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00 yTBepxIeHMH AJIMHHUCTPATHUBHOIO PerjaMeHTAa Mo Npea0CTaBJIeHUI0
MYHHUIMIAAbHO#N yciayru «[Ipu3Hanue rpaxian MaJOUMYIIMMU B LeJIAX NPUHATHS UX HA
yueT B KauecTBe HYIAIOMMXCS B *KWIbIX MOMeEIIeHUAX, PeI0CTABJsIEMbIX 110 10r0BOpPaM
COMAJBLHOIr0 HAliMAa)

B cootBercTtBuM ¢ ®denepanbHbiM 3akoHOM OT 27 mronst 2010 roga Ne 210-d3 «O6
OpraHM3alMy  NpPEJOCTABIEHUS  TIOCYJAAPCTBEHHBIX W MYHUIUOAJIbHBIX  YCIYyI»,
®denepanbHbIM 3akoOHOM OT 6 okTsi0ps 2003 roma Ne 131-d3 «O6 oOmmx mnpuHIMIAX
OpraHu3aluu MecTHOro camoynpasieHuss B Poccuiickon ®enepanumn», I[locraHoBneHuem
[TpaButensctBa Poccuiickoit ®@enepanuu ot 16 mas 2011 r. N 373 O npaBunax pa3paboTKu
YTBEPXKACHUSI aJMUHHUCTPATUBHBIX PEIJIAMEHTOB MPEIOCTABIEHUS T'OCYIapCTBEHHBIX YCIYT,
nocraHoBieHueM [IpaBurensctBa Pecniyonuku bamkoproctan ot 26 nexabps 2011 roga Ne 504
«O pa3paboTKe U YTBEPKICHUM pecnyOlIMKAaHCKUMU OpraHaMH WCIOJIHUTEIbHOW BIIACTH
aJIMUHUCTPATUBHBIX  PErJIaMEHTOB  HCHOJHEHMS  TOCYNapCTBEHHBIX  (QYHKUUH U
aJIMHUHHCTPATUBHBIX periJamMeHToB MIPEeI0CTaBIICHUS roCy/1apCTBEHHBIX yCIIyT»,
[TocranoBnenuem I[lpaBurenscrtBa PecriyOnuku bamkoproctan ot 15 despans 2019 roga Ne 90
O Tlopsinke pa3paOOTKU W YTBEPXKIACHUS PECHyOIMKAaHCKUMHU OpraHaMH WCIOJHUTEIbHOU
BJIACTH aJIMAHUCTPATUBHBIX PEIVIAMEHTOB IIPEIOCTABIEHUS TOCYIapCTBEHHBIX YCIYT, Y CTaBOM
CEJIBCKOIO IOCENeHUsI ACKapOBCKUI CEIbCOBET MYHHUIMIIAJIBLHOTO pailoHa byp3sHCkuil paiioH
PecnyObnuku bamkopTrocTtaH, aIMUHUCTpalMs CEIbCKOro MOceNeHus: ACKapOBCKHI CEIbCOBET
MYHUIIMTNIAJILHOTO pailoHa byp3sHckuil paiion Pecybnuku bamkoproctaHmocTaHOBII S € T:

1.V1BepauTe AJIMUHHCTPATUBHBIA pErJIaMEeHT O MPEJOCTABIECHUI0 MYHHIMIATbHOM
yenyru «[Ipu3Hanue rpaxkiaH MaJOMMYUIMMH B LEISX NPHUHITHS HUX Ha Yy4eT B KayecTBe
HYKJAIOIIMXCS B KWIBIX IOMEIICHUSIX, IPEAOCTABIISIEMBIX TI0 1I0TOBOPaM COLMAIBHOIO HaliMa»
(mpuaraetcs).

2. OOGHaponoBaTh HACTOAIIEEe TIIOCTAHOBJIEHME Ha HMH()OPMAIMOHHOM CTEHJIE B
aJMUHHCTPAIMKM CEJIbCKOIO TOCEeNeHUsT ACKapOBCKHI CElIbCOBET MYHHIMIAIBLHOTO paiioHa
Byp3stackuii paiion Pecnyonuku bamkoprocran mo azapecy: bByp3sHckuil paiioH, a.AckapoBo,
yi. Camara [Nabunynnuna, 27, Ha opUIIuaIbLHOM caiiTe aAMUHUCTPAIIUU CEIBCKOTO MOCETICHUS
ACKapOBCKMI CEJIbCOBET MYHHLUINAIBHOIO paiioHa byp3sHCkuii paiioH 10 ajpecy:
http:// askar.burzyan.ru .

3. Hacrosiiee noctaHOBJIEHHE BCTYNAET B CHITY CO JAHS OOHAPOJIOBAHMS.

['maBa ®.I" Aradapos
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[IpunoxeHne K NOCTAHOBJICHUIO aIMHUHUACTPALNN
CEJIbCKOT0 TIOCENEeHNs ACKapOBCKHI CEIbCOBET
MYyHULUIANBHOTO paiioHa byp3sHckuit

paiion Pecryonuku bamkoprocran

ot 24.06.2019 Ne 52/4-n

AJIMMHHCTPATUBHBIN PerjiaMeHT 0 NMPeJ0CTABJICHUI0 MYHUIIUNIAJIbLHOM YCJIYyT |
«IIpu3HaHue rpaxIad MaJOUMYIIUMH B LeJIsIX IPUHATHS UX HA yYeT B KayecTBe
HYKIAIOIUXCA B "KUJIBIX MOMEIIeHUsX, PeJ0CTABJISIEMbIX 110 I0T0BOPaM COLMAJIBLHOIO
HaliMay»

1. OBIIME ITOJIOKEHUSA

AJIMUHUCTPATUBHBIA PEIJIAMEHT aIMUHUCTPALIMU CEJIBCKOIO MOCEJIeHUs ACKapOBCKUMN
CEeJIbCOBET MYHUIMNAIBHOIO paiioHa byp3sHckuil paifon PecnyOnuku bamkoprocran mo
IIPEAOCTABICHUI0 MYHULMIAIBHON ycinyru «lIpu3HaHue rpakJaH MaJOMMYyIIMMHM B ILEIIX
IIPUHATHS UX HA y4ET B KaUE€CTBE HYXKIAIOIUXCS B JKUJIBIX TOMEIEHUAX, IPEAOCTaBISEMBIX 110
JIOTOBOpaM COLMAIbHOIO HaliMay (Jjajiee — aIMUHUCTPATUBHBIN PErJIaMEHT) pa3paboTaH B LENSIX
NOBBIIICHUS ~ KAa4ecTBa  MCIOJIHEHHMS M JOCTYIHOCTH  pe3yibpTaTa  IPEJOCTaBICHUS
MYHUIIUTIATBHON YCIIyTH, CO3/1aHusI KOM(OPTHBIX YCIOBUH JUIst MOTPEOUTENeH MyHUITUTIATBHON
YCIYT'H, OHpeenseT MOpsI0K, CPOKM U IMOCIEeNI0BATENbHOCTh JEHCTBUM (2AMMHUCTPATHUBHBIX
poueayp) Npu OKa3aHUM MyHULIMIIAILHOW YCIIYTH.

Kpyr 3asiBurtenei

1.2.3sBuTensamMu (mosayyaTensiMHd) HpPU MPEAOCTaBICHUH MYHMLHMIAIBHON YCIyrd IO
MPU3HAHUIO FPAKJaH MAJOMMYIIUMHU B LEJSIX MPUHATUSA UX HA YUET B KAUECTBE HYKIAIOLIUXCS
B OKWJIBIX TOMEIICHUSAX, MPEIOCTABISEMBIX IO JOrOBOpPaM COLMAJIBHOIO Haiima (naiee -
MyHHMLIMNANbHAs YCiIyra) sBIsitoTcss rpaxkiaHe Poccuiickoit denepanuu, mnpokuparolive Ha
TEPPUTOPUU  CEIBCKOTO IOCENEHUsI ACKAapOBCKMHA CEIbCOBET MYHULHMIAIBHOIO paioHa
Bbyp3sHckuii paiton PecniyOnnku bamkoprocTan (nanee - 3asiBUTENHN).

1.3. OT uMeHHU 3asBUTENSA MOTYT BBICTYNATh IPEICTABUTEIN JIMIA, UMEIOLUE MIPaBO B
COOTBETCTBUM C 3aKOHOJaTeabcTBOM Poccuiickoit ®enepanuun aubO0 B CUIY HaAENCHUS X
3asBUTENISIMU B IIOPAJIKE, YCTAHOBIEHHOM 3aKOHOAATENbCTBOM Poccuiickoit Pexpepanum,
MOJIHOMOYUSIMU BBICTYIIATh OT UX UMEHHU.

TpeOoBaHus K NOPAAKY HH(POPMHUPOBAHUSA O NPEIOCTABICHUHA MYHHUIMIIAILHON
yCayra

1.4. CnpaBouHas uHpopmManus:

0 MeCTe HaxXOXAeHHUs U rpaduke paboThl AJMUHHUCTPALMU CEJIHCKOTO IOCENIEHUs
ACKapoBCKMH  CeNbCOBET MYHUIMNAIBHOTO paiioHa byp3sHckuili paifon PecrnyOmuku
bamkoprocran, a Takxe PecmyOnnMKaHCKOro rocyAapCTBEHHOTO aBTOHOMHOTO YUPEXJIEHUs
MHoroyHKIIMOHAIBHBIA LEHTP MPEIOCTABICHUS TOCYJapPCTBEHHBIX M MYHHUIIMIIATbHBIX YCIYT
(manee - PTAY MO®L);

CIIPaBOYHBIE TenedoHbI CTPYKTYPHBIX noJipa3aesIeHui AnMuHHMCTpanuy,
MPEIOCTABIISAIONINX MYHUIIMIIAIbHYIO YCIYTy, OpraHU3alliid, y4acTBYIOIIMX B MPEAOCTaBICHUU
MYHULIMINIAJIbHON YCIIyTH;

azpeca OHJEKTPOHHOW mOYTHl U (Wiau) (opmbl 0OpaTHOM CBSI3M AJMHMHHUCTpALMH,
IIPEIOCTABIISAIONIEr0 MyHUIIUIIATIBHYIO YCIIYTY;

pasMmelleHa Ha O(HUUIMAIBHOM caiiTe AJIMHUHHMCTPALUU  CEJNbCKOIO  IOCEICHHUs
ACKapOBCKUH  CENbCOBET MYHUIMNANBHOIO paiioHa byp3sHckuit paifon PecnyOnuku
bamkopTroctan B uH(}OpPMAIMOHHO-TEIEKOMMYHUKAITMOHHOW  ceTn  «MHTepHEeT»:
http://askar.burzyan.ru (mamnee — opuUUMANBEHBIA CAHT AJIMUHHUCTpAIMHU), B TOCYIapCTBEHHBIX
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nH(OPMAIIMOHHBIX cucTeMax «PeecTp ToCyqapCTBEHHBIX M MYHUIIUIAIBHBIX YCIYT ((QYyHKIHN)
PecnyOnuku bamkoprocran» u  «lloprame rocymapcTBEHHBIX WU MYHHUIMMIAIBHBIX yCIyT
(pynkumit) Peciy6nmuku bamkoprocran» (www.gosuslugi.bashkortostan.ru) (nanee — PTIIT'Y).

1.5. HnadopmupoBaHHe O TOPSAKE NPEIOCTABICHUS MYHHIIMIAIBHOW  YCIYTH
OCYIIECTBIISICTCA:

—HEIMOCPEJICTBEHHO  IpH  JUYHOM  IpUeMe  3asiBUTENsl B AJMUHUCTpaUUU
(Ynonnomouennom opraune) wiu PIAY M®ILJ;

—10 Tenedony B Aamunuctparuu (YmnoaHsomoueHHOM oprade) uid PITAY MOI];

—IUCHbMEHHO, B TOM YHCIIE IIOCPEICTBOM 3JIEKTPOHHOM MOYTHI, PaKCUMIIIBHOM CBSI3U;

—IOCPEICTBOM pa3MEIEHUs B OTKPBITON U TOCTYIHOU hopme nHpopManuu:

Ha lloprame rocymapcTBEHHBIX W MYHUIUNANbHBIX yciyr (QpyHkuuii) PecnyOnuku
Bamkoprocran (www.gosuslugi.bashkortostan.ru) (manee — PIIT'Y);

Ha oHUIMaIbHBIX caiiTax AaqMuHKCTpaiuu http://askar.burzyan.ru ;

—TIOCPEJICTBOM  pa3MelieHuss  WHPopMauu  Ha  WHOOPMANMOHHBIX  CTEHIAX
Anvunuctpauuu win PICAY M®II.

1.6. UndopmupoBaHue OCyIIECTBISIETCS MO BOIIPOCaM, KaCaIOLTIUMCS:

CII0CcO0O0B TI0/1a4H 3asBJICHHS O TIPEOCTABICHUH MYHHUIUIIAILHOW YCIIYTH;

aapecoB Anvunuctpauud u PI'AY MO®II, obOpamienne B KOTOpPbIE HEOOXOIUMO IS
MPEAOCTABICHUS MYHUILIUITAIbHON YCITYTH;

crpaBo4YHON MHGOpMaIUu 0 paboTe A IMUHUCTPALUY;

JIOKYMEHTOB, HEOOXOIUMBIX JIJIsl TPEAOCTABIICHUS] MYHUILIUIIAIbHON YCITYTH;

MOPSIAKA U CPOKOB MPEJOCTABICHHS] MyHUIIMIIAIBHOU YCIIYTH;

MOPsIIKA TOJTYyYEHUs CBEJACHUW O XOAE PACCMOTPEHHUS 3asBICHUS O MPEJOCTABICHUH
MYHULUIIAJIBHON YCIYTH U O pe3yibTaTax MPeJOCTABICHUS MyHUIIMIIAIbHOU YCIIYTH;

[0 BOIMpOCaM TMPEIAOCTABICHUS] YCIYT, KOTOpPBIE SBJSIOTCS HEOOXOJAUMBIMU U
00s3aTeNbHBIMA 111 TIPEIOCTABICHUS MYHHIMIAIBLHOM YCIYTH; TOpSAAKa JOCYyAeOHOTOo
(BHecyneOHOro) o0kanoBaHus AeHCTBUM (0e31eMCcTBYS) JOHKHOCTHBIX JIUML, U MPUHUMAEMbIX
MMH pEIeHUI NpU NPEAOCTABICHUH MYHULIUTTAIbHON YCITYTH.

[Tonyyenne uHpOpMaNMKM TO BOMPOCAM MPENOCTABICHUS MYHHUIIMNAIBHOW YCIyTU H
YCIYyT, KOTOpbIE SBISIOTCS HEOOXOAWMBIMH U OOS3aTeNbHBIMU JUISI  TPEIOCTaBICHUS
MYHUIUTIATILHOMN YCIyTH, OCYIIECTBIISETCS OECIUIaTHO.

1.7. Tlpu yctHOM oOpamenun 3asButens (MMYHO WIM MO TeledoHY) CHEIHAIUCT
Anmunuctpauuu, PI'AY MOII, ocymecTBasommil KOHCYJIbTUPOBAHUE, MOJAPOOHO U B
BEXJIUBOH (KOPPEKTHOI) popMe HHPOPMUPYET OOPaTUBLINXCS IO MHTEPECYIOIINM BOIIPOCAM.

OtBer Ha TenedOHHBIN 3BOHOK TOJDKEH HAYMHATHCA ¢ MHPOpMalUM O HAUMEHOBAHUU
opraHa, B KOTOPBIH MO3BOHWI 3asiBUTENb, (paMHINU, WUMEHHU, OTYeCTBa (TOcienHee — Mpu
HaJUYHH) U JOJDKHOCTH CTICIIHAINCTA, IPUHSBIIETO TeNIe()OHHBIN 3BOHOK.

Ecmn cneumnanuct Aamunuctpauuu, PIAY MO®I[ He MoXeT caMOCTOSITENbHO JaTh
OTBET, TeJIEPOHHBIN 3BOHOK JOJKEH OBITH MepeaapecoBaH (MEpEeBeIeH) Ha IPYroe T0HKHOCTHOE
JIUIIO WITK K€ 0OpaTUBIIEMYCS JTUIY JOJDKEH ObITh COOOIEH TeaeOHHBI HOMEp, O KOTOPOMY
MOHO OyJIeT MOTYIUTh HEOOXOAUMYI0 HH(POPMAIIHIO.

Ecnu moarotoBka oTBeTa TpeOyeT MPOMOIDKUTENIBHOTO BPEMEHH, OH IMpeajaraer
3asBUTENIO OJIMH U3 CIEAYIONIUX BAPUAHTOB JAIBHEHIINX JEHCTBUM:

U3II0KUTH oOpalieHre B MUCbMEHHON (opMe;

Ha3HAYMTh JIPYroe BPeMs IS KOHCYJIbTAIUH.

Cneunamuer  Anmunucrtpainuu, PI'AY  M®I[ He  BhopaBe — OCYILECTBIATH
nH(pOpMUpOBaHHUE, BBIXOAIIEE 32 PAMKH CTaHJIAPTHBIX MPOIEAYP M YCIOBUM MPEIOCTABICHUS
MYHUIUIIATBHON YCIYTH, U BIUAIOINIEE MPSMO WM KOCBEHHO HAa MPUHUMAEMOE PEIICHUE.

[IponomxurensHOCTh HHGOPMUPOBaHHUS 110 TeNedOHY HE JOJIKHA MPeBbIaTh 10 MUHYT.

NudopmupoBanme OCyIIECTBISIETCS B COOTBETCTBUU C TpauKOM MpremMa rpakaaH.

1.8. ITo mucbMeHHOMY OOpAaIIEHUIO CIIEIHATACT AJMUHUCTPAIIUU , OTBETCTBEHHBIN 3a
MPEIOCTaBIIEHUE MYHHIIMIAIBLHON yCIyrd, MOJAPOOHO B MHCBMEHHOW (opMe paszbsCHSET
TPOKJIAHUHY CBEACHUS [0 BONPOCAaM, YKa3aHHbIM B NyHKTEe 1.6 AJIMHHHCTPAaTHBHOIO
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periaamMeHTa B IOpsAKe, ycTaHOBIEHHOM DenepanbHbIM 3ak0HOM OT 2 Mas 2006 1. Ne 59-03 «O
MOPSIIKE PacCCMOTPEHUs oOpatieHuii rpaxaan Poccuiickoit deaepanumn» (nanee — denepaibHbINA
3akoH Ne 59-D3).

1.9. Ha PIIT'Y pa3memniaeTcs cienyromias nHpopmanus:

— HAauMEHOBAHUE (B TOM YMCIIE KPAaTKOE) MYHULIUIIATBHON YCIYTH;

- HAaUMEHOBAaHME oOpraHa (OpraHu3aliH), MPEIOCTaBISIONIET0 MYHULUIATbHYIO
YCIyTY;

— HAaUMEHOBAHMS  OpPraHOB  BJIACTU U OpraHM3alMi, Yy4acTBYIOLIUMX B
IIPEIOCTABIEHUN MYHUIIMIIAIIBHOMN YCIIYTH;

- nepeyeHb HOPMATHBHBIX IPABOBBIX AaKTOB, HEMOCPEACTBEHHO PEryIHPYIOIINX
MPEOCTaBIEHUE MYHHUIMNAIBHON YCIyrd, C yKa3aHUEM HMX PEKBU3UTOB U HCTOYHHKOB
ounuanbHOr0 OnMyoNMKOBaHHMA (B TOM YHKCIIE HAaUMEHOBAaHHME W TEKCT aJAMHUHUCTPATHBHOTO
periamMeHTa ¢ yKa3aHHMEM PEKBU3MTOB YTBEPAMBILEIO €r0 HOPMATHBHOI'O NPAaBOBOIO aKTa U
UCTOYHUKOB O(QUIMATBHOTO ONMyOJIMKOBaHUS JUOO HaWMEHOBaHHME U TEKCT TPOEKTa
aJIMUHHCTPATUBHOI'O PETJIaMEHTA);

— CIoCOObI MPEOCTABIECHUS MYHUIIUTIATBHON YCIYTH;

— OTKCaHUE Pe3ysbTaTa MPel0CTaBICHUS MYHUIIUIIATLHOM YCITYTH;

— KaTeropus 3asBUTENCH, KOTOPBIM MPEIOCTABIIACTCS MyHUIIUIIATIbHAS YCIIYTa,

— CPOK TMPEAOCTaBICHUS MYHUIUMNAIBHON YCIyrd (B TOM YHCIE C Y4YETOM
HEOOXOIUMOCTH OOpalleHusi B MHbIE OpraHbl BJIACTH W OpraHU3allid, Y4YacTBYIOIIHME B
MPEAOCTAaBICHUH YCIYTM) M CPOK BbIaud (HANpPABJICHHS) JTOKYMEHTOB, SBJISIOIIUXCS
pPE3yJIbTaTOM MPEIOCTABICHNUS MYHUIIUITAILHOM yCIYTH;

- CPOK, B TEUEHHE KOTOPOTO 3asiBJICHUE O NPEAOCTaBICHUU MyHUIIUIIAJILHON yCIyTU
JIOJDKHO OBITH 3apEruCTPUPOBAHO;

- MakCUMaJbHBI CpPOK OXXHMJIAHUS B OYepeau IIpU I[OJaye 3asdBICHUA O
MPEAOCTABIEHUH MYHULIUIIAILHON YCIYTU JIUYHO;

- OCHOBaHUSl JJs TNPUOCTAHOBJIEHHUS  NPEJOCTaBIeHUS JUOO OTKa3a B
MPEOCTABIIEHUM MYHUILIMNAJIBHOW yCIyrd (€ClM BO3MOXHOCTh 3TOr0 MpeaycMOTpeHa
3aKOHOJATEILCTBOM);

- JOKYMEHTBI, TOJJIekKallie 00s3aTeIbHOMY MPEACTABICHUIO 3asiBUTENIEM IS
MOJIyYE€HUS MYHULIMINAJIbHOW YCIYTH, CIOCOOBbI MOJTYYEHMsI 3TUX JTOKYMEHTOB 3asBHUTEIEM U
MOPSZIOK MX MPEACTABICHUS C YKa3aHUEM YCIIYT, B PE3YJbTaTe MPEJOCTABIEHUS KOTOPBIX MOTYT
OBITH NIOJTyYEHBI TAKUE JOKYMEHTHI;

- JIOKYMEHTBI, HEOOXOAMMBIE AJIs MPEAOCTABICHUS MYHUIMIMATBHOW  YCIYTU H
HaXOJALIMECS B PACIIOPSIKEHUU PECIyONIMKAaHCKUX OPTaHOB MCIIOJHHUTEIBHOMN BIIACTH, OPraHOB
MECTHOro caMmoymnpanieHus: PecnyOnuku bamkoproctaH W opraHusanuii, y4acTBYIOUIMX B
IIPEIOCTABIEHUH YCIyTU, KOTOpBIE 3asBUTENb BIPABE MPEACTABUTH JUISl TIOJIYUYEHHUS YCIYTH IO
CcOOCTBEHHOM MHMIIMATHUBE, CIIOCOOBI MOJYYEHHUS 3TUX JOKYMEHTOB 3asBUTEIEM U MOPAIOK UX
IpPECTaBICHNUs C yKa3aHMEM YCIYr, B pe3ylbTaTe MNpPEJOCTaBICHUS KOTOPBIX MOTYT OBITh
MOJTyY€Hbl TAKHE JOKYMEHTHI,

- bopMbI 3asiBIEHUH O NPEIOCTABIECHUH MYHHUIUMAIBHON YCIyTM M HHBIX
JIOKYMEHTOB, 3allOJJHEHHE KOTOPBIX 3asBUTENIEM HEOOXOAMMO sl oOpalleHHs 3a MOTyYeHHEM
MYHUIUIAIBHON YCIIYTH B 3JIEKTPOHHOM (hopme;

- CBEICHMSI O BO3ME3AHOCTH (6€3BO3ME3THOCTH) MPEAOCTABICHNUS MYyHUIIUIIAIbHON
yCIIyTH, MPAaBOBBIX OCHOBAHMSIX W pa3Mepax IUIaThl, B3UMaeMoW c 3asBHUTENs (eciu yciyra
IPEOCTABIISETCS HAa BO3ME3THOW OCHOBE), METOAMKE pacueTa IUIaThl 3a IpeloCTaBICHUE
MYHUIIMIIAJIBHOW YCIYTU C YKa3aHHMEM HOPMAaTHUBHOTO MPAaBOBOTO aKTa, KOTOPBIM 3Ta METOAMKA
YTBEPKACHA;

- MOKa3aTeIH JOCTYMMTHOCTH M KaueCcTBa MyHULIUTIATbHON yCIYTH;

- uH(popManus 0 BHYTPHBEIOMCTBEHHBIX u MEXBEJIOMCTBEHHBIX
aJIMUHHUCTPATUBHBIX npoueaypax, MOITIEKALTUX BBITIOJTHEHHUIO AnmuHHUCTpanuei



(YoTHOMOUEHHBIM OPTaHOM), B TOM 4HCJIe HH(OPMAIHS O TPOMEKYTOUHBIX U OKOHYATEIbHBIX
CPOKAaxX TaAKUX aJMUHUCTPATUBHBIX IPOLEAYD;

— CBEJICHUA O JOMYCTUMOCTH (BO3MOXKHOCTH) U TOPSAKE J0CYIEeOHOTO
(BHecyneOHOTO) OOKalmoBaHUS peIIeHUH U jaelicTBui (Oe3neicTBus) AIMUHUCTpAIUU
IIPEIOCTABIIIOIIEr0 MyHUIIMIIATIBHYIO YCIIYTY.

WNudopmanus va PIII'Y o mopsinke u cpokax IMpeJoCTaBICHUS MyHHUIMIIAIBHON YCIIyTu
Ha OCHOBAaHUHU CBEJIEHUH, COJAEp)KaIlMXCsl B TOCYAAPCTBEHHOM MH(OPMAIMOHHON cUcTeMe
«PeecTp rocynapcTBeHHBIX U MyHULIMIAIBHBIX yeayr (GpyHkuuit) Pecybmuku bamkoproctany,
IPEJOCTABIIACTCS 3asIBUTENIO OECIIaTHO.

JlocTyn kK uHGOpPMALIUK O CPOKAX M MOPAIKE MPEAOCTABICHHUS MYHHIUIIAIBHON YCIyTru
OCyILECTBIIsIeTCsl O€3 BBINOJIHEHUs 3asBUTENEM KaKMX-JIMOO TpeOoBaHWIl, B TOM uucie 0e3
MCIIOJIb30BaHUsl IPOrPaMMHOI0 00ECIEYEHHUs, YCTAHOBKA KOTOPOI'O0 Ha TEXHMUYECKUE CPEACTBa
3asBUTEII TPeOYeT 3aKJIFOYEHUs JIMLEH3MOHHOIO WJIM MHOTO COIVIAIIEHUs ¢ IPaBoo0IagaTeneM
IIPOrPaMMHOr0 00€cleYeHHs], MPelyCMAaTPUBAIOLIEr0 B3MMAHUE IUIAThl, PErHCTPALMIO WJIU
ABTOPU3ALIMIO 3asIBUTEIIS UM NIPENOCTABICHUE UM IIEPCOHAIBHBIX JAHHBIX.

1.10. Ha odunmansHOM caiiTe AIMHUHUACTPAIIUN HapsIy CO CBEACHUSMH, YKa3aHHBIMU B
IyHKTE 1.9 AZMMHMCTPAaTUBHOIO PETJIaMEHTA, PA3MEILAIOTCS:

- HNOPSAJOK U CHOCOObI IMOJa4YM 3asBJICHUS O MPEAOCTaBICHUM MYHULIMINAIbHON
YCIIyTH;

- HOPSIOK M CIOCOOBl NpeABAPUTENbHON 3alUCH Ha MOAAauyy 3asiBICHHUS O
IIPEIOCTABJICHUN MYHULIMIIAJIBHON YCIIYTH;

- uHpOpMaLKs 1O BONPOCAM TPEAOCTABICHUS YCIYr, KOTOPBIE SBISIOTCS
HEOOXOIUMBIMU U 0053aTEIbHBIMU I IPEIOCTABIICHUS MYHULIUIIATbHON YCIYTH;

- NOPSAJOK TOJY4YEHHMs] CBEIEHMH O XOIE€ pacCMOTpPEHHUs 3asBICHUSA O
IIPEIOCTABICHUN MYHHUIMIAIBHON YCIYyTH M O pe3yJbTaTaxX IPEJOCTaBICHUS MYHHUIUIAIBHOU
YCIIyTH.

1.11. Ha wuHpOpMALMOHHBIX CTE€HAAX AJIMMHUCTpPALMM  MOJUICKUT PAa3MELICHUIO
uH(popManus:

- 0 MecTe HaXOXJeHHs M Trpaduke paboThl TOCYIapCTBEHHBIX U MYHUIIUIAIbHBIX
OpPraHoOB W OpraHM3auui, oOpalieHne B KOTOpble HEOOXOAUMO IS TOTyYEHHUs] MyHUITUTIATbHON
yciyry, a Takke PTAY MOILJ;

- CIpaBOuYHble TeNe(OHBI CTPYKTYpHBIX MOJpa3/ieiNeHuil AIMHUHHUCTpALUM
IPEIOCTABIAIOMNX ~ MYHMLIMIAIBHYIO  YCIYTY,  Y4YacTBYIOIIMX B  IPEIOCTABICHUU
MYHHUIUIIAJIBHON YCIyTH;

- azpeca OQUIMATIBHOIO CaifTa, a TaKXe 3JEKTPOHHOM mouTel U (WiIu) (GopMel
00paTHOM CBA3U AJIMUHUCTpPALINH ;

- BpeMsl OKHJAHUS B OYepey Ha MpHEeM JOKYMEHTOB M IMOJYy4YeHHE pe3yibTara
NPEIOCTaBIEHUs ~ MYHUIMIAIBHONM  yCIyTH B COOTBETCTBUM C  TpeOOBaHUSIMHU
AJMUHUCTPAaTUBHOTO PETJIAMEHTA;

- CPOKH IMPEIOCTaBIICHUS MyHULIUIAIbHON YCIYTH;

- 00pa31ibl 3aM0IHEHUS 3asIBIICHUS U IPUIIOKEHUH K 3asBIICHUSIM;

- MCYEPIBIBAIOIINN TepeueHb TOKYMEHTOB, HEOOXOIMMBIX MJIsi IMpPeIOoCTaBIICHUS
MYHUIMIIAJIBHON YCIyTH;

- MCYEPIBIBAIOIINN IEpEYeHb OCHOBAaHWM Il OTKa3a B IPHUEME JIOKYMEHTOB,
HEOOXOUMBIX JUIS IPEJOCTABICHUSI MyHULIUTIAIBHON YCITYTH;

- MCYEPIBIBAIOIINN TepeYeHb OCHOBAaHUM IS NMPUOCTAHOBJIEHMS] WM OTKa3a B
MPEIOCTaBIEHUU MYHUIIUTIAIBHOMN YCIIYTH;

- HOPSZIOK M CIIOCOOBI TMOJIauM 3asiBJIICHUSI O NPEAOCTABICHUM MYHHIIMIIAIBHOM
YCIIyTH;

- HOPSIIOK M CIIOCOOBI MOJYYEHMsI Pa3bsCHEHUM MO MOPAAKY MPEAOCTABICHHS
MYHHLIMIIAJIbHON YCIIYTH;



- NOpPSAJOK TOJY4YEHHMs] CBEIEHUH O XOJE€ pacCMOTPEHHUs 3asBJICHUA O
MPEIOCTABICHUU MYHUIIMNAIBHON YCIyTH M O pe3yjbTaTaX MpeaoCTaBICHUS MYHHUIUIAIbLHOM
YCIIyTH;

— HOPSJIOK 3aIIMCH Ha JIMYHBIA [TPUEM K JI0JPKHOCTHBIM JIULAM;

- MOPSIIOK  TOCYAeOHOro  (BHECYIEOHOr0) O0OKaloBaHUS PEIICHHWH, JICHCTBUN
(Oe3nelcTBUSI) JNOJDKHOCTHBIX JIMII, OTBETCTBEHHBIX 3a MPEJOCTaBICHHE MYHHIMIATIbHOMI
YCIIYTH.

1.12. B 3anax oxuaaHus AJMHUHHUCTpALMM  Pa3MELIAIOTCS HOPMATHUBHBIE ITPABOBbHIE
aKThl, PETYIUPYIOIIME MOPSAIOK MPEIOCTaBICHHUS] MYHHUIMNAIBHON YCIYrH, B TOM YHCIE
AJIMUHUCTpPATUBHBIN perjaMeHT, KOTOphIe MO TPEeOOBAHUIO 3asBUTEINS MPEIOCTABIAIOTCS €My
JUTSL O3HAKOMJICHHS.

1.13. Pa3memnienne nHpopManuu o MOPSAAKE MPEIOCTABICHUS MyHUITUIIATBHON YCIIyTH Ha
nH(pOpManMOHHBIX CcTeHAax B nomenieHun PITAY MOI] ocymiecTBiaseTcss B COOTBETCTBUH C
corjamieHueM, 3aKiiodeHHbIM Mexay PIAY MO®L u  Aamubuctpanueil) B HOpsIKe,
yTBepKACHHOM nocTtaHoBieHueM [IpasurensctBa Poccuiickoit @eneparuu ot 27 centsops 2011
roga Ne 797 «O B3auMoelCTBUN MEXKIY MHOTO(YHKIIMOHAJILHBIMY LIEHTPaMH IIPEIOCTABICHUS
TOCYIapCTBEHHBIX W MYHUIMNAIBHBIX YCIYr U (eaepajbHbIMU OpPTraHaMU HCIIOJHUTEIbHON
BJIACTH, OpPTraHaMH TOCYAAapPCTBEHHBIX BHEOIOJDKETHBIX (DOHIOB, OpraHaMH TOCYJAPCTBEHHON
Bractu cyowbekToB Poccuiickoit denepanuu, opranHaMu MECTHOTO CaMOYIIpaBJICHUs» (lanee —
CornanieHue o B3auMOJICHCTBUN).

1.14. HWuadopmamuss o0 XOA€ pacCMOTPEHHUs 3asfBICHUS O MPEIOCTABICHUU
MYHULIMNIAJIBHOW YCIYTM M O pe3ylbTarax IPEeAOCTaBICHUS MYHHULMIAIbHOW YCIYTH MOXKET
OBITH MOJIyY€Ha 3asiBUTENIEM (ero npeacraBureneM) B «Jluunom kabunere» Ha PIII'Y, a Takke B
COOTBETCTBYIOILIEM CTPYKTYPHOM NOAPA3IeIeHUN AJIMUHUCTPALUU TpU OOpallleHUH 3asBUTEIS
JIMYHO, 10 TeNedOoHY, MOCPEICTBOM IEKTPOHHOM MOYTHI.

1. CranapT npeaocTraB/jieHUusi MyHHIMIIATBHOM YCJIYTH

HanMeHoOBaHME MYHHUIITMTIAJIBLHOUH YCIIYTH

2.1. [lpu3HaHue TpakJaH MATOMMYIIMMH B IENSIX MPHUHATHS MX Ha y4eT B KadyecTBE
HYKJAIOUIUXCS B KUIBIX IOMELICHUAX, IIPEIOCTABIIAEMBIX 110 JOrOBOPAM COLMAIIBHOTO HalMa.

HanmeHoBaHMe opraHa MeCTHOr0  CaMOYNpPAaBJICHUS, IMPeI0CTABJISIOLIETO
MYHHIHMIATbHYIO YCIYTY

2.2. MyHunmnaibHasi yciryra npeocTaBiIsieTcsi AJIMUHUCTPAIIMEH CETbCKOTO MOCEICHHS
ACKAapOBCKMI CEIBCOBET MYHMIMIIAIBHOIO paiioHa byp3sHckuii paifon Pecny6nuku
bamkopTocTan.

PaccmoTpeHne NOKYMEHTOB M IOATOTOBKY IPOEKTOB PEIICHHWM O NPU3HAHUU TI'PAKIaH
MaJJOUMYIIMMH B LEIAX MPHUHATHS HMX HA YYeT HYXAAOLIUXCA B JKWIBIX IOMELICHUSX,
IPE0CTaBISIEMbIX 110 JIOrOBOpaM COLMAIBHOIO HaliMa, 1100 00 OTKa3e B MPU3HAHUM TpakJaH
MaJOMMYIIMMH OCYILECTBISET OOIIECTBEHHAas KOMMCCHSI MO >KWIMIIHBIM BOIpOcaM IpH
AJMUHUCTPALIUU CEIBCKOTO MOCENEHNUS (Aajiee - KOMHUCCHS 10 )KWIINIIHBIM BOIIPOCaM).

2.3. B mpenocTaBneH MyHUITUTIATBHON YCIIYTH y9acTBYIOT:

- VYmpasnenne dDenepanbHOM CaykObl TOCYIapCTBEHHOM pErucTpaluM, KajgacTpa H
kaprorpadun mo Pecnybnmke bamkoprocras,

-pumman  PecryOnMKaHCKOrO  roCylapCTBEHHOTO  aBTOHOMHOTO — YUPEXIACHUS
MHOroQyHKIMOHANBHBINA LEHTP MPEIOCTaBICHUS FOCYIapCTBEHHBIX U MYHHUIIUNAIbHBIX YCIYT
(manee - PTAY M®LI) npu Hanuyuu cooTBeTcTBYOMEro CornameHus 0 B3auMoIeCTBUN.

2.4. Ilpu mnpenocraBIeHUM MYHULMIAILHONW YCIyTH 3ampeniaercss TpeboBaTh OT
3asBUTENS OCYLIECTBICHHUS JEHCTBUH, B TOM 4YHCIE COTJIACOBaHMNA, HEOOXOIMMBIX IS
NOJYy4YEeHUsT MYHUIUMNAIBbHONW YCIYI'M M CBA3aHHBIX C OOpAIllEHUEM B HMHBIE IOCYIapCTBEHHbIE
OpraHbl ¥ OpraHU3aluy, 32 UCKIYEHUEM II0JIy4EHUs YCIYyT, BKIIOYEHHBIX B IIEPEUYEHb YCIYT,
KOTOpBIE SBIISIIOTCA HEOOXOJUMBIMHM M O0S3aTENIbHBIMU Ul MPEIOCTABICHNUS MYHHMIMIAIBHBIX

YCIIYT.



OnucaHue pe3y/ibTaTa Npea0CTABJIEHUsI MYHUIHMIAJBHON yCIayTri

2.5. Pe3ynpTaToM npenocTaBieHUss MyHUIUITAIBHON YCIIYTH SIBISIFOTCS:

a) BbIJIaua 3aABUTENIO KOMUU TIOCTAHOBJICHHS TJIaBbl CEIBCKOTO TIOCECJIICHHS O
HpI/ISHaHI/II/I rpaxcz[aH MaJIOI/IMYH_[I/IMI/I B HCIIAX HpI/IHSITI/ISI X Ha yqu nyc;[aloumxca B KHJIBIX
MOMENIEHUSX, TIPEIOCTABIISIEMBIX 10 JIOTOBOPAM COLIMAILHOT'O HaiiMa;

0) yBeqOMIICHHE 3asBHUTENS 00 OTKa3e B MPU3HAHMU MAJOUMYIIUMH B LEJSIX TPUHATHS
WX Ha y4YeT HYXKIAIIMXCS B JKWIBIX IMOMEIICHUSX, NPEIOCTaBIIEMbIX IO JIOTrOBOPaM
COIMAJILHOT'O HalMa.

Pesynbrarhl mpemocTaBieHUsS MYHHUIMIIAIBHONH YCIYTH 10 AKCTEPPUTOPUATIBLHOMY
NPHUHIIMITY B BUJE DJIEKTPOHHBIX JOKYMEHTOB M (W) JJIEKTPOHHBIX 00Opa3oB JIOKYMEHTOB
3aBEPSIFOTCS Y TOJTHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM Y TOJTHOMOYEHHOTO OpTaHa.

JUid mosyyeHus: pe3ysibTara MpPEeAOoCTaBICHHUsS MYHULIMIIAIbHOW YCIYIM Ha OyMa)kHOM
HOCHTEJIE 3asiBUTEIb UMEET MPaBO OOPATUTHCS HEIOCPEACTBEHHO B YIIOJIHOMOYCHHBIH OpraH, O
HpeI[OCTaBJIeHI/II/I MyHHLIHHEUII:HOﬁ yCJIyrI/I.

Cpok npegocraBjieHUs1 MyHUIMNIAIbHON YCJIYTH, B TOM YHCJIE € y4eTOM
HE00X0IMMOCTH 00pallleHUsI B OPraHM3ALMH, YYACTBYIOIIHME B IPEAOCTABICHUH
MYHUIMIIAJIbHOH YCJIYI'H, CPOK NIPHOCTAHOBJICHHS MPeJI0CTABJICHUA MYHHIUIAIbHON
YCJIYI'HM B CJIy4ae, €CJIM BO3MOKHOCTH NIPHOCTAHOBJICHHUS NPE1yCMOTPEeHa
3aKkoHoaaTe1bcTBOM Poccuiickoii ®@enepauum, CPOK BblAa4u (HANPABJIECHHSA) JOKYMEHTOB,
SAIBJSIIOIIUXCS Pe3yJbTaTOM NPEAOCTABJICHUSI MYHHIMIIAAbHON yCJIyTH

2.6. Cpok Bblgauu pe3ysbTaTa MYHUIUMOAJIBHON YCIyTM HCUYHUCIAETCA CO JTHS MOoAauu
3asBIICHUS O MPEJOCTABICHIUN MYHUIIMTIAIBHON yCcIyrH, B TOM uncie yepe3 PIAY MOI] nmu6o B
dbopMe DIEKTPOHHOTO JOKyMeHTa ¢ wucnoyib3oBanueM PIII'Y, u He nobKeH mpeBhIIaTh
TPUALIATH KaJICHIAPHBIX JHEH.

JlaToil TOCTYIIEHUS 3asBJICHHUS O IPEAOCTABICHHM MYHHUIUIAIBHOM YCIYTH IIPHU
JUYHOM oOpaleHuu 3asBuTels B AIMUHUCTpanuio (Y IOJHOMOYEHHBIH OpraH) CUMTaeTcs AeHb
MIOJAYM  3asBJIEHUS O IPEJOCTAaBICHUM MYHHIMNAIBHOW YCIYTM € IPWIOKEHUEM
IOPEIYCMOTPEHHBIX MYHKTOM 2.8 AJIMHHHMCTPATUBHOIO perjaMeHTa HaJuleXaluM o0pazom
0(OPMIICHHBIX JIOKYMEHTOB.

JlaToil mocTymiaeHus 3asBIEHHUs O MPEJIOCTaBICHUHM MYHUIMNAIbHOM YCIyru B ¢dopme
AJIEKTPOHHOI'O JOKYMEHTa Ha OQUIHAIIbHBIN a/ipec 3JeKTPOHHON MOYThl AIMUHUCTpAUU JTHO0
¢ ucnoas3oBanueM PIII'Y cuutaercss neHp HampaBiieHUs 3asBUTENIIO 3JIEKTPOHHOTO COOOIIEHUS
O IpueMe 3asABJIICHHS O TMPEJOCTABICHUM MYHHLIMIAIBHOW YCIYTH B COOTBETCTBHM C
TpeOOBaHUAMH MyHKTA 2.8 AIMUHUCTPATUBHOTO PETJIAMEHTA.

JlaTol TOCTYIJIEHUS 3asBJICHHS O NPEAOCTABICHUM MYHUIUIAIBHON YCIYTH IpPHU
obpamenun 3asButens B PIAY MOIL[ cumraercs genp mnepegaun PTAY MOI[ B
Anmunuctpanuio (YmoJHOMOYEHHBIH OpraH) 3asBIEHUS O MPEIOCTAaBIEHUU MYHUIIMIIAIbHOU
YCIyTU € NPWIOKEHHWEM IPETyCMOTPEHHBIX IMYHKTOM 2.8 AJIMUHUCTPAaTUBHOIO pErilaMEHTa
HaJIeKaIM 00pa3oM 0(hOPMIICHHBIX JOKYMEHTOB.

HampaBnenue  yBenomieHMS O IPUHATOM  PEIICHHHM, a TaKXe pe3ysbrara
MYHHUIMIIAIBHON YCIYTH OCYIIECTBISAETCS B T€UEHUE 3 THEW ¢ MOMEHTA IPUHATHUS PEILICHHUS.

IlepeyeHb HOPMATHBHBIX NIPABOBbIX AKTOB, PEryJTHPYOIIUX OTHOIICHHS,
BO3HHMKAIOIINE B CBSI3U € MPeI0CTABIEHUEM MYHHIIUNIAJIBLHOMI yCJIYrd
2.7. TlepeyeHb HOPMATHUBHBIX TIPABOBBIX aKTOB, PETYJIHPYIOMUX MPEIOCTABICHUE
MYHHUIIUTIATBHOW YCIYTH (C yKa3aHHEM UX PEKBU3UTOB M HMCTOYHHKOB O(HUIIHAIBLHOTO
OnyONMMKOBaHMsI) pa3MelleH Ha O(UIMATIBHOM caiTe AJIMHUHHCTpPAllUH, B TOCYIapCTBEHHOU
UHPOPMALIMOHHON cucteMe «PeecTp rocynapcTBEHHBIX M MYHHMLMIAIBHBIX YCIYT ((yHKIIHIA)
Pecny6imuku bamkoprocran» u Ha PIITY.
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HcyepnbiBaommii nepeyeHb JOKYMEHTOB, HEO0OXOAMMBIX B COOTBETCTBHH €
HOPMATHBHBIMHU NIPABOBBIMH AKTAMHU /ISl IPEAOCTABJICHUS MYHUIIUIIAJIBHON YCIYTH H
yCJIYyT, KOTOPbIe SIBJISAIOTCS He00X0AMMBbIMH U 00513aTeJIbHBIMM /1JIs1 IPeJ0CTABICHHSA
MYHUIUNIAJIbHON YCJIYTH, MOJJIeKAIIUX NPEeJICTABICHUIO 3asiBUTEJIEM, CII0CO0bI X
NOJIy4eHHs 3asiBUTeJIeM, B TOM YHCJIe B 3J1eKTPOHHOM (popme, NOPAIOK UX NPeACTABICHHUS

2.8. HcuepnbiBaomuii MepeyeHb JAOKYMEHTOB, HEOOXOJHWMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMM IIPaBOBBIMM  aKTaMU JUIsl IPEJOCTABJICHUS MYHULUNAIBHON  yCIyTH,
MOJIEXKAIIUX MTPECTABICHUIO 3asBUTEIIEM:

2.8.1. 3asBicHHs B THCHbMEHHOW (oOpMe TrpaxkIaH, >KETAIOIIUX OBbITh MPU3HAHHBIMH
MaJOUMYIIMMH B IEISAX HNPUHATHUS HMX Ha Y4YeT B KAaueCTBE HYXKAAIOUMXCA B KUIBIX
IIOMEILEHUSAX, NPEJOCTABIAEMbIX II0 JOTOBOpaM COLMAIbHOrO Haiima (mpuiioxenue N 1 k
aIMUHHCTPATUBHOMY pPErjlaMeHTY) CIEAYIOLUMH crioco0aMu:

1) B dopme 1oKyMeHTa Ha OYMa)KHOM HOCHUTEIIE — OCPEACTBOM JIMYHOTO OOpAIICHUS B
Anmunuctpauuio (YnomHomoueHHblt opran), PI'AY MOII, mnocpencTBoM MOYTOBOTO
OTNPABJIECHUSI C OOBSABICHHONM LEHHOCTBIO IPU €ro IMEPEChUIKE C OINUCHIO BIIOKEHUS U
YBEJIOMJICHHEM O BPYYECHHH (Jajiee — MOUYTOBOE OTIPABJICHHUE);

2) myreM 3anosiHeHus Gopmbl 3asBiieHus Yepe3 «JInunblii kabuner» Ha PIITY (nanee —
3anpoc);

3) myTeM  HampaBlCHHS  JJICKTPOHHOIO  JIOKyMEHTa B AJMHHHCTPAIHIO
(YronHOMOUYEHHBIH OpraH) Ha O(QUIMATBHYIO 3JIEKTPOHHYIO IMOYTY (Jalee — MpeAcTaBlIeHUE
MOCPEACTBOM JIEKTPOHHOM IOYTHI).

B 3asBrnenun Taxke yka3bIBaeTCcs OJMH M3 CIEAYIOUIUX CIHOCOOOB MpPEIOCTaBICHUS
3asiBUTENIO PE3YJIbTATOB MIPEAOCTABICHNUS MYHULIMITAILHON YCIIyTH:

B BHJIe OYMa)XHOTO JOKYMEHTa, KOTOPBIA 3asiBUTENb MOJIy4aeT HEMOCPEACTBEHHO MpHU
JUYHOM OOpaieHuu B AiMUHUCTpauu (Y TOJTHOMOYEHHOM OPTaHe);

B BUje OYMaXKHOTO JTOKYMEHTa, KOTOpPbII 3asBUTENb MOIy4aeT HENOCPEICTBEHHO MpHU
augHOM oOpamienun B PTAY M®I];

B BHUJAE€ OyMaXXHOrO JOKYMEHTa, KOTOPBI HampaBiseTcs 3asBUTENI0 IOCPEICTBOM
MIOYTOBOTO OTIPABIICHHUS;

B BHJE DJIEKTPOHHOIO JOKYMEHTa, KOTOPBIN HampaBisieTcs 3asBUTEN0 B «JIM4HBIN
kabuHeT» Ha PIIT'Y.

2.8.2. Jluno, mnoparwolee 3asBICHUE, MPEIbSIBIAET JTOKYMEHT, IOATBEPKIAIOIINI
JMYHOCTH 3asBUTEJNS, a B Cly4yae OOpalleHMs NMPEeACTaBUTENS - JOKYMEHT, MOATBEPKAArOIINN
IIOJIHOMOYMS NPEACTABUTENS B COOTBETCTBUU C 3aKOHOJATENbCcTBOM Poccuiickoit denepanumy,
KONUSL KOTOpPOrO 3aBepsieTcs JOJDKHOCTHBIM JIMLIOM AJIMUHUCTPAlMM, NPUHUMAIOIIUM
3asBlIEHHE, ¥ IPHOOIIAETCs K IOJaHHOMY 3asIBJICHUIO.

K 3asBienuio npunaratoTcs cieayonue 10KyMEHThI:

1) xonmumm mnacmopra TrpakJaHUHA-3asABUTENS WJIM HHOIO JIOKYMEHTA, YAOCTOBEPSAIOIIETO
JMYHOCTH TPakIaHWHA-3asIBUTEIIS, 3aBEPEHHBIE OPIraHOM MECTHOTO CaMOYTPaBIICHNUS;

2) TOKYMEHT O Tpak/laHaxX, 3apErMCTPUPOBAHHBIX B XKHJIOM ITOMEIIEHUH IO MECTY KHUTEJIbCTBA
rpakKIaHHa-3asBUTEIIS;

3) xonuio (PUHAHCOBO-JIUIIEBOTO CYETA;

4) NOKYMEHTBHI, OJTBEPKAAIOIINE pa3Mepbl U UCTOYHHUKHU JOXOJOB TpakJaHWHA-3asBUTENS U
YJIEHOB €r0 CEMbH, 3a JABEHAALIATh MECSALEB, NMPEIIECTBYIONMX MECALY MOJAaYu 3asBICHUS O
MPU3HAHUM TPaK/IaHWHA MAJIOMMYILIHM;

5) IIOKYMEHTBI, MOATBEPXKAAIOLIME HAJMYME WA OTCYTCTBHE Yy Tpa)KJaHWHA-3asABUTENS U
YJIEHOB €ro CEMbHU, UMYILIECTBA, MOJIIEKAIEr0 HATOr000I0KEHHIO.

['paxxnaHuHy-3asIBUTENIO BBIIAETCS PACTIMCKA B TIOJYUCHUH 3asIBICHUS U MIPUJIAraeéMbIX K
HEMY JOKYMEHTOB C YyKa3aHMEM HX MepedyHs M JaThl UX IOJIYy4YEHUS OpPraHOM MECTHOTO
CaMOYTIPABJICHUS.

2.8.3. B ciy4ae HampaBlIeHHs 3asBJICHUS MMOCPEICTBOM IOYTOBOM CBS3M HAa OyMa)KHOM
HOCHUTENIE K TAKOMY 3asBJICHUIO MPUJIAraeTcsl KONMus JOKYMEHTA, MOATBEPKAAIOIIET0 TUYHOCTh
3asBUTENS, a B Cllydae HAMpaBJICHUS TAaKOIro 3asBJICHUS IMPEACTaBUTEIEM - KOMUS JOKYMEHTA,



MOATBEP)KJAIOLIETO IOJHOMOYMS IIPENCTABUTENST B COOTBETCTBUM C 3aKOHOJATEIBCTBOM
Poccuiickoit deneparumu.

2.8.4. JlokyMeHTBI, MOIATBEPXKIAIOLINE TIIOJYYCHHUE COTJIACHS JIMI, HE SBISIOLIMXCS
3asBUTENIEM, WM MX 3aKOHHBIX IpeJICTaBUTENEed Ha OOpaOOTKY MEPCOHAIBHBIX JAaHHBIX I10
¢dopme cornacHo mpunokeHn o Ne 2 Kk ATMHUHUCTPAaTUBHOMY PETJIAMEHTY.

HcuepnbiBawouuii nepedyeHb J0KYMEHTOB, HE00X0AUMbIX B COOTBETCTBUM C
HOPMATHBHBIMU NPABOBBIMHU AKTAMM /ISl IPEOCTABJIEHUSI MYHMIMNAJIbHON yCJIYyIH,
KOTOpPbIe HAXOAATCS B PACIIOPSKEHHH IOCYIaPCTBEHHBIX OPraHOB, OPraHOB MECTHOI0

CaMOYINPaBJIEHUS] U MHBIX OPTaHOB, YYACTBYIOUIUX B MPeI0CTABJEHNH IOCYy1apPCTBEHHbIX
WIX MYHHIIHTIAJBHBIX YCJIYT, M KOTOPbIE 3asiBUTE/Ib BIIPAaBe NMPeACTABUTD, a4 TAKIKe
CIoco0bI UX MOJIy4YeHH s 3asiBUTEJISIMHA, B TOM YHCJI€ B JJIeKTPOHHOI dopme, MOPSIAOK UX
NnpeACTABJIEHUS

2.9. IlepeyeHb IOKYMEHTOB, HEOOXOIUMBIX [UIS MPEIOCTABICHUS MYHUIUIAIHLHON
YCIIyTH, KOTOPBIE HAXOIATCS B PACHOPSIKEHUN TOCYAAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOIO
CaMOYIIPABJICHUs U UHBIX OPIaHOB, Y4aCTBYIOIIUX B IPEIOCTaBICHUN MYHUIUIIAIbHON YCIYTH U
3aIlpallliBAIOTCS 110 MEKBEJOMCTBEHHOMY 3aIpocCy:

a) B pamkax MeXBEJOMCTBEHHOI'O U MEKYPOBHEBOI'O B3aUMOIECUCTBUS aIMUHUCTpaLueil
CEJIBCKOTO MOCEJICHUS 3aIPALIUBAIOTCS CIELYIOIINE JOKYMEHTBI:

B agMuHMCTpanum cenbCKOro noceaeHus:

- CIIpaBKa O COCTAaBE CEMbY;

-BBIIIMCKHU U3 IOXO35MCTBEHHON KHUTH O IIPOKUBAIOIIMX € IPAKIAHUHOM JIMIAX.

B VYnpaenenun ®enepanbHoil CiyXObl TOCYIapCTBEHHOW pPETUCTpAllMU, KaaacTpa U
kaptorpaduu o Pecnnydnuke bamkoprocras:

- BBINIKMCKA U3 EIMHOrO rocyapCcTBEHHOIO peecTpa MpaB Ha HEABUKUMOE MMYILIECTBO U
CZIEJIOK O MpaBax I'pa)</JIaHWHA U YJIEHOB €ro CEMbU Ha 0OBEKTHI HEIBUKUMOTO UMYILIECTBA;

- CBEICHMSA B OTHOLICHUHU JKWIBIX ITOMELICHUH TIpakJIaHWHA M WICHOB €ro CEMBH,
cozepxamuecs B EAMHOM rocy1apCTBEHHOM PEECTpE MPaB Ha HEABUKUMOE UMYILECTBO.

Hemnpencrasinenue 3asgBUTENEM YKa3aHHBIX JTOKYMEHTOB HE SBISETCS OCHOBAHHMEM IS
OTKa3a B IPEIOCTaBICHUU YCIyTH.

HenpexacraBnenue (HECBOEBPEMEHHOE NPEACTABICHHWE) OPraHOM WM OpraHu3aluei Mo
ME)XBEIOMCTBEHHOMY 3alpocy JOKYMEHTOB M HH(OpMalWu, KOTOpble HaxoIATCS B
pacropsKeHUH  COOTBETCTBYIOLIMX  OpPraHOB  JIMOO  OpraHu3alyii, MpeJoCTaBIISIONINX
roCy/lapCTBEHHbIE (MYHULMINANbHBIE) YCIYTH B AJMHUHHUCTpAIlMI0O HE MOXET SIBJISATHCS
OCHOBAHHUEM I 0TKA3a B IIPEIOCTABICHNUN 3asBUTEIII0 MYHULIUIIAIBHON YCIIYTH.

Yxka3anue Ha 3anpeT TPeOOBATh OT 3asiBUTEJIS

2.10. Ilpu mnpenocraBieHMM MYHHMIMIIAIBHOM YCIYrH 3ampeniaercsi TpedoBaTh OT
3asiBUTENA:

2.10.1. mpencraBiieHuss TOKYMEHTOB M WH(OpPMAalUK WM OCYIIECTBICHHS ACHCTBUM,
IIPEJICTAaBICHUE WUJIM OCYILECTBIEHHE KOTOPBIX HE MPETYCMOTPEHO HOPMATHUBHBIMU IPaBOBBIMU
aKTaMH, pPETyJUPYIOIIMMUA OTHOILIEHHUS, BO3HUKAIOINIME B CBSI3U C NPEJOCTABICHUEM
MYHULIMINIAJIBbHON YCIIyTH;

2.10.2. npexncraBieHus JOKYMEHTOB M HWHGOpMaluu, KOTOpPblE B COOTBETCTBUU C
HOPMAaTHUBHBIMU NPaBOBbIMU akTamu Poccuiickoit denepaunu n Pecnybnuku bamkopTocTan,
MYHULIMNIAJbHBIMA ~ TPABOBBIMH ~ aKTaMU  HAaXOASATCSl B pPAcCHOpPSHKEHUM  OPraHoB,
IIPEIOCTABIAIONNX MYHULMIAIBHYIO YCIYI'y, TOCYAApCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
camOyIpaBJIeHHs U (WIM) OJIBEAOMCTBEHHBIX FOCYJapCTBEHHBIM OpraHaM M OpraHaM MeCTHOI'O
CaMOYIPABJIEHUSI OpraHM3alMi, y4acTBYIOIIMX B IPEIOCTABIEHUN MYHUIMNAIBHBIX YCIYT, 3a
HCKJIIOYEHHEM JIOKYMEHTOB, YKa3aHHBIX B 4acTH 6 ctatbu 7 DefaepaibHOTO 3aKOHA OT 27 HIOJs
2010 rozma Ne 210-@3 «OO6 opranu3zaiyy MpeaoCcTaBIeHUs TOCYAaPCTBEHHBIX M MYHULIUTIAIBHBIX
yeryry (nanee — @enepanbHbiii 3akoH Ne 210-D3);



2.10.3. mpenacraBieHHs ~JTOKYMEHTOB W UHpOpMalUMH, OTCYTCTBHE H  (WIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3blBAJIUCh MpPH IE€PBOHAYAJIBLHOM OTKa3e B MpHUEME
JOKYMEHTOB, HEOOXOMUMBIX [UIS TPEAOCTABICHUS MYHUIUNAIBHOH yCIyrH, IMbOo B
MPEIOCTABICHUN MYHUIIUTNIATBHOMN YCIIYTH, 32 UCKIIOUEHUEM CIICYIOIIUX CIy4YacB:

M3MEHEHHE TPeOOBaHMI HOPMATHUBHBIX MPABOBBIX aKTOB, KACAIOIIMXCS MPEIOCTABICHUS
MYHULIMNIAIBHOM YCIYyTH, MOCJAE MNEPBOHAYAIBHONW TOJA4M 3asBJICHUS O MPEAOCTABICHUU
MYHHULUIIAJIBHON YCIyTH;

HaJu4yhe OMIMOOK B 3afBICHUM O MPEAOCTABICHUHM MYHHUIUNIAIBHOW YCIYIrH |
JOKYMEHTaX, NMOJAHHBIX 3asABUTEIEM IOCIE MEPBOHAYAIBHOIO OTKa3a B MPUEME JOKYMEHTOB,
HEOOXOAMMBIX [UUISl TIPEIOCTABJICHUS MYHUIIMIMAIBHOW YCIYrd, JHOO B TPEIOCTaBICHUU
MYHUIIUIIAJILHON YCIYTH U HE BKIIFOYEHHBIX B IIPE/ICTABIICHHBIN paHee KOMILIEKT JOKYMEHTOB;

HCTEUYCHUE CpOKa JCHCTBUS JOKYMEHTOB WM W3MECHEHHE WH(POpPMAIMH TMOCIe
MEePBOHAYAJILHOTO OTKa3a B TIPHUEME JOKYMEHTOB, HEOOXOIUMBIX JUIsl TIPEIOCTaBICHUS
MYHHIIHITAJILHOW YCITyTH, JIN0O B MPEIOCTABICHUN MYHUIIUTIATBHON YCIYTH;

BBISIBJICHHE JOKYMEHTaJIbHO MOATBEPXKIEHHOro (akTta (MPU3HAKOB) OMIMOOYHOTO WU
MPOTUBONPABHOTO  JEUCTBUS  (O€3MeHCTBUSI)  JIOJDKHOCTHOTO — JUIa  AJIMUHHMCTpALWU,
MYHHUILIMNIAIBHOTO  ciykamero, pabotHuka PI'AY MO®IL[, paboTHuka opraHu3anuu,
nperycMOTpeHHOH dacteio 1.1 cratem 16 ®DenepanpHoro 3akona Ne 210-®3, mnpum
NEepBOHAYAILHOM OTKa3e B IMpHEME JOKYMEHTOB, HEOOXOAMMBIX [UIsl TPEJOCTaBICHHUS
MYHUIUMIIAIBHON yCIyrH, JMOO B TMPEAOCTAaBICHUM MYHUIMNAIBHOW YCIYTH, O 4YeM B
MMCbMEHHOM BHJIE€ 32 MOJANKCHIO PYKOBOAUTENSI AIMUHUCTpauuu , pykoBoautens PI'AY MOI]
Ipy TEepPBOHAYAIILHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAWMBIX MJIsS MPeIOCTaBICHUS
MYHHIIMITAJIBHOW YCIyTH, JIMOO PYKOBOJIUTENS OpraHU3alluu, MPEAyCMOTPEHHOW YacThio 1.1
crateu 16 denepanbHoro 3akoHa Ne 210-D3, yBenomusiercss 3asgBUTENb, a TAKXKE MPUHOCITCS
W3BUHEHUS 3a JIOCTaBJICHHBIE HEY00CTBA.

2.11. Tlpm mnpenocTaBieHHH MYHHUIMNAIBHBIX YyCIAYr B JJIEKTPOHHOH ¢dopme C
ucnoap3oBanuem PIIT'Y 3anmpenieno:

OTKa3bIBaTh B MPUEME 3aMpoca U MHBIX JIOKYMEHTOB, HEOOXOIUMBIX JIJIsl IPEOCTABICHUS
MYHULIMTIAJIBHON YCIYTH, @ TAKXKE€ B MPEAOCTABICHUN MYHULIMNAIBLHON YCIyTd, B CIy4ae €CJIHU
3ampoc U JOKYMEHTBI, HEOOXOUMbIE AJI MPEIOCTaBICHUSI MYHUIIUTIATBHON yCIYTH, MOJAAHbI B
COOTBETCTBUU C MHPOPMAIIHEH O CPOKaX W MOPSIKE MPETOCTaBICHUS MYHUIIUTIATHFHOM YCIIYTH,
onyonukoBanHoi Ha PIIT'Y;

TpeboBaTh OT 3asBUTENs COBEPUICHUS WHBIX JEUCTBUN, KpOMe MPOXOKICHHS
UIEeHTU(UKAIIMN U ayTeHTU(UKAIMU B COOTBETCTBUU C HOPMATHUBHBIMU TPABOBBIMH aKTaMHU
Poccuiickoit ®enepaumu, ykazaHus LEIUM MpPUEMA, a TAKXKE NPEIOCTABICHUS CBEICHU,
HEOOXOJMMBIX JJII pacdeTa JJIMTEIbHOCTH BPEMEHHOTO MHTEpBaJIa, KOTOPHIH HEOOXOJAUMOCTH
3a0pOHUPOBATH TSI IPUEMA;

TpeboBaTh OT 3asBUTENA MPEIOCTABICHHS JOKYMEHTOB, IMOATBEP)KIAIOIINX BHECECHUE
3asBUTENIEM IUIATHI 32 MPEJOCTABICHUE MYHULIMTTAIbHON YCIyTH

HcyepnbiBaouuii nepe4yeHb OCHOBAHUH /I 0TKA3a B IIpHeMe J0KYMEHTOB,
HEe00XO0AUMBIX JISl NPEAOCTABJICHUS] MYHHMIMIIAIbHON yCIyIH

2.12. OcHOBaHUSMH JJIS OTKa3a B MPHEME K PACCMOTPEHHUIO TOKYMEHTOB, HEOOXOAUMBIX
JUIS TIPEIOCTABJICHUS MYHMIIMNAIBHOW YCIYI'H, SIBISETCS HE NPEIOCTaBICHUE JIOKYMEHTOB,
YKa3aHHBIX B MyHKTax 2.8.2 u 2.8.3 AAMMHHUCTPaTUBHOIO PETJIAMEHTA.

2.13. 3asBreHue, mojaHHOE B (OpME DIIEKTPOHHOTO JOKYMEHTAa C HCIOJIb30BaHUEM
PIII'Y, k paccMOTpEeHMIO HE IPUHUMAETCS, €CIIU:

HEKOPPEKTHOE 3alojIHEHHE 00s3aTelbHbIX IMOJed B (opMe HMHTEPAKTHBHOIO 3arpoca
PIII'Y (oTcyrcTBUE 3amoMHEHMs, HEIOCTOBEPHOE, HEMOJHOE JMOO HENpaBWIbHOE, HE
COOTBETCTBYIOLIEE TPEOOBAHUSAM, YCTAHOBICHHBIM AJIMUHUCTPATUBHBIM PETJIAMEHTOM);

NPEJCTaBICHUE DIEKTPOHHBIX KOMHMUA (DJEKTPOHHBIX O00pa3oB) JOKYMEHTOB, HE
MO3BOJISIOIINX B MOJHOM 00bEME MPOUYUTATh TEKCT JOKYMEHTa M/WIU paclo3HaTh PEKBU3HMTHI
JIOKYMEHTA;



HE COOTBETCTBYIOT JaHHBIC BIAJENblla KBATH(DUIMPOBAHHOTO cepTH]HKaATa KIIOYa
MPOBEPKH  DJIGKTPOHHOM TIMOJNUCH JaHHBIM 3asgBUTENS, YKa3aHHBIM B 3aiBJICHHH O
MPEIOCTaBIICHUU  MYHUIIMIATHHOW  YCIyrd, TOJAHHBIM B  DJJIEKTPOHHOH  ¢opme ¢
nucriojibzosanuem PIITY.

HcyepnbiBaommii nepevyeHb OCHOBAHUM 1JIS PUOCTAHOBJIEHUS WM 0TKAa3a B
NMPeI0CTABJICHNH MYHUIMNIAJIBHON yCIyru

2.14. OcHoBaHU{ [JI1 TPUOCTAHOBIICHUS NPEAOCTABICHUS MYHUIMIIAIBHOW YCIyTH
3aKoHoAarenbecTBOM Pocculickoit denepanuu He MpeyCMOTPEHO.

2.15. 3agBuUTENO OTKA3bIBACTCS B MPEIOCTABICHUM MYHUIMNAIBHON YCIYrH B Ciydae
OTCYTCTBHSI HHPOPMAIIUH T10 3aIPAINTUBAEMBIM CBEJICHUSIM.

OcHoBaHus 1Sl 0TKa3a B MIPEIOCTABICHUN MYHUIIUTIATBHON YCIYTH:

- IPE/ICTABIICHUE 3asIBUTEJIEM HEMOJIHOIO MIAKEeTa JOKYMEHTOB;

-MIOCTYIJICHUE B a]MUHUCTPAIUIO OTBETA OpraHa, MPeAOCTaBIISIONIET0 TOCY1apCTBEHHbBIE
yCIyryd, OpraHa, IpeJoCTaBJIAIOIIEr0 MYHULIMNAIbHBIE  YCIYTH, IOJBEIOMCTBEHHBIX
rOCyIapCTBEHHbIM OpraHaM WJIM OpraHaM MECTHOTO CaMOYIpaBJICHHsS OpraHU3allMiA,
YYaCTBYIOIIMX B MPEJOCTABICHUH TOCYAApPCTBEHHBIX WA MYHUIMIAIBHBIX YCIIYT, HWHBIX
rOCYIapCTBEHHBIX  OPraHOB, OPTraHOB MECTHOTO CaMOYIPABIICHUS, OCYIIECTBISIOIINX
HCIIOJIHUTENIbHO-PACIOPSAUTEIbHBIE MTOJITHOMOYHSI MHOTO( YHKITHOHATBHBIX LIEHTPOB
MPEIOCTaBICHUSI TOCYIApPCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT, CBUICTEIBCTBYIOIIETO 00
OTCYTCTBHM JOKyMeHTa # (win) wuHpOpMamuu, HEOOXOAUMBIX IS TPEJOCTaBICHUS
MYHUILIUNIATBHON YCIYTH;

OTka3 B MpPEAOCTaBICHUM MYHUIUNAIBHON YCIyrd 10 YKa3aHHOMY OCHOBAHHIO
JOTTYCKaeTCs B cly4yae, eclii AIMUHUCTpAIUS MTOCIIe MOYUYeHUs YKa3aHHOTO OTBETa YBEOMMIIA
3asiBUTEJI O MOJIYYEHUHM TAaKOI'O OTBETA, MPEJJIONKHIIA 3asiBUTENIO MPEACTABUTh JOKYMEHTBI U
(umu) wuHOpMamMio, HEOOXOIUMBIE IS TMPEIOCTABICHUS MYHUILMIATHHOW YCIYyTH B
COOTBETCTBUH C MYHKTOM 9.2 aqMUHUCTPAaTUBHOIO PETJIaMEHTa, U HE MOJy4Yusia OT 3asBUTENS
Takue JOKYMEHTHI U (Wiin) nHpOopMaIHio B TeueHue 14 nHei co JHs HanpaBiIeHUs YBEIOMIICHHS;

-BBISIBJICHUE B TIPE/ICTABJICHHBIX JOKYMEHTAX HEJOCTOBEPHON MH(MOpMAINH;

-OTCYTCTBUE DJJEKTPOHHOM TOANMWUCHU 3aABUTENI Ha 3asBICHUUM O MPU3HAHUU
MaJOUMYIIUM U JOKYMEHTaX, MOJaHHBIX B (DOpME IJIEKTPOHHOTO JOKYMEHTA, HEOOXOAUMBIX JIJIsI
MPU3HAHMS TPAXKJIAH MAIOMMYIIUM B LEJSAX NMPUHATHS UX HA yYET B KAUECTBE HYXKIAIOIIUXCA B
JKUJIOM TOMEIIEHUH, PEAOCTaBISIEMOM I10 JIOTOBOPY COLMAIbHOTO HaliMa UM HECOOTBETCTBUE
AIIEKTPOHHON MOANMUCH TpeboBaHUsAM (efepatbHOr0 3aKOHOAATEIhCTRA.

- HE WCTEYECHUHU MATHIETHErO CpPOKa CO JHS COBEPIICHHUS 3asBUTEIEM U (WIM YJEHAMHU
€ro CeMbH) C HaMepeHUEM MPUOOpPETEHHs MpaBa COCTOATH HA y4eTe NCHCTBHIL, B pe3ynabTaTe
KOTOPBIX JIaHHBIE TPAXKIaHE MOTYT OBITh TPU3HAHBI HYKJAIOMUMHUCS B JKUJIBIX TIOMEIIECHHUSX.

OTka3 B MNPEJOCTABICHUM MYHHUIMIAIBHON YCIYrM HE SBISETCA MNPENSTCTBUEM s
MOBTOPHOTO OOpalleHusi 3asBUTENS MOCIEe YCTpaHEHUs MPUYMH, MOCITYXUBIIMM OCHOBaHUEM
JUISL OTKa3a.

IlepeueHb yciayr, KOTOpbIe ABJSIIOTCA HEOOXOAMMBIMH U 00513aTeJIbHBIMU J1JIs1
NpeaocTaBjIeHus] MYHUIIUNATbHOM YCJIYTH, B TOM YHCJie CBeIeHHs 0 JOKYMeHTe
(10KyMeHTaXx), BbI/IaBaeMOM (BbIIaBa€MbIX) OPraHU3aLUAMU, YYACTBYIOIIUMH B

MpeI0CTaBJIeHUH MYHUITUNIAJIBHOM YCJIYTH
2.16. Ycayru, KOTOpble SBISIOTCS HEOOXOAMMBIMH M  O0S3aTeNbHBIMU IS
MPEAOCTaBICHNUS MYHHUIIUTAIBHOW YCIYyTrd, W JIOKYMEHTBHI, BBbIIaBa€MbIE€ OpTraHU3AIUSIMH,
YYACTBYIOIIMMHU B MPEJOCTaBICHUU MYHUIMNAIBHOW YCIYTM, HOPMATHUBHBIMHU IPaBOBBIMU
aktamu  Poccuiickoit  ®Depepanun, PecnyOnmku  bamkoproctaH, oOpraHOB — MECTHOTO
CaMOYTIPaBJICHUS HE MPEAYCMOTPEHBI.

Iopsiok, pa3Mep U OCHOBAHMS B3MMAaHUS IOCY1aPCTBEHHOM MONLTHHBI WJIN HHOM MJIAThI,
B3MMAaeMo¥i 3a peJocTaBJIeHue MYHUIIMNIAIbHON YCIyTH



2.17. 3a mpenocraBieHME MYHULMINAIBHOM YCIYI'M TOCYyJapCTBEHHasl IOIIJIMHA HE
B3MMAacCTCA.

B cinydae BHeceHMs W3MEHEHUH B BBIAAHHBIA 110 pE3yJbTaTaM IPEJOCTABICHUS
JIOKYMEHT, HallpaBJICHHBI Ha MCIPABICHHE OLIMOOK, JOMYILEHHBIX 110 BHUHE OpraHa u (WiM)
noikHOcTHOTO Jmia, PTAY MOI u (umm) pabotauka PITAY MO®II, nnarta ¢ 3asBuTens He
B3MMAacTCA.

Ilopsinok, pa3Mep U OCHOBaHUSI B3MMAHMS IJIAThI 32 MPeI0CTABJIEHHE YCJIYT,
KOTOpbIE SIBJISIIOTCS HEO0X0AUMBIMHU M 00513aTeIbHBIMH IJI1 IPEI0CTABJICHUSA
MYHMUIHUNAJIBHON YCJIYTH, BKJIOYAasi MHPOPMAIHIO 0 METOAMKE pacyeTa pa3Mepa Takoi
IJIATHI
2.18. TIlnata 3a mnpenocTaBiIeHHE YCIAYr, KOTOpbIE SBISIOTCS HEOOXOIUMBIMH U
00s13aTeIbHBIMU AJie IpeaoCTaBJICHUA MyHHHHHaJIbHOﬁ yCiyru, HC€ B3UMACTCAd B CBA3U C
OTCYTCTBHEM TaKHUX yCIYT.

MakcuMaJibHbIi CPOK 0:KMIAHUSI B 0UepeIH NMPH MoJave 3a1poca o NpeAoCTaBIeHUH
MYHMUIMIAJIbHON YCJIYTH M IIPH MOJIYYeHHH pe3yJibTaTa NMpeJocTaBIeHHs] MyHUIIUNIAJIbHOM
yCIyru

2.19. Ilpuem rpaxiaH npu HaJIWYUM TEXHUYECKOM BO3MOXXHOCTU BEJIETCS C MOMOIIbIO
JJIEKTPOHHOW CUCTEMBI YINPABICHHWS OYEpPEIbl0, IPU OTOM YUHUTBHIBAIOTCSA 3asBUTENH,
OCYIIECTBHUBIINE TIPEIBAPUTEILHYIO 3aIUCh 10 Tesedony aubdo yepe3 PIITY.

MaxkcuManbHbIN CPOK OXKUIAHUS B OYEpEIN HE MPEBBILAET 15 MUHYT.

Cpok ¥ NopsiA0K PerucTpPaluy 3anpoca 3asiBUTeNs 0 NPeA0CTABJICHUHN
MYHHMUIHUNAJIBHON YCJIYITH, B TOM YHCJe B 3JIEKTPOHHOU (popMe

2.20. Ilpu HemocpenCTBEHHOM OOpaIlleHHH 3asBUTENS JTUYHO, MAKCUMAIbHBIH CpPOK
perucTpaiyu 3asBieHust — 15 MUHYT.

Bce 3adBnenus o npenocTaBieHud MyHULMIIAIBHON YCIIYTH, B TOM YUCJIE TOCTYIUBIINE
B (popme ayIeKTpOHHOTO JOKyMeHTa ¢ ucrnoiib3oBanuem PIITY, nmubo momanubie uepes PIAY
MOILI, npuHATBIE K PAaCCMOTPEHHIO AJIMUHUCTpAIME, MOAJEXaT PErucTpali B TEUEHUE
OJIHOTO paboyero JHsl.

TpeOoBanusi K mNOMeEHIEHUSIM, B KOTOPBHIX MNPEIOCTABJSIOTCA MYHUIIUNAJIbHAS
yeayra, K 3ajdy OXHIAHMS, MeCTaM J/Jisi 3alO0JHEHHMsl 3alpocoB O IMPeI0CTABJICHUHU
MYHUIIUNIAJIbHONH YCJIYId, HH(POPMALUMOHHBIM CTEHJAAM C 00pa3laMH HUX 3aMO0JHEHHUS U
nepeyHeM JOKYMEHTOB, HeOOXOAUMBIX /sl NPeIOCTABJICHUS KAaXKI0H MYHMUIMIAJbHON
YCJIYIH pa3MellleHuI0 ¥ O(OPMJICHUI0O BHU3YAJbHOH, TEKCTOBOM W MYJbTHUMEIHMHHOM
uHopManuu 0 NMOpPsiAKe MPeI0CTABJIEHHUS TAKON YCJAYIrH, B TOM 4HcJIe K 00ecrne4yeHUIo
AOCTYNHOCTH /IJISi HHBAJIU/0B YKA3aHHBIX 00bEKTOB B COOTBETCTBHH C 3aKOHOAATE/IHLCTBOM
Poccuiickoin Pegepauuu 0 CONMAIBLHOM 3aILMTE HHBAJIUA0B

2.21. MecTonoyiOKEHUE AAMUHUCTPATUBHBIX 3/1aHUI, B KOTOPBIX OCYIIECTBIISETCA
MpHUeM 3asBICHUHN U TOKYMEHTOB, HEOOXOUMBIX IS MPEAOCTABICHHS] MYHUILIMTIATHHON YCIYTH,
a TaKXe BhbIJIada Pe3yJbTaTOB MYHHIIUTAIBHOW YCIIYTH, JOJDKHO OOECIeYrBaTh yIOOCTBO ISt
TpaXIAaH C TOYKH 3pPEHUS TEHIEXOJHOW JIOCTYITHOCTH OT OCTAHOBOK OOIIECTBEHHOTO
TpaHCIIOpTA.

B cnyudae, ecnmu uMmeeTcss BO3MOKHOCTh OpTaHHU3AIMH CTOSIHKU (TApKOBKH) BO3JIE 3/IaHUS
(ctpoeHusi), B KOTOPOM pa3MEIIEHO TOMEIICHHE TpUeMa W BBIJIAYM  JOKYMEHTOB,
OpPTaHU30BBIBACTCS CTOSIHKA (MMapKOBKA) JJIsl IMYHOTO aBTOMOOUIILHOTO TPAHCTIOPTA 3asiBUTEIICH.
3a Mmoap30BaHUE CTOSHKOM (ITapKOBKOW) ¢ 3asBUTENIEH TIaTa HE B3UMAETCA.

JInsi mapKOBKM CIELMAJIBHBIX aBTOTPAHCIIOPTHBIX CPEACTB HMHBAJIUAOB HA CTOSHKE
(mapkoBke) Bbiaensiercss He MeHee 10% MecT (HO He MeHee OJIHOTO MeCTa), KOTOpPbIe HE TOJIKHBI
3aHUMAaTh UHBIE TPAHCIIOPTHBIE CPE/ICTBA.

B menmsx oOecreyeHusi OeCHpeNsITCTBEHHOTO JOCTyrHa 3asBHUTENICH, B TOM YHCIE



NepCABUTAIONINXCA Ha HWHBAJIMIHBIX KOJIACKAX, BXOJ B 3AdHUC U IMOMCHICHHA, B KOTOPBIX
OPEJOCTaBIIACTCS ~ MyHHLMIIANbHas  yciayra, oOOOpyayloTcs  IaHAycaMu, IOPYYHSMH,
TaKTUJIbHBIMH (KOHTpaCTHBIMI/I) npeaynpexxaaromumMn  3JIEMCHTaM, HWHBIMU CHCHHUAJIbHBIMHA
OPUCHOCOOICHUAMH,  IO3BOJIAIOLIMMHM ~ 00eCHeunTh  OECHpPENsATCTBEHHBIH  JOCTYyl U
NEepEeABUKCHUE UHBAINIOB, B COOTBETCTBUM € 3aKOHoAaTenbcTBOM Poccuiickont denepanuu o
COLMAJIbHOW 3al1Te MHBAJIUIOB.

llenTpanpHblii BXOX B 31aHUE AJIMUHUCTPALUAU JOJDKeH ObITh  000pymOBaH
nH(}pOpMaITMOHHOM TaOIUYKOM (BBIBECKOH ), coeprkaiei nHpopmaIuio:
—  HAMMCHOBAHUE;

—  MECTOHaXOXJCHUE U IOpUIUYECKUil ajipec;

—  pE&XHUM pabOTHI;

—  rpaduk npuema;

— HoMepa TeJaedOHOB AJIs CIIPABOK.

[TomemieHusi, B KOTOPBIX MPEAOCTABISICTCS MYHUIUNAIbHAs YCIyra, JOJIKHBI
COOTBETCTBOBATh CAHUTAPHO-3HIEMUOJIOTUYECKUM TPaBUIaM U HOPMATHBAM.

[TomemieHus1, B KOTOPBIX MPEAOCTABISACTCS MyHUIIUNIAIbHAS YCIyTa, OCHAIIAIOTCS:

IIPOTUBOIIOKAPHOU CHCTEMOM U CPEACTBAMM IOKAPOTYLICHUS;

CUCTEMOM OIOBEIICHHUS O BOSHUKHOBEHUH YPE3BbIUAHOM CUTYALINU;

CpPEACTBAMM OKa3aHUs MEPBON MEIULIMHCKOW MOMOIIH;

TyaJIeTHBIMA KOMHATaMH ISl TOCETUTENEH.

3anm oxumaHus 3asBHUTEICH O00OPYMYETCSl CTYJIbSIMH, CKAMbBSIMH, KOJUYECTBO KOTOPBIX
ompezensercs UcXoAs u3 (HaKTHUUECKON Harpy3Kd M BO3MOXKHOCTEH UIsi MX pa3MEIICHUS B
MOMEIIEHUH, a TAK)Ke MHPOPMAITMOHHBIMH CTCHIAMH.

TexkcTsl MaTepuanoB, pa3MEUICHHBIX Ha HMH(YOPMAIIMOHHOM CTEHJE, Ie4YaTaroTCs
yAOOHBIM ISl uTeHHs mpudTom, 0e3 UCIpaBiICHUM, C BBIJICICHHEM HanOoJsiee BaXKHBIX MECT
MOY>KUPHBIM HIPUGTOM.

MecTta nns 3amnonHEHUs 3asBICHUM OOOPYAYIOTCS CTYNIbSIMHM, CTOJIaMU (CTOWKaMH),
OJlaHKaMHU 3asIBJICHUN, TUCbMEHHBIMU MPUHAIJICKHOCTIMHU.

Mecra npuema 3asBuTeneid  o0opyayroTcs  MHGOPMALMOHHBIMU  TaOJIMYKaAMH
(BBIBECKAMHM) C YKa3aHUEM:

HOMepa KaOMHeTa 1 HaUMEHOBaHUs OTJIeNa;

(dbaMuInK, UMEHU B 0TYeCTBa (TOCNIeaHEe - MPU HAUYHH), TOJDKHOCTH OTBETCTBEHHOTO
JM1a 3a PUEM JIOKYMEHTOB;

rpaduka npuema 3asBUTEICH.

PabGouee MecTo Ka)xa0ro IOJKHOCTHOTO JUIla AJMHHHCTpAMHM, OTBETCTBEHHOTO 3a
npUeM JOKYMEHTOB, JIOJDKHO OBITh 00OPYIOBaHO MEPCOHATBHBIM  KOMIIBIOTEPOM  C
BO3MOXXHOCTBIO JIOCTyNa K HEOOXOAMMBIM MH(GOPMAIMOHHBIM 0a3aM JaHHBIX, eYaTaroUIM
YCTPOMCTBOM (TIPUHTEPOM) U KOMTUPYIOLTUM YCTPOHUCTBOM.

JIOMKHOCTHOE JIUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, JIOJKHO UMETh HACTOJIbHYIO
TaOJIMYKY ¢ yKazaHueM (haMuIiK, UMEHH, OTYeCTBa (TIOCeIHEee - MPU HAIWMYUH) U JOJKHOCTH.

[Ipu npexocTaBieHMH MyHULIMITAILHOM YCIYTH MHBAIKIaM 00€CIIeUnBaIOTCS:

BO3MOKHOCTh OECIpENATCTBEHHOTO JOCTyNa K OOBEKTY (3[aHHUIO, IMOMEIICHUIO), B
KOTOPOM IPEIOCTABIISIETCS MyHUIIUIIATIbHAS YCIIYTa;

BO3MOKHOCTh CAMOCTOSITEJIBHOTO MEPEJBMKEHUSI 10 TEPPUTOPUU, HA KOTOPOM
pacroIokKeHbl 3aHUS M TIOMEIIEHHS, B KOTOPhIX MPEIOCTaBIsSeTCs] MyHUIIUIIAaIbHAs yciyra, a
Tak)Ke BXOJIa B TaKMe OOBEKTHI U BBIXOJIAa U3 HUX, MOCA/IKH B TPAHCIIOPTHOE CPEJICTBO M BHICATKU
U3 HETro, B TOM YHCJI€ C UCIIOJIb30BaHHE KPECIa-KOJSICKH;

COTMPOBOXJICHUE WHBAIHMIOB, MUMEIOMIMX CTOWKHE paccTpoiicTBa (DYHKIHUU 3pEHUS U
CaMOCTOSITENILHOTO MepEeBUKECHHUS,;

HaJJIexalee pa3MenieHne o00pya0BaHus U HOCUTENeH HHPOPMAITUN, HEOOXOIUMBIX IS
obOecrnieueHrs OecTpensITCTBEHHOTO AOCTYNa WHBAIMIOB 3AaHUSIM U MOMEHICHUSIM, B KOTOPBIX
MPEIOCTABIISIETCS MyHHUIIUTNIAIbHAS YCIIYTa, H K MYHUITUTIATBHON YCIIyTe ¢ y4€TOM OTpaHUYCHHMA
UX JKU3HEJEATEIIbHOCTH;



OyOonupoBaHre HEOOXOAMMOM /sl MHBAJIUAOB 3BYKOBOW M 3pUTENIbHONW MH(pOpMAINH, a
TaKXKe HaJnuced, 3HAKOB M WHOW TEKCTOBOM M rpaduyeckoil uHoOpManuu 3HaKaMH,
BBITOJIHEHHBIMU pelibe(hHO-TOYeUHBIM 1prdTOoM bpaiins;

JOIYCK CypAOIEepeBOIUMKa U TU(IOCYPAOIIEPEBOIUMKA;

JOMYCK  COOAKU-TIPOBOJHUKA HA OOBEKTHl (3/aHUs, TOMENICHHS), B KOTOPBIX
IPEOCTABIIAIOTCS YCIYTH;

OKa3aHHEe MHBAJUIaM TIOMOIIH B MPEOJI0JICHUH 0aphepoB, MEMIAIONINX MOTYYECHUI0 UMH
MYHUIUTIAIBHON YCIIyTH HapaBHE ¢ APYTUMHM JIHLIAMU.

IToxa3aTeu 1OCTYIIHOCTH M Ka4eCTBA MyYHUIMNIAJIBHON YCJIYIH, B TOM YHCJIe KOJIUYeCTBO
B3aHMO/IeHCTBHUI 3asIBUTEJIA C 10LUKHOCTHBIMM JIMIAMHU NPH NPEeJ0CTABICHUHN
MYHUIMIAJTBHON YCJIYTH U UX NPOJAO/IKUTEIbHOCTh, BO3MOKHOCTh I10JIyYeHHUSs
MYHMIMIAJIbHON YCJIYITH B MHOTO()YHKIIMOHAJILHOM LEHTPe NMPeJ0CTaABJICHUs!

rocy1apcTBeHHbIX H MYHHIIMIIAJIBHBIX YCJIYT, BO3MOKHOCTh MOJTy4YeHHs1 HH(popMaLum o
Xo0/ie IpeioCTaBJIeHNs] MYHMIMIIAJIbHON yCJIYTH, B TOM YHcJIe € MCI0JIb30BaHUEM
HHPOPMAIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOT Ui

2.22. OCHOBHBIMHM IIOKa3aT€IsIMH JOCTYIIHOCTH MPEAOCTaBICHUS MYHUIUIAIbHON
YCIIYTH SBISIOTCS:

2.22.1. PacnonoxeHue MOMEIIEHUN, NPEJHA3HAYEHHbIX JUISI  IPEIOCTABIICHUS
MYHUIUNAIBHON YCIYI'H, B 30HE JOCTYIMHOCTH K OCHOBHBIM TPAHCIHOPTHBIM MarucTpaisM, B
npejienax Nemexo HoW JOCTYIHOCTH 1Sl 3asBUTENEH.

2.22.2. Hanuyme nOJHOH W TOHATHOM WH(POPMAUM O TOPSAJIKE, CPOKax M XOJe
NPEOCTABIICHUS] MyHULIUTIAIILHOW YCIYTH B MH(OPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CETSIX
o011ero nojabp30BaHus (B TOM 4yMcie B ceTu VIHTepHeT), cpesicTBaXx MaccoBOW MH(pOpMALIUU.

2.22.3. Bo3MOXHOCTh BbIOOpa 3asBuTeNeM (GOpPMBI OOpalieHHUs 3a IMPeIOCTaBICHUEM
MYHUIIUNAIBHON YCIYTH HEMOCPEJICTBEHHO B AIMHHMCTpaLUio (YTIOJIHOMOYEHHBIH Opras),
1160 B popMe INEKTPOHHBIX TOKYMEHTOB ¢ uctoyibzoBanueM PIIT'Y, mibGo uepes PTAY M®II.

2.22.4. BO3MOXHOCTb TOJNy4YyeHHUs 3asBUTEIEM YBEAOMJIEHMM O MPENOCTaBICHUN
MYHHULMIIAIBHOMN ycinyru ¢ nomousro PITTY.

2.22.5. BO3MOXHOCTb  TOJIyuYeHHs  HMHPOpPMALMM O  XOJA€  IPEJOCTaBICHUS
MYHULIMIIAJIBHOM ~ ycIyrd, B TOM  4YHMCI€ C  HCIOJb30BaHMEM  HH(OPMAIMOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOTHH.

2.23. OCHOBHBIMHU TOKa3aTeNIIMU KayecTBa IMPEAOCTaBICHUS MYHHUIMIAIbLHOW YCIyTd
ABIISIOTCA:

2.23.1. CBOEBpEMEHHOCTb MPEIOCTABIEHUSI MYHUIIMIIAIBHON YCIYTH B COOTBETCTBUU CO
CTaH/IapTOM €€ NMPEAOCTaBICHMSI, YCTAHOBICHHBIM AJIMUHUCTPAaTUBHBIM PETJIAMEHTOM.

2.23.2. MuHHMaJIbHO BO3MOXKHOE KOJIMYECTBO B3aUMOJEHUCTBUI 3adABUTEISI C
JOJKHOCTHBIMHU JIMIIAMM, YYACTBYIOIIMMH B IIPEIOCTABIEHUN MYHULIMIIAIBHON YCIIYTH.

2.23.3. OrcyrcTBUE 0OOCHOBAHHBIX Kajl00 Ha JeiicTBus (Oe3aeiicTBUE) COTPYIHUKOB U
MX HEKOPPEKTHOE (HEBHUMATEIBHOE) OTHOLIEHUE K 3asBUTEISAM.

2.23.4. OTcyTCcTBUE HApPYUIEHUM YCTAaHOBJIEHHBIX CPOKOB B IMPOLECCE MPEAOCTABICHUS
MYHUIIMIIAJIbHON yCITyTH.

2.23.5. OtcyrcTBUE 3asBieHUN 00 OCMapuWBaHWUU pelleHuM, AelcTBuil (Oe3aeicTBuUs)
AJIMUHHUCTPAIMH, €r0 JODKHOCTHBIX JIML, TPUHUMAEMBIX (COBEPIIEHHBIX) IPH MPEI0CTABICHUN
MYHUILIMNIAJIbHOW YCIYTM, 1O MTOTaM pacCMOTPEHHUS KOTOPBIX BBIHECEHBI pelIeHus 00
yJIOBJIETBOPEHUHU (YACTUYHOM YOBJIETBOPEHUH) TpeOOBaHUI 3asBUTEICH.

HNHble TpedoBaHMsA, B TOM YHC/I¢ YYUTHIBAIOIINE 0COOCHHOCTH NPEJI0CTABICHHUS
MYHHUIUIIAJIbHON YCJIYITH B MHOTO(YHKIIMOHAJIBHBIX HEHTPAaX MPeI0CTABICHUA
roCy/1apCTBEeHHBIX H MYHHIIUNIAJIBHBIX YCJIYT, 0COOCHHOCTH NPeI0CTABICHUSA
MYHHUIUNIAJIbHON YCJIYTH M0 3KCTEPPUTOPHAIBHOMY NPUHLIMITY U 0COOCHHOCTH
NMPEeI0CTABICHHA MYHUIIUNIATBHOH YCJIYIH B 2JIEKTPOHHOM (popme
2.24. llpueM HNOKYMEHTOB M BbIJadya pe3yjibTaTa NPEAOCTaBICHUS MYHHUIUIIAIBHOU



yCIyTH MOTYT OBITh ocymiecTBiIeHbl B PTAY M®II.

OcoOenHoct mojauu 3asBUTENIEM 3asBICHUS O NPEJOCTABICHUU MYHHUIUNAIbHOMN
YCIYTH U MPHJIOKEHHBIX K HEMY JOKYMEHTOB B (hopMe JOKYMEHTOB Ha OyMa)KHOM HOCHTEINE
nocpenctBoM JmmuHoro obOpamenuss B PIAY  M®Il ycranosnensl CornameHueM o
B3aWMO/JICHCTBUH.

2.25. IlpenocraBieHue MyHUITUNIAIBHOM YCIYTH IO SKCTEPPUTOPUATIBHOMY HPUHIUITY HE
OCYIIIECTBIISIETCS.

2.26. 3asBuTensM OOeCeYMBAaETCS BO3MOXKHOCTh IPEJICTABICHUS 3asABICHHUS O
NPEOCTaBICHUH MYHUIUMIAIBHOW YCIYTM M TpHJIAaraeMblX K HEMY JOKYMEHTOB B (hopme
3JIEKTPOHHOTO IOKYMEHTA.

[Tpu nmonave pu3nUECKUM JTUIIOM 3asBICHHUS O MPEAOCTABICHUNA MyHUIIUIIATIBHON YCIYTH
B as1eKkTpoHHOU (hopme mocpenctBoMm PIITY ucnonb3yercs mpocTtas 37IeKTpOHHAS MOANUCH MPH
YCIIOBHH, YTO MPH BbIJaue KIH0Ya IPOCTOM 3JIEKTPOHHOH MOANNCH JIMYHOCTD (PU3MUYECKOTO JIHIIA
YCTaHOBJIEHA MpHU JIMYHOM IpueMe. B MHOM ciyyae 3asBIEHHE U NpUJIaraéMble JOKYMEHTbI
MOTYT OBITh TIpEACTaBJIICHBI ¢ Hcrnojib3oBaHueM PIII'Y B QopmMe 31eKTpOHHBIX JOKYMEHTOB,
MOANKUCAHHBIX 3JEKTPOHHON MOAMMUCHIO, BHUJ KOTOPOW MPEAYCMOTPEH 3aKOHOJATEIbCTBOM
Poccniickoit @enepannu, Npu 3TOM AOKYMEHT, YJIOCTOBEPSIOUIMN JUYHOCTH 3asBUTENS, HE
TpeOyercs.

[Ipu monmave OPUAWYECKUM JUIIOM WM (QU3NYECKUM JIHIIOM, 3apETUCTPUPOBAHHBIM B
KaueCTBE UHANBUIYAILHOIO MPEAPUHUMATENS, 3a4BICHHUS O IPEIOCTABICHUHA MYHULIUITAIbHON
YCIIYTH B 3JIEKTPOHHOHN (opme mocpeactBoM PIITY ucnonb3yercst 3JeKTpOHHAS TTOIKCH, BHT
KOTOpPOM MPeAyCMOTPEH 3akoHoAaTesbcTBoM Poccuiickoit denepanumn.

3asBuTenssM 0OecIeurBaeTCsl BbIaya pe3ysbTaTa MYHHIMIIAIBHON YyCIyrd B (opme
9JIEKTPOHHOTO JIOKYMEHTa, 3aBEPEHHOI0 YCWJICHHON KBaJIM(DUIUPOBAHHON AIEKTPOHHOMN
HNOJIMUCHI0 ATMUHUCTpAUU (IIPU HAJIUYUN).

M.
Cocras, noc/1e10BaTEJbHOCTD H CPOKH BBINOJHEHHS A/IMUHUCTPATHBHBIX IPOLEAYP,
TPeOOBaHUS K MOPSAKY UX BbINOJHEHHS, B TOM YHcJe 0CO0EHHOCTH BbINOJTHEHUS
aJIMHHHMCTPATHBHBIX NMPOLEAYP B JIEKTPOHHOI hopMe, a TAKKe 0COOCHHOCTH
BBINIOJIHEHHUS] IMMHUCTPATUBHBIX NPOLEeAYP B MHOTOQYHKIIMOHAJIbHBIX LIEHTPaxX

HcyepnbiBarommii nepeyeHb aAMMHUCTPATUBHBIX Npoueayp
3.1. TIlpemocraBneHMe MYHHMLMIIAQIBHOM YCIyrM BKJIIOYAaeT B ce0s  Cleyrolue
aJMUHHMCTPATUBHBIE IPOLEAYPBHI:
1) mpuem u peructpanus 3asBICHUS O NPU3HAHUM I'PaXJaH MAJOUMYIIMMHU B LESAX MPUHATH
UX Ha y4eT B KaUeCTBE HY)KJIAIOLIUXCSI B JKUJIBIX MIOMEIICHUSIX, IPEJOCTABISEMBIX IO JOTOBOpaM
COLIMAJILHOTO HalilMa U IOKYMEHTOB, IIPUJIaraéMbIX K 3asIBIICHUIO;

2) ¢popmMHpoBaHUE M HAIPABICHUE MEXBEIOMCTBEHHBIX 3alPOCOB B FOCYAapCTBEHHBIE OpraHbl,
YIIOJHOMOYEHHBIE OpPraHbl MECTHOI'O CaMOYIPAaBJIEHMS, YYAacCTBYIOLIHME B IPEIOCTaBICHUU
rOCyIapCTBEHHON yCIIyTH;

3) paccMOTPCHUC 3aABJICHHUA U JOKYMCHTOB, IIPUJIAraCMbIX K 3asABJICHULO,

4) BbIJayda (HaHpaBHCHI/Ie) 3asABUTCIIIO YBCAOMIICHUA O MPU3HAHUHW T'paXAaH MaJIOUMYyHIUMHU B
OeaxX TIMPUHATHA HX Ha Y4YCT B KA4YCCTBE HYXIAOONUXCA B JKWJIOM IIOMCHICHUMH,
MpeaoCTaBIACMbBIX 1O JOTOBOpaM COLIMAJIBHOT'O HaﬁMa, SaBCpCHHOﬁ BBIITUCKH U3 ITIOCTAHOBJICHUSA
AIMUHHUCTpAIXKU O MPU3HAHUU I'paXKaH MAJIOUMYIIUM B LEIAX MPUHATHUA UX HA YYET B KQUCCTBEC
HYXJAOIUXCA B KUJIIOM IMOMCUICHUH, NPCAOCTABIIACMBIX IO AOTOBOpaM COIHUAJIBHOI'O Halima
NN YBEOOMIICHUA 00 OTKase B IIPpU3HAHUHU T'paXJaH MAJTOUMYIIMMH B LECIAX IPUHATHA UX Ha
YUYCT B KAYCCTBC HYXKAAOIIUXCA B XKWIOM IMOMCHICHUH, NPCAOCTABIACMBIX II0 HOOTOBOpam
couaJIbHOIoO HaﬁMa, BBIIIMCKHW M3 ITOCTAHOBJICHUA AIMHUHUCTpPAlUU 00 oTkase B IMPU3HAHUU
TpaXJaH MaJIOUMYIIUM B LCJIX IMPUHATHA UX HA YUYCT B KAUCCTBC HYXIAOMIUXCA B KHJIOM
MMOMCIICHNH, IPEAOCTABIIACMBIX 110 JOTOBOpaM COIMAJIBHOI'O Halima



3.2. AMUHHCTPATHBHAsA mpoueaypa N0 MNpHeMY M PerucTpaluu 3asiBJIeHUS O
NPU3HAHUM TPAXKIAH MAJTOMMYLIMMHM B LeJAX NPUHATHSA MX Ha Y4YeT B KayecTBe
HYKIAKIIUXCA B JKMJBIX MOMEIIECHHUSAX, NMPeA0CTABJsIEeMbIX 10 JOr0BOPAM COLMAJBHOIO
HaliMa, M JOKYMEHTOB, IPHJIAraeMbIX K 3asiBJCHHIO.

1) OcHoBaHWeM JUIsi Hayajga aJMUHHCTPATUBHON MPOLEAYPHI SBISETCS MOCTYIUICHUE B
AnmunucTpanuio (YIoJHOMOYEHHBIN OpraH), 3asBJI€HUS O IPU3HAHUU T'PaXK/1aH MaJIOUMYILIUMU
B LE/IX MPUHATHSA HMX Ha Y4Y4eT B KAayeCTBE HYXKAAKOLUXCA B JKUIBIX IIOMEIICHUIX,
IIPEAOCTABIAEMbIX 110 JOTOBOpPaM COLMAJIBHOIO HalMa, M JOKYMEHTOB, IMPWJIAracMbIX K
3asBJIICHUIO.

2) 3asiBiieHHE, NOJAHHOE B AJIMHHUCTPAIMIO TIOCPEIACTBOM AIICKTPOHHOM IOYTHI JHOO
PIIT'Y, B Teuenue ogHoro pabodero IHS ¢ MOMEHTA IOJAYU PETUCTPUPYETCS JOJKHOCTHBIM
JMIIOM, OTBETCTBEHHBIM 3a PETUCTpALMI0 U IPHEM JOKYMEHTOB (Jlajjee —OTBETCTBEHHBIH
CHELHAINCT), B )KypHAJIE PErUCTPALUHU MTOCTYIHUBIINX JOKYMEHTOB u/uiu B CO/I.

3) [pu mopave 3asBiicHUS M MpUIAraeMbIX JOKyMeHTOB uepe3 PIAY M®I] nauanom
aIMUHUCTPATUBHON MPOLEAYpPHl SABISIETCS IOJYYEHHE OTBETCTBEHHBIM CIELHAIUCTOM IO
3allMIICHHBIM KaHajdaM CBSI3UM 3asBJIEHUS O IIPEIOCTABICHWHM MYHULMIIAJIBLHOW YCIyTH U
MpUJIaraeéMbIX JTOKYMEHTOB B (DOpMe 3JEKTPOHHOTO JOKYMEHTA U (MIJIH) 3JIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB. 3asiBiieHue, nocrynusiinee or PCAY M®I] B Aamunuctpanuio (Y 10IHOMOYEHHBIH
opra) B (opMe 5SIEKTPOHHOTO JOKYMEHTa W (WJIHM) D3JEKTPOHHBIX 00pa3oB JTOKYMEHTOB,
PErucTpUPYETCsl C yKa3aHUEM JaThl U BPEMEHU IOJIyYE€HUSl TAKUX JOKYMEHTOB C MOCIEIYIOIIUM
BHECEHUEM HMH(POPMAIUH O JaTe MOCTYIUICHHS 3asBJICHUS U MIPUJIaraéMbIX K HEMY JOKYMEHTOB B
(dopMe TOKYyMEHTOB Ha OyMa)KHOM HOCUTEJE.

4) Pe3ynbTaTOM BBIMOJHEHHS aJMUHHCTPATHBHOW MPOLEAYPHI U CIIOCOOOM (hUKcaIuu
ABJIICTCS PETUCTpaLUs U IIepelada 3asBICHUA O NPU3HAHUU I'PAXKIAH MAJIOUMYILUMMH B LIEIAX
MIPUHATUSA X HA y4€T B KaYECTBE HYXIAIOLIUXCS B KWIBIX TIOMELIEHUAX, IPEJOCTABIISIEMBIX 10
JIOTOBOpPaM COLIMAJIIBHOIO HaiiMa, U JOKYMEHTOB, IPWJIAraéMbIX K 3asBICHUIO JOJKHOCTHOMY
JIMIy, OTBETCTBEHHOMY 3 IPEJOCTABICHNE MYHULIUITAIIBHON YCIIYTH.

5) JIokyMeHTbI, yKa3aHHBbIC B MyHKTe 2.8 HACTOSIIErO periiaMeHTa, 3asBUTEb BIIPaBE
OpEeJCTaBUTh B JJEKTPOHHOW (opMe ¢ coOnmojeHrneM TpeOOBaHUM, MNPEeIbABISIEMbIX
JEUCTBYIOIUM 3aKOHOIATEIIbCTBOM.

3.3. AJAMUHHCTpaTHBHAas nipoueaypa mno ¢GoOpMHPOBAHHI0O W HANPABJIEHUIO
MesKBeIOMCTBEHHBIX 3al[POCOB B IOCYJapCTBeHHbIE OPraHbl U YNOJHOMOYEHHbIC OPraHbl
MECTHOIr0 CAMOYNpPaBJIeHN s, Y4ACTBYIOIIHME B NPEA0CTABJIEHUH IOCYIapCTBEHHON YCJIYTH.

AMUHHUCTpaTHUBHAS MpoLEypa OCYIIECTBISETCS B cllydae, YKa3aHHOM B IyHKTax 2.9
HACTOSIIIETO pPErIaMeHTa.

1) OcHoBaHueM /Isi Hayalla aJAMUHHCTPATHBHOW MPOLEAYPHI SBISETCS MOCTYIUICHHE B
aJMUHHCTpAIMIO (YIOJTHOMOYEHHBIN OpraH) 3asBJICHUs O TPU3HAHUM TPa’kaH MAJIOMMYIIUMU B
LHelasAX IPUHATAS KX HAa yd4eT B KAueCTBE HYXKIAIOMMXCA B OJKUJIBIX IIOMEILEHHUSX,
MIPEAOCTABIAEMBIX 110 JOTOBOpPAM COIMAIBHOIO HalMa, M JOKYMEHTOB, NPWJIAraéMeIX K
3asIBJICHUIO, C PE3OJIFOLIMEN TJIaBbl aJMUHUCTPALUH.

2) CrenuaiucT, OTBETCTBEHHBIH 3a BBINIOJHCHUE aAJMUHUCTPATHBHOM TMPOICIYPHI,
OCYIIECTBIIsIET (OPMUPOBAHWE W HAIpaBiICHHE, B TOM YHCJE C MCIOJb30BAaHUEM €IUHON
CHUCTEMBl MEKBEJIOMCTBEHHOTO 3JIEKTPOHHOTO B3aWMOJCHCTBUS W TOJKIIOYEHHOW K HeH
PETHOHAIILHON CHUCTEMBI MEKBEJOMCTBEHHOTO JJICKTPOHHOTO B3aMMOJICHCTBHS, CIICTYIOITNX
MEXBEJIOMCTBEHHBIX 3aIIPOCOB:

a) B ynpasieHue PocpeecTtpa — 0 mpeaocTaBieHMM BBIIMCKU U3 EQUMHOrO rocynapcTBEHHOTO
peecTpa mpaB Ha HEIBM)KMMOE MMYIIECTBO M CHEJIOK C HUM O MpaBax TpaxkIaHuHA U (WIK)
YJICHOB €r0 CEMbH Ha MMeEIoNMecs (MMEBIIUECsS) Y HUX OOBEKThl HEABMKMMOI'O HMYIIECTBA
1160 yBeoMIIeHUSI 00 OTCYTCTBHHM 3alpaliiBacMbIX CBEICHUN;



0) B yIOJHOMOYEHHBIE OpraHbl MECTHOTO CaMOYIPABICHHUS — O NPEJCTABICHUU KOMHU
JOKYMEHTOB (MX KOIIMH WJIA CBEJCHHM, COIEPIKAIINXCS B HUX), YKa3aHHBIX B MMyHKTE «a» YacTH
2.9 HaCTOSIIEro periaMeHTa.

3) MakcuManbHbIi CPOK BBIOTHEHUS 3 IMUHUCTPATUBHOMN MPOLEIYPBl — TPH JIHS CO JHS
NOCTYIIJIEHU B YIPAaBICHUE 3adBJICHHUSA O IPU3HAHUM TPaKIaH MaJOMMYLIMMH B LEIAX
IIPUHATUA UX HA y4eT B KaYECTBE HYXIAIOLIUXCS B KUIBIX IOMELICHUAX, IIPENOCTABIIIEMBIX 110
JIOTOBOpaM COLMAJIBHOIO HaiiMa, U JOKYMEHTOB, ITPHJIAracMbIX K 3asBJICHMUIO.

4)  Pe3ynpTaroM  aJMHHUCTPATHBHON  TPOLEAYpbl  SBISICTCS  HAlpaBlICHUE
MEXBEJJOMCTBEHHBIX 3allpOCOB B ympaBieHue Pocpeectpa, B YIOJIHOMOYEHHBIE OpraHbl
MECTHOT'O CaMOYITPABJICHUS.

3.4. AAMMHHCTPATHBHAasl MNpoLeIypa MO PACCMOTPEHUIO 3asiBJIEHUS] O NPHU3HAHUU
rpaxIaH MaJOMMYIIIMMH B LeJIX NPUHATHS HX HA YYeT B KaueCcTBe HYKIAIOIMIMXCH B
JKHJTBIX TIOMeNIeHUsIX, MPeI0CTaBJIsIeMbIX 10 I0r0OBOPaM COIHAJIBLHOI0 Haiima.

1) OcHoBaHnueM /uisi Havaia aJMHHUCTPATHBHON MPOLEIYPhl SIBISICTCS IMOCTYIUICHHUE B
aMUHHMCTpALMIO (YIOJHOMOYEHHBIN OpraH) 3asBJICHUS O IPU3HAHUM IPa’kJaH MAIOUMYIIIUMU B
LelasAX IPUHATHS KX HA Yy4eT B KAueCTBE HYXKNAIOMMXCA B OKUJIBIX IIOMEIUCHHUSAX,
IIPEAOCTABIAEMBIX 110 JOTOBOpPAM COLMAIBHOIO HalWMa, M JOKYMEHTOB, NPHWJIAraéMbIX K
3asBJIICHUIO.

2) HpI/I pPacCMOTPCHUHU 3asBJICHUA O IIPU3HAHUHA I'PAKAAH MAJIOUMYIIIUMU B LCIIAX IIPUHATUA
HX Ha YUYCT B KQUCCTBC HYXKXJAIOMUXCA B JKUJIBIX MOMCIICHUAX, IPCAOCTABIIACMBIX I10 JOTOBOpam
COIMaJIbHOI'O HaﬁMa, " JOKYMCHTOB, IIpUJIAra€MbIX K 3asBJICHUIO:

a) MMPOBOAUTCS IPOBCPKA HAJIMYIUSA JOKYMCHTOB;

6) BOIIPOC O MPHU3HAHUU TpaXJadH MAJIOUMYIIMMHU B LCJIAX MPUHATUSA UX HA YUCT B KAa4YCCTBC
HYXIAIOOUXCA B XUJIBIX IMMOMCHICHUAX, HTPCAOCTABIIICMBIX IO JOTOBOpaM COLUAJIBHOTO Halima
BBIHOCHUTCS HA paCCMOTPEHNUE KOMUCCHH 10 KHUJIUIIHBIM BOIIPOCAM IIPHU aIMUHUCTPALINH,

B) B ClIydac OTCYTCTBUS OCHOBaHHUI I OTKa3a B MMIPU3HAHUU I'PpAXKIaH MAJIOUMYIIUMHU B LEIAX
MMPUHATHA UX HA YYE€T B KQUYCCTBC HYKAAIOINUXCA B KUJIBIX IMOMCIICHUAX, IMTPCAO0CTABIACMBIX I10
A0ropopam COLUAJILHOTO HaP’IMa, FOTOBUTCSA TMPOCKT IIOCTAHOBJIICHUA aAMHUHUCTpAOWUU O
IMMPU3HAHUU I'PpaXAaH MAJIOUMYIIHUMHU B LCIIAX TPUHATUA UX HAa YUCT B KAYECTBC HYKAAOIINXCA B
JKUJIBIX IOMCHICHUAX, ITPEAOCTABIISICMBIX 110 JOTOBOpaM COITUAJIIBHOTO HaﬁMa;

F) B CJIyua€ HaJINYHUA OCHOBaHUM AJI1 OTKa3a B NMPU3HAHWUU TI'paXKIaH MAJIOUMYIINUMHU B LEIAX
MPUHATHA UX Ha YYE€T B KQUCCTBC HYKAAIOIMINXCA B KUJIBIX IMOMCIICHUAX, ITPCA0CTABIACMBIX 10
A0ropopamMm COnUaJIbHOTO HaP’IMa, FOTOBUTCS HNPOCKT MNOCTAHOBJICHUA 00 oTkaze B NIpHU3HAHUU
TpaXxXJaH MaJIOMMYIIUMHU B LECIAX IMPUHATUA UX HAa YUYET B KAa4YCCTBC HYXKIAIOMIUXCA B KHUIIBIX
MOMCIICHHUAX, NPCAOCTABIIACMBIX IO AOTOBOpaM CONUAJIBHOI'O HaI>'IMa, C YKAa3aHUCM IMPUYUH
OTKasa.

3) [MoanmucanHOE IITaBOi aIMUHKCTPAIINN TOCTAHOBJICHUE aJIMUHUCTPAIIMN O PU3HAHUH
rpakJaH MaJOUMYILIUM B LEJISX MPUHATHS MX HA Y4YeT B KaueCTBE HYXIAIOUIUXCS B JKUJIBIX
MOMEIICHUAX, TMPEJOCTABISIEMBIX IO JIOTOBOpPaM COIMAJIBHOTO HaiiMa 100 00 oOTkase B
MPU3HAHUM TPAXKJAH MAJIOMMYIIMM B LENSAX MPUHATUA UX HA YUYET B KaUe€CTBE HYKJAIOIIUXCA B
KUJIBIX MOMEMICHUAX, MPEAOCTABISAEMBIX MO JOTOBOPAaM COLMAIIBHOTO HaiiMa, pETUCTPUPYIOTCS
OTBETCTBEHHBIM CIEIUATUCTOM aIMUHUCTPALIUH.

4) MakcuManbHBIH CPOK BBIMOJHEHUS! aJIMHHUCTPATUBHON mpoueaypsl — 21 pabGouwmii
JI€Hb CO JHS MOCTYIJICHUS B aIMMHUCTPALIMIO 3asBJICHUS O MIPU3HAHUY TPakJaH MAJIOUMYIIUM B
HeNsX TNPUHATHS HMX Ha Yy4YeT B KayecTBE HYXKJAIOIIUXCS B OKHIBIX IOMEIICHUsX,
IPEOCTABIAEMBIX 110 JOrOBOpaM COLHMAIbHOIO HailMa, M JOKYMEHTOB, IpHUJIAraeMbIX K
3asIBJICHHUIO.

5) PesynbraroM agMHHUCTPATUBHON TPOLEAYPHl SBISETCS MOJIHCAHHUE TJIaBOM
aIMMHMCTPALMM ITOCTAHOBJICHHS AIMHHHMCTPAUMM O IPU3HAHUM TPAKIAH MAJIOUMYIIUMHU B
LeIsAX IPUHATAS KX HAa yd4eT B KAueCTBE HYXKIAIOMMXCSA B OKUJIBIX IIOMEILCHHUSX,



NpeaoCTaBJIACMBIX 10 JOTrOBOpaM COLUMAJIBHOI'O HaﬁMa, 1100 00 oTKa3e B MPpU3HAHUU TI'paKIaH
MaJIOUMYIIMMH B LEIAX IPUHATUA HX Ha Y4Y€T B KAUCCTBC HYXIAIMHUXCA B XHJIBIX
MOMCIICHUAX, IPEAOCTABIIICMBIX I10 JOIOBOpaM COIHUAJIBLHOTO HalimMa.

3.5. AIMMHHCTpPaTHMBHasi Npouelypa N0 BbiAaye (HANPABJIEHUIO) YBeJIOMJIEHHSA O
NPU3HAHUM TPaKIaH MAJOUMYIIMMHU B UedsiX NPUHATHS HMX HAa Y4YeT B KayecTBe
HYKJAKIIUXCA B JKMJbIX MOMEIIECHHUSAX, NMPeA0CTABJsIEeMbIX 10 JOr0BOPAM COLMAJBLHOIO
HaliMa, WM yBeJOMJIEHUSI 00 OTKa3e B NPU3HAHUM TPAKIaH MAJOMMYIIMMHM B LeJISIX
NPUHATHS HMX HAa YyYeT B KayecTBe HYKIAIOIIUXCA B JKWIBIX IOMeEIIeHHUsAX,
Npea0CcTaB/AsieMbIX 110 J0T0BOPaM COLMAJIBHOI0 HAliMa.

1) OcHoBanueM Ui Havana aIMHUHHUCTPATHBHOW IPOLIEAYPHI SIBISCTCS IMOIIHUCAHHOE
rJ1aBoit AAMUHUCTpaln IIOCTAaHOBJICHUC AIMUHHUCTpaun (¢} IMpHU3HAHUHU TrpaxxJiaH
MaJOMMYIIUMH B NESIX INPHHATAS HMX HA YYeT B KayeCTBE HYKHAIOIIUXCS B IKHIBIX
MOMEIICHUAX, TMPEAOCTABISAEMbIX II0 JOTOBOpaM COIHMAIBLHOrO HaiiMa 1ubo 00 oTkaze B
HPU3HAHUU TPAKIAH MATOUMYILHMH B LEISX MPUHATUS UX HA YYET B KAYECTBE HYKIAIOIIUXCS B
JKUIIBIX MOMCHICHUAX, ITPEAOCTABIISICMBIX 110 JOTOBOpAaM COIIUAJIBHOT'O HaMa.

2) CrierMagucT aJMUHHCTPALMH, OTBETCTBCHHBIA 3a BBIOJHCHHE aIMHHHUCTPATHBHON
IIPOLEAYPHL:

B TeueHWe 3 paboumx [AHEW HampaBlseT MHCbMEHHOE YBEAOMJIEHHE [0 TMOYTe C
MIPUJIOKEHUEM 3aBEPEHHOM BBIMMCKH U3 MOCTAHOBJIEHUS aIMUHUCTPALIMU O IPU3HAHUN T'PAXKIaH
MAJIOUMYLIMMHA B LEJISX MPUHATHAS KX HA Yy4eT B KAyeCTBE HYXKIAIOLIUXCSI B JKHUIIBIX
MOMEIIEHUSAX, TPEIOCTABIIIEMBIX IO JOTOBOpPaM COIHMAIBLHOTO HaliMa JO0 00 oOTKasze B
IIPU3HAHUU I'PAXKIAH MAIOUMYILIMMHU B LIEJIAX PUHATUSA UX HA YYET B KAUECTBE HYKAAIOLINXCS B
JKAJIBIX TOMEUIEHHUSX, MPEJOCTABIIAEMBIX 110 IOTOBOPAM COLIMATIBHOTO HailMa.

3) Pe3ynmbTaroM agMHHUCTPATUBHON MpPOLEAYpPHI SBISCTCS HAIMPABICHUE 3asBUTEIIO
YBEIOMIICHHMS O NPU3HAHUU IPaXkJAaH MaJOMMYIIUMU B LEJIAX MPUHATUSA UX HA y4eT B Ka4ECTBE
HYKJIAIOIIMUXCA B KUJIBIX NOMEIIEHUX, TPEAOCTABIAEMBIX 110 JOTOBOPAM COLMAJIBHOIO HalMa,
1100 00 OTKaze B MPHU3HAHUU TPaKIaH MaJOUMYUIMMU B LEISIX NPUHATHS MX Ha YYeT B
KAueCTBE HYXKJAIOIMXCA B OKWIBIX I[OMEIIECHUSX, NPEIOCTaBISEMBIX II0 JI0rOBOpam
COLIMAJIBHOI'O HaliMa, C IPUJIOKEHUEM 3aBEPEHHON BBIITUCKHU U3 IIOCTAHOBJICHUS aJMUHUCTPALUN
O IPU3HAHWM I'PAKJAH MATIOMMYIIHUM B LEJSIX IPUHATHSA UX HA y4€T B KaYECTBE HYKIAIOLIUXCS
B JKWJIBIX NTOMEIIEHUSX, IPEAOCTABIAEMBIX IO JOTOBOPAM COIMAIBHOIO HaiimMa, Tubo 00 oTKaze
B IIPU3HAHUHU TPAXKAAH MAJOUMYIIUM B LEJAX MPUHATHS UX HA y4ET B Ka4eCTBE HYXAAIOLIUXCS
B JKUJIBIX TIOMEILEHUAX, IPEAOCTABIIEMBIX 110 JOTOBOPAM COLUAIBHOIO HalMa.

ITopsinok ucnpasiieHus! TONMYIIEHHBIX 0NIEYATOK U OIIUOOK B BbIJAHHBIX B
pe3yJbTaTe NpeAoCTABICHHS MYHHIUNIAJIBHON YCJIYIH JOKYMEHTax

3.6. B cnyuyae BBbISBICHMSI OINEYaTOK M OWIMOOK 3asBUTENb BIIpaBe OOpaTUTbCA B
Anmunuctpanuio, PTAY M®I] ¢ 3asBieHreM 00 UCHpaBIeHUH AOMYIIEHHBIX OMEYAaTOK U
ommnoOoK 1o ¢popMe coryiacHo npuiaoxkeHuto Ne 3 ATMUHUCTPAaTUBHOTO perjiaMeHTa.

B 3asBneHun 00 WHCHpaBICHUH OINEYATOK M OHIMOOK B 00s3aTEIbHOM MOPSIKE
YKa3bIBarOTCS:

1) naumenoBanue Aamunuctpaiuu, PI'TAY M®IL], B xoTopslii nogaercs 3asBieHHe 00
WCIIPaBJIEHUE OIIEYaTOK;

2) BUJI, Aara, HOMEp BbIIAuM (PETHUCTpallMK) JOKYMEHTA, BBIIAHHOTO B pE3yJbTaTe
MIPEA0CTABICHNS MYHULIUIIAIBHON YCIIyTH;

3) Ui FOpUANYECKUX JIMI — Ha3BaHHUe, OpraHu3aluonHo-paBoBas ¢popma, MHH, OI'PH,
aZgpec MecTa HaxXOXACHHUS, (QaKTHYECKUH aapec HaxOoXIeHWs (MpU HaIUYUH), aapec
3JIEKTPOHHOM MOYTHI (IIPY HAJIMYKH ), HOMEP KOHTAKTHOTO TenedoHa;

4) mid MHOMBUAYAJIbHBIX NMpEANPUHUMATENeH - (paMuiIus, UM, OTYECTBO (TIOCIEHEE -
npu Hamuuuu), UHH, OI'PH, nanHble OCHOBHOTrO JOKYMEHTA, yIOCTOBEPSIOLIErO JIMYHOCTD,



aJpec MecTa HaxXOXICHHUS, (AKTUUYECKUH aapec HaxoXKACeHUs (IpU HAIWYMHK), aapec
9JIEKTPOHHON NOYTHI (IIPU HAJIMYKH ), HOMEP KOHTAKTHOTO TenedoHa;

5) st pusznyeckux Ul — GaMuiIns, UMs, OTYECTBO (ITOCITIEIHEE - IPH HAIWYHH), aApec
MeCTa JKUTEIhCTBA (MecTa MpeObIBaHMs), aapec SJACKTPOHHOW MOUTHI (IPH HAIMYHUH), HOMEP
KOHTAKTHOTO Tese()OHa, JTaHHbIE OCHOBHOTO JOKYMEHTA, YAOCTOBEPSIIOIIETO INYHOCTb.

6) peKBHU3MUTHI JOKyMEHTa (-0B), OOOCHOBBIBAIOIIMX JOBOABI 3asBUTEIS O HAIUYUH
OIIEYaTKH, a TAK)KE COJIEPIKALINX [IPABUIIbHBIE CBEICHUS.

3.6.1. K 3asBineHHIO JODKEH OBbITh NPUJIOKEH OPUTIMHAJN JIOKYMEHTa, BBIJAHHOTO I10
pe3yspTaTam NpeAoCTaBIeHHUs] MyHULIUIAIBHON YCIIYTH.

B ciydae ecinu o1 uMeHHN 3asBUTEINS NEUCTBYET JINLO, SIBISIIOIIEECS €r0 MPEACTABUTEIEM
B COOTBETCTBUU C 3akoHoAaTenbcTBOM Poccuiickoit denepanuu, Takke TPEACTABISAETCS
JOKYMEHT, YAOCTOBEPSIOIINN JINYHOCTb MPEACTABUTENS, W JOKYMEHT, IOATBEPKAAOIINAN
COOTBETCTBYIOILNE IOJTHOMOYHMSL.

3.6.2. 3asBieHne 00 UCHPABICHUHU ONEYATOK M OMIMOOK MPEICTABISAIOTCS CIEIyIOIUMU
crocobamu:

— JIMYHO B A IMUHUCTPALIUIO;

— IIOYTOBBIM OTIIPABJICHUEM;

— ImyTeM 3anojHeHus GopMbl 3anpoca yepe3 «JImaneiii kabuner» PIITY;

— B PI'AY MOII.

3.6.3. OcHOBaHUsIMU AJIsl OTKa3a B IpUEME 3asBICHHUA 00 UCIPABICHUM ONEYATOK U
OLIMOOK SBJISIOTCA:

1) npencraBieHHblE JOKYMEHTBl IO COCTaBy M COJEP)KAHHUIO HE COOTBETCTBYIOT
TpeOoBaHUSM MYHKTOB 3.6 1 3.6.1 AIMUHUCTPAaTUBHOTO PErIaMEHTa;

2) 3asiBUTEIIb HE SIBJISIETCA [10JIy4aTeleM MyHULUIAIbHOM YCIIYTH.

3.6.4. Otka3 B mpuemMe 3asBiCHUs OO0 MCIPABICHUM ONEYaTOK M OUIMOOK IO HMHBIM
OCHOBaHUSIM HE JI0OIYCKAETCS.

3asgBUTENIb UMEET NMPABO MOBTOPHO OOPATUTHCS € 3asBICHUEM 00 MCIPABIECHUH ONEYaTOK
U OomMOOK IOoCiIe€ YCTpaHEHUsT OCHOBaHMHM 1S OTKa3a B HCIPABIEHUU OIEYaTOK,
IIPEyCMOTPEHHBIX MMYHKTOM 3.6.3 AJMUHUCTPAaTUBHOI'O PETJIaMEHTA.

3.6.5. OcHOBaHMSIMU JJI OTKa3a B UCIPABICHUH ONEUYATOK U OIMIUOOK SIBIISFOTCSI:

OTCYTCTBHE€ HECOOTBETCTBUH MEXAY COJEP)KAHUEM JOKYMEHTA, BBIJAHHOIO II0
pe3ynbTataM IpeAOoCTaBICHUS MYHULMIAIBHOW YCIYIM, W COJAEpPKAHUEM JIOKYMEHTOB,
NPE/CTAaBICHHBIX 3aSBUTENIEM CaMOCTOSITEIbHO M (MJIM) MO COOCTBEHHOW MHMIIMATHBE, a TaKKe
HaXOJSIIMXCS B paclopsDKeHHH AJMHHMCTpalMM M (WIKM) 3alpoIIeHHBIX B paMKax
MEXBEJIOMCTBEHHOTO WH(OPMALIMOHHOTO B3aWMOJCHCTBUS TNpPH NPEIOCTABICHUM 3asSBUTEIIO
MYHHULUIIAJIBHON YCIyTH;

JOKYMEHTBI, TIPEJCTABJICHHBIE 3asBUTEIEM B COOTBETCTBUM C IIYHKTOM 3.6
AJIMUHUCTPAaTUBHOIO pErjaMeHTa, HE TPEJCTaBISUIUCh paHee 3asBUTENEeM IpU TMojaue
3asiBJICHUS O NPEAOCTABICHUN MYHULUIAIBHON YCIYTH, IPOTUBOPEYAT JAHHBIM, HAXOASIIUMCS
B PacNoOpsDKEHUH AJMHUHHCTpAaMM M (WIM) 3alpolIEeHHBIX B paMKaX MeEXBEIOMCTBEHHOTO
UH(POPMALIMOHHOTO B3aMMO/ICHCTBHS ITPH MIPEJOCTABICHUH 3asiBUTEII0 MyHULIMTIATBHOM YCIyTH;

JOKYMEHTOB, YKa3aHHBIX B MOJANYHKTE 6 mMyHKTa 3.6 AJIMMHHCTPAaTHBHOTO PEIJIAMEHTA,
HE/I0CTATOYHO JJIs Hayasia MpoLeAypbl UCIIPABICHUH ONEYaTOK U OIIUOOK.

3.6.6. 3asBneHue 00 HCIOpaBICHHMM OMNEYATOK M  OMIMOOK  PErucTpuUpyeTcs
Anmunuctpanueit (YnonnomoueHHbIM opranom), PTAY M®I] B Teuenne ogHoro pabodero gHs
C MOMEHTa IMOJIy4YeHMs 3asiBICHUS OO0 HCIpaBJICHWU OMNEYaTOK M OIIMOOK U JOKYMEHTOB
IPWIOKEHHBIX K HEMY.

3.6.7. 3asBieHue 00 UCIIPABIEHUU OMEYaTOK U OMIMOOK B T€UEHUE MATU paboumx THEH ¢
MOMEHTa perucrpauuu B AQMUHUCTpaluuy (YIIOJIHOMOYEHHOM OpPraHe) Takoro 3asBIICHUS
paccmaTpuBaeTcd AaMuHUCTpanueld (YIOJHOMOUYEHHBIM OpPraHOM) Ha NpeIMEeT COOTBETCTBHUS
TpeOOBaHUAM, MTPETYyCMOTPEHHBIM AIMHUHUCTPATUBHBIM PETJIaMEHTOM.
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3.6.8. Ilo pe3ynpTaTamM pacCMOTPEHHUs 3asBICHHS 00 HCIPABICHUU OTEYATOK M OMIMOOK
Anvunnctpanus (YTIOJTHOMOYEHHBIM OpraH) B CPOK, NPEIyCMOTPEHHBIH NyHKTOM 3.6.7
AJIMUHHCTPAaTUBHOTO PErJIAMEHTA:

1) B cay4ae OTCYTCTBUSI OCHOBAaHHW Ul OTKa3a B MCIIPABICHUM ONEYATOK M OLIUOOK,
NPEIYCMOTPEHHBIX MYHKTOM 3.6.5 AIMHHHMCTPATUBHOTO pErjiaMeHTa, MPUHUMAET pelieHue 00
UCIIPABJIEHUU OIIEYaTOK U OLIMOOK;

2) B ciy4yae HaJIW4yusl XOTA Obl OJHOTO M3 OCHOBaHWM AJi1 OTKa3a B HCIIPaBJIEHUU
OIIEYaTOK, NMPEAYCMOTPEHHBIX IYHKTOM 3.6.5 AIMHHUCTPAaTUBHOIO PEIVIAMEHTA, IPUHHUMAET
pemieHre 00 OTCYTCTBHM HEOOXOAUMOCTH MCIIPABICHHS OTIEYaTOK M OIIMOOK.

3.6.9. B ciyuae mpuHATUSA pelIeHUuss 00 OTCYTCTBUM HEOOXOAMMOCTU HCIIPABICHUS
OIeYaToK U ommOOK AaMuHuUCTpanuen (YTOIHOMOYEHHBIM OPTaHOM) B TE€USHHE TpeX padodmux
JHEeW ¢ MOMEHTa IPUHATHS pelieHus opopmisiercs MUCbMO 00 OTCYTCTBHM HEOOXOAWMOCTH
UCTIPABJICHUS ONIEYATOK U OIIMOOK C yKa3aHHEM NPUYHH OTCYTCTBUS HEOOXOJMMOCTH.

K mnuceMy 00 OTCYyTCTBUM HEOOXOAMMOCTH HCIPABIECHUS ONEYaTOK M  OHIMOOK
IPUKIAJbIBAETCd OpPUIMHAI JOKYMEHTa, BBIJAHHOIO IO pe3yJbTaTaM MpPeJoCTaBICHUS
MYHUIUNAIBHON YCIYT'M, 3a HUCKJIIOUYEHHEM Cilydas [O0Jaud 3asiBIEHUs 00 WCIpaBICHUU
OIIeYaTOK U OMIMOOK B 3JIEKTPOHHOI Qopme uepe3 PITIY.

3.6.10. MHcmpaBneHue omedyaToKk U OIIMOOK OCYIIECTBISETCA AIMUHUCTpalueit
(Y11o1HOMOUYEHHBIM OpPraHoM) B TE€YEHHE TpeX padouyux JAHEW C MOMEHTAa IPHUHSITHS PELICHUS,
MPEAYCMOTPEHHOr0 NOANYHKTOM | myHkTa 3.6.8 AnqMuHuctpaTuBHoro Pernamenra.

PesynpTaTomM wucmpaBiieHUS ONMEYAaTOK M OMIMOOK SIBJISIETCS TOATOTOBJICHHBIH B IBYX
9K3EMIUIIpax JOKYMEHT O IIPEIOCTABICHUN MYHULIUIIAIbHON YCIYTH.

3.6.11. [Ipu ucripaBiICHUH OTICUYATOK M OIIMOOK HE JIOMYCKACTCS:

— HM3MCHEHHE COACPKAHMS JTOKYMEHTOB, SBIIIOIIUXCS PE3YJIbTATOM IPENOCTABIICHUS
MYHHUIUIIAJIBHON YCIyTH;

— BHECEHHWE HOBOW HWH(OpPMALMU, CBEJEHUH M3 BHOBb IOJIYYEHHBIX JIOKYMEHTOB,
KOTOpbIe He OBbUIM NpEeACTaBJICHbI MPHU MOoJaue 3asBJICHHUs O MPEJOCTABICHUN MYHUIIUIATIbHON
YCIIYTH.

3.6.12. JIokyMeHTBHI, IpelycCMOTpEHHbIE MyHKTOM 3.6.9 1 ab3aieM BTOpbIM myHKTa 3.6.10
AJMUHUCTPAaTUBHOTO pEerjaMeHTa, HalpaBJsAloTCA 3asiBUTEIIO MO MOYTE WM BPYYArOTCS TUYHO
B TE€UEHHME OJTHOTO PabOYero JHs ¢ MOMEHTA UX MOJIUCAHUS.

B cnyuae nmonmaum 3asBiieHUs 00 KCIIPaBJIEHHWU OINEYATOK B 3JIEKTPOHHOU (opme uepes
PIII'Y, 3asBuTenb B TEUeHHE OJHOrO paboyero JHS C MOMEHTAa HPUHATHS pELIeHMS,
IPEIyCMOTPEHHOTO MOAMYHKTOM | myHkTa 3.6.8 AJIMHHHCTPAaTUBHOTO PETJIAMEHTA,
UHPOPMHpYETCSI O TMPHUHATUM TaKOro peleHUsT M HEOOXOJUMOCTH IpE/ACTaBICHUS B
AnmunucTtpanuio (YHOJIHOMOYEHHBIH OpraH) OPUTMHAJIBHOTO JK3EMIUISIpAa JIOKYMEHTa O
IPEe0CTaBICHNH MyHULIMTIAIEHON YCITYTH, COAEPIKALINMA ONeYaTKH U OLUIHOKH.

[lepBbIil OpUTMHANBHBIA HK3EMIUISP JOKYMEHTAa O IPEAOCTABICHWH MYHULMIIAIbHON
YCIIYTH, COJAEpKAIIUI ONeYaTKH U OINOKH, OJUIEKHUT YHUUTOXKEHHIO.

Bropoil opurmHanbHBIM 3K3EMIUIAP JOKYMEHTa O MNPEIOCTaBICHUM MYHULMITAIbHON
YCIYTH, COAEepXkAalliil OneyaTKd U OMIMOKM XpaHUTCS B AQMHHUCTpAluH (YTIOJIHOMOYEHHBIM
oprase).

AKT YHUYTOXXEHHUS JTOKYMEHTOB, COJEpKalllUX ONeYaTKH W OHIMOKH, COCTaBJseTCS B
OJIHOM DJK3EeMIUIIipe U TMOJAIIMBAeTCs K JOKYMEHTaM, Ha OCHOBAaHUU KOTOpBIX Oblia
IIPEIOCTABIIEHAa MYHULIUIIAIbHASL YCIIyTa.

3.6.13. B cnyyae BHECEHHs] U3MEHEHUI B BBIAAHHBIA IO PE3yJbTaTaM IPEIOCTaBICHUS
MYHUIUTIAIBHON YCIYTH JOKYMEHT Ha MpeIMeT MCHpPAaBJICHUs OIIMOOK, JOMYIIEHHBIX MO BUHE
AnMuHHCTpanuu ¥ (WJIM) WX JOKHOCTHBIX JIUII, TIaTa ¢ 3asBUTEIS HE B3UMACTCHI.

IlepeyeHb aIMMHUCTPATHUBHBIX NpoUeRyp (aeiicTBUiA) NPH NMPeTOCTABIECHUHN
MYHHUIUNIAJTBHOH YCJIYIH B 2JIEKTPOHHOM (popme
3.7. OcoOeHHOCTH TIPEIOCTABIICHUS MYHHUITUIIAILHON YCIYTH B AJICKTPOHHOU popme.



3.7.1. Ilpu mpenocTaBiIeHUN MYHUIUIIAIBLHON YCIYTH B JIEKTPOHHOU (popme 3asBuTENIO
o0ecreunBaroTCs:

noJry4yeHrne MHPOPMAaLUH O TIOPSIIKE U CPOKAX MPEIOCTABICHUS MYHUIUIIAIBLHON YCIIyTH;

3amuch Ha mpueM B AaMuHHUCTpanuio (YmojgHoMoueHHbIH opraH), PTAY M®I[ mis
[10J1a4M 3a1poca O IPeJOCTaBICHUN MYHUIIUIAIIbHOMN YCIIYTH;

(dbopMupoBaHHE 3a1poca;

IIpUEM UM peructpanus AgMuHucTpanueil (YoIHOMOUYEHHBIM OPTaHOM) 3aIpoca U MHBIX
JIOKYMEHTOB, HEOOXOAUMBIX JUIS [IPEIOCTABICHUS MYHULIUIIAIbHON YCIYTH;

[I0JIy4YEHHUE pe3yibTaTa IPEeI0CTABICHUS MyHULIUIIAJbHON YCIIyTH;

MIOJIyYEHUE CBEJCHUHN O XO0JI€ BBIITOJIHEHUS 3aIpOCa;

OCYILIECTBJIEHUE OLIEHKH KayeCcTBa IPEAO0CTaBICHHSI MyHUIUIIAIIBHOM YCIIyTH;

nocyneOHoe (BHecyneOHOe) oOkaloBaHWE pelieHud ©  JAeHcTBUN  (Oe3melcTBHS)
YTHOIHOMOYEHHOTO opraHa Jubo neiicTBus (6e31eiCTBIE) JOIKHOCTHBIX JIUL A IMUHUCTPALIH,
MPEA0CTABISIOIIEr0 MyHUIIUIAIBHYIO YCIYTY.

3.7.2. 3anuch Ha npueM B AnMuHUcCTpauuio (YHojiHOMOYEeHHbIH opraH) wiu PTAY
MO®I] mg nogaym 3ampoca.

[Ipu opranuzanuu 3anucy Ha npueM B AqMuHUCTpaluio (YIIOJIHOMOYEHHbBIN OpraH) Uilu
PT'AITY M®I] 3asButemnto o6ecreurnBaeTCsl BO3MOYKHOCTD:

a) O3HAaKOMJIEHHS C pacnucaHueM padotbl Anmunuctpauuu uid PIAY MO®L], a takxke ¢
JIOCTYIHBIMU ISl 3aIIMCH HA IPUEM JaTaMHU U UHTEPBaJlaMU BPEMEHHU MIPUEMA;

0) 3anmcu B 100bIe CBOOOTHBIC /TS PUEMa AaTy U BpeMs B IpeziesiaX YCTaHOBJICHHOTO B
Anmunuctpanuu (YnonnomoueHHoM oprane) win PIAY M®I] rpaduka npuema 3asBUTENCH.

Anmunuctpanus (YnonHomoueHHoH opraH) uinu PICAY MO®I] He Bnpase TpeOoBaTh OT
3asBUTENs COBEPIICHUS WHBIX JIEHCTBUH, KpOME TMPOXOXKIEHUS HUIACHTHUPUKAIUN U
ayTeHTU(UKAIIMA B COOTBETCTBUHM C HOPMATHBHBIMH TIPABOBBIMH aKTaMH Poccuiickoit
Oenepanuy, ykazaHus IelId TpUeMa, a TaKKe MPEIOCTABICHUS CBEACHHS, HEOOXOTUMBIX IS
pacuéra JUIMTEIbHOCTH BPEMEHHOIO0 HWHTEpBaia, KOTOPHIH HEOOXOJUMO 3a0pOHMpOBATH MAJIs
npuema.

3anuch Ha MPUEM MOXKET OCYIIECTBISATHCSA MOCPENCTBOM HH(DOPMALIMOHHON CHUCTEMBI
Anmvunuctpanuu unu PCAY MO®II, kotopas obecnieunBaeT BO3MOXKHOCTh HHTerpanuu ¢ PIITY.

3.7.3. ®opmupoBaHuE 3ampoca.

dopMHUpOBaHUE 3ampoca OCYILIECTBIISIETCS IOCPEACTBOM 3aIlOJIHEHUS DJIEKTPOHHOMN
dbopwmpbl 3anpoca Ha PIIT'Y 0e3 HeoOX0AUMMOCTH TOTIOTHUTEIBHOM 01aYy 3arpoca B KaKoh-Tu00
uHOH popme.

Ha PIIT'Y pa3mematorcst 0Opa3iibl 3aM0IHEHUS JIEKTPOHHOM (OpMBI 3arpoca.

dopmaTHO-JIOTHYECKas TpOBEepKa CPOPMHUPOBAHHOTO 3alpoca OCYIIECTBISAETCS B
nopsiike, onpenensseMoM AnamuHucTpareil (YOJTHOMOYEHHBIM OPTaHoOM), TTOCHE 3arOJTHEHUS
3asiBUTENEM KaKJOTO U3 MOJei aneKTpoHHOU (opmbl 3ampoca. [lpu BISBICHUH HEKOPPEKTHO
3aMOJIHEHHOTO MOl 3JEKTpPOHHOW (GopMbl 3ampoca 3asiBUTENb YBEIOMIISIETCA O XapaKTepe
BBISIBIICHHON OLIMOKU U TMOPSJIKE €€ YCTpaHeHUs MOCPEICTBOM MH(POPMAIMOHHOTO COOOIIEHUS
HEINOCPEICTBEHHO B 3JIEKTPOHHOM (popme 3ampoca.

[Tpu popmupoBanuu 3ampoca 3asBUTETIO 00€CIICUNBACTCS:

a) BO3MOXXKHOCTh KOIMPOBAHMS U COXPAHEHHUS 3allpoca U UHBIX JOKYMEHTOB, YKa3aHHBIX
B MyHKTe 2.8 AJMHUHHCTPAaTHBHOTO periiaMeHTa, HEOOXOJUMBIX Ui TPEJOCTaBICHUS
MYHULUIIAJIBHON YCIyTH;

0) BO3MOXKHOCTH 3allOJIHEHUsI HECKONBKUMHU 3asBUTEISIMU OJHOU AJIEKTPOHHOU (POpMBI
3arpoca Mpu OOpalleHWH 3a MYHULMIAIBHBIMU YCIyTaMH, MPEAnoyaraloluiMi HamnpaBlieHHe
COBMECTHOT'O 3alpoca HECKOJBKMMHU 3asBUTENSAMHU (OMHUCHIBAETCA B Clydae HEOOXOAMMOCTH
JIOTIOJTHUTEIIHHO);

B) BO3MO>KHOCTb II€4aTH Ha OyMa)KHOM HOCHUTENE KOIIUH 3JEKTPOHHOI (OopMBI 3arpoca;

I') COXpaHCHHE paHee BBEJEHHBIX B IJICKTPOHHYIO (pOopMy 3ampoca 3HAUYCHHH B JHO0OM
MOMEHT TIO J>KEJIaHHIO TOJ30BaTeNs, B TOM YHCIE MPH BO3HUKHOBEHUHM OINMOOK BBOAA M
BO3BpaTe ISl IOBTOPHOT'O BBOJIAa 3HAYEHUI B 3JIEKTPOHHYIO (JOPMY 3a1poca;



1) 3arloJHEHUE TMOJeH SJIeKTPOHHOM (OopMBI 3ampoca A0 Hayajga BBOJA CBEACHUMN
3asBUTENIEM C UCIOJIb30BAaHUEM CBEICHMH, pa3MeLIeHHbIX B (enepanbHOil cucreme «EnnHas
cucreMa WJCHTU(UKAIUM W ayTeHTUQHUKAIMU B HHQpACTpyKType, oOecrneunBaromeit
UH(POPMALMOHHO-TEXHOJIOTHYECKOE B3aMMOJEHCTBUE UH(pOPMaLMOHHBIX CHUCTEM,
UCIOJB3YEMBIX JJI1 TPEAOCTaBICHUS TIOCYJApPCTBEHHBIX W MYHHMIMIAIBHBIX YCIYyI B
JJICKTpOHHOU (opMe» (manee- eauHas cUCTeMa HUACHTH(UKAIMU W ayTCHTH(UKAIWMH), W
CBe/IeHUH, OMyOIMKOBaHHBIX HA MOpTaJaX, B YaCTH, KAaCArOIIEHCs CBEACHUHN, OTCYTCTBYIOIIUX B
€IMHOM cucTeMe UIeHTU(UKALUY U ayTeHTU(PUKaLNY;

€) BO3MOXHOCTb BEPHYTBHCSI Ha JIIOOOW M3 3TAloOB 3alOJHEHHUS DJIEKTPOHHOH (HOpMBI
3ampoca 6e3 oTepu paHee BBEIAECHHOM nH(popMaluy;

) BO3MOXHOCTh jgoctyna 3asButens Ha PIII'Y k paHee mogaHHbIM MM 3ampocaMm B
TEYEHUE HE MEHEee OJIHOrO rojia, a TAKKe YaCTUYHO CPOPMUPOBAHHBIX 3aIIPOCOB — B TEUEHUE HE
MeHee 3 MecCsILEB.

CchopMupoBaHHbII M MOJNUCAHHBIA 3alIPpOC U HHBIE JOKYMEHTBI, HEOOXOIUMBIE JUIS
IPEIOCTABIEHUsl  MYHULUNAIbHON  yCIyrH, HaOpaBJAlOTCA B AJIMUHUCTPALUIO
(YnonnomoueHHsIi opran) nocpeactsom PIITY.

3.7.4.Anmunuctpauust (YTIOJTHOMOUYEHHBIM oOpraH) oOecrneuynBaeT HpHEM JIOKYMEHTOB,
HEOOXOJUMBIX JUIsl MPEIOCTABICHUS MYHUIMNAIBHOM YCIYTH, M PErucTpalyio 3ampoca 0e3
HEO0OXOUMOCTH TOBTOPHOI'O MPEICTABIICHUS 3asBUTEIEM TaKUX JIOKYMEHTOB Ha OyMa)KHOM
HOCHUTENle, €CIM HMHOE HE YCTaHOBJECHO (enepalbHbIMU 3aKOHAMM M INPUHUMAEMbIMH B
cooTBeTcTBUM ¢ HUMH akTamu [IpaBurennctBa Poccuiickoit @enepanum, 3akonamu Pecryomiku
bamkopTrocTan ¥ npMHUMaeMbIMH B COOTBETCTBUM C HUMHU akTamu PecnyOnuku bamkoprocras,
MYHULIMTNIAJIbHBIMU IPABOBBIMH AKTaMH.

[IpenocraBieHne MYyHMLMIAIBHOW YCIYT'M HayuMHAeTcs C MOMEHTa IpueMa u
peructpauuu  AnMuHuctpauued (YIOJIHOMOYEHHBIM OPraHoM) D3JEKTPOHHBIX JOKYMEHTOB,
HEOOXOAUMBIX Ul MPEAOCTABICHUS MYHUIUNAIBHON YCIIYTH, 32 UCKIIOYEHHEM clly4asi, €cliu
JUIsL Hayajla MpOoIeaypbl MPEeAOCTaBICHHUS MYyHHUIMNAIbHON YCIYyITM B COOTBETCTBHUHM C
3aKOHOJIaTEILCTBOM TpeOyeTcs INYHas SBKa.

3.7.5. DnexTpoHHOE 3asiBJICHHE CTAaHOBUTCS JOCTYITHBIM JJIsi OTBETCTBEHHOTO CIEIHAINCTa
B MH(OPMAIMOHHOM CHCTEME MEKBEJJOMCTBEHHOIO 3JIEKTPOHHOTO B3auMOAEHCTBUS (nayee —
CMD3B).

OTBETCTBEHHBIN CHEIMATIUCT:

IIPOBEPSIET HAJIU4ME IEKTPOHHBIX 3asBieHuM, nocrtynusmux ¢ PIII'Y, ¢ mepuonom He
pexe ABYyX pa3 B JICHb;

M3y4aeT NOCTYIHUBIINE 3asiBICHUS U IPUIIOKEHHBIE 00pa3bl TOKYMEHTOB (JIOKYMEHTHI);

IIPOU3BOJIUT JIEUCTBUS B COOTBETCTBUM C IIYHKTOM 3.7.7AIMHHHCTPaTHUBHOIO
perjameHra.

3.7.6. 3asBuTENI0 B KauyecTBE pe3ysibTaTa INPEAOCTaBICHHUS MYHHULMIIAJIBHOW YCIyrd
o0ecrnieunBaeTcs Mo ero BHIOOPY BO3MOXKHOCTH MOJTYUYESHHUS:

a) DJIEKTPOHHOTO JIOKyMEHTa, MOJMMCAHHOTO YIMOJHOMOUYEHHBIM JTOJHKHOCTHBIM JIMLIOM
AJIMUHUCTpPALlUU C UCIOJIb30BAaHUEM YCUJIIEHHON KBaJM(UIMPOBAHHOMN 3JIEKTPOHHOM MOANUCH;

0) nokyMeHTa Ha OymakHoMm HocuTene B PTAY MOII.

3.7.7. Ilony4yenne nHOpPMAIH O XO/€ M PE3YyIbTATEe MPEIOCTABICHUSI MYHHIIATIATEHOM
yCIyru mpou3BoauTcs B «JInunom kabunere» Ha PIII'Y, npu ycnoBuM aBTOpU3alluy, a TaKkKe B
MOOWJIBHOM NPUJIOKEHUHU. 3asBUTENIb HMEET BO3MOXKHOCTb IPOCMATPUBATH  CTATYC
AJIEKTPOHHOT'O 3asBJICHMS, a TaKkKe HHPOPMALMIO O JaJbHEHIIUMX JelcTBUsAX B «JIMyHOM
KaOuHeTe» M0 HHUIMATHBE, B JTH000€ BpeMsl.

IIpu mpenocraBieHUHM MYHUIUNATBHOW YCIYrM B 3JIEKTpOHHOH (opme 3asBUTENIO
HaIPAaBJIAETCS:

a) YBEJJOMJICHHUE O 3allUCU Ha npueM B AnqmuHuctpanuo uin PIAY M®II, conepxaiee
CBEJICHMSI O 1aTe, BpEMEHH U MECTE ITPUEMA,

0) yBeOMIIEHHE O TPUEME M PErHCTPALMU 3alpOca U UHBIX JOKYMEHTOB, HEOOXOIMUMBIX
JUIS TIPEIOCTaBIEHUSI MyHUIIMIIATIBHOM YCIIYTH, CoJepaKallee cBeJeHHs 0 (pakTe mpruema 3anpoca



U JOKYMEHTOB, HEOOXOJMMBIX [UIsl TPEJOCTaBICHHUS MYHUIUIATBHONW YyCIyrd, W Hadajie
MpoLEeAYypbl MPEAOCTABICHNUS] MYHULIMIAIBHONW YCIIYI'M, a TaKXE CBEIACHUS O JaTe U BPEMEHHU
OKOHYAHUS MPEIOCTABIICHUSI MYHHUIIUITATLHONW YCIIYTH MO0 MOTUBHPOBAHHBIA OTKAa3 B TIpHUEMe
3arpoca U MHBIX IOKYMEHTOB, HEOOXOAUMBIX sl IPEAOCTABICHUS MYHUIIUIIATBHON YCIIyTH;

B) VYBEJAOMIICHHE O pe3yJabTaTax pacCMOTPEHUS JIOKYMEHTOB, HEOOXOIUMBIX ISt
NPEAOCTAaBICHNsS ~ MYHUUUIIAIBHOM  yCIIYI'M,  COJAEpXkallee CBEICHHUS O  [PUHATUHU
MOJIOKUTEIBHOTO PEIICHUs] O TNPEIOCTAaBICHUHM MYHULMMAIBHOW YCIYIM U BO3MOXKHOCTHU
MOJIYYUTh PE3YNbTAT MPEIOCTABICHUS MYHUIIUIIAIBHON yCIyru MO0 MOTUBUPOBAHHBIN OTKa3 B
MPEAOCTABICHUN MYHUIIUIIAILHON YCITYTH.

3.7.8. OueHka KauecTBa NPEJOCTABJICHUS YCIYTM OCYIIECTBIISIETCS B COOTBETCTBHM C
IIpaBunamMu OLICHKH.

3.7.9.3agButento obecrieunBaeTCs BO3MOXHOCTh HAINpaBJiCHUs KaloObl Ha pelIeHus,
JIEUCTBUS Wi Oe37eiicTBrHe ATMUHUCTPAIUHU, JOJDKHOCTHOTO JIMIAa AJMUHUCTpALMU  JIUOO
MYHUIUIIAJIBHOTO CITY’KaIllero B COOTBETCTBUM cO cratber 11.2 ®denepanbHoro 3akona Ne210-
@3 u B opsJKe, yCTaHOBJIEHHOM noctaHoBieHueM [IpasurensctBa Poccuiickoit @enepaunun ot
20 Hos6pst 2012 roma Ne 1198 «O denepanbHO rocyaapcTBeHHON HHGOPMAIIMOHHON cUCTEME,
obecreunBaroIieil mporece J0cyaeOHoro, (BHECYI€OHOT0) 00KaIIOBaHUs PEUICHUN U JCHCTBUN
(Oe3meicTBUS), COBEPIICHHBIX IPU MPEIOCTABICHUU TOCYJAPCTBEHHBIX M MYHUIIUMAIbHBIX

YCIIYI».

Ilepeyenb aIMHUHHUCTPATUBHBIX NPOUEAYP (AeHCTBHI) NPHU NPEXOCTABICHHH
MYHHIMIATbHON yCJIYIH, BbINOJTHSAEMbIX MHOTO()YHKIMOHAJIBHBIMH LIEHTPaMHU
NPEIOCTABJICHHS IOCYAaAPCTBEHHBIX H MYHHIMIIAIBHBIX YCIYT

3.8. PTAY M®I] ocymectiser:

nHbopMHUpOBaHUE 3asBUTENCH O TMOPSIKE MPEJOCTaBICHUS MYHHIIMIIATBHON YCIyTH B
PI'AY M®II, o xoxe BBIOJHEHHUS 3alpoca O MPEIOCTABIEHUN MYHMIMIIAIBLHOW YCIYTH, IO
WHBIM BOIIPOCAaM, CBSI3aHHBIM C IPEAOCTABICHHEM MYHHUIMIAIBHOW YCIYIHM, a TaKxke
KOHCYJIbTUPOBAaHUE 3asBUTENIEH O MOPSAKE MPEIOCTABIECHUS MyHUIMNIAIBHON ycnyru B PITAY
M®II;

IIPUEM 3alpOCOB 3asBUTEIEH O IPENOCTABIEHUM MYHHULMINAIBHOW YCIYTH U HHBIX
JIOKYMEHTOB, HEOOXOAUMBIX JUIS [IPEIOCTABIECHNS MyHUIIUIAJIbHON YCIIyTH;

¢dbopmupoBanne u HampasieHue PI'AY MO®I[ npenocraBneHUs MeKBEJOMCTBEHHOTO
3ampoca B OpraHbl, NPENOCTaBIAIOIIAE MYHHLIMIAIBHBIE YCIYTM, B MHBIE OPraHbl
roCyJapCTBEHHOM BIIACTH, OPraHbl MECTHOI'O CAaMOYIIPABJICHUSA U OpraHU3alluy, y4acTBYIOIINE B
IIPEAOCTABICHNHA MYHULIMIIAJIbHON YCIyTH;

BblJIa4a 3adBUTCIIIO pE3yJibTaTa MPCAOCTAaBICHUA MYHHHHHaﬂBHOﬁ yCiIyru, B TOM 4YHUCJIC
BblJla4ya OJOKYMCHTOB Ha 6YMa)KHOM HOCHUTCIIC, MOATBCPKAAOIUX COACPKAHUEC DJICKTPOHHBIX
JIOKYMEHTOB,  HAlpaBJIEHHBIX B MHOTO(QYHKIHMOHAJIbHBIM  IIEHTp  NPEAOCTaBICHHS
FOCYJapCTBEHHbIX M  MYHMIMNAIbHBIX  YCIYyr IO  pe3yibTaTraM  [PEJOCTaBICHUS
TOCYJApCTBCHHBIX YCIYT OpraHaM, MpE€aOoCTaBIAIOMIUMHU TOCYHJAPCTBCHHBIC YCIYI'U, a TaK¥XE
BblJla4ya JOKYMCHTOB, BKJIIOYasd COCTABJICHHUEC HaA 6yMa)KHOM HOCHUTCJIE U 3aBE€PCHUC BBIIIMCOK U3
UH(POPMALIMOHHBIX CUCTEM OPraHOB, NPEAOCTABISAIONUIMX TOCYJapCTBEHHbIE YCIYTH U OPraHoOB,
IIPEAOCTABIIAIOMINX MYHULIUIIAIBHBIE YCIYTH;

HHbIe JelicTBUs, He00X0AMMBbIe I NMPEeI0CTABJICHUS IOCyIaPpCTBEHHON YyCJIYIH, B
TOM YHCJI€ CBA3AHHbIE C MPOBEPKOH AEeHCTBUTEIBbHOCTH YCHICHHON KBAJIH(PUIMPOBAHHOM
JJIEKTPOHHOW NOANHUCH 3asIBUTE]Is, MCIOJAb30BAHHON NpPH O0palleHMH 32 MOJyYeHHeM
roCyJapCTBEHHOM YCJIYI'H, 4 TAK/Ke ¢ YCTAHOBJICHHEM IePeYHsl CPEACTB YI0CTOBEPHIOLINX
LIEHTPOB, KOTOPbIE J0NMYCKAITCHA /s HCHOJB30BAHHSA B LEIAX o0ecneYeHHs YKA3aHHOM
MPOBEPKH M ONPENeIAI0TCH HA OCHOBAHMHU YTBEPKIAEMOW OPraHoM, NpPeI0CTAB/ISIOLINM

roCyJIapCTBEHHYI0 YCJYry, Mo corjacoBanui ¢ DexepajbHoil Ciay:k00i 0e30MacHOCTH
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Poccuiickoii Penepanuu Moaean yrpos 0ezonacHocTd MH(popmanuu B MHGOPMALMOHHOM
cucTeMe, MCMOoJb3yeMOil B IeJisiX MpueMa o0palleHuil 3a MoJiy4yeHHeM rocyIapcTBeHHOM

YCJIYTH U (MJIM) NPeA0CTABJICHUS TAKOH YCIYIH.

3.8.1.B cnyuae mpeacraBieHusi 3asBUTEJIEM HEIMOJTHOTO KOMILJIEKTA JTIOKYMEHTOB JHOO
HECOOTBETCTBHSI IMPEJICTABICHHBIX JOKYMEHTOB TpPeOOBAHMSAM, YCTAHOBJIEHHBIM HYHKTOM 2.8
AJIMUHHCTPAaTHBHOTO periamMeHTa, pabotHuk PI'AY MOII, ocymiecTBasOmMUi MnpueM
JOKYMEHTOB, pa3bsCHSAET 3asBUTEIIO COJAEP)KAHUE HEIAOCTAaTKOB, BBIABJIECHHBIX B JOKYMEHTaX,
npe/ylaraeT IMpHHATh Mepbl 10 MX YCTPAaHEHMIO U OOpaTUTbCA 3a IPelOoCTaBICHUEM
MYHHUIUIIAJIBHON YCIYTY IIOBTOPHO.

B cnyuae ecnu 3asiBUTeNIb HACTAWBAET HA NMPUEME JOKYMEHTOB, cnenuanuct PCAY M®I]
OCYIIECTBIISIOIMN IPUEM JIOKYMEHTOB, YBEIOMIISIET 3asBUTENsI O BO3MOXHOM OTKa3e B
IIPEIOCTABJICHUM MYHULUNAIbHON YCIYyTd, O 4Y€M JEJaeTcsi COOTBETCTBYIOIAs 3alllCh B
paclucKe B IIPUEME JIOKYMEHTOB.

IIpu opHOKpaTHOM OOpaleHuH 3asBUTENS € 3alIPOCOM O MPEAOCTABICHUHM HECKOJIBKHX
rOCy/IapCTBEHHBIX U (WIM) MyHULMNANbHbIX ycayr PITAY MOIL] opranusyer npenocraBieHUE
3asBUTEIIIO JIBYX U O0Jiee TOCYAAPCTBEHHBIX U (WJIM) MyHULUIIAIBHBIX YCIYT.

[lo oxonHwanuu mnpuema JIOKyMeHTOB paOoTHUK PI'AY MO®I] Bbimaer 3asBuTelnto
pacnucKy B IpUeMe JOKYMEHTOB.

[IpencraBnennsie 3asBuTeneM B (popMe TOKYMEHTOB Ha OyMa)kHOM HOCHUTEJIE 3asIBJICHUE
U TpuiaraeMble K HeMy JOKYMEHThI mepeBojsaTcs crnenuanuctom PIAY MOI[ B dopmy
AJIEKTPOHHOTO JIOKYMEHTa U (WJIM) OJJICKTPOHHBIX OO0pa3oB JOKYMEHTOB. OJIEKTPOHHBIC
JOKYMEHTbl M (WIM) 3JIEKTPOHHBIE OOpa3bl JOKYMEHTOB, CO3/1aHHbIE B COOTBETCTBUU C
HACTOSIIIUM ITYHKTOM, 3aBEPSIOTCS YCHUJICHHOW KBAaTU(UIIMPOBAHHOW AIIEKTPOHHOH MOANUCHIO
noipkHocTHOTO Jinna PIAY ML, nanpaBnsrorcs B AamuHucTpainuio (YTOJIHOMOYCHHBIN
OpraH) ¢ HCIOJb30BaHUEM aBTOMATHU3UPOBAaHHON HHQoOpManuoHHO# cuctembl PITAY MO®I] u
3alUIIEHHBIX KaHAJIOB CBSI3U, 00ECIIEUNBAIOIIMX 3alUTY IepeiaBaeMoil B opraH HH(pOpMaIuu u
CBEJCHMM OT HENpPaBOMEPHOIO [OCTyNa, YHUYTOXKEHHUS, MOIu(UKalUU, OJIOKUpOBaHUS,
KOIIMPOBAHUs, PaCIIPOCTPAHEHNUS], UHBIX HEIPABOMEPHBIX JEHCTBUM.

Cpok nepenaun PI'AY MO®IL] npuHATHIX UM 3asBICHUNA U MPUIATaeMbIX JOKYMEHTOB B
dopMe DIIEKTPOHHOTO JIOKyMeHTa M (WIM) OSJIEKTPOHHBIX O0pa3oB JOKYMEHTOB B
AnmunucTpanuio (YoJIHOMOYEHHBIN opraH) He JOKEH MPeBbIIIaTh OAUH pabouuii 1EHb.

Ilopsanox n cpoku nepenaun PI'AY MO®I] npuHATBHIX UM 3a8BJIE€HUN U IPHIAraeMbIX
JOKYMEHTOB B (opMe JOKyMEHTOB Ha OyMa)XHOM HOCHUTele B AJIMHHHCTPAIUIO
(YnonmHoMoueHHbIH opran) onpenesnstorcss CornaiieHneM 0 B3auMoJIeHCTBUY.

[Ipn Hanuuuu B 3asBICHUU O MNPEJOCTABICHUM MYHULHNAIBHOM YCIYTH YKa3aHUSA O
BbIIaY€ pEe3yJIbTATOB IMPENOCTABJICHUS MYyHMIMNAIbHOW yciuyrn uepes PI'AY MOI],
Anvunnctpanus  (YTOJIHOMOYEHHBIM  OpraH) TMepeJacT JIOKYMEHTHI B CTPYKTYpHOE
nonpazaenenne PIAY MOI] nns mocneayromied Bblgaun 3asBUTENIO (€r0 MPEICTABUTEIIO).
[Topsmox u cpoku mepenaun AaMuHUCTpanued (YIMOJIHOMOYEHHBIM OpPraHOM) TaKHX
nokyMeHTOB B PI’TAY M®II onpenensitorcss CornameHuemM o B3aMMOACHCTBHH.

IIpy HaIMYMM TEXHHYECKMX BO3MOKHOCTEH 3asiBUTE]b MOXKET IPeICTaBUTh
3asiBJIEHHE B BHJ€ JJIEKTPOHHOIO0 JOKYMEHTa, MOANHMCAHHOIO JJIEKTPOHHOH NOJNUCBHIO
3asiBUTEIsl, B TOM 4YHCJIe € HCHOJAb30BAaHMEM (eaepajbHON TrocyIapCTBEHHOM
uHpopManuoHHOo# cucreMbl «IIpuHsATHE 3a8BJICHUA B 3JIEKTPOHHOM (hopMe BO3MOKHO IIPH
HAJMYHMHU JJIEKTPOHHOH HM(POBOl MOANMCH M CHEHHAJBHBIX TEXHHYECKHMX CpPeICTB B
nopsiike, ycranopjaeHHoM ®egepanbHbiM 3ak0HOM OT 06 anpens 2011 roga Ne 63-®3 «O0
3JIEKTPOHHOM MOAMUCH.

JeHcTBusA,  CBA3aHHbIE C  NPOBEPKON  NEHCTBUTEJBHOCTH  YCHJICHHOM
KBAIU(UIUPOBAHHONW JJIEKTPOHHON TOANMUCH 3asiBUTENsl, HCIOJb30BAHHOH TIpH
o0paiieHnH 32 NMOJyYeHHeM MYHHMIHNAJIBHON YCIYIH, a TaK:Ke ¢ YCTAHOBJIECHHEM MepeYHs
KJIACCOB CPEICTB YAOCTOBEPAIOIIUX LEHTPOB, KOTOPbIE AOIYCKAIOTCH 1JIs1 HCIO0JIb30BAHMA
B LeJdsX of0ecrnmeYeHMsl YKA3aHHOM TIPOBEPKH M ONpPeJeJSAIOTC HAa OCHOBAaHUM
yTBep:kaaemMou ¢geaepajbHbIM OPraHOM MCIOJHUTEIbHOM BjaacTu (Munkomcessizu Poccnn)



no corjacopaHui ¢ PDeaepanbHoil cayxdoii O0esomacHocT Poccmiickoii Penepauuu
Mo/IeJId YyIpo3 0e3omacHoCTH HHpopManuu B HHGOPMALMOHHOM cUCTeMe, UCII0JIb3yeMOl B
nejsix npueMa oOpalleHMid 3a NpPeJOCTABJEHHEM TAaKOW YCJIYIr¥, OCYyHIeCTBJISKOTCH B
c00TBeTCTBHHU ¢ nocraHoBjaeHneM IlpaButenbcTBa Poccniickoii @enepanun ot 25.08.2012
Ne 852 «O0 yrBepxknennu IIpaBui mcnoJib30BaHUsl YCHJICHHOH KBaJn(puuupoBaHHOMN
3JIEKTPOHHOH MOANMCH NpPH oO0pamieHUW 32 IMOJyYeHHeM TOCYJapCTBEHHbIX M
MYHHUIIMNIAJbHBIX YCJIYT U 0 BHeceHNH u3MeHeHnusi B [IpaBuiia pa3padoTku u yrBepxaeHust
aIMUHUCTPATHBHBIX PErJIaMEeHTOB NPeI0CTABJICHUS IOCYAaPCTBEHHBIX YCIYI».

IIpoBepka ycuIeHHOM KBaJIM(PUUUPOBAHHOM JJIEKTPOHHOM MOJANMMUCH MOXKET
OCYHIECTBJATHCH € HCIOJb30BAHMEM MMEKIIMXCH CPEACTB NPOBEPKH 3JIEKTPOHHOMI
MOANUCH UM CPeACTB HH(POPMALMOHHON CHCTEMBbI I'0JIOBHOI0 YIOCTOBEPHAIOILEI0 LEHTPa,
KOTOpasi BXOAUT B COCTAaB HMHPPACTPYKTYpPbI, oOecneduBawineii HHEMOPMAIUOHHO-
TeXHOJOTHYeCKOe B3aHMOJAelicTBHE JAeHCTBYWIIUX H CO3JaBaeMbIX HH(OPMALMOHHBIX
CHCTEM, MCII0JIb3YeMBbIX /ISl IPeI0CTABJICHHUS YCIYT.

IIpoBepka ycuiieHHOH KBAJU(PUUIUPOBAHHON 3JIEKTPOHHON MOANMCH TAKKe MOKeT
OCYHIECTBJIATHCH ¢  HCHOJb30BAHUEM CpeacTB HH(opMALNOHHOI CHCTEMBI
AKKPeIMTOBAHHOI'0 YA0CTOBEPSIONIEro HeHTpa.

V. (I)OprI KOHTPOJIA 32 UCITOJTHEHUEM A/IMUHUCTPATHBHOI'O perijiaMeHTa

Iopsiaok ocymecTB/IeHUs TEKYIEr0 KOHTPOJISI 32 CO0II0IeHneM
H HCIOJTHEHHEM OTBETCTBEHHBIMH JO0JKHOCTHBIMH JIMIIAMH IOJI0KeHU I
perjiaMeHTa U MHbIX HOPMATUBHBIX IPABOBBIX AKTOB,
YCTAaHABJIUBAWUINX TPeOOBAHUS K NMPEAOCTABJIEHHUI0 MyHUIIUNIAILHOM
YCJIYTH, 2 TAK:Ke MPUHATHEM UMM PelleHuit

4.1. Texkymuii KOHTPOIb 3a COONIOJIEHUEM U WCIOJIHEHHEM AJIMUHUCTPATUBHOTO
pernaMeHTa, HNHBIX HOpMaTI/IBHI)IX HpaBOBI)IX aKTOB, yCTaHaBJ'II/IBaIOHH/IX Tpe60BaHI/I$I K
MPEAOCTABICHUI0 MYHUIMIAIBHOM YCIyrd, OCYIIECTBIAECTCS Ha MOCTOSHHOW OCHOBE
JOJKHOCTHBIMU JIUI[aMA AI[MI/IHI/ICTpaHI/II/I, YHOJ'IHOMOLIGHHBIMI/I Ha OCYHIGCTBJ'IGHI/IG KOHTpOJ’IfI 3a
MPEAO0CTABIEHUEM MYHULIMITAIbHON YCITYTH.

JI71st TeKyIIEro KOHTPOJISl UCTIONB3YIOTCS CBEJICHUSI CITY)KEOHOW KOPPECTIOHICHIIUH, YCTHAS
U UChbMEHHAsI HH(OpMALIUS CIISIUATNCTOB U JOMKHOCTHBIX JIUIl AJIMHUHHUCTPAIIHH.

Texymuit KOHTPOJIb OCYHIECTBIIAETCS IIYTEM IPOBEICHHUS IPOBEPOK:

pelieHuit o nmpeaocTaBieHuu (00 0TKa3e B MPEAOCTABICHUN) MYHUITUTIATBHON YCITYTH;

BBISIBJICHHSI U YCTPAHEHUS HAPYLIEHUM IIPaB TpaXkaaH;

paccMOTpeHHsI, MPUHATHS DPEUICHUH W TOATOTOBKM OTBETOB Ha OOpallleHHs] Tpa)KIaH,
CoJIep KaIIye Xao0bl Ha PemIeHus, TelcTBHs (0e31eCTBUE) TOJDKHOCTHBIX JIUII.

Ilopsiaok U NepHOAUYHOCTH OCYIIECTBJIEHHUS MVIAHOBBIX U BHEIJIAHOBBIX
NPOBEPOK MOJHOTHI H Ka4eCTBa NPeJI0CTABICHUA MYHUIIUNIAJIbLHOM
YCJIYT¥, B TOM YHcJie NOPSIAOK U (pOPMBbI KOHTPOJIS 32 NOJTHOTOM
¥ Ka4eCTBOM NPeAOCTABJICHHS MYHHIUNIAJIBHON yCJIYyrH

4.2. KoHTposib 3a TOJHOTOM M KayeCTBOM NPENOCTABICHUS MYHULHIIAIBHOM YCIYyTH
BKJTIIOYAET B ce€0s1 MPOBEICHHE TUIAHOBBIX U BHETIJIAHOBBIX MPOBEPOK.

4.3. TlnaHoBBIE TPOBEPKH OCYIIECTBISIOTCS HA OCHOBAaHWU TOJIOBBIX IIJIAHOB PaOOTHI
AJMUHUCTpALUK, YTBEPKAAEMBIX pyKoBoauTesneM AnMuHucrpauuu. [Ipu nmiaHoBoi mpoBepke
MOJIHOTHI M Ka4eCTBa MPEI0CTaBIEHUSI MYHULIUTIATBHON YCIYTH KOHTPOJIIO MOJIeXKAT:

COOJII0/ICHHE CPOKOB MPEOCTABICHUS MYHHUIIMIIATBHOMN YCIyTH;

COOJTI0ICHNE TTOI0KEHUH A TMUHUCTPATUBHOTO PETIIAMEHTa;

NPaBUIBLHOCTh MU OOOCHOBAaHHOCTh NPHUHATOrO pEUIeHHss 00 OTKa3ze B MPEJOCTaBIICHUH
MYHULIMIIATLHOU YCITyTH.

OcHoBaHMEM I TPOBEIEHUS BHEIUIAHOBBIX IPOBEPOK SIBIISIFOTCSL:



[IOJIyYEHUE OT TOCYJAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'O CaMOYNpPaBJIEHUS
UHPOPMALMK O HPEANONaraéMbIX WM BBISABJICHHBIX HAPYIIEHUSAX HOPMATUBHBIX IPABOBBIX
akToB Poccuiickoii dexepannu, HOPMATUBHBIX MPABOBBIX akTOB PecnyOnuku bamkoproctan u
HOPMAaTUBHBIX IIPABOBBIX aKTOB OPIaHOB MECTHOI'O CaMOYIIPABJICHUS;

oOpalieHus rpaXxJIaH ¥ IPUIMYECKUX JIUIl Ha HApYIICHUS 3aKOHO/IATENIbCTBA, B TOM YHCIIE
Ha Ka4€CTBO NPEJOCTaBICHUS MyHULIUIIAIBHON YCIYTH.

4.4. Jlns mpoBelleHUsI MPOBEPKU CO3/1AE€TCSI KOMHCCHS, B COCTaB KOTOPOM BKIIOYAIOTCA
JOJKHOCTHBIE JIMLA U CIELUATUCTBI AIMUHUCTPALUH.

IIpoBepka ocyiecTBiIss€TCS HA OCHOBaHUM IPUKa3a A IMUHUCTPALIUU.

4.5. PesynbraThl NpoBepKH OGOPMIIAIOTCS B BHUJE CHPAaBKH, B KOTOPOH OTPaXKarOTCs
BBISIBJICHHBIE HEJIOCTaTKU M YKa3bIBalOTCS CPOKM MX ycTpaHeHHs. CIpaBKa IOANKCHIBAETCS
JOJDKHOCTHBIMM JINAMU W CIIELUAIMCTaMUA AJIMUHUCTPALNN, MPOBOAMBIIMMU IPOBEPKY.
[TpoBepsiemble H1IA IO/ POCIIUCH 3HAKOMSTCS CO CIIPABKOM.

OTBeTCTBEHHOCTD 0JIKHOCTHBIX JIMII 32 PellleHUs U 1elicCTBUS
(0e3neiicTBHE), IPUHIMAaeMble (OCYLIECTBJIAEMbIe) HMH B X0/1€
NMPeA0CTABJICHUS MYHUIMIIAJIBbHOH yCJIYyTH

4.6. Ilo pe3ynpTaTaM MpPOBEIEHHBIX IPOBEPOK B CIy4yae BBISABICHUS HapYyLICHUM
MOJIO)KEHUH AJMUHHCTPATUBHOIO PpEIrJIaMEHTa, HOPMAaTHBHBIX IIPABOBbIX akTOB Poccuiickoit
Oenepanun, Pecnmybnuku — bBamkopTroctTaH W OpraHoB — MECTHOTO — CaMOYIMpaBICHUS
OCYILIECTBJISCTCS NPUBJICUYEHHE BUHOBHBIX JIMI K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKkoHOAaTeNbCcTBOM Poccutickor deaepannm.

[TepcoHanbHast OTBETCTBEHHOCTh JOJKHOCTHBIX JIMIL 32 MPABUIIBHOCTh U CBOEBPEMEHHOCTD
INPUHSTUS PELIeHHs] O MPeA0CTaBIeHUH (00 OTKa3e B MPEAOCTABICHNUN) MyHHUIIMITATBHOW YCIYTH
3aKperuIsieTcsi B HMX JOJDKHOCTHBIX pErJIaMeHTaX B COOTBETCTBUU C TPEOOBAHUSIMU
3aKOHOJATENbCTBA.

TpeGoBanus k MOPAAKY M (pOpMaM KOHTPOJIS 32 NPeIOCTABICHHEM
MYHMUHUNAJIBHON YCJIYTH, B TOM YHCJIe CO CTOPOHBbI TPAKIAH,
HUX 00beINHEHUI U OpraHu3anui

4.7. I'paxaane, nX 00ObEIMHEHUS M OPTAHU3AIIMH UMEIOT MPABO OCYIIECTBIISATH KOHTPOJIb 3a
MPEOCTaBIEHUEM MYHHIIMIATBHOW YCIYrM MyTeM TofyuyeHuss UuHGOpManmuu O XoJe
MPEIOCTABICHUSI MYHULUNAIBHOM  YCIyrH, B TOM YHCJIE€ O CpOKax 3aBEpIICHUSA
aIMUHHUCTPATUBHBIX MPOLIETYP (IEHCTBUIN).

I'paxxnane, nX 0ObEIUHEHHS U OPTaHU3AIMN TAK)KE UMEIOT MPABO:

HANpAaBJIATh 3aMEUAaHUSA U NPEMIOKEHHUS M0 YIYUYIICHUIO JOCTYITHOCTH M KadyecTBa
MPEIOCTABICHHUS] MyYHUIIUIATBHON YCIIYTH;

BHOCUTH MPEJJIOKEHUSI O Mepax [0 YCTPAHEHUIO HapyUIeHUH AJMUHUCTPATUBHOTO
periamMeHra.

4.8. JlomkHOCTHBIE JMLA AJMUHUCTpALUU [IPUHUMAKOT MEPBl K MPEKPALIEHUIO
JOTYIIEHHBIX HApYIICHUHN, YCTPAHSIOT NMPUYUHBI M YCIOBUS, CIIOCOOCTBYIOIIUE COBEPIICHHUIO
HapyILIEHUN.

Nudopmanust o pesynbpTaTax pacCMOTPEHHs 3aMEUaHWW WU TPEUIOKEHUN TpaKIaH, MX
00BeAMHEHUI W OpPTaHM3AIMi TOBOIUTCS O CBEACHUS JTUI], HAIPABUBIIUX STH 3aMEYaHUS U
MPETIOKECHUSL.

Pa3znen V. Jlocyneonblii (BHeCyaeOHBbIN) MOPSAI0K 00:KaI0BAHNSI 3asiBUTEJIeM
elIeHuH U neicTBuii (0e3aeilicTBHA) Oprana, NpeaoCcTaBJIsIONIero MYHHIMNAJILHYIO
9
YCJIYTY, a TAKKe JOJZKHOCTHBIX JIML, MYHHIIHNAJIbHBIX CJIYKAIMX

Nudopmanus s 3asaBuTesieil 00 X npase Ha Jocyae0Hoe (BHecyaeOHOe) 00:KaT0BaAHNE
aeiicTBui (0e31elicTBUA) M (MJIM) PeLIeHUI, NPUHATHIX (OCYIIeCTBICHHBIX) B X0/1€
Npea0CTABJICHUS TOCYAAPCTBEHHOI YCJIYrH (IaJee - 5ajioda)



5.1. 3asgBuTenp BmpaBe MoOJAaTh kanoly Ha pemieHue u (wim) aeiictBue (Oe3neiicTBue)
OpraHa MECTHOTO CaMOYIpPAaBIIEHHUS, €ro JOJKHOCTHBIX JIHI, MYHUIUNAIbHBIX CIyXKallUX,
PTAY M®II, paboraukoB PCAY M®I], a Takxke opraHu3amuii, OCYIIECTBISIOMUX (QYHKIIHH 110
MPEIOCTABIICHUIO TOCYAAPCTBEHHBIX WM MYHUIUMAIbHBIX YCIYT, MPEAYCMOTPEHHBIX YaCThbIO
1.1 cratbu 16 ®denepanpHoro 3akoHa Ne 210-D3 (nanee - npuBiekaemas opraHu3alus), U UX
PabOTHHUKOB B JOCYACOHOM (BHECYICOHOM) TTOpsIAKE (J1aee — xxanoda).

Ipeamer xkan00b1

5.2. TlpenMerom >kajloOBI MOTYT SIBJIATHCS JelcTBUE (Oe3aeiicTBHE) U (MIIM) PEIICHHUS,
OCYyIIECTBJIsIEMble  (IIPUHSATBIE) OPraHOM MECTHOIO CaMOYIPAaBIEHUS, IPEJOCTaBISIOLIUM
MYHUIIMNIATBHYIO YCIYTY, a TaKKe €ro JOJDKHOCTHBIX JIULIOM, MYHHUIIMIIAJBHBIM CIIY)KallUM,
PTAY MO®IL, padorHuxkoB PI'AY MO®II, npuBiexkaeMblX opraHuzanuii, UX paOOTHUKOB.
3asiBUTENIb MOXET OOpaTUThCS C KalIOOOH IO OCHOBAHUSAM M B TOPSJAKE, YCTAaHOBJIEHHBIM
cratbsamu 11.1 u 11.2 ®@enepanbHoro 3akona Ne 210-D3.

Cnoco0b1 uHGOPMHUPOBAHKS 3asiBUTeJIel 0 MOPSIAKe OJAYHM U PACCMOTPEHUS
7KaJ100b1, B TOM 4YHCJIe ¢ HCNoJb30BaHueM EQnHoro noprana rocyiapcrBeHHbIX U
MYHMIMNAIbHBIX yeayr (pynkumii) u [lopraa rocyiapcTBeHHBIX M MyYHUIIUTIAJIBHBIX
yeayr (pynkumii) Pecy6iuku bamkoprocran

5.3. UudopmupoBanue 3asBuUTENCd O MNOPSAKE MOJAYM W PACCMOTPEHUS KaIOObI
o0ecrieynBaeTcsi MOCPEICTBOM pa3MenieHus: uHpopMamun Ha HHOOPMAIIMOHHOM CTEHIE B
3MaHUU AJMHUHHCTpAluM, Ha oQuIMaTbHOM caiite AIMuUHUCTpauud, B EnuHoM mopTae,
PernonansHom nopraiie.

VYkazannast nuHpopmanus TakKke MOXKET ObITh COOOIIEHA 3asiBUTENIO0 B YCTHOM U (WiH) B
MUChMEHHOU (hopMme.

5.4. [lopsiioK MOAAYM U PACCMOTPEHUS KAJIOObI.

5.4.1. 3asgBUTENb MOKET OOPATHUTHCS C KaI000ii, B TOM YHUCIIE, B CICTYIONIUX CITydasx:

1) HapylIeHne cpoka perucTpaly 3arnpoca o Mpe0CTaBIeHUH MYHUIUIAIbHON YCIIyTH,
3ampoca, ykazaHHoro B ctathe 15.1 ®denepanbHoro 3akona ot 27 uronst 2010 roga Ne 210-D3
«O0 opranu3aiyy NpeaoCTaBICHUS TOCYIaPCTBEHHBIX K MYHHUIIUTATBHBIX YCIYT;

2) HapylleHHE CpoKa MPEIOCTaBIECHUS MYHUIMNAIbHOM yciayru. B ykasaHHoM ciyuae
nocyneOHoe (BHecyneOHOe) oOxalloBaHUE 3asBUTENEM pEIIeHUNd W aelicTBuil (6e31eiicTBHs)
MHOTO(QYHKIIMOHAIBHOIO IIEHTpa, pabOTHMKAa MHOTOQYHKIIMOHAJIBHOIO IIEHTpAa BO3MOXHO B
cilydyae, eciii Ha MHOTO(YHKIMOHAIBHBIN LIEHTp, pelieHus 1 JieicTBus (6e3/1eiicTBIE) KOTOPOTro
00XaJyIOTCsl, BO3JIOKEHA (PYHKIMS 1O HPEJOCTABICHUI0 MYHHMIMIAJIBHBIX YCIYr B IMOJIHOM
o0bemMe B MOpsKe, onpeaeneHHOM 4dacTeio 1.3 ctatbu 16 ®DepepanbHOro 3aKoHa OT 27 UIONS
2010 roga Ne 210-®3 «O0 opranu3anuy NpeaoCcTaBICHUs TOCYIapCTBEHHBIX U MyHUIIUIIAIbHBIX
YCITyT»;

3) TpebGoBaHue y 3asBUTENS JOKYMEHTOB WM HWH(OpManuu JMOO OCYIIECTBICHUS
JeMCTBUH, MpeJCTaBlIeHNe WM OCYIIECTBIEHHE KOTOPBIX HE MPEAyCMOTPEHO HOPMAaTHBHBIMU
npaBoBbIMHU akTaMu Poccuiickoit @enepaniiy, HOpMaTUBHBIMU MIPaBOBBIMU aKTaMH PecryOnuku
BamkoprocTan, MyHUIIMTIATHHBIMU MIPABOBBIMU aKTaMH JJIsl MPEAOCTABICHHUS] MYHUILIUTIATHHON
YCIIyTH;

4) oTka3 B TpUeMe JOKYMEHTOB, TNPEIAOCTaBIEHHE KOTOPBIX IPETyCMOTPEHO
HOPMAaTUBHBIMU MpPaBOBBIMU akTaMu Pocculickoil ®denepanyu, HOPMATUBHBIMH MPABOBBIMU
aktamMu  PecnmyOnukum  bamkoproctan, MYyHHUIIMINAABHBIMH — TPABOBBIMH  aKTaMU IS
MPEIOCTAaBIEHUS] MYHULIUTIATbHON YCIYTH, Y 3aBUTEINS;

5) oTKka3 B MpeNOCTaBICHUHM MYHULMIAIBHOW YCIYrH, €CJIM OCHOBAaHHUS OTKa3a He
NPEIYCMOTPEHBI (pelepalbHBIMA 3aKOHAMH W TPHHATHIMA B COOTBETCTBUM C HHMH WHBIMHU
HOPMAaTUBHBIMH TPaBOBBIMH akTamMu Poccuiickoit ®Denepanuu, 3akoHAaMH ¥ HHBIMHU
HOPMAaTUBHBIMM TMpaBOBbIMU akTamu PecnyOnuku — bamkopTocTtaH, MyHUIMNAIbHBIMU
NpaBOBBIMH akTaMH. B yka3aHHOM cnyyae jgocyaeOHoe (BHecyaeOHOe) o0)kajJoBaHUE
3asIBUTEJIEM PEIICHUN U JeHcTBUM (0e31elicTBrs) MHOTOQYHKIIMOHAIBHOTO IIEHTPa, paOOTHHUKA
MHOT'O()YHKIIMOHAJIBHOTO IIEHTPa BO3MOXKHO B CIy4ae, €CIM Ha MHOTO()YHKIIHOHAJIBHBINA LIEHTP,
pemieHUsT W JAeUCTBUS (O€3eHCTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUSA IO
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IPEOCTABICHUIO MYHUITUIAIBHBIX YCIYT B IOJTHOM 00BbeMe B MOPSIIKE, ONPEACICHHOM YacThIO
1.3 cratbu 16 denepanbHoro 3akoHa oT 27 wmronsg 2010 roma Ne 210-d3 «OO6 opranu3anuu
IIPEIOCTABIIEHUS TOCYJaPCTBEHHBIX U MYHULIUIIAJIBHBIX YCIYI»;

6) 3aTpeOoBaHUE C 3asIBUTEIIS MIPHU MPEAOCTABICHUM MYHUILIUIIAIBHONW YCIYTH TUIAThI, HE
IPEAYCMOTPEHHOM  HOPMAaTHBHBIMM  IIpaBOBBIMM  akTtaMu  Poccuiickonn — ®Denepauuu,
HOPMaTUBHBIMM TMpaBOBbIMU akTamu Pecnybnuku — bamkoproctaH, MyHUIUIAIbHBIMU
MIPABOBBIMU aKTaMH;

7) oTka3 oprasa, NMpeAOCTAaBISIIOIIET0 MYHHUIMIIAIBHYIO YCIYTY, TOJDKHOCTHOTO JIMIA
OoprafHa, MpPEJOCTABIIIONIETO MYHUIUNAIBHYIO YCIYTy, MHOTO(QYHKIMOHAJIBHOTO IIEHTPA,
paboTHMKAa MHOTO(QYHKIIMOHAIBHOIO IIEHTpAa, OpraHu3alui, MpPeayCMOTPEHHBIX 4acThio 1.1
cratbu 16 @enepanpHoro 3akona ot 27 wmons 2010 roma Ne 210-d3 «OO6 opranuzanuu
MPEIOCTABIICHUSI TOCYJApPCTBEHHBIX W MYHULUMAIBHBIX YCIYyT», HIW HUX pPaOOTHUKOB B
WCIPABJIECHUU JIONYUICHHBIX MMM OIIEYaTOK M OMMOOK B BBIJIAHHBIX B pPE3yJbTaTe
MPEIOCTaBICHUS MYHUIMIAIBHON YCIyTH JOKyMEHTaxX Ju0O HapylIeHHE YCTaHOBJICHHOTO
CpOKa TakWX HCIpaBiicHWW. B ykasaHHOM ciydae nocyneOHoe (BHecymeOHOe) o0kalloBaHUE
3asgBUTENIEM PEUICHUI U JNeiicTBHil (0e3aeiicTBI) MHOTO(YHKIIMOHATFHOTO 1IEHTPa, pabOTHHKA
MHOTO()YHKIIHOHAJILHOTO IIEHTPa BO3MOXKHO B CIy4ae, €CIM Ha MHOTO()YHKIIMOHAJIBHBIA IIEHTD,
pemieHuss U JedcTBus (Oe3melcTBHE) KOTOPOro OO0XKANyIOTCsS, BO3JIOKEHAa (YHKIMS IO
IPEOCTABICHUIO MyHUITUIIAIBHBIX YCIYT B TIOJTHOM 00BbeMe B TOPSIKE, ONPEACICHHOM YaCThIO
1.3 cratbu 16 denepanbHoro 3akoHa ot 27 wmronsd 2010 roga Ne 210-®d3 «OO6 opranu3anuu
IIPEJIOCTABIIEHUS TOCYJaPCTBEHHBIX U MYHULIUIIATbHBIX YCIIYT»;

8) HapylmieHue cpoka WIM TOpsSAKa BbIIAYM JOKYMEHTOB IO pe3ylbTaTam
IIPEIOCTABIICHUS MYHULIUIIATbHON YCIYTH;

9) npuocTaHOBIEHUE MPEJOCTABICHHUS MYHUIUMIAIBHON YCIYT'H, €CIM OCHOBAHHS
NPUOCTAHOBIICHHS HE IPEAYCMOTPEHBI (hefiepaibHBIMHA 3aKOHAMH M MIPHUHATHIMU B COOTBETCTBUHU
C HUMH WHBIMH HOPMAaTHBHBIMH TpaBOBbIMH akTamu Poccuiickoit ®denepanuu, 3akoHAMU H
WHBIMH HOPMATHBHBIMU TPABOBBIMH akTaMu PecrmyOnmukm bamkoprocTaH, MyHUITUTAIEHBIME
NpaBOBBIMM akTaMHM. B yka3aHHOM cnyuyae pocyneOHoe (BHecyneOHoe) oOxalloBaHHe
3asiBUTENIEM pelleHui U neicTBuil (0e31eicTBIS) MHOTO(YHKIIMOHAIBHOTO 1IEHTpa, pabOTHHKA
MHOT'O()YHKIIMOHAJILHOTO 1IEHTPa BO3MOXKHO B Ciydae, €CIM Ha MHOTO()YHKIIMOHAJIBHBINA LIEHTP,
pemieHuss u ACUCTBUsA (0Oe3/IeliCTBHE) KOTOPOTO OOXKAIYIOTCA, BO3J0KE€HAa (YHKIUS TIO
IPEOCTaBICHUI0 MYHUIIUIABHBIX YCIYT B IOJHOM 00BbeMe B MOPSIIKE, ONPEACTICHHOM YacCThIO
1.3 crarbu 16 ®denepanpHoro 3akoHa ot 27 urong 2010 roma Ne 210-®3 «OO0 opranuzanuu
MPEIOCTAaBIECHUS TOCYJaPCTBEHHBIX U MYHULIUTIATBHBIX YCIYT»;

10)  TpeGoBaHuMe Yy 3asBUTENS MPU MPEIOCTABICHUU MYHUIMNAIBHOW YyCIyru
JOKYMEHTOB WM HMH(OpMaIMK, OTCYTCTBME€ M (MJIM) HEJOCTOBEPHOCTh KOTOpPBIX HE
YKa3bIBAIMCh MPH IE€PBOHAYAIBHOM OTKa3e B IpHEME JOKYMEHTOB, HEOOXOIMMBIX st
MPEIOCTaBICHUS] MYHHUIIUITATLHON YCIIYTH, TUOO0 B MPEIOCTABICHUN MYHHUIIUIIAILHOW YCIIyTH, 32
VCKIIFOUEHHEM CIIy4aeB, IPEJyCMOTPEHHBIX MYHKTOM 4 yacth 1 crarbu 7 denepanbHOro 3aKkoHa
or 27.07.2010 Ne 210-®3. B ykazanHoM ciydae mgocyaeOHoe (BHecyaeOHOe) oOkanoBaHUE
3asBUTENIEM pelIeHU U neiicTBuil (6e3aeiicTBYs) MHOTO(YHKIIMOHATFHOTO LIEHTpa, paboTHHUKA
MHOT'O()YHKIIMOHAJIHOTO IIEHTPa BO3MOXKHO B Ciy4ae, €CM Ha MHOTO()YHKIIHOHAJIBHBINA LIEHTP,
pemieHusT U JACUCTBUS (O€3/eHCTBHE) KOTOPOTO OOXKAIYIOTCSA, BO3J0KE€HAa (YHKIUS TIO
IPEOCTABICHUIO MYHUITUIABHBIX YCIYT B IOJHOM 00BbeMe B MOPSIZIKE, ONPEACTICHHOM YaCThIO
1.3 crateu 16 denepanbHoro 3akoHa oT 27 wurons 2010 roma Ne 210-d3 «OO6 opranm3anuu
MPEIOCTAaBICHUS TOCYJaPCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT».

5.4.2. Opransl rocy1apcTBeHHOI BJIACTH, OPraHU3ALHH, T0KHOCTHBIE JIMIA,
KOTOPBIM MO’KeT ObITh HAIIPABJICHA KaJ100a

Kanoba momaercs B MUCbMEHHOW (opMe Ha OyMakKHOM HOCHTENE, B DJIEKTPOHHOM
dbopMe B opras, IpeaOCTABISIONUN MYHUIIUIAIBLHYIO YCIYTY, MHOTO(QYHKITHOHATBHBIA IIEHTP
au00 B COOTBETCTBYIOUIMII OpPraH MECTHOTO CaMOYMpaBICHUS, SBISIOUIMIICS ydpeauTeseM
MHOTO()YHKIIMOHAJIHOTO IIEHTPa, a TaK)Ke B OpraHM3alud, MpeayCMOTpeHHble dacThio 1.1
cratbu 16 ®DenepanbHoro 3akoHa or 27 wutonst 2010 roma Ne 210-d3 «O06 opranuzanuu



IPEOCTABICHUS] TOCYJApCTBEHHBIX W MYHHLIMIAIBHBIX Yyciuyr». JKamoObl Ha pemeHus u
neiictBus (Oe3aeiicTBHE) pyKOBOAUTEINS OPraHa, MPEeAOCTABISAIONIEr0 MyHULIIUIAIBHYIO YCIYTY,
NOJAIOTCS B BBIMIECTOSANIMKA oOpraH (MpU €ro Haluyuu) JUO0 B CiIydae €ro OTCYTCTBHS
paccMaTpUBAIOTCSl  HEMOCPEACTBEHHO  PYKOBOJIMTENEM  OpraHa,  INpeloCTaBIISAIOIIEro
MYHUIIUNATbHYIO yciyry. JKamoObl Ha pemieHuss W jAeWcTBus (Oe3neiicTBue) pabOTHHKA
MHOTIO()YHKIIMOHAJILHOTO LIEHTpa MOAAIOTCA PYKOBOJIUTENIO 3TOr0 MHOIO(YHKIIMOHAIBLHOIO
neHTpa. JKamoObl Ha pemieHuss U AecTBus (Oe3eiCTBUE) MHOTO(YHKIIMOHAIBLHOTO IICHTpa
NOJAIOTCS  YYPEOUTEN0 MHOIO(YHKIMOHAJIBHOIO IEHTpa WM JODKHOCTHOMY  JIUILY,
YIIOJIHOMOYEHHOMY HOPMAaTHUBHBIM IMPaBOBBIM akToM PecmyOnmku bamkoprocran. Xamo6sr Ha
penieHus u aercTBus (0e3nelicTBre) pabOTHUKOB OpraHu3alui, MpeycCMOTPEHHBIX YacThio 1.1
cratbu 16 @enepanpHoro 3akoHa oT 27 wmrons 2010 roma Ne 210-®3 «OO6 opraHuzanuu
IPEOCTAaBIIEHUS TOCYIaPCTBEHHBIX 1 MyHULIUIIAIBHBIX YCIIYT», ITOJAI0TCS PYKOBOAUTENIAM ITHX
OpraHu3aIuu.

5.4.3. Xamoba Ha pemieHuss U JaeWcTBUS (O€31eHCTBHE) OpraHa, MPEIOCTABIISIONIETO
MYHUIUNAIBHYIO YCIYTY, JOKHOCTHOTO JIMIA OpraHa, MpeJOCTaBIISIONIEr0 MYHUIMIAIbHYIO
yCIIyTY, MYHULIMIIAJIBHOTO  CIIY’KAlllero, PYKOBOJIUTENSI OpraHa, IPEIOCTABIISAIOLIETO
MYHULIMNIAJIBHYIO YCIYTy, MOXKET ObITh HallpaBjIeHA MO MOYTE, Yepe3 MHOTO(PYHKIMOHAIbHbBIN
LEHTP, C MHCIOJb30BaHUEM HH(OPMALMOHHO-TEIEKOMMYHUKAIMOHHON cetu "MHTepHeTt",
OQUIMAIBHOTO caiiTa opraHa, NpPeAOCTaB/ISIIOIIET0 MYHUIUIAIBHYIO YCIyTy, €QUHOrO MopTaja
rOCy/IapCTBEHHBIX U MYHUIMIIAJIBHBIX YCIYT MO0 PErMOHAIILHOIO MOpTaia rocyJapCTBEHHBIX U
MYHUIIMIIAJIBHBIX YCIIYT, @ TAKXKE MOXKET OBbITh IIPUHSATA IIPH JIMYHOM IIPUEME 3asBUTEIIS.

XKamoba na pemenuss u aercTBus (Oe3nelicTBHE) MHOTO(YHKIIMOHAIBHOTO IIEHTPA,
pabOTHHKAa MHOTO(QYHKLHMOHAJIBHOIO LIEHTpPAa MOXET OBITh HampaBieHa [0 IoYTe, C
UCTIOJIb30BaHUEM MH(POPMALMOHHO-TEIIEKOMMYHUKAITMOHHON ceTH «MHTepHeT», 0UIIaTbLHOTO
caiiTa ~ MHOroQyHKIMOHAJIBHOIO  IIEHTPa, €IMHOr0  TopTaja  TOCYJapCTBEHHbIX U
MYHUILIMNIAJBHBIX YCIYT JUO0 PETMOHAIBHOrO MOpTajia TOCYIAapCTBEHHBIX M MYHULUIMATbHBIX
YCIIYT, a TAK)KE MOXKET ObITh MPUHATA MPU JIUYHOM IIPUEME 3asiBUTEII.

XKanoba Ha peweHus u JeidcTBus (Oe3aelcTBHE) OpraHM3alUil, MPETyCMOTPEHHBIX
yacteto 1.1 crateum 16 ®PenepambHoro 3akoHa ot 27 wurons 2010 roma Ne 210-®3 «O06
OpraHM3aly TNPEJOCTaBICHUS] TOCYAAPCTBEHHBIX M MYHULUMAIBHBIX YCIYI», a TaKke HX
pabOTHUKOB MOKET OBbITh HalpaBjieHa IO T[04YTe, C HCIOJb30BAHUEM HH(POPMALMOHHO-
TEJIEeKOMMYHUKaMOHHOMN ceTH «MHTepHeT», ohuLinaIbHbIX CAaTOB 3TUX OpraHU3alui, €IUHOTO
nopTaja TOCYJapCTBEHHBIX M MYHULUMNAIBHBIX YCIyr JHUOO pEernoHajbHOTO IopTasa
rOCYy/IapCTBEHHBIX W MYHHUIMNAIBHBIX YCIYT, a TaKXe€ MOXET ObITh MPHUHATA NPU JUYHOM
IIpUEMeE 3asIBUTEIS.

54.4. B cnyyae monmaum XKajoObl NMpU JUYHOM IpUEME 3asiBUTENb MPEICTABISAET
JOKYMEHT, YAOCTOBEPSIOIIMA €ro JIMYHOCTh, B  COOTBETCTBUHM C  JEHCTBYIOIUM
3aKOHO/IaTEIbCTBOM.

5.4.5. B cnyuyae ecnu xkamoOa MoJaeTcs depe3 IMpEICTaBUTENs 3asiBUTENS, TaKkKe
IpeJICTaBIsIeTcs JOKYMEHT, TOATBEPKIAIOIINM MOJHOMOYHMS HA OCYLIECTBICHHE NEHCTBUI OT
MMEHMU 3asBUTENS B COOTBETCTBUH C IEHCTBYIOLINM 3aKOHOJATEIECTBOM.

5.4.6. B snexTpoHHOM BHjIE Kaj00a MOKET OBITh TTO/IaHa 3aSBUTEIIEM ITOCPEICTBOM:

a) o(puIuarbHOro caiTa OpraHa MECTHOI'O CaMOYIpaBJeHHUS B HH(GOPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTn VIHTepHeT;

0) ¢enepanbHOil TOCYZAPCTBEHHONW HMH(POPMAIIMOHHONW CHUCTEMBI, OOecIeuHnBarOLIeH
mporiecc jaocyaeOHoro (BHecyneOHOTO) oOKajaoBaHUs peHIeHWH W ACHCTBUN (Oe3mercTBHs),
COBEPUICHHBIX IIPU MPEAOCTaBICHUH FOCYIapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT;

B) 2JIEKTPOHHOI mouthl. XKanoba HampaBisieTcs Ha aJipec AJIEKTPOHHOW MOYTHl OpraHa
MECTHOT'O CaMOYIIpaBJIeHUs B MH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTH «HTepHeT»;

I') €IMHOTO U PErHOHAIBHOIO IOPTAJIOB IOCYCIIYT.

[Tpu monade xanoObl B JIEKTPOHHOM BHJE JOKYMEHTHI MOTYT OBITh IPEICTaBJICHBI B
(opMe DIIEKTPOHHBIX JOKYMEHTOB, IOJIMMCAHHBIX AJIEKTPOHHOM MOANUCHIO, BHUJ KOTOPOH



IIPEeAYCMOTPEH  3aKkoHojarenbCcTBOM  Poccuiickoir  ®Pexepaumu, IMpU  3TOM  JIOKYMEHT,
YIIOCTOBEPSIOLIUH JINYHOCTh 3asBUTENS, HE TpeOyeTcs.

5.4.7. Tlogaua >xano0bl U JIOKYMEHTOB, NMPEAYCMOTPEHHBIX MoAmyHKTamu 5.4.4 u 5.4.5
HACTOALIETO MYHKTa, B JJIGKTPOHHOM BHUJE OCYLIECTBIISECTCA 3asBUTENIEM (IpEACTaBUTEIEM
3asiBUTENIS1) B COOTBETCTBUHU C JEHCTBYIOLIUM 3aKOHO/1ATEIbCTBOM.

5.4.8. Tlpu MOCTYIUICHHHM XaJOObl, MPUHATHE PEIICHUS 1O KOTOPOH HE BXOIUT B
KOMIIETEHIINIO AIMUHHUCTPALIMH, B TEYCHHE TPEX pabounx JHEH CO JHS ee perucTpamnuu xanoda
HAIPAaBIISETCS B YIIOJIHOMOUYEHHOW OpraH, a 3asBUTENb HHPOPMUPYETCS O €€ epeHanpaBICHHH.

[Tpu 3TOM CpPOK paccMOTpPEHHsI KaJlOObl MCUUCIAETCS CO JIHS PErHCTPALUU KalnoObl B
YIIOJTHOMOYEHHOM Ha €€ PACCMOTPEHUE OpraHe.

5.4.9. Kanoba moxer ObITh Mo1aHa 3asBUTENIEM yepe3 MDLI.

[Ipu mocryminenun >xamodsl M®I] obecrieunBaer ee mepenadyy B AJIMHUHHCTPALAIO B
MOPSAAKE U CPOKH, KOTOPBIE YCTAHOBJIEHBI COIJIALIEHUEM O B3auMOAEHCTBUU Mexay MOIL] u
OpraHoM, MPEAOCTABISIONIUM YCIAYry, HO HE TO3/Hee cleayiouero pabodero AHS CO JHS
MOCTYIJIEHUS KaJI00BbI.

[Ipu 5TOM CpPOK paccMOTpEHHUs KaloObl MCUUCISIETCS CO JIHA PErMCTPalUU KaloObl B
AJIMUHHCTpALIUH.

5.5. XKanob6a nomkHa cofepKaTh:

- HAaMEHOBaHUE OpraHa, MPEeJOCTaBISIOLUIEr0 MYHULIMIIAIbHYIO YCIYTY, JTOJKHOCTHOTO
JUIla OpraHa, NPEJOCTaBISIONIET0 MYHULUNAIBHYIO —YCIYTy, JHOO MYHUIUMIAIBHOTO
CIIy’Kallero, MHOTO(QYHKIMOHAIBHOTO LEHTpAa, €ro pyKoBoguTens W (win) paboOTHHKA,
opraHu3aluii, IpeaycMOTpeHHbIX 4yacThio 1.1 ctateu 16 PepepanbHOro 3akoHa OT 27 MO
2010 roga Ne 210-®3 «O0 opranu3anuy NpegoCTaBICHUs TOCYIapCTBEHHBIX U MyHULIUIIAIbHBIX
yCIIyT», UX pyKOBoAUTENeH U (W) paOOTHUKOB, pelieHus U AeicTBus (Oe31elcTBrIEe) KOTOPBIX
00XayroTC;

- (amMuiMIo, UM, OTYECTBO (TIOCIIEAHEE - IPU HATMYUH), CBEICHUS O MECTE )KUTEIbCTBA
3asiBUTENA - (PU3MUECKOTO0 JIMIIA TMOO HAaMMEHOBAHME, CBEJICHUS O MECTE HaXOXK/ICHUS 3asiBUTENS
- IOpUIMYECKOro JIUIa, a TakXke HoMep (HoMepa) KOHTakTHOro tenedoHa, aapec (agpeca)
AIIEKTPOHHOM MOYTHI (IIPU HAIWYUM) U MTOYTOBBINA a/ipec, 0 KOTOPBIM JI0JKEH ObITh HalpaBiieH
OTBET 3asIBUTEIIIO;

- cBeAeHMs 00 oOaldyeMbIX pelleHusaxXx U JedcTBusx (Oe3nelicTBUM) oOprasa,
IIPEIOCTABIISIOLIETO MYHHLIATIAJIBHYIO yCIyry, JOJKHOCTHOTO amna oprasa,
IPEOCTABISAIONIET0  MYHUUUINAIbHYIO  yCIOyry, JUO0  MYHULUIAIBHOIO  CIIY)Kallero,
MHOT'O()YHKIIMOHAJILHOTO L[EHTpa, pabOTHHKAa MHOTO()YHKIIMOHAIBHOTO LIEHTPA, OpraHu3alui,
pelyCMOTpEeHHbIX yacThio 1.1 crathu 16 ®@enepanbHoro 3akona ot 27 utois 2010 roga Ne 210-
@3 «O06 opraHuM3anuu MPEeNOCTaBICHUS TOCYAAPCTBEHHBIX M MYHUIMIAIBHBIX YCIyI», HUX
PabOTHHUKOB;

- ZI0BOZIbl, HA OCHOBAaHMM KOTOPBIX 3asBUTENIb HE COIVIACEH C PELIEHUEM U JIEHCTBHEM
(Oe3nelicTBMEM) OpraHa, MPEAOCTABISIIONIET0 MYHHUIMNAIbHYIO YCIYTy, JAOKHOCTHOIO JIHIIA
OpraHa, HpeJOCTaBIISIONIET0 MYHHUIMMIAIBHYIO YCIYry, JMOO MYHHMIMIAIBHOTO CIY)KAaIIero,
MHOTO(YHKIIMOHAIBHOIO LIEHTpa, paOOTHHUKAa MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa, OpraHu3alu,
npeaycMOTpeHHbIX yacThio 1.1 ctateu 16 denepanbHoro 3akona ot 27 utons 2010 roxa Ne 210-
®3 «O0 opraHuzanuu MPEAOCTaBICHHUS] TOCYAAPCTBEHHBIX M MYHHUIMNAIBHBIX YCIyT», HUX
paOOTHUKOB. 3asBUTENEM MOTYT OBITh NPEACTABICHbl JOKYMEHTHl (NMpH  HAJIMYUH),
MOJITBEP K IAIOIIUE JI0BOJIbI 3asIBUTEISL, TMO0 UX KOIHH.

5.6. IIpaBo 3asiBuTe/sA HA MoJyYyeHHe HHGPOPMALMH U JOKYMEHTOB, HEOOXOAUMBIX
AJ151 000CHOBAHMS M PACCMOTPEHMS KAJI00bI

3agBuUTENb UMEET MPAaBO Ha MOJYUYCHHE HMCUEpIbIBaloIIel WH(OpMAIMU U TOKYMEHTOB,
HEOOXOIUMBIX TSI 0OOCHOBAHUS ¥ PACCMOTPEHUS KAITOOBI.

3asBUTENb UMEET MIPABO Ha MOJy4YeHHE HHPOPMALIUU U JOKYMEHTOB Il 0OOCHOBAHUS U
PaccMOTpPEHHUSI JKaI00BbI.

JomxuoctHele Juua Anmuauctpauuur, PTAY MO®IL, yupenutrens PI'AY MOI],
MPUBJIEKAEMON OpraHU3alK 00SI3aHbI:



obecnieunTh 3asBUTENsT HWHPOpPMAIUEH, HEMOCPEICTBEHHO 3aTparuBarollell TpaBa U
3aKOHHBIE HHTEPECHI, €CJIU UHOE HE MPETYCMOTPEHO 3aKOHOM;

obecreynTh 00BEKTHBHOE, BCECTOPOHHEE 1 CBOEBPEMEHHOE PACCMOTPEHHE KaJIOOBL;

HaMpaBUTh NUCHMEHHBIA OTBET JHOO B (opMe 3IEKTPOHHOTO JAOKYMEHTa MO CYIIECTBY
MOCTaBJICHHBIX B aJI00€ BOMPOCOB, 3a WCKJIIOYECHHUEM CIy4aeB, YKa3aHHBIX B MYyHKTE 5.7
AJIMUHHMCTPAaTUBHOTO PErJIAMEHTA.

5.7. Cnoco0b1 unopmupoBanus 3asiBuTeJIeil 0 MOPsAKe MOJAYM U PACCMOTPEHUS
7KAJI00BI

Anmunuctpanus (YnonHomoueHHslil opran), PTAY M®II, npusnexkaemas opranusanus
obecrieunBaeT:

OCHAIIIEHHE MECT MpUeMa kKanoo;

nHpopMupoBanue 3asgBUTENICH O TOpPSAIKE OOXKAJIOBAHHWSA PEIICHWA | JICHCTBUI
(Oe3meicTBUSI) OPraHOB, MPEIOCTABISIONINX MYHHIIMITATBHBIC YCIYTH, MX JOJKHOCTHBIX JIHII
b0 MyHUIMNAIbHBIX chyxkammx, PTAY MOI], pabotauko PI'AY M®II, npuBnekaeMbix
OpraHu3alil Wi UX pPaOOTHUKOB TOCPEJICTBOM pa3MelleHUss MH(OpMAIMd Ha CTEHIax B
MeCTax Mpel0CTaBIEeHUSI MyHULIMIIATBHBIX YCIIYT, HA UX OQHUIHAIbHBIX caiitax u Ha PIIT'Y;

KOHCYJIbTUPOBAHHE 3asBUTENCH O TOpsAAKEe OOKajJoBaHUs pEIICHUNW U JIeUCTBHI
(Oe3meicTBUSI) OPraHOB, MPEIOCTABIAIONINX MYHHUIIMIIAIbHBIC YCIYTH, UX JOJKHOCTHBIX JIHII
00 MYHUIMNAIBHBIX ciyxkammx, PTAY MOI], paboraukos PI'AY M®II, npuBiekaeMbix
OpraHu3aIyil UM uX pabOTHUKOB, B TOM YHUCIIE 10 TeledoHyY, AIEKTPOHHON MOYTe, IPH JINYHOM
npueme;

3aKJIIOYEHHUE COTJIAIEHUN O B3aUMOJEHCTBUM B yacTu ocyiuectBieHus PITAY MO unu
YIOJIHOMOYEHHBIMU OpPraHU3alMsIMHU TIpUEMa Kajdo0 M BbIIAYM 3asBUTENSAM pPE3YJbTAaTOB
pPaccMOTpPEHHUS Kanoo.

5.8. Cpoku paccMoTpeHus #Kaa00bl

XKanoba moaneKUT pacCMOTPEHHUIO B TEUCHHE MATHAALATH paboyux JHEW cO JHA ee
perucTpanuu, a B ciydae 0oOKajJoBaHUs OTKa3a B MpUEME JIOKYMEHTOB Y 3asBUTENs OO B
WCIPABIEHUU [OMYIIEHHBIX OMEYaTOK M OIMMOOK HIIM B CiIy4ae O0KaJOBaHHUS HapYIICHUS
YCTAaHOBJICHHOTO CpPOKa TaKWX MCIPABICHUM - B TEUEHUE TMATH pabouymx IHEH co JOHS ee
pErUCTpaLUH.

5.9. Pe3yabTaTr paccMOTpeHUs KaJI00bI

[To pe3ynbTaTraMm paccMOTpPEHUs KalOObI MPUHUMAETCS OAHO U3 CIEIYIOIINX PEIIeHH:

- JKajo0a YJIOBJIETBOPSETCS, B TOM 4YHUCiIE, B (OpME OTMEHBI MPUHATOTO DEIICHUS,
WCIIPABIIEHUS JOMYIIEHHBIX OMEYaTOK M OMIMOOK B BBIIAHHBIX B PE3ylbTaTe MpPeqOCTaBICHUS
MYHUIMTIATFHON YCIYTHM JOKYMEHTaX, BO3BpaTa 3asBUTENIO JICHEKHBIX CPEJCTB, B3MMaHHUE
KOTOPBIX HE MPEAYyCMOTPEHO HOPMATUMBHBIMU INpaBOBBIMU akTamu Poccuiickoit denepaunuu,
HOPMATHBHBIMH TIPaBOBBIMH  akTamu PecnyOmmku — bamkoprocTan, MyHUIHMIAIbHBIMA
MIPaBOBBIMH aKTaMU;

- B YJIOBJICTBOPECHHH >KaJI00bI OTKA3bIBACTCA.

5.10. Ilopsinok nHGOPMHUPOBAHNS 3aBUTES 0 Pe3yJbTaTax pacCMOTPEHHUSA
JKAJI00BbI

He noznnee aHs, clieqyromero 3a JHEM NPUHATUS PEIICHUS], YKa3aHHOTO B MyHKTE 5.9.
HACTOSIIIIETO paszfiena, 3asBUTENI0 B TMHChMEHHOW (opmMe W, 1O KEIAHWIO 3asBUTENS, B
DIIEKTPOHHON (opMe HaIpaBisieTcss MOTUBHPOBAHHBIA OTBET O pe3yibTaTax pPacCMOTPEHHS
KATOOBI.

B cnywae mpusHaHMs kamoObl MOMAJNEXKAIIEH yIOBICTBOPEHHIO B OTBETE 3asBUTEIIO
maetcss wuHPOpManMs O JICWCTBHUSAX, OCYIIECTBISIEMBIX AJIMUHHUCTpAIlMEW, B  IEIAX
HE3aMEJINTEIbHOTO YCTPAHEHUs BBISIBICHHBIX HApYUIEHUW MpPU OKa3aHUM MYHULUINAIBHON
yCIyTH, a TakKe NIPHUHOCATCS W3BUHEHHUS 3a JOCTaBJICHHBIE HEYA00CTBA M YKa3bIBAETCS
uH(pOpMaIIUs O NaThbHEUINX AEHCTBHUIX, KOTOPhIE HEOOXOAMMO COBEPIIUTH 3aSBUTENIO B IIEIISX
MOJIy4EHUSI MyHUIIUNIATbHOM YCIIYTH.



B cnyuae mpusHaHus *kanoObl HEe MOJUIEKALIEH YIOBIETBOPEHUIO B OTBETE 3asBUTEINIO
JAIOTCS ApryMEHTUPOBAHHBIE pPa3bsICHEHUS O MPUYMHAX IIPUHATOTO PEIICHHsA, a TaKkKe
uHpOpMaLus 0 opsiAKe 00XKaTOBaHUS IPUHATOTO PEIICHUSI.

5.11. B cnydae ycraHOBIEHHA B XOJ€ WIM IO pe3yjibTaTaM PacCMOTPEHHs >KaloObI
IIPU3HAKOB COCTaBa aMUHUCTPATUBHOIO IPABOHAPYLIEHMsI WIN MPECTYIUIEHUS JTOJKHOCTHOE
Lo, paOOTHUK, HAJEJICHHbIC IOJHOMOYUSAMHU II0 PACCMOTPEHMIO *kajlol, He3aMeAJIUTEIbHO
HaIpaBJIsEeT UMEIOIIMECS MaTEPUAJIbl B OpraHbl IPOKYPATYPBI.

5.12. Ilopsinok 00kaJIOBaHUS PellleHUs 10 KaJjio0e

3asBUTENb UMEET MPaBO 00KAIOBaTh PELICHHE IO Xanobe uin aeiictBue (6e3neiicTBue)
B CBSI3U C PAaCCMOTPEHHUEM XKajJoObl B aJMMHUCTPATUBHOM M (WIM) CyAeOHOM IOpsIKE B
COOTBETCTBUU C 3aKOHOJATENLCTBOM Poccuiickon denepanuu.

5.13. TlonokeHus HACTOALIETO pa3/eia, yCTAaHABJIMBAIOLIME MOPSIA0K PacCMOTPEHUS
*Kanmo0 Ha HAapyHICHUs MpaB TpaxJaH U OPTraHU3aIMi MPH MPEIOCTABICHUN MYHUIUIAIbLHON
YCIIyTH, HE PACHpPOCTPAHSIOTCS HAa OTHOILIEHHUA, perynupyemble (DenepanbHbIM 3aKOHOM OT
02.05.2006 Ne 59-®3 «O nmnopsake paccMOTpeHMsl oOpaumieHuilt rpaxaan Poccuiickoit
®enepanumn».

5.14. Wudopmamnms, ykazaHHas B JaHHOM paslene, TOMICKHUT 00S3aTEIbHOMY
pasmeleHM0 Ha EquHOM mopTtane rocyJapCTBEHHBIX M MYHHUIUNAIBHBIX yCIyr (QpyHKUUH) U
[TopTane rocynapcTBEHHBIX U MYHUIMIIATIBHBIX yCIyT (pyHkumii) Pecrryonuku bamkoprocraH.

VYnpasastommi genamu M.b.XappacoBa



IIpunoxenne Ne 1

K AZIMUHUCTPAaTUBHOMY PETIAMEHTY

IIpu3HaHue rpa’kaaH MaTOMMYIIUMU B LEJIAX

OPUHATHS HMX HAa ydyeT B  KadecTBe

HYXKJAIOUIUXCS B KHWIBIX  IOMEIIEHUSIX,

MPEI0CTaBIAEMbIX o JIOTOBOpaM
COLIMAJIBHOTO HaiiMa

I'mase Anmunnctparmu (PykoBomuremnto
YTIOTHOMOYEHHOTO OpTraHa)

oT

(maTa m MECTO pOXKICHUS)
ITacnioprt: cepust N

(xeM BBIZAH)
ajipec PEerucTpalyy Mo MECTY )KUTEIbCTBA

3asiBIIeHUE

0 MPU3HAHUM  MAJOUMYIUMM, B LEJIIX NPUHATUSA HA Y4YeT TIpakJaH B KayecTBE
HYKJIAIOIIMUXCS B IMOJTYYEHUHN KUIbIX IMOMEIIEHUH 10 J0rOBOpaM COIMAIBHOTO Haima.

[Ipomry npu3Hath ,
MPOKUBAKOLLETO 10 apeECy: ,
[acropT BbIJIAHHBIN
« » T.

MaJIOUMYyHIUM B HCJIAX MMOCTAHOBKH HAa YUYCT B KQUCCTBC HYXXJIAIOMIUXCA B INOJTYUCHHUHU KUJIBIX HOMeHIeHI/Iﬁ
10 JOrOBOPaM COLMAJILHOTO HaliMa.

S m uneHBl MOell ceMbH MMEEM Ha IpaBe COOCTBEHHOCTH, CIEAyHIIUe HajuoroodiaraeMmoe
HUMYIIECTBO U JOXO/I.
Caeniennst 00 UMyIIECTBE:
1. HenBmwxumMoe MMyIecTBo.

No Bunu IJI0- OJIS Ha xoro MECTO OcHoBaHUI
1/l | HANMEHOBaHUE manb 3aperucCTPUPOBAHO HaXO0XJICHUE pHOOpETeHHUS,
MMYIIECTBA MPaBO COOCTBEHHOCTH | MMYIIIECTBa PEKBH3UTHI
(‘ampec) Jlata, HoMep
1. Kunbie noma
1.
2.
2. KBapTtupst
1.
2.
3. Hnoe
HEJIBUKUMOE
AMYIIIECTBO
1.
2.
2. TpancnopTHbIE CpeACTBA.
Ne Mapxka TpaHCIIOPTHOTO l'on BeIMycKa Mogens lNocynapcTBeHHBII
n/m cpencTBa pEerucTpalOHHBINA

HOMEp




3. CBenenust 0 JOXO4ax.

No Bun noxona Benuuuna noxona
( B pybms1X)
1. Jloxo1 o OCHOBHOMY MecCTy paOOThI
2. WHubie noxoss ( yKa3aTh BU TOX0J1A)
1.
2.
3. Jloxon oT BKJ1a/ia B 0aHKAaX ¥ UHBIX KPSIUTHBIX OpraHU3aIHsIX
4. Jloxo/1 OT IIeHHBIX OyMar 1 Ioyel B KOMMEPYECKIX OpPTaHnu3alnsiIx

Hpyrue cBenenus .

MpI, HHXKCTOANMCABIIUECS MOATBEPKIACM, YTO BCS MPEJOCTABICHHAS HWHPOpPMAIUS O JO0XOHaX U
MMYIIECTBE SBJIAECTCS TOJHON M TOYHOM.

51 1 uIeHBI MOCH CEMbH COTJIACHBI Ha 3aIIPOC M MPOBEPKY HEOOXO0AUMON HH(POPMAIIUHU O HAIUX JO0X0JaX U
HMMYILECTBE Y TPETUX JIULL.

I'paxxpaHCKO-IPaBOBBIX CHAENOK C JKWIBIMH [OMEILIECHUSMU 3a TMOCJIEOHUE S5 JIEeT 3asBUTEIM HE
TIPOM3BOIMIIH/TIPOU3BOIIIIHN (HY>KHOE TIOAYEPKHYTH): (€CIIH MPOM3BOIIIIN, TO KaKHe UMECHHO).

S u uneHpl Moeli ceMbH 1aeM cBoe OeccpouHoe W Oe30T3BIBHOE COTJIacHe Ha 00pabOTKy B YCTaHOBICHHOM
MOPAJKE YIMOJHOMOYEHHBIMU OpraHaMu, AJMUHHUCTpALMEN CENbCKOTO IMOCEJIEHUS BCEX HAIIMX MEPCOHAJIbHBIX
JIaHHBIX B LIEJISAX MPU3HAHUS HAC HYKIAIOIIMMHCS B JKUJIBIX MOMEIICHUSX, Ha MPOBEPKY YKA3aHHBIX B 3asBJICHUU
CBEJICHUI M HA 3ampoCc HEOOXOJMMBIX JJIsI PACCMOTPCHHS 3asBICHHS IOKYMEHTOB, B TOM YHCIIC O COBEPIICHHU
CIICNIOK C JKUJIOM HEJABMKMMOCTBIO 32 ITOCIICAHUE TIATh JIET.

Sl u uneHbl Moel ceMbU TNPEayNpPEKIEHbI, YTO B Clyyae BBISBIEHUS CBEIEHUN, HE COOTBETCTBYIOIINX
YKa3aHHbIM B 3asBJICHHUM, TMOCIY)XHBIIUX OCHOBAaHWUEM I MPHUHATHS HA y4eT, Mbl OyleM CHSATHI C ydeTa B
YCTaHOBJIEHHOM 3aKOHOM MOPSIKE.

Sl m uneHbl MOeW ceMbU NPENYNpPEXIEHBI, YTO €KerogHo ¢ 1 sHBapsa mo 1 ampenst opraHbl MECTHOTO
CaMOYIIPABJICHUS IPOBOJAT NEPEPETUCTPALIMIO TPAXKIAH, COCTOSIIMX HA YUETE B KAU€CTBE HYXKAAIOLIUXCS B AKHUIIBIX
noMenieHusX. [Ipn HeoOXOIMMOCTH B XOJ€ MEPEPErHCTPALUH OMONHUTEIHHO MPOBEPSIOT JKIIHIIHBIC YCIOBHS
OYEPETHUKOB.

Jis IpOXOXKICHHS TePEPETUCTPalii I M WICHBI MOel ceMbH 00sS3yeMCs €KETrOIHO TPENIOCTABISTH B
OopraH MECTHOT'O CaMOYIIPaBJIEHUs CBEAEHUS, MOATBEPIKAAIOIIUE CTATYC HYKIAIOIUXCS B KUJIOM NOMELIEHUHU IO
JIOrOBOPY COLIMAJIBHOIO HaliMa.

OT UMCHU HWKEMOMMUCABIIUXCS 3asBUTENICH, MEHCTBYIOIIMX OT CBOCr0 MMEHH W /WIH OT HMEHHU
HEeeCTOCOOHBIX Tpa)IaH, MPEJCTABISITh HHTEPECH, CBA3aHHbBIE CIIAHHBIM 3asBJICHHEM, B TOM YHCJIE TOIYy4YaTh H
MpEeACTaBIATh HHpOPMAIIUIO u HEOOXOdUMEBIE JIOKYMEHTHI, YIIOJIHOMOYEH:

HpI/IJ'Ial"aeM K 3asABJICHUIO JOIMMOJIHUTCIBHYO I/IH(l)OpMaI_II/IIO U /WA KOTUHU CJICAYOIHNX NOKYMCHTOB!:

« » 20 T

HO,I[HI/ICI/I 3asABUTCIIAA U1 YJIICHOB €TI0 CEMbU

K 3asBrienunio mpumaraio cieayonme T0KyMeHTH (f1ajiee nepeueHb TOKyMEHTOB)

poODNDE

®.1.0. rpaknannHa-3asBUTEIS ( YITOJTHOMOYCHHOTO JINIIA): TTO/IITHCH




Pacncky nmomyuuin(a)

(®HO rpakmannHa — 3aIBUTES, TIOIUCH, 1aTa)
VYBemomiieH(a), 4To pelieHHe O MPU3HAHWHM MAaJIOUMYIIMM, B IEJISIX MPHHATHS Ha Y4eT IpaxIaH B
KaueCTBE HYXIAIOMUXCS B MOJYYCHUH JKUIBIX MOMEUICHHIA 110 JOTOBOPAaM COIMAILHOTO HaiiMa MU
00 OTKa3e B OSTOM MPUHMMACTCSA HE TO3IHEE 4YeM uYepe3 TPUALATh pabouux IHEH Cco JHS
MIPEJICTABJICHUS B aJIMUHUCTPAIUIO CEITLCKOTO MOCENICHUSI BCEX HEOOXOUMBIX JOKYMEHTOB,

(®UO rpakmaHrHa — 3aIBUTES, TIOIITUCH, 1aTa)

JIOKyMEHTBI IPHHSATHI K PACCMOTPEHHIO « » 20 1.

(HauMeHOBaHUE NOJKHOCTHOTO JIMIA, TPUHSIBIIETO TOKYMEHTHI, moanuchk, ®HUO)

(MuHUSA 0Tpe3a)

I'p.
yBeZIOMJIeH(a), YTO peIIeHHe O NMPU3HAHMKM MAJOUMYIIUM, B LEJIAX NPUHATHA HA y4eT TPaXIaH B
KauecTBE HYKJAIOLIUXCS B MOJTyYCHUH JKWIBIX ITOMEIIEeHUH N0 JOroBOpaM COLMAIbHOIO HaliMa WM
00 OTKa3e B OSTOM MPHUHUMAETCs HE IO3JHEEe YeM dYepe3 TpUALaTh pabouynx ITHEH co JHA
HpE/CTAaBICHHS B aJMUHUCTPALIUIO CEJILCKOTO MOCENICHNSI BCEX HEOOXOIUMBIX JOKYMEHTOB.

Crernaimct (mogmnuce, pammmmst) — Jara

Ipuno:xenne Ne 2

K AIMHHHCTPATHBHOMY perjiaMeHTy

K AZIMHUHHUCTPAaTUBHOMY PETJIAMEHTY
[Ipu3HaHue rpaxklaH MaJIOMMYIIUMU B LEIAX

MIPUHATUA ux Ha yaeT B Ka4yCCTBC
HYXOJAaromuxed B KUJIBIX TOMEHICHUAX,
MPpEaOCTABIIAEMBIX Io J0TOBOpamM

COIMMAJIBHOTO Haitma

DdOPMA
corjiacusi Ha 00padOTKY NMEePCOHAJbHBIX TAHHBIX

I'maBe Anmunuctparmu (PykoBoguremnto
YTIOTHOMOYEHHOTO OpraHa)

(yxa3bIBaeTcs MoJTHOE HauMeHoBaHue oivkHocTH 1 DHO)
oT
(pamunms, ums, OTUECTBO)

MIPOXKHUBAIOIIETO(eii) o aapecy:

KOHTAaKTHBIN TeneoH




3ASBJIEHUE
0 coTJIacuH Ha 00pabOTKy MepCOHATBHBIX JTaHHBIX
JIHIL, HE SIBIISIFOIIMXCS 3asBUTEIISIMH

A,
(®.1.0. nonHoCTHIO)
MacropT: cepus HOMEp IaTa BBIIAYU:
« » 20 I. KEM BBIJAH

(peKBPBI/ITI)I JOBEPEHHOCTH, JOKYMEHTA, ITIOATBEPKAAOLICTO TIOJTHOMOYHS 3aKOHHOT'O HpeZ[CTaBI/ITCIIﬂ)

YJIEH CEMbH 3asgBUTENS *

(®.1.0. 3asBuUTENS HA IOTyYEeHHE MYHUIUIIATEHON YCIIyTH)

corjaceH (Ha) Ha 00pabOTKy MOMX TMEPCOHANBHBIX  JAHHBIX M TEPCOHANBHBIX JAHHBIX MOMX
HECOBEPIICHHOJECTHUX JeTel (OIeKaeMbIX, 10I0TIEYHbIX)
(pamumns, UMs1, 0TIECTBO)

AnMuHUCTpanuen (YHOTHOMOYEHHBIM OpPraHOM), UHBIMH OpraHaMH U OpPTaHMU3AIMSIMH C
LEJIBIO
(y'Ka?J;IBaeTCH HaMMCHOBAaHUEC MyHPILIP[l'[a.TILHOﬁ yciayru, Uit IOJYyUYEHUA KOTOpOﬁ nogacrTcsa 3a$IBHeHI/[e)
B cllelyIolieM oobeme:

1. damunus, uMsi, OTYECTBO;

2. Jnarta poXICHUS;

3. agpec MecTa KHUTCIbCTBA,;

4. cepuwsa, HOMEpP W JaTa BBIAYM IIACIIOPTa, HAWMCHOBAHHE BBIAABIICTO MACIOPT OpraHa (MHOTO
JIOKYMEHTA, YIOCTOBEPSIOIIETO TMIHOCTB);

5. PpeKBU3UTHI  NTOKYMEHTa, JalOIIero MpaBO HA  IIOJy4eHHE  MYHHIUIIAIbHON  yCIIyTH

6
7. ;
8. ;

9. HOMep CTPaxOBOrO CBUJIETEIILCTBA FOCYIAPCTBEHHOTO MeHCHOHHOTO cTpaxoBanus (CHUJIC);

10. unenTuduKanMOHHBII HOMep Haoromiarensiuka (MHH);

11. wuHBIEe cBeleHUS, UIMEIOIINECS B JOKYMEHTAX HAXOSAIIUXCS B JINYHOM (YYETHOM) JieIe.

O0paboTKka TEPCOHATBHBIX JTaHHBIX BKIIIOYAeT B ceOs: cOOp, cCHCTEeMaTH3allMi0, HAKOIUICHHUE,
XpaHeHue, yTouHeHHe (OOHOBIEHWE, M3MEHEHHE), WCIOJIh30BaHHE, pACHpOCTpaHeHHe (B TOM YHUCIIE
nepeaady), 00e3muurBaHue, OJIOKUPOBAHNE, YHUUTOKEHUE U JTIFOOBIE IPYTHE NSHCTBUS C TIEPCOHATLHBIMU
JAHHBIMH B 3JIEKTPOHHOM M OYMa)KHOM BHJIE C YYETOM COOJIIOJICHHS 3aKOHOB W MHBIX HOPMATHBHBIX
MPaBOBBIX AKTOB.

S Takke a0 corjiiacMe Ha IMPOBEPKY JOCTOBEPHOCTH M TOJHOTHI MPECTABIECHHBIX MHOIO
MEPCOHANIBHBIX JAaHHBIX, B TOM YHCJIE C YYAaCTHEM TPEThEil CTOPOHBI U MOATBEPIKJIAI0, YTO, JIaBask TaKOe
coriacue, s JEHCTBYIO CBOEH BoJled M B CBOMX HWHTepecax (MHTepecax HECOBEPIICHHOIETHUX,
OTIEKaeMBbIX, TTOJJOTIEYHBIX).

CpOK ,HeﬁCTBPISI MOCT0 CoTjiacus CUUTaTh C MOMCHTA NOAINMUCAHUA JaHHOI'O 3a4BJICHUS Ha CPOK: 6CCCp0LIHO.

3asBIeHHE MOXET OBITh OTO3BAHO B CIIydyasX, NPEAyCMOTPEHHBIX (DenepasbHBIM 3aKOHOM OT
27.07.2006 r. Ne 152-®3 «O nepcoHandbHBIX JaHHBIX» MOCPEICTBOM HAIIPABICHUS MHOIO MUCBMEHHOTO
yBEIOMIJIEHHS B AIMUHUCTpaIuio (Y IOJTHOMOUYEHHBIH OpraH) He MEHee YeM 3a OJMH MECSII 10 MOMEHTa
OT3BIBA COTJIACHS.

« » 20 T / /
MOJIHACH pacmudpoBKa IMoITUCH
[puss: « » 20 T
/ /
JOJIKHOCTB CIICIHaJInCTa OAIMUCH paCHIPI(i)pOBKa IOAIIUCH

* Ipyu 1noaayve 3adBJICHUA O COIJIaCUHN Ha 06pa60T1<y MEPCOHATBHBIX JaHHBIX HEIIOCPEACTBCHHO 3aABUTCIICEM Ha
CBOUX HECOBCPUICHHOJICTHUX HeTeﬁ (OHeKaeMLIX, HOL[OHG‘{HI)IX) B CTPOKE «YJICH CEMbU 3asABUTCIISD» IPOCTABUTH
CHET».



MPUHATOM (BBIIAHHOM )

IMpunoxenune Ne 3

K AJIMUHUCTPaTUBHOMY PETJIAMEHTY

[Mpu3HaHue rpaxJaH MaJOUMYIIUMHE B LIENSAX

NOPUHATHST WX HAa yd4eT B  KadecTBe

HYXIAIOMMXCS B  KWIBIX TTOMELICHHSIX,

MPEI0CTABIAEMbIX o JIOTOBOpaM
COIMAILHOTO HaiiMa

PEKOMEHIYEMA A ®OPMA 3ASBJIEHUA
Ob MCITPABJIEHMN OIIEYATOK M OIIMBOK B BBIJAHHBIX B PE3YJIbTATE
I[MPEAOCTABJIEHUA MYHULIUITAJIBHOU YCIIYI'U JOKYMEHTAX

B

(HanMeHOBaHUE A IMHUHUCTpALUH,
VY110JIHOMOYEHHOTO OpraHa)

Ot

(®UO ¢usmnueckoro auia)

PexBu3uThI OCHOBHOI'O AOKYMCHTA,
YAOCTOBCPAIOIICTO JIMYHOCTD:

(YKa3BIBaeTC$[ HAaUMCHOBAHUC NOKYMCHTHI,

HOMED, KEM M KOT/1a BBIJIaH)

Anpec MecTa KUTEIbCTBA (PEObIBaHUS):

Anpec  NMeKTpOHHOW  mouThl  (TIpU
HaJIU4Iun):

Howmep konTakTHOrO TENedoHa:

3ASBJIIEHUE

[Ipoury ycTpaHuTh (UCIpaBUTh) onevyaTrky W (Win) omuOKy (HY’KHOE yKa3aTh) B paHee

oT

(yKaSI)IBaeTCSI HAaNMMCHOBAHUC NOKYMCHTA, B KOTOPOM AOMYINCHA ON€YaTKa NN OH_II/I6Ka)

Ne

(yka3bIBaeTcs AaTa MPUHITHS U HOMEp JOKYMEHTa, B KOTOPOM JIOMYIIeHa ONedaTKa WK

omuoKa)



B 4aCTu

(yka3pIBaeTcs JOMYIEHHAs OreyaTKa UiIu OINOKa)
B CBSI3H C

(YKa3BIBaIOTCH AO0BOJbI, a TaKXE PEKBU3UTEHI I[OKYMGHTa('OB), 06OCHOBBIBaIOH_II/IX JOBOJbI
3aABUTCIIA O HAJIMYKUU OIICYATKH, OIJ_II/I6KI/I, a TaKKC COJACpKaIUX IMPaBUIIbHBIC CBGI[CHI/HI).

K 3asBnenuro npunaratorcs:
1. nokyMmeHT, MOATBEp)KIAIOIIMN IOJHOMOYMS NpeACTaBUTENS (B ciyyae oOpalleHHs 3a
MOJIyY€HUEM MYHULUMIIATBHON YCIYTH NPEACTaBUTEN);
2.
3.
4.
(YKa3bIBalOTCS pEKBU3UTHI JOKYMEHTA (-0B), 00OCHOBBIBAIOLIUX JOBOJIBI 3asIBUTENS O HAJTMUNUU
OIE€YaTKH, a TAKXKE COJEPrKaILUX ITPABUIIbHbIE CBEJICHUS)

(mara) (moarmuck) (®.1.0.)

PexBu3uTHI AOKYMCHTA, YAOCTOBCPAIOLICTO JIMYHOCTD NMPCACTABUTCIIA:

(y1(a3HBaeTC$I HaAaUMCHOBAHUC NOKYMCHTLI, HOMCP, KEM U KOT'ld BLII[aH)



