MUCbMEHHON (hopMe U 10 KeNaHHIO 3asBUTEIs
B (opMe 3IEKTPOHHOrO JIOKYMEHTa, IOANUCAHHOTO JJIEKTPOHHOM IU(POBONH IOANUCHIO
HAIpPaBJIETCS MOTUBUPOBAHHBIN OTBET O PE3yJIbTaTaX PACCMOTPEHUS KAIOOBbI.

5.11. B oTBeTe 1o pe3yapTaTaM pacCMOTPEHUS HKaJ00bl YKa3bIBAKOTCS:

HauMeHoBaHue Anmunuctpauuu, PIAY MO®LI, yupenurens PITAY M®ILI, npusnekaemoii
OpraHu3alM, PACCMOTPEBILETO Kanooy, TOHKHOCTb, (aMHUIIUSA, UM, OTYECTBO (IOCIEqHEe - IpU
HaJIMYUU) €0 JOJKHOCTHOTO JIUIA, IPUHSBIIETO PEIIEHUE 10 kKajlo0e;

HOMEp, JaTa, MECTO IPHUHATHS PEUICHMs, BKJIKOYas CBEACHHMS O JOJDKHOCTHOM JIMIIE,
pelieHye wiu aeictBue (6e3aeiicTBre) KOTOPOro 00KanyeTcs;

bamunus, UMs, 0TYECTBO (TOCIIEAHEE - IPU HAIMYMH) WM HAMMEHOBaHUE 3asiBUTES;

OCHOBAHUS JJIs IPUHSTUS PELLIEHUs 10 kKajnooe;

IIPUHATOE TI0 KaJ00e peleHue;

B Cilydae, eciM jkajnoba mpu3HaHa OOOCHOBAHHOHM, - CPOKHM YCTpaHEHHUs BbISBICHHBIX
HapyILIEHUH, B TOM YHCJIE CPOK IIPEIOCTABIECHUS PE3yIbTaTa MyHULIMIIAJILHON YCIIyTH;

CBEICHHUS O MOPSAKE 00KaTOBaHUS PUHATOTO T10 5Kaj00e peleHus..

5.12. B ciydae mpu3HaHUs *KajloObl MOAJIEXKAIIEeH yI0BIETBOPEHUIO B OTBETE 3asBUTEINIO,
YKa3aHHOM B IyHKTE 5.11 AIMUHUCTPaTUBHOTO perjamMeHTa, JaeTcss MHPopMalus o JIeHCTBUSX,
ocymiecTBisieMblx AnmuHuctpammeit, PIAY MO®I[ nubo opranuzamnuei, nperycMOTpEeHHON
yacTbto 1.1 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, B 1ensx He3aMeAIUTENbHOTO YCTPAaHEHUS
BBISIBJICHHBIX HAPYIIEHUHN NIPU OKAa3aHUHM MYHULUMIAIBHON YCIYTH, a TAK)KE PUHOCITCS U3BUHEHUS
3a JIOCTaBJIEHHbIE HEYJ00CTBa U yKa3blBaeTcsd MHGOpMalus O AATbHEHIINX NEHCTBUSAX, KOTOPbIE
HE00XO0/IMMO COBEPILUTH 3asiBUTENIO B LIEJSX MOTYYEHUSI MYHUIMITAIbHOMN yCIyTH.

5.13. B cnyyae mnpusHaHMs >kajgoObl HE MOAJEXKAIEH YIOBIETBOPEHUIO B OTBETE
3asBUTEN0, YyKa3aHHOM B myHkTe 5.11  AJQMUHUCTpAaTMBHOIO  pErJIaMEHTa, JaroTcCs
apryMEHTHPOBAHHBIE PA3bsCHEHUS O MPUYMHAX HPUHATOrO pEIIeHHUs, a Takke MH(OopMaIus o
nopsiike 00aroBaHusl IPUHATOTO PELICHUS

5.14. B cnydae ycTaHOBJIEHHMS B XOJI€ WJIM MO pe3yabTaTaM pPAaCCMOTPEHUs >KaJOObI
IIPU3HAKOB COCTABA aAMUHUCTPATUBHOTO MTPABOHAPYLIEHUS UIIN MTPECTYIIEHUS TOJXKHOCTHOE JIMIIO
Anmunuctpanuu, PI'AY MO®ILI, yupenurtens PI'AY MOILI, mnpusnekaeMol oOpraHusanu,
HAJICJIEHHOE TIOJHOMOYMSMHM TIO PAaCCMOTPEHHUIO 3KajJo0 B COOTBETCTBUM € HYHKTOM 5.3
AJMUHUCTPAaTUBHOIO PETJIAMEHTA, HE3aMEUIMTEIbHO HANpaBAIOT HMMEIOIIHMECS MaTepuallbl B
Oprasbl IPOKYpPaTyphl.

5.15. TlonoxeHns AJIMUHUCTPATUBHOIO PpErJIAMEHTa, YCTaHABJIMBAIOIIKME MOPAIOK
paccMOTpeHHsI Kajlod Ha HapylIeHHs MpaB TpakJaH M OpraHu3aluil MpH MpeloCTaBICHUU
MYHUIIMIIAJIbHOW YCIYTM, HE PacHpOCTPaHSIOTCS Ha OTHOLIEHUS, peryiupyeMble denepanbHbIM
3aKoHOM Ne 59-@3.

IMopsinok 00:ka10BaHMS pelIeHUs 10 Kaji00e
5.16 3asBuTEenM MMEIOT NpPaBO Ha O00XaJIOBaHWE HENMPABOMEPHBIX pPEUICHUH, IeCcTBUI
(6e3neicTBUS) JOHKHOCTHBIX JIUIL B CYACOHOM MOPSIAKE.
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IIpaBo 3asiBuTeN1 Ha mNoJydeHHe HWHQPOPMAIMH H JOKYMEHTOB, HeOOXOAMMBIX A
000CHOBAHMS M PACCMOTPEHHUSA KAT00bI

5.17. 3asBuTens UMEET MPABO HA MOJyYeHHE HHPOPMALIUU U TOKYMEHTOB JIJIsl 00OCHOBAaHUS
¥ PAaCCMOTPEHHS KaT00BbI.

JomxHocTHble nuua Anmunuctpauuu, PI'AY  MO®IL, yupenurens PI'AY MOI],
HPUBJIEKAEMOI OpraHU3alny 00s3aHbI:

obecrieunTh 3asBUTEN HMHPOPMALMEH, HEMOCPEJACTBEHHO 3aTparvBaiolieil mpaBa H
3aKOHHBIE HHTEPECHI, €CIIM HHOE HE MPETYCMOTPEHO 3aKOHOM;

obecreynTh 00BEKTHBHOE, BCECTOPOHHEE 1 CBOEBPEMEHHOE PACCMOTPEHHE KaJIOOBI;

HAlpaBUTh MUCHMEHHBIH OTBET JMOO B (hOpME DJIEKTPOHHOTO JOKYMEHTA IO CYLIECTBY
MIOCTABJIIEHHBIX B JKajJo0e BOIPOCOB, 3a HCKIIOYCHHEM CIIy4aeB, YKAa3aHHbIX B HyHKTe 5.18
AJZIMUHHCTPAaTHBHOTO PErjaMeHTa.

Cnoco0b1 nHGopMupoBaHus 3asiBUTe/IeH 0 MOPSAIKE MOAAYH U PACCMOTPEHMS KAJT00bI

5.18. Apmunuctpanus, PTAY M®L, npusnekaemas opranu3anus o0ecreurnBaeT:

OCHAIllEHUE MECT ITpHeMa 5kanoo;

nHbOpMHUpOBaHUE 3asBUTENCH O TOpsSAKEe OOXKaJOBaHUS pEIIeHHUH W JeHCTBUI
(Ge3neiicTBUS) OPraHOB, MPEIOCTABISAIOIINX MYHUIIUIAIbHBIE YCIYTH, UX JOKHOCTHBIX JIULL JIMOO
MYHULMNAJIbHBIX ~ ciayxamux, PIAY MO®L, pabotHukoB PI'AY M®Il, npuBiaexaeMbix
OpraHu3alil UM UX pabOTHUKOB MOCPEICTBOM pasMelleHHs] MH(QOpMalMu Ha CTEHJaX B MECTax
IIPEIOCTABJIEHUS MYHULIUIIATIBHBIX YCIIYT, HA UX OPUIMANIbHBIX caiitax u Ha PIIT'Y;

KOHCYJIbTUpOBaHHE 3asBUTENEd O TOpsAKe OO0XKaJoBaHUS pelleHud u JAelcTBUi
(Oe3neiicTBuUS) OPTaHOB, MPEIOCTABISAIOMINX MYHUITUIIATIBHBIE YCIYTH, UX JODKHOCTHBIX JIMILL JTHOO
MYHULIMNATIbHBIX ~ ciayxamux, PIAY MOIL[, pabGoraukos PI'AY MO®IL, mnpuBiekaeMbix
OpraHM3anyil Wik UX pabOTHUKOB, B TOM 4YHCIE MO TelaedoHy, JIEKTPOHHON MOYTe, MPU JTUYHOM
npueme;

3aKJIIOYEHHE COTJIAIICHUH O B3aUMOJCUCTBUU B 4acTu ocymectBienus PIAY M®II unu
YIIOJIHOMOYEHHBIMU OpraHu3allsiIMM IpueMa >Kajo0 U BbIAAYM 3asgBUTENSM pe3yJIbTaToB
paccMOTpeHUs Kajnoo0.

VI. OcoGeHHocTHM  BBINOJHEHMs]  AJAMHHHCTPATHBHBIX  mpoueayp (aeiicrBuii) B
MHOTO()YHKIMOHAJIBHBIX LEHTPaxX NPeAOCTABJICHHS TOCYJAPCTBEHHBIX M MYHHIMNAJIBHBIX

ycayr

6.1. PTAY M®II ocymecTiser:

nHpopMupoBaHue 3asBUTENEH O TMOPSJIKE IMPENOCTABICHUS MYHHUIMNAIBHOW YCIyTru B
PTAY M®II, o Xxoa€e BBIIOIHEHMS 3a1Ipoca O MPEAOCTAaBICHUY MYHULIUIIAIbHON YCIYTH, IO UHBIM
BOIIPOCAM, CBSI3aHHBIM C NPEJOCTABICHUEM MYHMIIMIAIBHOW YCIYT'H, a TAKXKE KOHCYJIbTHUPOBAaHUE
3asiBUTENEH O MOPSAJKE MIPEIOCTABIEHUS MyHULIUTIadbHOU yciayru B PTAY MO®I];

IIPUEM 3aMpOCOB 3asABUTENEH O NPEIOCTABICHUNM MYHMUIMIAIBHOM YCIYIM M HHBIX
JIOKYMEHTOB, HEOOXOAMMBIX JIJIsl IPEIOCTABICHUSI MYHUIIUIIAIBLHON YCIIYTH;

dbopmupoBanre u HampaBieHne PI'AY MOI[ mnpenocraBieHruss MeEXBEIOMCTBEHHOTO
3apoca B OPraHbl, IPEAOCTABIIAIOINE MYHUIIUIIAIBHBIEC YCIYTH, B HHbIE OpPraHbl TOCYAapCTBEHHOU
BJIACTH, OPTraHbl MECTHOIO CaMOYINPABJICHHWS W OPraHU3allMH, YYaCTBYIOIIHE B IMPEAOCTABICHHUH
MYHULIMINIAJIBbHON YCIIyTH;

BbIJ]a4a 3asBUTEIIO Pe3yJIbTaTa MPEA0CTaBICHNS MYHUIUIIAIBHON YCIIYTH;

00paboTKy MEpPCOHANbHBIX MaHHBIX, CBS3AaHHBIX C MPEIOCTABICHUEM MYHHIIMIIAIBHOM
yCIyrH (Mpy HEOOXOIMMOCTH);

IIPUEM U Ilepeady Ha pacCMOTpEHHE B AJIMUHUCTpAIMIO Kallo0 3asBUTENCH;

WHbIE IEUCTBUA, peycMOoTpeHHble DenepanbHbiM 3akoHOM Ne 210-D3.

6.1.1. B cnyuae mpenctaBieHus 3asBUTEIEM HEMOJHOTO KOMIUIEKTa JTOKYMEHTOB JHOO
HECOOTBETCTBHSI IPEJCTABICHHBIX JIOKYMEHTOB TpPEOOBAaHUSAM, YCTAHOBJIEHHBIM ITYHKTOM 2.8
AJIMUHHCTPAaTUBHOTO periamenTa, pabotHuk PIAY M®II, ocymecTBIsAONIMA TpreM JOKYMEHTOB,
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pa3bsCHAET 3asBUTENIO COACPKAHME HEAOCTAaTKOB, BBIABICHHBIX B JIOKYMEHTax, IpEAIaraer
HPUHATH MEpPbI [0 UX YCTPAHEHHIO U OOpaTUTHCS 3a MPEAOCTABICHUEM MYHHUIMIAIBHON yCIyru
IIOBTOPHO.

B cnydae ecnu 3asiBUTENIb HacTaWBaeT Ha MpHUEME JIOKYMEHTOB, crnenuanuct PITAY MOI]
OCYIIECTBIISIOIMN TMpUEM JIOKYMEHTOB, YBEIOMIISIET 3asBUTENs O BO3MOXHOM OTKa3e B
IIPEIOCTABJICHUN MYHULUNAJIBHOM YCIyTH, O YeM JeJacTcd COOTBETCTBYIOINAs 3alliCh B
pacnucke B IIpUEME JOKYMEHTOB.

IIpu onHOKpaTHOM oOOpaleHuH 3asBUTENS C 3alPOCOM O IPEJOCTaBIEHUU HECKOJIBKHX
rOCy/IapCTBEHHBIX M (WiIM) MyHULUNanbHbIX yciuyr PI'AY MOILl opranusyer mnpenocTaBiieHUE
3asBUTEIIIO JBYX U O0JIee TOCYAAPCTBEHHBIX U (WJIM) MyHULMIIAIBHBIX YCIIYT.

ITo oxoHyaHuu nprema JOKyMeHTOB padoTHUK PI'TAY M®I] BeiaeT 3asBUTENIO pacuCKy B
preMe JOKYMEHTOB.

[IpencraBnennsie 3asgBuTeneM B popMe JOKYMEHTOB Ha OyMa)KHOM HOCHUTEJE 3asBICHHE U
npujiaraeMble K HEeMY JOKYMEHTBl TmepeBoasTcs crenuanucrom PIAY MO®IL[ B  dopmy
AJIEKTPOHHOI'O JOKYMEHTA U (WUJIM) IEKTPOHHBIX 00pa30B TOKYMEHTOB. DJIEKTPOHHBIE TOKYMEHTHI
U (MUIK) 3JEKTPOHHbIE 00pa3bl JOKYMEHTOB, CO3JaHHbIE B COOTBETCTBUU C HACTOSIIUM ITYHKTOM,
3aBEPSIOTCS YCUIICHHONW KBATM(DUIIMPOBAHHON 3JIEKTPOHHON MOAMUCHIO JOJDKHOCTHOTO Jiniia PCAY
M®II, mnanpaBnsatorcs B AJMHHHCTPAlMIlO €  HCIOJIB30BAHMEM  aBTOMAaTU3MPOBAHHON
uHpopmannoHHoi cuctemMbl PITAY MO®IL] u 3amuineHHBIX KaHAJIOB CBS3M, 00ECHEUMBAIOIINX
3alIMTy IlepeAaBaeMoil B OpraH HMH(QOPMAaLUMU U CBEJEHUH OT HENpPaBOMEPHOIO [JOCTYIIA,
YHAYTOXKEHUSA, MoauduKanuu, OJOKHPOBaHUS, KONMUPOBAHHSA, PACHPOCTPAHEHHUS, HHBIX
HEIIPAaBOMEPHBIX JEHCTBUI.

Cpok nepenaun PTAY MOI] npuHATHIX UM 3asBJICHUNA M NpPUIIAraeMbIX JOKYMEHTOB B
(dopMe FIIEKTPOHHOIO TOKyMEHTa U (WJIM) 3JEKTPOHHBIX 00pa3oB JOKYMEHTOB B AJIMHUHUCTPALHUIO
HE JIOJKEH MPEBbIIATh OJIUH pabounii AeHb.

Ilopsanox n cpoxku mepemaun PI'AY MOI[ npuHATBIX UM 3asBICHUH M NPHIAraeMbIX
JIOKYMEHTOB B (pOopMe JOKYMEHTOB Ha OyMa)KHOM HOCUTENE B AJMHMHUCTPALMIO OINPEAEISIOTCS
CornamieHueM o B3auMOJICHCTBUY.

[Ipy Hanu4uK B 3asBICHUM O IPEIOCTABICHUN MyHULIMIIAJBLHON YCIYTH YKa3aHHs O BbIa4ye
pE3yJbTaTOB MNPEAOCTaBICHUS MyHULMNAIBbHON ycimyru uepe3 PI'AY MOILl, Anmunuctpanus
nepeaeT JOKYMEHTHl B CTpyKTypHoe mojpazaencHue PIAY MO®Il ana mocnemyromiei Bbaauu
3agButento (ero mpexacraBuTento). [lopsnok M cpoku nepegayd AJMUHHCTpalued TakUxX
nokymeHToB B PITAY M®I] onpenensitorcst CornamieHueM 0 B3aUMOAEHCTBUH.



IIpunoxenne Ne 1
K AIIMUHHCTPATHBHOMY perjaMeHTy

AJIMUHUCTpaLUS

(HamMeHOBaHUE MYHHITUTIATIEHOTO
oOpa3oBaHHWs WM  YIIOJHOMOYEHHOTO
oprasa)
oT

3ASIBJIEHUE
0 NMpe0CTABJIEHNHU CBe/IeHUH U3 peecTpa MyHMUIMIAJIbHOI0 HMYIIIECTBA

[Ipomy Bac mpenoctaBUTh CBEICHHS M3 peecTpa MYHHUIMIIAIBHOTO HMMymHiecTBa (yKa3aTb
HaMMEHOBAHNE MYHHUIIMITAJIHHOTO 00pa30BaHMs) B OTHONICHUH clenyromero(nx) oobexra (oB):

Ne | HaumenoBanue oObekTa Anpec OcHoBanue Henr  momydeHus
HaXOXKICHUS CBEICHUS

Wupopmarnirio npoiry nperocTaBuTh:

l:l MIOYTOBBIM OTIIPABJICHUEM 10 aJPECY:
(mouTOBBIH aJpec ¢ yKazaHUEM MHIEKCa)

IIpu JIMYHOM O6paH_leHI/II/I B AI[MI/IHI/ICTpaI_II/IIO

10 aJIpecy ICKTPOHHOM mouThl: e-mail

npu au4HoM obpamienuu B PIAY M®I] o agpecy:

o o

B JInuHbIi kKabuuer PIITY:

O TOTOBHOCTH PE3yJbTaTOB MYHHUIIMIIAIBLHON YCIYyTd TPOIIYy COOOMHMTH MO TelaehoHy

IIpunoxenue:

JIOKyMEHT, yIOCTOBEPSAIOIINI TOJTHOMOYHS PEACTaBUTEIS:

JaTa HallpaBJICHUA 3asABJICHUS IMOAINHUCH 3asIBUTCIIA UJIU €TO YIIOJTHOMOYCHHOTI'O
npeacCTaBUTEIA




IIpunoxenne Ne 2

K AIMMHHCTPATHBHOMY perjiaMeHTy

OdOPMA

corJjiacusi Ha 00padoOTKY NMePCOHAIbHBIX JAHHBIX

I'nmaBe cebCcKOro moceneHus

(YKa3pIBaeTcsl IOJTHOE HAMMEHOBAHUE JOJDKHOCTH M
dUO)

oT

(pamuns, uMsi, OTIECTBO)

MIPOXKUBAIOLIETO(ei) 0 aapecy:

KOHTaKTHBIN TeseoH

3ASBJIEHUE
0 COIJIacuM Ha 00paboOTKy MEePCOHATIBHBIX JaHHBIX
JIULL, HE SABJIAIOIIUXCS 3asiBUTEIIIMU

A,

(d).I/I.O. MOJIHOCTHIO)

nacmopT:  cepus HOMeEp nara  BBbIOAYH:
« » 20 T. KEM
BBLIAH

(PEeKBU3UTBHI  JIOBEPEHHOCTH,  JIOKYMEHTa, TMOATBEP)KJAIOIIEr0  IOJHOMOYHS  3aKOHHOTO
IpeJICTaBUTEIS)

YJIeH CEMbBH 3asgBUATENA *

(®.N.0. 3asBuTENS HAa TONyYEHUE MYHUIIUTIATBHON YCITYTH)

cornmaceH (Ha) Ha 00pabOTKy MOWIX MEPCOHAIBHBIX JAHHBIX M MEPCOHAIBHBIX JTAHHBIX MOHMX

HECOBEPIIECHHOIETHUX JeTen (onekaembIX,
MOJIOTICYHBIX )

(pammnus, UMs1, OTYECTBO)

AnMuHHUCTpanuei (Y1IOMHOMOUYEHHBIM OpraHoOM), MHBIMH OpraHaMH U

OpTaHHU3AIUSAMH C LETTHI0
(Yka3pIBaeTCsT HAMMCHOBAaHWE MYHUIIUTIATBHONW YCIYTH, JUIS TIOJYYEHUS KOTOPOWM TIOJAeTCs
3asBJICHUE)
B CIIEAYIOIIEM O0BeMeE:

1. damunms, UMs, OTYECTBO;

2. J1ara poXICHHS,

3. azpec MecTa )KHUTEIIbCTBA;

4. cepus, HOMEp W JaTa BbIJa4yM IMAaclopTa, HAMMEHOBAaHWE BBIJABIIETO MMACIIOPT OpraHa
(MHOTO TOKYMEHTA, yIOCTOBEPSIIOIIETO JTUIHOCTB);




O. PEKBU3UTH JOKYMEHTa, NAIOLIEr0 IPaBO Ha IIOJyYEHHWE MYHULUNAIBHOW YyCIyru

6. :
7. ;
8. :

9. HOMep CTpPaxoBOIO CBHJAETENILCTBA I'OCYJApPCTBEHHOIO IEHCHOHHOIO CTpaxOBaHMs
(CHUJIC);

10. unentudukanmoHHbI HOMep Haoromiarensiuka (MHH);

11. unble cBeCHUS, UMEIOIIUECS B IOKYMEHTAX HAaXOJSAUIUXCS B JIMYHOM (YYETHOM) JIETI€.

O0paboTka nepcoHaIbHBIX JaHHBIX BKIIIOYAET B ce0si: cOOp, CUCTEMATU3ALIMIO, HAKOIUIEHHE,
XpaHEeHHe, yrouHeHne (0OHOBIICHHE, N3MEHEHHE), UCIIOJIb30BaHHE, PACIIPOCTPAHEHHE (B TOM YHCIIE
nepeaayy), o0e3nIn4yMBaHUE, OJOKMPOBAHUE, YHHUYTOXKEHME U JIOOble Jpyrue JAEUCTBUS C
NEPCOHATBHBIMH JTAHHBIMH B 3JIEKTPOHHOM M OYMa)KHOM BHJIE C yYETOM COOJIIOJICHHS 3aKOHOB U
UHBIX HOPMAaTUBHBIX MPABOBBIX aKTOB.

S Takxke paro corjacue Ha IPOBEPKY JOCTOBEPHOCTH U IOJIHOTHI MPEACTABICHHBIX MHOIO
HEPCOHAIBHBIX JAaHHBIX, B TOM YHCIE C y4acTUEM TPETbed CTOPOHbI U MOATBEPXKIAl0, YTO, JaBast
TaKO€ COIJIacue, sl IeHCTBYIO CBOEH BOJIEH U B CBOMX MHTEpecax (MHTEpecax HECOBEPILIEHHOJIETHUX,
OIIEKAEMBIX, [10JIOTIEYHbIX).

Cpok JeiCTBUS MOEro corjacusi CYMTaTb C MOMEHTA MOJANUCAHMS JAaHHOI'O 3asBJICHUS Ha
CpOK: 6eCcCpoUHO.

3asBIeHHE MOXKET ObITh OTO3BAHO B CllydasiX, MperycMOTpeHHbIX denepalibHbIM 3aKOHOM
or 27.07.2006 r. Ne 152-®3 «O nepcoHaJbHBIX AAHHBIX» IOCPEACTBOM HAMpPABICHUS MHOIO
HNUCbMEHHOT'O YBEIOMJICHUS! B AJIMUHUCTPALIMIO HE MEHEE YeM 3a OJJUH MEeCsLl JO MOMEHTa OT3bIBa
coryiacus.

« » 20 T / /
MOJINCH pacmm@poBKa MOAMNUCH
[punsn: « » 20 T
/ /
JOJKHOCTB CIELMATINCTA MIOAIINCH pacimdpoBKa MOANUCH

* IIpu IoAa4YC 3adBJICHHA O COTJIaCHMU Ha 06p360TKy NEPCOHAIBHBIX HAaHHBIX HCIOCPCIACTBCHHO
3asBUTCIIEM Ha CBOUX HECOBCPIICHHOJCTHHUX I[eTef/'I (OHeKaCMBIX, HO,I[OHCLIHI)IX) B CTPOKE «YJICH
CCMbH 3asBUTCIIA» MPOCTABUTDL «HCT.



IIpunoxenne Ne 3
K AIMHHHCTPATHBHOMY perjiaMeHTy

PEKOMEH/JIYEMA S ®OPMA 3ASBJIEHN A

Ob WCIIPABJIEHMM OIIEYATOK W OIIMBOK B BBIJAHHBIX B PE3VJIbTATE
[IPEJOCTABJIEHUSI MYHULIMITAJIBHOM YCJIYTU JOKYMEHTAX

(17151 FOPUINYECKUX JINII)

dupmeHHBIN 01aHK (TPU HATUYWH )
B

(HaumMeHoBaHUE AIMUHUCTPAIUN)

Ot

(Ha3BaHwue, OpraHU3aIMOHHO-TIPaBOBAsI
(hopMa IOpUIMYECKOTO JINIIA)

MHH:

OI'PH:

Azlpec MecTa HaXOXKICHHS FOPUIAAIECCKOTO
ML

@dakTHUecKUil anpec HaxokJaeHus (mpu
HAJIUYUN):

Anpec 3JIEKTPOHHOM MOYTBHI:

HOMep KOHTAKTHOTI'O TCJ'IGCI)OHaI

3ASBJIEHUE

[Ipomy ycTpaHuTh (MCHpPaBUTH) ONEYATKy MU (WiaM) OMMOKY (HYXKHOE yKa3aTh) B paHee
HNPUHSITOM (BBIJAHHOM)

(Yka3pIBaeTcsi HAMMEHOBAaHUE JOKYMEHTa, B KOTOPOM JIOMYIIIeHa ONevaTKa Ui OIIroKa)
oT No

(yka3pIBaeTcs JaTa NPUHATUS U HOMEDP JIOKYMEHTa, B KOTOPOM JOMYIIEHA OredarKa WU
omunoka)

B 4aCTHu

(Yka3pIBaeTCs AOMYIEHHAs ONeYaTKa WM OIINOKA)
B CBSI3U C




(YKa3I>IBaIOTCH JO0BOJBI, a TaKXC PCKBU3UTHI I[OKYMGHTa('OB), O6OCHOBBIBaI-OH_II/IX JOBOAbI
3aABUTCIIA O HAJIMYKUU OIICYATKH, OH_II/I6KI/I, a TaKKC COACPIKAINX ITPABUIIBHBIC CBGHGHI/ISI).

K 3asBnenuro npunaratorcs:

1. noxyMeHT, TOITBEPKIAIOUIMI IMOJHOMOYMS MpeAcTaBuTeds (B ciiydae oOpaiieHus 3a

MOJIyYEHUEM MYHULIUIIATIBHON YCIYTH NIPEACTaBUTENS);

2.

3.

4.
(YKa3bIBarOTCS PEKBH3UTHI JTOKYMEHTa (-OB), OOOCHOBBIBAIOIIMX JOBOJBI 3aSBUTEIS O HAJIHMYUH
OTIEYaTKH, a TAKXKE COJIEPKAIINX MTPABUIIbHBIC CBEJICHUS)

(HaMMEHOBaHUE  JIOJDKHOCTH  (IIOAINHUCH pykoBoguTens  (pamumnms, WHULUAJIbI

PYKOBOIMTENS IOPUAUUYECKOTO IOPUAMYECKOTO JMLA, PYKOBOJUTENS IOPUAMYECKOTO

auna) YIIOJIHOMOYEHHOT'O JIuna, YIIOJIHOMOYEHHOI'O
IIPEJCTaBUTEIIS) IPEJCTaBUTEs)

MLIL. (ipu Hamu4un)

PexBu3uTHI HAOKYMCHTA, YAOCTOBCPAIOLICTO JIMYHOCTD YIIOJITHOMOYCHHOTO IIPEACTABUTCIIA:

(y1(a3I>IBaeTC${ HaAaUMCHOBAHUC NOKYMCHTHBI, HOMCP, KEM U KOT'Zld BLII[aH)



PEKOMEHYEMAA ®OPMA 3ASBJIEHUA

Ob WCIIPABJIEHUM OIIEYATOK W OIIMBOK B BbBIJAHHBIX B PE3VYJIbTATE
[IPEJIOCTABJIEHM S MYHMIIUIIAJIBHON YCJIVTY JIOKYMEHTAX

(mst GU3UYECKUX JIHI)

B

(HamMeHOBaHWE ATMUHHUCTPAITUH)

Ot

(®UO Puzuueckoro aua)
PexBu3nThHI OCHOBHOT'O JOKYMEHTA,
YIOCTOBEPSIOIIEr0 JIMYHOCTD:

(YKa?,I)IBaCTCi[ HaMMCHOBAHUC OOKYMCHTHI,
HOMEp, KEM H KOT/a BBIJIaH)
Anpec MecTa KHUTEIbCTBA (TIPeObIBaHMSA):

Anpec 351eKTpOHHON NOYTHI (TIPU HATMYUK):

Howmep xonTakTHOrO TENnedoHa:

3ASBJIEHUE

[Ipomy ycTtpaHuTh (MCHpaBUTH) oneyaTKy W (Wiau) OMMOKY (HY)KHOE yKas3aTb) B paHee
HPUHATOM (BBIIAHHOM)

(Yka3blBaeTcsi HAMMEHOBAaHUE JOKYMEHTA, B KOTOPOM JIONYIIeHa onevaTKa UiIi ouIroka)
oT Ne

(Yyka3biBaeTcs AaTa MPUHATHS U HOMEpP JOKYMEHTa, B KOTOPOM JONyIIeHa OonedyaTrka WUiu
omuoKa)

B 4aCTu

(Yka3bIBaeTcs JOMYIEHHAs OleyaTKa WK OINOKa)
B CBSI3H C




(YKa3pIBalOTCS JOBOJBI, a TaKXKE PEKBU3UTHI JIOKYMEHTA(-OB), OOOCHOBBIBAIOIINX JIOBOJBI
3asIBUTENIS O HATMYUU OTIEUATKH, OITMOKH, a TAKXKE COJICPKAIIMX MMPABUILHBIC CBEACHUS).

K 3asBnenuto npunararorcs:

1. MOKyMeHT, TOITBEPKIAIOUINI IOJHOMOYMS TpeacTaBuTels (B ciiydae oOpaimieHus 3a

MOJIyYeHUEM MYHUIIUMIIATBHON YCIYTH NMPEACTaBUTEN);

2.

3.

4.
(YKa3bIBaIOTCST PEKBU3UTHI JOKYMEHTa (-0B), 0OOCHOBBIBAIOLIMX JOBOJbI 3asBUTENS O HaJIUYUU
OTEYATKH, a TAKXKE COJEPKAIIUX TPABUIbHBIC CBEICHHS)

(mara) (monmuce) (®.1.0.)

PexBu3uThI AOKYMCHTA, YAOCTOBCPAIOIICTO JIMYHOCTL NPCACTABUTCIIAL

(yKa3I)IBa€TC$I HAaMMCHOBAHUC NTOKYMCHTBI, HOMCP, KEM H KOT'Zla BI)II[aH)



PEKOMEHYEMAA ®OPMA 3ASBJIEHUA

Ob MUCIIPABJIEHMHA OIIEYATOK M OIIMBOK B BbIJAHHBIX B PE3VJIBTATE
[IPEJIOCTABJIEHM S MYHUILIMIIAJIBHON YCJIVTY JIOKYMEHTAX

(m7s MTHAMBUIYANBHBIX IPEITPUHUMATENCH )

B

(HamMeHOBaHWE ATMUHHUCTPAITUH)

Ot

(®.1.0.)

NHH:

OI'PH:

PexBu3uTHI OCHOBHOTO JTIOKYMEHTA,
YIIOCTOBEPSIOLIET0 JINYHOCTD:

(YKa?,I)IBaCTCi[ HaMMCHOBAHUC OOKYMCHTHI,
HOMEp, KEM H KOT/a BBIJaH)
Anpec MecTa HaXOKJICHUS:

@daxkTUueckuil azpec HaxoxkJaeHus (mpu
HAJIUYUN):

Anpec 3JIEKTPOHHOM MOYTBHI:

HOMep KOHTAKTHOTI'O TCJ'IGQ)OHaI

3ASBJIEHUE

[Ipomy ycTpaHuTh (MCHpaBUTH) ONEYATKy MU (WiaM) OMMOKY (HYXKHOE yKa3aTh) B paHee
HNPUHSITOM (BBIJAHHOM)

(Yka3pIBaeTcsi HAMMEHOBAaHUE JOKYMEHTa, B KOTOPOM JIOMYIIIeHa ONevaTKa Uik OIIroKa)
oT No

(Yka3pIBaeTcs Aara MPHUHATHS U HOMEpP JAOKYMEHTa, B KOTOPOM JIOMyIeHa Oornevarka WU
ommoOKa)

B 4aCTHu

(Yka3pIBaeTCs AOMYIEHHAs ONeYaTKa WIIM OIINOKA)



B CBA3U C

(YKa3I>IBaIOTCH JO0BOJBI, a TaKXC PCKBU3UTHI I[OKYMGHTa('OB), O60CHOBI)IBaI-OH_[I/IX JOBOJbI
3aABUTCIIA O HAJIMYKUU OIICYATKH, OH_II/I6KI/I, a TaKKC COACPpKalIUX IMMPAaBUIIbHBIC CBGI[CHI/ISI).

K 3asBnenuro npunaratorcs:

1. noxyMeHT, TOITBEPKIAIOUIMI IMOJHOMOYMS TpeAcTaBuTeds (B ciiydae oOpaiieHus 3a

[OJIyY€HUEM MYHULIUIIATIBHON YCIYTH NIPEACTaBUTENS);

2.

3.

4.
(YKa3bIBarOTCA PEKBHU3UTHI JTOKYMEHTa (-OB), 0OOCHOBBIBAIOUIMX JIOBOJBI 3aSBUTENS O HAITMYUU
OTIEYaTKH, a TAKXKE COJIEPKaINX MTPABUIIbHBIC CBEICHUS)

(TOTKHOCTBD) (moamnuco) (®.1.0.)
M.IL

PexBu3uTHI AOKYMCHTA, YAOCTOBCPAIOLICTO JIMYHOCTD NNPECACTABUTCIIA:

(y1(a3I>IBaeTC${ HAaUMCHOBAHUC NOKYMCHTHBI, HOMCP, KEM U KOT'ld BLII[aH)















