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OO0 yTBepIeHUH AIMUHHCTPATHBHOIO perjiaMeHTa NMpeJoCTaBJIeHUs MyHUIMIIAIbHON YCIyTH
"Bplgaya cipaBoK 0 COCTaBe CeMbH, BHINMCOK U3 IOMOBOM KHUTH M HHBIX CIIPABOK,
BbIIaBaeMbIX HA OCHOBAHUM JaAHHBIX N10X035CTBEHHBIX KHHT, 00CJIeJ0BaHNe U BbI1a4a AKTOB
o0c/1e10BaHMA JKMJIBIX IIOMEIICHHI HACEJCHHBIX IYHKTOB HA TEPPUTOPHH CEJIBCKOI0 MOCETCHHA
AcKapoBCKHil ceJIbCOBET MyYHUIIMNIAJIBLHOIO paiiona Byp3sinckuii paiion Pecny6iankn
bamkoprocran»

B coorBercTtBUM ¢ DenepanbHbiM 3akoHOM OT 27 wutoas 2010 roma Ne 210-P3
«O0  opraHuM3alMM  IpPENOCTABJIEHUS  TOCYJAapCTBEHHBIX M MYHUUMIAIBHBIX  YCIYI»,
®denepanbHbIM 3aKOHOM OT 6 OKTs10pst 2003 roma Ne 131- @3 «O6 oOuux MpUHIMIAX OpPraHU3aIuN
MeCcTHOro camoynpasienuss B Poccuiickon ®enepauun», mnocraHoBieHueM [IpaBurenbcTBa
PecniyOnuku bamkoprocran ot 26 nexadpst 2011 roma Ne 504 «O pazpabotke u
YTBEPKACHUM  pecnyONMKAaHCKUMU  OpraHaMHM  HMCIOJIHMTENbHOM  BJIaCTH  aAMHUHHCTPATUBHBIX
pEriIaMeHTOB HCIOJHEHUS TOCYJapCTBEHHbIX (YHKIMH H aAMUHUCTPATHBHBIX PErJIaMEHTOB
IIPEIOCTABIIEHUS TOCYIaPCTBEHHBIX YCIIYT», Y CTaBOM CEJIbCKOrO MOCENIEHUsI ACKApOBCKUI CEbCOBET
MYHUIIUNATBHOTO paiioHa byp3sHckuii paiion PecriyOnuku bamkoprocran, aiMUHHCTpALUs CEIBCKOTO
noceneHus: ACKapOBCKHMH CeNbCOBET MYHUIMINAIBHOrO paiioHa byp3sHckuil paiion PecrnyOnuku
bamkoprocTaHm O CTAaHOB I A€ T:

1. VtBepaute OO0 yTBepkAeHUHM AJAMHHHMCTPAaTUBHOIO pEIJIAMEHTa IMPEJOCTaBICHUS
MYHHMIMIIAJIBHOW ycayru "Bbplgada cipaBOK O COCTaBe€ CEMbH, BBIIMCOK M3 JOMOBOM KHMIM M MHBIX
CIPaBOK, BbIIaBA€MbIX Ha OCHOBAHUU JAHHBIX [TOX03HCTBEHHBIX KHUT, 00CIEI0BaHUE U BblJJaya aKTOB
00CIIeZIOBaHUs KWIBIX IMOMEIIEHUH HAaCEJeHHbIX ITYHKTOB Ha TEPPUTOPUU CEIBCKOTO MOCEIEHUs
ACKapOBCKUI CeTbCOBET MyHUIIMNIAIILHOTO paiioHa byp3sHckuil paiion Pecnyonuku bamkopTocran»
IIpUJIaraercs).

2. Ilpu3HaTh yTpaTUBIIMM CHUJIy IIOCTAaHOBJIEHUE aJMHUHUCTPALIMU CEJIbCKOIO IOCENIEHUs
ACKapoBCKHUI CelIbCOBET MYHHMLIMIANBHOTO pailoHa byp3sHckuil paiion PecnyOnmku bamkoprocran
oT 26.08.2016 r. Ne 84-nm «O6 yrBepxkaeHUM AJIMHUHHUCTPATUBHOIO pErjlaMeHTa M0 MPEeA0CTaBICHUIO
MYHHMIMIIAIBHOW yciayru «Bblgjadya CIpaBOK M HMHBIX JOKYMEHTOB, BBIIMCOK M3 IOXO3SMCTBEHHBIX
KHHD».

3. OOHapoioBaTh HACTOSIIEE MOCTAHOBICHUE HA MH(POPMALMOHHOM CTEHE B aIMHUHHUCTPALUU
CENIbCKOTO TOceNeHus ACKapOBCKHH CEJIbCOBET MYHHIMNAIBHOIO paioHa byp3sHCkuil paiioH
Pecny6onuku bamkopTocTtan no anpecy: byp3sHckuit paiion, a.AckapoBo, yin. Camara ['aOuaymninuna,
27, Ha o(dHIMAILHOM CaliTe MYHHUIMIIAIBHOTO paiioHa bByp3sHckuit paiioH mo aapecy: http:/
askar.burzyan.ru.

3. Hacrosmiee moctaHOBICHHE BCTYIAET B CIITY CO JHS OOHAPOJTOBAHMS.

['maBa cenbckoro noceneHus @.I" Aradapos
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[Ipunoxenue x [locTanoBneHuIo

AJIMUHHUCTpAIUU CEIbCKOTO MOCEICHUS
ACKapOBCKHI CeThCOBET MyHHUIIUITAIFHOTO paifoHa
Bypasackuit paiton Pecrry6nmku bamkoprocran

OO0 yTBepxkIeHUH AIMUHHCTPATHBHOIO perjiaMeHTa NMpeJoCTABJIeHUsI MyHUIMIIAIbHON YCIyTH
"Bplgaya cCipaBoK 0 COCTaBe CeMbH, BHINMCOK U3 IOMOBOM KHUTH M HHBIX CIIPABOK,
BbIIaBaeMbIX HA OCHOBAHUM JAHHBIX N10X035CTBEHHBIX KHHT, 00CJIeJ0BaHNe U BbI1a4a AKTOB
o0c/1e10BaHUA JKUJIBIX IOMEIICHHI HACEJCHHBIX IYHKTOB HA TEPPHUTOPHH CEJILCKOI0 MOCETCeHHA
AcCKapoBCKHil ceJIbCOBET MyYHUIIUNIAJIBLHOIO paiiona byp3sinckuii paiion Pecny6imkn
bamxoprocran»

I. OBIIME ITOJIOKEHUA

1.1. AnMuHHCTpaTHBHBIN peErjamMeHT NPEOCTaBICHHUs MYHULHMIAIbHOW yciyru "Belnada
CIIPaBOK O COCTaBE€ CEMbH, BBIIIUCOK U3 JIOMOBON KHUIM U MHBIX CIIPAaBOK, BbIAABACMBIX HA OCHOBAHUU
JAHHBIX TMOXO3SMCTBEHHBIX KHUT, 00CIEA0BaHNE U Bblaya aKTOB OOCIIEIOBAaHUS KHUJIbIX [TOMEIEHUI
HACEJICHHBIX IIYHKTOB HAa TEPPUTOPUHU  CEIbCKOTO  IOCENCHMsI  ACKapOBCKMM  CEIbCOBET
MYHUIIUNIATBHOTO paiioHa bypasHckuii paiion PecryOnmku Bamkoprocran'(nanee - MyHUIIUTIATbHAS
yciayra) pa3paboTaH B IIEJISX MOBBIIIEHHUS Ka4eCTBA U JIOCTYITHOCTHU MPEIOCTABICHNUs MyHULIUIIAIBHON
YCIIyTH, ONpEAeNseT CTaHAapT, CPOKM U IOCIEAO0BaTENbHOCTh JEHCTBUM (aJMUHUCTPATUBHBIX
IpoLelyp) PHU OCYILECTBIECHUH ITOJIHOMOYUI M0 XPAHEHUIO apXUBHBIX JIOKYMEHTOB B aIMUHUCTPALIIH
CEJIbCKOI'0 IOCENIEHUsI  ACKApOBCKUM CEJIbCOBET MYHUILIMIAJIbHOrO paiioHa byp3sHckuil  paiion
PecniyOnuku bamkoprocran

Kpyr 3asiBurenei
1.2. 3asBUTEISIMA MYHUIUITAIBHON YCIYTH SBISIOTCS (PU3NYECKUE JIUIA U IOPUIUIECKUE JHIA
(manee — 3asBUTEINb).
1.3. HuTtepecbl 3asBUTENEH, yKa3aHHBIX B NTyHKTe |.2 Hacrosmero AJIMUHUCTPATHBHOTO
periaMeHTa, MOTyT IPEJCTaBIATh JULa, 001aJalollie COOTBETCTBYIOLIMMH ITOJIHOMOYUSAMH (Jlajee —
MIPE/ICTaBUTENbD).

TpeGoBanus k nopsiAKy MHGOPMUPOBAHMSA O NPEAOCTABJICHUM MYHULIUNIAJBHON YCIyTH

1.4. CripaBouHast HHpOpMaLU:

0 MECTE HaXOXJeHUs U rpaduke padboThl AJIMUHUCTPAIMH CEILCKOTO MOCENCHHS ACKapOBCKHI
CeNbCOBET MYHMIMIIANBHOTO paiioHa byp3sHckuii paifon PecnyOnuku bamkoprocran, a Taxke
Pecny0nmKkaHCKOro rocy1apCTBEHHOTO aBTOHOMHOIO YUYpekIeHHs MHOro(QpyHKIMOHAIbHBIA LIEHTP
MIPEJOCTABIEHUS TOCYIapCTBEHHBIX U MYHUIIUNIANIBHBIX ycayT (nanee - PTAY M®IL));

CIpaBOYHbIE TeNe(OHBl CTPYKTYPHBIX MOAPA3AEICHUN AIMUHUCTpPALUU, MPEAOCTABISIOIINX
MYHHUIMIIAIBHYIO YCIYTY, OPraHU3alli, y4aCTBYIOIIUX B IPEAOCTAaBICHUA MyHUIIMIIAILHONW YCIIYTH;

ajpeca DJJEKTPOHHOM 1mouThl u (wiau) Qopmbl 00paTHOM CBSI3U  AJAMMHHMCTpAlMM
IIPEIOCTABIIAIOIIEr0 MYHUIIMIIAJIBHYIO YCIIYTY;

pasMmeleHa Ha O(UUIMANIBHOM caiiTe AJIMUHHCTPALUU CEJIbCKOTO IMOCENeHUs] ACKapOBCKHUN
CEeJIbCOBET MYHHMIMNAIbHOrO paifoHa byp3sHckuil paiion PecnyOnuku bamkoprocran B
UHPOPMAIIMOHHO-TENIEeKOMMYHHKaMOHHOH cetn «WHtepuer» : http://askar.burzyan.ru (mamee —
opUIMaNbHBIA calT AJMHUHUCTpalMM), B TOCYIAapCTBEHHBIX HMH(OpMalMOHHBIX cucTteMax «Peectp
TOCYJapCTBEHHbIX U MYHMUIMNAIBHBIX yciyr (¢yHkumii) PecmyOnuku bamkxoprtoctan» u «lloprane
rOCy/IlapCTBEHHBIX W  MYHUIUNAIbHBIX  ycayr  (byHkuui) PecnyOnuku — BamkopTtoctan»
(www.gosuslugi.bashkortostan.ru) (nanee — PIIT'Y).

1.5. UadopmupoBanme 0 OPSIKE MPEIOCTABICHUS MYHUITUTIATEHON YCIIYTH OCYIIECTBISETCS:

—HEeTOCPECTBEHHO MpPH JIMYHOM IpHeMe 3asBUTENsl B AIMUHHUCTpanuu (YTOJIHOMOYEHHOM
oprane) wiu PI'AY MOI];

—10 Tenedgony B AamuHuctpaiyu (YmnoiHomoueHHoM oprane) wiu PIAY M®I];

—MHCbMEHHO, B TOM YHCJIE TIOCPEICTBOM AJIEKTPOHHON MOYTHI, (PAKCUMUIIBHON CBSI3H;
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—TIOCPEJCTBOM pa3MEIEeHUs B OTKPBITON U JOCTYIHOH opme nHpopMaLuu:

Ha [loprame rocymapCTBEHHBIX W MYHHIMNAIbHBIX ycuyr (pynkuumit) PecmyOmuku
bamkoproctan (www.gosuslugi.bashkortostan.ru) (nanee — PIIT'Y);

Ha opUIMATBHBIX caiiTax AaMmuHKUCTpaiu http://askar.burzyan.ru ;

—IIOCPECTBOM pa3MellleHus uHpopmanuu Ha HWHGOPMALMOHHBIX CTEHIAX AJIMUHUCTPALUU
wm PITAY M®ILI.

1.6. NuopmupoBaHUE OCYIIECTBISIETCS IO BOIIPOCAM, KACAIOIIIMCSI:

CIoco0O0B 1M0/1a4yM 3asBJICHUS O PEJOCTABICHUH MYHUIIUIAIBHON YCIIyTH;

aapecoB Anmuuuctpaimu U PIAY MOILI, oOpameHue B KOTOpble HEOOXOIUMO IS
MPEAOCTABIICHUS] MyHULIMIIAIBHON YCIYTH;

CIpaBoYHON WH(pOPMAIUU 0 paboTe A MUHUCTPAIUY;

JIOKYMEHTOB, HEOOXOAUMBIX IS [IPEIOCTABICHUS MyHULIUTIAIbHON YCIYTH;

NOPSZIKA U CPOKOB IPEJOCTABICHHUS MyHULIMIIAIBHON YCIIYTH;

NOpsIIKA TOJYyYEHUs CBEIEHUA O XOJI€ PACCMOTPEHHsI  3asBJICHHUS O MPEIOCTaBICHUU
MYHHMLMIIAJIBHON YCIIYTU U O Pe3ybTaTax IPeJ0CTaBIECHUS MyHULIUIIATbHON YCIYTH;

[0 BOMNPOCAM NPEJOCTaBICHUS YCIYT, KOTOPbIE SBISIOTCS HEOOXOAUMBIMH U 00s3aTebHBIMU
JUTS. IPEAOCTABICHUST MYHUIIUTIAIBHON YCITYTH; TOpsSAKa A0CyneOHOro (BHECYAeOHOT0) 00KamoBaHUs
neiictBuil (0e3AecTBUSI) HOKHOCTHBIX JIMI], U MPUHUMAEMBIX UMM PEIICHUN MpHU MPeoCTaBICHUU
MYHHUIUITAJIBHOW YCITYTH.

[Tonyuenue uHOpMaIMKU O BOMPOCAM MPEJOCTABICHUS MYHHIMIIANBLHOM YCIYTHM U YCIYT,
KOTOPBIE SBJISIFOTCS HEOOXOAMMBIMH M 00SI3aTEIBHBIME ISl TPEIOCTABICHUS! MyHUITUIIAIBHON YCIYTH,
ocylIecTBisieTcs: OecIiaTHO.

1.7. Ilpm ycrtHOoM oOpamenuu 3asBUTENs (JUYHO WIM 1O TeleOHy) CIEHUATUCT
Anmunuctpaiuu, PCAY MOILI, ocymiecTBusiomuii KOHCYIbTUPOBAHUE, MOJIPOOHO U B BEXKIUBOM
(koppekTHOIT) popMe HHPOPMHUPYET OOPATHBIIUXCS IO HHTEPECYIOIIUM BOIIPOCAM.

OtBert Ha TenedOHHBINH 3BOHOK JOHKEH HaYMHAThCA ¢ HH(OpMalMu 0 HAMMEHOBAaHUU OpraHa, B
KOTOPBIN MO3BOHMII 3asiBUTENb, (DAMHIIUUA, UMEHH, OTYECTBA (MOCTEAHEE — TPU HAIMYKHN) U JOJIKHOCTH
CHeIHaNCTa, IPUHSIBIIETO TeIePOHHBII 3BOHOK.

Ecmu cnemmanuct Aamunuctpamuu, PLCAY MO®I[ He MOXeT caMOCTOSITENIbHO JaTh OTBET,
TereOHHBII 3BOHOK JIOJKEH OBITh MepeaipecoBaH (IIEpeBe/ieH) Ha IPYroe IOJDKHOCTHOE JIMIO WITH
e oOpaTHBIIEMYCS JIMILY JOJKEH ObITh cOOOIIeH Tene(OHHBIH HOMEpP, IO KOTOPOMY MOKHO OyJeT
MOJyYUTh HEOOXOIUMYIO HH(OPMAIIHIO.

Ecnu moaroroBka orBera TpedyeT MPOJOKUTEIBLHOTO BPEMEHHU, OH Ipeajaraer 3asBUTEIIO
OJIMH U3 CJIEIYIOINX BAPUAHTOB JaJlbHENIINX TEHCTBUIM:

W3JI0KUTH OOpalieHre B TUCbMEHHOUN (hopMme;

Ha3HAYUTh JIPYroe BpeMs AJi KOHCYIbTallu.

Cneunamuct Aamunuctpauuu, PICAY MOIL] He BnpaBe oCyHIECTBIATH HH(POPMUPOBAHUE,
BBIXOZAIIEE 32 PAMKHU CTaHAAPTHBIX MPOLIEAYP U YCIOBUI NPENOCTAaBICHNSI MyHUIIMIIAIBHON YCIYTH, U
BIIUSIOLIEE MPSMO UM KOCBEHHO Ha IPUHUMAEMOE PEIICHHE.

[TpomomkUTEILHOCTh HHPOPMHUPOBAHUS O TeNePOHY HE JI0JKHA IpeBbIaTh 10 MUHYT.

WHupopMupoBaHHe OCYIIECTBIISETCS B COOTBETCTBUU C rpapuKoM MpreMa rpaxaaH.

1.8. Ilo nHMcbMeHHOMY OOpallleHUI0 CHEeUHATUCT AJMUHUCTpAllMM , OTBETCTBEHHBIM 3a
MIPEIOCTABIIEHNE MYHUIIUNIATBHON YCIYTH, MOAPOOHO B MUCbMEHHON (JOpME pazbsACHSAET TpakJaHUHY
CBEJICHMs IO BOIIPOCaM, yKa3aHHbIM B IyHKTE€ 1.6 AJIMHHUCTPAaTHBHOTO DPEIVIAMEHTa B IOPSJIKE,
yctaHoBiieHHOM PenepanbHbIM 3ak0OHOM OT 2 Mast 2006 r. Ne 59-®03 «O mopske pacCMOTPEHHMS
oOpamenuit rpaxknan Poccuiickoit @enepanuny» (nanee — enepanbHbiii 3akoH Ne 59-D3).

1.9. Ha PIIT'Y pa3merniaercs ciieayromas HHGOpMaIns:

- HalMEHOBaHME (B TOM YHCJIe KPATKO€) MyHHUIIMIIAIBHOMN yCIyTH;

- HaMEHOBaHME OpraHa (OpraHu3aluy), IPeAOCTABISIONIET0 MyHUITUTIATBHYIO YCIYTY;

— HAaUMEHOBAHMsI OpPraHOB BJIACTU M OpraHM3alUil, y4acTBYIOIIMX B IPEIOCTABICHUU
MYHULUIIATBHON YCIYTH;

- NepeyeHb HOPMATHUBHBIX IPABOBBIX AKTOB, HEMOCPEACTBEHHO PEryIHPYIOMINX
MIPeI0CTaBJIEHNE MYHUIIMITAILHOM YCIYTH, C yKa3aHUEM UX PEKBU3UTOB U UCTOUYHUKOB O(UIIMATBHOTO
oIyOJIMKOBaHUS (B TOM YMCIIE€ HAUMEHOBAHUE U TEKCT aJIMUHUCTPATHBHOTO pErjaMeHTa ¢ yKa3aHUeM
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PEKBU3UTOB YTBEPAMBLIETO €ro HOPMAaTUBHOIO IPAaBOBOIO aKTa M HCTOYHHUKOB O(UIIMAIBHOTO
oInyOIMKOBaHUS MO0 HAMMEHOBAHUE U TEKCT MTPOEKTa aJMUHUCTPATUBHOIO PErJIaMEHTA);

- CIOCOOBI IPEAOCTABICHUSI MyHULIUIIAIIBHON yCIYTH;

- OIMCaHUE Pe3yibTaTa IPEIOCTABICHUS MyHULIUIIAJIbHOU YCIIYTH;

— KaTeropus 3asBUTEJIEHN, KOTOPHIM MIPEAOCTABISIETCA MyHULIMIIAJIbHAS YCIIYyra;

— CPOK IPEAOCTABICHHSI MyHHIIUIIAIBHOW YCIYTH (B TOM YHUCIIE C Y4ETOM HEOOXOTUMOCTH
oOpalleHusl B MHBIE OPTaHbl BIACTH M OPraHU3alliy, YYacTBYIOIIUE B IPEJOCTABICHUH YCIYTH) U CPOK
BbIJIa4M (HAIpaBJIECHUs) JOKYMEHTOB, SBJSIIOILUXCA PE3yJIbTATOM IPEJOCTaBICHUS MYHHMLUIAIBHON
YCIYIH;

- CpPOK, B TEYEHHE KOTOPOIO 3asBJICHHME O IPEJOCTABICHUM MYHHUIMNAIbHON yCIyru
JOJPKHO OBITh 3apErUCTPUPOBAHO;

— MaKCHMAaJIbHBIA CPOK OXKHJAHUS B O4YEpEAM NpHU I10Ja4e 3asBICHUS O IPETOCTABICHUU
MYHHMIMIIAIBHON YCIYyTH JIUYHO;

- OCHOBAHHUS JJIs1 NPUOCTAHOBIIEHUS IPEJOCTABICHUS JUOO OTKa3za B IPEJOCTaBICHUU
MYHULUNAIBHON YCIyTH (€CIM BO3MOKHOCTh 3TOr0 MIPEYCMOTPEHA 3aKOHOAATENbCTBOM);

— JOKYMEHTBI, MoJIeKaIne 00s3aTeIbHOMY IPEACTABICHUIO 3asBUTEIEM /ISl TIOTYIEHUS
MYHHULMIIAJIBHON YCIYrH, CHOCOOBI IOJIyYEHHS D3THUX [JOKYMEHTOB 3asBUTENIEM U MOPSAOK HX
IIPEJCTABICHUS C yKa3aHUEM YCIYT, B Pe3yJIbTaTe MPEJI0CTAaBICHUS KOTOPBIX MOI'YT OBITh IOJYyYEHbI
TaKue JTOKyMEHTBHI;

- JOKYMEHTBI, HEO0OXOAMMBbIE JJI MPEAOCTaBICHUS MYHULUINAIbHON yCIyTU H
HaxoJsIIMecs B PACIOPSDKEHUU PECIYOJMKAHCKUMX OPraHoB HWCIOJHUTENbHOM BJIAacTH, OpPraHoOB
MECTHOTO caMmoymnpasieHuss PecrnyOnuku bamkoproctaH U opraHuzainuii, ydyacTBYIOUIMX B
IIPEIOCTABIIEHUN YCIIYTH, KOTOpbIE 3asBUTENb BIIPABE IPEACTABUTH JUISl IOJIYYEHHUS YCIYTH IIO
COOCTBEHHOW HMHMIMATUBE, CIOCOObI MOJYYEHHs 3TUX JOKYMEHTOB 3asBUTENEM U IMOPAIOK MX
IIPEJICTAaBICHUS C YKa3aHUEM YCIYT, B Pe3yJbTaTe IMPEJOCTaBICHUS KOTOPBIX MOTYT OBbITh MOJYYEHBI
TaKue JTOKyMEHTBHI;

- (GbopMBI 3asBJICHUI O MPEIOCTaBICHUN MYHUIIMIAIBLHOW YCIYTH M WUHBIX JOKYMEHTOB,
3al0JIHEHUE KOTOPBIX 3asBUTEIEM HEOOXOAMMO i OOpalleHHs 3a MOIYyYEeHHEM MYHHUIMIaTIbHOU
YCIIYTH B 3JIEKTPOHHOHU (opMe;

- CBEJCHMUSI O BO3ME3JHOCTU (OE€3BO3ME3IHOCTH) IMPENOCTABICHUS MYHULMIIAIbHON
yCIIyTH, TPaBOBBIX OCHOBAHMAX M pa3Mepax IUIaThl, B3UMaeMoW C 3asBUTENS (€CIAM Yyciyra
NPEJOCTABIAETCS Ha BO3ME3JHOW OCHOBE), METOJUKE pacueTa IUIaThl 3a IPEeJ0CTaBICHHE
MYHHMIMIAJIBHOM YCIYTH € yKa3aHWEM HOPMAaTUBHOTO IPAaBOBOTO aKTa, KOTOPBIM 3Ta METOJMKa
YTBEPXKICHA;

- IIOKAa3aTeIH JOCTYITHOCTH M Ka4eCTBa MyHUIIMIIAJIbHOW YCIIyTH;

- nH(popMalisg O BHYTPUBEJOMCTBEHHBIX M MEKBEJIOMCTBEHHBIX aJMHUHUCTPATHBHBIX
Ipoueaypax, MOAJIEKAIIUX BBIMOJIHEHNUI0O AnMuHUCTpauued (YTOJIHOMOYEHHBIM OpPraHoM), B TOM
gyuciae HMHGOpMAIMs O MNPOMEKYTOUHBIX M OKOHYATENIbHBIX CpOKaX TaKUX aJMHHUCTPATHUBHBIX
IpoLenyp;

- CBEJIEHUS O JIOMYCTUMOCTU (BO3MOXKHOCTH) W TOPSAKE JOCYyAeOHOTro (BHECYIEOHOTO)
o0XaJloBaHUSl pelieHud u JedcTBui  (Oe3neiicTBus) AJAMMHHUCTpAllMM , TPEAOCTaBIISIFOIIETO
MYHHUIMIIAJIBHYIO YCIIYTY.

Nndpopmanusa na PIII'Y o mopsiake um cpokax NpeAOCTaBICHHUS MYHULUIAIBHOW YCIYTH Ha
OCHOBAHMU CBEJICHUH, COJEpXKAIMXCS B TOCYAapCTBEHHOW HHQOpManuoHHOW cucreme «Peectp
rOCy/lapCTBEHHBIX M  MYHUIUOAIbHbIX  ycuyr  (pynkuwmit) Pecny6muku — bamkoprocrany,
MIPEOCTABIIAETCS 3asiBUTENIO OECIIaTHO.

Joctyn x uHOpManmuu O cpokax M MOPSAKE MNPEIOCTAaBICHUS MYHHUIMIIAIBLHOW YCIYTH
ocyliecTBisieTcs 0Oe3 BBINOJHEHHs 3asBUTENEM Kakux-1u0o TpeOoBaHMH, B TOM uucie 0e3
UCIOJIb30BaHUSl MPOrpaMMHOr0 0O€CleYeHHs, YCTaHOBKA KOTOPOTO Ha TEXHUYECKHE CpeACTBa
3agBUTENA TpeOyeT 3aK/IIOYeHMs JIMIEH3MOHHOIO WIM HMHOTO COIJIAIlleHHs C MpaBoo0IiagareneM
MPOrpaMMHOTO  OOecleyeHus,, MpPeayCMaTPUBAIOUIEr0 B3MMaHWE IUIAThl, PETUCTPALUIO WU
aBTOPHU3ALIMIO 3asIBUTEIIS WM [IPEOCTABIEHNE UM IIEPCOHATIBHBIX IaHHBIX.

1.10. Ha odunumanbHOM caiiTe AJMHUHHCTpAlMM Hapsily CO CBEACHUSMH, YKAa3aHHBIMU B
NyHKTE 1.9 AIMUHUCTPATUBHOIO PETJIaMEHTA, Pa3MEILAIOTCS:



- MOPSIOK U CIIOCOOBI MOIa4H 3asBICHUS O MPEIOCTABICHUN MYHHUIUIIAIBHOMN YCITyTH;

- MOPSAOK M CIOCOOBI  MpeNBapUTENbHOM 3amucH  Ha ToJady 3asBICHUS O
IIPEIOCTABJIEHUN MYHUIIUIIATBHON YCIYTH;

- uHGopMalKs [0 BOIPOCAM IIPEJOCTABIECHUS YCIYT, KOTOPbIE SIBJIAIOTCS HEOOXOAUMBIMU
1 00s13aTeNbHBIMU JUISI TPEJOCTABICHUS MYHULIMIIAIbHOMN yCIyTH;

— MOPSAJIOK IOJIYYEHHUsI CBEIECHUH O XOJI€ PacCCMOTPEHMsI 3asBJIEHUS O IPEIOCTABICHUU
MYHHMIMIIAJIBHON YCIIYTU U O pe3yJbTaTax MPel0oCTaBIECHUS MyHULIUIIAIbHON YCIyTH.

1.11. Ha uapOopManIMOHHBIX CTeH1aX AAMUHUCTPALIMH TTOJICKHUT Pa3MEIICHUIO HH(OpMAITHS:

— 0 MECTe HaXOXKJIeHHs U rpaduKe paboThl TOCYJAPCTBEHHBIX U MYHHUIIMIIAIbHBIX OPTaHOB
U OpraHu3anui, oOpaiieHue B KOTOPbIE HEOOXOAMMO Ui MOJYYECHUS MYHHUIMIIAIBHON YCIyrH, a
takke PITAY M®I];

— CIIPaBOYHbIE Tese(OHbI CTPYKTYPHBIX 10/1pa3ieJIeHui AnMuHUCTpanuy,
MIPEIOCTABIIAIOIINX MYHULUIAIBHYIO YCIYTY, Y4YacTBYIOIIMX B IPEJOCTABICHUM MYHUIMIAIBHOMN
YCIIyru;

— azpeca opUIMATBHOTO CaiiTa, a TAKXKE AIIEKTPOHHON MOYTHI U (MiK) opMbl 0OpaTHOIMA
CBSA3U AJIMUHUCTpAIUH ;

- BpeMs OXHMJaHUA B O4YEpPENM Ha IPUEM JOKYMEHTOB M IIOJIyYEHHE pe3ysbTara
IIPEJOCTABICHUS] MYHUIMIIAJIbHON YCIYIM B COOTBETCTBMM C TPeOOBaHUSAMH AJIMUHHCTPATUBHOIO
periameHTa;

- CPOKH IIPEIOCTABIICHUSI MYHULIUIIATbHON YCIYTH;

- 00pa3iibl 3aI0IHEHU 3asBJICHUS U IPUIOKEHUH K 3asIBICHUSAM;

- UCUEPIbIBAIOIIMN IEepeueHb JOKYMEHTOB, HEOOXOAMMBIX JUIsl IPEJOCTaBIICHUS
MYHHULMIIAJIBHON YCIIyTH;

- HCYEpIBbIBAIOIIMM TE€peYeHb OCHOBAaHMUM [UIsi OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOAUMBIX JUISI TPEOCTABICHUS] MyHHUIIUIIATBHON YCIYTH;

- UCYEPIBIBAIOIIMNA IIEpEYeHb OCHOBAaHUU JUISI IIPUOCTAHOBJIEHUS MM OTKa3a B
IIPEIOCTABJIEHUN MYHULIUIIAIBHON YCIYTH;

- MOPSAZIOK U CIIOCOOBI [T0/1a4M 3asIBJICHUSI O IIPEIOCTaBICHUN MYHUIIMIIAIIBHOMN YCIIyTH;

- MOPAOK M CHOCOObI TMOJYYEHHsS] pa3bACHEHUH 10 MOPSJKY HPEeI0CTaBICHUS
MYHULUIIAJIBHON YCIYTH;

- MOPSAJIOK IOJIYYEHUsI CBEIECHUH O XOJI€ PaCCMOTPEHMsI 3asBIEHUS O IMPEIOCTABICHUU
MYHHMIMIIAJIBHOW YCIIYTU U O PE3yJbTaTaxX MPeI0CTaBIECHUS MyHULIUITAIBHON YCIIYTH;

- MOPSAJIOK 3aIIUCH HA JIMYHBIM PUEM K JTOJKHOCTHBIM JIULAM;

- MOPSIZIOK  JocyAeOHoro  (BHeCyAeOHOro)  OOajoBaHHWS — peIIeHWM,  JIeHCTBUI
(Oe3nelicTBUS) NOMKHOCTHBIX JIMI, OTBETCTBEHHBIX 3a IIPEIOCTaBICHUE MyHUIIUIIAJIbHON YCIyTH.

1.12. B 3amax oxumaHusg AJMUHUCTPAUUU Pa3MEIIAIOTCSd HOPMATUBHBIE IPABOBBIE AaKTHI,
perynupymoolye nopsaIoK NpeJoCcTaBIeHUs] MyHUIIMNIAIBHON YCIYTH, B TOM 4Kcie AJIMUHUCTPATUBHBIN
periaMeHT, KOTOpbIe 10 TPEOOBAHUIO 3aIBUTEINS IPEJOCTABIISIOTCS eMY JIIsl 03HAKOMJICHHSL.

1.13. Pa3Mmemienue uHpOpMAMU O MOPAJIKE NPEJOCTABICHUS MYHUIMNAIBHON yCIyrd Ha
nHGOpPMAllMOHHBIX cTeHAax B mnomemeHnH PIAY MOIL[ ocymectBisiercs B COOTBETCTBUU C
coryaimeHuem, 3akiaoueHHbIM Mexay PIAY MO®IL] u AnmunucTpanueil) B Mopsajake, YTBEP:KICHHOM
nocraHoBieHueM IlpaBurensctBa Poccuiickoit denepanuu ot 27 centsOps 2011 roga Ne 797 «O
B3aMMOJICHCTBUM MEXIY MHOTO(QYHKIIMOHAIbHBIMU IIEHTPAMU NPEAOCTaBICHUS FOCYAAPCTBEHHBIX U
MYHUIUOATBHBIX ~ yCIYr U (eaepanbHbIMM  OpraHaMHM — HMCIIOJIHUTENBHOW  BJIACTH, OpraHamu
rOCy/IapCTBEHHBIX BHEOIO/KETHBIX (OH/IOB, OpraHaMH TOCYJapCTBEHHOW BIACTH CYOBEKTOB
Poccuiickoit ®enepauuu, opraHamMm MeCTHOTO camoympasieHus» (nanee — Cornamenue o
B3aUMOJICHICTBHUN).

1.14. Mudopmaruss 0 XoJe pacCMOTPEHHs 3asBJICHUS O IPEIOCTABICHUU MYHUIMMAIBHON
YCIIYTH U 0 pe3yibTaTax MpeJoCTaBICHUS MyHUIIMIIATBHON YCIyTH MOXKET ObITh TIOJyYeHa 3asBUTEIEM
(ero mpexacraButenem) B «Jluunom xkabunere» Ha PIII'Y, a Takke B COOTBETCTBYIOLIEM CTPYKTYPHOM
MO/Ipa3JelIeHn AJIMUHUCTPAlMU TpU OOpallleHHuu 3asiBUTENs JIMYHO, MO TeledoHy, MOCPEICTBOM
AJIEKTPOHHOMN IOYTHI.



Il. CranpapT npegocraBieHUsi MyHUIUNIAJBHONH YCIYTH

HanMeHoBaHMe MYHHUIMIIAJIBHOM YCIAyrd

2.1. «Bplmaya cnpaBOK O COCTaBE CEMbH, BBIUCOK W3 JOMOBOM KHUTM WU HHBIX CIPABOK,
BBIIaBAEMbIX HAa OCHOBAaHHMM JAaHHBIX MOXO3SMCTBEHHBIX KHUT, OOCIEIOBaHME M BbIJaya AaKTOB
o0ciieIoBaHUSl KUJIBIX TOMEIICHUM HACeNIeHHBIX IMYHKTOB Ha TEPPUTOPHH CEIbCKOIO MOCEICHUS
ACKapOBCKHUH CeIbCOBET MyHULIMNIAIILHOTO paiioHa bypasHckuii paiion PecriyOnuku bamkoprocrany

HaunmenoBanmue opraHa MECTHOI'0 camMoynpasBJIeHUS, NPeI0CTABJISIOLICT0
MYHMIHMIAJIbHYIO YCJIYIy

2.2. MyHuumnaiabHasg ycjiyra HOpeAoCTaBisieTcss AJIMUHUCTPALIMEN CEIbCKOTO IOCEICHUS
ACKapoBCKHUH CeIbCOBET MyHHLIMTIAIILHOTO paiioHa bypasiHckuii paiion PecnyOnmku BamkoprocraH.

2.3. B mpenocTtaBiieHMM MYyHULMNAIBLHOM yciuyrd npuHuMaer ywactue PI'AY MO®I] npu
HaJIM4uu cooTBeTCTBYIOLIEro CornamieHus o B3auMoIeHCTBUN.

[Ipy mnpenocTaBlieHMM MYHULMNAIBHOM YCIYrd AJIMUHHCTpAalUs B3aUMOJEHCTBYET CO
CIIEAYIOIIMMH OpraHaMy BJacTU (OpraHu3alusSMHU), YYacTBYIOUIMMHM B IPEIOCTABIECHUU YCIYIH:
apXMBbl, MHBIE OpraHbl W OPraHU3alM{, HMEIOLIME Ha XPAHEHUH COOTBETCTBYIOLIUE apXHUBHBIC
JIOKYMEHTBI.

2.4. Tlpu mpenoctaBIeHUM MYHHUIIMIAIBHON YCIyru 3ampeniaercs TpeOoBaTh OT 3asBUTENs
OCYIIECTBICHUS JCWCTBUN, B TOM YHCJIE COTJIACOBAHMM, HEOOXOMUMBIX I MOJNyYeHUs
MYHHMLMIIAJIBHOM YCIYrd U CBSI3aHHBIX C OOpallleHueM B UHBIE TOCYJapCTBEHHbIE OpraHbl H
OpraHu3alyM, 32 HUCKIIOUEHUEM IIOJIYy4YEHHUs YCIYT, BKIIOUYEHHBIX B II€PEUYEHb YCIIYI, KOTOpPBIE
SIBJIAIOTCSI HEOOXOIMMBIMU U 00s13aTENIbHBIMU JUISl IPEAOCTaBICHNUSI MyHUIIUIAIBHBIX YCIYT.

Onucanue pe3y/bTaTa NpeaoCcTABIEHUS] MYHHIIUNIAIbHON YCIyru

2.5. Pe3ynbTaToM npeocTaBiIeH sl MyHUIUAIBHON YCIYTH SIBIISICTCS:

1) "Bblgaya cnpaBOK O COCTaBE CEMbH, BBIIMCOK M3 JOMOBOW KHHUIM M HWHBIX CIIPaBOK,
BBIJJABAEMBIX HAa OCHOBAaHMWHU [JAaHHBIX IIOXO3SMCTBEHHBIX KHHUI, OOCIEIOBaHWE M BbIJaya AaKTOB
00cIIe10BaHus KHUIIBIX TTOMEIICHUIH;

2) MOTHBHMPOBAHHBIN OTKa3 B BbIJIaY€ CIIPABOK O COCTABE CEMBH, BBITHCKU M3 JIOMOBON KHHUTH U
WHBIX CIIPAaBOK, BBIAABAEMBIX HAa OCHOBAaHMM JAHHBIX ITOXO3AHCTBEHHBIX KHUI, BBIJAUe aKTa
o0cIe10BaHMs KHUJIBIX TOMEICHUH(Jajiee —MOTUBUPOBAHHBIN OTKA3);

Cpoxk npenocrasjieHUsi MyHHIHMIIAJTbHON yCJIYTH, B TOM YHCJIe C Y4eTOM He00X0AUMOCTH
o0paleHHsi B OPraHU3alUM, YYACTBYIOIIME B NIPeI0CTABJIEHNH MYHULIMIIAIbHOM YCIYIH, CPOK
NPHOCTAHOBJICHUS NMPEI0CTABICHUA MYHUIIUNIAILHOH YCIYIH B CJIy4ae, ecJii BO3MOKHOCTH
MPUOCTAHOBJICHHS MPEyCMOTPEHA 3aKOHoAaTeIbcTBOM Poccniickoii denepanuu, CPOK BbIAA4YU
(HanpaBJIeHHA) JOKYMEHTOB, ABJISIOLIUXCH Pe3ya1bTATOM NPEI0CTABICHUA MYHUIIUIIAJIBLHOM
yCIayru

2.6. Cpok BblJa4M pe3ysbTaTa MyHULUIIAIBHON YCIYTH UCUUCISETCS CO JHS NOJAa4M 3asBICHUS
0 TMpPEeIOCTaBICHUN MYHMUIMIAIbHOW yciayru, B ToM uucie uyepes PI'AY MOI] nubo B dopme
JIEKTPOHHOTO JOKyMeHTa ¢ wucnonb3oBanuem PIII'Y, m He pOomkeH npeBblIaTh TPUILATH
KaQJICHJIapHBIX JHEH.

JlaToll NOCTYIUIEHMsI 3asBJIEHUS O IPENOCTABICHUHM MYHULMNAIBHON YCIyrd IPU JUYHOM
oOpamenun 3asBuTens B AaMuHucTpanuio (YIOJIHOMOUYEHHBIH OpraH) CUMTAaeTCsl JEHb MOAauu
3asIBJIEHUS O MPEAOCTaBICHUN MYHULUIAIBHON YCIYTH C MPHJIOKEHUEM IPETYCMOTPEHHBIX ITYHKTOM
2.8 AIMUHUCTPATHBHOTO perilaMeHTa Ha[JICKAITIM 00pa3oM 0pOPMIICHHBIX JOKYMEHTOB.

Jlaroil mocTyruieHusi 3asBIEHHS O NPEAOCTaBICHHMM MYHHUIMIAIBHON yciayrn B (opme
AJIEKTPOHHOTO JTOKYMEHTa Ha O(QUIUAIbHBIA aJpec AJIEKTPOHHOW MOYThl AJMHUHHUCTpAlMM JIMOO ¢
ucnonb3oBanueM PIII'Y cuurtaeTcst NeHb HampaBieHHs 3asBUTEIIO SJIEKTPOHHOIO COOOIIEHUs O
MpUeMe 3asiBICHUS O TMPEJOCTaBICHWH MYHULMIAIBLHOW YCIYTH B COOTBETCTBHM C TpeOOBaHHSIMU
IIyHKTa2.8 AIMUHUCTPAaTUBHOIO PErJIaMEHTA.

JlaToii mocTyruieHus 3asBJICHUS O MPEAOCTaBICHUH MYHUIUMIAIBHON YCIyrd MpH OOpaleHun
3asButens B PI'AY MOIl cumraercs penp nepemaun PTAY  MOIL[ B AnMuHHCTpanuo
(Y1onHOMOUYEHHBIM OpraH)3asBieHUsI O MPENOCTABICHUH MYHUIUMNAIBHON YCIyTH € MPUIOKEHHEM
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NPEIYCMOTPEHHBIX MYHKTOM 2.8 AJMUHHCTPAaTUBHOTO pErJIaMEHTa HAAJIeKaluM 00pa3oM
0(hOpMIIEHHBIX JTOKYMEHTOB.

Hamnpasinenne yBenoMieHHs O HNPUHATOM pELICHUU, a TaKXKe pe3ylbTaTa MYyHMIUIAIbHOU
YCIIyTH OCYILECTBIIAETCS B TCUEHUE 3 JHEW ¢ MOMEHTA IPUHATHS PELICHHUS.

IlepeyeHb> HOPMATHBHBIX MPABOBBIX AKTOB, PEryJTUPYIOIIMX OTHOIIEHNUsI, BOSHUKAIOLIME B CBSA3H €
NpeaocTaBjIeHHeM MYHMIMIAJIbHON yCIyIH
2.7. IlepeueHb HOPMATUBHBIX IIPABOBBIX AKTOB, PErYIUPYIOLIMX IIPEIOCTABICHUE
MYHHUIMITAIBHOM yCIyTH (C yKa3aHHEM WX PEKBHU3UTOB M HCTOYHUKOB OPHUIIMAIEHOTO OMyOIMKOBAHMS)
pa3meliieH Ha o(pUIIMAIBHOM caiiTe AIMUHUCTPAIMHU, B TOCYIapCTBEHHON HH(POPMALIMOHHON CUCTEME
«Peectp rocynapcTBeHHBIX U MyHUIIMTIANBHBIX yeIyT (GyHkuil) PecyOnuku bamkoprocran» u Ha
PIITY.

HcuepnbiBarommii nepeyeHb J0KYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH C
HOPMATHBHBIMHU IIPABOBBIMH AKTAMHU JJIsl IPEAOCTABJICHUS MYHUIIUIIAJIbHOMH YCJIYIH U YCJIYT,
KOTOpBIe SIBJISAITCS He00X0AMMBbIMH U 00513aTeJIbHBIMH /ISl IPe10CTABJIeHUS] MYHUIIUNIAJIBHOH
YCJIYTH, MOAJIe:KAIIUX MPeICTABJICHUIO 3asiBUTEJIEM, CIIOCO0bI UX NOJIy4YeHHs 3asiBUTeIeM, B TOM
4yHcJIe B 3JIeKTPOHHOM (hpopMe, MOPAAOK UX NMPeICTABJICHUSA

2.8. HcuepnwiBaromuii mepeyeHb JIOKYMEHTOB, HEOOXOJUMBIX B  COOTBETCTBUM C
HOPMAaTUBHBIMU IPAaBOBBIMU AKTaMH JJI1 MNPEJOCTaBICHUS MYHULMIIAIBHOM YCIIYT'H, MOJJIEKAIIUX
MIPE/ICTAaBICHUIO 3asBUTEIIEM:

2.8.1. 3asBieHue O NPEIOCTABIEHUM MYHULUNAIBHOW yciayru 1o ¢opme, COIJIacHO
npwiokeHnto Ne 1 Kk AJMUHUCTPAaTHBHOMY pErjaMeHTy, MOJaHHOE€ B aapec AJIMHHHCTpaIUU
CIIEYIOIIUMHU CIIOCOOaMHU:

1) B dopme mAOKyMeHTa Ha OyMaKHOM HOCHUTEJE — IOCPEICTBOM JIMYHOTO OOpaIieHHs B
Anmunuctpanuio (YnoiaHoMoueHHsI opraH), PITAY MO®ILI, nocpeacTBOM MOYTOBOTO OTIIPABICHUS C
OOBSIBIICHHON IIEHHOCTBIO TPH €r0 IMEPEChUIKE C OMUCHIO BIOKEHUS M YBEJIOMIIEHHEM O BPYYCHUHU
(manmee — MOYTOBOE OTIPABIICHHE);

2) myreM 3amoyiHeHHs (OpMbl 3asBieHus yepe3 «JInunbii kabuner» Ha PIITY (manee —
3amnpoc);

3) nmyreM HampaBieHHs JICKTPOHHOTO JOKyMeHTa B AaMuHUCTpanuio (YIOJIHOMOYECHHBIN
opraH) Ha Oo(pMLMAIBHYIO AJIEKTPOHHYIO MOYTY (Jlajiee — MpeJCTaBlIeHHe MOCPEICTBOM JIEKTPOHHON
TOYTHI).

B 3asBneHun Takxke ykasbIBaeTCs OAMH M3 CIEIYIOLIMX CIIOCOOOB MPEIOCTaBIEeHUS 3asiBUTEIIO
Pe3yJIbTaTOB NMPEAOCTABICHHSI MyHUIIUIAIBHON YCIIyTH:

B BHUJIe OyMa)XHOTO JIOKyMEHTa, KOTOPbI 3asBUTEINb MOIY4aeT HEMOCPEICTBEHHO MPU JINYHOM
oOpatieHuu B AaiMuHHACTpanuy (Y IOJTHOMOYEHHOM OpraHe);

B BHJIe OyMa)XHOTO JIOKyMEHTa, KOTOPBIH 3asBUTEINb MOIy4aeT HEMOCPEICTBEHHO MPH JIUYHOM
oOpamenuu B PCAY MOI];

B BHJIe OYMa)XHOTO JIOKyMEHTa, KOTOpBI HampasiseTcss 3asBUTEII0 MOCPEICTBOM MOYTOBOTO
OTIIPaBJICHUS;

B BUJIE AJIEKTPOHHOI'O JIOKyMEHTa, KOTOPbIi HampasiseTcs 3asBUTeNto B «JIndyHbIi kaOuHeT» Ha
PIIT'Y.

2.8.2.JIuno, monarolee 3asBICHUE, NPEABIBIAET JOKYMEHT, MOATBEPKAAOIIMNA JIMYHOCTh
3asBUTENsA, a B CiIy4ae OOpalleHUs MPEeACTABUTENSI - JOKYMEHT, MOJATBEPKIAIOUINI MOJHOMOYHS
IIPEICTABUTENST B COOTBETCTBUM C 3aKOHozaTenbcTBOM Poccuiickoit denepanuu, KOMUs KOTOPOIO
3aBepseTCcs JOJHKHOCTHBIM JIMIOM AJMHMHHMCTpAlMM, MPUHUMAIOLUIUM 3asBIIEHUE, U MPHOOIIaeTcs K
[IOJIaHHOMY 33asIBJICHUIO.

2.8.3. B cayuyae HampaBlieHHs 3asBJI€HUS IOCPEJCTBOM IIOYTOBOM CBSI3M Ha OyMa)KHOM
HOCHUTENE K TaKOMy 3asBJICHHUIO IpWIaraercd KONHUS JOKYMEHTa, IOATBEPKAAIOIIETO JIMYHOCTD
3asgBuTeNA, a B ClIy4yae HAalpaBlICHUS TaKOTO 3asBICHUS NPEJICTaBUTENEM - KOIUS JIOKYMEHTa,
MTOATBEP>KIAOLIETO [TOJIHOMOYHS IIPEJICTABUTENS B COOTBETCTBUM C 3aKOHOJAATENbCTBOM Poccuiickoit
denepanuu.



2.8.4. JIokyMeHTBbI, MOATBEPKIAIOIINE TIOTYYESHUE COTJIACHS JIUL, HE SIBIISIOLINXCS 3asBUTEIIEM,
WIA MX 3aKOHHBIX IpeACTaBUTENeHl Ha 00pabOTKy NEpPCOHANBHBIX JAAaHHBIX MO (OpME COINIACHO
pwIoKeHNI0 Ne 2 Kk ATMUHUCTPAaTUBHOMY PEIVIAMEHTY.

HcuepnbiBawouuii nepedyeHb J0KYMEHTOB, HE00X0AUMbIX B COOTBETCTBUM C
HOPMATHBHBIMH NPABOBBIMHU AKTAMM ISl IPEI0CTABJIEHNS MYHHI[UNIAJIBHOM YCJIYyTd, KOTOpbIe
HAXOJSITCH B PACTIOPSIZKEHUHU TOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'0 CAMOYIIPaBJIeHUS U
HHBIX OPraHoOB, YYACTBYIOIIUX B NPEI0CTABJIECHHHU IOCYAAPCTBEHHBIX WM MYHUIUNIAJIBHBIX
YCJIYT, 1 KOTOpPbIE 3asiBUTE/Ib BIIPaBe NMPeICTABUTD, 4 TAKXKe CIIOCO0bI UX MOJIYy4YeHUs
3asiBUTEJISIMH, B TOM YHCJIe B 3JIeKTPOHHOI dopMe, MOPSAIOK UX NpeacTABIEHUS

2.9. JIoKyMeHTbl, HEOOXOMMbIE B COOTBETCTBHMM C HOPMATUBHBIMU IPAaBOBBIMH AKTaMH JJIs
MIPEAOCTABIICHUS] MYHULIIMIIAIBHONW YCIYI'HM, KOTOPBIE HaXOIATCA B PACIOPSKECHUU IOCYAAPCTBEHHBIX
OpraHoB, OpPraHOB MECTHOI'O CaMOYIIPaBIEHUS W UHBIX OPraHOB, Y4aCTBYIOLIUX B IIPEIOCTaBICHUU
MYHHMLMIAJIBHOW yCIyru, U KoTopble AnMuHucCTpauus (YTOJIHOMOYEHHBIM OpraH) 3ampaiivBacT B
HOpsAKE MEXBEIOMCTBEHHOI'O B3aUMOJICHCTBHUSA, HE TPEOYIOTCS.

Yxka3anue Ha 3anpeT TPeOOBATh OT 3asiBUTEJIS

2.10. IIpu npeaocTaBIeHUH MYHUILIUIIATLHON YCIIYTH 3allpeliaeTcs: TpedoBaTh OT 3asBUTENS:

2.10.1. mpencraBieHHs JOKYMEHTOB M HWH(OpPMAlUMM WM OCYHISCTBICHHUS JICHCTBHH,
IIPEICTABICHUE MJIM OCYLIECTBICHUE KOTOPBIX HE IPEAYCMOTPEHO HOPMATUBHBIMHM IIPaBOBBIMU
aKTaMU, PEryJUPYIOLIMMU OTHOIICHUS], BOSHUKAIOIIME B CBA3M C IPEJOCTaBICHUEM MYHHUIMIAIBHOM
ycayru,

2.10.2. npencraBieHHs JTOKYMEHTOB H HH(OpMAaInWH, KOTOPbIE B COOTBETCTBHH C
HOPMAaTHBHBIMU MpaBOBbIMU akTamu Poccuiickoit ®enepanuu u Pecny6nuku bamkoprocTas,
MYHHUIMIAJIBHBIMA TPAaBOBBIMU aKTaMH HaXOSATCS B PAacCHOPSDKEHUHM OPraHoB, MPEJOCTABIISIOIINX
MYHUIUNAIBHYIO YCIYTY, TOCY1apCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIpPAaBICHHUS U (MIIH)
10/IBEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM M OpraHaM MECTHOI'O CaMOYIpaBJICHUS OpraHU3aluii,
YYacCTBYIOIIMX B IIPEIOCTABJIEHUN MYHHULUIAIBHBIX YCIIYT, 32 UCKJIIOUEHUEM JOKYMEHTOB, YKa3aHHBIX
B yactu 6 cratbu 7 @PenepanbHoro 3akoHa or 27 utonst 2010 roma Ne 210-@3 «O0 opranuzanuu
IIPEJOCTaBIICHUS TOCYAapCTBEHHBIX U MyHMLIMIIAIBHBIX ycayry (nanee — @enepanbHblil 3akoH Ne 210-
@3);

2.10.3. mpencraBiaeHHUsl TOKyMEHTOB M MH(OpMaIUK, OTCYTCTBHE U (WJIM) HEAOCTOBEPHOCTH
KOTOpBIX HE YKa3bIBAIKMCh IPHU MEPBOHAYAIBHOM OTKa3e B NMpPUEME TOKYMEHTOB, HEOOXOAMMBIX IS
NPEJOCTaBIEHUS] MYHULUIAIBHOW YCIIyTH, JHM00 B NPEAOCTABICHUMM MYHHIMIIAIBHOM yCIyrd, 3a
HCKJTIOYEHUEM CIIEAYIOUIUX CIy4aeB:

U3MEHeHHe TpeOOBaHMI HOPMATUBHBIX IPABOBBIX AaKTOB, KAaCAOLIUXCS MPelO0CTaBICHUs
MYHHMIMIIAJBHOM  YCIYI'M, TOCJ€ TIepBOHAYaJbHOM MOJauud 3asiBJICHUS O MPEJOCTaBICHUU
MYHHUIMITAJILHON yCIIyTH;

HaJIMyue OIIMOOK B 3asBJICHUM O NPEAOCTaBICHUM MYHUIUMNAIBHON YCIYyIrd U JOKYMEHTax,
MOJIAaHHBIX 3asBUTENIEM IIOCJIE MEPBOHAYAIBHOTO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEJOCTABIEHUS] MYHUIUIAIBLHON YCIyrd, MO0 B NMPENOCTABICHUM MYHHIMIIAIBHOW YCIYTH U HE
BKJIFOUEHHBIX B IIPEJCTABICHHBII paHee KOMIIEKT JOKYMEHTOB;

UCTEYEHHE CpoKa  JIeHCTBHA  JIOKyMEHTOB MM  U3MEHeHue uH(popMalMu  Iocie
MEePBOHAYAJILHOTO OTKa3a B IpUeMe JIOKYMEHTOB, HEOOXOAUMBIX JJs  MPeJOCTaBICHUS
MYHUIIUTIATBHON YCIIYTH, INOO B MPEIOCTABICHUN MYHUIIUIIAIBLHON YCIIyTH;

BBISIBJICHHE JOKYMEHTAJIbHO TIOATBEPXKACHHOTO (akTa (IpU3HAKOB) OMIMOOYHOTO WM
MPOTUBOIPABHOTO JeiicTBUA (0e31eiCTBHSA) TOMKHOCTHOTO JIMIAa AJIMUHUCTPALMU, MyHULIUTIAIBHOTO
ciyxaiero, pabotauka PIAY ML, paboTHuka opranu3anuy, NpeaycMoTpeHHo! yacTbio 1.1 crarbu
16 ®epepanbHoro 3axkoHa Ne 210-d3, npu mnepBoHAYalIbHOM OTKa3e B IpUEME JOKYMEHTOB,
HEOOXOUMBIX JUId TPEAOCTaBICHUS MYHUIUNAIbHOW ycinyru, Jau00 B MPeroCTaBIEHUU
MYHHUIMIAIBHON YCIIYTH, O YeM B MMCbMEHHOM BUJE 3a MOANKMCHIO PYKOBOJIUTENS ATIMUHUCTpALIUH ,
pykoBonutenss PIAY M®II npu nepBoHa4agbHOM OTKasze B NMpHEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABIICHUS MYHHUIMMIAIBHOM YCIYrH, JUOO PYKOBOIMUTENS OpraHu3alldd, MperyCMOTPEHHOMN



yacteio 1.1 crateu 16 ®enepanbHoro 3akoHa Ne 210-03, yBemomisiercs 3asiBUTENb, a TaKXKe
MIPUHOCATCS U3BMHEHUS 32 JOCTaBJICHHbIE HEY00CTBA.

2.11. Ilpu mpemocTaBICHUN MYHUILIMITAIIBHBIX YCIIYT B AJICGKTPOHHON (hOpME C UCTIOIB30BaHUEM
PIIT'Y 3anpemieno:

OTKa3bIBaTh B MpPHEME 3alpoca M HMHBIX JOKYMEHTOB, HEOOXOIMMBIX Ui MPEAOCTaBICHUS
MYHUIIUIIATBHON YCIIYTH, a TaK)Ke B MPEIOCTaBICHUN MYHUIIMIIAIILHON YCIYTH, B CIy4ae €CJH 3ampoc
U JIOKYMEHTBI, HEeOOXOIUMBIE JIJISl IPEAOCTABICHHS] MYHUIIUIIAILHONW YCIYTH, OJIaHbl B COOTBETCTBUU
¢ uH(popmanme 0 CpoKax U MOPSIKE MPEAOCTABICHHUS MYyHHUIIMITATLHOW yCIYTH, OMMYyOJIMKOBAHHON Ha
PII'Y;

TpeOOBaTh OT 3asBUTENSI COBEPIICHUS WHBIX JICHCTBUIA, KPOME MPOXOKIACHHS UICHTU(PUKAIIUU
U ayTeHTU(UKAIMU B COOTBETCTBHM C HOPMATHBHBIMU IPAaBOBBIMHU akTamu Poccuiickoii denepanuu,
yKa3aHUs 1eIM TMpueMa, a TakKe TNPEJOCTAaBICHUSI CBEACHHI, HEOOXOMUMBIX I pacyeTa
JUTUTEITHHOCTH BPEMEHHOTO HHTEPBAIA, KOTOPBI HEOOX0IUMOCTH 3a0pOHUPOBATH /ISl IPUEMa;

TpeOoBaTh OT 3asBUTENS MPEAOCTABICHHUS JOKYMEHTOB, IOATBEPKAAIONINX BHECEHUE
3asBUTEIIEM IIJIATHI 32 MPEJOCTABICHHE MYHUIIMTIAIIBHON YCIIYTH

HcyepnbiBarommii nepeyeHb OCHOBAHMIA VI 0TKAa3a B IpHeMe 10KYMEHTOB,
He00X0IMMBIX /LISl IPEA0CTABICHUSI MYHUIIMIIAJIBHOM YCJIyTH

2.12. OcHoBaHUSIMU JUIsl OTKa3a B MpUEME K PaCCMOTPEHUIO JIOKYMEHTOB, HEOOXOIUMBIX IS
IIPEJOCTABIEHUS] MyHULIMIIAILHON YCIIyTH, SIBJSETCA HE NMPENIOCTAaBICHUE JTOKYMEHTOB, YKa3aHHBIX B
nyHkTax 2.8.2 u 2.8.3 AAMUHUCTPATUBHOTO periaMeHTa.

2.13. 3asgBneHue, mojaHHOE B (opMe 3JIEKTPOHHOIO JOKyMEHTa ¢ ucnonb3oBanuem PIITY, k
pPaccMOTPEHMIO HE IPUHUMAETCS, €CIIN:

HEKOPPEKTHOE 3aroJHEHUe 00s3aTeNbHbIX mosel B (Gopme mHTepakTuBHOro 3ampoca PIII'Y
(oTCyTCTBHE 3aIlOJIHEHUS, HEIOCTOBEPHOE, HEMOJHOE JMO0 HENpaBUIIbHOE, HE COOTBETCTBYIOILEE
TpeOOBAHUAM, YCTAaHOBJIEHHBIM AJIMUHUCTPATUBHBIM PETJIAMEHTOM);

IIPEJICTaBICHUE AIEKTPOHHBIX KOMUN (JIEKTPOHHBIX 00pa30B) JOKYMEHTOB, HE TO3BOJISIOIINX B
IIOJTHOM 00bEMe MPOUYUTATh TEKCT JOKYMEHTA U/UJIM paclio3HaTh PEKBU3UTHI TIOKYMEHTA;

HE COOTBETCTBYIOT JIaHHBIC BIIAJICJbIIa KBATH(DUIIMPOBAHHOTO cepTU(HUKATa KIF0Ya MPOBEPKH
IEKTPOHHOW MOANKCU JaHHBIM 3asBUTENA, YKa3aHHbBIM B 3adBICHUM O IPEJOCTABICHUU
MYHHUIMIIAJIBHON YCIIyTH, IOJaHHBIM B AJIEKTPOHHOH (hopMe ¢ ucnonb3zoBanuem PIITY.

HcyepnbiBaommii nepevyeHb OCHOBAHUM 1JIS PUOCTAHOBJICHUS WM 0TKAa3a B
NMPeA0CTABJICHUN MYHHIMNIAJIBHON YCJIYI'H
2.14. OcHoBaHusi Il TPUOCTAHOBJICHHUS TMPEIOCTABICHUS MYHUIIMNAJIBHON  YCIYTH
OTCYTCTBYIOT.
2.15. 3asBHUTENIO OTKa3bIBAETCS B TNPENOCTABICHWM MYHHUIIUNIAIBLHOM YCIYrH B Cllydae
OTCYTCTBHSI HH(OPMAIINH T10 3aIPALTUBAEMBIM CBEJICHUSIM.

ITepedens yciyr, KOTOpble SIBJSIIOTCH HEO0XOAMMBIMH U 00513aTeIbHBIMH J1JIS1
NpeIoCTaBICHHS MYHULIUNIAJBHOM YCJIYIH, B TOM YHCJIe CBeACHHUS 0 JOKYMEHTe (J0KYMEHTaXx),
BbIIaBaeMOM (BbI1aBa€MbIX) OPraHU3alUsIMH, Y4ACTBYIOIIMMH B NIPEAOCTABJICHUH
MYHHUIUNIATBHOM YCJIYIH

2.16. Yciyru, KOTOpble SBISIOTCS HEOOXOTUMBIMH M 00s3aTENbHBIMM ISl MPEJOCTaBICHUS
MYHULUIIAJBHON YCIYrM, W JOKYMEHTBI, BBIJABAEMBIC OpraHU3ALMAMH, YYaCTBYIOLIMMHU B
MIPEIOCTABIIEHUN MYHULMNAIBHON YCIyrHd, HOPMATHBHBIMU IIPaBOBBIMU akTamMu Poccuiickoit
®enepaunu, Pecriy0nrku banikoproctan, OpraHoB MECTHOT'O CaMOYIIPABIICHUS HE TPEyCMOTPEHBI.

IMopsinok, pa3mep U OCHOBaHUSI B3UMAHMS IOCY1apCTBEHHOI MOIIMHBI WJIM HHOM IJIAThI,
B3MMAaeMOH 3a NpeJoCcTaBJIeHHe MyHUIUNIAJIbLHON YCIyTH
2.17. 3a npenocTaBiieHne MyHULIUIIAJILHON YCIYTH TOCYJapCTBEHHAs MONUIMHA HE B3UMAETCS.

Ilopsinok, pa3mep U OCHOBaHHUS B3MMAHMA IJIAThI 32 MPe10CTABJIEeHHE YCIYT, KOTOpPbIe
SIBJISIIOTCS] HEOOXOAMMBIMH H 00513aTeJIbHBIMHM /15 IPeI0CTABJIEHHS] MyHHIMNAJIBHON yCJIYIH,
BKJIIOYasi MHGOPMALIMIO 0 MeTOAMKe pacyeTa pa3Mepa TaKoil MJIaThbl



2.18. [Inara 3a mpeaoCTaBIECHHE YCIYT, KOTOPBIE SBIISIOTCS HEOOXOAUMBIMU M 0053aTEIbHBIMU
JUTSl IPEIOCTaBICHUS MyHULMIIAIBHOM YCIyTH, HE B3UMAETCS B CBA3U C OTCYTCTBUEM TAKUX YCIYT.

MakcuMaJbHBII CPOK 0:KMIAHUSI B 0YepeIH NPH MoJave 3a1poca 0 NpPeAoCTaABIeHUH
MYHUIMTIAJTbHOM YCJIYTH U NIPH MOJIYYeHUH pe3y/ibTaTa MpeaocTaBIeHus] MYHHIIUNAIbHOM
yCIayru

2.19. IlpueMm rpaxpaaH IpH HaJIUYUM TEXHUYECKOW BO3MOXXHOCTH BEIETCA C IIOMOIIbIO
JIEKTPOHHON CHCTEMBI YIIPABICHUS OUEPEIbIO, IPU ITOM YUUTBIBAIOTCS 3asBUTEINU, OCYIIECTBUBLINE
MpeIBapUTENIbHYIO 3aMUCh 10 Tenedony imobo uepe3 PIITY.

MakcuMalibHBIN CPOK OKUAAHUS B OUYE€pPEIM HE MPEBBIMIACT 15 MUHYT.

Cpok U NOpsiIOK perucTpanu 3anpoca 3asiBUTeEJIs1 0 NPeJ0CTABIEHUN MYHUIIUNIAJIBHOM
YCJIYI'H, B TOM YHCJIe B 3JIEKTPOHHOI (popMme
2.20. Bce 3asBiieHus 0 IPEAOCTaBICHUM MYHUIIUNIAIBHON YCIYTH, B TOM YHUCJI€ TOCTYIUBIINE B
(dbopMe 3IEKTPOHHOTO JOKyMeHTa ¢ ucmnoib3oBanueMm PII'Y, nuGo momanubie uepe3 PIAY MOI],
MPUHATBIE K PACCMOTPEHUIO AJIMUHUCTpAIMEH, MOAJIeKaT PErUCTPalliid B TE€YEHHE OJHOro pabodero
THSL.

TpeOoBaHus K NOMEIIEHUsIM, B KOTOPBIX IIPEAOCTABJSICTCH MyYHUIIUNIAJIbHASA yCJIyra

2.21. MecTonoyoxeHue aJIMUHUCTPATUBHBIX 3[aHHUM, B KOTOPBIX OCYIIECTBISETCS IMPUEM
3a8BJICHUA M JOKYMEHTOB, HEOOXOIUMBIX AJIs MPENOCTABICHUS MYHHLMIIAIBHOM YCIYIH, a TaKxke
BbIJIa4a Pe3yIbTaTOB MYHUIMITAIBLHON YCIYTH, JOJDKHO 00eCcneunBaTh YA0OCTBO ISl TPAKJaH C TOUKU
3peHMs eIIEeX0AHOM TOCTYITHOCTH OT OCTAHOBOK OOILIIECTBEHHOI'O TPAHCIOPTA.

B cayuae, ecnu mMeeTcss BO3MOXHOCTb OpraHM3allMM CTOSHKU (IApKOBKM) BO3J€ 3/aHUs
(cTpoeHust), B KOTOPOM pa3MEIICHO NOMEIIEHUE IpUeMa U BbIIauM JIOKyMEHTOB, OpraHU30BbIBAETCS
CTOsIHKA (MapKOBKAa) IS JIMYHOTO aBTOMOOWJIBHOTO TpaHCHopTa 3asBHTENCHd. 3a IMOJIb30BaHUE
CTOSIHKOM (IapKoBKOi) ¢ 3asiBUTENEH I1aTa HE B3UMAETCH.

Jly1s mapKOBKM CIIELMAIbHBIX aBTOTPAHCIOPTHBIX CPEACTB MHBAINUJOB Ha CTOSIHKE (I1apKOBKE)
BbLensgeTcss He MeHee 10% MecT (HO He MeHee OJIHOTO MecTa), KOTOpbIe He JIOJKHbBI 3aHMMaTh UHBIE
TPaHCIIOPTHBIE CPEACTBA.

B nmemsax obecriedeHuss OecnpensTCTBEHHOro JocTyna 3asBuTeneil, B TOM 4uUCIe
MEPEe/IBUraloONXCsd Ha MWHBAIMJIHBIX KOJISICKAaX, BXOJ B 3/laHWE€ M TIOMEUICHHUsS, B KOTOPBIX
NPEJOCTABIIAETCS MYHHIMIANbHAs yciayra, oOOpyIyloTCs NaHycaMH, MOPYYHSMH, TaKTHUJIbHBIMU
(KOHTpPACTHBIMHU) TMPEAYNPEKIAIOIMIMMH 3JIEMEHTaMHU, WUHBIMHU CIIEHUAIbHBIMU  MPUCIOCOOICHUSIMH,
MO3BOJISIOMIMMU  O0OECTIeUUTh OECTpensaTCTBEHHbI JOCTYl W NepeABM)KEHHE WHBAIMIOB, B
COOTBETCTBHUH C 3aKOHOAATENBCTBOM Poccuiickoit denepanny 0 CONMAIBHOMN 3aIUTE NHBAIUOB.

LlenTpanbHbIil BXOJ B 3/1aHMEe AJMUHUCTPAIMM JOJDKEH OBITh 000pYAOBaH MH(OPMAIIMOHHON
TaOIMYKOM (BBIBECKOI), copeprkaleil nHpopmaruio:

—  HauMEHOBAHUE;

—  MECTOHAXOXJCHHE U IOPUINYECKUN alIpec;

—  PEeXuM paboThl;

— TpaduK npuema;

— HoMmepa TeneOHOB IS CIIPaBOK.

[Tomenienus, B KOTOPBIX MPEAOCTABISETCS MYHUIIMIIAIbHAS YCIIYTa, JOJKHBI COOTBETCTBOBATD
CaHUTAPHO-3MUAEMHOJIOTMUYECKUM ITpaBHJIaM U HOpMaTUBaM.

[TomenieHus1, B KOTOPBIX MPEAOCTABISIETCS MYHUIMITATIbHAS YCIyTra, OCHAIAI0TCS:

IIPOTUBOMNOXAPHON CUCTEMOU U CPeICTBAMU NOKAPOTYILIEHUS;

CHUCTEMOM OIOBEIIECHHS O BOSHUKHOBEHNN YPE3BBIYANHON CUTYalUH;

CpEJCTBAaMM OKa3aHUs NEPBOM MEIULIMHCKON TTOMOIIIH;

TyaJleTHBIMU KOMHATaMH JUIsl IOCETUTENEH.

3an oxupanus 3asBuUTeNed 000pyIyeTcs CTYJIbsIMHM, CKAMbSMH, KOJIMYECTBO KOTOPBIX
orpezenseTcss UCXoAs U3 (PaKTUUECKON Harpy3Ku U BO3MOKHOCTEH JUIsSl UX pa3MeleHUs] B TOMELICHHH,
a Takke UH()OPMAIIMOHHBIMH CTEH/IAMH.

TekcThl MaTepuanoB, pa3MEIIEHHbIX Ha HHPOPMAIIMIOHHOM CTEHJE, Ne4aTaloTcs yI0OHbIM JUIs
yTeHus mpudrom, 6€3 UCIpaBICHUH, C BbIJIEJIEHUEM Hanbo0Iee BaKHBIX MECT MOIYKUPHBIM HIPUDTOM.



Mecra 11 3aroJHEeHHs 3asiBIICHUI 000PYAYIOTCS CTYJBSIMH, CTOJIAaMH (CTOWKaMu), OJaHKaMu
3asBJICHNAN, MTMCbMEHHBIMU MPUHAJIEKHOCTSIMH.

Mecrta npuema 3asButeneii o0opyayrorcs MHGOOPMAIIMOHHBIMU TaOJMYKaMu (BBIBECKAMH) C
yKa3aHUEM:

HOMepa KaOMHeTa 1 HAUMEHOBAHUS OT/IENa;

(bamMuIuKM, UMEHH U 0TYECTBA (IIOCIeIHEe - IPU HAJIMYKN), JOJHDKHOCTH OTBETCTBEHHOIO JIMLIA 32
IIPUEM JOKYMEHTOB;

rpaduka npruema 3asBUTEIICH.

Pabouee MecTo Kakaoro AOHKHOCTHOIO JiMLA AJIMHUHUCTPALMK, OTBETCTBEHHOI'O 3a IpUEM
JOKYMEHTOB, JOJKHO ObITh 00OPYAOBAaHO MEPCOHAIBHBIM KOMIIBIOTEPOM € BO3MOKHOCTBIO JIOCTYIA K
HEOOXOAMMBIM HH(OPMAIIMOHHBIM 0a3aM JAaHHBIX, IE€YATAIONIMM YCTPOWCTBOM (IIPUHTEPOM) U
KOIUPYIOLUM YCTPOHCTBOM.

JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, JODKHO HMMETh HACTOJBHYIO
TabJINYKY C yKazaHHEeM (paMUINU, UMEHH, OTYECTBA (IIOCIE/IHEee - IPU HAIMYUU) U JJOJDKHOCTH.

[Tpu npenocTaBieHUH MyHULIMIIAJIBLHON YCIyTU UHBAJINAM O00ECIIEUNBAIOTCS:

BO3MOXHOCTh O€CHPENATCTBEHHOI0 JIOCTyNa K OOBEKTY (31aHHIO0, MOMEIIEHHI0), B KOTOPOM
IIPEIOCTABIIAECTC MyHULIUIIATIbHAS YCIIYTa;

BO3MO>KHOCTb CaMOCTOSITEIbHOIO NEPEABUKECHHS 110 TEPPUTOPUHU, Ha KOTOPOM PaCIOJIOKEHBI
3/1aHUS ¥ MIOMELICHUS], B KOTOPBIX MPEJOCTABIAETCSI MyHULIUIIAJIbHAS yCIyra, a TaKKe BXOJa B TaKUeE
OOBEKTHI ¥ BBIXOJA M3 HHX, MOCAJKH B TPAHCIIOPTHOE CPEICTBO M BBICATKU W3 HETO, B TOM YHCIE C
HCII0JIb30BAHNE KPECIIA-KOJISCKHY;

COIIPOBOXKJCHUE WHBAIUIOB, HMEIONIMX CTOMKHE paccTpoiicTBa (YHKIMH 3peHHS U
CaMOCTOSITEJILHOTO NEPEABUKCHHUS;

Ha/JIeKallee pa3MelieHne OO0OpYJOBaHUS M HOCHTENed WHPOpMaluu, HEOOXOIUMBIX IS
obecrieyeHuss OECTpensITCTBEHHOIO JOCTyla HMHBAJIMIOB 3[JaHUAM U IIOMEIIEHUSM, B KOTOPBIX
IIPEIOCTABIIAECTCS MYHULMIAIbHAS YCIIyTa, U K MYHUIUIAIbHON YCIyre C y4e€TOM OTpaHUYEHUN UX
KHU3HEIECATECIbHOCTH;

nyOnmpoBaHre HEOOXOAMMON I MHBAIMAOB 3BYKOBOW M 3pUTENIbHONW MH(POPMALIUH, a TaKXKe
Ha/AMUCeH, 3HAKOB M MHOM TEKCTOBOM M rpaduyeckoil MHpOpMaluu 3HAKaMH, BBIIOJHEHHBIMU
penbedHO-TOYeuHBIM mpudTOM Bpaiis;

JIOIYCK CypAONEepeBOIUMKA U TU(IIOCYPIOIIEPEBOAUHKA,;

JIOTTYCK COOaKM-TIPOBOJHMKA HA OOBEKTHI (3/1aHUs, TIOMEIIEHNUS), B KOTOPBIX MPEAOCTABISIIOTCS
yCIIyTH;

OKa3aHHWE€ WHBaUJaM IIOMOIIM B MPEOJOJIEHUH OapbepoB, MEIIAIOIIUX MOJYUYEHUI0 HMH
MYHHUIMIIAJIBHON YCIIyTU HapaBHE C APYTUMH JIMIIAMH.

IToxa3aTen 1OCTYIIHOCTH U Ka4eCTBAa MYHHIMIIAIbHON YCJIYIH, B TOM YK CJIe KOJHMYECTBO
B3aMMO/EHCTBUI 3asiBUTEJIA C J0JIKHOCTHBIMHM JIMIAMH IPH NPeI0CTABJICHUH MYHUIIUIIAILHOM
YCJIYTH U HX NPOAOJKHTEIbHOCTD, BO3MOKHOCTD IOJYYCHHS MYHHIIUNIAJIBLHOMN YCJIYIH B
MHOT0()YHKIMOHAJIBLHOM LIEHTPeE NMPeI0CTABJICHHUS rOCYAapPCTBEHHBIX U MYHUIIUIIAJIbHBIX YCIYT,
BO3MO’KHOCTB NOJIY4eHHs HHPOPMALMH 0 X0/¢ NMPEeAOCTABJICHUAS] MyYHHIMIIAIbHON YCJIYyIH, B TOM
YHCJIe ¢ UCIO0JIb30BaHHEM HH(POPMALIMOHHO-KOMMYHHUKAIMOHHBIX TEXHOJIOT Uil

2.22. OCHOBHBIMM NIOKa3aTEJIIMH JIOCTYIHOCTH TPENOCTaBICHUS MYHHUIMIAIBHOW YCIIYTH
SIBJISIFOTCSL:

2.22.1. PacnionoxeHne NOMEIEHUH, IPEAHAa3HAUYEHHBIX JJIs IPEJOCTABICHUS MyHUIIUNIAIBHON
YCIIYI'H, B 30HE JIOCTYITHOCTH K OCHOBHBIM TPAHCIIOPTHBIM MAarucTpajisiM, B Ipeleiax MNemeXOoaHOU
JOCTYIHOCTH 7151 3asiBUTEIEH.

2.22.2. Hann4uue nogHOM ¥ MOHATHON MH(POPMAIUH O TOPSAAKE, CPOKAX U XOJI€ MPEAOCTaBICHUS
MYHUIIUTATBHON YCIYTH B UH(POPMALMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CETAX OOIIEero Mojb30BaHuUs (B
TOM 4ucIie B ceTu VIHTepHeT), cpeacTBaX MaccoBOM MH(OPMALIUH.

2.22.3. Bo3MmoxHOCTh BblOOpa 3asBuTeneM (QOpMBI OOpalleHuss 3a IpeloCTaBICHUEM
MYHMIMIIAIBHOM YCIIYTH HEMOCPEICTBEHHO B AJIMUHHUCTpanvio (YIOJIHOMOYEHHBIH opraH), Ju0o B
(hopMe PIIEeKTPOHHBIX TOKYMEHTOB ¢ uctosb3oBanueM PIITY, nubo uepes PCAY MOII,.

2.22.4. BO3MOXHOCTh TMOJIydeHHS 3asBHUTEIEM  YBEJAOMJIEHMH O  MPEJOCTaBICHUU
MYHULHUIIAIBHON ycayru ¢ nomousto PIITY.



2.22.5. BO3MOXHOCTb TOJY4YEeHUs HHPOPMALUU O XOJ€ MPEJOCTaBICHUS MYHHULUIAIBHOU
YCIIyTH, B TOM YHCIIE C UCIIOJIb30BaHHMEM HH(POPMALMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUH.

2.23. OCHOBHBIMM IIOKa3aT€IsIMM KauecTBa IPEAOCTABICHUS MYHULUINAIBHONW YCIYTH
SBJISIOTCSL:

2.23.1. CBOEBpEMEHHOCTb IIPENOCTABICHUS MYHMIMIIAIBHOM YCIYrd B COOTBETCTBUHU CO
CTaHJAPTOM €€ IIPEJOCTaBIECHUS, YCTAHOBICHHBIM A IMUHUCTPATUBHBIM PErJIaMEHTOM.

2.23.2. MUHMMaJIbHO BO3MOKHOE KOJIMYECTBO B3aUMOAECUCTBUN 3asBUTENS C JOJKHOCTHBIMU
JMIAMH, YYaCTBYIOLIMMHU B IPEJOCTaBIEHUH MyHULIUIIAILHON YCITYTH.

2.23.3. OrcyrcTBUe 0OOCHOBaHHBIX >XKalo0 Ha JeicTBus (Oe3AelCTBUE) COTPYIHUKOB M HX
HEKOPPEKTHOE (HEBHUMATENIbHOE) OTHOIIEHUE K 3asiBUTEIISIM.

2.23.4. OtcyrcTBHE HapyIICHUN YCTAaHOBJICHHBIX CPOKOB B MPOLECCE MPEIOCTABICHUS
MYHUIUTIAJIBHON YCIIyTH.

2.23.5. OrtcyrcTBue 3asdBiieHMH 00 ocnapuBaHMM peUIeHUH, JedcTBUil (Oe3neicTBus)
AJIMUHUCTpAIMM, €ro JOJKHOCTHBIX JIML, NPUHUMAEMbIX (COBEpIIEHHBIX) INpPH MPEAOCTABICHUU
MYHUIIUIATBHON YCIYTH, IO UTOTaM PAaCCMOTPEHHUSI KOTOPBIX BEIHECEHBI PElIeHHs 00 yI0BIECTBOPCHUN
(4acTUYHOM YJIOBJICTBOPECHHH ) TPEOOBaHUH 3assBUTEIICH.

HNHble TpeOoBaHMsl, B TOM YHCJE YYUTHIBAKOIINE 0COOCHHOCTH NMPeI0CTABJICHUS MYHHIUIIAJIbHON
YCJIYId B MHOTO(PYHKIIHOHAJIBbHBIX HEHTPAaX NPeI0CTABICHHUS rOCYyAapCTBEHHbIX U
MYHUIIUNATBbHBIX YCJIYT, 0COOEHHOCTH NMPeI0CTABIEHUS MYHUIIUNIAJIbHON YCJIYTH 10
JKCTEPPUTOPHAIBLHOMY NPHUHIMITY X 0COOCHHOCTH NPeI0CTABICHUS MYHUIUIIAJIbHOM YCJIYIH B
3JIEKTPOHHOI popme

2.24. Ilpuem NOKYMEHTOB U BblJaya pe3yJbTara IMPEeAOCTaBICHUS MYHHUIMNAIbHOW YCIYT'H
MOTyYT OBbITh ocymiecTBieHsl B PTAY M®LI.

OcoOenHocTy mojaun 3asiBUTENIEM 3asBICHHUS O MPEAOCTaBICHUM MYHHUIIMIIAILHON YCIyTU U
MIPWJIOKCHHBIX K HEMY JOKYMEHTOB B (DOpME JOKYMEHTOB HAa OYMa)KHOM HOCHTEJIE IMOCPEICTBOM
nuuHoro oopamieHusi B PCAY MO®I] ycranosnensl CornamieHiueM 0 B3auMO/ICHCTBUU.

2.25. TlpenocraBieHrne MYHHUIMNAIBHOW YCIYTd IO SKCTEPPUTOPUATLHOMY MPHUHIUIY HE
OCYULIECTBIISETCS.

2.26. 3asBuTensM  00ecHeuMBAcTCS  BO3MOXKHOCTh  MPEACTABICHUS  3asBJICHUS O
MPEIOCTABIICHUM MYHUILIMMAIBHOW YCIYTM W TMpWIAaraeMblXx K HEMYy JTOKYMEHTOB B (dopme
JJIEKTPOHHOT'O TOKYMEHTA.

[Tpu monmavye ¢Gu3MUECKUM ITUIOM 3asBICHUS O MPEIOCTABICHWH MYHUIIUNAIBHON yCIyTH B
anekTpoHHOU opme nocpenctsoM PIITY ucnomnb3yercs npocras 31eKTpOHHAs MOAIUCH MPU YCIOBHUH,
YTO MPHU BbIaye KIF0Ya MPOCTON DIEKTPOHHOM MOIIMUCH JIMYHOCTh (PU3UYECKOTrO JIMIA YCTaHOBJIEHA
Mpu JUYHOM TipuemMe. B wHOM cnydae 3asBlIeHME U TpuiaraeMble JIOKYMEHTBI MOTYT OBITh
npenacTaBieHsl ¢ ucnonb3oBanueMm PIIIY B ¢dopMe 3IEKTPOHHBIX JOKYMEHTOB, TMOJIIMUCAHHBIX
3JIEKTPOHHOW MOAMMUCHIO, BUJI KOTOPOM MPEAYCMOTPEH 3aKOHOAATenbCcTBOM Poccuiickoit denepanuu,
MIPH 3TOM JIOKYMEHT, YIOCTOBEPSIIOIINIA TUYHOCTD 3asIBUTENA, HE TpeOyeTCs.

[Ipu nmogade IOPUANYECKUM JTUIIOM WIH (PU3NUYECKUM JIMIIOM, 3aPETUCTPUPOBAHHBIM B KAUECTBE
WHJMBHUIYAJIbHOTO TpPEANpPUHUMATENS, 3aiBICHUS O MPEAOCTAaBICHUM MYHHUIMNAIbHOW YCIyTH B
anekTpoHHOW Qopme mocpeactBom PIII'Y wucnonb3yeTcss »ieKTpoHHas TOANKMCH, BUI KOTOPOH
MPEyCMOTPEH 3aKOHOAATENBCTBOM Poccuiickon denepannu.

3asBUTENsAM oOOecHeunBaeTcs BblJaya pe3yjabTaTa MYHMLIMIAIBHOM yciayrd B (dopme
ANEKTPOHHOTO JOKYMEHTa, 3aBEPEHHOr0 YCHUJICHHOW KBaTU(UIIMPOBAHHOW JIIEKTPOHHOHN MOAMUCHIO
AnmuHUCTpauu (IIpU HAJTUYUN).

1.

Cocras, noc;1e10BaTeJbHOCTD U CPOKH BBINOJHEHHS A/IMMHUCTPATHBHBIX NPOLEAYP,
TpeOOBaHUs K MOPSAKY UX BbINOJHEHUS, B TOM YHcje 0CO0eHHOCTH BbINOJTHEHUS
aJIMHHHMCTPATHUBHBIX NPOLEAYP B JICKTPOHHOH opMe, a TaK:Ke 0COOCHHOCTH BbINOJIHECHHUS
aAMMHHMCTPATHUBHBIX NMPOLEAYP B MHOTOQYHKIIMOHAIBHBIX LIEHTPax

HcyepnbiBaommii nepeyeHb aAMUHUCTPATHBHBIX Npoueayp
3.1. IlpemocraBieHue MYyHHMLMIIQIBHOM  yCIyrHm BKJIIOYaeT B ce0s  cleayrolme



aJIMUHHUCTPATUBHBIC TIPOIETYPHI:

pUeM JOKYMEHTOB M pErucTpalus 3asBJICHHs Ha IPe0CTaBlIeHNEe MYHUIIUTIAIIBHOMN YCIIyTH;

MIPOBEPKA KOMILJIEKTHOCTU U PACCMOTPEHUE MOCTYNUBIINX JOKYMEHTOB;

MOJIFOTOBKA MPOEKTa CIPAaBKU O COCTABE CEMbHU, BBHIITUCOK U3 IOMOBON KHUTH U WHBIX CIIPABOK,
BBIJIJaBAEMbIX Ha OCHOBAHHUM JIAHHBIX MOXO3SIMCTBEHHBIX KHUT, OPTaHU3aIUs U MPOBEJICHUE C BBIC3/IOM
KWIAITHOW KOMHCCHMM Ha MeECTO oOOCJielOBaHUS >KHJIOTO TIIOMEIICHHS W TOJArOTOBKAa  aKTOB
o0ceT0BaHuS JKUITBIX TIOMEIICHHA, TTOITOTOBKA MTPOEKTa MOTHBHUPOBAHHOTO OTKA3a;

BbIJIaya CIPaBKH O COCTaBE CEMbH, BHIITUCKU U3 JIOMOBOW KHUTU U UHBIX CIPABOK, BbIIaBAEMBbIX
Ha OCHOBaHWH JAHHBIX IMOXO3SIICTBEHHBIX KHUT, 00CIEIOBAaHUE M BhIJa4a aKTOB 0OCIICOBAHUS KUIIBIX
MTOMEILIEHU} WK Bbllada MOTUBUPOBAHHOTO OTKAa34,

IIpueM 10KYMEHTOB M perucTpanus 3asBJICHHS HA MPEJIOCTABICHHE MYHUIIUNIAJIbHOH
yCIayru

3.2. OcHoBaHueM I Hayajla aJMUHUCTPATUBHOM MpOLEAYpPHl SBISIETCA IOCTYIICHHUE
3asIBJIEHUS B aJpec AJIMUHHUCTPALVH .

3asBIEHHUE B TEUCHHE OJTHOTO paboyero THsA ¢ MOMEHTA [0aYl PETUCTPUPYETCS JOIKHOCTHBIM
JULOM, OTBETCTBEHHBIM 3a pEruCTpalMl0 M IIPUEM JOKYMEHTOB, B JKypHal€ perucrpanuu
MOCTYNMUBIIMNX JOKYMEHTOB W/MJIM B DIEKTPOHHOH 0a3e [aHHBIX 10 Y4YeTy JOKYMEHTOB
Anvunuctpanuu (mpanee — COJ).

[Ipu moctyruieHuu 3asBiE€HUS B agpec AJAMMHHMCTpPALMM IO HOYTE JOJKHOCTHBIM JIMIIOM,
OTBETCTBEHHBIM 32 PErMCTPALMIO U MPUEM JOKYMEHTOB, B TEUEHHE OJHOT0 padouero JHs ¢ MOMEHTa
MIOCTYIUIEHUS] TUChbMa B AJIMUHUCTPALIUMIO BCKPHIBAET KOHBEPT U PErUCTPUPYET 3asIBJIICHUE B KypHase
perucTpanyy NocTyUBIINX JOKyMeHTOB u/uiu B CO/1.

3asBneHne, MOJaHHOE B AJIMUHUCTPAIMIO MOCPEICTBOM 3JIEKTPOHHOM mouThl 6o PIITY, B
TE€YEHUE OJHOro paboyero JHS C MOMEHTa IMOJAayd PErucTpUpYyeTcs TOJDKHOCTHBIM JIMIIOM,
OTBETCTBEHHBIM 3a PETHCTpallMI0 U INPUEM JOKYMEHTOB (Jlajjeée —OTBETCTBEHHBIM CIELMAIUCT), B
XKYpHasle perucTpaluy NOCTYMUBIINX TOKYMeHTOB u/uimu B CO/I.

[Ipu nonadye 3asgBiieHUs M MpwiaraeéMbix JokymMeHToB uepe3 PI'AY MOI[ nauanom
aIMMHHUCTPaTUBHOM  IPOLENYpPBl  SBISIETCA  IOJYyYEHUE OTBETCTBEHHBIM  CHELUAINUCTOM  IIO
3alUIICHHBIM KaHajaM CBSI3M 3asBJICHUS O IPEJIOCTaBICHUN MYHUIUIAIBHON yCIyrd U MpUIaraeMbIX
JOKYMEHTOB B (OpME 3JIEKTPOHHOI'O JIOKyMEHTa M (WIM) 3JIEKTPOHHBIX OOpa30B JIOKYMEHTOB.
3asBnenue, noctynusuiee oT PITAY MO®IL] B Aamunucrpanuio (YTOIHOMOYEHHBIN opraH) B (opme
3JIEKTPOHHOTO JIOKyMEHTa U (WJIM) 3JEKTPOHHBIX 00pa30B JOKYMEHTOB, PETUCTPUPYETCS C yKazaHHEM
JaThl ¥ BPEMEHHU MOJY4YEHHUS TAKMX JOKYMEHTOB C MOCIEAYIOLUIMM BHECEHHEM HH(OpMalnuu o Jare
MOCTYIUJICHUS 3asBJICHUSI U TMPUJIaraeéMblX K HEMY JIOKYMEHTOB B (hopMe JTOKyMEHTOB Ha OyMa>KHOM
HOCHUTEJIE.

ITo ocHOBaHuAM, yKa3aHHBIM B NMyHKTax 2.12 u 2.13, B mpueme u peructpanuu 3asBICHUS U
MpUJIaraéMbIX JOKYMEHTOB OTKa3bIBAETCS.

[Tpomenmiee perucTpanuio 3asBJICHNAE C IPUJIAraeMbIE K HEMY IOKYMEHTAMH B TEUEHUE OJJTHOTO
pabodero JHsS TepenalTCi JOHKHOCTHOMY JIMIY AJIMUHUCTpallMM, OTBETCTBEHHOMY 3a
IIPEIOCTABIIEHNE MYHULIUTIAIBHON YCITYTH.

Pe3ynbpTarom BBINONHEHHS aAMHUHHCTPATUBHOW MPOLEAYPHI M CIIOCOOOM (UKCAllMM SBISETCS
perucTpauys M mepefada 3asBICHHUS JOJDKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a IIPEIOCTaBIECHUE
MYHHUIUITATIBHOW YCITYTH.

CpoK BBINIOJHEHHUS aJIMUHUCTPATUBHOW MPOLEAYpPhl HE MPEBBILACT JBa PabOYMX THSA CO JHSA
perucTpaiyu 3asiBIeHHUs.

IIpoBepka KOMIJIEKTHOCTH M PACCMOTPEHMeE NOCTYNUBIIMX JOKYMEHTOB
3.3. OcHoBaHMEM [UI Hayajga aJMUHUCTPATUBHOM MPOLEAYpPHl SBISAETCS IPHUHITHE
JOJKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a MPEJOCTaBICHHE MYHUIIMNAIbHOM yCIyTH, 3asiBICHUS U
IIPE/ICTABICHHBIX JOKYMEHTOB B LIEJIAX MPOBEPKU UX KOMIUIEKTHOCTH U PACCMOTPEHUS.
JIOJKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPEJOCTaBICHNE MYHUIUNAIBHON YCIYTH, IPOBEPSET
HaJIMuue JOKYMEHTOB Ha COOTBETCTBUE IEPEUHIO, YKA3aHHOMY B IyHKTE 2.8 AJMHHHCTPAaTHBHOIO
periaMeHTa.



Pe3ynbraroM agMUHUCTPATUBHON IIPOLEAYPHI SIBISETCA IPOBEICHHAs IOJKHOCTHBIM JIMIIOM,
OTBETCTBEHHBIM 3a NIPEAOCTaBICHUE MyHUIIMIIAIILHON YCIIyTH, IPOBEPKA MMOCTYNHUBIINX JTOKYMEHTOB.

Criocobom (ukcanuu pe3yibTaTa BBIIOJHEHUS aJMHHHUCTPATUBHON MPOLEAYpHl SBISETCS
(dbopMHpOBaHKE JAOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 MPEAOCTABICHUE MYHUIUIIAIBHON YCIIyTH,
IIaKeTa JOKYMEHTOB I IIOATOTOBKH IIPOEKTA CIIPABKU O COCTABE CEMbH, BBIIIUCKHU U3 JOMOBON KHUTH
U MHBIX CIIPaBOK, BbIJAaBAEMbIX HA OCHOBAaHMU JIaHHBIX IOXO3SMCTBEHHBIX KHUI, 00CIE€IOBaHUE U
MPOEKT aKTOB OOCIEeNOBaHMS JKMIBIX MOMEHICHUH WM MPOEKT MOTHBHPOBAHHOTO OTKa3a U €ro
perucrpanus.

Cpok UCHOJIHEHMS aIMUHUCTPATUBHON MTPOLIEYPHI HE MPEBBIIIACT AECATH KaJIEHAAPHBIX JHEH.

IToaroroBka npoexkTa CHpPaBKH 0 COCTaABe CeMbH, BHLIMUCKH U3 IOMOBOH KHUTH W HHBIX
CIIPABOK, BbI/IaBA€MbIX HA OCHOBAHMH JAHHBIX N10X0351CTBEHHBIX KHUT, 00C/Ie/I0BaHIe 1
COCTaBJICHHE NPOEKTA AKTOB 00C/1eJ0BAHNS KUJIbIX IIOMeIleHHIl WJIM NTPOeKTa
MOTHBHPOBAHHOI'0 0TKA3a

3.4. OcHoBaHueM JUIs Hayajla aAMUHUCTPATHUBHON MPOIENypHl SBISETCS CHOPMHUPOBAHHBIN B
COOTBETCTBHUHM C IIyHKTaMH 2.8 MaKeT JOKYMEHTOB.

[Tocne npoBeneHNs NIPOBEPKU NOCTYNMBIINX JTOKYMEHTOB JI0JPKHOCTHOE JIMIIO, OTBETCTBEHHOE
3a Mpel0CTaBICHNEe MYHUIIUIIATILHON YCIYTH, OCYIIECTBIISIET TOATOTOBKY IIPOEKTa CIPAaBKH O COCTABE
CeMbH, BBIIUCKM W3 JIOMOBOM KHUIM M HUHBIX CIPAaBOK, BBIAABAEMBIX HAa OCHOBAHUHU JIAHHBIX
[IOXO3MCTBEHHBIX KHUI, HANpaBJSET B JKUIUIIHYI0 KOMMCCHUIO Ui OOCJIEOBaHHUS U COCTaBJICHHE
IIPOEKTa aKTOB 00CIIe10BaHUS KUJIbIX TOMELCHUN WM POEKTa MOTUBUPOBAHHOTO OTKA3a.

JI0JKHOCTHOE JIUII0, OTBETCTBEHHOE 3a MPEI0CTaBICHUE MYHUIIMITAILHOM yCIyTH:

COIJIACOBBIBAET IPOEKT CHPAaBKM O COCTaBE CEMbH, BBINUCKA M3 JOMOBOW KHUTU M HHBIX
CIPaBOK, BbIJJaBAEMbIX Ha OCHOBAaHUM JaHHBIX [TOXO3MCTBEHHBIX KHUI WJIM MOTUBHPOBAHHOTO OTKa3a
C JOJDKHOCTHBIMM JIMLAMH AJMHMHUCTpAlMM, HAJCICHHBIMU IOJHOMOYMSMHU PYKOBOAUTENIEM
AJMUHHUCTpAUU I10 paCCMOTPEHHIO BOIIPOCOB IIPEIOCTABIEHUS! MyHULIUIIATbHON YCIYTH;

NpPE/CTaBIseT COIVIACOBAHHBIA IPOEKT CHPaBKM WJIM MOTHUBHUPOBAaHHOIO OTKa3a Ha
pPaccMOTPEHHE U NOJIUCH PYKOBOIUTENIO A IMUHUCTPALIUU.

[Ipencenarens >KUAMIIHOW KOMHCCHM OpPraHU30BBIBAET OOCIIEOBAHUE >KMUIIBIX MOMEILEHHH,
COTJIACOBBIBAET IPOEKT aKTa 00CIEA0BAaHUS KHUIbIX TOMEILEHUH.

Cekperapp KOMHMCCUM HPEICTaBIsET COTJACOBAaHHBI MPOEKT akTa OO0CIelI0BaHMS WU
MOTHBUPOBAHHOIO OTKa3a 4IEHaM KOMHCCHHM Ha pPACCMOTPEHHWE U MOJANUCH PYKOBOJUTEIIO
AJIMUHHCTpALIUU.

JIOIKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3@ PETUCTPALMI0  HUCXOASIIEH KOpPPECIOHAEHLNH,
o0ecreyrBaeT B TEYEHHE OJJTHOTO PabOYero JHs pErUCTPALMIO MOAMMCAHHOM CIIPaBKH O COCTABE CEMBbH,
BBINMCKH U3 JOMOBOW KHUTH U UHBIX CIIPABOK, BHIJABAEMbBIX HA OCHOBAHUH JIAHHBIX TTOXO3HCTBEHHBIX
KHUT, aKTOB 00CJI€JOBAHUS JKUJIBIX TOMEIIEHNH UM MOTHBHPOBAHHOI'O OTKa3a.

PesynbTarom u cnocoboM ¢pukcaluy aIMUHUCTPATUBHOM MPOLIETYPHI ABISETCS MOANMCAHUE U
perucTpanus CpaBKi O COCTaBE CEMbH, BBIMMCKU U3 JIOMOBOM KHHUIM M MHBIX CIIPaBOK, BbIJABa€MbIX
Ha OCHOBAaHUU JJAHHBIX MMOXO3SIMCTBEHHBIX KHUT, 00CI€I0BaHUE U BbJaya aKTOB 00CIIEIOBAHUS KUJIBIX
MOMEIIEHUH UM Bbl1ada MOTHBUPOBAHHOI'O OTKA3a.

Cpox UCHOJTHEHMs aIMUHUCTPATUBHON MpOLelypbl HE MPEBBIIACT CEMHAATH KaJeHIapHbIX
JHEW ¢ MOMeHTa cpOPMUPOBAHUS MMAKETa TOKYMEHTOB.

Bbinauya cnpaBKkM 0 cOCTaBe CeMbH, BBINMCKH W3 J0MOBOl KHHIM M HHBIX CIPABOK,
BbIIaBaeMbIX HA OCHOBAHUM AHHBIX NMOX03AHCTBEHHBIX KHHUI, 00c/IeI0BaHMe U BbIa4a aKTOB
o0c/1e10BAaHMA JKMJIBIX IOMEIIeHHI WJIM BbIIa4a MOTHBHPOBAHHOIO 0TKAa32

3.5. OcHoBaHmeM /Uil Hadaja aJMUHUCTPATUBHOM IPOLIEAYpPHI SBIAETCS IMOJAINUCAHHBIE W
3apErUCTPUPOBAHHBIE CIIPABKU O COCTABE CEMBM, BBIIMMCKM M3 JOMOBOW KHHMIM M MHBIX CIIPaBOK,
BbIIaBAEMbIX Ha OCHOBAaHUU JAHHBIX [IOXO3AWCTBEHHBIX KHHUI,  aKThl OOCIEIOBAHUS KUJIBIX
MIOMEILEHUI WIN MOTHUBHPOBAHHBIN OTKa3.

3asButens au6o PI'AY MOIL] B TpuauaTHAHEBHBIN CPOK CO JHS MOJAa4M JOKYMEHTOB Ha
IIPEIOCTABIIEHNE MYHULIMIIAJIBHONW YCIYTU YBEAOMIISIETCS JTOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a
MIPEAOCTABICHHE MYHHUIMNAIBHOW YCIYrd, O JaTe, BPEMEHM M MECT€ BBIAAYM pe3yJbTara
MYHHMIMIIAIBHON YCIIYTH.



B caywae Bbigaum pesynbTaTa MYHULUIAIBHOM yCIyrd B AJMHHUCTpALMH, 3asiBUTEIb
MOATBEPK/IaeT COIIacue O MOJYYEHHH pe3ysibTaTa MyHULUIAIbHOW YCIyTH B JKypHaJle PErucTpaluu
BBI1aYU IOKYMEHTOB.

B cityuae Bbllaun pe3yabTata MyHUIUNAIBHOW yciyru 3asButento yepe3 PI'AY MOLI:

PI'AY M®I] nanpaBnser Kypbepa B CPOK HE MO3JIHEE CIEIYIOMEro pabodero AHA ¢ MOMEHTa
YBEJAOMJICHHS O TOTOBHOCTH pe3y/ibTaTa MyHUILIUIIAJIbHON YCIYTH;

II0JIy4aeT IOKYMEHTHI 110 ONKMCH IIpUEMa-TIepeiadll JOKYMEHTOB;

OCYILIECTBIISIET Mepeauy pe3yibTata MyHULIUIAIbHOU yCIyTu 3asBUTEIIIO.

CrnpaBkH 0 cOCTaBE CEMbH, BBIIMCKM M3 JOMOBOW KHHUIM U MHBIX CIPAaBOK, BBIJIABAEMbIX Ha
OCHOBAHMHU JIAHHBIX TIOXO3SHCTBEHHBIX KHHI, AaKThl OOCJEIOBAHUS JKWIbIX TOMEIICHUH WU
MOTHBHUPOBAHHBIM OTKa3, MPEJCTABIAETCA 3asBUTENIO (€ro MPeICTAaBUTENI0) HEMOCPEICTBEHHO Ha
OyMa)KHOM HOCHUTEIIE TIPU MPEAbSIBICHUN:

1) ¢usmyeckum nuuoM - 3asgBUTENEM (3aKOHHBIM IIpPEICTABUTENEM 3asBHUTENsS) - JOKYMEHTa,
YIIOCTOBEPSIOLIETO €0 JIUYHOCTB;

2) (¢uznyecKUM JUIOM - YIOJHOMOYEHHBIM NpEACTaBUTENeM 3asBUTENs - JOKYMEHTa,
YJIOCTOBEPSIOLIETO JINYHOCTh, U IOKYMEHTA, IOATBEPKIAAIOIIET0 COOTBETCTBYIOLIUE TIOJTHOMOYNS.

JIOKyMEeHTBI, MpEeAOCTaBICHHbIE 3asBUTENEM MJIsi MPEIOCTABICHUS MYHUIUNAIBHON YCIyrH
(bopMHpYIOTCS B OTACTBHBIC JIeJIa, XPAHATCS B YCTAHOBJICHHOM 3aKOHOATEIbCTBOM MOPSIIKE.

Pe3ynbpraroM agMUHUCTPATUBHOM MPOLEAYPHI SIBISIETCS BblJada CIPaBKU O COCTaBE CEMbH,
BBIIIMCKHU U3 IOMOBOM KHUTH M UHBIX CIIPABOK, BbIJJABA€MbIX Ha OCHOBAHUU JAHHBIX 10X035IIICTBEHHbIX
KHHT, aKTOB OOCJIETOBaHMS KUJIBIX MOMEIIEHUI WM MOTHBUPOBAHHOTO OTKa3a 3asBUTENIO JUOO B
PTAY M®LI.

Cnocobom (¢ukcanuu pe3yibTaTa BBINOJHEHUS AaJIMUHUCTPATUBHOW MPOIEAYpPHI SBISETCS
OTMETKa O BbIJJau€ JOKYMEHTOB 3asBUTEIIIO.

Cpok UCTIOTHEHHS aIMUHUCTPATUBHOM MPOLIEYPHI HE MPEBBIIIACT ABYX paO0OYNX THEH.

ITopsinok ucnpaB/eHUs! 1ONYILIEHHBIX ONIEYATOK U OIIMOOK B BLIIAHHBIX B pe3yJibTaTe
NpeaoCcTaBJIeHUs] MyHUIUNIAJBHON YCIYTH JOKYMEHTaxX

3.6. B ciydae BbIABICHHS ONEYaTOK W OMHMOOK 3asBUTENL BIOpaBe OOPATUTHCS B
Anmunuctpanuio, PTAY M®I] ¢ 3asBnenuem 00 HCpaBiIeHUH AOMYIIEHHBIX OMEYaTOK U OMIHUOOK IO
¢dhopMe cormacHo mpuitoxkeHuo Ne 3 A IMUHUCTPATUBHOTO PEryIaMeHTa.

B 3asBneHun o6 ucIpaBieHUH ONEYaTOK M OIIMOOK B 0053aTEIbHOM MOPAAKE YKa3bIBAIOTCS:

1) naumeHoBanue Anmunuctpauuu , PI'AY MO®I[, B koropelii momaercs 3asBieHHe 00
UCIIPABJICHUE OIIEYaTOK;

2) BuA, Jnara, HOMEp BbIJAuM (PErUCTpaluu) JOKYMEHTAa, BBIJAHHOTO B peE3yJbTaTe
IIPEIOCTABIICHUS MyHULIUIIAJIbHON YCIYTH;

3) u1d ropuIMYeCcKUX JIMI — Ha3BaHUe, opraHu3alonHo-npaBoBas ¢popma, UHH, OI'PH, anpec
MecTa HaxOXJIeHHs, (akTHUECKUIl ajnpec HaxOoxIeHHUs (MpH HaTUYMHU), aJpec SJIEKTPOHHOW IOYTHI
(Ipu HAJIMYMK ), HOMEP KOHTAKTHOTO TeseoHa;

4) s MHAMBUIYAIbHBIX HpeANnpUHUMAaTeneil - daMuius, UMs, OTYECTBO (MOCHENHEee - IMPH
nanuuun), MTHH, OI'PH, nanHbie OCHOBHOTO JOKYMEHTA, YJOCTOBEPSIOIIETO JTUYHOCTh, aIpec MecTa
HaXOXJCHUs, (aKTUUECKUH aJpec HaxXOKIeHHs (MpU HAJIMYUM), aJpec IEKTPOHHOW MOYTHI (IIpU
HaJIM4YUH), HOMEpP KOHTaKTHOTO Tele(oHa;

5) st pusMYecKux Uil — pamMIIIns, UMsl, OTYECTBO (TIOCIeIHEe - TIPU HAIMYHH), aJ[pec MecTa
KUTENbCTBA (MecTa mpeObIBaHUs), apec AIEKTPOHHONW MOYTHl (IpU HAIUYUHU), HOMEP KOHTaKTHOTO
TeneoHa, TaHHbIE OCHOBHOT'O JOKYMEHTA, YAOCTOBEPSIOIIET0 INYHOCTb.

6) PEKBU3HTHI TIOKYMEHTa (-0B), 000CHOBBIBAIOIINX JOBOBI 3asSBUTEIS O HAIUYUU ONEYaTKH, a
TaK)KE€ COAEPIKAIINUX IPABUIIbHBIE CBEICHUS.

3.6.1. K 3agBieHuio A0/DKeH OBITh MPWIOKEH OPUTMHAN JIOKYMEHTa, BBLAAHHOTO IIO
pe3yJibTaTaM NpefoCTaBICHUS MyHULIUIIAIBHON YCIYTH.

B cnyuyae ecnu oT uMmeHu 3asBUTENS JEUCTBYET JIULIO, SIBISIFOIIEECS €ro IMPEICTaBUTEIEM B
COOTBETCTBUM C 3aKOHOAATeNbCTBOM Poccuiickoir denepanuu, TakKe NPEACTABIAETCS TOKYMEHT,
YIOCTOBEPSAIONIUN JMYHOCTh MPEJCTaBUTENSA, U JOKYMEHT, MOJATBEP)KIAIONINI COOTBETCTBYIOILIUE
IIOJIHOMOYHSI.



3.6.2. 3asBieHne OO0 HCIPABICHUHM OINEYATOK W OMIMOOK MPEICTABISIOTCS CIEIYIOIIHMH
criocobamu:

— JIMYHO B AJIMUHUCTPAIIHUIO;

— [OYTOBBIM OTIPABJICHUEM;

— IyTeM 3anoyiHeHus GopMBbl 3arpoca uepes «JInanpiii kabuner» PIITY;

—B PTAY MOII.

3.6.3. OcHoBaHMSMH Ui OTKa3a B MpHeMe 3asBICHUS 00 MCHpPaBICHUHM OMEYaTOK U OUIMOOK
SIBJISIFOTCSL:

1) mpencraBieHHbIE JOKYMEHTHI [0 COCTAaBY M COJEP>KAHUIO HE COOTBETCTBYIOT TPEOOBAHUSIM
yHKTOB 3.6 1 3.6.1 AIMUHUCTPATUBHOTO PETIaMEHTa;

2) 3asgBUTENb HE SIBISIETCA MOJTydaTeIeM MyHUIIUIIATBHOM YCIIYTH.

3.6.4. OTka3 B mpreMe 3asBJICHHS 00 UCIPABICHUN ONEYATOK U OMIMOOK MO MHBIM OCHOBAHUSIM
HE JIOIyCKaeTcs.

3asiBUTENIb UMEET MPaBO MOBTOPHO OOPATUTHCS C 3asBICHHEM 00 HCIPABICHUU OINEYATOK H
OIMOOK I0C/Ie YCTPAaHEHHUs] OCHOBAHUW MJiIi OTKa3a B HCIIPABJIICHUU OIEYATOK, MPEIyCMOTPEHHBIX
IYHKTOM 3.6.3 AIMUHUCTPATUBHOI'O perjiaMeHTa.

3.6.5. OcHOBaHUAMH ISl OTKA3a B UCIPABIIEHUH OINEYATOK U OIINOOK SIBJISIFOTCS:

OTCYTCTBHE HECOOTBETCTBUN MEXIy COJCp)KAHHWEM JOKYMEHTA, BBIIAHHOTO IO PE3yJibTaTam
MPEIOCTABIICHUS MYHMIIMIIAIBHOW YCIyTHM, U COJCpKAHUEM JIOKYMEHTOB, IMPEACTaBICHHBIX
3asiBUTENIEM CaMOCTOSITENIbHO U (MJIM) TO COOCTBEHHOM WHHUIIMATHBE, a TaKXKe HAXOJSIIMXCS B
pacnopspkeHur  AJIMUHUCTPAIIU u (WIM) 3ampoIleHHBIX B paMKaxXx MEXKBEIOMCTBEHHOTO
MH(OPMALIMOHHOTO B3aMMOCHCTBHYSI IPU MPEAOCTABICHUH 3asIBUTENI0 MYHUIIUIAIBHON YCIIyTH;

JOKYMEHTBI,  TPEJCTaBICHHBIC  3asABUTEJIEM B  COOTBETCTBMM C  NIyHKTOM 3.6
AJMUHUCTPATUBHOTO pErjaMeHTa, He MPEACTaBIUINCh paHee 3asBUTENEM IMpHU MojJade 3asBICHUS O
MPEAOCTABICHUH MYHUILIMITAJILHOW YCIYTH, MPOTHUBOPEUYAT AAHHBIM, HAXOMISIIUMCS B PACHOPSIKEHUU
AnmuHucTparuu ¥ (WIM) 3ampolIeHHBIX B pPaMKaX MEKBEIOMCTBEHHOTO HH(POPMAIIMOHHOTO
B3aUMOJICHCTBUS MIPHU MPEIOCTABICHUH 3aABUTEII0 MYHUIIUTIAIBHON YCIIYTH;

JOKYMEHTOB, YKa3aHHBIX B TOJNYHKTe 6 MyHKTa 3.6 AJIMHHHCTPAaTHBHOTO pETJIaMEHTa,
HEJIOCTAaTOYHO JIJIsl HadyaJia MPOIeAyPhl UCIIPABICHUU OTIEYaTOK M OLITHOOK.

3.6.6. 3asBieHue o0 HCIPaABICHUM OINEYATOK U OIMIMOOK perucTpupyercs AJIMHHHUCTpaIUe
(YnomuomouennsiM opranom), PTAY M®I] B TeueHne ogHOTO paboyero JHS ¢ MOMEHTa MOJIyYeHUS
3asiBJICHUS 00 MCIIPABIIEHUH OMEYATOK U OIIMOOK U JOKYMEHTOB MPUIOKEHHBIX K HEMY.

3.6.7. 3asBneHue 00 WCIPABJIICHUM OIEYATOK W ONIMOOK B TEUCHUE TATH paboumx JHEH C
MOMEHTa perucrpanuu B AjaMmuHucTpanuu (YIOJIHOMOYEHHOM OpraHe) TaKoro 3asBJICHHS
paccmarpuBaerca AnMuHHCTpanuend (YTOJIHOMOYEHHBIM OpPraHOM) Ha TMPEAMET COOTBETCTBUS
TpeOOBaHUSAM, MPETYCMOTPEHHBIM A IMUHUCTPATUBHBIM PETTIAMEHTOM.

3.6.8. Tlo pesynapTaTaM pacCMOTpPEHHUs 3asBJICHHS 00 HCHPABICHUM OINEYATOK U OIIMOOK
Anmunuctparus  (YIIOIHOMOYEHHBIH OpraH) B CpPOK, HPEeayCMOTPEHHBIM myHKTOM 3.6.7
AJIMUHUCTPATUBHOTO PETJIAMEHTA:

1) B ciydae OTCYTCTBHS OCHOBaHUM JUIs OTKa3a B HCIOPABICHUHM ONEYaTOK M OIIHOOK,
MPEAYCMOTPEHHBIX MYHKTOM 3.6.5 AJIMHUHHCTPATUBHOTO pErjaMeHTa, NPUHUMAET pelIeHue o0
WCIPABIIEHUH OIEYaTOK U OIINOOK;

2) B cily4yae HaJIUYUs XOTsA Obl OJIHOTO W3 OCHOBAHWM JJIsi OTKa3a B MCIPABJICHUH OINEYaTOK,
MPEIyCMOTPEHHBIX MYHKTOM 3.6.5 AJIMUHHCTPAaTHBHOTO pETJIaMEHTa, MPHUHUMAET pelieHue o0
OTCYTCTBUH HEOOXOIMMOCTH UCIIPABJICHUS OMEYaTOK U OMIHOOK.

3.6.9. B ciiydae npuHATHS pelIeHUs 00 OTCYTCTBUU HEOOXOAUMOCTH UCHPABIEHUS OTIEUYATOK U
omnO0k AnaMuHucTpanuen (YIoJHOMOYEHHBIM OpraHOM) B T€UEHHE TpeX pabouux JHEW ¢ MOMEHTa
MIPUHSATHSI pelieHns 0GhopMISIETCS MUCbMO 00 OTCYTCTBUM HEOOXOIMMOCTH HCIIPABJICHUS OMEYaTOK U
OImUOOK ¢ yKa3aHHEM MPUYHUH OTCYTCTBHSI HEOOXOIUMOCTH.

K mucemy 06 0TCYTCTBUH HEOOXOIUMOCTH UCIIPABJICHUS OMEYATOK U OMIMOOK MPHUKIIAILIBACTCS
OpUTHHAT JIOKYMEHTA, BBIJAHHOTO IO pe3yjbTaTaM MPEJOCTABICHUS MYHUIIMITAIILHOW YCIyTH, 3a
UCKITIOUEHHUEM CITy4asi TI0JIauy 3asBJICHHs 00 HCIPABICHUH ONEYAaTOK U OIMMOOK B DJIEKTPOHHOM hopme
yepes PI'TIY.
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3.6.10. HcnopaBieHue omeyaToK M OIIMOOK  OCyIIECTBIseTcs — AJIMUHHCTpanueit
(YIIoTHOMOUYEHHBIM OpPraHoM) B TEU€HHE TpeX pabdo4yux AHEH € MOMEHTAa MPHUHATUS pELICHus,
MPEAYCMOTPEHHOT0 NOAMYHKTOM | myHKkTa 3.6.8 AqmunuctpatuBHoro Pernamenra.

Pe3zynpTaTroM ucnpaBieHHs ONEYaTOK M OHIMOOK SABISETCA IOATOTOBIEHHBIH B JBYX
9K3EMILIAPAX JOKYMEHT O IIPEIOCTABIEHUN MYHULIUIIAJIbHON YCIyTH.

3.6.11. Ilpu ucnipaBiieHUH ONEYaTOK M OIMIUOOK HE JIOMYCKACTCS:

— HW3MEHEHHUE COJEp)KAaHUS JOKYMEHTOB, SIBISIFOIIMXCS PE3YIbTaTOM IPEIOCTABICHUS
MYHULUIIAJIBHON YCIYTH;

— BHECEHME HOBOW MH(OpPMALMHU, CBEIEHUH U3 BHOBb IOJIyYEHHBIX JOKYMEHTOB, KOTOPbIC HE
ObUIM TPEACTABJICHBI IIPH MOJ1a4e 3asBJICHUS O IPEIOCTABICHUH MyHUITUIIAIEHON YCITYTH.

3.6.12. JloKyMeHTBI, NMpeAyCMOTpeHHBbIE MyHKTOM 3.6.9 m ab3amem BTOphIM myHKTa 3.6.10
AJIMUHUCTPAaTUBHOIO pErjJaMeHTa, HAIpaBIIAIOTCS 3asBUTENIO MO IOYTE WM BPYYarOTCs JIMYHO B
TE4YEeHHUE OJHOT0 paboyero JHsA C MOMEHTA UX MOANUCAHMS.

B ciydae nmogaum 3asBieHust 00 MCIPABICHUM ONEYATOK B JEKTPOHHOU (opme uepes PIITY,
3asBUTENIb B TEYEHUE OJHOr0 pabodero AHsS C MOMEHTa MNPHUHITUSA PEUIeHUs, NPEAYCMOTPEHHOIO
noAnyHKTOM | myHKTa 3.6.8 AIMHHUCTPAaTHBHOTO PErJIaMEHTa, HHPOPMUPYETCS O MPUHATHUA TaKOTO
peleHrsT W HEeoOXOOUMOCTH MpeACTaBlIeHHs B AJMUHHUCTpanuio (YIOJIHOMOYEHHBIH OpraH)
OPUTMHAJIBHOIO 3K3EMIUISIpa JIOKYMEHTa O IMPENOCTABIEHUH MYHHMLMIIAJBHOW YCIYIH, COAep Kalliuii
OIE€YaTKU U OLINOKH.

[TepBblii OpUTHHANBHBIA 3K3EMIUIAP JTOKYMEHTa O MPEJOCTaBICHUM MYHHULUIAIBLHOU YCIIYTH,
CoJIeprKallMi ONeYaTK U OINOKHU, TOJUIEKUT YHUUTOKEHHUIO.

Bropoii opurvHanbHbIM 3K3eMIUISp JOKYMEHTA O IMPEeIOCTABICHUN MYHUIMIAIBHON YCIIyTH,
CoJIep KallMii ONIeYaTKH U OIIMOKU XpaHUTCS B AMUHUCTpauuu (YIOJIHOMOYEHHBIM OpPIraHe).

AKT yHHYTOXXEHHUS JOKYMEHTOB, COJAEpXAllUX OMNEeYaTKH M OIIMOKH, COCTaBJISIETCS B OJHOM
9K3EMIUIIPE U NOJAUIMBAEeTCd K JOKYMEHTaM, Ha OCHOBAaHMM KOTOPBIX OblIa HpegocTaBiIcHa
MYHULUNAJIbHAs yCIyra.

3.6.13. B cinyuae BHeceHMs] W3MEHEHUH B BBIAAHHBIA 10 pe3yJbTaTaM IPEIOCTaBICHUS
MYHULUNAIBHOW YCIYrd JOKYMEHT Ha INpeAMEeT HCIpaBICHUS OLIMOOK, AONYIIEHHBIX IO BHHE
AnmuHUCTpauu U (WIK) UX JOHKHOCTHBIX JIULL, IJ1aTa ¢ 3asiBUTENSI HE B3UMAETCS.

Ilepeyenb aIMHUHHUCTPATUBHBIX NPOUEAYP (AeHCTBHI) NPHU MPEXOCTABICHHH
MYHUIUNIAJTBHOH YCJIYIH B 2JIEKTPOHHOH hopme

3.7. OcoOeHHOCTH MPEIOCTABICHNS MyHUIIUTIAJILHONW YCIIYTH B 3JIEKTPOHHOM (opMe.

3.7.1. Ilpu mpenocTaBieHMM MYHHULMOAIBHOW YCIYI'M B 3JIEKTPOHHOH (opme 3asBUTENIO
o0ecreYnBaroTCs:

NoJy4eHrne HHGOPMaIUH O MOPSJIKE U CPOKAX MPEIOCTABICHUS MYHUIIMITAIBHON YCIIYTH;

3anMch Ha npueM B AnMuHucTpauuio (YnoiaHoMoueHHbIM opraH), PTAY M®I] nns nomaun
3arpoca o NpPeAOCTaBICHUH MyHULIMITAIILHON YCITyTH;

dbopMHupoOBaHUE 3amPOCa;

npueM M peructpauus AjnMuHHcTpanued (YHOJTHOMOYEHHBIM OpPIraHOM) 3ampoca M HHBIX
JIOKYMEHTOB, HEOOXO/IMMBIX ISl IPEIOCTABJICHNS MyHULIUIIAIbHON YCIYTH;

MIOJIyYEHUE Pe3yNbTaTa IPEeIOCTaBICHUS MyHULIUIIAIbHON YCIYTH;

MOJIy4YEHUE CBEICHUN O X0/JI1€ BBIOJIHEHHUS 3a11poca;

OCYIIIECTBJIEHUE OLIEHKH KaueCTBa MPEAO0CTaBICHNSI MyHULIMIIAIIBHON YCIIYTH;

nocyneoHoe  (BHecymeOHoe) oOkanmoBaHWE  pemieHWd W jedcTtBuid  (Oe3aeicTBHS)
YTHOJIHOMOYEHHOTO opraHa JuOo neicTBus (Oe31eiCTBHE) JOKHOCTHBIX JIML AJMHHHUCTPALH,
MIPEIOCTABIIAIONIEr0 MYHUIIMIIAIbHYIO YCIIYTY.

3.7.2. 3anuch Ha pueM B AIMHUHHUCTpauio (YoiHOMO4YeHHBIH oprad) win PITAY M®L] nis
[I0JIa4H 3aIpoca.

ITpu opraHuMzanuu 3amucu Ha NpueM B AJMHUHUCTpanMIO (YTOJIHOMOYEHHBIM OpraH) WM
PTAITY M®I] 3asBuremnto o6ecrieqnBaeTCs BO3MOKHOCTH:

a) O3HAKOMJIEHHUsS ¢ pacrucaHueM paboTel AnMuuuctpauuu uin PIAY MOII, a takxe c
JOCTYIHBIMU JIJIS 3alIMCU Ha MPUEM JlaTaMH M UHTEpBaJlaMi BPEMEHHU MIpHEMa;

0) 3amucu B J0ObIe CBOOOJHBIC JJIS MpUEMa JaTy M BpeMs B IpeienaX YCTaHOBICHHOTO B
Anmunuctpanuu (YnonHomoueHHoOM oprane) win PITAY M®I] rpaduka npuema 3asBuTenen.



Anmvunuctpanus (YnomHoMmoueHHOH opran) winm PIAY MOI] He BmpaBe TpebOoBaTh OT
3asBUTENS COBEPIICHUS UHBIX JNEHCTBHM, KpOME MPOXOXKACHUS UICHTU(DUKALMN U ayTeHTU(PUKALUU B
COOTBETCTBUM C HOPMAaTUBHBIMU IIpaBOBbIMU akTamMu Poccuiickoil denepanuu, ykaszaHus LEIU
npHemMa, a TaKkKe MPEeJIOCTaBICHUs CBEJCHUS, HEOOXOAUMBIX Ul pacuéra JAJUTEIbHOCTH BPEMEHHOTO
WHTEpBaJIa, KOTOPBIH HEOOXOAMMO 3a0pOHUPOBATH JIJISl TIpUEMa.

3anuch Ha TMpPUEM MOXKET OCYILIECTBIATHCA IMOCPEACTBOM HHGOPMAIMOHHONW CHCTEMBbI
Anvunuctpanuu uinu PIAY M®II, kotopas o0ecnieunBaeT BO3MOKHOCTh MHTerpauuu ¢ PIITY.

3.7.3. ®opMupoBaHueE 3ampoca.

@opMHUpOBaHUE 3aMpOca OCYILECTBIIACTCS MOCPEICTBOM 3arOJIHEHUS 3JICKTPOHHOH (HOpMBI
3anpoca Ha PIIT'Y 6e3 Heo0X0AMMOCTH JOTIOTHUTEIBHOM MTOJa4H 3aIpoca B KaKOK-Tu00 HHOM dhopme.

Ha PIIT'Y pa3meniaroTcst 00pa3iipl 3aMoJIHEHUs JJIEKTPOHHON (POPMBI 3ammpoca.

dopmaTHO-JIOrHYecKas IpoBepKa Cc(HOPMHUPOBAHHOTO 3alpoca OCYIIECTBISETCS B HOPSIKE,
onpenensieMoM AnmuHuctpanuend (YIMOJTHOMOYEHHBIM OpPraHOM), IOCJE 3alojHEHUs 3asBUTENIEM
Ka)KJI0T0 U3 MOJeil AIeKTpoHHOU (GopMbl 3ampoca. [Ipu BbIsIBICHHUN HEKOPPEKTHO 3alOJIHEHHOIO MOJIS
AJIEKTPOHHOHN (HhOpMBI 3arpoca 3asBUTENb YBEIOMIISIETCS O XapaKTepe BBIABICHHOHN OMIMOKU U TOPSIIKE
€e yCTpaHEHHUS IOCPEACTBOM HHGOPMAIMOHHOTO COOOLICHHUS HEMOCPEACTBEHHO B AJIEKTPOHHOU
¢dopme 3ampoca.

[Tpu popmupoBanuu 3anpoca 3assBUTENIO0 00ECIIEUNBACTCS:

a) BO3MOXXHOCTh KOIHMPOBAHMS U COXPAHEHHUS 3alpoca M WHBIX JOKYMEHTOB, YKAa3aHHBIX B
MyHKTE 2.8 AJIMUHUCTPATUBHOIO perjiaMeHTa, HeOOXOIUMBIX JUIsl IIPEIOCTABIECHUSI MYHUIIMIIAIBHON
ycayru,

0) BO3MOYKHOCTh 3aIIOJTHEHUST HECKOJIBKUMHE 3asiBUTEIISIME OJHOM 3JIEKTPOHHOM (hOpMBI 3ampoca
py OOpallleHUH 332 MYHHUIMIAIbHBIMU YCIYTaMH, IMPEANOJaraloiniiMi HalpaBjIeHHE COBMECTHOTO
3arpoca HECKOJIbKUMU 3asBUTEISIMU (OIIUCBIBAETCS B Cilydae HEOOXOIMMOCTH JIOTIOJIHUTEIBHO);

B) BO3MOKHOCTb I1€4aTH Ha OYMaKHOM HOCHUTEJIE KOIIMU AJIEKTPOHHON (OPMBI 3ampoca;

I') COXpaHEHHE paHee BBEACHHBIX B AIIEKTPOHHYIO (OpPMY 3arpoca 3HaYCHHH B 000N MOMEHT
M0 KENAaHUIO0 TMOJb30BaTelNs, B TOM YHWCJIE€ NPH BO3HUKHOBEHHWH OIIMOOK BBOJA W BO3BpATe IS
MIOBTOPHOT'O BBOJIA 3HAYEHUH B AJIEKTPOHHYIO (hOpMY 3a1poca;

J1) 3all0JJHEHUE NOJIeH 3JeKTPOHHOM (OopMBI 3aIipoca 10 Hadaia BBOJA CBEACHUHN 3asBUTENIEM C
WCTIOJB30BAHMEM  CBEICHMI, pa3MEIICHHBIX B QenepanbHoil cucrteme «EnumHas cucrema
uaeHTuGUKAM W ayTeHTuukanuu B uHPpacTpykType, obecreunBaromieii MHGOPMAIMOHHO-
TEXHOJIOTUYECKOE B3aMMOJIEHCTBHE MH(POPMAIIMOHHBIX CHCTEM, HCIOIb3YEMbIX I MPEI0CTaBICHUS
TOCYJapCTBEHHbIX M MYHHMIMIIAIBHBIX YCIYr B 3JEKTPOHHOH ¢opme» (nanee- eauHas cucTeMa
UICHTUQUKAUM ¥ ayTeHTU(UKALMU), W CBEACHUN, OMYOJIMKOBAHHBIX Ha IMOpTajax, B 4YacTH,
Kacarolencs: CBeJIeHHH, OTCYTCTBYIOLMX B €IMHON cHCcTeMe UICHTU(UKALUN U ayTeHTU(DUKALINY;

€) BO3MOXKHOCTh BEPHYTHCS Ha JIOOOM W3 ATANoOB 3aMOJIHEHUs SJIEKTPOHHOU (HOPMBI 3ampoca
0e3 moTepu paHee BBEACHHOM HHpOpMaLny;

) BO3MOKHOCTb jJocTyna 3asButens Ha PIII'Y k paHee mojaHHBIM UM 3ampocaM B TEUEHHE HE
MEHee OJTHOTO T'0/1a, a TAKXKE YaCTUYHO C(POPMUPOBAHHBIX 3alIPOCOB — B TEUCHUE HE MEHEE 3 MECSIIEB.

CdopmupoBaHHBIi ¥ MOANHMCAHHBIM 3apoc U HHbIE JOKYMEHTBI, HEOOXOIUMBbIE MJIsi
MPEJOCTABIEHUS] MYHUIMNAIBHOM YCIYI'H, HANpaBisIOTcd B AIMUHHCTpanuio (YTOJIHOMOYEHHBIN
opran) nocpeactsom PIIT'Y.

3.7.4. Anvunnctpanus  (YIOJTHOMOYEHHBIM — opraH) oOecreyuBaeT NpUeM JOKYMEHTOB,
HEOOXOIUMBIX JUIsI TPEJOCTABJICHHUS MYHUIMIAIBHOW YCIYTHM, W pErHCTpaluio 3ampoca 0e3
HE00XO0IMMOCTH MIOBTOPHOT'O MPEICTaBICHUS 3asBUTENIEM TaKUX TOKyMEHTOB Ha OyMa)KHOM HOCHTEJE,
€ClIi MHOE HE YCTaHOBJIEHO (elepalbHbIMU 3aKOHaMU U NMPUHUMAEMbIMU B COOTBETCTBUU C HHUMU
aktamu IlpaButensctBa Poccuiickoit ®enepaumu, 3akoHamu PecnyOnuku bamkoproctan u
MPUHUMAEMbIMH B COOTBETCTBMM C HUMH akTamu Pecnybnmuku bamkoproctan, MyHMIMIIAIbHBIMU
IIPaBOBBIMU aKTaMHU.

[IpenocraBieHne MyHUIUNATBHON YCIYrd HAUMHAETCS C MOMEHTa MpUeMa U PEerucTpalnuu
Anmunuctpanuer (YIOJTHOMOUYEHHBIM OpPraHOM) OJJIEKTPOHHBIX JOKYMEHTOB, HEOOXOAMMBIX JUIS
MIPEIOCTABIIEHUSI MYHUIIMIAIBHON YCIYTH, 3a UCKIIOYEHHEM cllydas, €ClIu JJIi Hayajla MpoLeayphl
MPEJOCTaBIEHUS] MyHULIMIIAIILHOW YCIIYTH B COOTBETCTBUHU C 3aKOHO/ATEIILCTBOM TpeOyeTcs JTUYHas
SIBKA.



3.7.5. DneKkTpoHHOE 3asiBJICHHE CTAHOBHUTCSI JOCTYIHBIM JUII OTBETCTBEHHOT'O CIICLMAIUCTA B
MH(POPMAITMOHHON CHCTEME MEXBEIOMCTBEHHOT'O AJIEKTPOHHOTO B3aumozencTus (nanee — CMOB).

OTBETCTBEHHBIHN CIICITUAIIUCT:

IIPOBEPSIET HAJW4ME JJIEKTPOHHBIX 3asBJIeHUM, nocrynusmux ¢ PIII'Y, ¢ mepuonoM He pexe
JIBYX pa3 B JICHb;

M3y4aeT NOCTYNUBIINE 3asBJIICHUS U IPUIIOKEHHBIE 00pa3bl JOKYMEHTOB (JIOKYMEHTHI);

IPOM3BOJUT JICHCTBUSA B COOTBETCTBHUHU C IIYHKTOM 3.7.7AIMUHUCTPATUBHOIO PETJIaMEHTA.

3.7.6. 3asgBuTen0 B KauecTBE pe3yibTaTa NPEJOCTABICHUS MYHULUIIAIBHON YCIYIH
obecreynBaeTcs 10 ero BI0OOPY BO3MOKHOCTh MOTY4EHUS:

a) QJIEKTPOHHOI'O JOKYMEHTA, IIOJNUCAHHOI'O YIOJHOMOYEHHBIM JOJKHOCTHBIM JIMLIOM
AJMHUHUCTpAIMM C UCIOJIb30BAaHUEM YCHIIEHHON KBaTU(DPUIUPOBAHHOHN 3JEKTPOHHON MOIIUCH;

0) nokymMmeHTa Ha OymaxkHOM HocuTene B PTAY MOII,.

3.7.7. Ilonyuenue nHGoOpMaLUU O XOAE U pPe3yJIbTaTe NPEJOCTaBIECHNU MyHUIIUIIAIBHON YCIIyTH
npousBoautcs B «JlnuHoM kabuuere» Ha PIII'Y, mpu ycnoBum aBTOpH3alnu, a TakKe B MOOHIEHOM
NPUIIOKEHNUU. 3asBUTENb MMEET BO3MOXKHOCTh IPOCMATPHUBATh CTATYC 3JEKTPOHHOrO 3asBJICHUSA, a
Takke WHOOPMALUIO O NadbHEHIIUX ACHCTBHsIX B «JIMuHOM KaOWHETe» MO MHUIMATHBE, B JIFOOOE
BpeMsl.

[lpy mpemocTaBiIeHWHM MYHUIUNAIBHOW YCIYrH B OJIEKTpOHHOW (opme 3asBuTENIO
HarnpaBJIsIeTCs:

a) yBeIOMJIGHHE O 3alucu Ha npueMm B Anmunuctpauuio win PIAY MOILI, conepxariee
CBEJIEHU O JlaTe, BpEMEHU U MeCTe IIPUeMa;

0) yBeOMJICHUE O TIPUEME M PETHCTPAIlMH 3alpoca U MHBIX JJOKYMEHTOB, HEOOXOJIUMBIX IS
IIPEJOCTABICHUS] MYHUIMNAIBHON YCIyrH, COAepkallee cBeJeHHs o (akre mnpuema 3ampoca U
JIOKYMEHTOB, HEOOXOJMMBIX Ul IPENOCTABICHUS MYHHULMINAJIBLHOW YCIyrd, M Hayajue MpoLexypbl
IIPEJOCTaBICHUS] MYHMLMIIAIBHOM YCIyrd, a TakKKe CBEAECHUS O JaTeé M BpPEMEHM OKOHYAHUs
IIPEIOCTABIIEHUSI MYHUIIMIIAIBHON yCIyrd JUOO MOTMBHPOBAHHBIN OTKa3 B IMPHEME 3alpoca U MHBIX
JOKYMEHTOB, HEOOXOAUMBIX JJIs IPEIOCTABICHUS MYHUIMIIAIbHON YCIYTH;

B) YBEAOMJIGHHE O pe3ylbTaTax pPacCMOTPEHUs JOKYMEHTOB, HEOOXOOUMBIX  JUIs
IIPEJOCTABJIEHUS] MYHULUMIAIBHOW YCIYIH, COJEpIKallee CBEIEHHs O IMPHUHATUH IOJIOKUTEIHLHOIO
pelieHrs O TMPEAOCTaBICHUH MYHHUIMNAIBHOM YCIYIM M BO3MOXXHOCTH IOJYYUTb pPE3yJbTaT
[IPEJOCTABICHUS] MYHMLMIAIBHOM yciayru Jau00 MOTHBHUPOBAaHHBIM OTKa3 B IMPEAOCTABICHUU
MYHHUIUITAIGHOW YCIYTH.

3.7.8. Onenka KauecTBa NPENOCTABIEHUS YCIYyTU OCYLIECTBISAETCS B COOTBETCTBHM C
[IpaBunamMu OLIEHKH.

3.7.9.3asButento obecrieynBaeTCss BO3MOXKHOCTh HAIIPABICHHS KaJ00bl HA pelIeHUs], 1eHCTBHS
nin Oe3nieficTBue AJMHUHUCTPALMY, JAOHKHOCTHOTO JIMIAa AJIMUHUCTPAUUU JIMOO MYHHMIIMIIAJIbHOTO
CIly’)Kalllero B COOTBeTCTBUU co cratheil 11.2 denepampHoro 3akoHa Ne210-®3 u B mnopszke,
yCTaHOBJIEHHOM mocTaHoBieHueM [IpaBurensctBa Poccuiickoit ®enepanun ot 20 HosiOps 2012 roaa
Ne 1198 «O ¢enepanbHOil rocynapcTBeHHONH MH(POPMALMOHHONW cUCTeMe, oOeclieunBaroel mporece
nocyneOHoro, (BHECY1I€OHOTO) 00KaIOBaHUs PEIICHUH U NeicTBUl (0e3/1eHCTBYS), COBEPIIIEHHBIX MPHU
IIPEIOCTABIIEHUHU TOCYJaPCTBEHHBIX U MYHULIUIIAIbHBIX YCIIYT».

ITepeyenb aIMUHMCTPATHBHBIX NPoOUEAYP (AeHCTBUH) NPH NPEAOCTABJICHUH MYHUIIUNIAJIBLHOM
YCJIYTH, BHINOJIHSAEMbIX MHOTIO0(YHKIIMOHAIbHBIMHU LIEHTPAMH NPE10CTABICHHUS
rocyapCTBEHHbIX U MYHHIHMIIAJIBHBIX YCJIYT

3.8. PTAY M®I] ocymecTBiserT:

uHpopMHUpoBaHUe 3asBUTENEH O MOPAAKE MPEIOCTaBICHHUS MYHUIMNAIbHON yciayru B PIAY
M®II, o xo/1€ BBIIOJHEHHUA 3aMPOCa O MPEAOCTABICHUA MYHUIIUIIAIIBHOW YCIIYTH, IO HHBIM BOIIPOCaM,
CBSI3aHHBIM C NPEAOCTAaBICHUEM MYHUIMIAIBHON YCIYI'H, a TaKK€ KOHCYJIbTUPOBAaHUE 3asgBUTEIEH O
MOPSIAKE IPENOCTABICHUS MyHUIMIIAIBbHOHN yeinyru B PTAY M®ILJ;

IIPUEM 3alpOCOB 3asiBUTENIEH O MPEAOCTAaBICHUY MYHULUIIAIIBHON YCIYTH U UHBIX JOKYMEHTOB,
HEOOXOIMMBIX JJISl IPEJOCTaBICHUSI MyHUIIUIIAIBHON YCIIYTH;

¢dopmupoBanue u Hanpasienue PITAY MO®I] npenocraBieHns MeXBEIOMCTBEHHOTO 3apoca B
OpraHsbl, NPEIOCTABIAIOIINAE MYHHIIMIAIbHBIE YCIYyTHM, B WHBIE OPraHbl IOCYJapCTBEHHOM BIIACTH,
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OpraHbl MECTHOI'O CaMOYIIPaBJIE€HHUs U  OpraHU3alliM, Yy4YacTBYIOIIME B  IIPENOCTaBICHUU
MYHHUIIMTIAJIBHON YCITYTH;

BbI1aya 3asBUTENIO pe3ysIbTaTa IPEI0CTABICHNS MyHUIIMIIAILHON YCIIyTH;

00paboTKy MEepCOHAIBHBIX JAAHHBIX, CBSI3aHHBIX C MPEJOCTAaBICHHEM MYHHIIUIAIBLHOU YCIYTH
(pu HEOOXOMMOCTH);

IpUeM U Tepefady Ha paccMOTpeHue B AIMUHHUCTpauuio (YTOJTHOMOYEHHBIN OpraH) »anoo
3asBHUTCICH;

WHbIC JEUCTBUSA, TpelycMOTpeHHbIe DenepanbHbIM 3aKOHOM Ne 210-D3.

3.8.1.B cnywyae mnpencTtaBieHUs 3asBUTEIEM HEMOJIHOTO KOMILIEKTa JOKYMEHTOB JIHOO
HECOOTBETCTBUSl  IMPEACTABICHHBIX  JIOKYMEHTOB  TpPeOOBAHUSM, YCTAHOBJIEHHBIM  ITYHKTOM
2.8 AIMUHHUCTPAaTUBHOTO periameHTa, paboTHuk PI'AY M®II, ocyiiecTBisitoluii npueM JOKYMEHTOB,
pa3bACHAET 3asiBUTENI0 COJECPKAHUE HENOCTATKOB, BBISBICHHBIX B JOKYMEHTAX, IIPEAJIaracT NpHUHITh
MEpHI 10 UX YCTPAHEHHUIO U 0OPATUTHCS 32 MPEIOCTABICHUEM MYHHIIUIIATBHON YCIYTH MMOBTOPHO.

B ciywae ecnu 3agBuTenb HAacTaMBaeT Ha MpUEME JOKYMEHTOB, crienuanuct PI'AY MOI]
OCYILECTBISIOUIMI TpUEM JIOKYMEHTOB, YBEIOMJIAET 3asBHUTENsl O BO3MOXXKHOM OTKa3€e B
MPEAOCTABICHUH MYHUIIUIIATBHOM YCIYTH, O YE€M JEJIaeTCs COOTBETCTBYIOIIAS 3allUCh B PACHHUCKE B
IpueMe JOKYMEHTOB.

[Ipu ogHOKpaTHOM oOpalmeHUMH 3asBUTENS C 3alpOCOM O IMPEJOCTABICHUU HECKOJIBKHX
rOCyJIapCTBeHHBIX M (WiaM) MyHUIMnaibHbiX yciyr PTAY MOIl opranusyer mnpenocTaBlieHUE
3asIBUTENIIO JBYX U 00Jiee rOCy1apCTBEHHbBIX U (WJIM) MYHULIUIIATbHBIX YCIIYT.

[To oxoHuanuu nprema A0KyMeHTOB paboTHUK PI'AY M®I] BeimaeT 3asBUTENIO PACIUCKY B
IpueMe JOKYMEHTOB.

IIpencraBiennble 3asBuTeneM B (GopMe JTOKYMEHTOB Ha OyMa)KHOM HOCHUTEJE 3asiBJICHUE U
npujaraeMple K HeMy JTOKYMEHTHI mepeBosTcs creruanucrom PIAY M®I] B ¢hopmy 351eKTpOHHOTO
JOKYMEHTa M (MJM) D3JEKTPOHHBIX 00pa30oB JOKYMEHTOB. OJEKTPOHHBIE JOKYMEHTHl M (MJIM)
AJIEKTPOHHBIE 00Pa3bl JOKYMEHTOB, CO3/IaHHBIC B COOTBETCTBUU C HACTOSALINM ITYHKTOM, 3aBEPSIFOTCS
YCUJICHHOW KBaMU(UIUPOBAHHON AIEKTPOHHONW MOAMKMCHIO JoibKHOCcTHOro muma PIAY MOII,
HampaBJAlOTCT B AjnMuHucTpauuio  (YIOJTHOMOYEHHBIM  OpraH) ¢ HMCHOJIb30BAaHUEM
ABTOMATU3MPOBaHHONW HHpOpManMoHHONW cucTeMbl PITAY MO®I[ u 3anmuineHHbIX KaHAJIOB CBSI3H,
o0ecTeYnBaOIINX 3alIMTy TepeaBaeMoil B opraH MH(OpMAlMM M CBEACHUH OT HENpPaBOMEPHOTO
JOCTyMa, YHUYTOXKEHHUS, MOAM(PUKAIUU, OJIOKUPOBAHMS, KOMUPOBAHUS, PACHPOCTPAaHEHUS, HHBIX
HENPAaBOMEPHBIX JACHUCTBUI.

Cpok nepenaunt PTAY MO®L npuHATHIX UM 3asBJIEHUN U MPHIIaraéMbIX JOKYMEHTOB B (hopme
ANEKTPOHHOTO JOKYMEHTa M (WJIM) OJJIEKTPOHHBIX 00pa3oB JOKYMEHTOB B AJIMHHHUCTPALHIO
(YronmHOMOUEHHBIH OpraH) He JOJDKEH MpeBbIIIaTh 0JIMH pabouunii 1eHb.

[Topsimok u cpoku mepenaun PI'AY MOI] npuHATBIX UM 3asBICHUN W TpUIIaraeMbIX
JOKYMEHTOB B (popMe JOKYMEHTOB Ha OyMa)KHOM HoOcUTeNe B AJIMUHHMCTpaLuio (YTOJTHOMOYEHHBIN
opran) omnpezenstorcss CoriameHueM 0 B3auMOICHCTBUH.

[Tpy HanuuuuM B 3asBJICHUM O MPEIOCTABICHUN MYHULMINAIBHON YCIYTH yKa3aHUs O BblIaye
pe3yabTaTOB TMPEAOCTaBICHUs MYyHHIUNANbHOW ycnyru uepes PIAY MOIL, AnpvmuauCTpanus
(YromHOMOUYEHHBIN OpraH) mepeiaeT JTOKYMEHTBl B CTpyKTypHoe mozpasaenenue PI'AY MOL] ans
nocneAywomel  Belnaun  3asBuTento  (ero mpencrtasutento). llopsgok M cpokum  mepenauu
Anmunuctpanuei (YoJHOMOUEHHBIM OpraHoM) TakuxX JokyMeHTOB B PITAY M®II omnpenenstorcs
CornamienreM o B3auMOJIEHCTBUH.

IV. ®opMbI KOHTPOJISA 32 MCIIOJTHEHHEM A IMUHUCTPATUBHOIO perjiaMeHTa

ITopsinok ocyiliecTB/IEHUsS] TEKYLIEr0 KOHTPOJISA 32 CO0II0ieHUEeM
U MCIIOJJHEHHEM OTBETCTBEHHBbIMH JA0JI’KHOCTHBIMH JIMIAMH 110J105KeHH I
perjiaMeHTa U MHbIX HOPMATUBHBIX IIPABOBBIX AKTOB,
YCTAaHABJIUBAOMINX TPEOOBAHUSA K MPEAOCTABJICHUI0 MYHUIIUIIAJIbHOM
YCJIYIH, 2 TAK:Ke IPUHATHEM MMM PeLlIeHUi
4.1. Texyumii KOHTPOJIb 3a COOJIOJACHUEM U UCTOJIHEHHUEM AJIMMHUCTPATUBHOTO pErjaMeHTa,
MHBIX HOPMAaTHBHBIX IPABOBBIX AaKTOB, YCTAHABIMBAIOUIMX TPeOOBaHHUS K MPEAOCTABICHUIO
MYHULUIIAJIBHON  YCIIYI'M, OCYLIECTBISETCS Ha IIOCTOSSHHOM OCHOBE JOJDKHOCTHBIMU JIMLIAMH



AIIMUHHUCTpALlUM, YIOJHOMOYEHHBIMA HA OCYIIECTBICHHE KOHTPOJS 3a MPEAOCTaBICHUEM
MYHHUIUTIAILHOW YCITYTH.

JUist TeKyIero KOHTPOJS HCIONB3YIOTCS CBEICHUS CIY)KEOHOW KOPPECIOHICHIIMU, YCTHas H
MMCbMEHHas! HHPOpMAIUS CIIEIUATUCTOB U JOHKHOCTHBIX JTUI] AIMUHUCTPALIUH.

Tekymunii KOHTPOJIb OCYILECTBIISIETCS ITYTEM MPOBEAEHUS MPOBEPOK:

peleHuit o mpenocTaBieHnu (00 OTKa3e B MPEAOCTaBICHUN) MYHUIIUTIANBHON YCIYTH;

BBISIBJICHUS U YCTPAHECHUS HApYIICHUH NIPaB rpaxkaaH;

paccMOTpEHHUsI, TPUHATHS PELUIEHUI UM TOJArOTOBKM OTBETOB Ha OOpamieHus TpaxJaH,
COJIEpIKaIIKe KAIOObl Ha peIIeHUs, ecTBHs (Oe3eCTBIE) JOIKHOCTHBIX JIUII.

Ilopsiaok 1 NEPHOAMYHOCTH OCYIECTBJICHHUS IVIAHOBBIX M BHEIUVIAHOBBIX
NMPOBEPOK MOJHOTHI U Ka4eCTBA NMPEI0CTABJICHUA MYHUIIUNIATbHOM
YCJIYIH, B TOM YHCJIe NOPAJOK U (pOPMBbI KOHTPOJIA 32 OJTHOTOM
U Ka4eCTBOM IPe0CTABJICHU MYHHMIMIIAJIBHON yCIyru

4.2. KoHTpOjb 32 MOJHOTOM M KaYECTBOM MIPEJOCTABICHUS MyHULIMIIAIBHOW YCIYrH BKIIIOUAET B
ce0s MpoBeJIeHUE MIIAHOBBIX M BHEIJIAHOBBIX MPOBEPOK.

4.3. IlnaHoBble NPOBEPKHU OCYLIECTBISIIOTCS HA OCHOBAHWU TOJOBBIX IUIAHOB PaOOTHI
AJIMUHHCTpALlMK, YTBEPKAAEMbIX pyKoBoauTeneM AnmuHucTpauuu. Ilpu miiaHoBoil mnpoBepke
MOJIHOTHI M KQYECTBA IPEIOCTABICHUS MYHULIUIIAIBbHON YCIYyTU KOHTPOJIIO MOJJIEXKAT:

coOJII0IEHHE CPOKOB MPEIOCTABICHNS MyHUIIMIIAIbHON YCIIYTH;

COOIOZICHHE MTOJIOKEHUI AJIMUHUCTPATUBHOTO PErIIaMEeHTa;

IPaBWIBHOCTh U OOOCHOBAHHOCTH IPUHATOrO pelieHuss o0 oOTKaze B IMPEJOCTaBICHUU
MYHULHUIIAIBHON YCIYTH.

OcHoBaHMeM JIsl IPOBEICHNUS BHEIIAHOBBIX IPOBEPOK SIBJISIOTCSL:

MOJTy4Y€HUE OT TOCYIAapCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO camMOympaBiieHUs HHGOPMAIUUA O
[IpENIoJIaraéMblX WJIM BBISBJICHHBIX HApyLIEHUSX HOPMATHBHBIX IIPaBOBBIX akToOB Poccuiickoii
®denepanyy, HOPMAaTUBHBIX MPaBOBBIX aKkTOB PecmyOnuku bamkopTocTaH U HOPMaTUBHBIX MPAaBOBBIX
AKTOB OPraHOB MECTHOI'O CaMOYIIPABIICHNUS;

oOpallleHusl TpakJaH U IOPUIMYECKUX JIMIl Ha HAPYIICHUs 3aKOHOAATEIhCTBA, B TOM YHUCIE Ha
Ka4eCTBO MPEAOCTABICHUS] MyHULIMIIAIIBHON YCIIYTH.

4.4. Jlnga npoBeaeHUs IPOBEPKU CO3MACTCS KOMHUCCUSA, B COCTaB KOTOPOM BKIIFOUAKOTCS
JOJKHOCTHBIE JIMIA U CHIEUATUCTBI AJIMUHUCTPALIUH.

ITpoBepka ocyIiecTBIAETCS HA OCHOBAHUU ITPHKa3a AIMUHHUCTPALUH.

4.5. Pe3ynbTathl IpoBEepKU 0OPMIISIIOTCS B BUJIE CIIPaBKU, B KOTOPOI OTPaKarOTCsI BBISIBICHHBIE
HEJ0CTaTKU U YKa3bIBAIOTCS CPOKH MX ycTpaHeHus. ClipaBKa NMOANMCHIBAETCS JOJKHOCTHBIMU JIMIIAMHA
U crleuuagucrtaMu AJIMHMHHUCTpalMM, MPOBOJMBLIMMH IpoBepKy. [IpoBepsemble nMua moJ poCHUCh
3HAKOMSTCS CO CIIPaBKOM.

OTBeTCTBEHHOCTH J0LKHOCTHBIX JIMIL 32 PELICHUs U 1eiicCTBUS
(0e3neiicTBUE), NPUHUMAaeMble (OCYLIECTBJIEMbIe) UMM B X0/1€
NPeI0CTABJICHUS MYHUIUNIAJIbHON YCJIYTH
4.6. 1o pe3ynpTaTamM MPOBEECHHBIX MPOBEPOK B CIydyae BBISBICHUS HAPYIICHUN TMOJIOKEHUIN
AJIMUHHUCTPAaTUBHOIO pErjaMeHTa, HOPMAaTHUBHBIX NPaBOBBIX akToB Poccuiickoir ®Penepanuu,
Pecniyonuku bamkopTocTaH W OpraHOB MECTHOTO CaMOYIPABJICHHS OCYIIECTBIISIETCS MPUBIICUEHUE
BUHOBHBIX JIMI] K OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOAATeNbCcTBOM Poccuiickoii deneparuu.
[lepconanbHasi OTBETCTBEHHOCTh OJDKHOCTHBIX JIMI[ 32 TMPAaBWIBHOCTh U CBOEBPEMEHHOCTH
NPUHATHS PELIEHUS O TpenocTaBlieHnu (00 OTKa3e B MPEIOCTAaBICHUHM) MYHHUIIUTAIBHON YCIyTU
3aKpEIUIIETCS B UX JIOJDKHOCTHBIX PETJIAMEHTaX B COOTBETCTBUU C TPEOOBAHUSIMHU 3aKOHOIATEIHCTRA.

TpedoBanus K MOPAAKY M (pOpMaM KOHTPOJIS 32 NPEIOCTABICHHEM
MYHHUIUNIAJTBHON YCJIYITH, B TOM YHCJI€ CO CTOPOHBI IPAaK/IAaH,
X 00beIMHEHNH U OPraHu3anuil
4.7. I'paxxnane, UX OOBEAMHEHHUS W OpraHU3allMd MMEIOT MPaBO OCYLIECTBISATH KOHTPOJb 3a
MIPEIOCTABIIEHUEM MYHUIIMINAIBLHONW YCIYyTU MyTeM MOJIy4YeHHs] HHPOpMAIMU O XO0Je MPeJ0CTaBICHUS



MYHHHHHaHBHOﬁ yCiIyru, B TOM YHCIC O CpPOKax 3aBCPHICHUA AIMHWHHUCTPATUBHBIX MTPOUCAYP
(meiicTBuin).

['paxknane, nx 0ObEAMHEHUS U OPTAHU3AINH TAKXKE UMEIOT MPaBO:

HAMpaBJIATh 3aMEUYaHHWS W TPEIIOKEHHS TI0 YIYYNICHHUIO JIOCTYIIHOCTH M  KadyecTBa
IIPEAOCTABIICHUS] MYHULIMIIAIBHON YCIIYTH;

BHOCHUTB MPEIJIOKECHHS O MEpax M0 YCTPAHCHUIO HAPYIICHHI AJIMUHUCTPATHBHOTO PETJIaMEHTA.

4.8. JloikHOCTHBIE JuIa AJIMUHUCTPALUM MPUHUMAIOT MEpPbI K IPEKPAIICHUIO TOMYIICHHbBIX
HapYIICHUH, YCTPAHSIIOT MPUYHUHBI U YCIOBHSI, CIOCOOCTBYIOIIUE COBEPIICHUIO HAPYIICHHIA.

Wudopmanus o pe3ynbTarax pacCMOTPEHHSI 3aMEUaHW W TMPEAIOKCHUW TpakIaH, UX
OObCTUHCHUH M OpTraHW3alMii JOBOJUTCS 10 CBEICHHS JIMIl, HANPAaBUBIIMX OSTH 3aMCYaHUSA WU
MIPEUIOKEHUSI.

V. JlocyneOHblii (BHecyAeOHBIIT) NOPSIA0K 00:KaJI0BAHUSA PellleHUui U AelicTBUI
(0e31eiicTBUA) OpPraHa, NpPea0CTABISIONIEr0 MYHUIMIIAJIbHYIO YCJIYTY, MHOTOQYHKIIHOHAJIBHOT0
LeHTPAa, a TAK/Ke UX J0JKHOCTHBIX JIMI, MyHUIUNIAJBHBIX CJIY’KAIIUX, PA0OTHHKOB

HNudopmanus 1iis 3asiBUTEJIA 0 €r0 NpaBe MoJAaTh kaj100y Ha pelleHne U (MIK) AelicTBHE
(0e3neiicTBHE) OpPraHa, NpeaOCTABJIAIONIET0 MyYHHIMIIAJBHYIO YCJIYTY, H (MJIH) €ro J0JKHOCTHBIX
JINL, MyHUIMIIAJBHBIX CJIYKAMX, MHOTO(YHKIIMOHAJIBHOIO HEHTPAa U (M) ero pad0THUKOB

5.1. 3asgBuTenp UMEET MpaBO Ha OOXKaJOBaHUE pelIeHUs W (Uiau) JeicTBuil (Oe3neicTBus)
AJIMUHHCTpALUU, JTOJKHOCTHBIX JIML AJMUHUCTpPAUU , MyHULIIMNAIbHBIX ciayxamux, PIAY MOI],
pabotaukoB PTAY M®OII, a takke opraHu3aiuii, OCyIMIECTBISIOMUX (YHKIUU MO MPEIOCTABICHUIO
rOCyJapCTBEHHBIX WJIM MYHUIUNAIBHBIX YCIYr, MPEeIyCMOTPEHHbIX uyacTeio 1.1 crateum 16
@OenepanbHoro 3akoHa Ne 210-D3 (manmee - mpuBIeKaeMasi OpraHW3alusl), U WX pPaOOTHUKOB B
nocyneOHoM (BHecyneOHOM) mopsiake (ajnee — xxanoba).

Ipeamer xano0bl

5.2. llpeamerom mocyneOHOro (BHECYIEOHOr0) 00KAIOBAHUS SBISIOTCS PEIICHUS U JICUCTBHS
(Oe3neiicTBue) AJMUHUCTpALMM, IPEJOCTABISIIONIEI0 MYHHULIUNAIBHYIO YCIYry, a TakXke ero
JTOJDKHOCTHBIX JIMI, MYHULIMNAIbHBIX ciayxammx, PI'AY MO®IL], pabotaukos PI'AY M®I],
IIPUBJICKAEMbIX OpraHu3alui, MX paOOTHUKOB. 3asBUTENIb MOXXET OOPAaTUTBhCS C JKanoboil 1o
OCHOBAHUSIM U B TOPSAKE, YCTAaHOBIEHHBIM cTathaMu 11.1 n 11.2 dexnepanpHoro 3akoHa Ne 210-D3, B
TOM YHCJIE B CIEAYIOIINX CIIydasx:

HapylIeHWe CpoKa perucTpanmuy 3ampoca O MPEeAOCTaBICHUM MYHUIMNAIBHON YCIYTH,
KOMIUIEKCHOTO 3ampoca, yKkazaHHOro B cratee 15.1 @enepanbHoro 3akoHa Ne 210-D3;

HapylIeHWe CpoKa TMpeAOoCTaBICHUS MYyHUIMNAIbHOM ycinyrn. B ykasanHoM ciydae
nocyneOHoe (BHecyneOHOe) oOkanoBaHue 3asBUTENleM pelieHuid u jaeiictBuii (Oe3geiictusi) PIAY
M®I] Bo3MoxHO B ciydae, ecnu Ha PITAY MOII, pemenns u nerictBus (6e31eicTBHE) KOTOPOTO
00>KaJTyIOTCsl, BO3JIOXKEHA (DYHKIIMS 110 MPEAOCTABICHUIO MYHULIUIIAIBHOW YCIYTH B IIOJIHOM 00beMe, B
nopsike, onpeaeneHHoM yactbio 1.3 crateu 16 denepanbHoro 3akoHa Ne 210-03;

TpeboBaHue y 3asBUTENS JOKYMEHTOB MM HMHPOpPMALUU JIMOO OCYIIECTBIEHHs JeHCTBUH,
MIPEIOCTABIIEHNE WM OCYILECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMAaTUBHBIMHM IPAaBOBBIMU
aktamu Poccuiickoit ®Penepaniny, HOpMaTUBHBIMH MPaBOBbIMU akTamu PecnyOnuku bamkoprocras,
MYHHMIMIAJIBHBIMU [TPAaBOBBIMHU aKTaMH ISl IPEAOCTaBICHNUS MyHUIIUIAIBHON YCIIyTH;

OTKa3 B IPUEME JOKYMEHTOB, IPENOCTABIECHUE KOTOPBIX MPEAYCMOTPEHO HOPMATHUBHBIMU
nmpaBoBbIMU akTamMu Poccuiickoit ®enepanny, HOPMaTUBHBIMHU IPaBOBBIMU aKkTamMHu PecnyOnuku
bamkoprocTan, MyHMIIMIIAJIbHBIMU ITPABOBBIMU aKTaMH JIJISl IPEJOCTABIEHUS MyHUIIMIIAIIBHON YCIIYTH,
y 3asBUTENS;

OTKa3 B NPEAOCTaBICHUH MYHUIIMIIAJILHOM YCIIYTH, €CJIM OCHOBaHMS OTKa3a HE MPEAYCMOTPEHBI
(benepanbHBIMU 3aKOHAMH M IPUHSTHIMU B COOTBETCTBUM C HUMHU WHBIMH HOPMATHUBHBIMU MPAaBOBBIMU
aktamu PecnyOnuku bamkoproctaH, MyHUIIMTIATbHBIMU TPABOBBIMM aKTaMu. B yka3aHHOM ciyyae
nocyneoHoe (BHecyneOHOe) o0kaloBaHHe 3asBUTENEM pelIeHuid u aercTBuil (Oe3nerictBus) PIAY
M®OI] Bo3MoOxkHO B ciyuae, ecniu Ha PITAY M®II, pemenuss u nelictBus (0e31eiicTBIE) KOTOPOTO
00XaJTyIOTCSI, BO3JIOKEHA (PYHKIIMS 110 MPETOCTABICHNI0 MYHHUIIUIAIBHOM YCIYTH B IOJTHOM 00beMe, B
HopsAJIKe, onpeaeaeHHoM yacTbio 1.3 crateu 16 denepanbHoro 3akoHa Ne 210-D3;



consultantplus://offline/ref=513810C64E03C96FA4C8691AFDD0FD15E073796A6A07712B9F6C8571C69BFE2F187AE527FAD4DBBAmBL2H
consultantplus://offline/ref=57EC4A0E559807BA03AC07E182649CCE6D9FA3573C5A4E7FB29AADAA01183E8460B26B87P0zAH
consultantplus://offline/ref=57EC4A0E559807BA03AC07E182649CCE6D9FA3573C5A4E7FB29AADAA01183E8460B26B8F02P5zCH
consultantplus://offline/ref=43386F809F4B078D5AAAC22AB63FE44DFAAF397557264A52C17466FE74A96ECF00113928531A6326r5EAG
consultantplus://offline/ref=43386F809F4B078D5AAAC22AB63FE44DFAAF397557264A52C17466FE74A96ECF00113928531A6326r5EAG

TpeOOBaHUE BHECEHUsI 3asgBUTEIIEM IMPHU MPEAOCTABICHUH MYHUIIUIIATHHONW YCIYTH IJIaThI, HE
NMPEeyCMOTPEHHOM HOPMAaTUBHBIMU MpPaBOBBIMU akTamMu Poccuiickoii Penepanvv, HOPMAaTUBHBIMU
MPaBOBBIMU aKTaMu PecnyOnnku bamkopTocTtal, MyHUITUTIAIBHBIME MPABOBBIMU aKTAMU;

0TKa3 AJMHUHHCTPAIMH, JOHKHOCTHOTO JUIa AJIMUHUCTPALMK B UCHPABICHUH JTOMYIICHHBIX
OIIeYaTOK M OMIMOOK B BBIAHHBIX B PE3YJIbTATE MPEJOCTABICHUS MYHUIIUTIATBHON YCIYTH TOKYMEHTaX
nub0 HapyllleHHEe YCTAaHOBJIICHHOTO CpOKa TakuX HCIpaBieHUi. B ykazanHHoM ciywae nocyneOHoe
(BHecyneOHOe) oOxayioBaHWE 3asBUTENEM pemeHud u naedctBuii (O0e3geiictBusi) PIAY MOI]
BO3MOXXKHO B ciydae, eciu Ha PI'AY MOILI, pemienns u naeiictBus (0e3eCTBHE) KOTOPOTO
00XKaITYIOTCS, BO3JIOKECHA (PYHKIIHS 110 IPEIOCTABICHNUI0O MYHUITUTIAIILHON YCIIYTH B TIOTHOM 00beMe, B
MOpsJIKE, onpeieIeHHOM YacTbio 1.3 ctateu 16 @eaepanbHoro 3akona Ne 210-D3;

HapyllleHWe CpoKa WM TOpsAJIKa BbIJAYM JOKYMEHTOB IO pE3yJibTaTaM IMpeAoCTaBICHUS
MYHHIIMITAIEHOM YCIYTH;

MPUOCTAHOBIICHUE  MPENOCTABICHUS  MYHUIMUIIAIBHOM  YCIYrH, €ClM  OCHOBAaHHS
MIPUOCTAHOBIICHUSI HE MPEAYCMOTPEHBI (eiepaIbHBIMU 3aKOHAMU M TPUHATHIMH B COOTBETCTBUU C
HMMU HWHBIMM HOPMATHBHBIMU IPAaBOBbIMU akTamu Poccuiickoir denepanuu, 3aKOHAMU U UHBIMU
HOPMAaTUBHBIMHM TPaBOBbIMU akTaMu PecnyOmuku bamikoproctaH, MyHUIMIAIbHBIMU MPAaBOBBIMU
aktamMu. B ykazaHHOM ciydae nocyneOHoe (BHecymeOHOe) oOanoBaHWE 3asBHTENIEM PEIICHHH U
neiicteuii (OesznerictBusi) PIAY M®I] Bo3moxxkHo B ciywae, ecnu Ha PIAY MOII, pemenus u
neiictBus  (0e3EeHCTBUE) KOTOPOro OOXKaNyroTCs, BO3JOKeHa (YHKIUS MO MPEAOCTaBICHUIO
MYHHUIMIIAJIBHOM yCIyrd B TOJHOM OOBEMeE, B MOpSJKE, ONpeAeseHHOM uacThio 1.3 crateu 16
®denepanbHoro 3akona Ne 210-03;

TpeboBaHue y 3asBUTENS TPHU MPEAOCTABICHUM MYHUIMIAIBHOW YCIYTH JTOKYMEHTOB WIIH
nH(pOpMaIIUY, OTCYTCTBUE U (HIIM) HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIKCH MPHU MEPBOHAYATEHOM
OTKa3e B MPHEME JOKYMEHTOB, HCOOXOAMMBIX JUISI MPEAOCTABICHHUSI MYHUIIUTIAIBHON YCIYTH, THOO B
MPEIOCTABIIEHUN MYHULIUIATBHON YCIYTH, 32 UCKIIOYEHHUEM CIIy4aeB, MPEAYCMOTPEHHBIX MYHKTOM 4
gactu 1 crateu 7 @enepansHoro 3akoHa Ne 210-D3. B ykazanHOM citydae nocynedHoe (BHECY1e0HOe)
o0xaJloBaHUE 3asBUTENEM pelleHui u aeiictuii (6e3aerictBus) PTAY MO®IL, pabotnuka PTAY M®I]
BO3MOXXHO B ciy4ae, ecnmu Ha PIAY MOILI, pemenuss u npeiictBus (0e3meiicTBHE) KOTOPOTO
00XaITyIOTCSl, BO3JI0KeHa (DYHKIUS 110 MPEIOCTABICHUI0 MYHUIIUIIAIBLHON YCIYTH B MOJIHOM 00BEME B
nopsJIKe, onpeaeaeHHoM yacTbio 1.3 ctateu 16 denepanbHoro 3akona Ne 210-03.

Oprasbl MeCTHOT0 cCaMOyNIpaBJIeHHs, OPraHU3alUH U
YIOJTHOMOYCHHbIE HA PACCMOTPEHHE KAJN00bI M JOTAKHOCTHBIC JIMIA, KOTOPHIM MOKeT ObITh
HaIpaBJ/ieHAa ’KaJ100a 3asiBUTeJIsl B 10cy1e0HOM (BHecy1e0HOM) NopsaKe

5.3. Kanoba Ha pemieHus u neiictBus (Oe3nelcTBUE) AIMUHHCTPALMH, JOKHOCTHOTO JIMIA
AJMUHUCTpAUH, MyHUIIUTIAIIBHOTO CITY>KaIIero MOAAEeTCsS PYKOBOAUTENO AJAMUHHUCTPAIIUH.

XKanoba Ha pemieHust U aelcTBUs (Oe31eHCTBIE) PYKOBOANUTENS ATMUHHUCTPALlMU I0JIAeTCs B
COOTBETCTBYIOIIMI OpraH MECTHOIO CaMOYIpaBJIeHHs, sABisromuiicsa [IpencraBuTenbHbBIM OpraHOM
AnmuHUCTpanuu 100 B Cllydae ero OTCYTCTBUSL pacCCMAaTPUBAETCS] HEMOCPEACTBEHHO PYKOBOIUTEIEM
AJIMUHHCTpAIUU.

Kanobel Ha pemenus u pedctBus (6e3neiicrBue) pabotHuka PI'AY MOIl nonarorcs
pykoBogutento 3toro PICAY M®II. XKano6sl Ha pemienus u neictBus (Oesneiictue) PITAY MOI]
nojatoTcs yupenurenno PITAY ML,

XKanoObl Ha pemeHust u nedcTBus (Oe3nelcTBHE) PaOOTHUKOB MPUBJIEKAEMBIX OpIraHU3aIUMI
M0/Iat0TCS PYKOBOAMUTENSIM 3TUX OPraHU3alHi.

B AnMuHucTpanMM, IHpenoOCTaBIAIOIIEM MyHUIMNAIbHYH0 yciayry, PI'AY  MOI],
MpHUBJIEKaeMON OpraHM3allii  ONpPENENSIIOTCS  YIOJHOMOYEHHbIE Ha pPacCMOTPEHHE Kaiod
JOJDKHOCTHBIE JIMIIA.

IHopsiok Moga4yu U paccMOTPEHMS KaT00bI
5.4. Kanoba nomaercs B mUCbMEHHOM hopMe Ha OyMa>KHOM HOCHTENIE, B TOM YHCIIE TI0 MOYTe, a
TaKXke MPU JIMYHOM NpueMe 3asBUTEIIS, UM B 3JIEKTPOHHOM BHJIE.
Kamoba momkHa copepKath:
HalMEHOBAHMWE OpraHa, MPEIOCTABISAIONIET0 MYHUIUMNAIBHYIO YCIYry, €ro JOJKHOCTHOTO
JUIa, €r0 PYKOBOJUTEINSI, MyHULIUNIAIbHOTO ciyxamero, PI'AY M®II, ero pykoBoaurens u (uin)


consultantplus://offline/ref=43386F809F4B078D5AAAC22AB63FE44DFAAF397557264A52C17466FE74A96ECF00113928531A6326r5EAG
consultantplus://offline/ref=43386F809F4B078D5AAAC22AB63FE44DFAAF397557264A52C17466FE74A96ECF00113928531A6326r5EAG

paOOTHHKA, NPUBJIEKAEMBIX OpraHU3alMid, MX pyKoBoauTened u (W) pabOTHHUKOB, pEIICHUS U
nercTBus (0e31elCTBHE) KOTOPBIX 00KATYIOTCS;

damunuio, uMs, OT4eCTBO (IOCTEIHEe - MPHU HAIMYHM), CBEIEHHS O MeCTe >KUTEIbCTBA
3agBurens - (PU3NYECKOIo JIULA, CBEIEHUS O MECTEe HaXOXKACHUS 3asiBUTENS — OPUIMUYECKOTrO JIMIA, a
TaKke HoMep (HoMepa) KOHTaKTHOro TenedoHa, ajgpec (aapeca) 3IEKTPOHHON NOYTHI (IPH HAJTHMYUH) U
IIOYTOBBIN a7pec, MO0 KOTOPHIM JIOJDKEH ObITh HAIIPABJIEH OTBET 3asBUTEIIIO;

CBe/IeHUS 00 00XKaTyeMBbIX pelICHUsIX U JeHCcTBUAX (0e3AeHCTBUM) OpraHa, MPeI0CTaBISIONIETO
MYHHUIIMIIAJIBHYIO YCIYTy, €ro JIOJDKHOCTHOTO JIMIA, MYHHIMIAIbHOro ciyxamero, PITAY MOI],
pabotauka PCAY M®ILI, npuBnekaeMbIX OpraHu3aiuii, ux pabOTHUKOB;

JIOBO/IbI, Ha OCHOBaHMM KOTOpBIX 3asBUTE]b HE COINIACEH C pelIeHHeM U JeicTBHEM
(Oe3neiicTBUEM) OpraHa, MPeIOCTABISIONIET0 MYHUITUITATIBHYIO YCIYTY, €ro JOKHOCTHOTO JIUIA THO0
MyHUIUIIATBEHOTO ciayxkamero, PTAY M®II, paborauka PITAY M®ILI, npuBiekaeMpIx OpraHU3aIluii,
UX paOOTHUKOB. 3asBUTEIIEM MOTYT OBITh MNPEACTABICHBI JOKYMEHTHI (IpU  HAJHYUH),
MOJTBEPXKAAIOLINE JOBOIbI 3asiBUTENSL, TMOO0 UX KOIHH.

B cnyuae ecnm jkanoba mojaercss depe3 MpEACTaBUTENS, TAKXKe MPEACTABISIETCS JOKYMEHT,
MOJTBEPKJAIOUIMM TOJIHOMOYMSL HA OCYILIECTBIEHHE JEHCTBMH OT MMEHHM 3asBuTens. B kadectBe
JIOKYMEHTA, MOATBEPKIAAIOIIEr0 MOJIHOMOYHS Ha OCYUIECTBICHHME ICHCTBUI OT HMMEHHU 3asBUTEINS,
MOJKET OBITh MpE/ICTaBIICHA!

a) odopmileHHass B COOTBETCTBMM C 3akoHojaTenbcTBOM Poccuiickoit ®epepauun
JIOBEPEHHOCTD (7151 (PU3UUYECKUX JIUL);

6) odopmieHHas B COOTBETCTBMM C 3aKoHojaTenbcTBOM Poccuiickoit  ®Penepanuun
JIOBEPEHHOCTh, 3aBEpPEHHasl IeyaTbio 3asBUTENs] (OPU HAIMYUMM [€4aTH) U MOJIUCAHHAs
PYKOBOJUTENEM 3asBUTEJI UM YIOJHOMOUYEHHBIM 3THUM PYKOBOJAUTENIEM JHMLIOM (U1 IOPUANYECKUX
nmn);

B) KONMs peIlIeHHs] O Ha3HAYeHUHU Win 00 n30paHuu 1ubo mpukasa 0 Ha3HAYeHUU (PU3NIECKOTO
JUIIa HAa JOJDKHOCTh, B COOTBETCTBUM C KOTOPBIM Takoe (u3mueckoe U0 00JamaeT mpaBoM
JIeCTBOBATh OT UMEHHU 3asiBUTENIS 0€3 JOBEPEHHOCTH.

5.5. Ilpuem xanod B NTUCbMEHHOMN (hOpME OCYIIECTBISECTCS:

5.5.1.  Anvunuctpauuedt (YHOJIHOMOYEHHBIM OpPraHoM) B  MeCTE€ IPEAOCTABICHMS
MYHHULMIIAJIBHOW yclyru (B MecTe, e 3asBUTENb 10J1aBaj 3alpoc Ha MOJIYYEHHE MYHHUIIMNAIbLHOU
yCIyrH, HapylleHue Mopsaka KOTOpod oOxamyercs, Jubo B MecTe, Iae 3asBUTENEM MOJIYy4YeH
pe3ysbTaT yKazaHHOW MYHUIMITAJILHOM YCIIyTH).

Bpems npuema xano0 J0JKHO COBNAAaTh CO BPEMEHEM IPEAOCTABICHHUS MYHUIUNAIbHON
YCIIyTH.

Xanoba B nucbMeHHOH opMe MOXKET OBITh TaK)KEe HaIlpaBlIeHa IO MOYTe.

B cnywae mnopaum xanoObl Hpu JMYHOM IMpHeMe 3asBUTENb MPEACTaBISET JOKYMEHT,
YIIOCTOBEPSIOLIUI €T0 JIMYHOCTh, B COOTBETCTBHUHU € 3aKOHOAATENbCTBOM Poccuiickoii Penepanuy;

5.5.2. PTAY M®II unu npuBiaexaeMoil opraHu3anueil.

[Tpu moctyruieHuu xanoObl Ha pemieHus u (win) aercTBus (Oe3neicTBUS) ATMUHUCTpALINH,
€ro JOJDKHOCTHOTO JINIIA, MyHUITUTIATBHOTO ciyxariero PCAY M®I] unu npuBiekaemasi opranu3anus
obecreynBalOT ee Imepenadyy B AJIMHMHUCTPALMIO B TOPSAJKE M CPOKH, KOTOpBIE YCTaHOBIIEHBI
CornamnieHreM 0 B3aMMOJICHCTBUH, HO HE MO3/IHEE CIIENYIOIIEro pabouyero JHs cO JAHS MOCTYIUICHUS
KaIoOBbI.

[Ipy 3TOM CpOK paccCMOTpPEHMs >KaloObl HCUUCISETCS CO JIHA PETUCTpaluu KajloObl B
AJIMUHHCTpALUU.

5.6. B a51eKTpOHHOM BHJIE KaJI00a MOKET OBITH MOJjaHa 3asiBUTEIIEM TIOCPECTBOM:

5.6.1. O¢unmansHoOro caiita AJIMUHUCTPALIMH CEIbCKOTO MOCeNeHUsT ACKapOBCKHM CElbCOBET
MYHUIIMTIATBHOTO paiioHa bypasHckuii paiion Pecnyonuku Bamkoprocran B cetn Mutepuet( http://
askar.burzyan.ru);

5.6.2. PII'Y, a Ttakxke PeaepanbHOW TrocylIapCTBEHHOW HHMOPMAIMOHHOM CHCTEMBI,
o0ecreunBaIIUN Mpoiecc JocyAeOHOro (BHECYAeOHOro) oOXKaloBaHUs pEIIeHUH W JeHCTBHMA
(Oe3neiicTBUS), COBEPUICHHBIX IPH MPEIOCTABIEHUU TOCYAAPCTBEHHBIX U MYHULUMAIBHBIX YCIYT
(https://do.gosuslugi.ru/).

[Ipy mnonmaye xajoObl B JJIEKTPOHHOM BHUJE JOKYMEHTHI, yKa3aHHble B HyHKTe 5.4
AJIMUHUCTPAaTHUBHOTO perjiaMeHTa, MOTYT OBbITh NpEACTaBIECHbl B (OpME 3IEKTPOHHBIX JOKYMEHTOB,



consultantplus://offline/ref=27E34323F9EA81A2EE406F49AC2D57B6D8739AD462D3B3D87CC32FBD9B892196F7C96D086B920FCCX5UBL
http://www.askar.burzyan.ru/
https://do.gosuslugi.ru/
file:\\Srv\�����%20���������%20�����������\��������\��������%20������\���.���������%20���.������%201.docx%23Par33

MIOATIMCAHHBIX YIEKTPOHHOMU MOAIUCHIO, BUJ KOTOPOU MPEIyCMOTPEH 3aKOHOAAaTENbCTBOM Pocculickon
denepanuu, MPU TOM JOKYMEHT, YAOCTOBEPSIOINI JIMYHOCTh 3asiBUTEISI, HE TpeOyeTCsl.

B cnyuae, ecnu B komnereHuuto AnMunucrtpauuu, PIAY M®IL, yupenutens PITAY MOI],
IIPUBJICKAEMON OpraHu3alMd HE BXOAMUT IPUHATHE PELIECHUs M0 NOJaHHOM 3asBUTENIeM >XaloObl, B
TEUeHHE TpexX padouyux THEeH co JHsA ee perucrpauuu AaMuHucTpanus (YTOJTHOMOYEHHBIH OpraH)
HanpaBisieT jkalo0y B YIHNOJIHOMOYEHHBIM Ha €€ pacCMOTpPEHHEe OpraH W B INHUCbMEHHOH Qopme
uHpOopMHpYeT 3asBUTENS O IEPEHANPABICHUH JKAIOOBI.

Cpoku paccMOTpeHHS KAT00bI

5.7. ’Kanoba, moctynuBias B AIMUHUACTPAIUIO, TIPEIOCTABISIOMNA MYHUITUTIATBHYIO YCIYTY,
PTAY MO®LI, yupeautento PI’AY MO®L] wiu npuBiekaeMyro oOpraHU3aluio, TOAJIEKUT PACCMOTPEHHUIO
B T€UECHHE MATHAALATH PabOUuX JTHEH CO JAHS €€ PerucCTpaluu.

B cnywyae oOxanoBaHus OTKa3a AJIMHHHCTPALMU, €ro JOJDKHOCTHOTO JHLa JH00
MYHUITUIIATEHOTO ciykamero, PICAY MO®ILI, pabotaukoB PITAY M®II, npuBiekaeMbIX opraHUu3aIuii,
X pabOTHUKOB B MpUEME JTOKYMEHTOB y 3asiBUTENSl TUOO B MCIPABICHUU JOMYIIEHHBIX OMEYaTOK U
omMOOK WIM B cilydae oOkajoBaHMs 3asBUTENIEM HapYUICHHUs YCTAHOBJIEHHOTO CpOKa TaKuX
WCIIPaBIICHUH kalio0a pacCMaTpUBAETCS B TEUCHHUE 5 pabOYMX JHEH CO THS €€ PEeruCTpaIlii.

IlepeyeHb ocHOBaHMIi 1JI IPUOCTAHOBJIEHHS PACCMOTPEHHS KAJ100bI B CJIy4yae, ecJIn
BO3MO’KHOCTH IPUOCTAHOBJICHUS MPe1yCMOTPEHAa 3aKOH0AaTebCcTBOM Poccuiickoit Denepauun
5.8. OcHoBaHMi1 17151 MPUOCTAHOBJICHUS PACCMOTPEHHUS KAIOObl HE UMEETCS.

Pe3yabTaT paccMoTpeHus Kajo0bl

5.9. 1o pe3ynbpTaTaM paccCMOTPEHHS >KajJoObl JOJDKHOCTHBIM JUIIOM AnMuHuctpanuu, PIAY
M®L, yupenurens PI'AY MOILI, npusnekaeMoil OpraHus3alvy, HaAEJIECHHBIM IOJHOMOYHUSMU IO
PacCMOTPEHMIO 7Ka100, MPUHUMAETCS OHO U3 CIEIYIOIINX PELICHUM:

kKanoba yJIOBIETBOPSETCS, B TOM 4HcClie B (hopMe OTMEHBI MIPUHATOrO PEIIeHUs, UCTIPaBICHUS
JIONYILIEHHBIX ONEYaTOK W OMIMOOK B BBIJAHHBIX B PE3yJbTaTe NPEIOCTABICHUS MYHHUIIMIIAIbHOU
YCIIYTH JOKYMEHTAaX, BO3BpaTa 3asiBUTENI0 JEHEKHBIX CPEACTB, B3MMaHUE KOTOPBIX HE MPEAYCMOTPEHO
HOPMAaTUBHBIMUA NIPaBOBbIMH akTamu Poccuiickon denepanyy, HOPMATUBHBIMUA IPAaBOBBIMH aKTaMU
PecniyOnuku bamkoproctan, MyHULIMIIATLHBIMU TIPABOBBIMH aKTaMH;

B yJIOBJIETBOPEHHH KAI0ObI OTKA3bIBACTCS.

[Tpu ynosneTBopeHUHU >xanodbl AnmuHucTpanus (YmnoiaHoModeHHbIH opran), PITAY MO®I],
yupeaurens PIAY MOILI, npuBnekaemass opraHu3alus NPUHUMAET HCYEPIBIBAIOIIME MEPHI IO
YCTPAaHEHHMIO BBISBICHHBIX HApylUIeHUWH, B TOM 4YHCIE€ IO BblJaye 3asgBUTENIO pe3yJbTara
MYHHMIMIIAJIBHON YCIIYTH, HE TO3/IHEE MATH padouyuX JHEH cO AHS MPUHATHS PELICHMs, €CIM UHOE He
YCTaHOBJIEHO 3aKOHOAaTeNbcTBOM Poccuiickoii @enepannu u Pecriybnuku barmkoproctas.

Anmunuctpanus (YnonHomoueHHwld opraH), PI'AY MO®ILI, yupenutens PI'AY MOI],
IIpUBJIEKaeMasl OpraHu3alusl OTKA3bIBAET B YJOBJICTBOPEHUH JKAI00bI B CIETYIONIUX CIIydasx:

a) HaJIM4YMe BCTYNUBLIETO B 3aKOHHYIO CHIIy PEIIEeHHUs CyJa, apOUTPakHOTO cyza Mo »kajioode o
TOM K€ IIPEAMETE U IO TEM K€ OCHOBAHUSAM;

0) momaya KajmoObl JIMIIOM, IIOJHOMOYMSI KOTOPOIO HE IOATBEP)KIEHb B TOpPSIKE,
YCTaHOBJIECHHOM 3aKOHOAAaTeNbCTBOM Poccuiickon ®denepannu;

B) HAJM4ME PELIEHUS MO0 jkajio0e, MPUHATOrO0 paHee B OTHOLIEHUU TOTO k€ 3asBUTENS U IO
TOMY € IPeIMETY >Kao0bl.

Anmunuctpanust (YnonHomoueHHwlid opraH), PI'AY MO®IL, yupemutens PI'AY MOI],
MpUBJIEKaeMas OpraHU3alHsl BIIpaBe OCTaBHUTH kano0y 0e3 oTBeTa Mo CYIIECTBY MOCTaBJIEHHBIX B HEH
BOITPOCOB B CIEAYIOIINX CIy4asx:

HaJIM4Ke B Kajio0e HEIIEH3YPHBIX MO0 OCKOPOUTENBHBIX BBIPAXKEHHM, YTPO3 KU3HH, 310POBBIO
Y IMYILECTBY JTOJKHOCTHOTO JIMIIA, & TAK)KE YIEHOB €r0 CEMBH;

OTCYTCTBHE BO3MOYKHOCTH MPOYUTATh KaKylO-IMOO 4YacTh TEKCTa JKanoObl, (haMIIINIO, MM,
0TYeCTBO (IpU HATMYUK) U (WJIN) IOYTOBBIN ajpec 3asBUTEINsI, YKa3aHHbIE B JKano0e;

TEKCT MMUCbMEHHOT0 00paleHNs He MO3BOJISIET ONPEAETUTh CYTh MPEIOKEHNUS, 3asBICHUS WIN
KaJIoOBbI.



Ilopsinoxk nH(pOpMUPOBaHNS 3asBUTEIS 0 Pe3yJbTaTax PaCCMOTPEHMS KAJI00bI

5.10. He mo3gHee AHs, CIEAYIOIIErO 3a JHEM MPUHATUSA PEIICHUS, YKa3aHHOTO B MYHKTE 5.9
AJIMUHHCTPAaTUBHOTO pErJIaMeHTa, 3asBUTENIO B MUCHBMEHHOM (GopMe M IO KeTaHWi0 3asBUTENS B
(dbopMe 3IIEKTPOHHOIO JOKYMEHTA, MOJIUCAHHOIO JEKTPOHHON LU(PPOBON MOANUCHIO HANpaBIISIETCsS
MOTHBHPOBAHHBIN OTBET O PE3yJIbTaTaX PACCMOTPEHHS KaIOOBI.

5.11. B oTBere 10 pe3yibTaTaM pacCMOTPEHHS JKAIO0bI YKa3bIBAIOTCS:

HaumeHoBaHue Axamunucrpauuu ,PI'AY MO®LI, yupeaurens PI'AY MO®LI, npunexaemoii
OpraHu3alK, PacCMOTPEBLIErO XKano0y, NODKHOCTb, (paMuiIMs, MMs, OTYECTBO (MOCIEAHEe - IpHU
HAJIMYMH) €TO JODKHOCTHOTO JIMIA, IPUHSABIIETO PEIICHHE MO kajooe;

HOMEp, J1aTa, MECTO IMPUHATHUS PELICHMs, BKIHOYas CBEIEHUSA O IOJDKHOCTHOM JIMLE, PELICHUE
Wi aeiictue (6e31eiCTBIE) KOTOPOTo 00XKalyeTcs;

(bamuius, UMs, 0TYECTBO (TOCIEAHEE - IPU HAIMYMK) UM HAMMEHOBaHUE 3asBUTEIIS;

OCHOBAHHUS JJIsl IPUHATHA PEUICHHUS IO XKajo0e;

IPUHATOE 110 )Kan00e peleHue;

B clyd4ae, €ciM jkajo0a Npu3HaHa OOOCHOBAaHHOH, - CPOKM YCTPAaHEHHsS BBISBICHHBIX
HapyLICHUH, B TOM YHUCJIE CPOK IIPEIOCTABIICHUS PE3yIbTaTa MyHULIMIIAIIBHON YCIIyTH;

CBEJICHUS O TIOPsIIKEe 00KaJTOBAHUS IPUHATOTO 110 JKaI00€ PelIeHuUs.

5.12. B cinywyae mpu3HaHUs KajJoObl HOJyIeXkalledl YIOBIETBOPEHUIO B OTBETE 3asBUTEIIO,
yKa3aHHOM B IyHKTe 5.11 AJIMUHHMCTpPAaTHBHOIO perjiaMeHTa, JaeTrcs HWH(popMmalus O JeHCTBUSX,
OCYIIECTBIISIEMBIX AMHUHUCTpare (YmoimHoMoueHHbIM opraHoM), PTAY M®IL] 6o opranuszanmet,
npegycMorpeHHot dacteto 1.1 cratem 16 ®enepanbHoro 3akoHa Ne 210-®3, B wmemsx
HE3aMEUINTEIbHOTO YCTPAHEHUS! BBISBJICHHBIX HAPYIIEHUH MPU OKa3aHUM MYHMIMIIAJBHOM yCIIyTH, a
TaKKe TNPUHOCATCS M3BUHEHUS 3a [JOCTaBJIEHHbIE HEyA0OCTBa W yKa3blBaeTcsl HH(OpManus o
JNAJIbHEUIINX JEHCTBUSIX, KOTOpPblE HEOOXOAMMO COBEpIIMTH 3asBUTENI0 B ILENAX MOJYyYCHUS
MYHHULMIIAIBHON YCIIYTH.

5.13. B ciydae npu3HaHMA KAIOObI HE TOAJIEKAIICH YAOBICTBOPEHHIO B OTBETE 3asBUTEIIIO,
yKa3aHHOM B IyHKTe 5.11 AJQMUHHCTPaTMBHOIO pEIVIAMEHTa, JAKTCi apryMEHTUPOBAHHBIC
pa3bsCHEHUS] O TMPHUYMHAX NPUHATOTO PEIICHHs, a TaKke HH(GOpMAIUsS O TMOpsAIKE 00KaJOBaHUS
MIPUHSATOIO PELIEHUs

5.14. B ciyyae ycTaHOBJICHMS B XOJI€ WIM MO pe3ybTaTaM PacCMOTPEHMs 7KajJo0bl IPU3HAKOB
coCcTaBa aJMUHUCTPATUBHOIO IPaBOHApPYUIEHUS WIM  MPECTYIUIEHUS  JODKHOCTHOE  JIUIIO
Anvunuctpanuu, PITAY MO®IL, yupeaurens PI'AY M®II, npusiiekaeMoll OpraHu3alyy, HaJeJIeHHOE
MIOJIHOMOYHUSIMU T10 PACCMOTPEHUIO kKajJloOd B COOTBETCTBMM C IYHKTOM 5.3 AJIMHUHUCTPATHBHOIO
periaamMeHTa, HalpasJIsieT UMEIOIIMECS MaTEPUAIIbl B OpraHbl IPOKYPATYPHI.

5.15. TlonoxeHus AJIMUHUCTPAaTUBHOTO  pEIJIAMEHTA, YyCTAHABJIMBAIOUIME  MOPSAOK
paccMOTpeHMs >kano0 Ha HapylleHUs NpaB TpaxJaH U OpraHu3alUil NpH NpPeAOCTaBICHUU
MYHMIMIIAJIBHOM yCIyTH, HE pacHpOCTPaHSIOTCS Ha OTHOIICHHUS, peryiaupyemble DenepalbHbIM
3aKkoHOM Ne 59-@3.

ITopsinok 00:kaI0BaHUsA pPelICHU 110 KaI00e
5.16 3asBuUTENM HMEIOT MPaBO Ha O00XKaJOBaHUE HEMPABOMEPHBIX pELIEHUM, IeHCTBUM
(Oe3neiicTBHUS) TOHKHOCTHBIX JIUI B CY/I€OHOM MOPSIKE.

IIpaBo 3asiBuTesist HA MOTyYeHHe HH(POPMALINK M JTOKYMEHTOB, HEO0XOAMMBIX 1JIs1 000CHOBAHHS
U PACCMOTPEHMS KAJT00bI

5.17. 3asBuTenp UMeET NMPaBO Ha MOJydeHHEe MHGOPMAIMHU U JOKYMEHTOB JJIs1 0OOCHOBaHUS U
PacCMOTPEHHS JKaJTOOBbI.

JomxuaocTtHble muia Aamuauctpauuy, PIAY ML, yupequrens PI'TAY M®II, npusnexaemoit
OpraHU3aIKy O00sS3aHbI:

oOecrieunTh 3asBUTENs MHPOpMalKel, HETOCPEACTBEHHO 3aTparuBarolieil IpaBa U 3aKOHHbIE
WHTEPECHI, €CIIU UHOE HE MPENYCMOTPEHO 3aKOHOM;

o0ecneunTh 00BEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PACCMOTPEHHE KaloOBI;

HAIpaBUTh NUCHBMEHHBIH OTBET JUOO B (OpME HIEKTPOHHOIO JOKYMEHTa MO CYIIECTBY
MOCTaBJIEHHBIX B ajo0e BONPOCOB, 3a HCKIIOYEHHWEM CJIy4aeB, YKa3aHHbIX B HyHKTe 5.18
AJIMAHHCTPAaTUBHOIO PETJIAMEHTA.
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Cnoco0b1 mH(popMHUpoBaHus 3asiBUTeIeH 0 MOPSIAKE NMOAAYM U PACCMOTPEHMS KAJT00bI

5.18. Agmunuctpanus (YnonHomoueHHsbIN oprad), PTAY M®ILI, npusnekaemasi opraHu3anus
o0ecrieunBaer:

OCHAIIIEHUE MECT MpHEMa Kajoo;

nHpopMupoBaHue 3asgBUTEIEH O MOPSAKE 00KaJOBaHUsS peUICHUN U JercTBHUi (O0e3aeCcCTBIS)
OpraHoB, MPEIOCTABISIONUX MYHUIIUIAIBHBIC YCIYTH, UX JOKHOCTHBIX JIUI JTHO0 MYHUITUTIATBHBIX
cnyxanux, PTAY M®II, pabotaukos PI’AY M®II, npuBiekaeMbIx opraHU3aiyil Wik UX paOOTHUKOB
MOCPEACTBOM pa3MelleHuss WHGOpMalMM Ha CTEHIAX B MECTax MPEIOCTaBICHHUS MYHHUIUTATBHBIX
yCIIyT, Ha BX OUIHAIBHBIX caiiTax u Ha PIIT'Y;

KOHCYJIbTUPOBaHUE 3asiBUTENICH O MOPSIIKE 00KAIOBAaHUS PEIICHUI U AeHCTBUIA (0e31eHCTBU)
OpraHoB, MPEIOCTABISIOIUX MYHHUIUIAIbHBIE YCIYTH, UX JOJKHOCTHBIX JIUI JIM00 MYHUIIUIAIBHBIX
ciyxamux, PIAY MOII, pa6GornukoB PI'AY MOII, npuBiekaeMbIX OpraHu3aldid WM X
pabOTHUKOB, B TOM YHCJIE 110 TenedoHy, SIEKTPOHHOMN MOYTe, IPHU JTUYHOM IpUEME;

3aKJIIOYEHHUE COIVIALIEHMH O B3aMMOAEWCTBUM B 4acTH ocyuiectBicHus PI'AY MOILl umm
YIOJHOMOYEHHBIMH  OpraHM3alMsIMH TIpHeMa >Kanod U BbIaud  3asBUTENSIM  PE3YJIbTaTOB
PaccMOTpPEHHS KAI00.

Ynpapnsrommii 1eramMu M.b.XappacoBa

IIpunosxenue Ne 1
K AIMUHHCTPATHBHOMY perjiaMeHTy
10 NPeJOCTABJICHUI0 AIMUHUCTPalUel

(HauMeHOBaHHe MYHHIUNIAJIBLHOTO 00Pa30BAHMA)
MYHHIIMTIAJTbHOM yCJIYTH
«Bbl1aua cIpaBKH 0 COCTABE CEMbH,
BBINMCKH M3 JOMOBOM KHUI'M ¥ HHBIX
CIPaBOK, BbIIABA€MbIX HA OCHOBAHU U
JAHHBIX MOX0351iiCTBEHHLIX KHUT,
o0cJieIoBaHNeE H BbIIa4a aKTOB
00cJIeIOBaHMS KMJIBIX ITOMEIeHUii»
AnvuauCTpanms (Y IOITHOMOYEHHBIH OpraH)

(HauMeHOBaHuUe)

oT (pammmms, nms,
0T4eCTBO (MPU HATMYUH) 3aSIBUTEIS — DH3UUECKOTO JIULA JTUO0
HAaNMEHOBAHHE 3asBUTEIISI — OPraHU3aLlHH1)

MPOXKHUBAIONIETO (PACTIOI0XKEHHOT0) TIO aJpecy:

(mouTOBBIIT azipec 3asBUTENS — PU3NUECKOTO JIUIIA JIMOO apec MecTa
HaXOKICHUS 3asIBUTEIS — OpTaHNU3aIHN )

HOMep (HOMepa) KOHTaKTHOTO TenedoHa

azpec (aapeca) HIEKTPOHHOW HOYTHI

(Ipu HaJIMYUU, TIO JKETAHUIO 3aSBUTEIS)

3asBieHNE O MPEIOCTABICHUN CIPABKH O COCTABE CEMbH, BBIIMMCKU U3 JOMOBON KHUTH U UHBIX
CIIPABOK, BBIJIABAEMbIX Ha OCHOBAHWH JIAHHBIX MTOXO3SHCTBEHHBIX KHUT, 00CIeI0BaHUE U BhIJJadya aKTOB
00cCIIeT0BaHMUS KUJIBIX ITOMEIIEHNIN

(TekcT 3ampoca)
JIOKYMEHT, YAOCTOBEPSIONIHIA MOTHOMOYHS IIPEICTABUTEIIS:

HpHJIO)KeHI/IeZ (mepedeHs JOKYMEHTOB, MATEPHAJIOB WIIM UX KOTIMH, OTHOCSIIUXCS K 3aIIPOCY)

13 2 20 F_

(JrmuHas moAmMch
3asIBUTEJIS/IPEICTABUTEIIA)

PesynbTar npenocTaBieHrs MyHUIIMITATLHOW YCIIYTH TIPOITY MPEIOCTABUTD CIEIYIONIM CIIOCOO0M:



Mpuoxenne Ne 2
K AIMHHHCTPATHBHOMY perjaMeHTy
10 NMPEI0CTABIEHNI0 AIMIHUCTpPanHeii

(HauMeHOBaHWe MYHHI[UNIAJIHLHOTO 00Pa30BaHMs)
MYHULIMIAJIbHON yCIyIru

«Bbl1aua cIpaBKH O COCTABE CEMbH,

BBINUCKH U3 TOMOBOI KHUTH W HHBIX

CIPaBOK, BHIIaBA€MbIX HA OCHOBAHUHU

JAHHBIX MOXO0351iiCTBEHHBIX KHUT,

00c/1eJ0BaHHE U BbIJIaYa AKTOB

00C/1eI0BAHUS KMJIBIX NTOMeIleHHit»

®OPMA
coryiacusi Ha 00padoTKy NMepCOHAJBbHBIX JAHHBIX

I'maBe AnmuancTpanyu (PykoBomurento Y moIHOMOYEHHOTO
opraHa)

(yka3pIBaeTcs OJIHOE HAaMMEHOBaHKe oKHOCTH U DUO)
oT
(pammys, nMs1, OTIECTBO)

MpOoKUBatoIIero(ei) mo aapecy:

KOHTaKTHBIH Tene(oH

3ASABJIEHUE
0 corylacuu Ha 00paboTKy NMepCOHATBHBIX TaHHBIX
JILI, HE SIBISIIOILUXCA 3aBUTEISIMU

A,
(®.1.0. monHoCThIO)
Macmnopr: cepus HOMEp narta BBIJIAYU:
« » 20 I. KEM BBIJIaH

(pCKBHSHTLI JOBEPEHHOCTH, TOKYMEHTA, ITIOATBECPIKAAIOMICTO ITOJTHOMOYHS 3aKOHHOTO HpeZ[CTaBPITeJTH)

YJIeH CEMbH 3assBUTEIS ¥

(®.1.0. 3asBuTENS HA MIOTyYEHNE MyHUIUIIAIBHON yCITyTH)

cornaced (Ha) Ha 00pPabOTKY MOHX MEPCOHANBHBIX JAHHBIX U MEPCOHAIBHBIX JAHHBIX MOUX HECOBEPUICHHOIETHUX JACTEeH
(orrekaeMbIX, TIOJIOTEYHBIX )

(pamumns, UMs1, OTIECTBO)
AJIMUHUCTpauuen (YIOITHOMOYEHHBIM OpPTaHOM), HHBIMH OPraHaMU H OPTaHU3AIMSIMUA C LENBIO

(yKa3Ln3aeTc;{ HAaWMMCHOBAaHHUC MyHP[HH]TaHBHOﬁ yCJ'IyFI/I, I nonyqem/m KOTOpOﬁ noagacTcsa SaﬂBHeH"e)
B cIIeyIoneM oobeMe:

1. <¢amwmmus, uMs, OTYECTBO;

2. [ara poKICHUS;

3. agpec MecTa KHTEIbCTBA,;

4. cepus, HOMEp ¥ JaTa BBIAA4YM ITACIIOPTA, HAMMEHOBAHUE BBIJABIIETO MACIIOPT OpraHa (MHOTO JOKYMCHTA,
YIOCTOBEPSIONIETO JIMIHOCTD);

5.  peKBU3UTHI JIOKYMEHTA, JIAIOILIEr0 paBo Ha MOJTyYCHUE MYHHIUTIATBHON YCIyTH

6.




7.

8. ;

9. HOMeEp CTPaxOBOTO CBUACTENIHCTBA FOCYIAPCTBEHHOTO MeHCuoHHOro crpaxoanus (CHUJIC);

10. unenTHduUKaMOHHBIA HOMep Hanoromiarensiuka (MHH);

11. uHbIC CBeICHUSI, IMEIOLINECS B JOKYMEHTaX HAXOASAIINXCS B IMIYHOM (YICTHOM) JEIe.

O0paboTKa ePCOHANBHBIX JaHHBIX BKIIIOUAET B ceOs: cOOp, CUCTEMATHU3alINIO, HAKOITUICHHE, XpaHCHHE,
yTouHeHne (OOHOBIIEHHE, W3MEHEHHWE), WCIOJh30BAHMUE, pPACIPOCTpaHEHHE (B TOM UHCIE TMepenady),
o0e3nuurBaHue, OJIOKMPOBAHWE, YHUUTOKEHUEC W JIFOOBIC JIpyrue JCUCTBUS C MEPCOHAIBHBIMH JaHHBIMHU B
AJICKTPOHHOM M OyMa)XHOM BHJIC C YIETOM COOJIIOJICHUSI 3aKOHOB M MHBIX HOPMATHUBHEIX NIPABOBBIX aKTOB.

S Takxke pgar coriacMe Ha IPOBEPKY JOCTOBEPHOCTH UM IOJHOTHI IPEACTABICHHBIX MHOIO
MEPCOHANIBHBIX JAaHHBIX, B TOM YHUCJE C y4YaCTHEM TPEThEW CTOPOHBI U MOATBEPHIAI0, YTO, NaBas TaKOE
coryiacue, s JIEHCTBYIO CBOSH BOJICH M B CBOMX MHTepecax (MHTEpecaX HECOBEPUICHHOJCTHUX, ONEKAEMBIX,
TTOJOTICYHBIX ).

Cpok AeiicTBHS MOETO COTJIACHS CYATATH C MOMEHTA MOJIMUCAHKS TAHHOTO 3asIBJICHHS HA CPOK: OECCPOUHO.

3asBneHrne MOXKET OBITH OTO3BAHO B CIIydasx, IpeaycMoTpeHHbIX DenepansHbiM 3akoHoM 0T 27.07.2006
r. No 152-@3 «O mepcoHaldbHBIX JAaHHBIX» MOCPEICTBOM HAIPABICHHUS MHOIO MUCHMEHHOTO YBEIOMJICHHS B
AnmuauCcTpanmio (YTIOTHOMOYEHHBIN OpraH) He MeHee YeM 3a OJIMH MECSI] O MOMEHTa OT3hIBa COTJIACHSI.

« » 20 r. / /
HOAIUCH paciudpoBKa IMOIIHUCH

Ipunsn: « » 20 1.

/ /

JOJDKHOCTB CriCyancra oAINUCH pacmmprBKa noanucu

* Ipyu MoJaavc 3a4BJICHHA O COIJIaCUH HaA 06pa60TKy NIEPCOHAJTIBHBIX JaHHBIX HCTIOCPCACTBCHHO 3a4BUTCJIICM Ha CBOUX
HECOBCPIICHHOJCTHUX ;[eTeﬁ (OHeKaeMBIX, HO,I[OHe‘IHLIX) B CTPOKC «YJICH CEMbH 3aABUTCIISD) IIPOCTABUTL «HCT».

Ipuno:xenne Ne 3
K AIMHHHCTPATHBHOMY perjaMeHTy
N0 NpeJoCTABICHHIO AAMUHHNCTpanuei

(HauMeHOBaHWe MYHHI[UNIAJIHLHOTO 00Pa30BaHMS)
MYHUIMIAJIbHON yCIyru

«Bbl1aya cIpaBKH 0 COCTABE CEMbH,

BBINMUCKH U3 JOMOBOMH KHUI'H M HHBIX

CIPAaBOK, BHIIaBA€MBIX HA OCHOBAHUH

JAHHBIX MOXO0351iiCTBEHHBIX KHUT,

00cJieIoBaHKeE U BbIIa4Ya aKTOB

00CJIeJ0BAHNSA KUJIBIX MOMeIeHU»

PEKOMEH/IYEMAS ®OPMA 3ASIBJIEHUS
OB UCITPABJIEHUU OITEUYATOK U OILIINBOK B BBIIAHHBIX B PE3VJIbTATE
[IPEJIOCTABJIEHUS MYHULIMITAJIBHOUN YCJIYT'U JOKYMEHTAX
(71 FOPUTMYECKUX JTHIT)

@upMeHHbIN OaHK (IPU HATTUYHUN)
B

(HamMeHoOBaHWE A TMUHUCTPAINH,
VY1I0JTHOMOYEHHOT'O OpraHa)

Ot

(Ha3BaHUeE, OpraHU3alMOHHO-TIpaBoBas (hopma
FOPUINYECKOTO JTUIA)

NHH:

OI'PH:

Aﬂpec MCCTa HaAXOKACHUA IOPUINYCCKOTO JIMIAa:




dakTUueCcKHi ~ ampec  HaxoxiaeHus  (IIpU
HaJIMYWHN):

AJpec IIeKTPOHHON IIOYTHI:

Homep xonTakTHOTO TenedoHa:

3ASBJIEHUE

[Ipomy ycTpaHuTh (MCHpPaBUTH) omeyaTky W (Win) omuOKy (HY)KHOE YyKa3aTh) B paHee
MIPUHATOM (BBIIAHHOM )

(Yka3blBaeTcsi HAMMEHOBAaHUE JOKYMEHTa, B KOTOPOM JIONYIIeHa ONevaTKa Uik ouInoka)
oT Ne
(Yka3bIBaeTcs AaTa MPUHITHS U HOMEp JOKYMEHTa, B KOTOPOM JIOMYIIIeHA OIledaTKa WiH
omunoKa)

B 4aCTu

(YKa3BIBaeTC5I AO0IIyHICHHAas oIlle4yaTKa 1 OI_HI/I6Ka)
B CBsA3HU C

(YKaSBIBaIOTCH AOBOJBI, a TAKKC PCKBU3UTHI I[OKYMeHTa('OB), 06OCHOBLIB8.I-OH_[I/IX A0BOAbI 3asABUTCIIA O
HaJIM4YHUM OIICYATKH, 0HII/I6KI/I, a TaKKC COACPpKAIUX IMPABUIIbHBIC CBGI[GHI/ISI).

K 3asBnenuro npunaratorcs:
1. 1OKyMeHT, NOATBEpPKJIAIOIIMKA IOJHOMOYMS TpeAcTaBuTeNns (B ciyyae oOpalieHus 3a
MOJIyY€HHUEM MYHULIUIIATbHON YCIYTH MPEACTaBUTENS);

2.

3.

4.

(YKa3bIBaIOTCSI pEKBU3UTHI JOKYMEHTA (-0B), 000CHOBBIBAIOIIUX JIOBOJIbI 3asIBUTENIS O HATTMUUU

OIIEYaTKH, a TAK)KE COJAEPIKAIINX IPABHIIBHBIE CBEICHUS)

(HauMeHOBaHUE JTOJKHOCTHU (moamuch pyKOBOIUTENS (pamunus, THULIMAIIBI
PYKOBOJHUTEIS FOPUIUYECKOTO IOpUIUYECKOTO JINLIA, PYKOBOJMTEIIS FOPUIUYECKOTO
JM1A) YIIOJTHOMOYEHHOT O JMIA, YTIOJTHOMOYEHHOTO



MPEeACTaBUTES) MIPEACTABUTES)

M.IIL. (npu HaMU4YUN)

PexBu3uTh JOKYMCHTA, YAOCTOBEPAIOMICTO JIUMYHOCTE YIIOJJHOMOYCHHOT'O IMPEACTABUTCIIA:

(Yka3pIBaeTcsi HAMMEHOBAHHUE JIOKYMEHTBI, HOMEp, KEM U KOT/Ia BbIJIaH )
PEKOMEHAYEMAS ®OPMA 3ASBJIEHUA
Ob UCITPABJIEHMU OINEYATOK U OIMBOK B BBIJIAHHBIX B PE3VJIbTATE
[IPEJIOCTABJIEHM S MYHMIIUIIAJIBHON YCJIVI'H JIOKYMEHTAX
(s pu3nyecKux JIuIY)

B

(HauMeHOBaHUE AJIMUHUCTPALUH,
VY110JIHOMOUYEHHOTO OpraHa)

Ot

(®UO ¢usmnueckoro auia)
PexkBu3nTHI OCHOBHOTO JIOKYMEHTA,
YIIOCTOBEPSIOLIETO JTHYHOCTh:

(YKa3pIBaeTCsi HAUMEHOBAHUE JIOKYMEHTHI,
HOMeEp, K€M U KOTJia BbIJaH)
Anpec MecTa JKUTEIbCTBA (PeObIBaHMS):

Anpec 37eKTPOHHOM MOYTHI (MIPH HATUYHH):

HOMCp KOHTAaKTHOI'O TeHGQ)OHaZ

3ASBJIEHUE

[Ipomy ycTpaHuTh (MCHpPaBUTH) omeyaTky W (Win) omMOKy (HY)KHOE YyKa3aTh) B paHee
MPUHSTOM (BBIJAHHOM)

(Yka3pIBaeTcsi HAMMEHOBAaHHE JOKYMEHTa, B KOTOPOM JIOMYII[eHa ONevaTKa Uik OIIroOKa)
oT Ne
(Yyka3bpIBaeTcs JaTa IPUHATUS 1 HOMEP JOKYMEHTA, B KOTOPOM JOIyIIeHa oreyaTka Win
omunoKa)




B 4aCTu

(yka3pIBaeTcs JOMYIEHHAs OreyaTKa WiIu OInOKa)
B CBSI3H C

(YKaSBIBaIOTCH JO0BOJBI, a TAKXKE PCKBU3UTHI I[OKYMCHTa(-OB), O60CHOBBIBaI-OH_II/IX J0BOAbI 3asIBUTCIIA O
HaJIM4YHUHM OIICYATKH, OH_II/I6KI/I, a TaKKC COACPpKAIUX ITPABUIIBHBIC CBGI[GHI/ISI).

K 3asBnenuro npunaratorcs:
1. nOKyMeHT, MOATBEPKIAIOIIMK TMOJHOMOUYUSA TMpelacTaBuTens (B ciydae oOpaileHus 3a
MOJIyY€HHUEM MYHULIUIIATbHON YCIYTH MPEACTaBUTENS);

2.

3.

4,

(YKa3bIBalOTCSI pEKBU3UTHI JOKYMEHTA (-0B), 000CHOBBIBAIOIUX JTOBOJIBI 3asIBUTEIIS O HATTUUUU

OIICYAaTKH, a TAKIKC COACPIKAIINX ITPABUIIbHBIC CBGIIGHI/ISI)

(mara) (monrmuce) (®.1.0.)

PexBu3utn AOKYMCHTA, YAOCTOBCPAIOIICTO JIMYHOCTD NPCACTABUTCIIAL

(YKaBI)IBaeTCH HanMCHOBAHUC NJOKYMCHTEI, HOMEP, KEM U KOIr'Jja BI)II[aH)



PEKOMEHAYEMA ®OPMA 3ASIBJIEHUS
Ob UCITPABJIEHMU OIIEYATOK 1 OIIMBOK B BBIJAHHBIX B PE3YJIBTATE
I[MPEAOCTABJIEHMA MYHULUITAJIBHOU YCIIYI'U JOKYMEHTAX

(1151 MTHAMBUYaJIbHBIX IPEIIPUHUMATENIEH)

B

(HaumMeHOBaHUE AIMUHUCTPAIUH,
VY II0JTHOMOYEHHOTO OpraHa)

Or
(®.1.0.)
NHH:
OI'PH:
PexBusuThl OCHOBHOTO JIOKYMEHTA,

YAOCTOBCPAOIICTO JIMYHOCTD:

(Yka3bIBaeTcsi HAMMEHOBAHUE JOKYMEHTHI,
HOMED, KEM M KOT/Ia BbIJaH)
Agnpec MecTa HaX0XICHUS:

dakTuyeckuii  aapec  HaxoxiaeHus  (mpH
HaJTU4HH):

AJpec IeKTPOHHON TOYTHI:

Howmep xoHTakTHOTO TenedoHa:

3ASBJIEHUE

[Tpoury ycTpaHuTh (MCOpaBUTH) omedaTtky M (wiM) omMOKYy (HY)KHOE yKa3aThb) B paHee
MPUHSITOM (BBITAHHOM)

(Yka3blBaeTcsi HAMMEHOBAaHUE JOKYMEHTa, B KOTOPOM JIONYIIeHa ONevaTka Uil OnIroKa)
oT Ne
(Yka3bIBaeTcs AaTa NPUHATHS U HOMEp JOKYMEHTa, B KOTOPOM JIOMYIIeHa OnevaTKa Uil
ommoKa)

B 4aCTu

(Yka3bIBaeTcs JOMYILEHHAs oleyaTKa WK OINOKa)



B CBA3HU C

(YKaSBIBaIOTCH JO0BOJBI, a TAKXKE PCKBU3HUTHI I[OKYMCHTa('OB), O60CHOBBIB&I-OH.IHX JO0BOAbI 3asIBUTCIIA O
HaJIMYHUHM OIICYATKH, OH_II/I6KI/I, a TaKKC COACPIKAIINX IMPABUIIBHBIC CBCIIGHI/ISI).

K 3asBnenuro npunaratorcs:
1. 1OKyMEeHT, MOATBEpKIAIOIIUK TMOJHOMOUYUSA TMpelacTaBuTens (B ciydae oOpaileHus 3a
MOJIyYeHHUEM MYHULIUIIAIbHON yCIyTH MPeICTaBUTENs);

2.

3.

4,

(YKa3bIBalOTCSI pEKBU3UTHI JOKYMEHTA (-0B), 000CHOBBIBAIOLIUX JTOBOJIBI 3asIBUTEIIS O HATTUUUU

OIICYAaTKH, a TAKKEC COACPIKAIINX IIPABUJIbHBIC CBGI{CHI/I?I)

(IOMKHOCTD) (moamucek) (®.1.0.)

M.IL

PexBu3utn AOKYMCHTA, YAOCTOBCPAIOMICTO JIMYHOCTD NPCACTABUTCIIA:

(YKaBBIBaeTCﬂ HaMMCHOBAHUEC NOKYMCHTBI, HOMCP, KEM U KOT'Aa BI)II[aH)



