MYHUITIATD PAHOHBIHBIH TIOCEJIEHHS ACKAPOBCKUII CEJTbCOBET
ACKAP AVBLI COBETLL MYHULUTAJBHOTO PAOHA

AVBLI BLJIODMOhE XAKUMHUOTE BYP35IHCKUU PAHOH
PECIIYBJIUKH BAIIKOPTOCTAH

HAPAP MNOCTAHOBJIEHUE
26 runyap 2021 ii. Ne 06-n 26 suBaps 2021 r.

00 yTBepxIeHUN AIMUHUCTPATHBHOIO PerjiaMeHTa NMpeIoCcTABJIeHNs MyHHUIIUNIAJIbHON YCJIyTId
«IIpu3Hanmne rpaxaaH MaJOMMYIIMMHU B IeJIsIX MOCTAHOBKH MX HA YYeT B KauecTBe
HYKIAKIIUXCS B )KUJIbIX MOMeIIeHHAX)»

HAa TEPPUTOPUU AJMUHUCTPALMHU CEJILCKOI0 MoceJeHusI ACKApPOBCKHUIA CeIbCOBET
MYHHUIIUNIAJIBbHOTO paiiona byp3sinckuii paiion Pb

B coorBercTBUn ¢ DenepanbHbiM 3akoHOM OT 27 urosst 2010 roga Ne 210-d3 «O6 opranuzanuu
IIPEIOCTABIIEHUSI TOCYIaPCTBEHHBIX U MYHMLIMIAIBHBIX ycayry (manee — denepanbHblil 3akoH Ne 210-D3),
nocranoBienueMm IlpaButensctBa PecnyOnuku bamkoproctan ot 22 ampenst 2016 roma Ne 153 «O6
YTBEPKACHUM THUIOBOIO (PEKOMEH/IOBAHHOI'0) MNEPEYHS MYHHLMIAIBHBIX YCIYr, OKa3bIBAEMBIX OpraHaMu
MECTHOr0 camoynpasieHus B PecnyOmuke bamkoprocran», AJMUHUCTpalMs CEJIbCKOIO IOCENCHHS
AcKapOBCKHUI CEJIbCOBET MYHULIMITIAIBHOIO paiioHa byp3siHckuil paiion PecriyOnuku bamikoprocran

INOCTAHOBJISET:

1. Y1Bepauts AIMHUHUCTPATUBHBIN PETTIAMEHT NPENOCTABICHN MyHUIIMNIAIBHON yeinyru «IIpu3Hanue
rpax/aaH MaJIOMMYIIMMH B LIEJSX MOCTAHOBKU MX Ha YUYET B KaU€CTBE HYXAAIOIINUXCS B )KUIIBIX TOMEILIEHUIX
Ha TEPPUTOPUM AIMUHUCTPALMU CEJILCKOIO IMOCeNeHUs] ACKapOBCKHMM CEIbCOBET MYHHMIMIAIBHOIO paioHa
Byp3sHckuii paiton Pecniy6nnku bamkopTtocran.

2. [Ipu3HaTh yTPAaTUBIIMM CHUJIY NTOCTAHOBIIEHHE AJIMUHUCTPALMH CEIBCKOTO MOCeNeHHsI ACKapOBCKUI
CEJIbCOBET MYHUIIMIIATILHOTO paiioHa bypastHckuii paiton Pecniyonuku bamkoproctan ot 05.06.2019 Ne 52/4-nt
«O06 ytBepkJIeHMM  AJMUHUCTPATMBHOTO  pErJIaMeHTa IO MPEeAOCTABICHUIO MYHULMNAIBHOW YCIyTH
«[Ipu3Hanue rpaxkJaH MaJOMMYIIMMH B LEISAX MPHUHATHS UX HA y4€T B KA4ECTBE HYKIAIOUIMXCSA B KHJIBIX
IIOMEILEHUAX, TPENOCTABIAEMBIX 10 TOTOBOPAaM COLIMAIBLHOTO HaliMay.

3. Hacrosimiee noctaHOBJIEHHE BCTYIAeT B CUJTy Ha CIEAYIOIIMM JA€Hb, MOCIE JAHS €ro OpUIHAIBHOTO
OIMyOJTMKOBaHUSI.

4. Hactosiiee MOCTaHOBJICHUE OITYyOJMKOBAaTh Ha WH(POPMAIIMOHHOM CTEHAEC B AJIMUHUCTpAIUH
CEeNIbCKOT0 TOoceNieHUs] ACKapOBCKUI CebCOBET MyHHMLMNAIBLHOrO pailoHa BypasHckuii paiion PecnyOmuku
bamkoprocTtan no aapecy: bypasHckuii paiion, a.AckapoBo, yia. Cyakaii, 27 u pa3MecTUTh Ha OPHUITHATHEHOM
caiiTe CeTbCKOTO IOCEJIeHUs 1Mo aapecy: http://askar.burzyan.ru.

5. KoHTponp 3a HUCHOJHEHHEM HACTOAILIETO ITOCTAHOBJIEHHS BO3JIOXKUTh Ha [JaBy CelbCKOIro
nocenenus fOnnamesy I'.T.

I'maBa Onpames I'.T.
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YT1BepxkaeH

MOCTAaHOBJICHUEM AJMUHUCTpAIUU

CEJIbCKOTO MOCeNeHNs] ACKapOBCKUH CEIbCOBET
oT 26.01.2021 roma Ne 06-11

AJIMUHUCTPATHBHBIN perjiaMeHT Npe0CcTaBIeHUs MYHUIUNAIbHOU ycayru «[Ipusnanue
rpa:kIaH MaJOUMYIIMMHU B LeJISIX NOCTAHOBKHU HX HA yYeT B KauecTBe HY:KIAIOIIMXCH B KUIIbIX
NMOMeIIEHUSIX» B HA TEPPUTOPUM AJIMUHHUCTPAIUH CeJIbCKOI0 MOCeJeHUs ACKAPOBCKUM
CeJIbCOBET MYHULIMIIAJILHOTO paiiona byp3sinckuii paiion Pb

I. O01mue moJ10KeHus
IIpenmet peryiupoBaHusi AAMHHHUCTPATHBHOIO PerjiaMeHTa

1.1. AIMUHHCTPATUBHBIN PETJIAMEHT IIPEIOCTABICHUS MyHUIIMTIAIbHON yenyru «lIpu3Hanue rpaxian
MaJIOUMYIIMMHU B LEJISIX IIOCTAHOBKM MX HA Y4€T B KAUECTBE HY)KJAIOIIUXCS B JKUJIBIX TOMEILEHUAX
(mayee COOTBETCTBEHHO — AJIMUHUCTPATHBHBIA pETJIaMEHT, MyHUIIUIAIbHAs yciyra) pa3padoTaH B
LEJISIX MOBBILIEHUS KayecTBa M JAOCTYIHOCTH NPEAOCTaBICHUSI MYHULUIIAIBHON YCIyTH, ONpEAeIseT
CTaHJapT, CPOKM U I[OCJIEAOBATEIbHOCTh JACUCTBUM (aAMMHHUCTPATUBHBIX MpOLEAYyp) IHpHU
OCYILIECTBJICHUHU IIOJIHOMOYHUH II0 NPHUHATHIO PELICHUM O INPHUHATUM HAa Y4YeT IpaXkJaH B KauyecTBE
HYXKJAIOIIMXCA B KWIbIX IOMEILIEHUSAX B AJMHMHUCTpALMM CEIbCKOTO IOCENEHUS ACKApOBCKUMN
CeNbCOBET MYHHUIIMNIAIBHOTO paiioHa byp3siHckuii paiion Pb.

Kpyr 3asiBurenei

1.2. B wmensx nOpu3HAHUS MAJIOMMYIIMMH B LEJISAX IIOCTAHOBKM HA Y4Y€T B KayecTBe
HYXJAIOMINXCS B )KWIBIX MOMENIEHUSX, 3aABUTEISIMH SBISIIOTCS rpaxkaaHe Poccuiickon denepanuu,
MPOKUBAIOLIME Ha TEPPUTOPUU AJMUHUCTPAIMU CEIIbCKOTO MOCENEeHUs ACKapOBCKUN CEIbCOBET
MYHHUIMIIAJIBHOTO paiioHa byp3sHckuii paiton Pb

1.3. HHrtepecsl 3asBUTENEH, YKa3aHHBIX B MyHKTe 1.2 HacTtosAmero AJIMHMHHCTPaTHBHOIO
periaaMeHTa, MOTYT MPEACTaBIATh JIMLA, 001aJal0Ilie COOTBETCTBYIONIMMH IOJTHOMOYUAMH (anee —
IIPEJICTaBUTEID).

TpeboBanus Kk nopsiAKy HHPOPMHPOBAHUS O NPEIOCTABJICHNHA MYHHIIMIIATBHOM YCIYTH

1.4. UndopmupoBaHue 0 IOPsIIKE MPEJOCTaBICHUS] MyHULIUIIAIBHOW YCIYTH OCYIIECTBIISETCS:

—HEMOCPEICTBEHHO MPH JMYHOM MpUEME 3asiBUTENS B AJIMUHUCTPAIIMU CEJIbCKOTO MOCETIEHUS
ACKapOBCKHUI CeIbCOBET MYHUIIMNIAIBHOTO paiioHa byp3sHckuil paifon PecryOnmku bamkoproctas,
YIIOJIHOMOYEHHOW Ha TPEeAOCTaBICHHE MYHHUIMNAIbHOM yCIyru, MNpH Hamuuuu)  (Jaiee —
AnMuHUCTpanusi, YIOJHOMOYEHHBIN OpraH) UiIM MHOTO(QYHKIIMOHAIBHOM LEHTpPE MPEeIOCTaBICHUS
roCyJapCTBEHHBIX U MYHHUIIMITATBHBIX YCIYT (1aree — MHOTO(YHKIIMOHAIbHBIHN LIEHTP);

—10 TenedoHy B AnMuHUCTpauuu (YIOJIHOMOYEHHOM OpraHe) Wi MHOTO(YHKIIMOHAJIbHOM
LEHTPE;

—MHMCbMEHHO, B TOM YHCJI€ TOCPEICTBOM JIEKTPOHHOMN MOYTHI, (PaKCUMHIILHON CBSI3H;

—IOCPEACTBOM pa3MEIEeHUs B OTKPBITON U JOCTYIHOU opme nHpOopMaLUu:

Ha [loprame TroCyZapCTBEHHBIX M MYHMUMOAIbHBIX ycayr (pynkuumit) PecrmyOnuku
bamkoproctan (www.gosuslugi.bashkortostan.ru) (manee — PIIT'Y);

Ha opUIMATBHBIX caiiTax AnMuHUCTpanuu (Y TIOJTHOMOYEHHOTO OpraHa)

http://askar.burzyan.ru;

—IOCPEACTBOM pa3MelIeHUsT MHPOpPMalUu Ha MHGOPMAIMOHHBIX CTEHIAX AIMHHUCTPALIUH
(YoTHOMOUEHHOT 0 OpraHa) Wi MHOTO(QYHKIIMOHAJIBHOTO IIEHTPA.

1.5. UadopmupoBaHue OCYIIECTBISIETCS TIO BOIIPOCAM, KaCaIOIIUMCS:

CTIOCOOOB MOJIa4H 3asIBJICHUS O MPEJOCTaBICHUN MyHUIIUTIAILHON YCITYTH;
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anpecoB AnMuHHcTpanuu (YIIOJHOMOYEHHOIO OpraHa) U MHOTO(QYHKIIMOHAJIbHBIX LIEHTPOB,
oOpalieHre B KOTOpble HE0OX0AUMO ISl IPEAOCTABICHHUSI MyHULIUTIAILHON YCITYTH;

crpaBoYHOM uHpopManmuu o padore AamuHuUcTpanuu (YTIOJIHOMOYEHHOTO OpraHa)
(cTpyKTypHOro nozapasaesneHus AqMuHucTpanuu (Y 1oJIHOMOYEHHOTO OpraHa));

JOKYMEHTOB, HEOOXOAUMBIX JIJIs IPEIOCTABICHNS MYHUIMIIAIBHON YCIIYTH;

NOPSAJIKA U CPOKOB IIPEJOCTABICHUS MyHULIMIIAIIBHON YCIIYTH;

Hopsiika TOJIyYeHHUs] CBEIEHHM O XOAe pacCMOTpPEHHs — 3asBICHHS O MPEJOCTaBICHUU
MYHULIMIIAJIBHON YCIIYTU U O Pe3yJbTaTaxX Mpel0CTaBICHUS MyHULIUIIAIbHON YCIYyTH;

10 BOIIPOCAM IIPEJOCTABJIEHUS YCIYT, KOTOPbIE SIBJISIOTCS HEOOXOIUMBIMU M 00s3aTEIbHBIMU
JUTSL TIPEIOCTABJICHUS MYHHIIUIIATIFHONW YCIYTH; MOPsAKa T0CyAeOHOTO (BHECY1€0HOT0) 00KAIOBAHUS
neictBuil (06e31eiCTBUS) JODKHOCTHBIX JIMIL, U NMPUHUMAEMbIX UMM PELICHUN MPHU MPeAOCTaBICHUN
MYHULIMTIAJIbHON YCIIYTH.

ITomyyenue mHpopManuu MO BOIPOCAM IPEJOCTABICHUS MYHUIMNAIBHON YCIYI'M U YCIYT,
KOTOPBIE SIBIISIFOTCS HEOOXOIUMBIMU M 00S13aTE€IBHBIMH IS IIPEIOCTABICHUSI MYHUIIUITAIBHON YCIIyTH,
OCYILECTBIIsICTCS OECIIaTHO.

1.6. Ilpu yctHOM oOOpameHun 3asBuTens (JIMYHO WIM TO TeaedoHy) CHEIHAIUCT
AnmuHucTpayu (YOJHOMOYEHHOIO OpraHa), MHOTO(QYHKIMOHAIBHOTO LIEHTPa, OCYIIECTBISIFOILUI
KOHCYJIbTUPOBAHHE, IMOJAPOOHO U B BEXKIIMBOU (KOppeKTHOH) hopme nH(POPMHUPYET 0OpaTUBIIUXCS 110
UHTEPECYIOIINM BOIIPOCAM.

OTBer Ha TeneOHHBINH 3BOHOK JIOJDKEH HAYMHATHCS ¢ MHPOPMAIMU O HAUMEHOBAaHUH OpraHa,
B KOTOpbIM IMO3BOHMJI 3asBUTENb, (paMUIMM, MMEHH, OTYecTBa (TOCiIeqHEee — MpPU HAJIUYUU) U
JOJDKHOCTH CTIEHUAIINCTA, IPUHSBIIETO TeNe(OHHBIN 3BOHOK.

Ecnu cnenmanuct AnmuHuctpauuu (YIOJIHOMOYEHHOTO OpraHa) He MOXKET CaMOCTOSATENbHO
JaTh OTBET, TeJIC(POHHBIN 3BOHOK JIOJDKEH OBITH MepeaapecoBaH (IIEPEeBE/ICH) Ha IPYTroe JOHKHOCTHOE
JMLO MM e OoOpaTHUBLIEMYCS JIMIy JOJDKEH ObITh COOOLIeH Tesle()OHHBIH HOMEp, MO KOTOPOMY
MO>KHO OyJIeT IOJy4UTh HEOOXOAUMYIO HH(POPMAIIHIO.

Ecnu moaroroBka oTBeTra TpeOyeT HMPOAOJIKUTEIBHOIO BPEMEHM, OH Mpeajaraet 3asBUTEINIO
OJIVH M3 CJIIEYIOUIMX BaPUAHTOB JaJbHENUIINX JICHCTBHIA:

U3JI0KHUTH OOpaleHne B MUCbMEHHON QopMme;

HA3HAYUTh JIPYroe Bpemsi 111 KOHCYIbTAlUH.

Crnenuamuct AaMuHuctpauuu (YIOJTHOMOUEHHOTO OpraHa) HE BIIpaBe OCYLIECTBIATH
MH(OPMUPOBAHME, BBIXOJSIIEE 3a pPAaMKU CTAHJAPTHBIX MPOLEAYp M YCIOBHH MperoCTaBlICHUS
MYHUIIMIIAJIbHON YCIIYTH, U BIUAIOLIEE MPAMO WM KOCBEHHO HA IIPUHUMAEMOE PEILICHUE.

[IponomxurensHOCTh HHGOPMUPOBaHUS 110 TeNeOHY HE JTOJIKHA MpeBbIaTh 10 MUHYT.

WHudopmupoBaHue OCyLIECTBISAETCS B COOTBETCTBUH C IpaMKOM ITpUeMa rpax/iaH.

1.7. Ilo nucbMeHHOMY oOOpalleHuIo crnenuaiuct AaMuHucTpauuu (YIOJIHOMOYEHHOTO
OopraHa), OTBETCTBEHHBII 3a NpelOCTaBICHHE MYHUIMNAIBHONW YCIYr'H, NOAPOOHO B NMHCBMEHHOMN
dbopMe pa3biACHSAET TpakIaHUHY CBEIEHHUS TI0 BOMpOcaM, yKa3aHHbIM B myHkTe 1.5
AJMUHUCTPAaTUBHOI'O PETJIAMEHTA B MOPsIKE, ycTaHOBIeHHOM DenepanbHpIM 3ak0HOM OT 2 mas 2006
r. Ne 59-®3 «O mopsnke paccMoTpeHus oOpameHuii rpaxknan Poccuiickoit denepanuny» (manee —
®enepanbHblil 3ak0H N 59-D3).

1.8. Ha PIIT'Y pa3memiaercs cienytromiasi ”HQOpMaIus:

- HAauMEHOBAaHUE (B TOM YMCIIE KPAaTKOE) MyHULIUNIAIBHON YCIYTH;

- HalMEHOBaHUE OpraHa (OpraHu3alim), IPeAOCTABISIONIET0 MyHUIIUIATIBHYIO YCIYTY;

- HAaUMEHOBAHMS OPraHOB BJIAacTH M OPraHU3allM{, YYacTBYIOLUIMX B IPEJOCTABICHUHU
MYHUIIUTAIBLHON YCIIYTH;

- nepeyeHb HOPMATHBHBIX MPABOBBIX AaKTOB, HEMOCPEACTBEHHO PETYJIUPYIOLIUX
MIPEIOCTaBIEHNE MYHULIUIIATbHON YCIYTH, C YKa3aHUEM UX PEKBU3UTOB U HCTOUYHUKOB O(UIIHAIBHOTO
onyOIMKOBaHUS (B TOM YHCJIe HAMMEHOBAHUE U TEKCT aIMUHHCTPATUBHOIO PETJIAaMEHTa C yKa3aHUEM
PEKBU3UTOB YTBEPAUBIIEIO €ro HOPMATUBHOIO IPAaBOBOIO aKTa M HCTOYHUKOB OQHUIMAIBHOTIO
OIyOJIMKOBaHUS INOO HAUMEHOBAHUE U TEKCT MPOEKTa aJMHHUCTPATUBHOTO PErJIaMEHTa);

- Croco0bl IPEAOCTABICHUSI MyHULIUIIAIBHON yCIYTH;

- ONKCaHKe pe3ynbTaTa PelOCTaBICHNs MyHUIUIIAIbHON YCIIyTH;

- KaTeropus 3asBUTEJIEH, KOTOPBIM MIPENOCTABIAECTCA MyHULIMITAJIbHAS YCIIYTa;

- CPOK MPEOCTaBICHUS MYHHULMINAIBHOW YCIYyrM (B TOM UHCIE C Y4YETOM
HEOOXOMMOCTH OOpalieHuss B UWHBIE OpraHbl BJIAaCTW W OpraHU3allMM, YYacTBYIOUIHE B



MPEIOCTABIIEHUU YCIYTH) U CPOK BbIJayM (HANpaBieHHs) JTOKYMEHTOB, SBIISIOIIUXCS PE3yJIbTaTOM
MPEI0CTABICHUS MYHULIUTTAIbHON YCITYTH;

- CPOK, B TE€UEHHE KOTOPOro 3asBJICHHE O MPEIOCTABICHUU MYHUIIMIAIBLHOM YCIYrH
JOJI’KHO OBITH 3apETUCTPUPOBAHO;

— MaKCHMaJbHBI CPOK OKHJAHUS B OYEpPEAM IIPU I10Jauye 3asBJIEHUS O IPEIOCTABICHUU
MYHULIMIIAJIbHOW YCIIyTH JINYHO;

- OCHOBaHUS ISl MIPUOCTAHOBJIEHUS MPEAOCTABICHUS JIMOO OTKa3a B MPEAOCTaBICHHUH
MYHULIMIIAJIbHON yCIyTH (€CIM BO3MOKHOCTD 3TOr0 MPEAYCMOTPEHA 3aKOHOJATEILCTBOM);

- JIOKYMEHTBI, OJIeKAIUe 0053aTeIbHOMY MIPEICTABICHUIO 3asiBUTENIEM JIJISl TIOTyYEHUS
MYHHUILIMIIAJBHOW YCIIYTH, CIOCOOBI TOJYYEHHUS 3THUX JOKYMEHTOB 3asBUTENIEM M TMOPSAOK HX
NPEJCTAaBICHUS C YKa3aHHUEM YCIYT, B Pe3yJIbTaTe MPeIOCTABICHUSI KOTOPbIX MOTYT OBITH MOJIY4YEeHBI
TaKHue JOKYMEHTHI;

— JOKYMEHTBI, HEOOXOAWMBbIE JJsl TPENOCTABICHUS MYHUIIUIAIbLHON YCIYyTH U
HaxXOJAIIMECS B PaclOPsDKEHUU PECIYOJMKAHCKMX OpraHOB HCIIOJIHUTENBHOM BJIACTH, OpPIaHOB
MECTHOro caMmoympaBieHuss Pecnybonuku bamkopTocTaH W opraHusanuii, y4acTBYIOIIMX B
IIPEIOCTABIEHUU YCIYTH, KOTOpbIE 3asBUTENb BIIpaBE NPEACTaBUTh JIs IOJIYYEHUs] YCIYTH IO
COOCTBEHHOW HMHHIIMATHBE, CIOCOOBI MONYYEHHS AITHX JIOKYMEHTOB 3asBUTEIEM M TMOPSAOK HX
IIPEJICTABICHUSI C YKA3aHUEM YCIIYT, B PE3yJbTaTe MPEAOCTaBICHUSI KOTOPHIX MOTYT OBbITh MOJIY4YEHBI
TaKHue JJOKYMEHTHI;

- (GopMbI 3asBJIEHUN O MPEIOCTABIEHUU MYHHUIMIAIBHON YCIYrd U MHBIX JOKYMEHTOB,
3aroJIHEHHE KOTOPBIX 3asBUTEIEM HEOOXOIUMO JJsi OOpalmieHHs 3a MOJyYeHHeM MYHUIUIAIbHON
YCIIYTH B DJIEKTPOHHOU (hopMme;

- CBEICHMSI O BO3Me3JHOCTH (0€3BO3ME3HOCTH) MPEAOCTaBICHUSI MYHULUIAIBHOM
yCIIyTH, TPAaBOBbIX OCHOBAaHUSX M pa3Mepax IUlaThl, B3UMAaeMOW C 3asBuTesd (ecnu yciyra
MPEIOCTAaBIsAETCS HAa BO3ME3JHOM OCHOBE), METOJMKE pacueTa IIaThl 3a MPEJAOCTaBICHUE
MYHULIMNIAJIBHOW YCIYTM C YKa3aHWEM HOPMATHBHOTO IPABOBOIO aKTa, KOTOPHIM 3Ta METOAMKA
YTBEPXKACHA;

- MOKa3aTeNN JOCTYIMTHOCTH M KaueCTBa MyHULIUIIAIbHON yCIyTH;

- uH(popMalisg O BHYTPUBEIOMCTBEHHBIX M MEXBEJOMCTBEHHBIX aJMMHHUCTPATHUBHBIX
npoueaypax, MOJUIeKAIIUX BBIMOJIHEHUIO AIMUHUCTpauued (YTOJIHOMOUYEHHBIM OpraHOM), B TOM
yrcne WHPoOpMaIUs O MPOMEKYTOUHBIX U OKOHYATENBHBIX CPOKAaX TaKUX aIMUHUCTPATUBHBIX
npoueayp;

— CBEIICHHS O JIOMyCTUMOCTH (BO3MOXKHOCTH) U TOpPSAKE OCYAeOHOTO (BHECYAEOHOTO)
oO>xanmoBaHusl penieHud U neucTBuil (06e3aeiicTBus) AnMuHucTpanuu (YTOTHOMOYEHHOTO OpraHa),
IIPEIOCTABIISIOIIEr0 MYHUIIUIIATIBHYIO YCIIYTY.

Nupopmanusa na PIII'Y o mopsake M cpokax NpeaocTaBiICHUS MYHHUIMINAIBHOW YCIYT'd Ha
OCHOBAaHMU CBEICHUH, COAEpIKAIIMXCS B TOCYJAapCTBEHHOM HWHQPOpPMaLMOHHOM cucteme «Peectp
TOCYIapCTBEHHBIX UM  MYHHULIUNAIbHBIX  ycuyr  (pyHknwii) PecnyOmuku — bamkopToctany,
MIPEIOCTABIISETCS 3aBUTENIO OECIIIIATHO.

Joctyn K HMHQOpPMAlMU O CpOKax M MOpPAAKE MNPEAOCTaBICHHS MYHMIMIIATbHON YCIyrd
OCYIIECTBIISIETCS 0€3 BBIMOJHEHUS 3asgBUTEIEM KaKuX-TMOO TpeOoBaHWi, B TOM 4dHCIe 0€3
UCTOJIb30BaHUSI MPOTPAMMHOTO OO0ECIeUYeHusl, YCTaHOBKAa KOTOPOIO Ha TEXHHUYECKHE CpeJCTBa
3agBUTENsT TpeOyeT 3aKiIlOYeHMs JIMIEH3UMOHHOIO WM HMHOTO COTJIAIIeHHs C IpaBooOIiajaTesneM
IpOrpaMMHOT0  OoOecreueHus, MpeayCMaTpUBAIOIIEr0 B3WMaHHE IUIAThl, PErUCTPALUI0 MU
ABTOPU3ALIMIO 3asIBUTEIS UM MPEAOCTABICHUE UM IIEPCOHANIbHBIX JaHHbIX.

1.9. Ha odunmuansHOoM caiite AgmuHucTpanuu (YIOITHOMOYEHHOTO OpraHa) Hapsay co
CBEJICHUSAMM, YKa3aHHBIMU B ITyHKTE 1.8 AIMUHHCTPAaTHBHOTO PErVIAMEHTA, PA3MEIArOTC:

- HOPSIOK M CIIOCOOBI 110/1a4M 3as1BJICHUS O MPEIOCTaBICHUH MYHULIUIIAIBHONW YCIYTH;

- NOpPSAOK W CIOCOOBI  MpeABapUTEIbHOW 3amUCcH Ha Mojady 3asBICHHUS O
MPEIOCTaBICHUU MYHUIIUTIAIBHOMN YCIIYTH;

— uHpopMalKs 1O  BOMpOCaM  TPEAOCTABICHHUS  YCIYr, KOTOpBIE  SIBIISIOTCS
HEOOXOUMBIMU U 00s13aTeILHBIMU IS TPEIOCTABIICHUS MyHUIIUTIATFHON YCIYTH;

- MOPSAOK TOJMYyYEHHUS] CBEACHHUI O XOJEe PAacCMOTPEHUS 3asiBIICHUS O MPEAOCTaBICHHUU
MYHUIIMNIAJILHON YCIYTH U O Pe3ybTaTax MpeaoCTaBIeHUS MyHULIUIIATbHON YCIYTH.

1.10. Ha undopmannoHHbIX cTeHnaX AnMUHACTpanud (Y TIOTHOMOYEHHOTO OpPTraHa) MOJICKUT
pa3MereHnuo nHGOpMaIus:



- 0 MeCTe HaxOXJeHHs MU rpaduke pabOThl TOCYIAPCTBEHHBIX W MYHULUMATbHBIX
OpraHOB M oOpraHuzanuii, oOpaileHue B KOTOpble HEOOXOAMMO Jisi TMOJYYEeHHUS MYHULUIMAIbHOU
YCIIyTH, a TAK)K€ MHOTO(YHKITMOHATHHBIX IICHTPOB;

- CIIPaBOYHbIE TeneOoHbI CTPYKTYPHBIX no/ipa3iesieHui AJIMUHUCTpaLUU
(Y1onHOMOUYEHHOr0 OpraHa), NPEJOCTaBISIONMX MYHUIUNAIbHYIO YCIYTY, VY4YacTBYIOIIMX B
MPEIOCTABICHUU MYHUITUTIAIBHON YCITYTH;

- azpeca oUIMAIBHOTO CalTa, a TaKKe JEKTPOHHOW MouThl U (WiK) Gopmbl 0OpaTHON
cBsi3u AnqmuHucTpanuu (YOJIHOMOUYEHHOIO OpraHa);

- BpeMsl OXUJaHHS B O4YepeaAM Ha MpUEM JOKYMEHTOB M IOJlyde€HUE pe3yibTaTa
MPEIOCTABIICHUS MYHULIUIAIBHOW YCIYyTd B COOTBETCTBHHM C TPeOOBaHUSAMHU AJMUHHUCTPATHBHOTO
perjJamMeHTa;

- CPOKH IPEIOCTABIICHUS MyHULIUIIAJIbHON YCITYTH;

- 00pa31ibl 3aM0IHEHUS 3asIBIICHUS U IPUIIOKEHUH K 3asBICHUSIM;

- UCUEPIBIBAIOIINN TMEepeYeHb JOKYMEHTOB, HEOOXOAMMBIX MJIi MPEAOCTaBICHUS
MYHULIUIIAJILHON YCITYTH;

- UCYCPIBIBAOIINN IepeUYeHb OCHOBAaHMW JUIsi OTKa3a B TpUEeME JOKYMEHTOB,
HEOOXOUMBIX JIJISl TIPEJOCTABIICHIS MYHUITUTIAIIBHON YCITYTH;

— WCUEPIBIBAIOIINN TepeuYeHb OCHOBAHMM [UIsl TPUOCTAHOBICHHS WIM OTKa3a B
MIPEIOCTABIICHUU MYHUITUTIAIBHON YCITYTH;

- MOPSIIOK M CITOCOOBI TTOIa4H 3asBJICHHSI O TIPEOCTABIICHUN MYHHIIMITAILHOW YCITYTH;

— MOPSAMOK M CHOCOOBI TOMYYEHHUS PAa3bsCHEHHH MO TMOPANKY MPeJoCTaBICHUS
MYHUIIUTIATIBHON YCIYTH;

- MOPSIIOK TIONYYCHUS CBEACHHA O XOJE PACCMOTPEHUS 3asBIICHUS O TPEAOCTaBICHHUH
MYHHIIUITAJILHONW YCITYTH U O PE3yIbTaTax MPeO0CTaBICHUS MYHUITUTIAIBHON YCITYTH,

— MOPSIOK 3aITUCH Ha JIMYHBINA MIPUEM K JIOJDKHOCTHBIM JIUIAM;

- NOpSANOK  JocyAeOHOro  (BHecyAeOHOro) oOKajloBaHUSA — pELICHUM, JeHCTBUL
(Oe3meicTBUS) TOMKHOCTHBIX JIMI, OTBETCTBEHHBIX 32 MPEIOCTABICHNE MYHUIIUIIATLHONW YCIyTH.

1.11. B 3amax oxunanus AamuHucTpanud (YTOJIHOMOYEHHOTO OpraHa) pa3MelIarTcs
HOPMAaTUBHBIEC MPABOBbIE aKThI, PETYIUPYIOIINE MOPSAIOK MPEAOCTABICHUS] MYHUIIUTIAIBHON YCIyTH, B
TOM 4YHCIIe AJTMUHUCTPATUBHBIA PErJIAMEHT, KOTOPBIC IO TPEOOBAHUIO 3aSBUTEIIS TPEIOCTABIISIOTCS
eMy JUIsl 03HaKOMJICHHSI.

1.12. Pa3memenue uHOpMALUU O MOPSAJKE MPEAOCTABICHHUS MYHUIMNAIBHOM YCIyrd Ha
WH(OPMAIIMOHHBIX CTEH/JaX B MOMEIIEHUH MHOTO(YHKIIMOHAIBFHOTO IIEHTPa OCYIIECTBISIETCS B
COOTBETCTBUU C COTJIAIICHUEM, 3aKIFOYCHHBIM MEXIy MHOTO(PYHKIIMOHATBHBIM IIEHTPOM U
Anmunuctpanueii (YHIOTHOMOYEHHBIM OpraHOM) C y4eToM TpeOoBaHH K WHGOPMUPOBAHUIO,
YCTAHOBJICHHBIX AJIMUHUCTPATUBHBIM PETIIAMEHTOM.

1.13. Nudopmanus o Xxolle pacCMOTpPEHHUsI 3asBICHUS O MPEIOCTABICHUH MYHUIUMATHHON
YCIYyTH W O pe3ysibTaTaX MpeAoCTaBICHUS MYHHUIIUIAIBHON YCIYIH MOXeT OBITh ITOJTyYeHa
3asBUTENIeM (ero mpenacraButenem) B «Jluunom kabunere» Ha PIII'Y, a Takke B COOTBETCTBYIOIIEM
CTPYKTYPHOM TofApa3jaelieHnn AamuHuctpanuu (YTOJIHOMOYEHHOTO OpraHa) npu oOpanieHun
3asIBUTEIS JTUYHO, MO TeTeOHY, MOCPEICTBOM JIEKTPOHHOM MOYTHI.

Hopsaok, popma, MmecTO pa3MenieHUs U CIIOCOOBI
M0JIy4YeHHUs CIIPABOYHOM HH(pOPMALMHU

1.14. CmopaBounas wuHpopmanuss 00 AnMuHUCTpauuu (YIOJIHOMOYEHHOM OpraHe),
CTPYKTYPHBIX TOJIpa3ielieHnui, MPEAOCTaBIISIONINX MyHUIIUIIATBHYIO YCIYTY, pa3MellleHa Ha:

WHGOPMAIIMOHHBIX CTeHIaX AIMUHHUCTpAaNnH (Y IOJTHOMOYEHHOTO OpraHa);

odpunmansHOM caiite AAMUHHCTparuu (YIIOJIHOMOYEHHOTO oOpraHa) B HH(POPMAIMOHHO-
TeJIEKOMMYHHUKAIMOHHON cetn Mutepuer http://askar.burzyan.ru (manee — obuMaabHbII caiT);

B  rocyaapcTBeHHOW  wuHOpMarnmoHHOW  cuctemMe «PeecTtp  TOCYymapCTBEHHBIX |
MYHUITUTIATBHBIX yeryT (pynkmuit) Pecnyonuku bamkoproctan» u Ha PIITTY.

CripaBouHOI siBiIsieTCsE MHGOPMALIUS:

0 MeCTe€ HaxOXIeHusi W rpaduke padboThl AamuHUCTparuu (YIIOIHOMOYEHHOTO OpraHa),
MPEIOCTABIISIONIEI0 MYHUITUTIAIBHYIO YCIIYTY, €€(ero) rocyJapCTBEHHBIX U MYHUITUTIATBHBIX OPTaHOB



http://askar.burzyan.ru/

U OpraHu3anui, oOpalieHHe B KOTOpbIE HEOOXOAMMO AJIS MOJIyYEHHMs] MYHUIMNAIbHOW YCIIyTH, a
TaKXe MHOTO()YHKIIMOHAIBHBIX IIEHTPOB;

CIpaBOYHbIE TeIEPOHBI CTPYKTYPHBIX HOJpa3jesieHuil AaMuHHUCTpauuu (Y TIOJIHOMOYEHHOTO
opraHa), NpPEJOCTaBIAIOIIMX  MYHUIUNAIbHYKO  yCIyry, OpraHu3aluii, y4yacTBYWOIIUX B
IPEOCTaBICHUN MyHULIMIIAILHON YCITYTH;

azpeca DAIEKTPOHHOW mTouThl u  (wau) GopMel 00paTHOM CBA3M  AJMHHHUCTpAIUH
(Y1IosTHOMOUEHHOI 0 OpraHa), pe10CTaBIIS0IIEr0 MyHUIUITAIbHYIO YCIIYTY.

II. Ctangapr npeaocraBjieHHsi MYHUIIUTIAJbHOM YCJIOYTH

HaumeHoBaHMe MyYHUIIUNIAJILHOM YCJIYTH
2.1 Tlpu3zHanue rpakJaH MaJOMMYIIMMHM B LEISX TOCTAHOBKM KX Ha YYeT B KadecTBE
HY>KJAIOMINXCS B KHUJIBIX TOMEIICHUSX.

HaumeHoBaHMe OpraHa MeCTHOr0 caMoynpaBJieHusl (OPraHu3almu),
NPeIoCTABIAIOIIErO(-1e) MyYHHIHMIIAJIBHYI0 YCIYTY

2.2. MyHuUIMNandbHas YCIyra NpPeAOCTaBISETCS AIMHHUCTPAIMEH CEIbCKOTO ITOCENICHHS
AcKapoBCKUH CeIbCOBET MYHHILIMIIAIBHOTO paiioHa byp3sHckuii paiion Pecniy6nuku bamkoprocras.

2.3. B IIPEIOCTABJICHUN MYHULIUTIAJIbHOU yCIyTu [IPUHUMAIOT y4yacTue
MHOTI'0()yHKIIMOHAJIbHBIE LIEHTPHI IPH HATMYMH COOTBETCTBYIOLIETO COTJIAIlIEHHs O B3aUMOACHCTBUM.

[Ipu mpenocTaBieHUM MyHULIMNAIBHOW yciayrun Aamunuctpauus (YIOJIHOMOYEHHBIM opraH)
B3aUMOJICHCTBYET C:

®enepanbHOil ci1yk00i rocyapCTBEHHOM perucTpaiuy, KaaacTpa u kaprorpapuu;

MexpaifoHHOH uHcnekuueii denepanbHoil HamoroBoil ciyx0el Poccum mo PecmyOmumke
bamkopTocTas;

otnenenusimu [lencnonnoro gonma no Pecmydnuke bamkoprocran;

TOCYJapCTBEHHBIM Ka3e€HHBIM yupexaeHueMm PecnyOiauKaHCKMH LIEHTP COLIMaIbHON
MOJJICP’KKU HACEJICHUS;

LIEHTpaMHM 3aHATOCTH HaceneHus Pecriyonuku bamkopTocTan;

®denepalibHOM cTy>KO0H Cy1eOHBIX PUCTABOB.

2.4. Ilpu npenocTaBiIeHUM MYHULUNANBHOM yciayru AaMuHUCTpauuu (YIOJIHOMOYEHHOMY
opraxy) 3ampemiaercs TpeOoBaTb OT 3asiBUTENs OCYIIECTBIECHUS JEWCTBUH, B TOM 4YHCIE
COIJIacOBaHUM, HEOOXOAUMBIX JUISl MOJTYYEHHS] MyHUIIMIIAIBHON YCIYTH U CBSI3aHHBIX C OOpallieHUEM B
MHBIE TOCYJapCTBEHHBIE OPraHbl U OPraHU3ALNH, 3a UCKIYEHUEM MOJTYYEHHS yCIYT, BKIIOYCHHBIX B
NepeyeHb YCIYr, KOTOpbIE SBISAIOTCS HEOOXOIUMBIMM U 0O0S3aTE€IbHBIMU JJI IPEIOCTABICHUS
MYHUIUNATIBHBIX YCIYT.

Onucanue pe3yJbTaTa NpeIoCcTABICHUA MYHHIIUNIAJIBHOM yCJIYIH

2.5. PCSyJ'IBTaTOM MpeaoCTaBJICHUA MYHHHHHaHBHOﬁ YCIYTu SIBJISAIOTCA:

PEHICHUC O MPU3HAHUU IpaXKIaHWHA MAJIOUMYIIUM B HEJIAX IMOCTAHOBKH HA Y4€T B KAaUCCTBC
HYXJAromierocs B )KUJIOM ITOMCHICHHUC.

MOTI/IBI/IpOBaHHI)II\/II OTKa3 B IPU3HAHHUU TpaXJaHWHA MAJIOUMYIIHNM B LEJIAX IMOCTAHOBKH Ha
YUCT B KaUCCTBC HYXXIAOIICTOCA B JKUJIOM ITOMCIICHUH.

Cpoxk npefocraB/jieHUsI MyHMIMIIAJBHON YCIYId, B TOM YHCJIE C Y4eTOM He00X0AMMOCTH
o0paueHusi B OPraHu3alMy, y4aCcTBYIOLIHE B IPEAOCTABJICHUN MYHULUIIAJIBHON YCJIYTH, CPOK
NMPUHOCTAHOBJICHUA NMPEI0CTABJICHUA MyHl/llll/[HaJILHOﬁ Yciayru B ciiydae, €CJid BO3BMOKHOCTD
NPUOCTAHOBJIEHHS NPeIyCMOTPeHa 3aKoHoAaTeIbcTBOM Poccmiickoii Denepauuu, Pecnydauku
bamxkopTocTaH, CPOK BblIa4u (HANIPABJIEHUA) JO0KYMEHTOB, SIBJSIOIIUXCH Pe3yabTaTOM
NMPeI0CTABJICHUS MYHUIIUNIATBbHOM YCJIYTH

2.6. Cpok NpuHATHS pEUICHMs O IPU3HAHUM IPAKIAHMHA MAJOUMYILUM B LEISIX [TOCTAHOBKU
Ha y4eT B KauecTBE HY)KJAIOIIErocs B >KUJIOM MOMEILEHUH OO MPHUHATUS pelIeHus o0 OTKasze B
IIPU3HAHUM TPAKJAHUHA MAJIOUMYIIMM B LEJSIX ITOCTAHOBKHM HAa Y4ET B KaueCTBE HYKIAIOLIETOCs B



KWIOM TIOMEIIEHUH HCYMCIAETCS CO JHSA MPEJOCTABICHUS 3asBICHUS B AJMHUHHCTPALAIO
(YnonHomoueHHbIH oOpran). B ToM uwWcine mMOCPEACTBOM IMOYTOBOTO  OTHPABJICHHS, 4Yepe3
MHOTO()YHKITHOHAIbHBIN IIEHTP JIHO0 B popMe 3JIEKTPOHHOTO TOKYMEHTa ¢ ucnoiab3oBanuem PIITY, u
HE JI0JDKEeH npeBbimarh 30 pabouymx JHEH.

JlaToii moCTyIIIeHUs 3asBJICHHUS SIBIISIETCS:

[IPY TUIHOM OOpAICHUH 3asBUTENS B A IMUHUCTpaIKio (Y TIOJTHOMOYCHHBIN OpPTaH) CUUTACTCS
— JIeHb TOJa4M 3asBJICHHUS C NPWIOKEHUEM IPEAyCMOTPEHHBIX IYHKTOM 2.8 AJIMHHUCTPATUBHOTO
peraaMeHTa HaJIexalux o0pa3oM 0pOPMIICHHBIX JOKYMEHTOB. ;

IIPU TOCTYIUICHUU 3asiBIeHUsI B (hOopMe AJIEKTPOHHOTO JOKyMEHTa ¢ ucnoiab3oBanuem PITIY,
IIOCPEACTBOM HaIlpaBJIEHUS 3asBJICHUS HA AJIEKTPOHHBIN ajpec AnMuHUCTpanuu (Y IIOJHOMOYEHHOIO
OpraHa) CYMTaeTCs — ACHb HAIPABJICHUS 3asBUTEIIIO AIEKTPOHHOTO COOOIICHUS O IIPHEME 3asBICHUS O
MIPUHSATUHN HA yYET B KAUE€CTBE HYKIAIOLIErocs B )KMJIOM ITOMEIICHHH;

JaTOW TIOCTYIUICHHUs 3asBICHHUS TNPU OOpalleHHH TpaXIAaHWHA B MHOTO()YHKIIMOHAIBHBIN
HEHTp CYMTAeTCs — JIeHb I[epelaud MHOTO(QYHKIMOHAIBHBIM LIEHTPOM B AJIMUHUCTPALHUIO
(YronHOMOUEHHBI OpraH) 3asBICHMS C [PUWIOKEHUEM IPEAYCMOTPEHHBIX IYHKTOM 2.8
AJIMUHUCTPATUBHOTO periiaMeHTa HaJIeKaluM 00pa3oM opOPMIIEHHBIX JOKYMEHTOB;

NP HAMpaBJICHUU 3asBJICHUS IIOYTOBBIM OTIpaBICHUEM — JI€Hb IIOCTYIUICHUS B
Anmunuctpanuio (YTHOJTHOMOYEHHBIM OpraH) 3asBiCHHUs C MPHIOKEHUEM MPEeTyCMOTPEHHBIX
MyHKTOM 2.8 AJIMHUHHUCTPATHBHOTO PETIAMEHTa Ha/IISKAITUM 00pa3oM 0OPMIICHHBIX JOKYMEHTOB.

Boigaua (HampaBieHHe) 3asBUTENIO JOKYMEHTA, MOATBEPKIAIOIIETO MPUHSATHE PELICHUS O
NPU3HAHUK ~ MaJOMMYIIUM, JIMOO MOTHBHPOBAHHOTO OTKa3a B NPH3HAHUK MaJOUMYIIUM
OCYIIECTBIISIETCS B TeUEHHUE 3-X pabo4YuX JHEH ¢ MOMEHTA IPUHSITHUS COOTBETCTBYIOIIETO PEIICHUS.

HOpMaTI/IBHbIe NMPpaBOBbLIC AKTbI, PErYJHUPYIOIIUE MPEAOCTABJICHUE MyHHHHHaﬂBHOﬁ ydiayru

2.7. IlepeueHb HOPMATUBHBIX IPABOBbIX AaKTOB, PETYJUPYIOIIUX  IPEAOCTaBICHUE
MYHUIMNAIBHOH  ycayrd (C  yKa3aHMEM MX PEKBU3UTOB M  HCTOYHUKOB  OQHUIHMAIBHOTO
OIyOJIMKOBaHUs ), pa3MelleH Ha OpUIUAIBbHOM caiiTe AMUHUCTpaH (Y IOJTHOMOYEHHOTO OpraHa), B
roCyJapCTBEHHON HH(OpMaMOHHON cucTtemMe PeecTp rocynapCTBEHHBIX M MYHUIUNAIBHBIX YCIYT
(pynkumit) Pecnny6nuku bamkoprocran» u Ha PIITY.

HcyepnbiBaommii nepeyeHb J0KYMEHTOB, HeO0X0IMMBbIX B COOTBETCTBMU ¢ HOPMATHBHBIMH
NPaBOBbIMHU AKTAMU /ISl IPEAOCTABJICHHUSI MYHHIIUNIATbHOM YCIYTH H YCJIYT, KOTOPbIe
SIBJISIIOTCSI HEOOXOAMMBIMH M 00513aTeJIbHBIMH /I IPeJ0CTABJIEHUSI MYHUINNIAIbHON yCJIyTH,
NMO/VIeKALMX NPEICTABJICHUIO 3asiBUTEJIeM, CIIOCOOBI UX MOJTy4YeHUsI 3asiBUTEJIeM, B TOM YHCJIe B
3J1eKTPOHHOM (opme, MOPAIOK UX NMPeACTABICHUSA

2.8. HcuepnbpiBarommii  MepeYeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHU C
HOPMATUBHBIMU TPABOBBIMH aKTaMH Ul NPEAOCTaBICHUS MYHULIMOAIBHOW YCIYTH, MOAJIEKAIINX
NPEJICTAaBIICHUIO 3asIBUTEIIEM:

2.8.1. BasgBnenue no ¢popme cornacHo npuinoxkeHuto Ne 1 k HacTosimeMy A IMUHUCTPATUBHOMY
periaMeHTy, IojaHHoe B anapec AnMuHHCTpanud (YTOJTHOMOYEHHOTO OpraHa) CIeIyIIUMU
croco0amu:

1) B ¢popme nokymMeHTa Ha OyMa)XHOM HOCHTENE — IOCPEACTBOM JIMYHOTO OOpalleHus B
AJIMUHHUCTpAIIIO (YnomHOMOUYEHHBIH opras), yepe3 CTPYKTYpHOE MoJIpa3ieieHue
MHOTO(QYHKIIMOHAIBHOIO II€HTpa (Jajee — JU4HOe oOpallleHue), TOCPEICTBOM TMOYTOBOIO
OTIIpaBJIEHUSI C OOBSABICHHOMN IIEHHOCTBIO MPH €r0 MEePEChUIKE, OMMCHIO BIOKEHUS U YBEJJOMJICHUEM O
BPYYCHHUHU (JjaJiee — IIOYTOBOE OTIPABJICHNUE),

2) myTeM 3aroiHeHus GopMbl 3anpoca yepes «IuuHblid kabuner» PIII'Y (nanee — otnpasienue
B DJIEKTPOHHOM (opMme);

3) myTeM HampaBlICHHs 3JIEKTPOHHOTO JOKYMEHTa Ha O(QUIHMAIBHYIO SJIEKTPOHHYIO IMOUTY
Anvunnctpanuu (YTOJHOMOYEHHOTO OpraHa) (Jajiee — mperocTaBiIeHUE TOCPEICTBOM AIICKTPOHHOU
TTOYTHI).

B 3asgBneHMm Takke yKa3plBaeTCd OAMH M3 CIEAYIONIMX CIIOCOO0B MPEIOCTaBICHHS
PE3YJIBTATOB MYHUIIUITAIBHON YCITyTH:



B BUJIE OyMa)KHOT'O JOKYMEHTa, KOTOPBIH 3asBUTENb MOIY4aeT HEMOCPEACTBEHHO MIPU JINYHOM
oOparennu B AamuHHCTpanud (Y TOTHOMOYEHHOM OpraHe);

B BHJIe OyMaXXHOTO JJOKYMEHTa, KOTOPBIH 3asBUTENb OJIY4aeT HEMOCPEICTBEHHO MIPH JINYHOM
oOpamieHny B MHOTO(YHKIIMOHAJIHLHOM LIEHTPE;

B BHUJE OyMa)KHOI'O JJOKYMEHTa, KOTOPbII HalpaBiseTCs 3asBUTEI0 MOCPEICTBOM IOYTOBOTO
oOpareHus;

B BUJIE DJIEKTPOHHOI'O JIOKYMEHTa, pa3MELIEHHOro Ha o(UIUaIbHOM caiiTe AJMHUHUCTPALUU
(YronHOMOUEHHOro oOpraHa), CCbUIKA Ha KOTOPBI HAampaBisieTCsl 3asBUTENI0 IOCPEACTBOM
3JIEKTPOHHOMN IIOYTBI;

B BHJIE JICKTPOHHOTO JOKYMEHTA, KOTOPBIA HANPAaBIISIETCS 3asBUTENIO B «JIMUHBIN KaOMHET»
Ha PIII'Y.

2.8.2. IlacnopT 3asBUTENS WIM MHOTO JOKYMEHTA, YAOCTOBEPSIOLIErO JUYHOCTH 3asBUTEIS,
3aBEpPEHHbIE OPraHOM MECTHOI'O CaMOYIPAaBI€HHS M JOKYMEHTBI, YAOCTOBEPSIOIIUE JMYHOCTh
Ka)KJ0r0 WIEHa CeMbU 3asiBUTENS JUIsl JIML cTapuie 14 JieT U CBUAETENbCTBA O POKIACHUM IS AETEN 10
14 ner.

2.8.3. JIoKyMeHTBI, IOATBEPKJAIOIINE pa3MePbl U HCTOYHUKHU JJOXOJI0B T'pakJaHUHA-3asBUTEIS
U 4YJCHOB €ro CEeMbHU, 3a JABEHAJUATh MECSILEB, MPEIIIECTBYIOUIMX MECSIy HOJaud 3asiBICHUS O
IPU3HAHUM TPAKIAHMHA MaJOUMYILIUM:

- cripaBka o joxozax 1o ¢opme 2 — HADJI nubo konuro HaJIOroBoi Jexiapanuu no gopme 3-
H/®JI ¢ oTMeTKOM HaJIOTOBOI'O OpraHa O MPUHITUH JCKJIAPALH;

- KOIHIO TPYAOBOW KHWXKKU (B cCllyyae, €CIM TpaKJIaHUH sBiseTcs O0e3paboTHBIM) MU
CBEICHMSI O TPYIOBOM JESITENbHOCTH, IpPEAyCMOTpeHHble craTheil 66.1 TpymoBoro kozaekca
Poccuiickoit deneparumu.

2.8.4. JIoKyMeHTBI, TOATBEPKIAIOIINE TTOTYyYSHHUE COTIIACHS JIUII, HE SIBJIIOLINXCS 3asBUTEIIEM,
WIA MX 3aKOHHBIX NpeAcTaBuUTeNeil Ha 00pabOTKYy MEpCOHAJIBHBIX JAaHHBIX IO (OpPME COIJacHO
npuiIoKeHu o Ne 2 Kk AIMUHUCTPATUBHOMY PEIJIAMEHTY.

2.8.5. JlokyMeHT, MOATBEPXKAAIOLUIMHA [MOJHOMOYHUS NPEACTABUTENsA, B Cllyyae oOpalleHus 3a
MOJIyY€HUEM MYHULIMTNIATBHON YCIYTH MPEACTaBUTES.

2.9. B cinyuae nuyHOoro oOpameHus B AjaMuHHCTpauuio (YTOJTHOMOYEHHBIH Opras),
MHOTO(QYHKIIMOHAIbHBIA LIEHTP 3asBUTENb, MPEACTaBUTENb (B ciaydyae OOpalleHHs 3a IMOJydYEeHUEM
MYHHUIIMIIAJIbHOW YCIYTM IPEICTaBUTEINSA) NPEABABIAET JOKYMEHT, YAOCTOBEPSAIOIIUNA €ro JIMYHOCTb,
IIPEAYCMOTPEHHBIN 3aKk0oHOAaTeNnbCcTBOM Poccniickoit denepanun.

2.10. JlokymeHTBI, yKa3aHHble B NyHKTax 2.8.2-2.8.5 AJIMUHUCTPAaTUBHOTO pErJIaMEHTAa,
IPEOCTAaBISAIOTCS B MOJUIMHHMKAX JIMOO KOIHUAX, BEPHOCTh KOTOPBIX 3aCBUJIETEILCTBOBAHA
HOTapuaibHO, JIMOO 3aBEPEHHBIX B YCTAHOBJICHHOM IMOPSAKE, BBIJABIIMMHU COOTBETCTBYIOIIUN
JOKYMEHT OpraHaMu rocyAapCTBEHHOH BJIAaCTH WJIM OpraHaMM MECTHOI'O CAMOYINPABJICHHS, a TaKKe
OpraHHu3alUsIMU.

JIOKyMeHTBI, yKa3aHHble B NyHKTax 2.8.2-2.8.5 AJMHUHHUCTPATHBHOIO pETJIAMEHTA,
IIPEIOCTABIIIEMBIE TTOCPEACTBOM IIOYTOBOIO OTIPABIIEHUS, MPEJOCTABIAIOTCA B KOINUAX, BEPHOCTH
KOTOPBIX 3aCBUJIETEIbCTBOBaHA HOTApUAIbHO, JIMOO 3aBEPEHHBIX B YCTAHOBJIEHHOM MOPSIKE,
BBIIaBIIMMU COOTBETCTBYIOIIMN JOKYMEHT OpraHaMH TIOCYJapCTBEHHOW BIACTHM WJIM OpraHaMu
MECTHOI'O CaMOYIIPABJICHHUS, a TAK)KE OpraHU3alUsIMU.

HcyepnbiBaommii nepeyeHb J0KYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH C HOPMATHBHBIMU
NPaBOBBIMH AKTAMM VIS NIPEA0CTABJICHUS MYHMIHMIIAJIBHON YCIYIH, KOTOPbIE HAXOAATCH B
PacnopszKeHHH rocy1apCTBEHHbIX OPraHOB, OPraHOB MECTHOI'0 CAMOYIIPaBJIEHHA U HHBIX
OPraHoB, YYaCTBYIOUIUX B IPeI0CTABJICHUHU IOCYIAPCTBEHHBIX HJIM MYHHIHMIIAJIBHBIX YCJIYT, U
KOTOpBIe 3asiBUTEJIb BIIpaBe NPeACTABUTD, 4 TAK/KE CIIOCOOBI X NMOJy4eHHs 3assBUTESIMH, B
TOM YHCJIe B JJIEKTPOHHOU hopMe, MOPAAOK UX NPeICTABICHUS

2.11. Ins npeaocTaBIeHUs] MyHUIIUNIAIBHON YCIIYTH 3asBUTENb BIIPABE MPEICTABUTD:

BBIMTUCKU U3 EIMHOrO rocyapCTBEHHOTO peecTpa HEBHKUMOCTU O MPaBax OTIEIbHOTO JIMILA
Ha MMeBLIMecs (MMEIOIIHNEcs) Y HEro 0ObeKThl HEJBMKMUMOCTH Ha 3asSBUTENSI M WICHOB €r0 CEMbH,
cojepXkalife CBEICHMUsS 3a JBEHAJUATh TMOCIEAHUX KaJICHIAPHBIX MECSIEB, MPEIIIECTBYIOLIIUX
oOpallleHHIo, B TOM 4YHCIIe Ha BCE MPHUHAJUIEKAIINE paHee 3asBUTENI0 U WIEHAM €ro CeMbU HMMeHa
(pamunun);



TOKYMEHT O TpaKJaHaX, 3apErHCTPUPOBAHHBIX B JKUJIOM IMOMEUICHHU 10 MECTY JKUTEIBCTBA
3asIBUTEIIS;

KOO (PMHAHCOBOTO JIMIIEBOTO CUETA;

CIPABKY O BBIIJIATAaX, TPOU3BOJUMBIX CIY>KOOM 3aHATOCTH HACENICHUS IO MECTY JKUTEJIbCTBA (B
cily4ae, €CJIi TPaKJIaHUH SBISIETCS 0€3pab0THBIM);

CIpaBKy M3 YTPaBIEHUS TOCYIapCTBEHHOW MHCIEKIIMHA 0€30MacHOCTH JOPOYKHOTO JIBHKCHUS
MuHHCTEpCTBa BHYTPEHHUX Jen 1o PecryOmvke bamkopTocTan Ha 3asBUTENS U WICHOB €r0 CEMbU O
HAJIMYUU TIPaB HA OOBEKTHI JBMKHIMOTO UMYIIECTBA,

CropaBky u3 ['ocymapcTBEHHOro OFOJKETHOrO YydpexiaeHus Pecrmyonuku bamkoprocran
«["ocymapcTBeHHasi KagacTpoBasi OIEHKAa M TEXHUYECKas WHBEHTApHU3alus» Ha 3asBUTEIS W WICHOB
CeMbH O HAJIMYMHM TPaB Ha OOBEKTHl HEIBMKMMOCTH B Cilydae OTCYTCTBHS CBeAcHUU B EnuHOM
TOCY/IapCTBEHHOM PEECTpe HEABMKMMOCTU WJIH WHBIC CBEJCHUS O HEIBM)KMMOM HMMYIIECTBE (auax,
rapakax ¥ MHBIX CTPOCHHUSX, MIOMCIICHHUIX U COOPYKCHHSX), 36MEIbHBIX YUaCTKaX, HAXOMISAIINXCS B
COOCTBEHHOCTH 3asBUTENSI M YJICHOB €r0 CEMbH U IMOMJISKAIIUX HAJIOTOO0OJIO0KEHUIO, B Cllydae €Cliu
npaBa Ha YyKa3aHHbIe OOBEKTHI HE 3aperuCTPUPOBaHbl B EJIWHOM rocynapcTBEHHOM peecTpe
HEJBWKHUMOCTH.

Hermpezcrapienue 3asBUTENEeM yKa3aHHBIX JOKYMEHTOB HE SIBIISICTCSI OCHOBAaHHEM JUISl OTKas3a B
MPEIOCTABICHIH MYHHUIIUTIATLHON YCITYTH.

Yka3zaHnue Ha 3anper Tp660BaTb OT 3asiBHUTEJIsA

2.12. Ilpu npepocTaBiIeHUH MyHULIMIIAJIBHOW YCIIYTH 3allpeliaeTcsi TpeOOBaTh OT 3asiBUTEIIA:

2.12.1. mnpexacraBieHuss AOKYMEHTOB M HH(OpPMALUU WM OCYUIECTBICHUS JEHCTBUIA,
IPEJICTAaBICHUE WJIM OCYIIECTBIEHUE KOTOPbIX HE MPEAYCMOTPEHO HOPMATHUBHBIMHU IPABOBBIMU
aKTaMU, PEryJIupYIOLIMMH OTHOLIEHUS, BO3HUKAIOIUE B CBS3U C IIPEIOCTABICHUEM MYHULUINAIBHON
ycayru,

2.12.2. mpencraBieHHs JOKYMEHTOB U HWH(OPMAIMH, KOTOpPbIE B COOTBETCTBUU C
HOPMAaTUBHBIMU TpaBOBBIMH akTaMu Poccuiickoit ®epepaunn u PecnyOnuku bamkopTocTas,
MYHUIIMNIAJbHBIMUA TIPaBOBBIMU aKTaMU HaXOSATCS B PAcCHOPSKEHUH OPraHoB, NMPEAOCTaBISIOIIMX
MYHUIIUIAIBHYIO YCIYTY, TOCYJapCTBEHHbIX OPraHOB, OPraHOB MECTHOI'O CaMOYIpPaBiIeHHUS U (WJIN)
M10JIBEJOMCTBEHHBIX F'OCY/IapCTBEHHBIM OpraHaM U OpraHaM MECTHOTO CaMOYTIPaBJIEHHsI OpraHU3aluii,
Y4acTBYIOUIMX B MPEJOCTABICHUN MYHULMIIAIBHBIX YCIIYT, 3a UCKIOYEHUEM JOKYMEHTOB, YKa3aHHBIX
B yacTH 6 cratbu 7 denepanpHoro 3akonaNe 210-D3; ;

2.12.3. mpencraBieHus JOKYMEHTOB M MH(OpMAIMH, OTCYTCTBHE M (WJINM) HEJOCTOBEPHOCTh
KOTOPBIX HE YKa3bIBAJIMCh MPHU MEPBOHAYATIBLHOM OTKa3€ B IpPHUEME JIOKYMEHTOB, HEOOXOAMMBIX AJIs
NPEOCTABICHUS] MYHUIMNAIBHON yCIyru, JuM00 B MPEJOCTaBIEHUN MYHUIMINAIBHON YCIyTrH, 3a
VCKJIIOYEHHEM CIIEYIOIINX CIIy4aeB:

W3MEHEHHE TpeOOBaHMN HOPMATHUBHBIX IPABOBBIX AaKTOB, KAacCAlOIIMXCS IPEIOCTaBICHUS
MYHHULIMIIAJIBHOW  YCIyTH, TIOCIE€ TIE€pPBOHAYAJIbHOM IOAAUM 3asBJIEHUSA O IPEAOCTaBICHUU
MYHUIUIIAJIBHON YCIYTH;

HaJIMYME OIIMOOK B 3asBJICHUU O IMPEJOCTABICHUU MYHHUIIMIAIbHOM YCIYyTH M JTOKyMEHTaXx,
MOJIAaHHBIX 3asBUTEJIEM IOCJI€ TIEPBOHAYAIBLHOIO OTKa3a B IpHEME JOKYMEHTOB, HEOOXOIUMBIX IJIs
IPEOCTABIICHUS] MYHUIMIIAIBHON YCIIyTH, JIMOO B MPEIOCTaBICHUH MYHUIUNAIBHON YCIYTM U HE
BKJIFOUEHHBIX B MPECTABICHHBIN paHee KOMILJIEKT JOKYMEHTOB;

UCTEUEHHE CpoKa JCWCTBUS  JOKYMEHTOB WM  M3MEHEHHEe HH(pOpMaIMu  Mocie
NEpPBOHAYAJILHOTO OTKa3a B IpHEME JOKYMEHTOB, HEOOXOIMMBIX JJs  MPeAOoCTaBICHUS
MYHUIIUNIAJIBHON YCIYTH, JINOO B MPEIOCTABIEHUN MYHULIUTIATBHON YCIYTH;

BBISIBIIEHHE JIOKYMEHTAJIBHO MOJTBEPXkAEHHOro (akra (MPU3HAKOB) OIIMOOYHOTO HIIH
MIPOTUBOIIPABHOTO JEUCTBUSA (6e3neiicTBus) JIOJGKHOCTHOTO Juna AMUHHCTpALIIU
(YOTHOMOUEHHOT0 OpraHa), MYHHMIHMIAIBHOTO CIIY)KaIlero, paboTHHKa MHOTO()YHKIIMOHAIBHOTO
IIEHTpa, pa0OTHUKA OpPraHU3alliU, MPEyCMOTpeHHOM YacThio 1.1 cTathu 16 denepanpHOro 3akoHa Ne
210-®3, mpu mepBOHAYAJIILHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMWMBIX UIS MPEIOCTaBICHUS
MYHUIUNAIBHON YCIYTH, JIMOO B MPEAOCTABICHUHM MYHUIMNAIBHON YCIYTH, O Ye€M B IMHCbMEHHOM
BUJE 3a IOANUCHIO PYKOBOAMTENS AIMUHUCTpauuu (YIIOJIHOMOYEHHOI'O OpraHa), PyKOBOIMUTENS
MHOTI0()yHKIIMOHAJILHOTO LIEHTPA IIPU NIEPBOHAYAIBHOM OTKa3€ B IPUEME TIOKYMEHTOB, HEOOXOAUMBIX
JUISL TIPEIOCTABIICHUS MYHHUIIMIIATBHON YCIyTH, 1100 PYKOBOAMTENSI OPTaHU3aIMH, IPETyCMOTPEHHOM



yacteto 1.1 cratem 16 ®enepanbHoro 3akoHa Ne 210-D3, yBemomusieTcs 3asBUTENb, a TAaKKE
MIPUHOCSTCS] U3BUHEHUS 32 JTOCTaBJICHHBIE HEYI00CTBA;

2.12.4. ocymiecTBiICHHs JEHCTBUI, B TOM YHCJIE COTJIACOBAHMM, HEOOXOAMMBIX JIJISl TOJTyUEHUS
MYHHIIMIIATIHOW YCIIYTH W CBSI3aHHBIX C OOpalleHHeM B MHBIE TOCYIapCTBEHHBIC OpraHbl, OpraHbI
MECTHOT'O CaMOYIPAaBJIEHHUs, OpPraHU3ALMM, 34 HCKIIYEHUEM IIOJYyYEHUs YCIYI U TOJYy4YCHHS
JOKYMEHTOB W WH(OpMAIlMU, MPEIOCTABIIEMbIX B pE3ylbTaTe MPEAOCTABICHHUS TaKUX YCIYT,
BKJIIOUCHHBIX B IMEPEUHH, yKa3aHHbIE B yacTh 1 cratbu 9 denepanbHoro 3akona Ne 210-d3.2.13. IIpu
MPEIOCTABIICHUN MYHHIMIAIBHBIX YCIYT B JJIEKTpOHHOW Qopme ¢ wucrnonb3oBanueMm PIITY
3aMpeneHo:

OTKa3bIBaTh B NpPHEME 3allpoca U HMHBIX JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS
MYHUILIMNIAJLHONW YCIYTH, B CIy4ae €Clid 3alIpoC U JOKYMEHTBI, HEOOXOAUMBIE JJIsl MPEIOCTaBICHUS
MYHHUILIMIIAJIBHOW YCIYTH, MOJaHbl B COOTBETCTBUM C UH(MOpMalnUed O cpokax U MOpsIKe
IpeOCTaBICHUS] MyHHLIUTIAIBHON ycayry, onyonukoBanHoi Ha PIITY;

OTKa3bIBATh B MPEJOCTABICHUN MYHULUIIAJIBHON YCIYTH B CIy4ae, €CJIU 3alpoC U JOKYMEHTHI,
HEOOXOAUMBIC [JIi TPEIOCTABICHUS MYHUIMIAIBHON YCIyrd, TOJaHbl B COOTBETCTBUU C
uH(popMaliel 0 CpoKax U MOPSAJKE MPEAOCTABICHUS MYHUIIUIIAIBHON YCIyTH, OMyOJIMKOBAHHON Ha
PIITY;

TpeOOBaTh OT 3asBUTENS COBEPILICHUS UHBIX JEHCTBHM, KpOME MPOXOKACHUS UACHTUDUKAIINH
U ayTeHTU(UKALUU B COOTBETCTBUU C HOPMATUBHBIMM IPaBOBbIMU akTaMu Poccuiickoit @enepanuu,
yVKa3aHHUd Lenu T[pueMa, a TakKe TMPEeJOCTaBICHHs CBEIEHUN, HEOOXOIUMBIX HJsl pacyera
JUTUTEIIBHOCTA BPEMEHHOT'0 HHTEPBaJia, KOTOPBII HEOOX0IMMOCTH 3a0POHUPOBATH ISl IPUEMA;

TpeOOBaTh OT 3asABUTENS TPEJOCTABICHUS JOKYMEHTOB, IOJITBEPKIAIONINX BHECCHHE
3asIBUTEJIEM IUIATHI 32 IPEAOCTABICHUE MYHULIUITAIbHON YCIIYTH.

HcyepnbiBaomuii nepeyeHb OCHOBAHMIA VI 0TKa3a B IpHeMe J0KYMEHTOB, He00X0AUMBbIX /LI
NpeAoCTABICHUS] MyYHUIMIIAJIBHON YCJIyIH

2.14. OcHOBaHMAMHM JUIsl OTKa3a B IpUEMe JOKYMEHTOB, HEOOXOJUMBIX JUISl MPEAOCTABICHUS
MYHUIIMNIAJIBHON YCITyTH, SIBISIFOTCS:

HEYCTaHOBJIEHUE JIMYHOCTH JIUIA, OOPaTHBILErocs 3a OKa3aHHEM YCIYTH (HEIpeabsBICHHE
JaHHBIM JIMIIOM JOKYMEHTA, YJOCTOBEPSIOIIEr0 €ro JUYHOCTh, OTKA3 JAaHHOTO JIMLA IpPEIbsSBUTH
JIOKYMEHT, YAOCTOBEPSIIOIIUI ero JUYHOCTh), a TaKXKe HEYCTaHOBJIEHUE TOJIHOMOYUHN MpeacTaBUTENs
(B cityyae oOpatieHus peICTaBUTETs);

IIPE/ICTABICHHUE 3asBUTENIEM JTIOKYMEHTOB, UMEIOLIUX MOBPEXKIECHUE U HAIWYUE UCIPABICHUM,
HE IO3BOJIAIOIIMX OJHO3HAYHO MCTOJIKOBATh MX COJIEpIKAHUE, HE COAEpPKaIIUX
oOpaTHOro aapeca, MOANKUCH, Ie4aTu (TIpU HATUYHUH).

B mnpueme 3asBieHus W MpuUiaraeMblX K HEMY JOKYMEHTOB JIOJDKHO OBITh OTKAa3aHO
HENOCPEJICTBEHHO B MOMEHT IPECTaBICHUS TaKUX 3asBJICHUS U JOKYMEHTOB.

2.15. 3asBieHue, NOAaHHOE B (pOpPME AIEKTPOHHOIO JOKYMEHTa ¢ ucmnonb3oBanuem PIITY, k
PacCMOTPEHHIO HE NMPUHUMAETCS B Cllydyae HEYCTAaHOBJIEHUS MOJTHOMOYHS MPEACTaBUTENS (B cllydae
oOpaleHns IpeCTaBUTeNs), a TAKXKE €CITH:

HEKOPPEKTHOE 3alojIHEHHe 00s3aTeNbHbIX Mojied B (Gopme uHTepakTuBHOrO 3ampoca PIIY
(OTCyTCTBHE 3aIIOJHEHHUsI, HEJJOCTOBEPHOE, HEMOJIHOE JTMO0 HEMPaBUIILHOE 3aIl0IHEHHE);

MIpe/ICTaBICHHUE IEKTPOHHBIX KOMUN (3JIEKTPOHHBIX 00pa30B) JOKYMEHTOB, HE MO3BOJISIOLINX
B TIOJTHOM 00bEeME NMPOYUTATh TEKCT JOKYMEHTA U/WUJIH Paclio3HaTh PEKBU3UTHI IOKYMEHTA;

HE COOTBETCTBYIOT JAaHHBIE BJa/eiblia KBaJU(UIUPOBAHHOTO cepTU(UKATA KITI0Ua MPOBEPKH
JIEKTPOHHOM TMOJNHMCH JaHHBIM 3asBUTENS, YKA3aHHBIM B 3asBICHUHM O IIOCTAHOBKE Ha Y4YeT B
KAaueCcTBE HYXIAIOIIMXCS B KUIIBIX TMOMEUICHHSIX, MPEJOCTaBISEMBIX IO JOTOBOpaM COLHUAIbHOIO
HaiiMa, MOJaHHBIM B AJIEKTPOHHOM (opme ¢ ucnons3oBanueM PIITY.

HcyepnbiBarommii nepeyeHb OCHOBAHUI 111 NIPUOCTAHOBJIEHHUS UJIH 0TKAa3a B PeJ0CTABICHUH
MYHUIHMNAJIbHON yCJIYyrd.
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2.16. OcHoBaHusA I TPUOCTAHOBJICHHUS TMPEAOCTABICHUS MYHHIIMIAIBHOM  YCIyTH
OTCYTCTBYIOT.

2.17. OcHOBaHUSIMU ISl OTKa3a B MPEIOCTABIICHUN MYHULIMTIAILHON YCIYTH SIBIISIOTCS:

HEINPEJCTaBICHUE JTOKYMEHTOB, YKa3aHHbIX B NIyHKTax 2.8.2 - 2.8.5 AJQMHHHCTPaTUBHOIO
perjgamMenTta, 00s3aHHOCTh 10 MPEIOCTABICHUIO KOTOPBIX BO3JIOKEHA HA 3asBUTEJIS;

IIPEIOCTABIICHUE 3asBUTEJIEM HEIIOJIHBIX U (MJIM) HEJJOCTOBEPHBIX CBEJCHUII;

OTBET OpraHa TOCYJapCTBEHHON BIJIAaCTH, OpraHa MECTHOIO CaMOyMpaBlIeHUs Judo
[I0JIBEJOMCTBEHHON OpraHy TIOCYJapCTBEHHOH BJACTM WJIM OpraHy MECTHOIO CaMOYNpaBJIEHUS
OpraHM3ali Ha MEXBEIOMCTBEHHBIH 3allpoC CBUAETEILCTBYET 00 OTCYTCTBUU JAOKYMEHTa U (WIIH)
uHpopMannu, HeOOXOAUMBIX JJIS MPU3HAHUS TPAKIAH MAIIOMMYIIUMH, B COOTBETCTBHHM C ITYHKTOM
2.11 nHacrosuiero AJMUHUCTPATUBHOTO pErjaMeHTa, €CIM COOTBETCTBYIOIIMHA JOKYMEHT HEe ObLI
IPEJICTABJICH 3asSBUTENIEM 10 COOCTBEHHOM MHHUIIMATHBE, 32 UCKIIOYCHUEM CIIy4aeB, €CIIM OTCYTCTBUE
TaKUX 3alpaliiBacMblX JOKYMEHTa Wi HWHGOPMAluu B pACHOPSHKEHUU TaKUX OpPraHOB WU
OpraHu3aIfil MOJTBEPKAACT MPABO COOTBETCTBYIOMIUX I'PaKIaH ObITh MPU3HAHHBIMH MAJIOMMYIIUMU;

€ClIi ©XKEeMECAYHBbI JOXOJ 3a TMEpHOJl, JOCTaTOYHBIM [UIsl HAKOIUIGHUS TIpa)KJIaHaMu
HEJOCTAIOUINX CPEACTB JJIsl IPUOOPETEHNUS JKUJIOrO MOMEIIEHUs, 0O0JIblIe BEIUYUHBI, TOJTYYEHHON B
pe3yNbTaTe UCKIIYEHUS U3 PAacUueTHOTO MOoKas3aTels pa3MepoB CyMM, MPEIYCMOTPEHHBIX ITYHKTOM 2
ctatb 7 3akoHa PecnyOnuku bamkoproctan ot 2 nexabps 2015 roga Ne 250-3 «O perynupoBaHuu
JKWIHIHBIX OTHOIIEeHUM B Peciybnuke bamkoproctany.

IlepeuyeHsb ycJayr, KOTOpble ABJIAIOTCH HEOOX0AMMbBIMHU U 00513aTeIbHBIMU /LIS IPEJOCTABJICHHUS
MYHMUIMIAJIbHON YCJIYIH, B TOM YHCJe CBeeHHs O IOKyMeHTe (JIOKYMEeHTaX), BbIaBaeMOM
(BbIIaBaEeMbIX) OPraHU3ALMAMH, YYACTBYIOIMMH B NPEeJOCTABJICHUH MYHHUIHIIAJIbHON yCJIyrH

2.18. Ycnyru, KoTOpble SBISIOTCS HEOOXOAUMBIMU U 00SI3aTENIbHBIMH JJISL NPEAOCTaBICHUS
MYHULIMIIAJBHOM  yCIYI'M, W JOKYMEHTBI, BBIJABAEMBIC OpraHU3alMsMH, YYacCTBYIOIIUMU B
IIPEAOCTABICHNHA MYHULIMIIAJIBHON YCIYTH, HE IIPEyCMOTPEHBI.

Ilopsinok, pa3mep ¥ 0OCHOBaHUSI B3MMAHMS ITOCYIAPCTBEHHON MOUIMHBI WM HHOM IJIATHI,
B3MMAaeMOM 32 NpeJoCcTaBIeHHe MyHUIUNIAJBHONH YCIyTH

2.19. IlpenocraBieHre MyHUIMIIAIBHON YCIYTH OCYLIECTBIsETCS Ha 0€3B03Me3/JHOI OCHOBE.

IHopsanok, pasMep U OCHOBAHHMSA B3MMAHHUA ILJIATHI 32 IPEAOCTABJICHHE YCIYT, KOTOPbIE
SIBJISIIOTCSI HEOOXOAMMBIMM M 00513aTeJIbHBIMH /ISl IPeI0CTABJICHUS MYHUIIUNIAJIBHOM YCIYIH,
BKJII0Yasi HH(POPMALMIO 0 METOAMKE pacyera pasMepa TaKO! IJI1AThl

2.20. Ilmara 3a MMPEAOCTaBJICHUEC YCIIYT', KOTOPBIC ABJIAIOTCSA HeO6XOI[I/IMBIMI/I 1 00s13aTeIIbHBIMU
AJI TTPEAOCTABICHUA MYHHHHHaHBHOfI YCIIyru, H¢ B3UMacTCs.

MaxkcumMaJibHBIH CPOK 0KUAAHUS B 0UepeaH MPH Mojave 3asiBJIeHHUs 0 MPeJI0CTABIeHUHU
MYHUIMIIAJTBHOM YCJIYTH U NPH MOJYYeHUH pe3y/ibTaTa MpeaocTaBIeHUs] MYHHIIUNIAIbHOM
yCJIyru

2.21. Ilpuem rpaxjaH NpHU HAJTUYUM TEXHUYECKOM BO3MOXKHOCTH BEIETCS C MOMOILBIO
AIIEKTPOHHON CHCTEMBbI YIPABIECHUS OYEPEbIO, IPU 3TOM YUUTHIBAIOTCS 3aSBUTEIH, OCYIIECTBUBILLE
npeBapUTeNbHYIO 3aluCh 1o Tenedony 1mbo yepe3 PIITY.

MakcumanbHbI CPOK 0’KMJIaHHS B OUEPEIH HE MPEBBIIIAET 15 MUHYT.

Cpoxk ¥ nopsiIOK PerucTPaIum 3anpoca 3asiBUTeJIs 0 MPeA0CTABJIEHUH MYHUIIUNIAJIbHOM YCJIYTH,
B TOM YHCJ€e B JJIEKTPOHHOI opme

2.22. Bce 3asgBneHus, MOCTYNUBIIME B AJIMUHHUCTpauuio (YTOJIHOMOYEHHBIM oOpraH),
IOPUHATBIE K  paccMOTpeHutro  AnmuHucTpauueil (YIOJIHOMOYEHHBIM OpPraHoM), IOAJIEKAT
peructpanuu B TeueHue | padouero gHs.



TpeGoBanns Kk NOMeNIeHUAM, B KOTOPBIX NPEAOCTABJIsIeTC MyYHUIIUNIAJbHAS yCIyra

2.23. MecTonoynoXeHne aJIMUHUCTPATUBHBIX 3[aHUM, B KOTOPBIX OCYILECTBIISIETCS IPHEM
3as8BJICHUNA U JTIOKYMEHTOB, HEOOXOIMMBIX JAJISI IPEOCTABICHUS MYHUIMIAIBHON YCIYI'HM, a Takxke
BbIJIa4a PE3yJIbTaTOB MyHULIMIIAILHON YCIYTH, JOJDKHO 00ecrieuynuBaTh y1o0CTBO Ui TPaXXIaH ¢ TOYKH
3peHMs NEIIEeXO0AHOM JOCTYTHOCTH OT OCTaHOBOK OOLIIECTBEHHOI'O TPAHCIIOPTA.

IIo BO3MOXXHOCTH BO3J€ 3/aHUsl (CTPOEHUS), B KOTOPOM IPENOCTABIAECTCS MYHUIMIAIbHAS
yciyra, OpraHU30BBIBA€TCSI CTOsSHKa (MapKoBKa) s JMYHOTO ABTOMOOMIJIBHOTO TpPaHCIOPTa
3asBUTEJIEH, 32 ITOJIb30BAHNUE KOTOPOU IIJIaTa HE B3UMAETCS.

JIsl MapKOBKHU CIIELMAIBHBIX ABTOTPAHCHOPTHBIX CPEICTB MHBAIUIOB HA CTOSHKE (IIApKOBKE)
BblensAeTcsl He MeHee 10% MecT (HO He MeHee OHOT0 MecTa) /1J1sl OECIIaTHOM NMapKOBKU TPAHCIIOPTHBIX
cpencts, ymnpapiasieMblx uHBamuaamu I, Il rpynm, a Ttakke wuBamupamu Il rpymmel B mopsike,
ycranoBieHHOM [IpaButensctBom Poccuiickorn denepannu, U TPAaHCIOPTHBIX CPEACTB, IEPEBO3SIIMX
TaKUX MHBAJIUIOB U (WIM) AeTEeH-MHBAINIOB. Y Ka3aHHbBIE MECTa JUIsl HAPKOBKU HE JOJDKHBI 3aHUMATh
UHbBIE TPAHCIIOPTHBIE CPEJICTBA.

B nmensx obecrnieueHuss OecHpensTCTBEHHOIO JOCTyNa 3asBUTENEW, B TOM UHUCIE
NEepeABUraloIUXCsl HAa WHBAIMIHBIX KOJSICKaX, BXOA B 3JaHHE M IOMEIIEHHUs, B KOTOPBIX
NPEOCTABIISCTCS MyHUIMIAIBHAS yCIyra, OOOpPYAYIOTCS MaHAyCaMH, MOPYYHSIMH, TaKTHJIbHBIMU
(KOHTPACTHBIMH) MPENyNPEKAAIOMUMHI 3JIEMEHTaMH, UHBIMU CHEIHAIbHBIMU IPUCHOCOOICHUSIMH,
MO3BOJIAIOIIMMU  00€CneunTh OecpensTCTBEHHBbIH JOCTYyNl U NEpEeIBUKEHUE WHBAIUIOB, B
COOTBETCTBUU C 3aKOHOJaTeabcTBOM Poccuiickoit dexepannu o counanbHOM 3alUTe HHBAIUIOB.

HentpanbpHbiii BXx0oa B 3AaHue AIMUHHUCTpanud (YTIOJTHOMOUYEHHOTO OpraHa) JIOJKEH OBITh
o0opynoBaH nHGOPMaIIMOHHON TaOIMYKON (BBIBECKOI), cofepxkaliei nHGOpMaIIUIO:

— HauMEHOBAHUE;

—  MECTOHaXOXJIEHUE U I0pUINYECKUH aJipec;

—  pEeXUM paboThI;

— rpaduk npuema;

— HoMepa Tene(oHOB i CIIPaBOK.

ITomemienus1, B KOTOPBIX MPEAOCTABISAETCSI MyHULIUIIAIbHAS yCIyTa, JOJKHBI COOTBETCTBOBATH
CaHUTApPHO-3MUIEMHOJIOTHYECKUM MTPaBUJIaM U HOpMaTHBaM.

[Tomemienus, B KOTOPBIX NPEAOCTABIISIETCS MYHUIUIIAIBHAS yCIyTa, OCHAIIAIOTCS:

IIPOTUBOIOKAPHOU CHCTEMOM U CPEICTBAMM IOKAPOTYILIEHNUS;

CHCTEMOMH OIOBEIICHHs O BOSHUKHOBEHUM YPE3BbIUAHON CUTYaLlNN;

CpPEeACTBAMM OKa3aHUs MEPBON MEIUIIMHCKOW MOMOIIIH;

TyaJIETHBIMA KOMHATaMH JJIsl IOCETUTEIIEH.

Mecta oxunaHusi 3asBUTENCH 00OPYAYIOTCS CTYJIbSMHU, CKaMbsIMH, KOJHMYECTBO KOTOPBIX
onpenensercss HCXoAs U3 (aKTHUECKOM Harpy3kd M BO3MOXHOCTEM Ml MX pa3MelleHHs B
MOMEILEHUH, a TaK’Ke NHPOPMAIIMOHHBIMHU CTEHJaAMH.

TekcTbl MaTepuaoB, pa3MeIIeHHBIX Ha HTHPOPMALMOHHOM CTEHJE, 1eYaTaloTCs YIOOHBIM JUIs
yreHust mpudTom, Oe3 HCHpaBICHHUM, C BBIJEICHUEM HanOojiee BaXXHBIX MECT MOJYKUPHBIM
mpUPTOM.

MecTta 11 3alI0JTHEHUS 3asBJICHUM 000pYAYIOTCS CTYJIbSIMHU, CTOJIaMH (CTOMKaMu), OJlaHKaMH
3as1BJICHUN, TUCbMEHHBIMU IIPUHAJIEKHOCTSAMH.

Mecta npuema 3asBuTeneidl 000pyAyrOTCs MH(POPMAIIMOHHBIMU TaOJU4YKaMH (BBIBECKAMM) C
YKa3aHHUEM:

HOMepa KaOMHeTa 1 HauMEHOBaHUs OTJIeNa;

(dbamMuIuM, UMEHM U OT4ecTBa (IOCieaHee - MPU HAJTMYUH), JOJDKHOCTH OTBETCTBEHHOT'O JIUIIA
3a IpHeM JJOKYMEHTOB;

rpaduka npuema 3asBUTEIECH.

Pabouee MecTo KakAOro OTBETCTBEHHOIO JMIA 3a IPHEM JOKYMEHTOB, IOJKHO OBITH
000pyJIOBaHO TIEPCOHANBHBIM KOMITBIOTEPOM C BO3MOXHOCTBIO JOCTyNa K HEOOXOIUMBIM
nH(pOpManMOHHBIM 0a3aM JaHHBIX, TEYATAIONIMM YCTPOHCTBOM (MPUHTEPOM) U KOMUPYIOIIHNM
YCTPOHCTBOM.

JIuio, OTBETCTBEHHOE 3a IpPHEM JOKYMEHTOB, JOJDKHO HMETh HACTOJbHYK TaOIMUKy C
yKazaHueM (paMHIIuU, UMEHH, 0TYeCTBa (TIOCEeIHEee - TPU HAIMYMN) U JOJDKHOCTH.



IIpu npenocTaBieHN MyHULIMIAIBHON YCIYTH HHBAJIMAAM 00ECIIeUMBAIOTCS:

BO3MOYKHOCTh OECHPEnsTCTBEHHOI'O JOCTyNa K OOBEKTY (34aHUIO, TIOMEIICHHIO), B KOTOPOM
IIPEIOCTABIIACTCS. MyHUIIMIIAIbHAS YCIIYTa,

BO3MOKHOCTb CAMOCTOSITEJIbHOTO IEPEABUKEHUS 110 TEPPUTOPUH, HA KOTOPOU PACIIOIOKEHBI
31aHUS U NIOMEILEHUS, B KOTOPBIX MPEAOCTaBIIsETCS MyHUIMIIAJIbHAS YCIIYTa, a TAK)Ke BXOJA B TaKHe
00BEKTHI U BBIXOJIa U3 HUX, MOCAJAKU B TPAHCIIOPTHOE CPEICTBO U BBICAIKU U3 HETO, B TOM YHCIIE C
UCII0JIb30BaHUE KPECIIA-KOJIACKH;

COIIPOBOKACHNWE WHBAIMIOB, HMEIONINX CTOMKHE paccTpoiicTBa (DYHKIMH 3peHUS H
CaMOCTOSITEIIBHOTO TIEPEIBUKCHHUS,

HaJUIeXKallee pasMelleHue oOOpyAoBaHUS M HocuTened HH(opManuy, HEOOXOAUMBIX JUIS
obecrieyeHHs OeCHpEnATCTBEHHOIO JOCTyNa HWHBAJIUAOB 3JaHUAM M IOMELICHHUSM, B KOTOPBIX
IIPEAOCTABIIACTCA MYHULMIIAIbHASA yCIIYrd, 1 K MYHUIMIAIBHOW YCIyre ¢ y4€TOM OIPAHMYEHHM HX
KU3HEJCATECIIBHOCTH;

TyOnupoBaHHe HEOOXOIUMON JUIsi MHBAJIMAOB 3BYKOBOM M 3pUTENIbHONW MH(DOPMAIUH, a TaKKe
HaJMUCeH, 3HaKOB M MHOM TeKCTOBOM M rpaduueckoil MHPOpPMALUU 3HAKAMH, BbIIOJIHEHHBIMU
penbedHO-TOYeuHBIM pUQTOM Bpaiins;

JOIYCK CypAOIEepeBOIUMKA U TU(IOCYPAOIIEPEBOIUHKA;

JIONYCK COOAKU-IIPOBOJHMKA IIPU HAJIMYMU JOKYMEHTA, MOATBEPHKAAIOIIEIO €€ CHEeLHATIbHOE
oOyuyeHue, Ha OOBEKTHI (3/1aHUS, TIOMELIEHHUS ), B KOTOPBIX [IPEJOCTABIIAETCS MyHULIUIIAIbHAS YCIIyTa;

OKa3aHU€ MHBAJIUAAM IIOMOIIM B NPEOJI0JIEHUU 0apbepOB, MEIIAIOIINX MOJYYEHUIO UMH YCIyT
HapaBHE C APYTUMU JIMLIAMHU.

IToxka3zaTenn AOCTYITHOCTH U KadeCTBa MyHHHI/IHaJILHOﬁ Yciayru, B TOM Y4C/I1€ KOJIUIECTBO
B3aMMO/eHCTBHII 3asIBUTEJS C J0JKHOCTHBIMH JHIIAMU Ipu MpeaocTraBJICHUN MyHI/IIII/IHaJIbHOﬁ
YCIyru 1 ux npoao/KuTeJJbHOCTb, BO3MOKHOCTD IMMOJYYCHUSA MyHI/IIlI/IHaJIbHOﬁ yciayru B
MHOFO(l)yHKIII/IOHaJ'lI)HOM HEHTPE NMPEAOCTABJICHUSA INOCYAAPCTBCHHLIX U MYHUIIUIIAJIBHBIX YCJIYT,
BO3MOKHOCTD ITOJTY4YCHUSA nn(l)opMamm 0 X0a¢ nmpeaocraBjacHud MYHPII[I/IHaJIbHOﬁ Yciayru, B TOM
YyucJje ¢ HCnoJIib30BaHUEM l/lH(l)OpMaIlI/IOHHO-KOMMyHI/lKaIII/IOHHbIX TEXHOJI0THii

2.24. OCHOBHBIMU IOKa3aTEIsIMM JIOCTYIHOCTH IPENOCTABIECHUS MYHMIMIIAJbHOW YCIyru
ABIISIOTCA:

2.24.1. PacnonokeHre MOMEIIEHUH], TPeIHa3HAYE€HHBIX ISl IPEJOCTaBICHUS MyHUIIUITAIbHON
YCIIyTH, B 30HE JOCTYIHOCTH K OCHOBHBIM TPAaHCIOPTHBIM MAarucTpajsM, B Ipeaenax NEIIeXOIHOU
JIOCTYITHOCTH JIJIS1 3asIBUTEIICH.

2.242. Hanuuue mnoJHOM M TOHATHOM MHQOpMamMK O TMOpsAIKE, CPOKaxX U XOfe
IPEIOCTABICHUSI MYHMIMIAIBHOW YCIYTH B HMHQOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX —CETSIX
o011ero nojab30BaHus (B TOM 4yMcie B ceTu MHTepHeT), cpecTBax MaccoBO HHPOPMALIUH.

2.24.3. Bo3MmoxHOCTH BbIOOpa 3asBUTENEM (opMbI oOOpalieHus 3a MPeoCTaBICHUEM
MYHUIIUIAIBHON YCIYTH HEMOCPEICTBEHHO B AJIMMHHUCTpAuio (YTOIHOMOYEHHBIH OpraH), Jubo B
dbopme dIIEKTPOHHBIX TOKYMEHTOB ¢ ucmoib3oBanueMm PIII'Y, nubo uepe3 MHOrodyHKIIMOHATBHBIN
LIEHTP.

2.24.4. BO3MOXHOCTb TIOJYyYEHHs 3asBUTEIEM  YBEIOMIICHMM O  IPEJOCTABICHUU
MYHHUIUIIAIBHON yCinyru ¢ nomousro PIITY.

2.24.5. BO3MOXHOCTh TMONy4YeHUs WHGOPMAIIMU O XOJ€ MPEAOCTaBICHUS MYHHIIUTATHHOU
YCIYTH, B TOM YUCIIE C UCMIOIb30BaHUEM MH(POPMALMOHHO-KOMMYHHUKAIIHOHHBIX TEXHOJIOTHIA.

2.25. OcCHOBHBIMHM IIOKa3aTEIsIMM KadecTBa IPEJOCTABICHUS MYHMIMNAIBHOW YCIyTH
ABIISIOTCS:

2.25.1. CBOEBpEMEHHOCTh NPENOCTABICHNUS MYHULMUIIAIBHOM YCIYIM B COOTBETCTBHUH CO
CTaH/apTOM €€ MPEAOCTaBIECHMS, YCTAHOBICHHBIM AJMUHUCTPATUBHBIM PETJIAMEHTOM.

2.25.2.  MwuHHUMaIbHO BO3MOXKHO€  KOJIMYECTBO  B3aMMOAECHCTBUN  TpaKIaHUHA C
JOJKHOCTHBIMHU JIMIIAMH, YYACTBYIOIIMMH B IIPEIOCTABIEHUN MYHUIIMIIAIBHON YCIIYTH.

2.25.3. OrcyrcTBHe OOOCHOBAHHBIX >XKajno0 Ha JedcTBUs (O€37eHCTBHE) COTPYIHUKOB U HX
HEKOPPEKTHOE (HEBHUMATEIILHOE) OTHOLIEHUE K 3asIBUTEIISIM.

2.26.4. OrcyTcTBHME HApYyIIEHUHA YCTAHOBJIEHHBIX CpPOKOB B MpOLIECCE NPEAOCTaBICHUS
MYHULIMIIAJIbHOW yCITyTH.



2.25.5. OrcyrcTBUE 3asBICHUNA 00 OCIMAPUBAHWM PEIICHUN, JeHCTBUM (Oe3/merCcTBHS)
AJIMUHHCTpalUU, YTIOJTHOMOYEHHOTO OpraHa, €ro JOJKHOCTHBIX JIMII, IPUHUMAEMbIX (COBEPIIICHHBIX )
NpU TPENOCTABICHUN MYHUIMIAIBLHOW YCIYTH, N0 HMTOTaM PACCMOTPEHHUsT KOTOPBIX BBIHECCHBI
perieHus 00 yIOBIETBOPSHHUH (YACTUYHOM yIOBICTBOPCHHH ) TPEOOBAHMIT 3asIBUTEINICH.

HNHble TpeOOBaHHS, B TOM YK CJIe YYHTHIBAIOIINE 0COOEHHOCTH MPEI0CTABJIEHHUS YCJIYTH 110
IKCTEPPUTOPHATLHOMY NPHHUMIY (B cjIy4dae, ec/Id rOCyAapcTBeHHAas yCJIyra npeacraBisieTcs
IKCTEPPUTOPHATHHOMY NPUHIMIY) H 0COOEHHOCTH MPEI0CTABIEHUSI MYHHIMNAJIbHON yCJIyTrH B
(opMme 2JIEKTPOHHOI0 IOKYMEHTA

2.26. IlpenocraBieHue MYHULMIAIBHOW YCIYTHM IO 3KCTEPPUTOPUATIBLHOMY IPUHIMIY HE
OCYILIECTBIISIETCSI.

2.27. 3agBurensiM  0o0eCIEYUBACTCS  BO3MOXHOCTh  IMPEACTABICHUS  3asABJICHHUS O
MPEIOCTABIICHUN MYHUIIMTIATBHON YCIYIH W TpWIAaraéMbIX K HEMY JOKyMEHTOB B ¢opMme
3IEKTPOHHOTO JOKYMEHTA.

[Ipn momave GU3NUIECKUM JIMIIOM 3asBJICHUS O TPEIOCTABICHUN MYHUIIUIAIBHOU YCIYTH B
anekTpoHHoU Qopme mocpeactsom PIII'Y wucnonbsiyercs mpocTas 3JI€KTPOHHAS MOANKNCH MpU
YCIIOBUH, YTO TIPH BBIAAYe KIIFOYA TPOCTOW DIJICKTPOHHOW TMOIIMUCH JHUYHOCTh (DH3UYECKOTO JIHIA
YCTaHOBJICHA MPU JIMYHOM IIpHeMe. 3asBUTENAM 00ecTieunBaeTCs Bbllaya pe3yibTaTa MyHHUIIUITATbHOM
ycayrd B (opMe DIIEKTPOHHOTO JOKYMEHTAa, 3aBEPEHHOTO YCWJICHHOH KBaTH(PUIMPOBAHHOMN
ANIEKTPOHHOU MOANUCHI0 AMUHUCTpAUH (Y TOJIHOMOYEHHOTO OpraHa) (Ipy HAIUYUH).

I1I. CocTaB, nocj1e10BaTeIbHOCTH U CPOKH BBINOJHEHUS] AIMUHUCTPATUBHBIX NPOLEAYP,
TpeOOBaHUs K MOPSAAKY MX BBIIIOJHEHHS, B TOM YUCJIe 0COOCHHOCTH BbINOJIHEHUS
aIMHHHMCTPATHUBHBIX NPOLEAYP B JJIEKTPOHHOI (hopme
HcyepnbiBaromuii nepeyeHb aIMUHUCTPATHBHBIX MPOLELYP

3.1 IlpenocraBieHMe MYHUIUMNAIBHOW  YCIyTM  BKJIIOYaeT B ce0s  cleqyrouue
aJMMUHHUCTPATUBHBIE IPOLIEAYPBHI:

IIPUEM M PETUCTpALMs 3asIBICHHUS U HEOOXOIUMBIX TOKYMEHTOB;

paccMOTpeHHE 3asiBICHUS U TPECTABICHHBIX JOKYMEHTOB;

(dbopMHpOBaHKE U HAIIPABJIEHNUE MEKBEIOMCTBEHHBIX 3aIIPOCOB;

pacuer pazMepa J10X0/1a, IPUXOAALIErocs Ha KaX/I0Tr0 YIeHa ceMbH (OAMHOKO IPOKUBAIOILIETO
rpaXkJJaHMHA) U ONpeeIeHNe CTOMMOCTH UMYILECTBA Ipa)IaHUHA-3asIBUTEIN, B LIENIAX IPU3HAHUS €ro
MaJIOUMYILUM;

IIPUHATHE PEIICHUs O NMPU3HAHUU TPakJaHWHA MAJOMMYIIUM B LIEISAX ITOCTAHOBKHM HA y4YeT B
Ka4eCTBE HYXKJIAIOIErocs B )KUJIOM IOMEIEHNH 1100 00 0TKa3e B IPEJOCTaBICHUH YCIIYTH;

HampaslieHUE (BblJa4a) TPaKJaHUHY PEIICHUS O NPU3HAHUM €r0 MAJOMMYLIUM B LEJIAX
MIOCTAaHOBKM Ha Y4eT B KayeCTBE HYKJAIOUIETrOoCs B XKHJIOM IOMEIIEHUH JIMO0 OTKa3za B NMPU3HAHUU
IrpaXXAaHMHA MaJOMMYIIMM B LEJIAX ITOCTAaHOBKM Ha YYET B KAdeCTBE HYXKJAIOLIETOCS B KUIOM
MOMEILEHUU.

IIpuem u perucrpanus 3asiBJIeHHUH U HEOOXOAMMBIX JOKYMEHTOB

3.1.1 OchHoBanmeM /i1 HadajJla aJIMUHHCTPATUBHOW MPOLEAYPHI SABISETCS IOCTYIUICHUE
3asBJICHUS M TIPWIOKEHHBIX K HEMY JOKYMEHTOB B ajpec AIMUHUCTpauHU (YIIOJIHOMOUYEHHOIO
oprasa).

3agBieHHEe B TEUEHHE OJHOro pabouero IHS C MOMEHTa IOCTYIUIEHUS IepejaeTcs Ha
PETHCTPALUIO B KAHIIEIAPHIO ATMUHUCTpanu (YTTOJTHOMOYEHHOTO OpPTraHa).

ITpu nocrynieHun 3asBiaeHus B aapec AIMUHUCTpaLuu (Y IOJHOMOUYEHHOTO OpraHa) o nouTe
OTBETCTBEHHBIH CIEIUATUCT B TEYCHHUE OJHOIO PabOyero JHsS ¢ MOMEHTa MOCTYIUICHHUS MHCbMa B
AnmuHucTpanuio (Y IOJIHOMOYEHHBIH OpraH) BCKPBIBAE€T KOHBEPT U PETUCTPUPYET 3asBICHHE.

3asiBiIeHHE, IOJJaHHOE B AIMUHUCTpanyio (YoJHOMOYEHHbIN opraH) nocpeacrsoM PIITY, B
TEUeHUE OJHOro pabouero mHsA ¢ MomeHTa monmauu Ha PIII'Y peructpupyercs OTBETCTBEHHBIM
CIEIUAJICTOM.



IIpu  nomaue  3asgBUTENEM  3asBICHHA W NPUIAraeMblX  JOKYMEHTOB  4epes
MHOTO()YHKIIMOHAJIBHBIA IIEHTP HA4yaJloM aJMUHHCTPATUBHOM MPOLEAYpPHl SBISETCS IOIy4YEeHUE
OTBETCTBEHHBIM CIIELHUAIMCTOM II0 3AIIMINCHHBIM KaHaJaM CBS3M 3asBICHHUS O IPEIOCTABICHUU
MYHUIIUTAIBHON YCIYTH M MpPUJIaraeMbIX JOKYMEHTOB B (hOpMe 3JEKTPOHHOTO JOKyMEHTa M (HJIN)
3JIEKTPOHHBIX 00pa30B JOKYMEHTOB.

3agBieHHe, MOCTYMUBIIEE OT MHOTO(PYHKIIMOHAIBHOTO ILIEHTpa B AIMHHHCTPALUIO
(YnonmHomMoueHHBIH opraH) B (opMe 3JIEKTPOHHOTO TOKyMEHTa M (MJIM) DJICKTPOHHBIX 00pa3oB
JOKYMEHTOB, B TEUEHHE OJHOro padouyero AHA C MOMEHTa €ro MOCTYIUICHHS PETUCTPUPYETCS
OTBETCTBEHHBIM CIIELUAIUCTOM C IOCJIEIYIOUIMM BHECEHHEM HH(pOpMalMKU O JaTe MOCTYIUICHUS
3asBJICHHS U TIPUJIAraeMbIX K HEMY JTOKYMEHTOB B (popMe TOKYMEHTOB Ha OyMa)KHOM HOCHTEIIE.

Ecnu npu nuyHOM npueMe JOKYMEHTOB B AJMMHHUCTpanuH (YIOJHOMOYEHHOM OpraHe) WM
MHOTO()YHKIIHOHAJILHOM LIEHTPE HE YCTAHOBJICHA JINYHOCTD 3asIBUTENIS], B TOM YMCIIE OH HE MPEIbSIBHUI
JOKYMEHT, YAOCTOBEPSIIOIUI €ro JIMYHOCTb, MM OTKA3aJICs €ro MpeabsBUTh, a B cllydae oOpalleHus
IPEJICTAaBUTEN — HE MNPEAbSIBWI JOKYMEHT, IMOATBEPKAAOIIMN IIOJHOMOUYUS IPEACTABUTENS, B
IIpUEME 3asBJICHUS U MPUIAraéMblX K HEMY JOKYMEHTOB OTKAa3bIBAE€TCS HENOCPEICTBEHHO B MOMEHT
UX NIPEICTABICHUS.

[Ipu noctymniueHuu 3asBiaeHus B aapec AaMUHUCTpaK (Y IIOJIHOMOYEHHOI'O OpraHa) o mo4re
OTBETCTBEHHBIH CIEIHAIUCT B TEYEHHUE OJHOI0 paboyero JHS C MOMEHTA IMOCTYIJICHHUs MUChbMa B
AnmunucTtpanuio (YHOJIHOMOYEHHBIM OpraH)  BCKpbhIBA€T KOHBEPT U IepelaeT 3asiBICHUE Ha
pEerucTpanuio B KaHUEIIpU0 AaMuHUCTpanuu (YTOJIHOMOYEHHOro opraHa). B ciyuae BbIsBICHHSA
OCHOBaHUM OTKa3a B IIpUEME JOKYMEHTOB, yKa3aHHbIX B MyHKTe 2.14 AjMHUHHUCTpPaTHUBHOIO
periaMeHTa, OCYIIECTBIISETCs MMOATOTOBKA W HAIpaBieHHWE NMHCbMEHHOTO YBEJOMJIEHHs 00 OTKa3e B
IIpUEME U BO3BpaTE JOKYMEHTOB I10 IOYTOBOMY a/IpeCy, YKa3aHHOMY B 3asIBJICHUU.

3asBiieHue, MoJaHHOEe B AIMUHUCTpanuio (YTOJIHOMOYEHHBIH opran) nocpenctsom PIITY, B
T€YeHHE OJHOro pabouero AHsS ¢ MoMmeHTa mnoxaun Ha PIII'Y mnepenaercss OTBETCTBEHHBIM
CHEIMAJINCTOM Ha PErucTpanuio B KaHLensapuro AnMuHuctpauuu (YMOJIHOMOYEHHOro oprasa). B
Clly4ae BBIABJICHUS OCHOBAHMM OTKa3a B IIpUEME JIOKYMEHTOB, YKa3aHHbIX B IIyHKTe 2.14
AJIMUHUCTPAaTUBHOIO pErjaMeHTa, OCYIIECTBISETCS MOJArOTOBKAa M HAIpaBJIEHHWE YBEIOMIIEHHS 00
OTKa3e B IIPHEME M BO3BpaTe JOKYMEHTOB B (JOPME IEKTPOHHOTO JOKYMEHTA IO a/Ipecy dJIEKTPOHHOMH
MOYTHI, YKa3aHHOMY B 3asIBJICHUH.

IIpu nuuHOM oOpameHnn B AjnMuHHCTpanuio (YTOJTHOMOYEHHBIH OpraH) 3asBUTEINIO
BBIJIAE€TCSl PACHUCKa B MOJYYEHUU 3asiBICHUS M NPUIIAraeMbIX K HEMY JOKYMEHTOB C YKa3aHHEM HX
nepevyHs M JaThl UX TMOJY4eHHUs crenuaiucroM AnMuHHcTpauud (YTHOJIHOMOYEHHOTO OpraHa),
OTBETCTBEHHBIM 32 MPUEM 3asIBJICHUI U TOKYMEHTOB.

[Ipomeamue perucTpanuio 3asBIE€HUS B TEUEHHE OJHOro paboyero [JHS MepesaroTcs
OTBETCTBEHHOMY HCIIOJHUTEIIIO.

Pe3ynpTaToM BBINOIHEHUS aJIMUHUCTPATUBHOM MpoOLEAYphl U cOCOOOM (UKCAMU SBISETCS
peructpanus ¥ nepegada 3asBICHUsI O NMPEAOCTaBICHUM MYHUIMIAIBHON YCIyTrd OTBETCTBEHHOMY
UCTIOJIHUTEITIO, @ TAaKXKe YBeIOMIIeHHE 00 0TKa3e B IpUEME U BO3BpaTe JOKYMEHTOB.

Cpok BBINIOJHEHUS! aMUHUCTPATUBHON mponeaypbl — 1 pabouunil neHb co JHS MOCTYIUICHUS
3asIBJICHHUS.

PaCCMOTpeHHe 3asIBJICHUSA U NIPEACTABJCHHBIX TOKYMECHTOB

3.1.2. OcHoBaHMeM /Uil HayajJa aJMUHUCTPATUBHOM IpOLEIYpHl SIBISAETCA IOJy4YE€HUE
OTBETCTBEHHBIM HCIIOJTHUTEJIEM 3apETUCTPUPOBAHHOTO 3asBJICHUS U MPEACTABICHHBIX IOKYMEHTOB.

OTBeTCTBEHHBIN HCHOJHUTEND (YKa3bIBa€TCs HAaUMEHOBAaHHE CTPYKTYPHOIO IOAPAa3/IEICHMUS,
OTBETCTBEHHOI'O 3a HCIOJHEHHE) MpOBEpSET 3asBICHHE M IpuUjlaraeéMble K HEMY JOKYMEHThI Ha
COOTBETCTBUE TPEOOBAHUSAM 3aKOHOAATEIbCTBA.

B ciyuae HECOOTBETCTBUS IPECTABICHHBIX TOKYMEHTOB yKa3aHHBIM TPEOOBAHUAM U HAJIUYUA
OCHOBaHUM, NPEIyCMOTPEHHBIX NyHKTOM 2.17 Hacrosmero AJMHUHHUCTPATUBHOIO peErjaMeHTa,
OTBETCTBEHHBIN HMCIIOJHUTENIb NEPEXOAUT K OCYLIECTBICHHUIO JEHCTBUM 1O MOArOTOBKE pelieHus 00
OTKa3e B NPEJOCTaBICHUM MYHULUIAIBHON YCIyTd B NOPSAKE, IPEIyCMOTPEHHOM IyHKTOM 3.1.7
AJMMHHCTPAaTUBHOI'O periaMeHTa.

B ciydae oTCyTCTBHSI OCHOBAaHMM Ul OTKa3a B NPEJOCTABICHUH YCIYTH M, €CIU 3asBUTEIEM
N0 COOCTBEHHOM WHHUIMATUBE HE TIPEACTABICHBl JOKYMEHTHI, yKa3aHHble B myHKTe 2.11



AJMMHHCTPAaTUBHOTO DPErVIAMEHTA, OTBETCTBEHHBIM WCHOJHMUTENb NMEPEXOJUT K (OPMHPOBAHUIO U
HAlPaBJICHUIO  MEXBEJIOMCTBEHHBIX W BHYTPUBEJOMCTBEHHBIX  3alpOCOB B  IOPSIKE,
MPEIyCMOTPEHHOM IMMYHKTOM 3.1.3 AIMHUHUCTPATUBHOTO PETJIAMEHTA.

Pe3ynbraTom BBINIOJIHEHUS aJMUHUCTPATUBHOMN NMPOLIETYPHl SBISETCS ONPENEIECHNUE MOIHOTHI
IPEJCTABICHHBIX JOKYMEHTOB, IIPUHATHE pelIeHuss 00 OTKa3e B MPENOCTABICHUHM MYHUIMNAIbHON
ycayru 1100 popMUPOBaHUH U HANPABICHUH MEXBEIOMCTBEHHBIX 3aIIPOCOB.

Dukcanus pe3ynbrara aiMUHUCTPATUBHON IIPOLEAYPHI HE IPEAYCMOTPEHA.

MaxkcuManbHBIN CPOK BBITIOTHEHUS aIMUHUCTPATUBHON TPOIIETYPHl — OJIMH paOO4Hii ICHb.

@®opMHUpOBaHME W HATIPABJIEHHE MEKBEIOMCTBEHHBIX O MPeI0CTABIECHUU JOKYMEHTOB U
uHpoOpMaLMH, OJy4eHHE OTBETOB HA 32N POCHI

3.1.3 OcHoBaHMeM Jid Hayajga aJIMUHUCTPATUBHOM MPOLENYPhl SBJISIETCA OTCYTCTBHUE
JIOKYMEHTOB, YKa3aHHbIX B MyHKTE 2.11 AAMMHUCTPaTUBHOIO PErJIaMeHTa.

B cnyuae ecnu 3asBuTeneM 1o COOCTBEHHOM HMHMIIMATUBE HE IPEACTaBICHBI JOKYMEHTHI,
yKa3aHHbI€ B IyHKTE 2.11 AAMMHHMCTPaTUBHOIO perjaMeHTa, OTBETCTBEHHBIN UCIIOJIHUTEIDL B TEUEHUE
1 pabGouero QHS ¢ MOMEHTA MOCTYIUJICHHS 3asBIICHUSI OCYIIECTBIsIET (pOpMHUpPOBAHUE U HAIPaBICHUE
HEO0OXOMMBIX 3aIPOCOB.

Me:XBeTOMCTBEHHBIN 3allpoc HampaBisieTcsl B BHUJIE DJEKTPOHHOTO JTOKYMEHTa MO KaHalam
CMD3B 6o Ha OyMa)kHOM HOCHTENE IO MOYTE WM KyphEpCKOH IOCTaBKOW B CIy4dae OTCYTCTBHUS
TEXHUYECKOH BO3MOXXHOCTH ()OpPMUPOBAHMSI M HampaBlIeHUs 3ampocoB mocpeactsom CMOB.
MeXBEeJOMCTBEHHBIN  3ampoc  (GOpMHpYETCsl B COOTBETCTBMH C TpeOOBaHHMSIMH cTaThbu 7.2.
®denepaabHOrO 3aKOHA Ne 210-P3.

Pesynbprarom u criocobom QuKcaruu aIMUHACTPATUBHOMN MPOIICIYPHI SIBISICTCS MTOCTYIUICHUE B
Anmunuctpanuio (YTHOJHOMOYEHHBIH OpraH) JOKYMEHTOB B paMKaxXx MeEXBEIOMCTBEHHOTO
B3aUMO/JICUCTBUA.

HenpencraBinenue (HECBOEBpEMEHHOE TMPEACTABICHUE) OpPraHOM WM OpraHu3anuend Mo
MEXBEJIOMCTBEHHOMY 3aMpoCy JOKYMEHTOB U MH(OpMaIlUU, YKa3aHHBIX B MyHKTE 2 4yacTu | cratbu 7
®enepanbHoro 3akoHa Ne 210-03, B AAIMUHUCTpAIUIO, HE MOXKET ABJISITHCS OCHOBAaHUEM JUISl OTKa3a B
MPEIOCTABICHUN 3asBUTEII0 MYHUILIUITAIbHON YCITYTH.

MakcumanbHbBIi CpPOK BBINOJHEHUS] AJMUHUCTPATHUBHOM MpOLIENYypbl IpPU HANpPaBICHUU
3ampoca  MOCPEACTBOM  MH(POPMAIIMOHHOM  CHCTEMBl  MEKBEJOMCTBEHHOI'O  AJIEKTPOHHOIO
B3anmojeiicTus (nanee — CMOB) cocraBusieT 5 pabounx nHEH.

MakcumanbHBIi CpPOK BBINOJHEHUS] AAMUHUCTPATHUBHOM MpOLIEAYypbl IpPU HAMpPaBICHUU
3ampoca Ha OyMa)kHOM HocuTese coctaisieT 30 KaJlleHIapHbIX JTHEH.

Pacuer pa3sMepa 1oxoaa, Mpuxoadamerocss Ha KasKaA0oro 4wicHa CEeMbU (O}II/IHOKO
MPOKUBAIOLIETO rpamz[aﬂnﬂa) N onpeaeieHue CTOMMOCTH UMYIIECTBA I'PaKIaHUHA-3asiBUTEJIA,
B HEJISAX MPU3HAHUSA €70 MAJIOUMY UM

3.1.4 OcHoBaHueM isi Havalla aJMUHUCTPATUBHOTO JCHCTBHS SIBISECTCS HAJIUMYHUE IOJHOTO
nakeTa JOKYMEHTOB, HEOOXOUMBIX /TSl IPOBEACHUS aIMUHUCTPATUBHOM MPOLIETYPHI.

OTBeTETCTBEHHBIN UCIIOJHUTEID:

1) OcymecTBiseT pacdereT pasMepa I0X0Ja, MPUXOJAMIETOCS Ha KaKJIOro 4YieHa CEeMbU
(OIMHOTO TIPOKUBAIOIIETO TPAXKIaHWHA) UCXOS U3 COBOKYITHOTO JI0XOJIa CEMbH, JIEJICHHOTO Ha YUCIIO
BCEX WJICHOB CEMBH.

[Ipu ompenenennu pacydera pasmepa T0XO7a, MPUXOJSIIETOCS Ha KaXJAOTO0 WICHA CEeMbH
(OIMHOTO TPOKUBAIOIIETO TPAXKIAHUHA) B COBOKYITHBIN JTI0XOJ CEMBbU BKIIFOYAIOTCS TOXOJBI KaXKIOTO
YjeHa CEeMbHM 3a JBEHAAIATh MECSIEB, HEMOCPEICTBEHHO MPEANISCTBYIOMUX MECSIY IMOJadn
3asIBJICHHS.

[Ipu pacuere cpelHemyIIEBOro 10X0Aa CEMbU YUUTBIBAETCA CyMMa JOXOJIOB KaKIOrO 4jeHa
CEMBH TIOCJIEC BBIYETA HAJIOTOB U COOPOB B COOTBETCTBUU C 3aKOHOJATEIHLCTBOM O HAJIOTaX M cOOpax,
MOJTYYCHHBIX KaK B JICHE)KHOM, TaK U B HATYpaJIbHOU (popmax.

[Ipu pacuere cpeaHeayIeBOro J0X0Aa CEMbH HE YUUTHIBAIOTCS BUABI JOXOJ0B WICHOB CEMbH
He o0JiaraeMble HAJIOTOM Ha JO0XO0/bl (DM3WYECKUX JIUI] B COOTBETCTBUU cO cTaTher 217 Hamorosoro
konekca Poccuniickoit denepanuu.



2) [Ilpou3BoaMT oOmpeleleHHe CTOMMOCTHM HMYILECTBA, NPHUHAJICKAIIEr0 Ha IpaBe
CO6CTB€HHOCTI/I U IOoAJICKAIICTO HaHOF006JIO)K€HI/IIO 3asgBUTENIO M WIEHAM €ro CEMbHU, UCXOAA U3 €T0
PBIHOYHOUM CTOMMOCTH.

@ukcanys pe3yaprara aJMUHUCTPATUBHOM IIPOLEAYPHI HE IIPEyCMOTPEHA.

MaxkcuManbHbIA CPOK BBITIOTHEHHS aIMUHUCTPATUBHOMN MPOLIETyphl — A€CATh pabouuX JHEH.

IIpuHsATHE penieHUsi 0 NPU3HAHUYU IPAKIAHMHA MAJTOMMYIIHUM B 1eJIsIX MOCTAHOBKH HA
yueT B KauecTBe HYKIAI0LIErocsi B *KMJI0M MOMellleHHH JI00 00 0TKa3e B IPeJ0CTABJIEHUHN
yeayru

3.1.5 OcHoBanueM JyIsi Hayajga aJMUHHUCTPATUBHOTO JCHCTBUS SBISAETCS CHOPMUPOBAHHBIN
HaKeT JOKYMEHTOB, HEOOXOMMBIX ISl IPEIOCTABICHUS MYHUIUITAILHON YCIIyTH.

Anmunuctpanyst (YOJIHOMOUYEHHBIH OpraH) BIpaBe CO3/aTh OOIIECTBEHHbIE KOMHCCHHU 10
YKWIHMIHBIM BOIIPOCAM JIJIsl IPEBAPUTEIBLHOTO PACCMOTPEHUS 3asIBJICHUN IPaXK1aH U IPEICTaBIEHHbIX
JIOKYMEHTOB, a TaK)Ke JJI IPOBEPKH KWIIUIIHBIX YCIOBUH 3asBUTEICH.

CocraB KoMHECCHH, TTOPAIOK €€ padoTh M PopMa aKTa MPOBEPKHU KUIIHIIHBIX YCIOBHN TpaXkIaH
YTBEPKAAKOTCS OPraHaMu MECTHOI'O CaMOYIIPaBJICHUS.

B cnyuyae HanMuus OCHOBaHUM, yKa3aHHBIX B IMyHKTE 2.17 AJMUHHCTPATUBHOTO perjaMeHTa,
3asBUTEJII0 OTKA3bIBACTCSl B INPEAOCTaBICHUM MYHMIMIIAJIBHOM YCIYTH, O YEM €My HalpaBisieTcs
MOTHUBHPOBAHHBIN OTKa3.

OTBETCTBEHHBI UCTIOTHUTEND:

OCYILIECTBIISIET MOATOTOBKY ITPOEKTa MOTUBUPOBAHHOT'O OTKa3a AJIMUHUCTPALUY;

COIJIACOBBIBAECT MPOECKT MOTUBHPOBAHHOIO OTKa3a AJMUHHUCTPALUU C 3aHHFEepPecoBatHbIMH
JOJDKHOCTHBIMM  JIMIIAMH, HAJICJICHHBIMU TIOJHOMOYMSIMU PYKOBOJMUTENIEM AJIMUHUCTPALUU 110
PaccCMOTPEHUIO BOIIPOCOB MPEJOCTABICHHUS MyHULIMIIAIBHON YCIIYTH.

CornacoBaHHbII NPOEKT MOTUBHPOBAHHOIO OTKa3a AJIMUHUCTPALlMd paccMaTpuBaeT U
noanuceiBaet ['maBa AqMuUHUCTpaLUy.

[loanucanHblif MOTHUBUPOBAaHHBIM OTKa3 B NPHU3HAHUM TPaXKAAHMHA MaJOUMYILIUM B IENSAX
IIOCTAaHOBKM Ha YYET B KaU€CTBE HYKJIAIOLIErOCs B )KMJIOM IIOMEIIEHUN OTBETCTBEHHBII UCIIOJHUTEID
nepesaeT JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a PETUCTPALIMIO UCXOAIIEH KOPPECTOHIEHIIUY.

3.1.6. B ciy4ae OTCYTCTBHS OCHOBAaHMH Al OTKa3a B INPENOCTaBICHUM MYHHULHINAIbHOU
YCIIyTH, YKa3aHHBIX B MyHKTE 2.17 AIMUHUCTPAaTUBHOTO PErJIaMEHTa, OTBETCTBEHHBIN UCTIOTHUTEb!

OCYILIECTBISIET MOATOTOBKY IPOEKTAa PEIICHUs AIMUHHCTpAUUU O NPU3HAHUM Tpa)kIaHHWHA
MaJIOMMYIIUM B II€JIIX TOCTAHOBKU Ha YYET B KaueCTBE HYKAAIOIIErocs B )KUJIOM OMEIEHUH;

HaIpaBJII€T MPOEKT pelleHUus AIMUHUCTPALMM HA COIVIACOBAHUE  JIOJDKHOCTHBIM JIMIIAM,
Ha/IeJIEHHBIM MTOJIHOMOYHSIMH 110 PACCMOTPEHHUIO BOIIPOCOB MPEAOCTABICHHSI MyHUIIUIAIBHON YCIIYTH.

CornacoBaHHBIN NPOEKT pelieHus] AIMUHUACTPALMNA O MPU3HAHNUU I'PaXkJIaHWHA MaJOUMYLIUM
B LEJISIX TIOCTAHOBKM Ha y4€T B KAayeCTBE HY)KIAIOLIErocs B JKWJIOM IOMEIIEHUU paccMaTpUBaeT U
noanuceiBaet ['maBa AqMUHUCTpALUK.

OTBeTCTBEHHBI HCIIOJIHUTENb TepefaeT TMOAMNHCAHHOE pelleHue AJIMHHHCTpAlUH O
NPU3HAHUM T'PAXKJaHWHA MAJOMMYIIHMM B LEISIX MOCTAaHOBKM HA YYET B KAa4e€CTBE HYXAAIOIIErocs B
KUJIOM TIOMELIEHUH JODKHOCTHOMY JIMIy, OTBETCTBEHHOMY 3@ pErucTpaluio HCXOIAIIen
KOPPECIIOHICHIINH.

CrnocoboMm (Qukcanuu pe3yibTaTa BBIIOJHEHUS aJAMMHHMCTPATHUBHOW MpPOLEAYPHl SBISETCS
MOJANMCAaHHOE M 3apETUCTPUPOBAHHOE pelleHHue ['aBpl AJMUHHMCTpAUU O MPU3HAHUM TpaXkIaHWHA
MaJIOMMYIIUM B IEJISIX OCTAHOBKM Ha YYeT B KaueCTBE HYXAAIOIIETOCsS B YKUJIOM MOMELIEHUH JTUO0
00 OTKa3ze B NPU3HAHUM TPaKJaHMHA MaJOMMYIIMM B LEJNAX IMOCTAHOBKM Ha Yy4YeT B KauecTBe
HY>KJAIOIIET0Csl B )KUJIOM OMEILEHUH.

Cpok BBIMOJHEHUS aJIMUHHCTPATUBHOW mporenypsl He mnpesbimaer 30 pabounx mHeH ¢
MOMEHTa TPEJCTABIIEHUS 3asBIE€HUS U TpUJaraeMbplXx JIOKYMEHTOB B  AJIMHUHHUCTPALUIO
(YriomHOMOUEHHBIH OpraH).

Hanpagienue (Bbl1a4ya) rpaskIaHUHy pelleHUsl 0 NPUHATHH IPAKIAHUHA HA Y4YeT B
KayecTBe HYKIAI0Lerocsi B ;KMJI0M MOMellleHHH MYHHIIUIIAJIbHOT0 ;KMJIHIIHOTr0 oHaa 1o
JAOTOBOPY COLMAJIBLHOIO HaiiMa 1n00 0TKa3a B IpHeMe Ha TaKO# yueT



3.1.7 OcHoBaHueM Il Hadajla aAMUHHUCTPATUBHOW MPOLEAYPHI SIBISETCA MOANMUCAHHOE H
3aperucTpupoBaHHoe pemieHue [y1aBpl AIMUHUCTpAaLMK O MPU3HAHUU TPaKJaHWHA MaJOUMYIIUM B
IEJIX MOCTAHOBKM HAa y4YeT B KAaueCTBE HYKIAIOIIETOCS B KHJIOM TOMEIIEHWH JIMOO 00 OTKasze B
HpI/ISHaHI/II/I Fpa)KI[aHI/IHa MaJ'IOI/IMyH_II/IM B ICJIX ITOCTAHOBKH Ha y‘IGT B KAaUE€CTBC nyc;[alomerocsi B
JKUJIOM ITOMEIIECHHH.

OTBETCTBEHHBIM UCIIOJHUTEIL 00ECIIEUNBAET BblAauy 3asBUTEIIO pe3yibTaTa MYHULIUITATIbHON
YCIIYTH CIOCO0aMU, YKa3aHHBIMU B 3asBJICHUH O TIPEIOCTABICHUN MYHHUITUNIATHBHOW YCITYTH.

Pe3ynbraroM agMMHHMCTPaTUBHOW MPOLEAYPHI SABIISIETCS HaIlpaBICHUE 3asiBUTENIO pe3yibTara
MYHHITUTIATLHON YCITYTH.

Cpok agMUHHCTPATUBHOW MPOIEAYPHl COCTABISICT TPpU pabOYuX AHSA CO JHS TPHUHSATUS
pelICHUsT O TPHU3HAHWHM TpaXJaHWHA MAJOMMYIIMM B IIEJIAX IMOCTAHOBKM Ha YYe€T B KadeCTBE
HYXKJAIOMIETOCS. B KWJIOM IOMEIIEHUU WM 00 OTKa3e B MPU3HAHWU TPAXKTAHWHA MAJOMMYIIHM B
HEJIAX MTOCTAHOBKH Ha YUYET B KAYECTBE HY)KJIAIOIIETOCS B KUJIOM ITOMEIICHUH.

Criocobom (uKcanuu pe3yibTaTa BBIMOJIHEHUS aJIMUHHCTPATUBHOM IPOLEAYpPHI SBISCTCS
BHECCHHE CBEJICHUU O HANpaBJICHUH pemieHus [J1aBbl AJIMHUHHCTPAllUM O TPHU3HAHWUW TpakIaHWHA
MaJIOI/IMYIlII/IM B LICJIIX ITOCTAHOBKHW Ha yqu B KAUECTBEC HY)KI[aIOHICFOCH B XXHWJIOM IIOMCIICHHUN JII/I6O
00 oTka3e B MPH3HAHUHM TPaXTAHWMHA MAJIOUMYIIMM B IEJNSX TOCTAHOBKM HAa Y4eT B KadecTBe
HYKJAIOIIET0Cs B )KUJIOM ITOMEIIEHHUHU B KypHaJl pErucTpalii UCXOAAIIEH KOPPECTIOHACHIINU U (WIIN)
B DJIGKTPOHHYIO 0a3y JaHHBIX M0 y4eTy JOKYMEHTOB AJIMUHUCTPAIIHH.

IlepeyeHb aIMHUHHUCTPATUBHBIX NPOUEAYP (AeHCTBHI) NPHU NPEAOCTABICHHH
MYHUIMNIAJIbHOH YCJIYIH YCJIYT B 3JIEKTPOHHOI (popme

3.2. OcoOGeHHOCTH MPEAOCTABICHUS YCIYTU B DIIEKTPOHHOU (hopMme.

3.2.1. Ilpu mpenocTaBiIeHUHM MYHHLIMIAIBHOW YCIYTH B JJIEKTPOHHOW Qopme 3asBUTEIO
o0ecreunBaroTCs:

MoJiyueHrue HHPOpPMAIUH O OPSAIKE U CPOKaX MPEIOCTABICHUS MyHUIIUIIAIbHON YCIYTH;

3alUCh Ha mpueM B AnMUHHCTpauuio (YHOJHOMOYEHHBIM OpraH), MHOTO(YHKIIMOHAIbHBIH
LEHTp U1 [TO0/Ia4YM 3a1poca O MPeJO0CTaBIeHUN MYHUIIMIIAIBHOMN YCIIYTH (Jajiee - 3a1poc);

(bopmMHUpoBaHUE 3ampoca;

npueM u perucrpanus AamMuHUcTpanueil (YTHOJIHOMOYEHHBIM OpraHOM) 3ampoca M HHBIX
JIOKYMEHTOB, HEOOXOAMMBIX JJIs IPEI0CTABICHUS MYHUIIUIIAIBHON YCIIYTH;

MOJIy4YEHHUE pe3yibTaTa MPel0CTaBIECHNS MYHUIIUIIAJIbHONW YCIyTH;

IIOJIy4YE€HHUE CBEACHHUN O X0JI€ BBIIIOJIHEHMSI 3aIIpOCa;

OCYILIECTBIICHUE OLIEHKH KayecTBa NMPeA0CTaBICHHS] MyHUIIUIAIBHOMN YCIIyTH;

nocyneOHoe  (BHecyneOHoe) oOkajloBaHHME pelIeHH W JelcTBUi  (Oe3neicTBus)
Anmunuctpanuu (YIOJTHOMOYEHHOTO opraHa) Jinbo aeWctBus (Oe3eHCTBUE) MOJKHOCTHBIX JIMIL
AnmuHucTpanyy (YTOJIHOMOYEHHOTO OpraHa), MPeJOCTaBIIIONIEr0 MyHUIIUTIAIBHYIO YCIYTY.

3.2.2. 3anuce Ha mnOpueM B AnMuHUcCTpauuioo (YTOJTHOMOYEHHBI OpraH) WA
MHOTO()YHKIIMOHAJIBHBIN LIEHTP U1 TIOJJauy 3ampoca.

[Ipn opranuzanuu 3amucu Ha NpueM B AJQMHUHHCTpanuio (YTOJTHOMOYEHHBIN OpraH) WiH
MHOTO()YHKIIMOHAJIBHBIN IIEHTP 3asiBUTENIO 00€CTIEUNBACTCS BO3MOKHOCTb!

a) 03HaKOMJICHHSI C pacnucaHueM paboTel AgMuUHUCTpauuu (Y IOJHOMOYEHHOTO OpraHa) Wid
MHOTO()YHKIIMOHAJILHOTO IIEHTpa, a TakKe C JOCTYNHBIMH JUIsl 3aliCHd Ha MpUeM JaTaMu |
MHTEpBaJlaMU BPEMEHHU MTPUEMA;

0) 3amucu B Jr00ble CBOOOJHBIE JAJS NMpHEMa JaTy W BpeMs B MpeiesiaXx yCTaHOBJICHHOTO B
Anmvunnctpanuu (Y IOTHOMOYEHHOM OpraHe) I MHOTO(YHKIIMOHAILHOTO IEHTpa rpaduka nmpuema
3asiBUTEIIEH.

Anmunuctpanus (YOJIHOMOYEHHBIH OpraH) WM MHOTOQYHKIIMOHAJIbHBINA IIEHTP HE BIpaBe
TpeOOBaTh OT 3asBUTENS] COBEPILICHUS WHBIX ACUCTBHI, KpOME NPOXOXKIEHHUS HIACHTH(PUKALUU U
ayTeHTH(UKAIIMM B COOTBETCTBUM C HOPMATHUBHBIMU INMPaBOBBIMU akTamMu Poccuiickoit deneparum,
yKa3aHUs LeJd TpUeMa, a TakkKe TIPEJAOCTaBICHUs CBEACHUS, HEOOXOAMMBIX Ui pacyéra
JUINTEJIBHOCTU BPEMEHHOT'0 MHTEPBaja, KOTOPbIM HE00X0AUMO 3a0pOHMPOBATH AJIS IPUEMA.



3anuch Ha TPUEM MOXKET OCYIIECTBISATHCS IOCPEACTBOM HWHGOPMALMOHHONW CHCTEMBI
AnvmunucTtpaiy  (YTOJIHOMOYEHHOTO OpraHa) WM MHOTO(QYHKLIMOHAIBHOTO ILIEHTpa, KOTOpas
obecreunBaeT BO3MOXKHOCTh uHTerpamuu ¢ PIIT'Y.

3.2.3. ®opmupoBaHue 3ampoca.

dopMHUpOBaHUE 3aMpoca OCYILIECTBISIETCA IMOCPEICTBOM 3aIOJIHEHUS 3JIEKTPOHHOU (POpMbI
3anpoca Ha PIII'Y 6e3 Heo0X0MMOCTH AOMOHUTENILHON MOJauu 3arpoca B Kakon-11u00 HHOH dopme.

Ha PIIT'Y pa3memiatorcsi oOpa3iibl 3al0THEHHS JIEKTPOHHOM (OpMBI 3ampoca.

dopmaTHO-JIIOTHYECKass MpoBepKa C(HOPMUPOBAHHOIO 3ampoca OCYLIECTBISETCS MOCHe
3allOJIHEHUS 3asBUTENIEM KaXIOro U3 TMOoJeill 3IeKTpoHHOM ¢opmbl 3ampoca. [Ipu BeisiBIeHUU
HEKOPPEKTHO 3allOJHEHHOTO TOJs JJIEKTPOHHOH (OpMBI 3ampoca 3asiBUTEIb YBEJOMIISIETCS O
XapakTepe BBISIBICHHON OMIMOKM M TOpPSAKE €€ YCTpaHEHHUs MOCPEACTBOM HH(GOPMALHMOHHOTO
COOOIICHUS HETIOCPEACTBEHHO B AJIEKTPOHHOM (opme 3ampoca.

[Ipu popmupoBanum 3ampoca 3asBUTETIO 00ECIIEUNBACTCS:

a) BO3MOXHOCTb KOIIMPOBAHUS U COXPAaHEHUS 3alIpoca U UHBIX JJOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTaBICHUSI MyHULIUTIATBHON YCIYTH;

0) BO3MOXHOCTb 3aIlOJIHEHHSI HECKOJILKAMU 3asBUTEIISIMH OTHOM 3JIEKTPOHHOM (hOpMBI 3arpoca
npu OoOpalleHUyd 32 MYHMIUINAIBHBIMU YyCIyraMu, MPEANOoIaralouiMi HaIllpaBI€HUE COBMECTHOTO
3ampoca HECKOJIbKUMHU 3asBUTEIISIMH (OMUCHIBAETCS B CIIydyae HEOOXOIUMOCTH JIOMIOJIHUTEIBHO);

B) BO3MOKHOCTb I1€YaTH Ha OYMaKHOM HOCHUTEJIE KOIIHHU AJIEKTPOHHON (OPMBI 3ampoca;

I') COXpaHEHUE paHee BBEJCHHBIX B DJIEKTPOHHYIO (hOpMy 3ampoca 3HaUYCHHUH B JTFOO0H MOMEHT
M0 JKEJaHWIO TOJIb30BaTeNsl, B TOM YHWCJE MPU BO3HMKHOBEHHWU OIIMOOK BBOJA M BO3BpaTe s
MOBTOPHOTO BBO/Ia 3HAYEHHUH B 3JIEKTPOHHYIO (hOpMY 3aIpoca;

1) 3aM0JIHEHUE TOJIeH AIIeKTPOHHOM (DOPMBI 3arpoca 10 Havajaa BBOAA CBEACHUI 3asSBUTEIIEM C
UCIIOJIb30BAaHUEM  CBEJICHUU, pa3MemeHHBIX B QeaepasibHoi  cucreme «ExwmnHas cucrema
uaeHTUPUKAIIMK ¥ ayTeHTU(PUKAIMK B HHPpACTpyKType, olecneuuBaromei HH(OPMAIMOHHO-
TEXHOJIOTUYECKOE B3aMMOCHCTBUE MH(POPMALIMOHHBIX CHCTEM, HCIIOJIB3YEMbIX ISl TPEAOCTABICHHS
rOCY/IapCTBEHHBIX W MYHHUIMNAIBHBIX YCIYT B JJIEKTPOHHOW (opme» (mamee — eauHas cuUcTema
UACHTU(PUKAIIMM W ayTeHTU(HUKalMu), W CBeAEeHUH, omnyOnukoBaHHbIX Ha I[lopramax, B dactu,
Kacaroleincsi CBeICHHI, OTCYTCTBYIOLUX B €IMHON cHCTeMe UICHTU(DUKALUU U ayTeHTHU(PHUKALNHN;

€) BO3MOXKHOCTh BEPHYTHCS Ha JFO0OM W3 1TANOB 3aroOIHEHUS SJIEKTPOHHOU (OpMBI 3ampoca
0e3 nmoTepu paHee BBEACHHOM HH(pOpMaLNH;

) BO3MOXKHOCTb Jtoctyna 3assurtens Ha PIII'Y k panee mogaHHBIM UM 3ampocaM B TEUEHHE HE
MEHee OJTHOTO T'0/1a, a TAKXKe YaCTUYHO c(hOpMUPOBAHHBIX 3alIPOCOB — B TEUEHUE HE MEHEE 3 MECSIIEB.

ChopmupoBaHHBI M TMOAMNMCAHHBINA 3allpoc U HHBIE JOKYMEHTBI, HEOOXOAWMBIE st
MPEIOCTaBICHUS MYHUIIUIAIBHONW YCIyTH, HAMPaBISAIOTCS B AJAMHUHHUCTpanuio (YIOJIHOMOYEHHBIN
opran) nocpezactsoMm PIIT'Y.

3.2.4. AnmuHucTpanus (YTOJIHOMOYEHHBIH opraH) o0ecre4nBaeT:

a) MpUeM JIOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEAOCTaBICHNUS MyHUIIMITAILHOM YCIIyTH;

0) HampaBJeHHE 3asgBUTENIO DJIEKTPOHHBIX COOOIIEHHH O MOCTYIJICHMM 3ampoca, O Ipueme
3arpoca 100 00 0TKa3e B IpUeMe K paCCMOTPEHHIO B CPOK He mo3aHee 1 paboyero JHS ¢ MOMEHTa UX
nogauu Ha PIIT'Y, a B ciy4ae ux noctymieHus B HepaOOUYHMi UK Mpa3AHUYHBIA €Hb, — B CIEAYIOIINN
3a HUM TepBbIN pabouuil 1eHb;

B) perucTpanuio 3ampoca B TeueHHe | paboyero JHsS ¢ MOMEHTA HaIpaBJIECHUS 3asBUTEIIO
AJIEKTPOHHOTO COOOIIEHHUS O TIOCTYIJICHUH 3arpoca 0e3 He0OXOAMMOCTH TTOBTOPHOTO MPEACTABICHHS
3asgBUTEJIEM TaKUX JOKYMEHTOB Ha OyMa)XHOM HOcHTelde. AIMUHHUCTpaLus, Y TOJHOMOYEHHBIH opraH
o0ecrieunBaeT MpUeM JTOKYMEHTOB, HEOOXOAMMBIX IS MPEJOCTaBICHUS MYHHUIMIAIBbHOW yCIyTH, U
perucrpanuio 3ampoca 0e3 HeoOXOAMMOCTH TOBTOPHOTO MPEACTABICHUS 3asgBUTENEM TaKHX
JIOKyMEHTOB Ha OyMa)kHOM HOCHTEJNE, €CIM MHO€ HE YCTaHOBJIEHO (elepaibHbIMU 3aKOHAMH U
IIPUHUMAEMBIMH B COOTBETCTBUM ¢ HUMM akTtaMu [IpaButenbctBa Poccuiickont @enepanum, 3akoHaMu
PecnyOnuku bamkoprocTaH M NpUHUMaeMbIMH B COOTBETCTBMM C HUMH akTamu PecrnyOnmuku
Bamkoproctan, MyHUIIMTIATBHBIMH PABOBBIMU aKTaMHU.

[IpenocraBienne MYHUIMNANBHON YCIYTM HAUYMHAETCS CO [JHS HANpaBJICHUS 3asBUTEIIO
AIIEKTPOHHOT'O COOOIICHHUS O TIpUEMe 3asiBICHHSL.

3.2.5. DNeKTpOHHOE 3asBJICHHUE CTAHOBHUTCS  JOCTYIHBIM Il JOJDKHOCTHOTO  JIMIIA
Anmunuctpanuu (YoJHOMOYEHHOIO OpraHa), OTBETCTBEHHOTI'O 3a IPUEM M PETUCTPALIMIO 3asIBJICHUS



(tastee — OTBETCTBEHHBIN CHEIMATINCT), B UHPOPMALIMOHHONW CUCTEME MEKBEIOMCTBEHHOT'O HJIEKTPOHHOTO
B3aumozercTaus (nanee — CMOB).

OTBETCTBCHHBIN CIEIIUAIUCT:

IIPOBEPSIET HAJIMYME IEKTPOHHBIX 3asBiieHUM, nocrynusmux ¢ PIII'Y, ¢ nepuonom He pexe
JIBYX pa3 B JIEHb;

M3y4YaeT MOCTYNUBIINE 3asABICHHUS U PUIOKEHHBIE 00pa3bl JOKYMEHTOB (JOKYMEHTHI);

MIPOU3BOJUT JEHUCTBUSI B COOTBETCTBUM C IMYHKTOM 3.2.4 HaAcTOsSIIEro AJIMHUHHCTPATUBHOTO
periJameHTa.

3.2.6. 3asgBUTENI0 B KauyeCTBE pe3ysibTaTa MPEAOCTABICHHUS MYHUIUNAIBHON YCIyTH
o0ecreynBaeTcs Mo ero BHIOOPY BO3ZMOKHOCTh HOJTYUYCHUS:

a) 9JIEKTPOHHOIO JOKYMEHTa, MOAMNMCAHHOIO YIOJHOMOYEHHBIM JOJKHOCTHBIM JIMLOM
YIIOJIHOMOYEHHOTO OpraHa C HCIOJb30BAaHUEM YCHWJICHHOH KBIM(UIIMPOBAHHON 3JIEKTPOHHON
HOJIINCH;

0) moKyMeHTa Ha OyMa)KHOM HOCHUTEIIE B MHOTO(QYHKIITMOHAIBHOM LIEHTpE.

3.2.7. Tlomyyenue uHpOpPMALUU O XOAE U pe3yibTaTe NPEAOCTABICHUS MYHHMLUIAIBHOM
yciyru npousBogutcs B «JImunom kabunere» Ha PIII'Y, mpu ycnoBum aBTOpH3anuu, a Takke B
MOOWJIBHOM TPHJIOKEHUU. 3asgBUTENb HMEET BO3MOXKHOCTb IPOCMATPHUBATH CTaTyC 3JIEKTPOHHOTO
3asIBJICHUS, a TaKKe MHPOPMAIIUIO O JaJbHEHIINX JeHCTBUAX B «JIMYHOM KaOMHETE» N0 UHUIIMATHBE,
B JT1000€ BpeMSL.

[Tpu npenocTaBIeHNH YCIYTH B SIIEKTPOHHON (hOpME 3asiBUTEIIO HAIIPABISETCS:

a) yBEJIOMJICHME O 3allUCH Ha NpueM B AJMUHUCTpanuio (YTHOJIHOMOYEHHBIH OpraH) WiH
MHOTO(YHKIIMOHAIbHBIN LIEHTP, COAEpIKalllee CBEACHUS O 1aTe, BPEMEHU U MECTE IPUEMA;

0) yBeIOMJIEHHE O MPHEME U PEruCTPaLuy 3alpoca U UHBIX JTOKYMEHTOB, HEOOXOIUMBIX IS
IPEJOCTABIICHUS] MYHHUIMITAIBHON YCIIyTH, COAepiKaliee CBeAeHHs O (akTe Npuema 3ampoca u
JIOKYMEHTOB, HEOOXOJMUMBIX JUIf MPEAOCTABICHUS YCIYI'M, U Hayajle MpOLEeAypbl HMPeNOCTaBICHUS
YCIOYrH, a TakKe CBEISHHs O JaTe W BPEMEHH OKOHYAHMS MPEJOCTAaBICHHS YCIyrd JUO0
MOTUBUPOBAaHHBIN OTKAa3 B IpUEME 3aIpoca U UHBIX JOKYMEHTOB, HEOOXOAUMBIX ISl IPEIOCTaBICHUS
YCIIyTH;

B) YBEIOMIIEHHME O pe3ylbTaTaX pPacCMOTPEHHUS JOKYMEHTOB, HEOOXOAMMBIX  JUIS
MPEIOCTABIEHUS] MYHHUIMIAIBHON yCIyru, COJEpKalllee CBEACHUS O MPHUHATHM IOJOKUTEIBHOTO
pelleHuss O MPEeAOCTaBICHUM MYHHIMNAIBHON YCIYIM M BO3MOXHOCTH IIOJYYUTh PpE3YNbTaT
MPEIOCTABIEHUS MYHUIMINAIbHOM YCIyrH Ju0O0 MOTHBUPOBAaHHBIM OTKa3 B IPEIOCTaBICHUU
MYHUILIMIIAJILHOU YCITyTH.

3.2.8. OmeHka KadecTBa IMPENOCTABIECHUS YCIYTH OCYIIECTBISETCS B COOTBETCTBHM C
[TpaBunaMu oleHKH rpaxaaHaMHu 3PQPEKTUBHOCTU AESATEILHOCTH PYKOBOAUTENEH TEPPUTOPUAIBHBIX
OpraHoB (enepaJbHbIX OpPraHOB HCIOJIHUTEIBHOW BJIACTH (MX CTPYKTYPHBIX MOJpAa3AeieHHil) ¢
Y4€TOM KadecTBa IPEJOCTABICHUS UMHU T'OCYIAApCTBEHHBIX YCIYT, a TAaKK€ IPUMEHEHUsS PE3yIbTaToOB
YKa3aHHOH OIIEHKU KaK OCHOBAHUS JJISl IPUHSATHS PELIEHUI 0 JOCPOUYHOM MPEKpaIIeHUH UCTIONTHEHUS
COOTBETCTBYIOIIUMH ~ PYKOBOJUTEISIMH CBOMX JIOJDKHOCTHBIX OOSI3aHHOCTEH, YTBEpXKIEHHBIMU
noctaHoByienreMm [IpaButenbctBa Poccuiickoit deneparuu ot 12 gexadps 2012 roga Ne 1284 «O6
OLIEHKE TpaxJaHaMu S(PPEKTUBHOCTH NESATEIBHOCTH PYKOBOJIUTENEH TEppUTOPHATIBHBIX OPraHOB
denepanbHbBIX ~OpPraHOB  MCIOJHUTENBHOW BIACTH (MX  CTPYKTYPHBIX MOJpa3felieHui) u
TEPPUTOPUATBHBIX OPraHOB T'OCYAAPCTBEHHBIX BHEOIOJUKETHBIX (OHIOB (MX PETHOHAIBHBIX
OTJIEJICHUI) C Yy4eTOM KadecTBa IPEJOCTaBIEHUS HMMU TOCYJapCTBEHHBIX YCIYr, a Takke O
IIPUMEHEHNHN PE3YyJIbTaTOB YKA3aHHOM OLIEHKHM KaK OCHOBAHMS ISl PUHATUS PELIEHUN O JOCPOYHOM
MNPEKPAIEHUN  WCIOJIHEHUS  COOTBETCTBYIOLUIUMHU  PYKOBOJUTENSMU  CBOMX  JIOJDKHOCTHBIX
o0s13aHHOCTEI».

3.2.9. 3asButento oOecrneuynBaeTCs BO3MOXXHOCTh HAIpaBJIEHUs >KaloObl Ha pEIIeHHUs,
neiictBuss unu Oe3aelictBue AMuHUCTpanuu (YIIOJIHOMOYEHHOIO OpraHa), JOJDKHOCTHOTO JIMIIA
Anmunuctpanuu (YoJIHOMOYEHHOTO OpraHa) JIn00 MyHUIIMIIAIBHOTO CITYXKAIIero B COOTBETCTBUH CO
cratbeil 11.2 @enepanbHoro 3akoHa Ne210-d3 u B mopsake, yCTaHOBIEHHOM IOCTaHOBJIEHHEM
[TpaButenscTBa Poccuiickoit ®deneparmu ot 20 HosOps 2012 roma Ne 1198 «O denepanbHOit
TOCYJapCTBEHHON  WH(MOPMAIMOHHOM  CHCTeMe, OOECIEeUMBaIOIIeH  Mpolecc  J0Cyne0HOro,
(BHecyneOHOro) oOXalmoBaHUsI pEHIeHWH U JecTBuil  (0e37eiicTBUS), COBEPILEHHBIX IPH
IPEJOCTABIEHUH FOCYJapCTBEHHBIX U MYHULIUIIAIBHBIX YCIIYT».
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Ilopsinok ucnpasiieHUs! 1ONMYIIEHHBIX 0NEeYATOK U OIIHOOK B BHIIAHHBIX B pe3yJibTaTe
NMPeI0CTABJICHHUS FOCY1aPCTBEHHOM YCIYIH JOKYMEHTAaxX

3.3. B cny4ae BbISBIECHHUS ONEYATOK M OMIMOOK B JOKYMEHTaX, BBIIAHHBIX B pe3yJbTaTe
IPEJOCTABICHUs] MYHUIMNAIBHONW YCIYrH, 3asBUTENb BIIpaBe OOPAaTUTbCS B AIMHUHUCTPALUIO
(YnomHOMOUYEHHBIN OpraH) ¢ 3asBlIeHHEM OO0 HCIPABICHUU JOMYIIEHHBIX OINEYaToK Mo (opme
corJIacHO npuioxeHuto Ne 3 Kk AJIMUHHCTPaTUBHOMY pErIaMeHTYy.

B 3asBnennn 06 ncnpaBlieHUH OMEYATOK U OMIMOOK B 00SI3aTEIILHOM MOPSIKE YKa3bIBAOTCS:

1) nHaumeHoBaHMe AaMHUHUCTpauuH (YTOJIHOMOYEHHOIO OpraHa), B KOTOPBIM IOgaeTcs
3asBiieHHE 00 MCIIPaBIEHUE ONEUATOK;

2) BMJI, JAara, HOMEp BbLAAYM (PErucTpaluM) JOKYMEHTa, BBIIAHHOIO B pE3yJbTaTe
IIPEIOCTABIECHUS MyHULIUIIATbHON YCIYTH;

3) damunus, umsi, oT4ecTBO (NMPU HAIMYHUH), AAPEC MECTA KUTEILCTBA (MecTa NMPeObIBaHUS ),
ajZipec SJIEKTPOHHOM MOYTHl (IpU HAJIMYUHM), HOMEP KOHTAKTHOTO TesedoHa, TaHHbIE OCHOBHOTO
JOKYMEHTA, YAOCTOBEPSIOIIET0 JUYHOCTb.

6) PEKBU3HUTHI IOKYMEHTA (-OB), 00OCHOBBIBAIOIIUX JAOBOJIbI 3asIBUTENS O HAJIMUUU OTNEYATKH, a
TaKXe COJIeprKallluX [IPaBUIIbHbIC CBEICHMS.

3.4. K 3asBiieHUI0 TOJIKEH OBbITh MPUIIOKEH OPUTHUHAI TIOKYMEHTA, BBIIAHHOTO 110 Pe3yjIbTaTaM
IPEJOCTaBIICHUS] MyHULIUIIAIBHON YCIyTH.

B cnyuae ecium OoT MMEHHU 3asBUTENS ACHCTBYET JIMLO, SIBISIOIIEECS €ro IpPEJCTaBUTENIEM B
COOTBETCTBUM C 3aKOHOJATeNbCTBOM Poccuiickoil Penepanuu, Takke MNPEACTaBISIETCS JIOKYMEHT,
YIOCTOBEPSIOLIMI JINYHOCTh MPEJCTaBUTENSA, U JOKYMEHT, MOATBEP)KIAIOIIMI COOTBETCTBYIOIIME
HOJTHOMOYHS.

3.4. 3asgBineHue 00 HCIPaABICHUM OIEYATOK M OLIMOOK MPEACTABIAIOTCS CIEAYIOLUMU
crocobamu:

— JIMYHO B AMUHUCTpaLuio (YTIOJHOMOYEHHBIN OpraH);

— IIOYTOBBIM OTIIPABJICHUEM;

— IyTeM 3anojHeHus (GopMbl 3anpoca yepes «JInunsiii kabuner» PIITY;

— yepe3 MHOTO(YHKIIMOHAIBHBIN [IEHTP.

3.5. OcHOBaHUSAMH JUIsl OTKa3a B MpUEME 3asBJICHHs 00 HMCHpPaBICHHUU OINEYAaTOK M OIIMOOK
ABIISIOTCS:

1) npezacraBieHHbIE JOKYMEHTHI IO COCTaBY M CO/EPKAHUIO HE COOTBETCTBYIOT TPEOOBaHUIM
nyHKTOB 3.3 1 3.4 AIMUHUCTPAaTUBHOTO PErjlaMeHTa;

2) 3asBUTEIb HE ABISETCS MOTydyaTeaeM MyHUIIUIATbHON YCITYTH.

3.6. OTka3 B mpueme 3asBiIcHUsI 00 MCIIPABICHUHU ONEUYATOK M OMIMOOK MO WHBIM OCHOBAHHSM
HE JI0IyCKaeTCs.

3asBUTENIb UMEET MPaBO MOBTOPHO OOPATUTHCS C 3asBJICHHEM 00 WCIIPABICHHUU OMEYATOK U
OLIMOOK IOCE YCTPaHEHUS OCHOBAaHMU JUIsl OTKa3a B HCIPABJICHUH OINEYATOK, MPEIYCMOTPEHHBIX
IIYHKTOM 3.5 AIMUHUCTPAaTUBHOI'O PETJIAMEHTA.

3.7. OCHOBaHMAMH JJIsl OTKa3a B UCTIPABJIEHUH ONEYaTOK U OMIMOOK SBIISIOTCS:

OTCYTCTBHE HECOOTBETCTBUU MEXAY COJEp)KaHUEM JOKYMEHTA, BBIJAHHOIO IO pe3ysbTaTraM
IPEOCTABIEHUSI MYHULUINAIBHON YCIYTH, M COAEPKAHUEM JIOKYMEHTOB, IIPEICTaBICHHBIX
3asBUTEJIEM CaMOCTOSITENIbHO W (WJIM) TO0 COOCTBEHHOW WHHUIIMATHBE, a TaK)Ke HAXOJSIIHUXCA B
pacriopsbkeHUn AnMuHHCTpauuu (YTOJTHOMOUYEHHOTO OpraHa) M (MJIM) 3alpoIIeHHBIX B paMKax
MEXBEIOMCTBEHHOTO HMH(OPMALIMOHHOTO B3aUMOJCHCTBUS MpU MPEAOCTABICHUM  3asBUTEIIO
rOCy/IapCTBEHHON yCIIyTH;

JOKYMEHTBI,  TNpEACTAaBIIEHHbIE  3asBUTEJIEM B  COOTBETCTBUM C  IyHKTOM 3.3
AJMUHUCTPAaTUBHOIO PETJIaMEHTa, HE NPEACTABIUIMCh PAHEE 3asBUTENIEM IIPU IOJAYE 3asiBICHUS O
MPEIOCTaBIEHUN MYHHUIIMIAIBHON yCIyrd, MPOTUBOpEYaT JaHHBIM, HAXOMAAIIUMCS B PACIOPSKEHUN
Anmunuctpanuy (YIOJHOMOYEHHOIO OpraHa) ¥ (Win) 3alpOoIIEHHBIX B PaMKaX MEKBEIOMCTBEHHOIO
MH(POPMALIMOHHOTO B3aMMOIECHCTBHS IIPH MIPEJOCTABIECHUH 3asIBUTEIIO IOCY1apCTBEHHON YCIIYTH;

JOKYMEHTOB, YyKa3aHHBIX B NOANYHKTe 6 myHkTa 3.3 AJMHMHHCTPATHBHOIO pPETJIaMEHTa,
HEI0CTaTOYHO JJIs Hayajla MPOLEeAypbl HCIIPABICHUH ONEYaTOK U OIINOOK.

3.8. 3asBneHue 00 HCIPaBICHUM ONEYATOK M OIIMOOK PETrHCTPUpPYETCs AJMUHHUCTpalMeH,
(YTosTHOMOYEHHBIM OPraHOM) B TE€UCHHE OJHOTO padoyero AHS ¢ MOMEHTA TOJyYeHHsI 3asBICHUS 00
UCTIPABJICHUH ONEYaTOK U OUIHMOOK U JJOKYMEHTOB MPHJIOKEHHBIX K HEMY.
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3.9. 3agBneHne 00 WCIpaBICHUU OINMEYATOK W OMIMOOK B TEUCHHE TMATH pabOuyux IHEH ¢
MOMEHTa perucTpauuu B AjnMuHUCTpauuu (YIOJHOMOYEHHOM OpraHe) TaKoro 3asBIICHUS
paccmaTtpuBaercd AQMHUHHMCTpanuedl (YIOJIHOMOYEHHBIM OpPraHOM) Ha IPEAMET COOTBETCTBUS
TpeOOBaHUAM, ITPETyCMOTPEHHBIM HACTOSIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

3.10. Ilo pe3ympTaTaM pacCMOTpPEHHs 3asBIEHHS 00 HCHpPABICHUU OIEYAaTOK M OIINOOK
Anvunuctpanus (YIOJTHOMOYEHHBIM OpraH) B CpPOK, HPEIyCMOTPEHHBIA MyHKTOM 3.9
AJIMUHUCTPAaTUBHOTO pErjIaMEHTa:

1) B ciydae OTCYTCTBUSI OCHOBAHMH JJIsi OTKa3a B HCIPABICHUM OINEYATOK M OLIMOOK,
IPEIYCMOTPEHHBIX IYHKTOM 3.7 AJMUHUCTPAaTHUBHOIO pErjlaMeHTa, IPUHUMAET peuieHue o0
VCIIPABJIEHUH OIIEYaTOK U OLIMOOK;

2) B ciyyae Haqu4us XOoTs Obl OHOTO M3 OCHOBaHWM JUIsl OTKa3a B MCIPABJICHUM OIEYaTOK,
IPEIyCMOTPEHHBIX MYHKTOM 3.7 AJMMHHMCTPaTUBHOIO perjlaMeHTa, MPUHHUMAET peleHue o0
OTCYTCTBUHM HEOOXOJMMOCTH UCIPABJIEHUS OIIEYaTOK U OLIHUOOK.

3.11. B cnyyae mpuHSTHS pemieHus: 00 OTCYTCTBUM HEOOXOIUMOCTH HCIIPABICHUS OTEYaTOK U
ommbOok Anmunuctparus (YIOTHOMOYEHHBI OpraH) B TeueHHWe 3 paboumx JJHEH ¢ MOMEHTa
NPUHATHS pemeHns oGpopMIsieTcsi MICEMO 00 OTCYTCTBUU HEOOXOIUMOCTH MCIPABJICHHUS ONEUYAaTOK U
OLIMOOK C yKa3aHHUEM IPUYUH OTCYTCTBUS HEOOXOIUMOCTH.

K nucemy 06 oTcyTcTBUM HEOOXOIMMOCTH UCIIPABIIEHUS OIIEYAaTOK M OLIMOOK MPUKIIA(bIBAETCS
OpUTMHAJl JOKYMEHTA, BBIJAHHOIO II0 pPe3yjbTaTaM IPEAOCTaBICHHUS MYHULUIAIBHON YCIYrH, 3a
UCKJTFOUEHHEM CITydasl MMOJa4yH 3asBICHHUS 00 HMCIPABICHHH OINEYAaTOK B AIIEKTPOHHOH (opme uepes
PIIT'Y.

3.12  HcnpaieHue  ome4arok M OWMOOK  OcywecTBisercd  AJMUHUCTpaunuen
(YoTHOMOUEHHBIM OpraHOM) B TEUEHHE TpeX pabouux JHEH ¢ MOMEHTa IpPHUHATUS pelIeHUs,
IPEyCMOTPEHHOI 0 NOANYHKTOM | myHkTa 3.10 AZMUHUCTPATUBHOIO pErjIaMeHTa.

PesynpTaToM uCHpaBieHUs ONEYATOK W OIIMOOK SABISETCS IOATOTOBJIEHHBIH B 2-X
AK3EMILIApaxX JOKYMEHT O IIPEIOCTaBIEHUN MYHUILIUNIAIBHON YCIYTH.

3.13. IIpu ucnpaBiaeHUHU ONEYATOK U OIIUOOK HE JOIyCKAETCS:

— W3MEHEHHE COJEpP)KaHMUS JOKYMEHTOB, SBISIOUIMXCA pEe3ylIbTaTOM IpPEAOCTaBICHUS
MYHHUIUIIAJIBHON YCIyTH;

— BHECEHHE HOBOM MH(pOpMalnu, CBeJIEHUH U3 BHOBb MOJYYEHHBIX JOKYMEHTOB, KOTOpPbIE HE
OBLIM MpeACTaBIEHBI IIPH M0Aa4e 3asBICHUS O IPEIOCTaBIEHUN MYHUIIUIIAIBHON YCITYTH.

3.14. JlokyMeHTbI, MpeaycMOTpeHHble MyHKTOM 3.11 u ab3aueM BTOpbIM myHKTa 3.12
AJMUHUCTPAaTUBHOTO perjaMeHTa, HAIpaBIAIOTCS 3asBUTENIO0 IO IOYTE€ WJIM BPY4arOTCS JIMYHO B
TedyeHue 1 pabodero JHsA ¢ MOMEHTA UX MOMHCAHUS.

B ciyyae nmomaum 3asBiaeHus] 00 MCIPABIEHUU ONEYATOK B 3JIEKTPOHHOHN (opme uepes3 PIITY,
3asgBUTENIb B TEUEHHE OJHOIO pabodyero AHS C MOMEHTa NPUHATHS pPEUIeHHs, MPEayCMOTPEHHOIO
noanyHkToM 1 myHkta 3.10 AZMHUHHCTPATUBHOTO perjaMeHTa, HHQOPMHUPYETCS O MPUHATUU TaKOTO
peleHuss M HEoOXOAMMOCTH MpPEACTaBIeHUS B AJAMHUHUCTpanuio (YTOJIHOMOYEHHBIH OpraH)
OpPUTHHAJILHOTO 3K3eMIUIsIpa JOKYMEHTa O MpPEeIOCTaBI€HUU MYHUIMNAIBHON YCIYTH, COAep Kallui
OTE€YaTKU U OUIMOKH.

[lepBbIil OPUTHMHAIBHBINA 3K3EMIUIIP JOKYMEHTA O IPENOCTABIECHUH MYHUIUMIAIBHOW YCIIYTH,
CoJIep KAl OMeyaTKH U OIIMOKH, TIOJICKUT YHUUTOKEHUIO.

Btopoil opuUrMHaJIBHBINA 3K3EMIULIp JOKYMEHTa O NPEIOCTaBICHUM MYHUUNAIBHOW YCIIYTH,
CoJIep KalMi OMeyaTKH U OIMOKH XpaHUTCs B AIMuUHUCTpanuu (YIOJTHOMOYEHHOM OpraHe).

AKT YHMUYTOXEHHUSI JOKYMEHTOB, COJIEP)KALIUX OMEYaTKU U OUIMOKH, COCTABISETCS B OJHOM
DK3EMIUIApE M TOJIIMBAEeTCs K JOKYMEHTaM, Ha OCHOBAHMU KOTOPBIX Obla MpegocTaBieHa
MYHUIIMIIATIbHAS yCIyTa.

3.15. B cinydyae BHeceHHMs W3MEHEHMH B BBIJIAHHBIM IO pe3yJbTaTaM IPEIOCTaBICHUS
MYHUIIMIIAJIbHONW YCIYTH JOKYMEHT, HallpaBJICHHbII Ha MCIIpaBI€HHUE OLINOOK, TOMYIICHHBIX M0 BUHE
Anvunuctpauud (YIOJTHOMOYEHHOTO OpraHa) M (WMiau) JOJDKHOCTHOTO JIMIAa AJMUHUCTpAlUU
(YIosTHOMOUYEHHOI 0 OpraHa), MyHUIIMIIAIBHOTO CIIY’Kalllero, IiaTa ¢ 3asBUTENs He B3UMAaeTCsl.

V. ®opMBI KOHTPOJIS 32 HCIIOJTHEHHEM a/IMUHUCTPATHBHOIO PerjiaMeHTa

ITopsinok ocyliecTBJICHUS] TEKYILIEro KOHTPOJIS 32 CO0JII0ieHeM



U UCIOJIHEeHHEM OTBeTCTBEHHBIMU 10JKHOCTHBIMH JIMIAMH MOJI0KEHUH
perjiaMeHTa U UHBIX HOPMATHBHBIX MPABOBBIX AKTOB,
YCTaHABJIUBAIINX TPeOOBAHHUS K MPeI0CTABJICHHI0 MYHUIINNIAIbHOM
YCJIYTH, a TaKKe MPUHATHEM UMM peleHu i

4.1. Texymuii KOHTPOJIb 32 COOJIOJCHUEM U HCIOJIHEHHWEM AMHHHUCTPATHBHOIO pErjaMeHTa,
UHBIX HOPMAaTHBHBIX IIPaBOBBIX aKTOB, YCTAHABIMBAIOIIMX TpeOOBaHMA K IPEAOCTABICHHIO
MYHHULIMIIAJIbHOW yCIIYyTH, OCYILECTBIISIETCS HAa IIOCTOSSHHOW OCHOBE JOJDKHOCTHBIMU JIMLIAMU
AnmuHucTpanuy, (YIoJHOMOYEHHOTO OpraHa), yIOoJHOMOYEHHBIMHM Ha OCYILECTBICHUE KOHTPOJIS 3
IIPEIOCTABJIEHUEM MYHULIUIIAIbHON yCIYTH.

JUis TeKylero KOHTPOJIS HUCHOJb3YIOTCA CBEICHMSI CIIy)KEOHOM KOpPECIOHJIEHIIMH, YCTHas U
NUCbMEHHAs WH(POPMAILHS CTICUATUCTOB U JOJDKHOCTHBIX JTUI AAMUHUCTpanuy (Y TOJTHOMOYEHHOTO
oprasa).

Texyiuii KOHTPOJIb OCYIIECTBISAETCS IIyTEM IIPOBEAEHUS IPOBEPOK:

peleHuii o npexocraBieHnu (00 0TKa3e B IPEJOCTaBICHNH ) MyHUIUIIAIbHON YCIIyTH;

BBISIBJICHUS U YCTPAHEHUS HApYILLIEHUH IpaB rpaxaaH;

paccMOTpeHMsl, NPUHATUA pEUIeHHH M MOArOTOBKM OTBETOB Ha OOpallleHHs TIpax]aH,
CoJIep KaIye Kao0bl Ha PelIeHus, ehcTBUs (0e31eCTBUE) NOKHOCTHBIX JIHUII.

HOpﬂIlOK H NEPUHOAUYHOCTD OCYHIECTBJICHUA IVIAHOBLIX U BHECIIJIAHOBBIX
MNPOBEPOK MOJHOTHI 1 KAY€CTBA NMPEA0CTABJICHUA MyHI/IIII/IHaJIbHOﬁ
Yciayru, B TOM 9I4CJI€ MOpPsAioK " (1)0pr1 KOHTPOJIA 3a MOJIHOTOM
H Ka4Y€CTBOM NPEAOCTABJICHUA MyHI/II[I/IHaJIBHOﬁ ycayru

4.2. KoHTpoJ1b 32 IOTHOTOM ¥ Ka4eCTBOM IPEIOCTABICHNUS MYHUIIUIAIBHON YCIYry BKIIOYAET B
ce0st MpoBeIeHUE TUIAHOBBIX M BHEIJIAHOBBIX MPOBEPOK.

4.3. TlnaHoBble TMPOBEPKH OCYIIECTBISIFIOTCS HA OCHOBAaHUU TOAOBBIX IIJIAHOB pPabOTHI
Anmunuctpanuu (YTOJHOMOYEHHOTO OpraHa), YTBEP)KIAeMbIX DPYKOBOAMUTEIEM AJIMMHHUCTpALMU
(YnonmHoMmoueHHoro oprasa). Ilpu miaHOBOM mpoBepke MONHOTHI W KauyecTBa NPeAOCTaBICHUS
MYHUIIMTIAJIBHON YCITyTU KOHTPOJIIO MOAJIEXKAT:

COOJII0/ICHHE CPOKOB MPEIOCTABICHUS MYHUIIMIIATBHOMN yCIyTH;

coOJII0ICHNE MTOJIOKEHUN HACTOSAIIEr0o AJIMUHUCTPATUBHOTO PETJIAMEHTA;

NPAaBUIBHOCT M OOOCHOBAHHOCTh MPHHATOTO pelleHuss o0 oTKa3ze B IPeIOoCTaBICHUU
MYHULIMTIAJbHOW YCIYTH.

OcHoBaHMEM I TPOBEICHUS BHEIUIAHOBBIX IIPOBEPOK SABIISIOTCS:

MOJIy4€HUE OT rOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIpaBiIeHUs UH(GOpMAaIUU O
MPEANOJaraéMblX WJIM BBISBICHHBIX HApYUIEHUSX HOPMAaTHBHBIX IIPAaBOBBIX akKTOB Poccuiickoit
®denepaliniv, HOPMaTUBHBIX IPABOBbIX akTOB PecrnyOnuku bamkoprocTaH 1 HOpMaTUBHBIX MPaBOBBIX
AKTOB OPTaHOB MECTHOI'O CaMOYIIPABJICHUS;

oOpailieHusi rpakKaaH M IOPUANYECKUX JIMIl Ha HApYyLIEHUs 3aKOHOJATeNIbCTBA, B TOM YHCIIE Ha
KaueCTBO IIPEIOCTABIICHNS MyHULIUIIAIILHOW YCIIYTH.

4.4. JIns mpoBeAEHUsS TMPOBEPKH CO3JAETCSI KOMHUCCHS, B COCTaB KOTOPOM BKIIFOYAKOTCS
JIOJDKHOCTHBIE JIMLA U CHEUATUCTBl AIMUHUCTpaMH, (Y IOJTHOMOYEHHOTO OpraHa).

[IpoBepka ocymiecTBiIs€TCS Ha OCHOBaHMM MpuKaza AJMUHUCTpauuu (YIOJIHOMOYEHHOIO
oprasa).

4.5. Pe3ynbTathl IpoBEepKH OPOPMIISIIOTCS B BUJIE CITPABKH, B KOTOPOH OTPAKAIOTCS BBISIBICHHBIC
HEJOCTaTKU M YKa3bIBAIOTCS CPOKHU UX ycTpaHeHMs. CIpaBKa MOJIUCHIBAETCS JOHKHOCTHBIMU JIMLIAMU
U crneudamucraMu AaMuHHUCTpanuu (YTOJHOMOYEHHOTO OpraHa), HpPOBOAMBIIMMHU IPOBEPKY.
ITpoBepsiemble THIIa IO/ POCIUCH 3HAKOMSTCS CO CIIPABKOM.

OTBeTCTBEHHOCTH /I0/KHOCTHBIX JIMII 32 pellieHUs U /1eiicTBHSA
(0e3neiicTBUE), NPUHUMAaeMble (OCYyLIECTBJIsIeMble) HMH B X0/1€
NpeaoCTABIeHUSI MyHUIMIIAIbHOMN yCIYyTH



4.6. 1o pe3ynpraTaM NPOBEACHHBIX MPOBEPOK B CIIy4dae BBISABJICHUSA HAPYIICHUN MOJIOKECHUM
AJMUHUCTPAaTUBHOIO pErJIaMEHTa, HOPMAaTHBHBIX IIPaBOBBIX akToB Poccuiickoit ®Pexnepanuu,
PecnyOnuku bamkoprocTaH M OpraHoOB MECTHOTO CaMOYIPABIIEHUSI OCYIIECTBIISETCS NPHUBJICUCHUE
BHUHOBHBIX JIMI] K OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickon denepanum.

[lepconasibHast OTBETCTBEHHOCTh JAOJDKHOCTHBIX JIAIl 32 MPAaBWIBHOCTb U CBOEBPEMEHHOCTH
NPHUHITHS PEHICHHs] O MpeAocTaBieHUH (00 OTKase B MPEIOCTABICHUH) MYHUIIUTAIBHON YCIyTH
3aKpEIUISeTCs B UX JOJDKHOCTHBIX PErjaMeHTax B COOTBETCTBHH C TPEOOBAaHUSIMH 3aKOHOIATEIIbCTBA.

TpebdoBanus kK nopsaky u GgopmMaM KOHTPOJISI 32 MIPe0CTABJIEHHEM
MYHUIIUNIAJIbHOM YCJIYTH, B TOM YHCJIe CO CTOPOHBI TPAKIaH,
UX 00beIMHEHNH U OPpraHu3anuii

4.7. I'paxxpane, uX OObEAMHEHUS U OPraHU3allMd MMEIOT IIPABO OCYILECTBIIATH KOHTPOJIb 3a
IPEOCTaBICHUEM MYHUIIMIAIBHON YCIIYTH IIyTeM HOJY4YeHUs HHPOPMALUU O XOJe MPEJOCTaBICHUS
MYHUIUNAIBHON YCIyTH, B TOM 4YHCIE O CpOKax 3aBepLICHMs aJMUHUCTPATUBHBIX MPOLELYD
(nevicTBuit).

I'paxxnane, X 00bEIMHEHUS M OPraHU3ALUU TaKKe UMEIOT IPABO:

HampaBJIATh 3aMEYaHus U MPEMIOKEHHUS MO YIYYIIEHUIO JIOCTYIHOCTM U KadecTBa
IPEOCTaBIICHUS] MyHULIUIIAIBHON yCIyTH;

BHOCHUTb IIPEJJIOKEHUS O Mepax MO0 YCTPaHEHUIO HapyIIEHUH HACTOSIEro AJMUHUCTPATUBHOIO
periaMeHTa.

4.8. lomxHocTHbIEe Jula AaMuHUCTpaluK (YTIOJIHOMOUYEHHOTO OpraHa) MPUHMMAIOT MEpbI K
IPEKpAILEHNIO JIOMYIIEHHBIX HApYIIEHUH, YCTPaHSIOT IPHUYUHBI M YCIIOBHs, CHOCOOCTBYIOILIUE
COBEPILICHUIO HAPYLICHUH.

Wudopmanus o pe3yapTaTax pacCMOTPEHHUs 3aMEUaHUi M MpeUIoKeHUN TIpakaaH, HX
O0OBeAMHEHUH M OpraHu3aluil JOBOJUTCS 1O CBEIACHMS JIMI], HANpPaBUBIIUX ATH 3aMEyaHUS U
HPEJIOKEHUSL.

V. locyneoublii (BHecyaeOHbIIT) MOPAI0K 00ka10BaHNs peleHuii u AeiicTBuii (0e31eiicTBUN)
opraHa, nNpeaocTaBJfAIONIEr0o MyHHIUNAIBHYIO YCIYTY,
a TaKsKe UX JOJKHOCTHBIX JIUI, MYHUIUNAJIbHBIX CJIYKalIUX, PA00THUKOB

Nudopmanus st 3assBUTENISA 0 €r0 IPaBe MOAATH KAJ00y

5.1. 3asgButens (MpeacTaBUTENh) UMEET MPaBO Ha JocyleOHoe (BHecyaeOHOe) o0xaloBaHUE
neiictBuil (0e3zneiicTBus) AnMuHUCTpauuu (YTIOJIHOMOYEHHOTO OpraHa), €ro JOHKHOCTHBIX JIMI TpU
NPEeOCTaBIEHNY MyHUIIUTIIAIBHON YCIIyTH (Jlanee — xanooa).

OpFaHbl, Opramusaliuv 1 YnoJIHOMO4Y€HHBIC HA PACCMOTPECHUE JKAJI00BI JIMIA, KOTOPBIM MOZKET
OBbITH HanpasJIeHa 7Ka100a 3asiBUTEJIA B 10Cy1e0HOM (BHecy1eOHOM) mOopsIKe

5.2. B nocyne6HOM (BHECY€OHOM) MOPSIIKE 3asBUTENH (MPEACTABUTENh) BIPABE OOPATUTHCS C
Kasio0ol B MUCbMEHHOHN (opMe Ha OyMa)KHOM HOCHUTEJIE WIN B AJIEKTPOHHOHN opMe:

PYKOBOJUTENIO OTHeNa AQMHUHHUCTpAaUU (YTOJTHOMOYEHHOTO OpraHa) Ha pelieHus U (WiiH)
nercTBus (0e3/1elCTBHE) CrIeHAIMCTa OTAea AMuHUCTpanui (YTIOJTHOMOUYEHHOTO OpraHa);

pyKOBOIUTENO AAMUHUCTpaMU (YTIOJIHOMOYEHHOI'O OpraHa) Ha pelieHus u (Wim) aecTBus
(6e3neiicTBue) otaena AamuHucTparyu (Y OITHOMOYEHHOTO OpraHa), pyKOBOJAUTEISI 3TOTO OT/IeNa;

B Anvunucrpanuu (YHOJTHOMOYEHHOM OpraHe) ONPENENsIOTCS YINOJIHOMOYEHHBIE Ha
paccMOTpeHHUe Kano0 JOHKHOCTHBIE JIULIA.

Cnoco0b1 MHpOPMUPOBAHMA 3asiBUTEJICH 0 MOPSAKe MOJAYH M PACCMOTPEHHUs Ka100bI, B TOM
YHCJIe ¢ MCNo0JIb30BaHneM ENMHOro nopraia rocyiapcTBeHHbIX H MyHHIMNAJIBHBIX YCJIYyT
(¢pynkuuii) u [loprana rocyaapcTBeHHbIX # MYHMIMNAJIBHBIX yCayr (pyHkumii) Pecnyoankn
bamxkoprocran



5.3. Hudopmanus o mopsAKe TMOJAaYM W PACCMOTPEHHS >KajoObl pa3Memaercs Ha
WH(OPMALIMOHHBIX CTEHIAaX B MECTaX NPEJOCTaBICHUS MYHHUIIMIAIBHBIX YCIYT, Ha O(UIHATHBHOM
caiite AnmuHucTpanuu (YnomHoMoueHHoro oprana), PIITY, a Takke mpemocTaBisieTcss B YCTHOM
dbopme mo Tenepony W (WIM) HA JTMYHOM TMpHeMe MO0 B THUCHBMEHHOW (oOpME MOUYTOBBIM
OTIIPaBJICHHUEM I10 aJ[pecy, YKa3aHHOMY 3aperUCTPUPOBAHHBIM JIUIIOM (€0 MPEeCTABUTENIEM).

IlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PEryJIHPYIOIIUX MOPSII0K A0CY1e0HOT0
(BHecyneOHOr0) 00kajioBaHus AeicTBUH (0e31eiicTBUS) M (WIH) pelIeHnid, TPUHATHIX
(ocylecTBJIEHHBIX) B X0/1€ IPEeI0CTABJIEHUS MYHMIMIIAJIbHON YCIyrd

5.4. Tlopsgok nocynebHoro (BHeCyneOHOTrO) OOXaJlOBaHUS pPEIICHUH W JACHCTBHIA
(6e3neiicTBusi) AnMuHHCTpanuu (YTMOJTHOMOYEHHOTO OpraHa), a TakXe HX CICIUAINCTOB,
JIOJKHOCTHBIX JIUI] PETYJIUPYETCSI:

denepanbHbIM 3akoHOM 210-D3;

noctaHoBieHueM IlpaButenscTBa Pecnyonuku bamkoproctan ot 29 mekabps 2012 roma Ne
483 «O IlpaBwiax momaud M PACCMOTPEHHUs JKanoO Ha pemeHus W JeictBus (Oe3nercTBHe)
pecrmyOIMKaHCKUX OpPraHOB MCIIOJIHUTENBHOM BIACTH W UX JOJDKHOCTHBIX JIMI, TOCYJapCTBEHHBIX
IpaXTaHCKUX cirykamux PecnyOsmku bamkoprocTan, MHOTO(QYHKIIMOHAIBHOTO IIEHTPa, pAOOTHUKOB
MHOTO(QYHKIIMOHATBHOTO IIEHTpa, a TaKXkKe OpraHu3alfii, OCYIIECTBISIONMX (YHKIUHU IO
MIPEIOCTABICHUIO TOCYIAPCTBECHHBIX MM MYHUITUTIAIBHBIX YCIIYT, © HX PAOOTHUKOBY;

noctanoBieHueM [IpaBurenscTtBa Poccuiickoit @enepanuu ot 20 Hos6ps 2012 roga Ne 1198
«O ¢denepanbHOl TOCYHAapCTBEHHOW HMH(MOPMAIIMOHHONW CHCTEME, OO0ECIEYMBAIONICH IPOIECcC
nocyaeOHoro (BHecyZeOHOro) o0xaoBaHUs pelieHui 1 AecTBuil (0e31eiCTBHS), COBEPIICHHBIX MTPH
MIPEIOCTABIICHUHU TOCYJAPCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT».
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[Tpunoxenue Nel

K AZIMUHUCTPATUBHOMY PETJIAMEHTY
«[IpusHaHue rpaxiaH MAIOUMYITUMU

B LIEJISIX TOCTAHOBKHU HA y4YE€T B KAUe€CTBE
HY>KIAIOIIMXCS B KHUJIBIX TOMEILIEHUSIX)

I'maBse
AJMUHUCTpALIIU

oT

(®UO nonHOCTHIO)
anpec
pab./mom.
Te.
COT.

3ASIBJIEHUE
0 NPU3HAHUM IPAKAAHUHA MAJTOMMYIIHMM B LEeJISIX NOCTAHOBKH HA Y4YeT B KayecTBe
HY/K12I01Erocs B :KUJIOM IOMeIeHuH

[Ipomry npu3HaTh MEHA
(®HO)

macropT - BbI1aH

MaJ'IOI/IMYHII/IM B ICJIX MMOCTAHOBKHU HA YYET B KQYCCTBE HYXKXIAIOMICTOCA B KHUJIBIX ITIOMECIICHUAX,

POYKHBAIOIIETO
10 aJipecy:

¢ coctaBoM cemb: (D.M.0., poacTBEHHbIE OTHOLLIEHUS)

S ¢ cembent YEJIOBEK 3aHMMAI0 TI0 YKa3aHHOMY
u3 azpecy:

(Yka3aTh THII IUIOLIA/IU U €€ Pa3MeEPBHI)



@®.1.0. rpaxnaHuHa-

Ne Poncreenurnie HMHH 3asBurens, Oo6mas
3assBUTEIIS, Anpec
n/m OTHOIICHUS YJIEHOB CEMBH IIOIIAAb
YJICHOB CEMbU
Kpowme toro, s, 4ieHbl Moe nMeeM npaBe COOCTBEHHOCTH:

CEMbU

(Yxa3bIBaeTCs HAMMEHOBAHUE UMYILECTBA, TOAJIEKAIIETO HAJIOT000I0KEHHUIO)
Hacrosimum 3asBieHMEM MOATBEP)KIAl0 CBOE corjacue Ha 00paboTKy MOHMX IE€pPCOHAJIbHBIX

JAHHBIX B MOPSAKE, YCTAaHOBIEHHOM 3akoHoAarenbcTBoM Poccuiickoit ®enepauun. Cormacue MOXET

OBbITh OTO3BAHO MHOMW B IMCbMEHHOMU (opMme.

PesynbTatr npouy (Hy’KHO€ yKa3arh):

HAIlPaBUTb MMOYTOBLIM OTHPABJICHUCM C YBEAOMJICHUCM O BPYYCHHUU

B BUJIC 3JICKTPOHHOI'O JOKYMCHTA HAIIPABUTDb 110 SHCKTpOHHOﬁ I1O4TEC, YKa3aHHOﬁ B 3as1BJICHUHU

BbIAATbh 4CPE3 TCPPUTOPUAIIBHOC ITOAPA3ACITICHHUC MHOl"O(i)YHKI_II/IOHaJ'ILHOFO LHCHTpa
MpeaOCTaBJICHUA rOCYAApPCTBCHHBIX U MYHUIIMITIAJIbHBIX YCIIYT

BbIIaTh B AMuHHCTpauu (Y OJIHOMOYEHHOM OpPraHe)

B BU/IE 3JIEKTPOHHOT'O IOKYMEHTA HAalpaBUTh B «JIMuHbIi kaOuHeT» Ha [lopTaine
rOCyJapCTBEHHBIX U MYHUIMIAIBHBIX yeiuyT (pyHkuuit) Pecnybnuku bamkoproctan

K 3asBnenuro npuiararo nepCuCHb JOKYMCHTOB:

®.1.0. rpaxxnanuna -
3asiBUTEIIS

MOJIKCh TPaKJaHUHA -

3asABHUTCIIA




[Tpunoxenue No2

K AIMUHUCTPAaTUBHOMY PEIVIAMEHTY
««IIpu3Hanue rpaxxjaH MaJTOUMYIIUMH
B ICJIIX MMOCTAHOBKHU HA Y4YCT B KA4YCCTBC
HY>KIAIOIIMXCS B KHUIIBIX TOMEIEHUSIX)

DdOPMA
corjiacusi Ha 00padOTKY NMEePCOHAJbHBIX TAHHBIX

I'maBe Anmunucrpanuu (PykoBoautento
VY110JIHOMOUYEHHOTO OpraHa)

(YKa3pIBaeTcsl IOJHOE HAMMEHOBAaHUE
nomxHocTyd 1 DUO)
oT

(bamumus, ums,
OTYECTBO)

MposKUBaroIiero(ei) mo aapecy:

KOHTaKTHBIN TenedoH

3ASBJIEHUE
0 COIJIacuM Ha 00pabOTKy MEePCOHATBHBIX JaHHBIX
JIULI, HE SBJISIOUINXCS 3asiBUTEISIMU

[acropT: cepus
« »

(®.1.0. nonHOCTHIO)

HOMEp aTa BBIIAYU:
20 I.

KeM
BBIZIaH

(peKBU3UTHI JIOBEPEHHOCTH, JAOKYMEHTa, TOJITBEPKIAIOMIETO ITOJTHOMOYHS

3aKOHHOI'O IIPEJCTaBUTENS)



4JIeH ceEMbU 3asIBUTEIS *

(®.1.0. 3asBuTENS HAa OJYYEHUE MYHULIUIIATBHON YCIYTH)

coriaceH (Ha) Ha 00pabOTKy MOUX NEPCOHAIBHBIX JIAHHBIX U MEPCOHAIBHBIX TAHHBIX MOUX
HECOBEPILICHHOJIETHUX JIETEU

(oTIeKaeMBbIX,
TTOJIOTICYHBIX )
(pamumnus, umst, 0TIECTBO)
AnmuHHUCTpanuein (Y110OTHOMOUYEHHBIM OpraHoM), HHBIMM OpraHaMu u
OpraHu3alUsIMM € LENbIO (YyKa3pIBaeTCsi HaMMEHOBaHUE

MYHUIUIIATIBHON YCIIYTH, JUTSI TOJTyYSHHsI KOTOPOH TOAAeTCs 3asiBJIICHUE) B CIICAYIOIIEM 00beMe:
1. damwmnms, uMs, OTYECTBO;

2. J1arta poKICHHS;
3. azxpec MecTa )KUTEIbCTBA;

4. cepusi, HOMEp M JaTa BbIJA4YM [aclopTa, HaMMEHOBAHHE BBIJABLIEr0 NAcCIOPT OpraHa
(MHOTO JOKYMEHTA, Y10CTOBEPSIOLIET0 JIUYHOCTD)

5. wuHBIE CBCACHUA, UMCIOIIUCCAA B JOKYMCHTAX HAXOAAIINUXCS B JINYHOM (y‘IeTHOM) JACIIC.

O6paboTka MEePCOHABHBIX JTAHHBIX BKJIIOYAET B ce0si: cOOp, CHCTeMaTH3aI|Io, HAKOIUICHHE,
XpaHeHHe, yTOUHeHue (OOHOBJIEHHE, W3MEHEHME), UCIOIb30BaHUE, pAclpoCTpaHeHHe (B TOM uuCIe
nepeaady), o0e3NMMYMBaHMUE, OJOKHPOBAHHE, YHUUYTOXKEHHE U JIIOObIE JIpyrue JeHUCTBHS C
NEePCOHATBHBIMH JAHHBIMU B 3JIEKTPOHHOM M OyMaXKHOM BHJIE C YUE€TOM COOJIIOJICHHS 3aKOHOB M MHBIX
HOPMAaTUBHBIX NPaBOBbIX aKTOB.

Sl Taxke ;a0 corjache Ha TpPOBEPKY JOCTOBEPHOCTH W TIOJHOTHI MPECTABICHHBIX MHOIO
NEPCOHANBHBIX JAaHHBIX, B TOM YHCIE C y4acTUEM TpeTbed CTOPOHBI W MOATBEPXKIAr0, 4YTO, JaBas
TaKoe coryacue, s JeMCTBYI0 CBOEH BOJIEH M B CBOMX MHTEpecax (MHTEpecax HECOBEPIICHHOJIETHUX,
OTIEKAEMBIX, [TOJIOTIEYHbIX).

Cpok nefCTBHS MOETO COTjiachs CYMTATh C MOMEHTA TOANMCAHHS JAaHHOTO 3asBICHHUS Ha
CpOK: 6eCCpOUHO.

3asBiIeHHE MOXXET OBITh OTO3BAHO B CIyYasx, MPEAyCMOTpeHHBIX DemepalbHBIM 3aKOHOM OT
27.07.2006 r. Ne 152-®3 «O mnepcOHANBHBIX JAHHBIX» MOCPEJICTBOM HANpaBIEHUS MHOIO
nucbMeHHoro yBenomiieHus B ¢unuan (otnen ¢unuana) I'KY PLICITH He MeHee ueM 3a OUH Mecsll
JI0 MOMEHTA OT3bIBA COTJIACHS.

« » 20 1. / /
HOIIUCH pacmudpoBKa moIMUCH

[Mpunsn: « » 20 1. /

JOJKHOCTh CIICIIMATUCTa MO/INUCH
pacmmdpoBKa MOATUCH

* Ipu 1ojave 3asBJICHUS O COTJIACUHU Ha 00pabOTKY NMEePCOHATBHBIX JaHHBIX HETOCPEACTBEHHO
3asBUTEJIEM Ha CBOMX HECOBEPILIEHHOIETHUX
JeTeN (OMEeKaeMBbIX, IOAONEYHbIX ) B CTPOKE «UIEH CEMBHU 3asBUTEIS» IPOCTABUTD «HET».



[Tpunoxenue No3

K AIMUHUCTPAaTUBHOMY PEIVIAMEHTY
««IIpu3Hanue rpaxjaH MaJTOUMYIIIUMH
B ICJIIX MMOCTAHOBKHU HA Y4YCT B KA4YCCTBC
HY>KIAIOIIMXCS B KHUIIBIX TOMEIEHUSIX)

PEKOMEHIYEMA A ®OPMA 3AABJIEHUA

Ob MCITPABJIEHMH OIIEYATOK M OIIMBOK B BbITAHHBIX B PE3YJIBTATE
I[MPEAOCTABJIEHUA I'OCYJAPCTBEHHOU YCIIYI'Y JOKYMEHTAX

(s pu3nyecKuxX JIuIY)

B

(HanMeHoOBaHUE A IMHUHUCTpALUH,
Y10JIHOMOYEHHOTO OpraHa)

Ot

(®UO Pusmueckoro numa)
PexBu3nTHI OCHOBHOT'O JOKYMEHTA,
YIOCTOBEPSIOIIEr0 JIMYHOCTb:

(Yka3pIBaeTcsi HAMMEHOBAHUE IOKYMEHTHI,
HOMEp, KEM M KOT/1a BBIJIaH)
Anpec MecTa KUTEIbCTBA (IPEObIBAaHUS):

Anpec 2JIeKTpOHHOMN NOYTHI (TIPU HAIMYUK):

HOMep KOHTAKTHOTI'O Te.]'[e(i)OHaZ

3ASBJIIEHUE

[Ipomy ycTpanuTh (MCHpaBuUThH) omneyarky M (WiM) OIMMOKY (HY)KHOE yKa3aTh) B paHee

MPUHATOM (BBIIAHHOM )

(yKaSI)IBaeTCSI HAaNMMCHOBAHUC NOKYMCHTA, B KOTOPOM AONYIIICHA OII€YaTKa NI OHII/I6Ka)

OoT

Ne

(YKaSBIBaCTCSI JAaTa MpUHATHA U HOMEP JOKYMCHTA, B KOTOPOM JOIYIICHA OICYaTKa U

B 4aCTH

ommoOKa)

B CBs3HU C

(Yka3bIBaeTcs JOMYIICHHAS OTIeYaTKa WIH OIIHOKa)




(YKa3bIBarOTCS TOBOBI, a TAKXKE PEKBU3UTHI JOKYMEHTA(-0B), 00OOCHOBBIBAIOIIUX JTOBOIBI 3asBUTEIS O
HAJINYUU OII€YATKH, OLIMOKH, a TAKXKe COAePKALUX IPABUIbHbIE CBEACHNUA).

K 3asBiieHuro npuiararoTcs:
1. JOKyMEHT, TOATBEPKIAIOIIMA ITOJHOMOYMS TMpeAcTaBUTeNss (B clydae oOpamieHus 3a

MOJIy4Y€HUEM TOCYJapCTBEHHON YCIYTH MPEACTaBUTENS);
2.
3.

4.
(YKaSHBaIOTCH PCKBU3UTBI JOKYMCHTA ('OB), O6OCHOBBIB8.I-OH_[I/IX JOBOABI 3a4BUTCIIA O HAJIMYHMH
OII€YaTKH, a TAKKEC COACPIKAIIMNX ITPABUIIBHBIC CBGILGHI/ISI)

(mara) (moamuce) (®.1.0.)

PexBu3uThI JOKYMCHTA, YAOCTOBCPAIOIICTO JIUIYHOCTL NPCACTABUTCIIAL



