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00 yTBepxIeHNd ATIMUHUCTPATHBHOIO PerjiaMeHTa NMpelocTaBJIeHusl MYHUIUNIAJIbHOI
yeiayru «Beigaua akToB 00c/1e10BaHNS KUJITUIIHO-OBITOBBIX YCJIOBUI U OBITOBBIX
XapaKkTepPUCTUK

B cootBerctBuM ¢ ®denepanbHbiM 3akoHOM OT 27 mronst 2010 roga Ne 210-d3 «O6
OpraHM3alMy  NPEJOCTABJIEHUS  TIOCYJAAPCTBEHHBIX W MYHUIUOAJIbHBIX  YCIYI'»,
®denepanbHbIM 3akoOHOM OT 6 okTsi0ps 2003 roma Ne 131-d3 «O6 oOmmx mnpuHIMNAX
OpraHM3alMd MECTHOro camoympasieHus B Poccuiickoi ®Penepanun», llocranoBneHnem
[TpaButensctBa Poccuiickoit ®@enepaunn ot 16 masg 2011 r. N 373 O npasuniax pazpaboTKu U
YTBEPKACHUSI aJIMMHHUCTPATUBHBIX PEIVIAMEHTOB IIPEJOCTABIEHUS T'OCYIapCTBEHHBIX YCIYT,
nocranoBienueM llpaBurensctBa PecniyOnuku bamkoproctan ot 26 nexadpst 2011 rona Ne 504
«O pa3paboTKe M YTBEPKAECHUU PECHYOJUKAHCKUMH OpraHaMu HCIOJIHUTENIBHOW BJIacTu
aJMMHHUCTPAaTUBHBIX  PErJaMEHTOB  HCIOJIHEHHS  TOCYJapCTBEHHBIX  (QYHKIMH U
aJMUHHCTPATUBHBIX peraamMeHToB IIPEIOCTABIICHUS rOCyIapCTBEHHBIX yCIIyI»,
[Toctanosnenunem IlpaButensctBa Pecnyonuku bamkoproctan ot 15 despans 2019 roga Ne 90
O Tlopsake pa3pabOTKU M YTBEPXKAEHUS peclnyOIMKaHCKMMU OpraHaMy HCIIOJHUTEIbHON
BJIACTH aIMUHUCTPATUBHBIX PErJIAMEHTOB IPEIOCTABIEHUS! FOCY/AapCTBEHHBIX YCIYyT, Y CTaBOM
CEJIBCKOIO IOCENeHUsI ACKapOBCKHI CEIbCOBET MYHHUIMIIAJIBLHOTO pailoHa byp3sHCkMiI paiioH
Pecnybnuku bamkopTocTtaH, aIMUHUCTpalMs CEIbCKOrO MOceNeHus: ACKapOBCKHI CEIbCOBET
MYHUILIMTNIAJIBbHOTO pailoHa byp3sHckuil paiion Pecyonuku bamkoproctaHmocTaHOBII A € T:

1. YTBepanTe AIMUHUCTPATUBHBIA PETIIAMEHT MPENOCTABICHNS MYHULIMIIAIILHON YCIIyTH
"Brimaga akToB 0OCHEIOBAaHUS SKWIMITHO-OBITOBBIX YCIOBHH W  OBITOBBIX XapaKTEPHUCTHK)
(mpunaraercs).

2. OOHapomoBaTh HACTOSIIEE IIOCTAHOBICHHE HAa HWH(DOPMAIMOHHOM CTEH/IE B
aIMMHHMCTPALMM CEJICKOIO TOCEIEHHUsS] ACKapOBCKHI CEIbCOBET MYHHUIMIAIBHOTO paiioHa
byp3sHckuit paiion Pecnyonuku bamkoproctan mo azapecy: Byp3sHckuii paifoH, 1.Ackaposo,
yn. Camara ['aOunynnuna, 27, Ha oduIIMalbHOM caiiTe MyHMIMIIAIBHOTO paiioHa bypasHckuit
paiioH 1o aapecy: http:// askar.burzyan.ru.

3. Hacrosiiee nocraHOBJIEHHE BCTYNAET B CHITY CO JHSI OOHApOJAOBaHMUS.

I'maBa @.I" SAradapos
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[Tpunoxenue k [loctaHoBiIEHUIO
AIMUHHCTpAINH CETbCKOTO TIOCETeHNUS
ACKapoOBCKUH  CEIBCOBET  MYHHUIIUIAIBHOTO
paiiona  bByp3sHckuii  padion  PecmyOmuku
Bamkoprocran ot 24.06.2019 Ne 52/2 -nn

00 yTBepxIeHMH AJMUHUCTPATHBHOIO PerjiaMeHTa Npea0CTaBJIeHUs] MYHUIIUNIAJIbHOI
yeiayru «Bopigadya akToB 00C/1€10BaAHUSA JKUJIHIHO-OBITOBBIX YCJI0BUHA M OBITOBBIX
XapaKTePUCTUK

I. OBHIME MMOJIOKEHUA

1.1. AIMUHUCTPAaTUBHBIM pErJIaMEHT MpPENOCTABICHUS MYHHULIMIAIBHON YyCIyrH
"Bbimaua akToB 0O0CIENOBaHUS IKUJIUIIHO-OBITOBBIX YCIOBUH U OBITOBBIX XapaKTEPUCTHUK'
(manee - MyHHWIMIAIbHAS YCIIyTra) pa3padoTaH B ILEJISX MOBBIIICHHS KauyeCTBa U JOCTYITHOCTH
MPEIOCTABICHUS! MYHHUIIUITAILHOW YCIIYTH, ONpEesieT CTaHaapT, CPOKH U MOCIEeI0BATEIbHOCTD
JNEHCTBUH (aIMHHHCTPATHBHBIX MPOILEAYP) MPH OCYIICCTBICHUU IMOJTHOMOYUN 1O XPaHCHHIO
ApPXUBHBIX JTOKYMEHTOB B aJMUHUCTpPALIUU CEIHCKOTO MOCETICHHS ACKApOBCKUH CEIbCOBET
MYHULIMIIAJIbHOTO pailoHa byp3sHckuil paiion PecriyOnuku bamkoprocran

Kpyr 3asBurenei
1.2. 3asBUTENSIMI MYHULIUIIATHHON YCIIYTU SBIAIOTCS (PU3UUYECKUE JIUIA U IOPUIUIECKUE
nuna (nanee — 3asiBUTEIb).
1.3. UuTepeckl 3asBuTeNed, yKa3aHHBIX B MMyHKTE 1.2 HACTOAMIEr0 AJIMUHUCTPATUBHOTO
periamMeHTa, MOTYT TPEJCTABJIATH JIMIA, OO0JIATAIOIINEe COOTBETCTBYIONIUMH ITOJTHOMOYHUSMU
(anee — MpeACTaBUTEb).

TpeGoBanns k nopsiAKy HHGOPMHPOBAHMSA O NMPEAOCTABJICHUN MYHUIIUNIAJIbHOH
yeayra

1.4. CnipaBouHas uHpopMaLus:

0 MECT€ HaXOXAECHHUS U rpaduke padoThl AJMUHHUCTPALMU CEIHCKOTO IOCEJICHUs
ACKapoBCKUH  CEelbCOBET MYHUIMNAIbHOIO paiioHa byp3sHckuilt paifon PecmyOmuku
bamkoprocran, a Takxke PecrnmyOnMKaHCKOro rocyaapCTBEHHOTO aBTOHOMHOIO YUpPEKICHHS
MHoro¢pyHKIMOHATBHBIN LEHTP MPEJOCTaBIEHUS TOCYJapCTBEHHBIX U MYHHMIMIIANBHBIX YCIyT
(manee - PTAY M®II);

CIIPaBOYHBIE TenedoHbI CTPYKTYPHBIX MO/Ipa3IeJIeHUN AJMUHUCTpaLH,
MPEIOCTABISAIONINX MYHULIUINIAIbHYIO YCIYTy, OpraHU3alui, yYacTBYIOIIMX B IPEIOCTAaBICHUN
MYHULIMINIAJIBbHON YCIIyTH;

azpeca JJIEKTPOHHOM moYThl W (Win) (Gopmbl 00paTHOM CBA3M AJIMUHUCTpALUU
IIPEIOCTABIISAIONIEr0 MYHUIIUIIAIBHYIO YCIIYTY;

pasMmemieHa Ha OQUIMAIBHOM caiTe AJIMUHUCTPAIMU  CEITBCKOTO  IMOCETICHUS
ACKapoBCKHH  CEIIbCOBET MYHUIMNAIbHOIO paiioHa byp3sHckuit pailon PecnyOmuku
bamkoprocran B MH(QOPMAIMOHHO-TEJIEKOMMYHUKALIMOHHOW  cetu  «VHTepHET»:
http://askar.burzyan.ru (manee — oduuManbHBIN CaT AJMHHUCTpPAIMH), B TOCYIapCTBEHHBIX
nH(pOPMaLMOHHBIX cucTeMax «PeecTp rocynapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT (()yHKIIHIT)
Pecny6nuku bamkoprocran» u «Iloprane rocyJapCTBEHHBIX W MYHHIMIIAIBHBIX YCIYT
(bynkuuii) Pecriyonuku bamkoprocrany (www.gosuslugi.bashkortostan.ru) (nanee — PIIT'Y).

1.5. HWudopmupoBaHue o0 TOpsSAKE MPEIOCTABICHUS MYHUIUNAIBHOW  YCIYTH
OCYILIECTBIISETCS:

—HEMOCPEACTBEHHO  IIPH  JINYHOM  IIpUeMe  3adBUTEN B AJMHMHHCTpALUH
(YnonnomouennoM opraune) win PI'AY M®ILJ;

—10 Tenedony B AagmuHuctparuu (YmoaaomoueHHOM oprade) uiu PITAY MOI];
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—TUCHbMEHHO, B TOM YHCIIE TIOCPEICTBOM SJIEKTPOHHOM MOYTHI, (PAKCUMHIIILHOU CBSI3U;

—TIOCPEJICTBOM Pa3MEIIECHUS B OTKPBITOW M TOCTYIMHON (hopme nHPOpMAITIH:

Ha Iloprame rocygapCTBEHHBIX W MYHHIIMNAIBHBIX yciuyr (dynkmuit) PecnyOmuku
Bamkoprocran (www.gosuslugi.bashkortostan.ru) (manee — PIIT'Y);

Ha oHUIMaIbHBIX caiiTax AaMuHKCTpauu http://askar.burzyan.ru ;

—TIOCPEICTBOM  pa3MelieHuss  WHpopManuu HAa  HWHOOPMAIMOHHBIX  CTEHIAX
Anmvunuctpauuud uin PCAY M®II.

1.6. UudopmupoBaHue OCYIIECTBIISIETCS IO BOIIPOCAM, KaCaIOIIUMCS:

CrocO0O0B T0/1a4M 3asBJICHUS O TPEJOCTABICHIH MYHHUIIUITAILHOW YCITYTH;

aapecoB Anvunuctpauuu u PIAY M®II, obpamenue B KOTOpbIe HEOOXOIUMO IS
MPEI0CTABICHUS MYHULIUTTAIbHON YCITYTH;

crpaBoYHOM nH(MOpMaIuu o pabote AIMUHUCTPAIUH;

JOKYMEHTOB, HEOOXOIUMBIX IS IIPEIOCTABIICHUSI MyHULIUTIATHHON YCIYTH;

MOPSIIKA U CPOKOB MPEJOCTABICHUS MyHUIIMNIATBHOU YCIIYTH;

MOPsIIKA TOJTYyYEHUs CBEJACHUN O XOAE PACCMOTPEHHUS 3asBICHUS O MPEJOCTABICHUH
MYHULUIIAJIBHON YCIYTH U O pe3yibTaTax MPeJOCTABICHUS MyHUIIMIIAIbHOU YCIIYTH;

[0 BONpOCaM TMPEJOCTABICHUS] YCIYT, KOTOpPbIE SBISIIOTCA HEOOXOAUMBIMU U
00s3aTeNbHBIMA 111 TIPEIOCTABICHUS MYHHIUMNAIBHON yCIyrd; MOpAIKa J0CyIeOHOTo
(BHECYIeOHOTO) 00KaJIOBaHUs NEHCTBHM (0e3/eHCTBUS) MTOHKHOCTHBIX JIUI, U MPUHIMAEMBIX
VMMH PELICHUI NpU NPEAOCTABICHUH MYHULIUIIAIbHON YCIIYTH.

[Tonyyenune uHpoOpManMK MO BOMPOCAM MPEAOCTABICHUS MYHHUIIMNAIBHOW YCIyTU H
YCIyT, KOTOpbIE SBJSIOTCS HEOOXOAWMBIMH M 00s3aTeNbHBIMU JUJISI  MPEIOCTABICHUS
MYHUIUTIATILHOMN YCIYTH, OCYIIECTBIISIETCS OECIUIaTHO.

1.7. Ilpu yctHOM oOpameHun 3asBuUTeds] (JIMYHO WM 1O TeJaepOoHY) CHEIHAIUCT
Anvunuctpanuu, PIAY M®II, ocymecTBiIsIIONMi KOHCYIbTHPOBAHUE, TOAPOOHO H B
BEXJIUBOH (KOPPEKTHOI) popMe HHPOPMUPYET OOPaTUBLINXCS MO MHTEPECYIOIINM BOIIPOCAM.

OtBer Ha TenedOHHBIN 3BOHOK JOJDKEH HAYMHATHCA ¢ MH(POpMalUM O HAUMEHOBAHUU
opraHa, B KOTOPBIH MO3BOHWI 3asiBUTENb, (aMHINU, UMEHHU, OTYECTBa (MOCIeqHee — TpHU
HaJUYHH) U JOJDKHOCTH CTICIIHAINCTA, IPUHSBIIETO TeJIe()OHHBIN 3BOHOK.

Ecmn cneumnanmucr Anmunuctpauuu, PIAY MO®I[ He MoXeT caMOCTOSITENBbHO IaTh
OTBET, TeJIEPOHHBIN 3BOHOK JOJDKEH OBITh MepeaipecoBaH (MEPEeBEICH) Ha IPYroe JOIHKHOCTHOE
JIUIIO WIIK K€ 0OpaTUBIIEMYCS JTUIY JOJDKEH ObITh COOOIIEH TeIe(OHHBII HOMEp, MO0 KOTOPOMY
MOHO OyJIeT MOJIYIUTh HE0OXOAUMYI0 HH(POPMAIIHIO.

Ecnu moarotoBka oTBeTa TpeOyeT MNPOMOIDKUTENBHOTO BPEMEHH, OH IMpeajaraer
3asiBUTENIO O/IMH U3 CJIEIYIOIIMX BApUAHTOB AAJbHEHIINX JIeHCTBUM:

U3II0KUTH oOpallieHre B MICbMEHHOH GopMe;

Ha3HAYHTh IPYroe BPeMs ISl KOHCYIbTAIIAM.

Crneunmamuer  Anmunucrtpaiuu, PI'AY  M®I[ He  BhopaBe — OCYILECTBIATH
nH(pOpMUpOBaHHUE, BBIXOIIEE 32 PAMKH CTaHJIAPTHBIX MPOIEAYP M YCIOBHM MPEIOCTaBICHUS
MYHUIUIIAIBLHON YCIYTH, U BIUSIOIIEE MPSMO I KOCBEHHO HAa IPUHUMAEMOE PEILICHUE.

[IponomxkutenbHOCTH HHPOPMUPOBaHUS 10 TesIe(OHY HE TOJDKHA MpeBhIaTh 10 MUHYT.

NudopmupoBaHue oCyIIECTBISIETCS B COOTBETCTBUU C TparKOM MpremMa rpakaaH.

1.8. Ilo mucbmMeHHOMY OOpAaIEHUIO CIENHATACT AJMUHUCTPAIIUU , OTBETCTBEHHBINA 3a
MPEIOCTaBIEHUE MYHHIIMITAILHOW YCIYTH, TOAPOOHO B MHUCHMEHHOW QopMe pazbsiCHSET
TPOKJIaHUHY CBEJACHHUS IO BONpPOCaM, YyKa3aHHbIM B TyHKTE 1.6 AJIMHHHCTPAaTUBHOTO
periaamMeHTa B IOpsAKe, ycTaHOBIEHHOM DenepanbHbIM 3ak0HOM 0T 2 Mas 2006 1. Ne 59-D3 «O
MOPSIIKE PacCCMOTpEHUs oOpamieHuii rpaxkaan Poccuiickoit @enepanuny» (nanee — OenepaibHbINA
3akoH Ne 59-D3).

1.9. Ha PIIT'Y pa3meniaetcs cienyromias nHpopmaus:

-HauMEHOBaHUeE (B TOM YHUCIIE KPATKOE) MyHUIIUTIAIBHON YCIIYTH;

-HaMMEHOBaHWE opraHa (OpraHu3alliy ), TPEIOCTABIISAIONIETO MYHUIIUITAIBHYIO YCIIYTY;

-HAaMMEHOBAHHUs OpPraHOB BJACTH WU OpPraHU3alMi, Y4YacTBYIOUIUX B MPEAOCTABICHUU
MYHULIMTIAILHON YCIIYTH;
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-IepeyeHb HOPMATUBHBIX IMPABOBBIX AKTOB, HEMOCPEACTBEHHO PETYIHPYIOIIUX
IPEOCTaBIEHUE MYHUIUMNAIBHON YCIYrd, C YyKa3aHMEM MX pEKBU3UTOB M HCTOYHHUKOB
ounuanbHOr0 ONMyoJMKOBaHHUA (B TOM YHMCIIE HAUMEHOBAaHME M TEKCT aIMHHHCTPATUBHOTO
periaMeHTa C yKa3aHHEM PEKBU3MTOB YTBEpPAMBILIETO €ro HOPMAaTHBHOIO IPABOBOIO akTa U
UCTOYHUKOB O(HIMAIBHOTO ONMyOIMKOBaHUS JMOO HAaWMMEHOBAaHME M TEKCT IPOEKTa
a/IMUHUCTPATUBHOT'O PEIIaMEHTa);

-CII0COOBI MPEIOCTABICHNUS MYHUITUIIAILHON YCIIYTH;

-OIIMCAaHUE pe3yJbTaTa IPeJoCTaBIeHUs] MyHULIUIIAIBHON yCIyTH;

-KaTeropus 3asiBUTENIEH, KOTOPBIM IPEAOCTABIIACTCS MyHUIIMTIANIbHAS YCITyTa,;

-CPOK MPE0CTaBICHNUS MyHULIMIIAILHON YCIYTrH (B TOM YHUCIIE C Y4ETOM HEOOXOIUMOCTH
oOpalieHrs B UHbIE OPTaHbl BIACTH W OpPraHU3alliy, YYaCTBYIOUIHE B MPEAOCTABICHUH YCIYTH)
U CPOK BbLAAYM (HAIIPABJICHMsI) JOKYMEHTOB, SIBISIOIIMXCS PpE3yJbTaTOM IPEJOCTaBICHUS
MYHHULUIIAJIBHON YCIyTH;

-CPOK, B TEUEHHE KOTOPOro 3asBJICHHE O MPEJOCTaBICHUH MYHHUIMIAIBHON YCIyrH
JIOJKHO OBITH 3aperuCTPUPOBAHO;

-MaKCUMAJIbHBIM CPOK OKUIAHUS B OYEPEIH MpH MOAaYe 3asBJICHUS O MPEIOCTaBICHUU
MYHUIUTAIBLHON YCIIYTH JINYHO;

-OCHOBaHUS JUIsl IPUOCTAHOBJICHMS MNPENOCTaBJIEHUs JMOO OTKa3a B IPEIOCTaBICHUH
MYHULIMNIAJIbHON YCIIyTH (€CIU BO3MOKHOCTD 3TOr0 MPEAYCMOTPEHA 3aKOHOJATENLCTBOM);

-JIOKYMEHTBI, MOJIeKAIINe 00513aTeIbHOMY NPEICTABICHUIO 3assBUTENIEM IS MTOJTyYSHUS
MYHUIIUTIATBHON YCIYTH, CHOCOOBI MONYYEHHsS] 3TUX JOKYMEHTOB 3asBHTEIEM W TOPSIOK HX
IpPEICTaBICHUs C YyKa3aHMEM YCIYr, B pe3ylbTaTe NPEJOCTaBICHUS KOTOPBIX MOTYT OBITh
MOJTy4YEHBI TAaKWE JTIOKYMEHTBI;

-IOKyMEHTbI, HEOOXOJIUMBbIE Ui MpPeJOCTaBICHUS MYHULUIAIbHON yCIAyru H
HAXOJAINECS B PACIIOPSHKCHUN PECITyOIMKAHCKUX OPTaHOB HMCIIOJHHUTEIHHON BIIACTH, OPTraHOB
MECTHOro camoymnpasieHuss PecnyOnuku bamkoproctaH M opraHu3aluid, y4acTBYIOIIMX B
NPEJOCTABICHUH YCIIYTH, KOTOPHIE 3asiBUTENb BIPABE MPEACTABUTH ISl TIOJTYYCHHUST YCIYTH T10
COOCTBEHHOM MHHIMATHUBE, CIIOCOOBI MOIYYEHHUS ITHX JOKYMEHTOB 3asBUTENIEM U MOPAIAOK UX
NPECTaBICHNUS C yKa3aHHEM YCIYT, B pPe3yJlbTaTe MNpPEIOCTaBICHUS KOTOPBIX MOTYT OBITh
NOJIy4EHbI TaKHe JIOKYMEHTHI;

-opMBI 3asBICHUIA O MPEJOCTABICHUH MYHHIUNAILHOW YCIYTH M WHBIX JIOKYMEHTOB,
3al0JIHEHHE KOTOpBIX  3asBUTENIEM HEOOXOIuMO Uil  OOpalleHuss 3a  IOJy4YeHHEM
MYHUIUITATIBHON YCIIYTH B 3JICKTPOHHOM (hopme;

-CBEJICHUsI O BO3ME3JHOCTH (0O€3BO3ME3HOCTH) TNPEAOCTABICHUS MYHHMIUIAIBHOM
yCIIyTH, MPAaBOBBIX OCHOBAHMSIX W pa3Mepax IUIaThl, B3UMAeMOW C 3asBUTENs (ecnu yciayra
IPEJOCTaBIIsAETCS HAa BO3ME3THOW OCHOBE), METOAMKE pacueTa IUIAaThl 3a IpeloCTaBIECHUE
MYHUITUTIATIBHON YCIIYTH C yKa3aHHEM HOPMAaTHBHOTO MPABOBOTO aKTa, KOTOPHIM 3Ta METOJIUKA
YTBEpXK/EHA;

-II0Ka3aTeNN JIOCTYITHOCTH U Ka4eCTBa MYHHIIUTIAIBHON YCIYTH;

-uH(opMaIMsl O BHYTPUBEIOMCTBEHHBIX M MEXBEJOMCTBEHHBIX aJMHHUCTPATUBHBIX
nporeypax, MoJUIekKaluX BBHIIOTHEHUIO ATMHUHHCTpanued (YTOJTHOMOYEHHBIM OpPTraHOM), B
TOM 4ucie HMHQOpMamus O MPOMEXKYTOUYHBIX M OKOHYATENIbHBIX CpPOKaX  TaKUX
aJIMAHUCTPATHBHBIX TPOLIEIYD;

-CBEJICHUS O JONYCTUMOCTH (BO3MOXKHOCTH) U MOpPSAKE N0CyAeOHOro (BHecyneOHOro)
o0xkasioBaHusl pelieHuid W JeictBuil (Oe3melcTBUs) AIMUHUCTPALUMU , MPEAOCTaBISIONIETO
MYHUIUTAIBHYIO YCIYTY.

Nudopmanus va PIITY o nmopsake u cpokax mpeaocTaBiIeHUs] MYHULIUINAIbHONW YCIYTH
Ha OCHOBAaHUHU CBEJIEHUH, COJAEPKAIIMXCS B TOCYAAPCTBEHHOM HMH(OPMAIIMOHHON CcHCTeMe
«PeecTp rocynapcTBEHHBIX M MYHUIIMITAIBHBIX yCIyT (hyHknuii) Pecyonuku bamkopTocrany,
NPEOCTABIISCTCS 3asIBUTENIO OSCIIATHO.

JlocTyn kK MHGOpMALKU O CPOKaX M MOPAJKE NPEAOCTABICHUS MYHHUIMIAIbHON YCIyTru
ocylIecTBIIsieTcs 0e3 BBINOJIHEHUsI 3asBUTENEM KaKHX-IHOO TpeOOBaHUiIl, B TOM uucie 0e3
UCIIOJIb30BaHUs NIPOrPaMMHOT0O OO€CIeueHMs], YCTaHOBKAa KOTOPOTr0 Ha TEXHUYECKHUE CPENICTBA



3asgBUTENS TPEOYeT 3aKIIOUEHHsI JTUIIEH3MOHHOTO WM WHOTO COTJIAIIEHUS C MpaBooOIIaaTeseM
IPOrpaMMHOr0 OOECleUYeHHs, IMPelyCMaTPUBAIOLIET0 B3MMaHHE IUIAThl, PETHCTPALUI0 MU
ABTOPU3ALIMIO 3asIBUTEIIS WM NIPELOCTABICHNE UM IIEPCOHAIBHBIX JAHHBIX.

1.10. Ha ournmansHOM caiiTe AIMHUHUCTPAIIMK HAPSY CO CBEICHHUIMU, YKa3aHHBIMH B
NyHKTE 1.9 AAMHHHCTPATUBHOTO pErjlaMEHTa, Pa3MEIaloTCs:

- IOPAZOK U CIIOCOOBI MOAAYM 3asIBJICHHS O PEI0CTABICHUN MYHHULIMIIAIBHON yCIyTH;

- TOpPAJOK H CIOCOOBI TPEABAPUTEIBHOM 3amUCH Ha TMOJady 3asBJICHUS O
IIPEIOCTABJICHUU MYHUIIMIIAIIBHON YCIIYTH;

- wuHpopMamus 1O BOMpPOcaM MPEJOCTABICHUS  YCIAYr, KOTOpHIE  SBISIOTCS
HEOO0XOUMBIMU M 0053aTeNbHBIMU U1 IPEAOCTABICHHSI MyHULIMIIAILHON YCIIYTH;

- MOPSIOK IOJyYEHUS! CBEACHUU O XOJIe PacCMOTPEHUS 3asBJIEHUS O IPEJOCTAaBICHUU
MYHHIIMIIAJIbHON YCIYTH U O PE3yJbTaTax IPEJOCTAaBICHUS MyHULIUIIAIBHON YCIYTH.

1.11. Ha wundopManuoHHBIX CTeHIAX AJMUHHCTPALUU  TOJICKHUT Ppa3MEIICHUIO
uHpopmarnus:

- 0 MeCTe HaxOXAEeHHUA U rpaduke pabOThl IOCYIapCTBEHHBIX U MYHULIUIAIbHBIX
OpPraHoOB U OpraHu3auuii, oOpaleHue B KOTOpbIe HEOOXOAUMO IS MOIy4YEHHUs] MyHUIIUIATbHON
yciyry, a Takke PTAY MOILT;

- clpaBoYHble  TeNe(pOHbl  CTPYKTYPHBIX  HOJpa3JeleHudl  AJMUHUCTpAlUH,
IPEJOCTABISAIONIMX ~ MYHULMIAIBHYIO  YCIYTY,  YYacTBYIOIIUX B  IPEIOCTABICHUU
MYHULIMIIAJIbHON YCIIyTH;

- azpeca o(pUIIMANBHOTO CaiiTa, a TaK)Ke JICKTPOHHOW MOYTHI U (WiH) GOpMBI 0OpaTHOM
CBSA3M AJIMUHUCTPALINY ;

- BpeMs OXHJaHWA B OYEpead HAa IpPHUEM JOKYMEHTOB U IIOJy4Y€HHUE pe3yJsibTara
OPEOCTaBICHUs] ~ MYHUIMNAJIBHOM  yCIYyrM B COOTBETCTBMM €  TpeOOBAaHUSAMHU
AJIMUHHCTPATUBHOTO PETJIaMEHTA;

- CPOKH NPEAOCTaBICHNSI MyHUIIUIIAIIBHON YCIIYTH;

- 00pa31ibl 3aM0JIHEHUS 3asBJICHUS U NPUIOKEHUN K 3asiBICHUSIM;

- HCYEpNbIBAIOIIMKA TIepeueHb JIOKYMEHTOB, HEOOXOIUMBIX Ul MPEAOCTaBICHUS
MYHHULUIIAJIBHON YCIyTH;

- WCUEPNBIBAIOIIMI IIEpeYeHb OCHOBAaHMM JJIs OTKa3a B IpPUEME JOKYMEHTOB,
HEOOXOIUMBIX JJISl IPEJOCTABICHHUS MyHUIUTIAIBHOMN YCIIYTH;

- MCUEPNBIBAIOIIMN IE€PEUEHb OCHOBAHMW JUIsI NPUOCTAHOBIEHWS WJIM OTKasa B
MPEIOCTaBIEHUU MYHUIIMIIAIBHON YCIIYTH;

- IOPAZOK U CIIOCOOBI MOAAYH 3asBICHHS O MPEIOCTABICHUN MYHHUIIMIIATBHON YCIyTH;

- MOpPAJOK M CHOCOOBI TOJMYyYEHHUS Ppa3bCHEHUN 10 TMOPSAKY MPeaoCTaBICHUS
MYHULIMIIAJIbHON yCIIyTH;

- MOPSIIOK TMOJyYEHUS] CBEACHUU O XOJleé PacCMOTPEHHUS 3asiBICHUS O IMPEIOCTABICHUU
MYHUIIMIIAJIBHON YCIYTH U O PE3yJbTaTax MPeJOCTAaBICHUS MyHUIMIIAIBHON YCIIYTH;

- IOPSIJIOK 3aMKCH Ha JIMYHBIN MpUEM K JOHKHOCTHBIM JIMIIAM;

-  TOpANOK JocyaeOHoro (BHeCydeOHOro) o0OKajdOBaHWUS pEIICHUH, JeHCTBUI
(Oe3nelcTBUSI) MNOJDKHOCTHBIX JIMI[, OTBETCTBEHHBIX 3a MPEJOCTaBICHHE MYHHUIMIAIbHOM
YCIIYTH.

1.12. B 3anmax oxugaHuss AJIMUHHCTPAllMd PAa3sMENIAIOTCd HOPMATHBHBIE IIPABOBBIC
aKTbl, PETYJHPYIOIINE MOPSANOK INPEAOCTaBICHUS MYHUIUNAIBHON YCIYI'M, B TOM YHCIE
AJMUHUCTPATUBHBIM perjaMeHT, KOTOpble MO TPeOOBaHUIO 3asBUTEINS MPEIOCTABISIOTCS €My
JUISL 03HAKOMJICHHS.

1.13. Pa3menienue nHpopMaIuu o MopsIke MpeloCTaBlIeHNss MyHUIIUITAILHOW YCIIyTH Ha
UHPOPMALMOHHBIX cTeHJIax B momerieHuu PI'AY MOI] ocymiecTBiasieTcss B COOTBETCTBUU C
corjameHueM, 3aKimodeHHBIM Mexny PIAY MOl u  AnMuHHCTpanuei) B TOPSJIKE,
yTBEpKIeHHOM nocTanoBieHueM [IpaBurensctBa Poccuiickoii @eneparun ot 27 ceHTsi0pst 2011
rona Ne 797 «O B3auMOJCHCTBUU MEXKTYy MHOTO()YHKIIMOHAILHBIMU IICHTPAMHU TPEIOCTABICHUS
TOCYJapCTBEHHBIX M MYHHIMIAIBHBIX YCIYr M (enepalbHbIMH OpraHaMH HCIIOJHUTEILHON
BJIACTH, OpPraHaMM TOCYAApPCTBEHHBIX BHEOIOJKETHBIX (POHJOB, OpraHaMu IOCYJapCTBEHHON



BiacTu cyOwbekToB Poccuiickoit deneparyy, opraHaMu MECTHOTO CaMOYIpaBICHHs» (Janee —
CornaiieHue 0 B3auMOJICHCTBHH ).

1.14. HWudopmamus o0 XOJAe pACCMOTPECHHsI 3asBICHHUS O MPEIOCTABICHUU
MYHULUIIAJBHON YCIYTM W O pe3ynbTaTax IMPEJOCTABICHHUS MYHULMNAIBHOW YCIYTH MOXET
OBITH MMOJTyYCHA 3asBUTENIEM (ero npejacraBureieM) B «Jluunom kabunere» Ha PIII'Y, a Takxke B
COOTBETCTBYIOILIEM CTPYKTYPHOM MOApa3ieIeHu AIMUHUCTPALIMU TpU OOpallleHUH 3asBUTENS
JIMYHO, TI0 TeJePOHY, TOCPEACTBOM JIEKTPOHHOM MOUTHI.

Il. CranpapT npenocraBiieHHsi MyHUIMNAJIBHON yCJIYTH

HanMeHoBaHMe MYHUIMIIAJIbHON YCIyTH

2.1. «Bpigaua  akTOB O0OCIICIOBAaHUS > KHJIMIIHO-OBITOBBIX YCIOBHH M OBITOBBIX
XapaKTEPUCTUK.

HamveHnoBanMe opraHa MeCTHOr0 CaMOYNpPABJICHHUSl, MPeI0CTABJISIOIIETO
MYHUIUNIATBHYIO YCJIYIY

2.2. MyHunmnaibHas yciyra npefocTaBisieTcsi AJIMUHUCTPALUEH CEIbCKOTO MOCEICHUS
ACKapOBCKUH CEJIBCOBET MYHMLMIIAIBHOIO paiioHa byp3sHckuii paiion PecnyGuuku
bamkoprocTaH.

2.3. B mpenocTaBieHUy MyHULUINIAIBHON yciayru npuHumaer yyactue PIAY M®II npu
HaJIM4YMH COOTBETCTBYIOLIEro CornameHus 0 B3auMOACCTBUN.

[Ipu nmpenocraBieHrr MYHHIIUTATBHOW yCcIyru AJIMUHUCTpAIUs B3aUMOJACHCTBYET CO
CIIEYIOIIUMU OPTaHaMU BJIACTH (OpraHU3alUsMH), YYACTBYIOIIMMHU B MPEIOCTABICHUN YCIYTH:
apXMBBI, MHBIC OPTaHbl U OpPraHU3alMM, UMEIOIIME Ha XPAaHEHUU COOTBETCTBYIOIIUE apXUBHBIC
JIOKYMEHTBHI.

2.4. Tlpum mnpenocTraBIeHUM MYHUIUIAIBHOW YCIYTH 3ampeniaeTcss TpedoBaTth OT
3asBUTENsT OCYIIECTBIECHUS JACWCTBUN, B TOM YHCJIE COTJIACOBAHMM, HEOOXOAMMBIX JUIS
MOJIYYCHUS] MYHHUIIMINIAHON YCIYTH M CBSI3aHHBIX C OOpalieHHeM B WHBIE TOCYAapCTBEHHBIC
OpraHbl U OpraHU3alliM, 32 UCKIOYEHUEM IOIYUYEHUsl YCIYT, BKIIIOUEHHBIX B MEPEYEHb YCIYT,
KOTOpBIE SIBJISIOTCS HEOOXOAMMBIMHU W O0s3aTENBbHBIMU ISl TIPEAOCTABICHUS MYHHUITUTIATBHBIX

YCIYT.

Onucanue pe3yJbTara NpeIocTaABJICHUA MYHHIIUNIAJIBHON yCJIYIH
2.5. Pe3ynmbpTaToM npenocTaBiIeHNsI MyHUIUITAIBHON YCITYTH SIBISIETCS:
1) Bbmaua akTOB OOCIEAOBAaHHS O KUIUIIHO-OBITOBBIX YCIOBHH H OBITOBBIX
XapaKTEepUCTHK;
2) MOTHBHUPOBAaHHBIN OTKA3 B BbIJJau€ aKTOB 00CIJI€JIOBAHUS KUIUIIHO-OBITOBBIX YCIOBUH
1 OBITOBBIX XapaKTEPUCTHK (J1aiee —MOTUBUPOBAHHBIN OTKA3).

Cpok npegoctaBjieHUs1 MyHUIMNIAIbHON YCJIYTH, B TOM YHUCJIE € y4eTOM
He00X0IMMOCTH O0pallleHUsI B OPraHU3ALMH, YYACTBYIOIIHME B IPEAOCTABICHUH
MYHHMIMNAJIbHON YCJIYId, CPOK NPHOCTAHOBJICHUS NPeJ0CTABIEHUSI MYHUIMNIAIbHON
YCJIYI'H B CJIy4ae, eCJIM BO3MOKHOCTb NPHOCTAHOBJICHHUS NPe1yCMOTPeHa
3aKkoHoaaTe1bcTBOM Poccmiickoii ®@enepanum, CPOK BblAa4u (HANPABJIEHHS) JOKYMEHTOB,
SIBJSIIOIIUXCS Pe3yJIbTaTOM NPeAOCTaBJICHUSI MyYHHIMIATbHON yCJIyIH

2.6. Cpok Bblauu pe3ynbTaTa MYHUIMNAIBHON YCIyTd HCYHUCIAETCA CO JHS MoAayuu
3asBJIEHHS O PEAOCTaBICHNH MyHULIMTIAIILHON yCIyTH, B ToM umcie uepe3 PIAY MO®I] 6o B
dbopMe DIEKTPOHHOTO JOKyMeHTa ¢ wucmnoyib3oBanueM PIII'Y, u He noDKeH mpeBHIIaTh
TPULIATH KaJIECHIApPHBIX JHEH.

JlaToli TOCTYIUIEHUS! 3asBICHUS O MPEIOCTABICHUA MYHUUMNAIBHON YCIyTH MpHU
JUYHOM oOpaieHuu 3asBuTelss B AIMUHUCTpanuio (Y IOJHOMOYEHHBIM OpraH) CYUTaeTCs ACHb
NOJa4yv  3asABJICHUS O MPENOCTABICHWN MYHULUNAJIBHONM YCIYTH C  IIPUJIOKEHUEM
IPEIYCMOTPEHHBIX MYHKTOM 2.8 AJIMHHHMCTPATUBHOTO perjaMeHTa HaJuIexaluM o0pazom
0(OPMIICHHBIX JOKYMEHTOB.



JlaToit mocTyIieHusl 3asBIICHUS O MPEJOCTaBICHUH MYHUIIUNAIBHON YCIyru B ¢opme
3IEKTPOHHOTO TOKYMEHTa Ha O(UIUANBHBIN aJpec IEKTPOHHON MOYThl AJIMUHUCTPALIUU JTHOO
¢ ucnonb3oBanueM PIII'Y cunraercs neHp HanpaBieHUs 3asiBUTEIIO IEKTPOHHOI'O COOOLIECHUS
O IMpueMe 3asABJICHUS O TMPEJOCTABICHUM MYHULUIAIBHOW YCIYTH B COOTBETCTBHHM C
TpeOOBaHUAMU IYHKTA2.8 AJMUHUCTPATUBHOTO PETJIaMEHTA.

JlaToii TmOCTYIJIEHUSI 3asBJICHHUS O MPEAOCTABICHHMM MYHULUIAIBHOM YCIYTH HpHU
obpamenun 3asButens B PI'AY MOI] cuuraercs nenp nepemaun PIAY MOI[ B
Anmvunuctpanuio (YoJIHOMOYEHHBIH OpraH) 3asBICHUS O MPEIOCTABICHUU MYHMIIMIIAIbLHOU
YCIyTU € HPWIOKEHHEM HPEIyCMOTPEHHBIX IMYyHKTOM 2.8 AJIMUHUCTPAaTUBHOIO pErjlaMeHTa
HaJJIexKamuM o0pa3zoM 0(OpMIICHHBIX TOKYMEHTOB.

HampaBnenue yBenqomieHMS O IPUHATOM  PEIICHHM, a TaKXe pe3yibTara
MYHUIUIIAJIBHON YCIYTH OCYLIECTBIISETCS B T€UEHUE 3 THEW C MOMEHTA IPUHATHUS PELICHUS.

IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PErYJIMPYOIINX OTHOLLIECHNS, BOSHMKAKIIHE B CBA3HU C
NpeaocTaBJIeHueM MYHHIMIIAJBHON YCayru
2.7. llepeyeHb HOPMAaTHBHBIX IIPABOBBIX aKTOB, PErYIMPYIOLIMX IPEIOCTABICHUE
MYHUIIUIATBHONH yCIAYrH (C yKa3aHHEM HX pPEKBH3UTOB M HCTOYHHKOB OQHUIIHMAIHLHOTO
onyOJIMKOBaHUS) pa3MelleH Ha oduUualbHOM caiiTe AJMUHUCTpAalMd, B TOCYAapCTBEHHOU
UHPOPMALMOHHON cucteMe «PeecTp rocynapcTBEHHBIX M MYHHIMIMAIBHBIX YCIYT ((yHKIIHIA)
Pecny6nuku bamkoprocran» u Ha PIIIY.

HcyepnbiBaomuii nepeyeHb J0KYMEHTOB, HEO0XOAMMBIX B COOTBETCTBHH €
HOPMATHBHBIMH NPABOBBIMH AKTAMHM [JIsl IPEJIOCTABICHUA MYHUIIUNIAJBLHOH YCJIYIH H
yCJIYT, KOTOPbIe SIBJISAIOTCS He00X0AMMBbIMH U 00513aTeJIbHBIMM /1JIS1 IPe0CTABICHHSA
MYHHIHMIATbHON yCJIYIH, OAJIEKAIMX MPEICTABJICHUIO 3asBUTEIeM, CIIOCOOBI HX
NoJIy4eHHs 3asiBUTeJIeM, B TOM YHUCJIe B J1eKTPOHHON (popme, MOPSII0K UX NMpeACTABICHUSA

2.8. MHcuepnbiBatomuii nepedyeHb JOKYMEHTOB, HEOOXOAWMBIX B COOTBETCTBHU C
HOPMAaTUBHBIMM TPAaBOBBIMM aKTaMU JUIsl [PEIOCTABIECHUS MYHHUIMNAIBHON  yCIyTH,
MOJIEKALIUX [TPEICTABICHHUIO 3asIBUTEIIEM:

2.8.1. 3asBneHue O TPEAOCTABICHUM MYHHUIMIAIBHON YCIyrd mo ¢(opme, COTJIacHO
npuiokeHno Ne 1 Kk AIMUHHCTPAaTHBHOMY PETJIAMEHTY, NOAAHHOE B aJpec AIMUHUCTPALUU
CJIEIYIOIIMMHU CTIOCOOaMMU:

1) B ¢opme moKyMeHTa Ha OyMaKHOM HOCHUTEIIE — IIOCPEICTBOM JINYHOTO OOpAIllCHNUS B
Anmunuctpanuio  (YnomHoMmoueHHbI oprad), PI'AY M®ILl, nocpeacTBoM MOYTOBOTO
OTIIpaBJIEHUs] C OOBSABICHHOW LEHHOCTbIO IPH €ro IEpPechbUIKE C OINUCBIO BIOXKEHHUA U
YBEJIOMJICHHEM O BPYYECHHH (J1ajie€ — MOYTOBOE OTIPABJICHHE);

2) myreM 3anoiHeHus Gopmbl 3asBieHus Yepe3 «JInunbnii kabuner» Ha PIITY (nanee —
3ampoc);

3) myreM  HampaBlIeHHs ~ JJIEKTPOHHOIO  JIOKyMEHTa B AJMUHHCTpPAIHIO
(YnonHoOMOueHHBIH OpraH) Ha o(QUUHATILHYIO DJIEKTPOHHYIO MOYTY (Jajiee — IMpeAcTaBlIeHUE
MOCPEJICTBOM DJIEKTPOHHOM MOYTHI).

B 3asgBrneHun Taxke yka3pIBaeTCs OJMH M3 CIEAYIOLIUX CIOCOOOB MpPEIOCTaBICHUS
3asiBUTEIIO PE3YJIBTATOB NIPEAOCTABICHNS MYHUIIMIIAIILHON YCIIyTH:

B BHJIe OYMa)XHOTO JOKYMEHTa, KOTOPBIA 3asBUTENb MOIY4YaeT HENOCPEACTBEHHO MpU
JUYHOM OOpalieHnu B ATMUHHUCTpauH (YTIOJTHOMOYEHHOM OpraHe);

B BHJIe OYMa)XHOTO JJOKYMEHTa, KOTOPBIH 3asBUTENb MOJIy4aeT HEMOCPEJACTBEHHO MpHU
anyHOM oOpamienuu B PTAY MOL];

B BUJe OyMaXHOTO JOKYMEHTa, KOTOpBIM HampaBiseTcss 3asBUTEII0 IOCPEICTBOM
IIOYTOBOTO OTIPABJICHMUS;

B BHUJE AJIEKTPOHHOIO JIOKYMEHTA, KOTOPBIA HaIpaBiseTcss 3asBUTENI0 B <«JIMUHBIN
kabuneT» Ha PIIT'Y.

2.8.2.JIuno, moparoliee 3agBICHUE, MPEIBABISET JOKYMEHT, MOATBEPKIAIOLINMA
JMYHOCTh 3asIBUTENS, a B ClIydae OOpaIleHUsl MPEeICTaBUTENS - JOKYMEHT, MOATBEPKIAIOIIUI
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MMOJTHOMOYMS IIPEACTABUTENSI B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickont Penepanuu,
KOIHUSI KOTOPOTO 3aBepsieTCs JOJDKHOCTHBIM JIMIOM AJMUHUCTpALMH, NPUHUMAIOUM
3asIBJICHUE, ¥ IPUOOIIACTCS K MMOJAHHOMY 3asIBIICHUIO.

2.8.3. B cimyuyae HampaBlieHUs 3asiBICHHUS MOCPEACTBOM IMOYTOBOW CBSI3M HAa OyMa)KHOM
HOCHUTEJIE K TAKOMY 3asIBJICHUIO MPUJIATaeTCsl KOMUs JTIOKYMEHTA, MOATBEPKIAIOIIEro JINYHOCTh
3asBUTENSA, a B Clly4ae HAIPABICHUS TAaKOI'O 3asBJICHMS IMPEACTaBUTEIEM - KONUSA JOKYMEHTA,
MOATBEPKJAIOIIET0 TOJHOMOYMS TPEACTaBUTENSI B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccuiickoit deneparumu.

2.8.4. JIoKyMEHTBI, TIOJATBEPKIAIONINE TMOJyUYEHUE COTJACHS JIUI], HE SBIISIOIIUXCS
3asgBUTENIEM, WJIM HUX 3aKOHHBIX IpeICcTaBUTEeNed Ha 00pabOTKYy MEPCOHANBHBIX JaHHBIX IO
¢dopme cornacHo mpuiokeHnuto Ne 2 Kk ATMUHUCTPATUBHOMY PETJIAMEHTY.

HcuepnbiBawouuii nepedyeHb J0KYMEHTOB, HE00X0AUMbIX B COOTBETCTBUM C
HOPMATHUBHBIMU NPABOBLIMYU AKTAMM /ISl IPEIOCTABJIEHUS] MYHHIIUNIAJIBHOMH YCJIYyTH,
KOTOpPbIe HAXOAATCH B PACIOPSKEHHH IOCYIaPCTBEHHBIX OPraHOB, OPraHOB MECTHOI0

CaMOYINPaBJIEHUS] U MHBIX OPTaHOB, YYaCTBYIOIIUX B PEAOCTABIEHUH IOCYy1apCTBEHHbIX
WIX MYHHIIUNIAJBHBIX YCJIYT, M KOTOpPbIE 3asiBUTE/Ib BIIPaBe NMPEACTABUTH, a TAKIKe
Croco0bl X MOJIyYeHHs 3aiBUTEJISIMH, B TOM YHCJIe B JIEKTPOHHOIT (hopMe, MOPSIT0K UX
npeacTaBJieHust

2.9. HOKYMGHTBI, H€O6XOIII/IMI)IC B COOTBCTCTBUH C HOPMATUBHBIMU IPABOBBIMU aKTaMU
JUIsL  TIPEJOCTABICHUS MYHHUIHMIAIBHOH YCIYyIH, KOTOPbIC HAXOISTCS B  PACIOPSHKCHUH
TOCYJapCTBCHHBIX OpraHoB, OpraHoB MCCTHOIoO CaMOYIIPpaBJIICHHA W  HWHBIX OPraHoB,
yYacTBYIOIMX B MPEIOCTABICHUN MYHHUIHMIAIBHON YCIYrd, U KOTOpbIC AJIMHHUCTpAIUS
(YromHOMOUYEHHBIN OpraH) 3alpaliuBacT B MOPSIKE MEXBEIOMCTBEHHOI'O B3aUMOJICHCTBUS, HE
TpeOyroTcs.

Yxa3anue Ha 3anpeT TPeOOBATh OT 3asiBUTEJIS

2.10. Ilpu mnpenocraBieHMM MYHMIMIIAIBHOM YCIYrHM 3amperiaercsi TpedoBaTh OT
3asiBUTEIIA:

2.10.1. mpencraBieHuss TOKYMEHTOB M WH(OpPMAalUM WM OCYIIECTBIEHUS NEHCTBH,
IIPEJICTaBICHUE UM OCYILECTBICHHE KOTOPBIX HE MPELYyCMOTPEHO HOPMATUBHBIMU IIPABOBBIMHU
aKTaMH, pETyJUPYIOIIMMH OTHOILIEHUS, BO3HUKAIOIIME B CBSI3U C INPEJOCTABICHUEM
MYHULIMIIAJIbHON yCIIyTH;

2.10.2. mpexncraBieHUs NTOKYMEHTOB W HH(OpMAIMHM, KOTOPHIE B COOTBETCTBHH C
HOPMaTHBHBIMU MpPaBOBbIMU akTamu Poccuiickoit denepanmuu n Pecnybnuku bamkoprocras,
MYHUIIMNIAJbHBIMA ~ TPAaBOBBIMH ~ aKTaMU  HAaXOASATCSl B pAcHOpPSHKEHUH  OPraHoB,
IIPEIOCTABISAIONIMX MYHULIMIAIBHYIO YCIYI'y, TOCYAApCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
camoynpaBJieHus U (WJIH) MOABEIOMCTBEHHBIX TOCYJapPCTBEHHBIM OpraHaM M OpraHaM MECTHOTO
CaMOYIPABJIEHUSI OpPraHM3alMi, y4acTBYIOIIUX B IPEIOCTABIEHUN MYHUIMNAIBHBIX YCIYT, 3a
HCKIIFOYEHHEM JOKYMEHTOB, YKa3aHHBIX B 4acTH 6 ctateu 7 denepanbHOro 3aKoHa OT 27 WO
2010 rona Ne 210-@3 «OO6 opranu3auu Mpe1oCcTaBIeHUs TOCYAAPCTBEHHBIX U MYHHIIUIIAIBHBIX
yeryry (nanee — @enepanbubiii 3akoH Ne 210-D3);

2.10.3. mpenacraBieHHs ~JIOKYMEHTOB W WHpOpMalUMH, OTCYTCTBHE M (WIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUCh MpPU NEpPBOHAYAILHOM OTKa3e B IpHEMe
JIOKYMEHTOB, HEOOXOIUMBIX JJIs MPEJOCTaBICHUS MYHUIUNAIBHOM yCIyru, Jubo B
MPEIOCTABIEHUU MYHUIIMTIATBHON YCIYTH, 32 UCKIIFOUEHUEM CIIEAYIONIUX CIy4YaeB:

M3MEHEHHEe TpeOOBaHUII HOPMATHBHBIX MPABOBBIX AKTOB, KACAIOIIUXCS MPEAOCTABICHUS
MYHHULMIIAJBHOW YCIIYTH, IIOCJIE€ II€PBOHAYAIBHON IIOAAYU 3a8BJICHHA O MPENOCTABICHUN
MYHHLIMIIAJIbHON YCIIYTH;

HIMYME OIMMOOK B 3asABICHUM O TNPEAOCTABICHUM MYHHUIMIIAIBHOM YCIYyIH H
JOKYMEHTaX, MOJAHHBIX 3asBUTENIEM IIOCJIE MEPBOHAYAIBHOIO OTKa3a B NMPHUEME NOKYMEHTOB,



HEOOXOMUMBIX I TPEIOCTABICHUS MYHHIIMIIATBLHOW YCIyTH, Ju00 B TPEIOCTABICHUU
MYHUIMIIAJIBHOM YCIYTH U HE BKJIIFOUEHHBIX B IIPE/ICTABIICHHBIN PaHEe KOMIUIEKT JOKYMEHTOB;

HCTEUYCHUE CpOKa JCHCTBUS JOKYMEHTOB WM W3MCHEHHE WH(POPMAIMH TMOCIe
MEPBOHAYAJILHOTO OTKa3a B IMpHeMe JOKYMEHTOB, HEOOXOIMMBIX JJIsi TPeJOCTaBICHUS
MYHUIUTIAIBLHON YCIyTH, TM00 B MPEAOCTABICHUN MYHUIIUIIAILHON YCITyTH;

BBISIBJICHHE JOKYMEHTAJIbHO MOJATBEPKIEHHOro (akTa (IMPU3HAKOB) OMIMOOYHOTO MU
MPOTUBONPABHOTO  jeiicTBus  (0e3deiicTBHS)  JODKHOCTHOTO — JHUIA  AJIMUHUCTpAIUH,
MYHHUITUTIAJILHOTO — Ciyxaimiero, paboraunka PIAY M®Il, paboTHHKa OpraHu3alui,
npeaycMoTpeHHo yacteto 1.1 crarbm 16 ®enepanbHoro 3akona Ne 210-03, mnpu
NepBOHAYAJILHOM OTKa3e B IMpUEME JOKYMEHTOB, HEOOXOAMMBIX [UIsl TMPEJOCTaBICHUS
MYHHUIIMIIAIBHOW yCIIyTH, Ju00 B TPEIOCTAaBICHUH MYHUIMIAIBHONH YCIYyrH, O 4YeM B
IMCbMEHHOM BHUJIE 3a MOJIUCHI0 PYKOBOAUTENS AJIMUHUCTpauuu , pykooautens PIAY M®IL]
IpU [EepPBOHAYAIILHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIMMBIX AJs MPeJOCTaBICHUS
MYHHIIUITAILHOW YCIyTH, JIMOO PYKOBOJIUTENS OpraHU3alluu, MPEAyCMOTPEHHOW YacThio 1.1
crateu 16 denepanbHoro 3akoHa Ne 210-D3, yBenomsiercss 3asgBUTENb, a TAKKE MPUHOCATCS
W3BUHEHUS 32 JIOCTaBJICHHBIE HEYI00CTBA.

2.11. Ilpm mnpenocTaBieHHH MYHHUIMNAIBHBIX YyCIAYyr B JJIEKTPOHHOH ¢dopme ¢
ucnoap3oBanuem PIIT'Y 3anpenieno:

OTKa3bIBaTh B MPUEME 3aMpoca U UHBIX JIOKYMEHTOB, HEOOXOIUMBIX JIJIsl IPEOCTABICHUS
MYHUIUIIAJILHON YCIYTH, a TaK)K€ B MPEIOCTABICHUN MYHULIUIIAILHON YCIYTH, B Clydae €Cliu
3arpoc U JOKYMEHTBI, HEOOXOAUMBIE IJIsl PEIOCTABICHHUS MYHUIIUIIAIBHON YCIYTH, MO/IaHbI B
COOTBETCTBUU € MH(pOpMaLIMEl O CPOKAX M MOPSJIKE MPEIOCTABICHUS MYHHUIIMIIAILHONW yCIYyTH,
onyosukoBanHo# Ha PIITY;

TpeboBaTh OT 3asgBUTENs COBEPIICHUS WHBIX JCUCTBUH, KpPOME MPOXOKIACHUS
UACHTH(DHUKAIIMM U ayTCHTH()HUKAIIMH B COOTBETCTBHHM C HOPMATHBHBIMHU IPABOBBIMH aKTaMH
Poccuitickoit ®enepaumu, ykazaHus LEIUM NpPUEMA, a TAKXKE NPEAOCTABICHUS CBEICHUI,
HEOOXOJMMBIX JJII pacdeTa JJIMTEIbHOCTA BPEMEHHOTO MHTEpBaIa, KOTOPHIH HEOOXOAMMOCTH
3a0pOHUPOBATH TSI IPUEMA;

TpeboBaTh OT 3asBUTENA TMPEIOCTABICHHUS JOKYMEHTOB, IMOATBEPXKIAIOIINX BHECCHUE
3asBUTENEM IUIATHI 32 MPEJOCTABICHHE MYHULIMTTAIbHON YCIIYTH

HcyepnbiBaroumuii nepe4yeHb OCHOBAHMH 1JIA 0TKA3a B IpUeMe J0KYMEHTOB,
HEe00XOAUMBIX JJISl IPEAOCTABJIEHUSI MyHHIMIIAJIbHON yCJIyTH

2.12. OcHOBaHUSAMH JJIS1 OTKa3a B IPUEME K PaCCMOTPEHUIO IOKYMEHTOB, HEOOXOIMMBIX
JUIsL TIPENOCTABIIEHUS MYHULMIAIBHON YCIYIH, SIBJISIETCS HE IPENOCTABIECHUE JTOKYMEHTOB,
YKa3aHHbIX B MyHKTax 2.8.2 u 2.8.3 AAMHHUCTPATUBHOIO PErjaMeHTa.

2.13. 3asBnenue, nojaHHoe B (opMe 3IEKTPOHHOTO JOKYMEHTa C HCIOJIb30BAHUEM
PIII'Y, x pacCMOTpEHNIO HE IPUHUMAETCS, €CIIU:

HEKOPPEKTHOE 3aloJIHeHHE 00s3aTeNbHbIX MoJjeld B (opMe HHTEPAKTHBHOIO 3ampoca
PIIT'Y (orcyrcTBME 3amoiHEHUWs, HEAOCTOBEPHOE, HEIMOJIHOE JHO0 HEmpaBWIbHOE, HE
COOTBETCTBYIOIIEE TPEOOBAHUSAM, YCTAHOBIEHHBIM AJIMUHUCTPATUBHBIM PETJIAMEHTOM);

MIPE/ICTAaBJICHUE DJIEKTPOHHBIX KOMHM (IJEKTPOHHBIX O0O0pa3oB) JOKYMEHTOB, HeE
MO3BOJISIOIINX B IOJHOM 00BbEMEe MPOYUTATh TEKCT JOKYMEHTa W/WIIM paclo3HaTh PEKBU3UTHI
JTIOKYMEHTA;

HE COOTBETCTBYIOT JaHHbIE BIaJeNblla KBAIM(PUIMPOBAHHOTO cepTU(dUKaTa KiIroya
NPOBEPKU DJEKTPOHHOM TMONMUCU JAHHBIM 3asBUTENS, YKa3aHHbBIM B 3asBICHUH O
OpPEOCTaBIEHUH  MYHULMOAIBHOW  YCIYyTH, TOJAHHBIM B  DJIEKTPOHHOHM  Qopme ¢
ucronb3zoBanuem PIIT'Y.

HcyepnbiBaommii nepevyeHb OCHOBAHUM )i IPUOCTAHOBJICHUS WJIN 0TKAa3a B
NMPeI0CTABJICHNH MYHUMIMNIAJIBHON yCIyru
2.14. OcHoBaHUs I NPUOCTAHOBJICHUSI MPEAOCTABICHUS MYHHIIUIIAIBHOW YCIyTH
OTCYTCTBYIOT.



2.15. 3asgBuTento OTKa3bIBAECTCSA B IMPENOCTABICHUM MYHHUIMIAIBHOM YCIYI'M B Ciydae
OTCYTCTBUS MH(OPMAIMH 110 3alIpalIiBa€MbIM CBEJCHUSM.

IlepeyeHsb yciayr, KOTOpbIe ABJSIIOTCH HEOOXOAMMBIMH U 00513aTEeJIbHBIMU J1JIs1
NpeI0CTABICHUS MYHUIIUNIAJIbHOM YCJIYTH, B TOM YHCJIe CBEeAeHHs 0 JOKYMEHTe
(1oKyMeHTaXx), BbIIaBaeMOM (BbIIABA€MbIX) OPraHU3alMsIMH, YYACTBYIOIIMMH B

NMPeI0CTABJICHNH MYHUIMNIAJIBHON yCIyru
2.16. VYcayru, KOTOpbIE SBIAIOTCS HEOOXOOUMBIMH W  00S3aTEIbHBIMH  JUIS
MPEAOCTABICHUS MYHUIIMNAIBHOM YCIYTrd, W JIOKYMEHTBI, BbIIaBa€MbIC€ OpraHU3aIUsIMHU,
YYAaCTBYIOUIMMHU B MPEJOCTaBICHUM MYHULIMNAIBHOW YCIYT'HM, HOPMATHUBHBIMHU IIPaBOBBIMU
aktamu  Poccuiickoii  ®epepanmu, PecnyOnmmukm — bamkoprocraH, OpraHoB — MECTHOTO
CaMOYTIPaBJIEHUs HE PEAYCMOTPEHBI.

ITopsiiok, pa3Mep ¥ OCHOBAHMS B3MMAHUSI TOCYJAPCTBEHHOH MOUIMHbBI HJIM HHOI NJIAThI,
B3MMAaeMO¥ 3a npeJocTaBJIeHHe MyHUIUNIAILHON YCIyTH
2.17. 3a mnpenocTaBiieHUE MYHULMNAIBHOW YCIYTM TOCyJapCTBEHHas MOLUIMHA He
B3UMAaeTCH.

IMopsinok, pa3Mep U OCHOBAHUSI B3MMAHMS IJIATHI 32 MPeI0CTABJIEHHE YCIIYT,
KOTOpbI€ SIBJISIIOTCS He00X0TUMBIMH 1 00513aTeJIbHBIMH JIJIsI TIPEI0CTABICHUS
MYHMIHMNAJIbHON yCJIYrd, BKJIOYass HHPOPMALNHMIO 0 METOANKE pacyeTa pa3Mepa TaKoi
JIAThI
2.18. Ilmata 3a mTpemOCTaBIEHUE YCIYT, KOTOpPBIE SBISIOTCS HEOOXOAMMBIMU U
00s3aTeJIbHBIMU  JUIS TIPEJOCTABJICHUS MYHUIIUIAIBHONW YCIYrH, HE B3MMAaETCsl B CBSI3U C
OTCYTCTBHUEM TAKUX YCIIYT.

MaxkcumaibHBIi CPOK 0KUIAHMSA B OYepead NPH MoJauye 3a1poca 0 NPeIoCTABJICHUH
MYHHUIUNAJTBHOM YCJIYIH M NIPH MOJYYeHHH pe3yibTaTa NPeAoCTABICHH MYHUIIUIIATbHOH
yeayru

2.19. IlpueM rpaxknaH Npu HAJIWYUMM TEXHUUYECKOM BO3MOXKHOCTH BEIETCS C IMOMOUIBIO
AIIEKTPOHHOM CHCTEMbl YIPaBICHUS] OYEpeAblo, MpPU OSTOM YUUTHIBAIOTCS 3asBUTENH,
OCYILECTBHBILHE MPEIBAPUTEIBbHYIO 3aKCh N0 Tenedony aubdo yepes PIITY.

MaxkcruManbHBIN CPOK 0XKUJAHUS B OUEPEIH HE MpeBbIIIaeT 15 MUHYT.

Cpox ¥ OpsAI0K PerucTPAlUM 3anpoca 3aBUTE/Isl 0 IPEA0CTABICHUH
MYHMIHMIAJIbHON yCJIYTH, B TOM YHCJIe B JJICKTPOHHOI (hopme
2.20. Bce 3asgBlIeHHS O NPEIOCTAaBICHWNM MYHHULMIAIBHOMW YCIYIM, B TOM YHUCIE
HOCTYNUBIINE B (OpME 3JIEKTPOHHOTO JIOKyMeHTa ¢ ucnoibzoBanueM PIII'Y, nmubo monaHHbIE
yepe3 PI'AY MO®ILI, npuHATBIE K pACCMOTPEHUI0 AJIMUHUCTPALMEH, MOUIEKAT PErUCTPALMH B
TEYEHHUE OJHOTO pabouero JHs.

TpeGoBanus K MOMeEMIEHUAM, B KOTOPBIX NPEA0CTABJSIETCS MYHUIUNIAJIbHAS
yeayra

2.21. MecTononoxxeHue agMUHUCTPATUBHBIX 37aHU, B KOTOPBIX OCYIIECTBISAETCA
MIPUEM 3asBJICHUN U IOKYMEHTOB, HEOOXOAMMBIX ISl TPEIOCTABICHUS MYHHUIUTIATBHONW YCITYTH,
a TaKke BbIJaya Pe3yJbTaTOB MYHHIIMIIAILHOW YCIyTH, MOJKHO obOecrednBaTh YA0OCTBO st
TpaXIaH C TOYKH 3pEHUS TEHIEXOAHOW JOCTYMHOCTH OT OCTAaHOBOK OOIIECTBEHHOTO
TpaHCHopTa.

B cnyuae, ecnu nMmeercss BO3MOKHOCTh OPTaHU3AIMK CTOSIHKU (TApPKOBKH) BO3J€ 3/IaHUS
(cTtpoeHusi), B KOTOPOM pa3MELIEHO TMOMEIICHHWE TMpUeMa U BBbIJIAYU JOKYMEHTOB,
OpPraHU30BBIBAETCS CTOSHKA (MTapKOBKa) AJIsl IMYHOTO aBTOMOOUIILHOTO TPaHCIIOPTa 3asiBUTEIIEH.
3a nmoJap30BaHUE CTOSHKOM (ITapKOBKOM) ¢ 3asiBUTENEH T1aTa HE B3UMAETCA.

Jlis mapKOBKM CHEIHANbHBIX aBTOTPAHCIOPTHBIX CPEICTB HWHBAJIMIOB Ha CTOSHKE



(mapxoBke) BoiaensieTcss He MmeHee 10% mecT (HO HEe MeHee OJJHOTO MeCTa), KOTOPbhIE HE JTOJKHbI
3aHUMAaTh UHbIE TPAHCIIOPTHBIE CPENICTBA.

B mensx obecrieueHusi OeCHpEemsITCTBEHHOTO JOCTyNa 3asBUTENCH, B TOM YHCIE
NEePEeBUTAIONINXCA Ha WHBAJIMAHBIX KOJIACKaX, BXOJA B 3[JaHHE U TOMEUICHHS, B KOTOPBIX
OPEJOCTABISACTCS ~ MYHHUIMIIANbHAs  yciayra, OOOpyIyloTCcs — NaHAycaMmd, IOPYYHSMH,
TaKTUJIbHBIMUA (KOHTPACTHBIMH) MPEAYNPEXKAAOMUMUA 3JI€MEHTaMU, WHBIMU CIIeHHUaIbHBIMU
OpUCHIOCOOTICHUSAMH,  TO3BOJIIONIMMH ~ 00ECHEYNTh  OECHpPENATCTBEHHBIM  JOCTYyN U
nepeIBUKEHNEe WHBAJINIOB, B COOTBETCTBUH C 3aKOHoJaTenbcTBOM Poccuiickoit denepanuu o
COLIMAJIbHON 3aIlIUTE NHBAJINIOB.

LleHnTpanbHblii BXOA B 37aHWE AJIMUHHCTPALUU JOJDKEeH OBITh  000pyZOBaH
nH(OPMAIMOHHON TaOIMYKOHN (BBIBECKOM), CoAepxkKaliei HHPOPMAITUIO:
— HauMEHOBaHWUC,

—  MECTOHAxO0XKJCHUE U PUAUYECKHUMN aapec;

—  pEeXUM paboTHI;

— rpaduk npuema;

— HoMepa Tene(OoHOB Il CIIPABOK.

[lomemieHusi, B KOTOpPHIX MPEAOCTABISIETCS MYHULUNAIbHAs YCIyra, JOJKHBI
COOTBETCTBOBATh CAHUTAPHO-3IUAEMHUOJOTHUECKUM MIPaBUJIaM U HOpMaTHBaM.

[TomenieHus1, B KOTOPBIX NPEAOCTABISIETCS MyHUIMIIAIbHAS YCIyra, OCHAIAI0TCS:

IIPOTHBOIOKAPHOM CUCTEMOMN U CPEICTBAMHU MOKAPOTYIICHHUS;

CHUCTEMOM OIOBEIIECHUS O BOSHUKHOBEHUH YPE3BbIYAWHON CUTYALIUH;

CpeACTBaMH OKa3aHUs EPBOM MEAULIMHCKONW OMOILY;

TyaJIETHBIMA KOMHATaMH JUIsl IOCETUTENEH.

3an oxunaHus 3asBUTENEe 000pPYIyeTCsl CTYIbSIMM, CKAMbSMH, KOJIMYECTBO KOTOPBIX
onpezaensercs UCXoAs M3 (HaKTUUECKON Harpy3Kd M BO3MOMKHOCTEHW JUIsl MX pa3MEIICHUs B
MOMEIIEHUH, a TaKKe HUHPOPMALMOHHBIMU CTEHJAMH.

TexcTsl MaTepuanaoB, pa3MEUICHHBIX Ha WH()OPMAIIMOHHOM CTEHJE, Ie4YaTaroTCs
yIOOHBIM JUIsl YT€HUs MpUQPTOM, Oe3 HCHpaBiICHUH, C BBIACICHHEM Haubosiee BaXKHBIX MECT
MOJTY’KUPHBIM HIPU(TOM.

Mecrta ans 3anojiHeHMs 3asBICHMHA OOOpYyIylOTCS CTYNbSIMH, CTOJNaMHu (cToikamm),
OJlaHKaMH 3asiBJIC€HUN, TUCbMEHHBIMU MPUHAIJIEKHOCTIAMHU.

Mecra mnpuema 3asBuTeneil  o0opydyroTcs — HMHGOPMAIMOHHBIMH  TaOJIMYKaMU
(BBIBECKAMHM) C YKa3aHUEM:

HOMepa KaOMHeTa 1 HAMMEHOBaHUsI OT/IeNa;

(dbaMuiIMM, UMEHU U OTYeCTBa (TOCJIEHEE - IPU HAJMYMHU), TOJKHOCTH OTBETCTBEHHOTO
JM1A 3a IPUEM TIOKYMEHTOB;

rpaduka npuema 3asBUTENEH.

Pabouee MecTO KaXKAOro JODKHOCTHOTO JiMIla AJIMUHHCTpAlMd, OTBETCTBEHHOTO 3a
IpUEM JIOKYMEHTOB, JIOJDKHO OBITh 00OpPYJOBAaHO MEPCOHAIbHBIM  KOMIIBIOTEPOM  C
BO3MOXHOCTBIO JIOCTyNa K HEOOXOAMMBIM WMH(OPMALMOHHBIM 0a3aM JaHHBIX, NeYaTaroluM
YCTPOMCTBOM (IPUHTEPOM) U KOMUPYIOLUIUM YCTPOHCTBOM.

JIOKHOCTHOE JIUI0, OTBETCTBEHHOE 3a NIPUEM JOKYMEHTOB, TOJKHO UMETh HACTOJIBHYIO
TabJINYKY ¢ yKazaHueM (aMuInK, UMEHH, OTYeCcTBa (TIOCeIHee - MPU HAJIMYUH) U JODKHOCTH.

ITpu npenocTaBieHNN MyHULIMIAIBHON YCIYTY HHBAJIUAAM 00CCIIEUMBAIOTCS:

BO3MOXXHOCTh O€CHpENATCTBEHHOI0 JO0CTyNna K OOBEKTY (3/laHHI0, TOMENICHHIO), B
KOTOPOM IPEAOCTABIISIETCS MYHULIMIIAJIbHAS YCIIYyTa;

BO3MOXXHOCTh ~CaMOCTOSITEJIBHOTO IEPE/IBMKEHUS 10 TEpPPUTOPUH, Ha KOTOPOH
pacmosokKeHb! 34aHUS U NOMELIEHHS, B KOTOPBIX MPENOCTaBIsAETCSl MyHULIMIIAIbHAs ycayra, a
TaKXe BX0Jla B Takhe OOBEKTHI M BBIXO/A U3 HUX, IIOCA/IKH B TPAHCIIOPTHOE CPE/ICTBO U BBICATKU
U3 HEro, B TOM YMCJIE C UCIIOJIb30BAHUE KPECIa-KOJISICKH;

COIIPOBOKICHNE HMHBAJIMIOB, HUMEIOIIUX CTOWKHME pacCTpOWCTBAa (PYHKLUHU 3pEHUS U
CaMOCTOSITENIBHOTO NIEPEBUKECHMUS,;

HaJIeKaIee pa3MeIieHue 000pyI0BaHus U HOCHTeNelH HHPpOopMauu, HEOOXOIUMBIX IS



oOecrieyeHns OECHPENATCTBEHHOr0 AOCTYINAa WHBAIMIOB 3[JaHUSIM M MOMEIICHUSM, B KOTOPBIX
IIPEIOCTABIIACTCS. MYHUIUIIAJIBHAS YCIIYTrd, U K MyHULMIIAIBHON YCIIyTe C y4€TOM OIPaHUYCHUU
UX )KU3HEICATEIIbHOCTY,

OyOonupoBaHue HEOOXOAUMOM AJIsi MHBAJIUAOB 3BYKOBOW M 3pUTENIbHONW MH(pOpMaluH, a
TaKXKe HaIMHCed, 3HAKOB W WHOW TEKCTOBOM M rpaduyeckoil HHPOpMauM 3HAKaMH,
BBINOJIHEHHBIMU pelibe(hHO-TOYEUHBIM IIpUdTOM bpaiins;

JIOITYCK CYypAOIEPEBOTINKA ¥ TU(DIOCYPIOTIEPEBOTUNKA;

JONYCK COOAaKU-IPOBOJIHMKA Ha OOBEKThl (31aHMs, IOMEIIEHHUs), B KOTOPBIX
IIPENOCTABIISIIOTCS YCIIYTH;

OKa3aHME MHBAJIU/aM IOMOIIM B IIPEOAOJIEHUU 0apbepoB, MELIAIOIUX MOIYYEHUIO UMU
MYHULUIIAJIBHON YCIYyTY HapaBHE C APYTMMHU JIMLIAMM.

Ioka3aTeu JOCTYNHOCTH M KA4eCTBA MYHHMUIMIIAJIbHON YCJIYTH, B TOM YHCJI€ KOJIMYECTBO
B3aHMO/IeliCTBUIi 3asiIBUTEJIS C I0JLKHOCTHBIMM JIMIIAMU NIPH NPeA0CTABIEHUH
MYHUIIUNIAJIBHOH YCJIYI'M U UX MPOJ0/ILKUTEIbHOCTh, BO3MOKHOCTD MOJIYyYeHUsI
MYHMUIHMNAJIbHON YCJIYrd B MHOTO(YHKIMOHAJIBLHOM LEHTPe NMpea0CTABIEHUs!

rocy1apCTBEeHHbIX M MYHHIMIAJbHBIX YCJIYT, BO3MOKHOCTH MOJTy4eHusi uHGpopManuu o
X0/1€e MpeIoCTABJIeHHS MYHHIMNAJIbHO YCJIYrd, B TOM YHcJje ¢ HCI0JIb30BaAHUEM
HHGpOPMANNOHHO-KOMMYHUKANMOHHBIX TEXHOJIOTH A

2.22. OCHOBHBIMH TMOKa3aTeIsIMH JOCTYIIHOCTH TMPEAOCTABICHUS MYHUIUTAIbHON
YCIIYTH SIBJISIFOTCS:

2.22.1. PacnosoxeHue TOMEIICHUH, TMpeIHAa3HAYCHHBIX [JJI1 MPEIO0CTaBJICHUS
MYHUIUIIAJIFHON YCIIYTH, B 30HE JOCTYIMHOCTH K OCHOBHBIM TPAHCHOPTHBIM MAarucTpajisiM, B
npeJienax NemexoHOW JOCTYITHOCTH s 3asBUTENICH.

2.22.2. Hanuuwme TOJNHOW WM TIOHSATHOH HH(OpPMAIMK O TMOPSAKE, CPOKaX M XOJe
MPEIOCTaBICHUS] MYHUIIUIIATHHON YCIYTH B MH(QOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETSIX
00111ero 1Moap30BaHus (B TOM 4HcCie B cetu IHTepHeT), cpeicTBax MaccoBOM MH(MOpMAIUH.

2.22.3. Bo3MoOxHOCTh BbIOOpa 3asBuTeNeM (GOpMbI OOpallleHUs 3a IMpeloCTaBICHUEM
MYHUIMTIATLHON YCIYTM HEMOCPEJACTBEHHO B AJMHHHUCTpanuio (YTOTHOMOYEHHBIN OpraH),
1160 B hopMe NMEKTPOHHBIX JOKYMEHTOB ¢ ucrnonb3oBanueM PIITY, nub6o uepes PTAY MOII.

2.22.4. BO3MOXHOCTb TOJy4YeHHUs 3asBUTENEM YBEAOMJIEHMH O MpeloCTaBICHUN
MYHHULUIIATIBHOMN yCiIyru ¢ nomousro PIITY.

2.22.5. Bo3moxHOCT, mTOJy4YeHHs HMHPOpPMALMM O  XOJE€  IPENOCTABIICHUS
MYHHUIIMIIATBHOW ~ yCIyrd, B TOM  4YHCI€ C  HCIOJBb30BaHMEM  WH(OPMAIMOHHO-
KOMMYHUKAITHOHHBIX TEXHOJIOTHUH.

2.23. OCHOBHBIMM TOKa3aTeIsIMU KauecTBa MPEJOCTABICHHUS MYHULMNAIBHOW YCIYyTH
SIBJISTFOTCSL:

2.23.1. CBOEBpEMEHHOCTh MPEJOCTABICHHUSI MYHULIMTTAIIbHON YCIYTU B COOTBETCTBUU CO
CTaHJApPTOM €€ TIPEIOCTABIICHHUS, YCTAHOBICHHBIM AIMUHUCTPATHBHBIM PETIIAMEHTOM.

2.23.2. MuHUManbHO BO3MOXKHO€ KOJMYECTBO B3aMMOJEWUCTBHI 3asBUTENS C
JIOJDKHOCTHBIMH JIMIIAMH, YIaCTBYIOIIMMH B TIPEIOCTABICHUN MYHHUITUTIATBHOM YCITYTH.

2.23.3. OtcyrcTBUE 00OCHOBAHHBIX XKajno0 Ha aeicTBus (Oe3nelcTBUE) COTPYIHUKOB U
WX HEKOPPEKTHOE (HEBHUMATEIHHOE) OTHOIIECHUE K 3asBUTEIISIM.

2.23.4. OTcyTCTBUE HAPYIIEHHN YCTAaHOBIEHHBIX CPOKOB B MPOLECCE MPEAOCTABICHUS
MYHUILIMTIAJTbHON YCITYTH.

2.23.5. OtcyrcTBUE 3asBIEHUN 00 OCMapWBaHWUU pelIeHUH, aelicTBuil (Oe3melcTBUA)
AJIMUHHCTpAIIUH, €T0 JOIKHOCTHBIX JIUI], IPHHUMAEMBIX (COBEPIIEHHBIX) MPHU MPEIOCTABICHUN
MYHHUIIUTIATBHOW YCIYTH, TIO WTOTaM pPAacCMOTPEHHUS KOTOPBIX BBIHECEHBI pEIIeHUs 00
YIOBJIETBOPEHUH (YaCTUYHOM YyJIOBJICTBOPECHHH ) TPEOOBaHUH 3asiBUTEIICH.

HNuble TpeOoBaHUS, B TOM YK CJIe YYUTHIBAIONIHE 0COOCHHOCTH MPeI0CTABIECHMS
MYHUI[MUNIAJTbHOH YCJIYIH B MHOTOQYHKIMOHAJIbHBIX LIEHTPAX NMpPe10CTaBIeHUs
rocy/1apCTBEHHBIX 1 MYHHIUNIAJIBHBIX YCJIYT, 0COOEHHOCTH NMPeI0CTABICHHSA



MYHHIHMIAIbHON YCJIYTH 10 3KCTEPPUTOPHATBHOMY NPHHIMITY M 0COOCHHOCTH
NMPeA0CTABJIEHUS MYHUIIMIIAJIbHOM YCJIYTH B 3JIEKTPOHHOM (hopme

2.24. Tlpuem AOKYMEHTOB M BblJaya pe3yjbTaTa MPEJOCTABICHUS MYHMIMIIAJIbHOU
YCIIYTH MOTYT OBITh ocyliecTBiIeHs B PTAY M®II.

OcobenHocTn mopayn 3asBUTENEM 3asBICHUS O TMPEIOCTABICHUN MYHHIUIAIBHOM
YCIYTU M MPWIOKEHHBIX K HEMY JOKYMEHTOB B (hopMe JOKYMEHTOB Ha OyMa)KHOM HOCHTENE
nocpeAcTBOM Ju4HOro oopamenus B PIAY MO®I[ ycranosnens CornameHueM o
B3aUMO/ICHICTBUMU.

2.25. IlpenocTaBieHre MyHULIMIIAIILHOM YCIIYTH 110 AKCTEPPUTOPUAIIBHOMY IIPUHIIUITY HE
OCYLIECTBIISETCS.

2.26. 3asBuTensM 00ecleYMBAETCS BO3MOXKHOCTb MPEACTABICHHUS 3asfBICHHUS O
MPEIOCTABIICHUU MYHUIUMNAIBHONW YCIYyTd M TNPUIAraeMblX K HEMY JOKYMEHTOB B Qopme
AJIEKTPOHHOI'O JJOKYMEHTA.

[Tpu nogaue GpU3NUECKUM JIMILIOM 3asBICHUS O MPEAOCTABICHUH MYHUIIUTIAIBHON yCIyrd
B 2JIEKTPOHHOH (popme nocpenctBom PIITY mcnomp3yercs mpocTasi 31€KTPOHHAS TOANUCH TPH
YCIIOBUH, YTO MPHU BbIAauU€ KIF0Ya IPOCTON INEKTPOHHON MOAMUCH JTUYHOCTh (PU3NYECKOTO JTUIA
YCTaHOBJIEHA IpPU JIMYHOM NpueMe. B MHOM ciydae 3asiBI€HHE W IpUIIaraeéMble JTIOKYMEHTbI
MOTYT OBITH IpPEICTaBICHbI ¢ ucnoib3oBaHueM PIII'Y B Qopme 31eKTpOHHBIX TOKYMEHTOB,
NOJMUCAHHBIX 3JIEKTPOHHOM MOANMCHIO, BHUJ KOTOPOM MPEayCMOTPEH 3aKOHOJATEIbCTBOM
Poccuiickoit @enepauuu, nNpu 3TOM JOKYMEHT, YJOCTOBEPSAIOIINI JUYHOCTH 3asBUTENS, HE
TpeOyercs.

[Ipn nojgave OPUIUYECKUM JIULIOM WIA (PU3UUYECKUM JIMLIOM, 3aPETUCTPUPOBAHHBIM B
KayeCTBE MHAMBUYaJIbHOTO MIPEIIIPUHUMATES, 3asBJICHUS O IPEIOCTABIEHUN MYyHULIUIIAIbHON
yCIIyTU B 3JeKTpOoHHOH dopme nocpeactsoM PIIT'Y ucnonbiyercst 3MeKTpOHHAS MOAMKUCH, BHT
KOTOPOM MPEAYCMOTPEH 3aKOHOAATENBCTBOM Poccuiickoit @enepanuu.

3agBuTensM oOecrieurBaeTcsl BblJauya pe3yibTaTa MYHHMLIMIIANBHOM yCiyru B ¢opme
AJIEKTPOHHOTO JOKYMEHTa, 3aBEPEHHOT0 YCWICHHOM KBATM(PUIIMPOBAHHOW 3JIEKTPOHHOU
MOJMUCHI0O ATMUHUCTpPAIUU (TP HATHYWH).

M.
Cocras, noc/1e10BaTeJbHOCTh U CPOKH BBINOJHEHHS a/IMUHUCTPATUBHBIX NPOLEAYp,
TPeO0OBAaHUS K NOPSIAKY UX BBINOJHEHHS, B TOM YHCJ€e 0COO0CHHOCTH BbINIOJTHCHUS
aAMMHHMCTPATHUBHBIX NMpPoOLEAYP B JJIEKTPOHHOI (hopMe, a TaKKe 0COOEHHOCTH
BBINOJIHEHUS A/IMUHUCTPATUBHBIX NPOLEAYP B MHOTO(PYHKIMOHAJIBHBIX LIEHTPax

HcuepnbiBarouuii nepeyeHb aAMMHACTPATHBHBIX MIPOLEYP

3.1. TlpemoctaBneHue MYHHIIMTAIHPHOM YCIYTH BKIIOYaeT B ce0s  Clemyromme
aJIMUHUCTPATUBHBIE IPOLEAYPHI:

INpuEM JOKYMCHTOB W PEruCTpalusa 3asABJICHUA Ha HIPECAO0CTaBICHUC MYHI/IIII/IHaJ'IBHOI\/'I
YCIIYTH;

IMPOBEpPKa KOMINNICKTHOCTH U PACCMOTPECHHUE MOCTYIMUBIINX JOKYMCHTOB;

MOATOTOBKA MPOEKTa 00 aKTe 00CIeIOBaHUS KHUIUITHO-OBITOBBIX YCIOBHM M OBITOBBIX
XapaKTCPUCTHUK, OpraHusanuvsg U IPOBCACHUC C BBIC3IOM )I(HHHHIHOﬁ KOMHUCCHMU Ha MECTO
o0cre1oBaHUs KUJIOTO MOMEIICHHUS M MOJATOTOBKAa aKTOB OOCIEIOBaHUS JKUJIBIX MOMEIIECHUH,
MOATOTOBKA MPOEKTAa MOTHBUPOBAHHOTO OTKA3a;

oOcietoBaHUE U BbIIada aKTOB 00CIIEIOBAaHUS KHIIUIITHO-OBITOBBIX YCIOBHA U OBITOBBIX
XapaKTEPHUCTHUK O6CH€}10BaHI/Ie HJIN BblJlJa4Ya MOTHUBUPOBAHHOT'O OTKa3a.

IIpuemM 1OKYMEHTOB M perucTpanusi 3asiBjieHus HA NPe0CcTaBIeHHe
MYHUIIUNIAJTbHOU YCJIYTH
3.2. OcHOoBaHMEM ISl Hayaja aJIMUHUCTPATUBHOM MPOUEAYPHl ABISETCS MOCTYIUICHUE
3asiBJICHUS B aJipec AJIMUHUCTpPAIIUH.
3asBiIEeHWE B TEUEHHWE OJHOTO pabodero IHS C MOMEHTA IOJa4YM PETUCTPUPYETCS



JOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a PETUCTpALMI0 M INPUEM JTOKYMEHTOB, B >KypHale
pEerucTpalMi MOCTYMHUBIIMX JOKYMEHTOB W/WIM B JJIGKTPOHHOM 0a3e MaHHBIX [0 YYeTy
JTOKyMeHTOB Aamunuctpaiuu (nanee — CO/).

[Ipn nocrynieHun 3asBieHHS B aapec AIMUHUCTpAUMU IO IOYTE JOJKHOCTHBIM
JIMIIOM, OTBETCTBEHHBIM 32 PETUCTPALMIO U NPUEM JIOKYMEHTOB, B T€UEHHE OJHOIO paboyero
JIHS ¢ MOMEHTA MOCTYIUICHUSI MMCbMa B AZIMUHUCTPALIMIO BCKPBIBAET KOHBEPT U PETUCTPUPYET
3asBIICHHE B )KypHAJIe PETUCTPAIMU OCTYIUBIINX JOKYMEHTOB u/uiu B CO/1.

3asBiieHHEe, TOJAHHOE B AJIMUHUCTPALIMIO TOCPEICTBOM 3JIEKTPOHHOM IMOYTHI JIMOO
PIIT'Y, B Teuenue ogHoro pabodero IHS ¢ MOMEHTA IOJAYU PETUCTPUPYETCS JOJKHOCTHBIM
JIUIIOM, OTBETCTBEHHBIM 3a PETHCTPAllMI0O M MPHEM JOKYMEHTOB (Jlajiee —OTBETCTBEHHBIN
CHELHAINCT), B )KypHAJIE PErUCTPALUHU MTOCTYIHUBIINX JOKYMEHTOB u/uiu B CO/I.

[Ipu mopaye 3asBieHUA W MOpHIaraeéMbiX JOKyMeHTOB uepe3 PI'AY MO®I] navaniom
aJMMHMCTPATUBHONW TPOLIEAYpPbl SBISAETCS IOJIYYEHHE OTBETCTBEHHBIM CIELUAINCTOM 11O
3aIMIIEHHBIM KaHaJlaM CBSI3M 3asBJICHHUS O IMPEJOCTABICHUM MYHHUIMNAIBHOM YCIYyrd U
NpUJIaraeMeIX JOKYMEHTOB B (pOpMe 3JIEKTPOHHOTO TOKYMEHTa W (WJIH) 3JIEKTPOHHBIX 00pa3oB
JTIOKYMEHTOB. 3asiBneHue, noctynusiiee oT PCAY MO®I] B Aamunuctparuio (Y moJIHOMOYEHHBIN
oprad) B (hopMe DSJIEKTPOHHOTO JTOKyMEHTa W (WJIHM) 3JEKTPOHHBIX 00pa3oB JOKYMEHTOB,
PETUCTPUPYETCS C YKa3aHUEM JIaThl U BPEMEHU MOJIYYEHHUS! TAKUX JOKYMEHTOB C MOCJIEIYIOLIUM
BHECEHHEM MH(OPMAIIUH O JaTe MOCTYIUICHUS 3asBICHUS U IIPHIIAraeMbIX K HEMY JJOKYMEHTOB B
dbopMe TOKyMEHTOB Ha OyMa)KHOM HOCHTEJIE.

[lo ocHOBaHusM, yKa3aHHbBIM B HyHKTax 2.12 u 2.13, B mpueme M perucTpauuu
3as1BJICHUS U IPUJIaraeMbIX JOKYMEHTOB OTKa3bIBAETCS.

[Ipomeniee perucrpaluio 3asBileHUE C MIpUIaraéMble K HEMY JOKYMEHTaMU B T€UEHUE
OJIHOTO paboyero JHs MepearoTcs TOJDKHOCTHOMY JIMIY AJIMUHUCTPALUH, OTBETCTBEHHOMY 3a
IIPEIOCTABIEHUE MYHUIIMIIAIBHOMN YCIIYTH.

Pe3ynpTaToM BBINONHEHUS AAMUHUCTPATHUBHON NpOLEIypbl U CIIOCOOOM  (pukcanuu
ABJIIETCS PETUCTpallds M Tepenadya 3asBiICHHUS JODKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a
MPEA0CTaBIEHNE MYHULIMIIAIBHON YCIYTH.

CpoK BBIIIOJIHEHUSI aIMUHUCTPATUBHOM MPOLIEYpPhl HE MPEBBIIIAET J1Ba pabOUuX THS CO
JIHSI PETUCTPALIUU 3asIBJICHUSI.

IIpoBepka KOMIIEKTHOCTH M PACCMOTPeHHUE MOCTYNMBIINX J0KYMEHTOB

3.3. OcHoBaHuMeM [UIsl Hayajga aJMMHHUCTPATHUBHOW MPOLEAYPHl SIBISETCS NPUHSATHE
JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 MPEA0CTaBICHUE MYHUIIUTNIABHON YCIIYTH, 3asBICHUS
U TIPE/ICTABICHHBIX TOKYMEHTOB B IIEJISIX MPOBEPKH MX KOMIUIEKTHOCTH U PACCMOTPEHHUSI.

JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPEeOCTaBICHHE MYHHUIMIIAIbHON YCIyTH,
NPOBEPSIET HAIMYHE JIOKYyMEHTOB Ha COOTBETCTBHE IIEPEUHIO, YKa3aHHOMY B IyHKTe 2.8
AJIMUHUCTPAaTHUBHOT'O perjaMeHTa.

PesynpTaTtoM agMHHHCTPAaTHBHOW TPOLEAYPHl SBISIETCS TPOBENEHHAs IODKHOCTHBIM
JIMIIOM, OTBETCTBEHHBIM 3a MPEIOCTAaBICHNE MYHHUIMIIATBHON YCIyrH, MpOBEpKa MOCTYMHUBIINX
JIOKYMEHTOB.

Crocobom  ¢ukcanmuu pe3ysibTaTa BBIIOJHEHUS aJMUHUCTPATUBHOW MPOLEAYPHI
sBisieTcss  (pOopMHUpOBaHWE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a TIPEJIOCTABIICHHE
MYHUIIUNATBHON YCIyTH, MakeTa JOKYMEHTOB Ui TOATOTOBKM IPOEKTa, oOcieroBaHue
KHJTUIIHO-OBITOBBIX YCIOBUH, TIOATOTOBKA MPOEKTA aKTOB 00CIIETOBAHMSI KHIIBIX TIOMEIIICHUH |
OBITOBBIX XapaKTEPUCTUK MIIM MPOEKT MOTUBHPOBAHHOI'O OTKA3a U €r0 PerucTpalus.

CpoK HCITOTHEHHS aIMUHUCTPATUBHON MTPOIETYypPhI HE MTPEBBIIIACT JCCATH KaJleHIapHBIX
JTHEH.

IHoaroroBka 00c/1e10BaHUS M COCTABJICHNUE MMPOEKTA AKTOB 00C/Ie0BAHUS KUJIBIX
NnoMenIeHU 1 ObITOBBIX XapAKTEePUCTUK UJIU MPOEKTAa MOTUBMPOBAHHOIO 0TKAa3a
3.4. OcHoBanueMmM [ Hayala  AJMUHUCTPATUBHOM  IpOLELyphbl  SIBISAETCS
c(hopMUPOBAHHBINA B COOTBETCTBUHU C MTYHKTaMH 2.8 MaKeT TOKYMEHTOB.



Ilocne mnpoBeaeHMs] MNPOBEPKH IOCTYNUBUIMX JOKYMEHTOB JOJDKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a IIPEJOCTABICHUE MYHHMLMIIAIBHOM YCIYTH, HaIpaBisieT B JKUJIUILHYIO
KOMHCCUIO JJIsi OOCIEOBaHMS U COCTAaBIICHHE IPOEKTa AaKTOB OOCIECIOBAaHMS KHIIBIX
IIOMEILEHUH WM IPOEKTa MOTUBUPOBAHHOIO OTKA3a.

JIOJDKHOCTHOE JIUII0, OTBETCTBEHHOE 3a IPEJOCTABICHUE MYHUIIUIIAIBHON YCIIYTH:

COIJIACOBBIBAET IIPOEKT aKTa 00CIIEe0BaHMS KWIbIX TOMEILEHUI UM MOTUBHPOBAHHOTO
OTKa3a C JOJDKHOCTHBIMM JIMIAMHM  AJMUHHCTpPAlMM, HAJCJIECHHBIMU IOJHOMOYHUSIMU
pYKOBOAMTENEM  AJIMUHUCTPALUU II0 PAaCCMOTPEHHUIO  BOIPOCOB  IPEAOCTaBICHHUS
MYHHULUIIAJIBHON YCIyTH;

IIPEJICTABIISIET COIVIACOBAHHBIM IIPOEKT aKTa WJIA MOTHBHPOBAHHOIO OTKa3a Ha
paccMOTPEHHE U TIOJUCH PYKOBOIUTENIO AIMUHUCTPALIUH.

IIpencenatens KMIAMIIHOW KOMHCCHM  OpPIaHU30BBIBACT  OOCIENIOBAaHHME  MKHJIBIX
MIOMEIICHUH, COTJIACOBBIBAET MPOEKT aKTa O0CIENOBAaHUS JKUJIBIX IOMEIICHHH M  OBITOBBIX
XapaKTEPUCTHK.

Cekperapb KOMHCCHM IPEJCTABIIET COIJACOBAHHBIM IMPOEKT akTa 00CIEeIOBaHUS WU
MOTHBUPOBAaHHOI'O OTKa3a WIEHaM KOMMCCHU HAa PAacCMOTPEHUE U TNOANHUCH PYKOBOIUTEIIO
AJIMUHHCTpALIUH.

JIOIKHOCTHOE JIMLO, OTBETCTBEHHOE 3a PETUCTPALMI0 UCXOZAIIEH KOPPECIOHACHIINH,
o0ecrieunBaeT B TEUYEHUE OJHOIO paboyero [JHS pEerucTpanuio IOANHMCAHHBIM aKTOB
00cIIeI0BaHUS JKUIIBIX TIOMEIEHUH, OBITOBBIX XapaKTEPUCTUK WIM MOTHUBHPOBAHHOI'O OTKas3a.

Pesynmprarom u cmocoOoM (uKcanuu aIMUHHCTPATUBHOW IPOLEAYPHI  SIBISCTCS
oOciiefjoBaHNe, MNOJANMCAHUWE M pErucTpalnus, U BblJlaua akTOB OOCJIEOBAaHUS JKUIIBIX
MOMEIEHUIN 1 OBITOBBIX XapaKTEPUCTUK UM BblJaua MOTHBUPOBAHHOI'O OTKA3a.

Cpok uCHOJHEHMS aJAMHHHUCTPAaTHUBHOM IIPOLEAYpPbl HE IPEBBILIACT CEMHAILATH
KaJCHJApHBIX JTHEH ¢ MOMEHTa C(OPMHUPOBAHNS TTAKETA JOKYMEHTOB.

OOcienoBanMe W BbIJa4a aKTOB 00CJeJOBAHHMSA KMJIbIX NMOMEIIEHHH M OBITOBBIX
XaPAKTePUCTHK MM BbI1a4a MOTHBHPOBAHHOIO 0TKAa32

3.5. OcHoBaHMEM JUIsl HaYaia aIMUHUCTPATUBHON MPOLEAYPHI SIBIISETCS MOANNCAHHBIE U
3aperuCTPUPOBAHHbBIE AKThl 00CIETIOBAHUS JKUJIBIX TOMEIIEHUH U OBITOBBIX XapaKTEPUCTUK HIIH
MOTHBHPOBAHHBIN OTKa3.

3agsurens 160 PTAY MO®II B TpuaaTUIHEBHBIM CPOK CO JTHS MOJA4U JOKYMEHTOB Ha
IIPEAOCTAaBICHNE  MYHULUIAIBHOM  YCIYyTM  yBEAOMIIAETCA  JIOJDKHOCTHBIM  JIMIIOM,
OTBETCTBEHHBIM 3a MIPEIOCTABICHNE MYHUIIMIIAIILHON YCIIYTH, O JJaTe€, BPEMEHU U MECTE BBbIJIa4UU
pe3yJibTaTa MyHULIMTIATIbHON YCIIYTH.

B cnydae Bblmaum pesynbrara MyHULMIAIBHON YCIYTH B AJMHMHHUCTpalMH, 3asBUTEIb
MOATBEPKIAET COIVIACHE O TOJYYEHUHM pe3yibTaTa MYHULHUIIAJBHON YCIYIH B JKypHaje
PETUCTPALIMU BBIAAYU TOKYMEHTOB.

B ciydae BeImaum pe3ynprara MyHULMITAIBHON yciayru 3asBurento yepe3 PIAY MOILI:

PI'AY M®II nampaBnsieT Kypbepa B CpPOK HE IO3JHEE CIEAYIOUIero pabodero IHs C
MOMEHTA YBEJOMJIEHHS O TOTOBHOCTH PE3yJbTaTa MyHULUIIAIbHON YCIYTH;

MIOJIy4aeT JOKYMEHTHI I10 OIIUCHU IIpUeMa-Iepeladyu JOKYMEHTOB;

OCYILIECTBIISIET NIEpeady pe3ybTaTa MyHUIUITAIBHON YCIYyTH 3asBUTEIIO.

AKTBl  0OC/EZIOBaHUS KWJIBIX TOMELIEHHMA M  OBITOBBIX XapaKTEPUCTHK  WJIH
MOTHUBHUPOBAHHBIA OTKa3, MPEICTAaBISIECTCA 3asBUTENIO (€ro MPeACTaBUTENI0) HEMOCPEACTBEHHO
Ha OyMa)XHOM HOCHTEJIE MIPU MPEIbSIBICHUH:

1) ¢usmueckum nuuom - 3asBUTENEM (3aKOHHBIM IpEACTaBUTENEM 3asBUTENS) - JTOKYMEHTA,
YAOCTOBEPSIOLLErO €r0 JINYHOCTD;

2) (u3MYeCKUM JIMIOM - YIOJHOMOYEHHBIM IpEACTaBUTENEM 3asBUTENS - JIOKYMEHTA,
YIOCTOBEPSIOIIETO  JMYHOCTb, M  JOKYMEHTA, MOATBEPKIAIOIIET0  COOTBETCTBYIOIINE
IIOJIHOMOYHS.



JIOKYMEHTBI, MpPEeNOCTaBICHHbIC 3asBUTEIEM IJIsi MPEIOCTABICHUS MYHUIIUIIATHLHOU
yciyrd (DOPMHPYIOTCSI B OTACNIBbHBIC JIea, XPaHATCA B YCTAHOBJICHHOM 3aKOHOJATEIbCTBOM
TIOPSIIKE.

Pe3ynbpraroM aJIMHUHUCTPATHBHON MPOIEIYphl SBIISIETCSA BbIJada aKTOB O0CIICIOBAHUS
JKWJIBIX TIOMEIICHUH W OBITOBBIX XapaKTEPUCTHUK WM MOTHBHUPOBAHHOTO OTKa3a 3asBUTEIIO
6o B PTAY MOII.

CrocoboMm  ¢uKkcanuu pe3ysibTaTa BBITIOJHEHUS AIMUHUCTPATUBHOW TPOIETYPHI
SIBJIIETCSI OTMETKA O BbIJa4e JOKYMEHTOB 3asBHTEIIIO.

CpoK UCTIOTHEHHS aIMUHUCTPATUBHOM MTPOIIEAYPHI HE MPEBHIMIAET IBYX PaOOUYMX THEH.

Iopsaok ncnpap/jieHusi JONYLIEHHBIX ONeYATOK M OIIUO0K B BbI/IAHHBIX B
pe3yJbTaTe NpeaoCcTABJIEeHNSI MYHUIIUNIAJIBLHON YCJIYTIH JOKYMEHTaxX

3.6. B cnyuyae BBISBICHHS ONEYATOK W OIIMOOK 3asBHUTENb BIpaBe OOpPATHUTHCA B
Anmunuctpanuio, PTAY M®I[ ¢ 3asBiaeHueM 00 HCHOpaBIEHUU OIMYIIEHHBIX OMNEYAaTOK M
omMOOoK 10 (popMe COTIacCHO MPUIIOKEHNIO Ne 3 A TMHHHUCTPAaTUBHOTO PETrJIaMEHTa.

B 3asBieHnmr 00 WUCHpaBICHUM ONEYATOK M OIIMOOK B 00s3aT€ILHOM TOPSJIKE
YKa3bIBAIOTCS:

1) HaumeHoBanue Aamunuctpanuu , PAY M®II, B koTopblil mogaeTcs 3asBiIcHUE 00
WCIIpaBJICHUE OTIEUATOK;

2) BuA, JAara, HOMEP BbLIAYU (PETUCTpAllMU) TOKYMEHTa, BBIJAHHOTO B PE3yJIbTaTe
MPEIOCTABIICHUS MYHULIUITAIGHON YCITYTH;

3) U1t IOPUAWYECKUX JIMI — HAa3BaHKE, OpraHu3aluoHHo-npaBoBas Gopma, MTHH, OI'PH,
agpec MecTa HaxOXACHHs, (AKTHYCCKU aapec HaxoxAcHWs (NP HAJIUYWAW), aapec
3JICKTPOHHOM MOYTHI (TIPH HAJIMYUH ), HOMEP KOHTAKTHOTO Telie(hoHa;

4) nya MHAMBUIYABHBIX MpEANpPUHUMATENEH - (aMUIns, UMs, OTYECTBO (TOCIEIHEE -
npu Hanmuuuu), UTHH, OI'PH, naHHble OCHOBHOTO JOKYMEHTA, YAOCTOBEPSIOIIETO JTUYHOCTH,
aJpec MecTa HaxOXAeHMs, (aKTUUECKUl aapec HaxokIeHus (IpU HaIW4uM), ajpec
AIIEKTPOHHON MOYTHI (TIPU HATUYUH ), HOMEP KOHTAKTHOTO Tele(oHa;

5) nns puznyeckux Jul — GamMuiIns, UMsl, OTYECTBO (TIOCIEeIHEE - IPU HAIUYUK), aJpec
MecTa >KUTEJbCTBa (MecTa MpeObIBaHUs), aJApec ANEKTPOHHOW MOUTHI (MPU HAIHYWHK), HOMEp
KOHTaKTHOTO Tesie(poHa, JaHHBIE OCHOBHOTO JJOKYMEHTA, YI0CTOBEPSIONIETO JTUYHOCTD.

6) PEeKBU3HUTHI JTOKyMEHTa (-OB), OOOCHOBBIBAIOIIMX MJOBOJABI 3asBUTENS O HAIUYUU
OTICYATKH, & TAKXKE COJIEPHKAIIUX MTPABUIILHBIC CBEICHHUS.

3.6.1. K 3asBieHHI0 MOMKEH OBbITh MPHIOKEH OPUTHHAN JOKYMEHTA, BBIIAHHOTO IO
pe3yabpTaTaM MpeI0CTaBIECHNS MYHUIIUIIATLHON YCITyTH.

B cnyuae ecinu oT uMeHu 3asgBUTENS AEHCTBYET JIMIIO, SIBISIOLIEECS €r0 MPEICTaBUTENIEM
B COOTBETCTBUU C 3akoHoAaTenbcTBOM Poccuiickoit denepanuu, Takxke MPEACTABISIETCS
JOKYMEHT, YAOCTOBEPSAIOMIMI JUYHOCTh MPEACTaBUTENS, U JOKYMEHT, MOATBEPKIAIOIINNA
COOTBETCTBYIOIIHE MTOTHOMOYHS.

3.6.2. 3asBrnenue 00 UCHPABIECHUU ONEYATOK U OMIMOOK MPEICTABISIIOTCS CIEAYIONUMU
criocobamu:

— JUYHO B AJIMUHHUCTPALIUIO;

— [MOYTOBBIM OTIPABJICHUEM;

— myTeM 3anojiHeHust GopMel 3anpoca yepes «JInunelif kabuner» PIITY;

—BPI'AY M®I1.

3.6.3. OcHOBaHMSIMHU /U1 OTKa3a B MpPUEME 3asBICHUS 00 HCIPABICHWU OTEYATOK U
OIINOOK SIBJISIOTCS:

1) mpexacTtaBieHHBICE JOKYMEHTBHI IO COCTAaBY M COJEPKAHHIO HE COOTBETCTBYIOT
TpeOoBaHUAM IMYHKTOB 3.6 1 3.6.1 AIMUHHCTPATUBHOTO PETJIAMEHTA;

2) 3asBUTEIb HE SBIISACTCS MOTyYaTeIeM MYHHITUTIAIBHOU YCITYTH.

3.6.4. Otka3 B mpueMe 3asBJICHUS OO0 HCIPaBICHHHM OMNEYaTOK M OHIMOOK IO HMHBIM
OCHOBAHMSIM HE JIOMYCKAEeTCA.



3asgBUTENIb UMEET MPABO MOBTOPHO OOPATUTHCS C 3asBICHUEM 00 MCIPABICHUH OIEYaTOK
U OomMOOK TOC/ie YCTpAaHEHUSI OCHOBaHMM [ OTKa3a B HCIPABICHUU OIEYATOK,
IPEyCMOTPEHHBIX TYHKTOM 3.6.3 AIMUHUCTPAaTUBHOI'O pETrJIaMEHTA.

3.6.5. OcHOBaHUSAMH I OTKa3a B UCIPABICHUH OMEYATOK U OIIUOOK SBIISIOTCS:

OTCYTCTBHE€ HECOOTBETCTBUH MEXKAY COJEp)KaHUEM JOKYMEHTA, BBIJJAHHOIO IO
pe3ynbTaTaM MPEJOCTABICHUS MYHULIMNAIbHOW YCIYIM, W COJEpPKaHUEM JIOKYMEHTOB,
IIPEJICTABICHHBIX 3asBUTEJIEM CaMOCTOSITENIbHO U (WIM) [0 COOCTBEHHON MHUIIMATHBE, a TaKXkKe
HAXOJSIIUXCS B pPAcCHOpsDKEHUHM AJMUHUACTpalMM U (WJIM) 3alpolIeHHBIX B paMKax
MEKBEJJOMCTBEHHOTO WH(pOPMALMOHHOTO B3aWMOJCHCTBUS TNPH NPEAOCTABICHUH 3asSBUTEIIO
MYHULUIIAJIBHON YCIYyTH;

JOKYMEHTBI, TIPEJCTABJICHHbIE 3asBUTEIEM B COOTBETCTBUM C IIYHKTOM 3.6
AJIMUHHCTPAaTUBHOIO PErjlaMEHTa, HE MPEACTaBISUIMCh paHEe 3asBUTEIEM MpU I0Jaue
3asiBJICHUS O MPEAOCTaBICHUH MYHULIUIIAIBHON YCIYrH, IPOTUBOPEYAT JAHHBIM, HaXOASIIUMCS
B PAcCMOpsDKEHUU AJIMHUHHCTpAMM U (WJIM) 3alpoIIEHHBIX B PaMKaX MeEXBEIOMCTBEHHOTO
MH(OPMALMOHHOI'O B3aUMOAECUCTBUS TP NPEAOCTABICHUN 3asIBUTEII0 MYHULIMITAILHON YCIIyTH;

JOKYMEHTOB, YKa3aHHBIX B MOJANYHKTE 6 myHKTa 3.6 AJIMMUHHCTPAaTUBHOIO PErJIAMEHTA,
HEJ0CTAaTOYHO I Havajla MpoLeypbl UCIIPABICHUH ONI€YaTOK U OLIHOOK.

3.6.6. 3asBneHue 00 HCIOpaBICHHH OMNEYATOK M  OMMOOK  PErUCTpUPYETCs
Anmvunuctpanueit (YnonHomoueHHbIM opradoMm), PTAY M®I] B Teuenue ognoro pabouero aHs
C MOMEHTa IMOJY4YCHHs 3asBICHUS OO0 HCIPABICHWU OMNEYATOK W OIMOOK U JOKYMEHTOB
IPUJIOKEHHBIX K HEMY.

3.6.7. 3asBneHue 00 UCIIPABICHUU OMNEUATOK U OMIMOOK B TE€UEHUE MATU paboumx THEH
MOMEHTa perucrpanuuu B AIMUHUCTpauuu (YIOJHOMOYEHHOM OpraHe) Takoro 3asBIICHUS
paccMmarpuBaeTcs AnMuHUcTpanued (YTOJIHOMOYEHHBIM OpPraHOM) Ha MPEAMET COOTBETCTBUS
TpeOOBaHUAM, IPEAYCMOTPEHHBIM AIMUHUCTPATUBHBIM PETIAMEHTOM.

3.6.8. Ilo pe3ynbraTtam paccMOTpPEHMs 3asBICHHUS 00 MCIPABIEHUH OMEYaTOK U OIMIMOOK
Anvunuctpanust (YTOJTHOMOYEHHBIM OpraH) B CPOK, NPEIYCMOTPEHHBIH TyHKTOM 3.6.7
AJIMUHUCTPAaTUBHOTO pErjIaMEHTa:

1) B ciiydae OTCYTCTBHMSI OCHOBaHMM JUIsl OTKa3a B MCIPABICHUM ONEYAaTOK M OMIMOOK,
IPEIYCMOTPEHHBIX MYHKTOM 3.6.5 AIMHUHHMCTPATUBHOTO perjiaMeHTa, MPUHUMAET perieHue oo
MCIIPABJIEHUU OIEYaTOK U OLIUOOK;

2) B ciayyae HaJaM4uusl XOTS OBl OJIHOTO M3 OCHOBAaHUHM Il OTKa3a B HCIPABICHUU
OIIeYaTOK, MPEAYCMOTPEHHBIX MYHKTOM 3.6.5 AJIMHUHUCTPAaTUBHOIO DPETJIAMEHTAa, MPUHHUMAET
peleHre 00 OTCYTCTBMM HEOOXOAUMOCTH MCIIPABICHHS ONIEYaTOK U OIMINOOK.

3.6.9. B ciydyae mpuHATHS pelIeHUs 00 OTCYTCTBHH HEOOXOTUMOCTH HCIPABICHUS
orevyaTok U ommnOok AaMuHucTpanuen (YIOIHOMOYEHHBIM OPraHOM) B TE€UEHHE TpeX pabodmx
JTHEIl ¢ MOMEHTa MPUHATUS pelieHus o(OopMIISETCs] MUChMO 00 OTCYTCTBHM HEOOXOIUMOCTH
UCTIPABJICHUS ONEYaTOK U OIIMOOK C yKa3aHHUEeM MPUYHH OTCYTCTBUS HEOOXOIUMOCTH.

K nucemy 00 oOTCyTcTBUM HEOOXOAMMOCTH HCIHpPABIEHUS OINEYaTOK U OMIMOOK
IIPUKIIAJBIBAETCA OpPWUIMHAJI JOKYMEHTAa, BBIJAHHOIO II0 pe3yJbTaTaM MpPedOCTaBICHUS
MYHUIIMIIAJIBHOW YCIIYTH, 3a MCKJIIOYEHHEM ciydas NOoJauyd 3asBICHHS OO0 HCIpaBICHUU
OTIeYaTOK M OMIMOOK B 3NIEKTPOHHOM Gopme uepe3 PITIY.

3.6.10. MU cmpaBneHue omedyaTok U OIIMOOK OCYIIECTBISETCS AIMUHUCTpaLuei
(YomTHOMOUYEHHBIM OpPraHOM) B TE€UEHHUE TpeX pabouMx AHEH ¢ MOMEHTa MPUHATHS pelIeHus,
IIPEAYCMOTPEHHOTO MOANYHKTOM | myHkTa 3.6.8 AnqmuHncTpaTuBHOrO Pernamenra.

Pe3ynpTaToM HCHpaBlieHUS ONEYATOK M OMIMOOK SIBJISETCS MOATOTOBJIEHHBIH B IBYX
AK3EMILISpax JOKYMEHT O PEIOCTaBI€HUH MYHUIIUTIATBHON YCITYTH.

3.6.11. [Ipu ucnpaBieHUH OTMIEUATOK M OMIMOOK HE TOMYCKAeTCs:

— HM3MEHEHHE COJIEpP)KaHUS JOKYMEHTOB, SIBIISFOLIUXCS PE3YJIBTATOM IPEIOCTABICHUS
MYHUIUIIATBHON YCIYTH;

— BHeceHue HOBOW HHGOpMAIUU, CBEIECHUNH U3 BHOBb IOJYYEHHBIX JIOKYMEHTOB,
KOTOpbIe HE ObUIM MpEeACTaBIEHBI MPHU MMOAAYE 3asBJICHUS O MPEIOCTABICHUN MYHUIUIAIBHOMN

YCIIYTH.
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3.6.12. JIokyMeHTHI, TpeIyCMOTPEeHHBIE MYHKTOM 3.6.9 1 ab3amem BTopbiM nyHKTa 3.6.10
AJIMUHHMCTPAaTHBHOI'O PErJIaMEHTA, HAIIPABJISAIOTCS 3asBUTEIIO 110 MOYTE WM BPYYarOTCA JTUYHO
B TE€YCHHE OJTHOTO pab0oYero JIHs ¢ MOMEHTA MX MOIMHUCAHUSI.

B cinydae nmonmaum 3asBiieHusi 00 HCIIPABICHUU ONMEYATOK B AJIEKTPOHHOU dopMme uepes
PIII'Y, 3asBuTEns B TEUEHHE OJHOTO pPadOYero IHS C MOMEHTAa NPUHATHS pPELICHHS,
NPEIyCMOTPEHHOIO  MOANMYHKTOM | mnyHkta 3.6.8 AJMUHUCTPATHBHOIO pErJIaMEHTa,
UHOPMUPYETCST O TPHUHATHH TAKOTO PEHMICHUS W HEOOXOJMMOCTH TIPEJCTABICHUS B
Anmvunuctpanuio (YIOJTHOMOYEHHBIH OpraH) OPUTHMHAIBHOTO JK3EMIUISIpa JIOKyMEHTa O
MPEIOCTABICHUU MYHUIIUTIAIBHON YCITYTH, COJICP KA ONEYATKU U OIIHOKH.

[lepBbIil OpUTMHANBHBIA HK3EMIUISP JOKYMEHTAa O IPEAOCTAaBICHUH MYHULUIIAIbHON
YCIIYTH, COAEPKALIMNA ONEYaTKH U OIMIUOKH, MOJJICKUT YHUUTONKEHUIO.

Bropoil opuruHanbHbIM 3K3EMIUIIP JOKYMEHTa O MPEIOCTaBICHUU MYHULUIIAJIbHON
YCIIYTH, COJAEPIKAIIMA ONEYAaTKH U OIMIMOKU XpaHWTCS B AnMUHHUCTparuu (YTOJIHOMOYCHHBIM
oprase).

AKT YHHUYTOXXEHHUS JOKYMEHTOB, COJIEPXKAIIMX OIECYATKA W ONIMOKH, COCTaBISIETCS B
OIHOM OHK3eMIUIIpe U TMOJAIIMBAeTCS K JOKYMEHTaM, Ha OCHOBAaHUU KOTOpBIX Oblia
Mpe0CTaBIeHa MyHUIIUMIIATIbHAS YCIIyTa.

3.6.13. B cnyuae BHECEHHUs] U3BMEHEHUI B BBIAAHHBIA IO pe3yJibTaTaM IpPelOCTaBICHUS
MYHUIUTIAJILHON YCIYTH TOKYMEHT Ha MPEAMET MCIPABJICHHS OMMOOK, JTOMYIIEHHBIX M0 BUHE
AIMUHUCTpauu u (WIKM) UX JOHKHOCTHBIX JIUII, TJIaTa ¢ 3asBUTEINS HE B3UMAETCS.

IlepeyeHb aIMHUHHUCTPATUBHBIX NMPOUEAYP (AeHCTBUIA) NPHU MPEIOCTABICHHH
MYHHUIUIIAJTBHOM YCJIYIH B 2JIEKTPOHHOM (popme

3.7. OcobGeHHOCTH NPEAOCTABICHUS MyHULIMIIAILHON YCIIYTH B 3JIEKTPOHHOH (GopMme.

3.7.1. Ilpu mpenocTaBieHUN MYHHUIMITATBHON YCIYTH B JIEKTPOHHOU (hopme 3asBHTEINIO
o0ecreunBaroTCs:

MoJiydueHrue HHPOpMaIUH O TOPSAIKE U CPOKaX MPEIOCTABICHUS MyHUIIUNIAIbHON YCIYTH;

3amuch Ha npueM B AnMuHHcTpanuio (YmomHoMmoueHHbIH opraH), PTAY M®L nns
M0J1a4yM 3ampoca O NPeJO0CTaBIeHUN MYHUIIUIIAIBHON YCIIYTH;

(bopmMHUpoBaHUE 3ampoca;

IIpUeM M peructpanus AgMuHUCTpanueil (YoIHOMOUYEHHBIM OPTaHOM) 3aIpoca U MHBIX
JIOKYMEHTOB, HEOOXOAMMBIX JJIs IPEIOCTABICHNUS MYHUIIUIIAIBLHON YCIIyTH;

MOJIy4Y€HHUE pe3yibTaTa MPel0CTaBICHUS MyHUIIUIIAIbHON YCIyTH;

IIOJIyYE€HUE CBEACHUN O XOJI€ BBIIIOJIHEHHUS 3aIpoOcCa;

OCYILIECTBJICHUE OLIEHKU KayecTBa MPEeA0CTaBICHHS] MyHUIIUIIAIIbHOMN YCIIyTH;

nocyneOHoe (BHecyaeOHOe) oOkajJoBaHME pelIeHud u JedcTBuil  (Oe3melcTBus)
Y1onHOMOYEHHOTO OopraHa aubo aeiicTBus (6e3aelcTBre) JOHKHOCTHBIX JIUI AJIMUHUCTPALIUH,
IIPEIOCTABIISAIOIEr0 MYHULIUIIATBHYIO YCIIYTY.

3.7.2. 3anuch Ha mpueM B AjnMuHHUCTpauuio (YnoiHOMOYeHHbIH opraH) wiu PTAY
M®I] st momauu 3arpoca.

[Ipu opranuzanuu 3anucy Ha npueM B AIMUHUCTpanio (YIOJIHOMOYEHHBIN OpraH) Uiu
PTAITY M®I] 3asBuTento o0eceqrMBaeTCs BO3MOKHOCTD:

a) O3HAKOMJIEHUS C pacnucanueM padotsl Anmuanctpanuu win PITAY MO®I], a takxke ¢
JOCTYIHBIMU JJIS 3aIIMCU Ha IIPUEM JIaTaMU U UHTEpBaJlaMU BPEMEHU NIPUEMA,

0) 3anucu B 1100bIe CBOOOIHBIE [T IPUEMa J1aTy U BpeMsl B IIpeJieiax yCTaHOBJICHHOTO B
Anmunuctpanun (YnonaomoueHHoM oprane) win PITAY M®I] rpaduka npuema 3asBuTenei.

Anmunuctpanus (YnonHomoueHHoH opraH) unu PICAY MO®I] He Bnpase TpeOoBaTh OT
3asBUTENS COBEpIICHUS HWHBIX JIEHCTBUH, KpoMe TMPOXOXKACHUS HJACHTHPHUKALIUU U
ayTeHTHU(UKAMM B COOTBETCTBUM C HOPMATHBHBIMHU IIPAaBOBBIMH aKTaMu Poccuiickoit
Denepanuy, ykazaHus Ied MPHEMa, a TAKKe MPEIOCTABICHUS CBEJICHHs, HEOOXOIUMBIX ISt
pacuéra JUIMTEJBHOCTH BPEMEHHOI'O HHTEpBala, KOTOPBIH HEOOXOOUMO 3a0pOHMPOBATH IS
npuema.



3anuch HA MPUEM MOXKET OCYIIECTBISATHCS MOCPEICTBOM HH(DOPMAIMOHHOW CHCTEMBI
Anvunnctpanuu win PCAY M®II, kotopas obecrieunBaeT BO3MOKHOCTh nHTerpamuu ¢ PIIT'Y.

3.7.3. ®opmupoBaHue 3ampoca.

@opMUpOBaHUE 3ampoca OCYLIECTBISAETCS ITOCPEICTBOM 3allOJHEHHUS 3SJIEKTPOHHOU
dopmel 3anipoca Ha PIIT'Y 6e3 HeoOX0uMOCTH JOTIOTHUTEIHHON TT0Ia4y 3ampoca B KaKOH-TH00
HWHOH dopme.

Ha PIIT'Y pa3meniaroTcst 00pa3ibl 3aroIHEHUS AIEKTPOHHON (OPMBI 3arpoca.

dopmaTHO-JIOTHYECKass MpoBepka CGHOPMUPOBAHHOTO 3alpoca OCYIIECTBISETCS B
nopsiike, onpenensieMoM AamuHuctpaiued (YoJIHOMOYEHHBIM OPraHoM), MOCIHE 3arOJHEHUs
3asiBUTENIEM Ka)KJI0T0 U3 MOJeil AeKTpoHHOM (popmbl 3ampoca. [Ipu BISIBIEHUH HEKOPPEKTHO
3aMOJTHEHHOTO TIOJSL JJCKTPOHHOW (DOpMBI 3ampoca 3asBUTENb YBEAOMIISETCS O XapakTepe
BBISIBJICHHON OIIMOKM U TOPSAKE €€ YCTPAHEHHUS MOCPEICTBOM MH(POPMAIIOHHOTO COOOIIECHUS
HETNIOCPEICTBEHHO B 3JIEKTPOHHOU hopme 3ampoca.

[Ipu popmupoBanuu 3anpoca 3assBUTETIO 00ECIEUUBACTCS:

a) BO3MOXKHOCTh KOIUPOBAHUSI U COXPAHEHUS 3alpoca U MHBIX JOKYMEHTOB, YKa3aHHBIX
B MyHKTe 2.8 AJMHUHHCTPAaTHBHOI'O periiaMeHTa, HEOOXOJUMBIX Ui TMPeJOCTaBICHUS
MYHHUIUIIAJIBHON YCIyTH;

0) BO3MOXKHOCTH 3aIllOJIHEHUS HECKOJIbKUMH 3asgBUTENSIMU OJHOU 3JIEKTPOHHOU (OPMBI
3ampoca Mpu OOpalleHUH 33 MYHHUIIMNAIBHBIMU YCIyTaMH, MPEIIOIaraloliiMi HallpaBiIeHUE
COBMECTHOI'O 3alpoca HECKOJIbKUMHU 3asBUTENIAMU (OMHUCHIBAETCS B clydae HEOOXOIMMOCTH
JIOTIOJTHUTEIIHHO);

B) BO3MOXKHOCTb I1€4aTH Ha OYMaKHOM HOCHUTEJIE KOIIMHU AIEKTPOHHON (hOPMBI 3ampoca;

I') COXpaHCHUE paHee BBEACHHBIX B DJIEKTPOHHYIO (OpMY 3ampoca 3HAYCHHUH B JTFOOOH
MOMEHT MO J>KEJIaHHIO TOJB30BaTeNsl, B TOM 4YHCJIE MPH BO3HUKHOBEHHHM OIIMOOK BBOAA M
BO3BpaTe ISl TOBTOPHOTO BBOJIA 3HAYCHUH B 3JICKTPOHHYIO (JOPMY 3aIpoca;

J1) 3allOJIHEHUE TOoJIeld DSIEKTPOHHON (opMbl 3ampoca A0 Hayana BBOAA CBEACHMIA
3asiBUTENIEM C HCIIOJIb30BAHMEM CBEJIEHUHM, pa3MEIlEeHHbIX B ¢eaepanbHOi cucteme «EnuHas
cUCTeMa UJCHTH(PHUKAMU ¢ ayTeHTu(duKanuu B UHEPPACTPYKType, obOecrednBaromiei
WH()OPMAIMOHHO-TEXHOJIOTHYECKOE B3aUMO/ICICTBUE nH(OpMaAITMOHHBIX CHUCTEM,
UCIIONIB3YEMBIX ISl NPEJOCTABJIEHUS TOCYJApPCTBEHHBIX M MYHUUUIAIBHBIX YCIAYyTr B
ANIEKTPOHHOM ¢opMe» (fajee- enuHas CHUCTEeMa WICHTHU(PHUKAUUU M ayTeHTU(DUKAIMH), U
CBEICHMI, ONMyOTUKOBAaHHBIX HA TIOPTAliaX, B YACTH, KACAIOIIEHCS CBEIEHUH, OTCYTCTBYIOIIUX B
€IMHON CHCTeME UICHTU(PUKAIIMK U ayTeHTU(DUKAIUH;

€) BO3MOXXHOCTh BEPHYTHCS Ha OO0 W3 STAroB 3alOIHEHUS SJIEKTPOHHOU (HOPMBI
3ampoca 0e3 MoTepu paHee BBEIEHHON nH(opmaIuu;

) BO3MOXXHOCTh Joctyna 3asButens Ha PIII'Y k paHee momaHHBIM UM 3ampocaM B
TEUEHUE HE MEHEE OJHOTO T0JIa, a TAKKE YACTHYHO CPOPMUPOBAHHBIX 3aMPOCOB — B TEUCHUE HE
MeHee 3 MECSIIEB.

CdopMupoBaHHBII ¥ TOANMKMCAHHBIA 3alPOC W WHBIE JOKYMEHTBI, HEOOXOIUMBIC ISt
NpPEAOCTABICHUS ~ MYHULMIAIBHOM  YCIYTH, HalpaBJslOTC B AJIMHUHUCTpPALHMIO
(YnonnomoueHnHslit oprat) nocpeacrsom PIITY.

3.7.4. Anmunuctpaiysi (YTIOTHOMOUYEHHBIM OpraH) oOecrneuynBaeT MpHEM JTOKYMEHTOB,
HEOOXOUMBIX ISl TIPENOCTABIEHUS MYHUIIMMAIBHOW YCIYTH, M PETUCTpaIuio 3ampoca 0e3
HEOOXOJUMOCTH TIOBTOPHOTO TPEJCTAaBIEHUSI 3asBUTENEM TaKUX JOKYMEHTOB Ha OyMa)KHOM
HOCHUTENIC, €CJIM WHOE HE YCTAHOBJEHO (enepadbHbIMU 3aKOHAaMH W TMPUHAMAEMBIMU B
COOTBETCTBUM ¢ HUMHU akTamu [IpaBurensctBa Poccuiickoii denepanuu, 3akonamu PecyOonuku
BbamkopTocTan u nmpuHUMaeMbIMU B COOTBETCTBUHU ¢ HUMU akTamu PecmyOmmku bamkoprocTaH,
MYHUIUTIATbHBIMU MPABOBBIMU aKTaMH.

[IpenocraBieHne MyHHMIUIAIBHOM YCIYTM HAYMHAETCS C MOMEHTa IIpUeMa H
peructpanuu AnMuHUCTparuedl (YIOJIHOMOUYEHHBIM OpPraHOM) OJJIGKTPOHHBIX JTOKYMEHTOB,
HEOOXOIUMBIX ISl TMPEAOCTABICHUS MYHHMIIMIIAILHOW YCIyTH, 32 UCKIIOYEHHEM Ciydvas, eCiH
JUIsT Havajla MpoLenypbl MPEeAOCTaBICHUS MYHULMUIAIBHOW YCIYIH B COOTBETCTBHH C
3aKOHOAATEIHCTBOM TpeOyeTcs JTMYHas SBKa.



3.7.5. DreKTpOHHOE 3asIBJICHIE CTAHOBUTCS JIOCTYITHBIM JUII OTBETCTBEHHOTO CIICI[UATHCTA
B HMH(OPMALMOHHOW CHCTEME MEKBEJOMCTBEHHOIO JJIEKTPOHHOIO B3aMMOJCUCTBUS (Hajiee —
CMD3B).

OTBETCTBEHHBIN CIEUAIIUCT:

IIPOBEPSIET HAJIU4ME IEKTPOHHBIX 3asBieHud, nocrynusmux ¢ PIII'Y, ¢ nepuonom He
pexe IBYX pa3 B JCHb;

M3y4aeT MOCTYIHUBIIHE 3asiBICHUS U IPUIIOKEHHBIC 00pa3bl IOKYMEHTOB (JIOKYMEHTHI);

MPOU3BOAUT JECUCTBUA B COOTBETCTBUM C IYHKTOM 3.7.7AAMUHHUCTPATUBHOIO
perjiaMeHra.

3.7.6. 3asgBUTENI0 B KAuyeCTBE pE3yJbTaTa MPEIOCTABICHUS MYHUIMNAIBHOW YCIYTd
obecrneunBaeTcs Mo ero BIOOPY BO3MOXKHOCTH MOTYICHHUS:

a) AJIIEKTPOHHOTO JOKYMEHTA, MOAMHCAHHOIO YIMOJIHOMOYEHHBIM JOKHOCTHBIM JIULIOM
AJIMUHUCTpAIIUU C UCTIOJIB30BAHUEM YCUIICHHON KBATU(UITUPOBAHHOMN 3JIEKTPOHHOM MOAIHCH;

0) noxymeHTa Ha OymakHoM Hocutesie B PTAY MOII.

3.7.7. Ilony4yenne nHpOpMAIK O XOA€ U Pe3yIbTaTe MPEIOCTABICHUS MYHHIIUIIATHHOMI
ycnyru npousBoautcs B «Jluunom kabunetre» Ha PIII'Y, npu ycnoBuu aBTOpHU3aiiuy, a Takxe B
MOOWJIPHOM  TPUJIOKEHUHU. 3asdBUTEIIF HMMEET BO3MOXXKHOCTh IPOCMATPHUBATh  CTATYC
JJIEKTPOHHOTO 3asBICHHs, a Takke HHPOpMalMIO O JalbHEHIIUX HAeHCTBUSAX B «JInuHoM
KaOWHETE» 10 HHUITUATHBE, B JTI000C BpeMs.

[Ipn mpemocTaBieHUU MYHMIMIIAIBHOM YCIYTM B 3JIEKTPOHHON (dopme 3asBUTENIO
HaIPaBJISETCS:

a) yBeJOMJICHHUE O 3alliCU Ha ipueM B AqmuHucTpanuio uin PCAY M®LI, conepxaree
CBEJICHHUS O JaTe, BPEMEHH U MECTE MPUEMa;

0) yBeOMJIEHUE O MPUEME U PETUCTPALMU 3alPOca U MHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUTSI TIPEJIOCTABIICHHSI MYHUIIUTIATBHON YCITYTH, COJIEpIKaIee CBeICHU 0 (DakTe mpuemMa 3ampoca
U JOKYMEHTOB, HEOOXOJMMBIX [UIsl TPEJOCTaBICHHUS MYHUIMIAIBHON YyCIyrd, M Hauajie
MpOLIeAYyphl MPEAOCTABICHNUS] MYHUIIMTAIIBHONW YCIIYTH, a TaKXKe CBEJCHHUS O JaTe M BPEMEHHU
OKOHYAHUS MPEIOCTABIICHUSI MyHUIIUIIAIBLHONW YCIyTH JHMO0 MOTUBHPOBAHHBIA OTKa3 B MpHUEME
3ampoca U UHBIX JOKYMEHTOB, HEOOXOIUMBIX JIJISl TPEIOCTABIECHUS MYHUIIUIIAIGHON YCITyTH;

B) VYBEAOMJICHHE O pe3yJabTaTax pacCMOTPEHUS JIOKYMEHTOB, HEOOXOMUMBIX ISt
MPEAOCTaBICHUST ~ MYHUIMINAIBHOM  YCIYT'H,  COJAEpXallee CBEICHUs O  IMPUHATUHHU
MOJIOKUTEIBHOTO PEIICHUs] O MNPEIOCTaBICHUM MYHULUNAIBHOM YCIYIM U BO3MOYKHOCTH
MOJIYYUTh PE3YNbTAT MPEAOCTABICHUS MYHUITUTIATHLHON yCIyTH JTMO00 MOTUBUPOBAHHBINA OTKa3 B
MPEAOCTABICHUH MYHULIUIIAILHON YCIYTH.

3.7.8. OueHka KayecTBa IMPEIOCTABICHUS YCIYTH OCYILIECTBISIETCS B COOTBETCTBHM C
[IpaBunamMu OIIEHKH.

3.7.9.3agButento obecrieunBaeTCs BO3MOXHOCTh HAINpaBieHMs KajloObl Ha pelleHus,
neicTBUsS WK Oe3feiicTBue AIMUHUCTPAIMHU, TOJDKHOCTHOTO JiMla AJAMHHUCTpPAIUU  JIMOO
MYHHUIMIIAJIBHOTO CITY’KAIllero B COOTBETCTBHM cO crartber 11.2 ®PenepanmpHOro 3akona Ne210-
@3 u B nopsJIKe, yCTAaHOBIEHHOM noctaHoBieHueM [IpaBurenscrBa Poccuiickoit @enepanuu ot
20 HOs106pst 2012 roma Ne 1198 «O denepanbHO TOCYy1apCTBEHHON MH(OPMAITMOHHONW CHUCTEME,
obecrneunBaromIel mpolecc A0cyaeOHoro, (BHECYIeOHOT0) 00KaIoBaHUs PEIICHUN U NeHCTBUI
(O6e3neicTBuUs), COBEPIICHHBIX IPU MPEAOCTABICHUH TOCYJAPCTBEHHBIX W MYHHUIIUITAIBHBIX
YCILYT.

Ilepeyenb aIMUHHCTPATHBHBIX NPoueAypP (AeHCTBHIT) IPU NPeJ0CTABICHUN
MyHl/IlI]/IHaJIbHOﬁ YCIyru, BoIIOJHACMbIX MHOFO(l)yHKIII/IOHaJIbHI)IMI/I HEHTpaMu
NPeJ0CTABJICHHUSA IOCYJAPCTBEHHBIX H MYHUIHMIIAIbHBIX YCIYT

3.8. P’AY M®I] ocymiecTBiuser:

uHbopMHUpoBaHUE 3asBUTENECH O MOpPSIKE MPEJOCTaBICHUS MYHHIMIIATBHON YCIyrH B
PI'AY M®II, o xozne BBINOJHEHHUS 3aMpoca O MPEAOCTABICHUHW MYHUIUIAIBHOW YCIIYTH, IO
HWHBIM BOIIpOCaM, CBA3aHHBIM C MNOPCAOCTABJICHUCM MyHHL[PIH&JII:HOfI yCiyru, a TaKXe
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KOHCYJIbTUPOBAaHUE 3asBUTENIEH O MOPSAKE MPENOCTABIECHUS MyHUIMIAIbHON ycnyru B PITAY
M®IJ;

IIPUEM 3aIpocOB 3asBUTEIEM O IPEIOCTABICHUM MYHULUIAIBHOW YCIYTM U HHBIX
JIOKYMEHTOB, HEOOXOAMMBIX JJIs IPEIOCTABICHNUS MyHULIMIIAIBHON YCIIyTH;

¢dopmupoBanne u HampasieHue PIAY M®I[ npenocraBieHUs MeEKBEJOMCTBEHHOTO
3alpoca B OpraHbl, MPEAOCTaBISIIOIIME MYyHULMIAIbHBIE YCIYyTH, B MHBIE OPIaHbI
roCyJapCTBEHHOM BIIACTU, OPTaHbl MECTHOI'O CaMOYIIPABJICHUS U OPraHU3alluy, y4aCTBYIOIIUE B
IIPEIOCTABJICHUU MYHUIIMIIAIIBHON YCIIYTH;

BbIJ]a4a 3asBUTEIIIO PE3YyJIbTATAa MPEIOCTABICHUS MYHULIUIIATBHON YCIYTHU, B TOM YHUCIE
Bbllaya JOKYMEHTOB Ha OyMa)XHOM HOCHTEJE, MOATBEPKIAIOIINX COJAEP)KaHUE SJIEKTPOHHBIX
JOKYMCHTOB, HaITpaBJICHHBIX B MHOFO(I)YHKI_[I/IOHaJIBHBIf/’I LCHTP IpCaoCTaBICHUA
TOCYyAapCTBCHHBIX u MYHUIUIIAJIBHBIX yciayr 10 pe3yiibTaTaM npeaoCTaBJICHUA
rOCYJapCTBEHHBIX YCIYr OpPraHaMH, NpPeJOCTaBISIOIIMMU TOCYJapCTBEHHbBIE YCIIYI'H, a TaKKe
BbIJIaya JOKYMEHTOB, BKJIIOYasi COCTaBIEHUE Ha OYMa)KHOM HOCHUTEJIE U 3aBEPEHHE BBIIHCOK U3
I/IH(l)OpMaLII/IOHHI)IX CUCTCM OpraHoB, NPCAOCTABIAIOIUX T'OCYAAPCTBCHHBIC YCIIYTH W OPraHoB,
MpeaoCTaBIAIOIIUX MYHUITHUITIAJIbHBIC YCIIYT'U,

HHblIe JelicTBUs, He00X0AMMBbIe I NMPeI0CTABJICHUS IOCyIapCTBEHHON YCJIYIH, B
TOM YHCJEe CBA3AHHBbIE C POBEPKOH AEHCTBUTEIbHOCTH YCHICHHONH KBAJIM(PUIUPOBAHHON
3JIEKTPOHHOH NOANMCH 3asiBUTE/Isl, MCIOJb30BAHHON NpH O0palllecHUW 32 MOJy4YeHHueM
roCy1apCTBEHHOM yCJIyIH, a TaAK:Ke C YCTAHOBJIEHHEM IePeYHsi CPeACTB yI0CTOBEPHIOIIUX
LHEHTPOB, KOTOPbIE JOIYCKAIOTCH ISl HCHOJIb30BAHUSA B LeJAX o0ecredeHHs] YKA3aHHOM
NPOBEPKH U ONPEAEeISIIOTCH HA OCHOBAHMHU YTBEpP:KIAeMOil OPraHoM, NpeaoCcTaBJISIIUM
roCyAapCTBEHHYI0 YCJIyry, o corjacopaHui ¢ @DexepajbHOH Ciayx00H 0e30aCHOCTH
Poccuiickoii ®Penepanuu Moaean yrpos 0ezonacHoctu uH(popmanuu B MHGpOpPMAIHOHHOM
cucTeMe, UCNOJb3yeMOH B LeJfAX NpHeMa o0palleHUil 3a MoJIyYeHHeM rocyJapcTBeHHOM

YCJIYId M (MJIM) IPeI0CTABJICHUS TAKOM YCIYIH.

3.8.1.B ciyuae mpeacraBieHusi 3asBUTEJIEM HEMOIHOTO KOMILJIEKTA JIOKYMEHTOB JHOO
HECOOTBETCTBHSI INPEJCTABICHHBIX JOKYMEHTOB TpPeOOBAHMSAM, YCTAHOBJIEHHBIM IYHKTOM 2.8
AJMUHUCTpAaTUBHOIO periameHTa, pabotHuk PI'AY MOI[, ocymecTBiastomuii npueMm
JIOKYMEHTOB, Pa3bsCHAET 3asBUTEIIO COAEP)KAHUE HEIAOCTAaTKOB, BBIABICHHBIX B JOKYMEHTaX,
npepiaraeT MPUHATH MEpbl MO HMX YCTPAHEHUI0 M OOpaTUThCA 3a NPEIOCTABIECHUEM
MYHULIMIIAJIbHON yCIyTH IOBTOPHO.

B ciydae ecnn 3asBUTENh HacTanBaeT HA IPUEME IOKYMEHTOB, cienuanuct PITAY M®I]
OCYIIECTBIISIOIMN IPUEM JIOKYMEHTOB, YBEIOMIISIET 3asfBUTENSI O BO3MOXHOM OTKa3€e B
MPEAOCTABIEHNA MYHUIMIAIBHONW YCIYI'M, O YE€M JEJAeTCsl COOTBETCTBYIOIIAS 3alllCh B
pacIucke B IIpUEME JOKYMEHTOB.

[Ipu onHOKpaTHOM OOpaleHny 3asBUTENS C 3alIpOCOM O MPEJOCTABIEHUU HECKOJIbKUX
rOCYJapCTBEHHBIX M (MIM) MyHUIMNAIBHBIX ycayr PIAY MOI] opranusyer npenocraBieHue
3asBUTENIO JABYX U 00Jiee TOCYJapCTBEHHBIX U (MJIM) MYHUIIMIIAIBHBIX YCIIYT.

Ilo oxoHwaHuu mnpuema JOKyMEHTOB paboTHUK PI'AY MOI[ Bbeimaer 3asBuTENIO
pacnucKy B IpueMe JOKYMEHTOB.

IIpencraBnennsie 3asBuTeneM B popMe JOKYMEHTOB Ha OyMa)kKHOM HOCHUTEJNE 3asiBICHUE
U TpujaraéMble K HEMy JOKYMEHThl mepeBojsarcs crneuuanuctoM PIAY MOI[ B dopmy
AJIEKTPOHHOTO JIOKyMEHTa M (WJIM) OSJIEKTPOHHBIX OOpPa30B JIOKYMEHTOB. OJIEKTPOHHBIE
JOKYMEHTbl M (WIM) SJIEKTPOHHBIE OOpa3bl JOKYMEHTOB, CO3/aHHBIE B COOTBETCTBUU C
HACTOSIIIUM ITYHKTOM, 3aBEPSIOTCS YCHJIEHHOW KBAaJU(HUIMPOBAHHOW AIIEKTPOHHOHN MOANHUCHIO
noipkHocTHOTO Jnia PITAY MOIL], nanpaBnsiorcs B AamuHuctparnuio (YTOJIHOMOYECHHBIN
Opras) ¢ HCIIOJIb30BaHUEM aBTOMATH3MPOBAaHHON HMH(popMaioHHON cuctembl PITAY MO®II u
3alMIIEHHBIX KaHAJIOB CBSA3H, 00ECIeUNBAIOIIUX 3ALIUTY NIepejaBaeMoil B oprad HH(OpMaIy 1



CBEICHUII OT HEMpPAaBOMEPHOIO JIOCTYyIa, YHUUYTOXEHHS, MOAu(UKaLNU, OIOKUPOBAHMS,
KOIUPOBAHUs, PACIIPOCTPAHEHUS1, UHBIX HEITPABOMEPHBIX JACHCTBUM.

Cpok nepenaun PI'TAY MO®IL] npuHATBIX UM 3asBICHUNA U NPUIATa€MbIX JOKYMEHTOB B
dbopMe BIEKTPOHHOrO JOKYMEHTa U (WIM) DSJIEKTPOHHBIX 00pa3oB JIOKYMEHTOB B
AnmunucTpanuio (YoJIHOMOUYEHHBIN OpraH) He JODKEH IIPEeBbILIaTh OAUH pabouMil 1EHb.

[Topsnok u cpoku nepenaun PI'AY MO®I npuHATHIX UM 3asBJICHUN U IpUIaracéMbIX
JOKYMEHTOB B (opMe JOKYMEHTOB Ha OyMaXHOM HOCUTElIE B AJIMHHHCTPALUIO
(YnonnomoueHHBI opraH) onpezenstorcs CoraneHieM 0 B3auMOIeHCTBUU.

IIpy Hanuuuu B 3asBJICHUM O NPEAOCTABICHUM MYHULIMINAIBHOW YCIYrdM YKa3aHHs O
BbIJJaY€ pe3yJIbTATOB MPEAOCTABICHUS MYyHULIMNAIBLHOM ycayru 4yepe3 PIAY MOI],
Anmunuctpanuss  (YIOJIHOMOYEHHBIM  OpraH) IepefaeT JOKYMEHThl B CTPYKTYpPHOE
noapazaenenue PIAY M®I[ qis mocnenyromeld Bbiaaun 3asiBUTEIIO (€T0 MPEICTABUTEIIIO).
[lopsimok u cpoku miepenaud AaMuHucTpauuend (YMOJIHOMOYEHHBIM OPraHOM) TaKHUX
nokymeHToB B PI’AY M®I] onpenenstorca CornaiieHuemM 0 B3auMOACHCTBUN.

IIpy HaMMYMU TeXHHYECKHUX BO3MOKHOCTeHl 3asiBUTEJ]b MOXKeT MpeICcTaBUTh
3asiBJIeHHMe B BH/€ J3JEKTPOHHOIO0 JOKYMEHTAa, NMOANMCAHHOIO JIEKTPOHHON NOJNUCHIO
3asiBUTEIsl, B TOM YHCIe ¢ HCHOJAb30BAaHHEM (eaepajJbHOH IoCyJIapCTBEHHOM
uHpopmanuoHHoi cucrembl «[IpuHsTHE 3asiBJIeHNS B 3JIeKTPOHHOH (h)opMe BO3MOKHO NPHU
HAJMYUM 3IJIEKTPOHHOH HM(POBOIl NMOANKMCH M CHEUHMAJBHBIX TEeXHHYECKHX CPeACTB B
nopsiike, ycraHopjaeHnoMm ®MegepanbHbiM 3akoHOM oT 06 anpens 2011 roga Ne 63-®3 «O0
3JIEKTPOHHOM MOAMUCH.

JelicTrBus,  CBSI3aHHbIE C  NPOBEPKON  JAeHCTBUTEJbHOCTH  YCHJICHHOM
KBAJIM(UIHUPOBAHHOH JJIEKTPOHHOW MNOANMCH 3asiBUTEJSl, WCIOJIb30BAHHOW IpH
o0palieHnH 32 MOJy4YeHHeM MYHMUIMIAJbHON YCJIYIH, a TAK/Ke C YCTAHOBJIECHHEM IepeYHs
KJIACCOB CPEACTB YA0CTOBEPSAOIINX HEHTPOB, KOTOPbIe JOMYCKAKTCS IS MCIO0JIb30BAHUS
B IeJasX ol0ecmedYeHHMsl YKA3aHHOM TIPOBEPKH M ONPENEJSAIOTC HAa OCHOBAHUM
yTBep:xk1aemMou ¢geaepajbHbIM OPraHoOM MCIOJHUTEIbHOM BiaacTH (Munkomcesszu Poccun)
no corsacopanni ¢ PDenepaabHoil cayx00il OezomacHocTn Poccuiickoii ®Denepanun
Moj1e/iM Yrpo3 O6e3onacHocTH HHpopMaunu B MHGOPMAIIMOHHON cHCTeMe, HC0JIb3yeMOoiil B
HeJsiX npueMa oOpalleHHil 3a NPeJoCTABJICHHEM TAaKOH YCJIYIH, OCYLIECTBJISIIOTCH B
€O00TBeTCTBHMH ¢ noctaHoBjieHueM IIpaBurenbcrBa Poccuiickoii @enepannu ot 25.08.2012
Ne 852 «O0 yrBepxnenunu IIpaBmi McnoJb30BaHUsl YCHJICHHOH KBaJanu(puuupoBaHHOMN
3JIeKTPOHHOW TOANUCH TNpH o0pamleHUW 32 TMOJY4YeHHMeM TOCYIapCTBEHHBIX H
MYHHIHMIAJTbHBIX YCJIYT U 0 BHeceHMH u3MeHeHus B IIpaBuna pa3padoTku u yTBep:KaeHHsA
aMMHHUCTPATHUBHBIX PEerJaMeHTOB NPeA0CTABJIEHHUS TOCYAAPCTBEHHBIX YCJIYI».

IIpoBepka yCHJICHHOM KBAJIM(PUUUPOBAHHON JJIEKTPOHHOM MOANMMCH MOMKET
OCYLIEeCTBJISATHCH € MCHOJIb30BAHHEM MMEIOLIUXCH CPeICTB NPOBEPKH 3JIEKTPOHHOM
MOANUCH MJIH CPeACTB MHGOPMAIMOHHOM CHCTEMBbI FOJIOBHOIO YI0CTOBEPSIOIIEro HEeHTpa,
KOTOpasi BXOAMT B COCTaB MH(PPACTPYKTyphbl, o0ecne4ynBalOed HWH(POPMALMOHHO-
TEXHOJIOTHYEeCKOe B3aHMOJCHCTBHE [CHCTBYOIIMX H CO3AaBaeMbIX HMHG(OPMAIHMOHHBIX
CHCTeM, UCI0JIb3yeMbIX /LISl IPe10CTABJIEHHUS YCJIYT.

IIpoBepka ycHJIeHHON KBAIM(PUUMPOBAHHON JIEKTPOHHOM MOANMCH TAKKe MOMKET
OCYLEeCTBJIATHC €  HCHOJb30BAaHHEM  cpeAcTB  HHMOPMALMOHHON  CHCTeMbI
AKKPEeJUTOBAHHOIO YAOCTOBEPSIOLIEro HeHTPA.

V. ®opMbI KOHTPOJIS 32 HCTIOJTHEHMEM aIMUHHCTPATHBHOIO perjiaMeHTa

ITopsinok ocymiecTB/ICHUS] TEKYLIEro KOHTPOJIS 32 COOJII0ieHUEeM
¥ UCNIOJTHEHHEM OTBETCTBEHHbIMH I0JIKHOCTHBIMH JIMIAMH MOJI0KeHHI
perjaMeHTa ¥ HHbIX HOPMATHBHBIX IPABOBBIX AKTOB,
YCTAaHABJIHMBAKIIKX TPeOOBAHMUA K NPEJ0CTABJCHUI0 MyYHUIMNIAJIBHOK
YCJIYIH, a TaKKe NIPUHATHEM UMH peleHu i



4.1. Texymuii KOHTPOIb 3a COOJIOJEHUEM U WCIOJIHCHHEM AJMUHUCTPATUBHOTO
perjamMeHTa, HWHBIX HOPMATHUBHBIX IIPaBOBBIX AaKTOB, YCTAHaBIUBAIOIIUX TpeOOBaHUS K
MPEAOCTABICHUIO MYHUIMIIAIBHOM  YCIyTd, OCYIIECTBISAECTCS Ha MOCTOSHHOW OCHOBE
JOJIKHOCTHBIMU JIUIIAMHU A IMUHUCTpPALIMHU, YIIOJTHOMOUYEHHBIMU Ha OCYIIECTBIEHUE KOHTPOJIS 32
MPE0CTABICHUEM MYHULIUITAIbHON YCITYTH.

JlJig TeKyIero KOHTPOJISl UCHOJIB3YIOTCS CBEICHUS CIY)KEOHOM KOPPECTIOHCHIINH, YCTHAs
U TUChbMEHHAS HH()OPMALIHS CIISIUAIMCTOB M TOJKHOCTHBIX JIUI A IMIUHHCTPAIIHH.

Texyiuit KOHTPOJIb OCYIIECTBISETCS MMyTEM MPOBEACHHUSI IPOBEPOK:

pelieHuii o nmpeaocTaBieHuu (00 0TKa3e B MPEAOCTABICHUH) MyHUIIUTIATBHON YCIYTH;

BBISIBJICHUSI U YCTPAHEHUS HAPYILICHUH MpaB rpaxiaH;

paccMOTpEHHsI, TPUHATUS PEIICHUH W TOJATOTOBKH OTBETOB HA OOpAIlCHHS Tpa)KIaH,
coJieprKallye Kano0bl Ha pereHus, NeicTBus (0e3aeiicTBIE) JOKHOCTHBIX JIULI.

Ilopsinok 1 NEPHOAMYHOCTD OCYIECTBJICHUS IVIAHOBBIX H BHEIVIAHOBBIX
NPOBEPOK MOJHOTHI U KAa4eCTBA NMPEA0CTABICHHA MYHUIIUIIATbHOM
YCJIYTH, B TOM YHCJIe OPSIAOK U (pPOPMBI KOHTPOJISA 32 OJTHOTOM
U Ka4eCTBOM IPe0CTABJICHUA MYHHIMIIAJIBHOMN yCIayru

4.2. KoHTposb 3a IOJHOTOM M Ka4eCTBOM IPEJOCTABJICHUS MYHHULUIAIBHON YCIyTd
BKJIIOUAET B c€0s1 IPOBECHHE IJIAHOBBIX U BHEIIJIAHOBBIX [TPOBEPOK.

4.3. IlnaHoBblE MPOBEPKH OCYILECTBIIAIOTCS HA OCHOBAHUU TOJIOBBIX IUIAHOB DPAOOTHI
AJMUHUCTpaALUK, YTBEPKAAEMbIX pykoBoauTesneM AnMuuuctpauuu. [Ipu miaHoBoil mpoBepke
IIOJIHOTBI M Ka4€CTBA IPEOCTABIECHUS MYHULIUIIAIBHON YCIYI KOHTPOJIIO IIOJIEKAT

COOJTIO/ICHHE CPOKOB MPEIOCTABICHUS! MyHHUIIMIIATBHON YCIyTH;

CO0JII0/ICHHNE NOJIOXKEHUNH AJIMUHUCTPATUBHOTO PETJIAMEHTA;

MIPaBWIbHOCTh M OOOCHOBAHHOCTb MPUHATOTO pPELIeHUs 00 OTKa3e B IPEIOCTABICHUU
MYHHUIUIIAIBHON YCIYTH.

OcHoBaHMEM I ITPOBE/ICHUS] BHEIUIAHOBBIX IPOBEPOK SBIISIOTCS:

[IOJIy4YeHUE OT TOCYJAapCTBEHHBIX OPraHoB, OPraHOB MECTHOIO CaMOYIIPAaBIICHUS
uH(pOpMallMl O MPEANONaraéMblX WU BBISIBIEHHBIX HApYUIEHUSX HOPMAaTHBHBIX IPaBOBBIX
akToB Poccuiickoit denepanny, HOpMAaTUBHBIX MPAaBOBBIX akToB PecnyOnuku bamkoproctan u
HOPMATHBHBIX ITPABOBBIX aKTOB OPraHOB MECTHOT'O CAMOYIIPABJICHUS;

oOpaleHus rpax/JiaH ¥ IOpUIMYECKUX JIMIl Ha HapyLIeHUs 3aKOHO/IaTeNIbCTBA, B TOM YHCIIE
Ha Ka4yeCTBO IPEIOCTABICHUS MYHULIUIIAJIbHON YCIYTH.

4.4. Jna npoBelcHMs] NPOBEPKU CO3/1a€TCSI KOMHUCCHUSA, B COCTaB KOTOPOW BKIIIOYAKOTCS
JOJKHOCTHBIE JIMIIA U CHEUATUCTBl AIMUHUCTPALIH.

IIpoBepka ocymiecTBIIsETCA HA OCHOBaHUM IIPUKa3a A IMUHUCTPALIUH.

4.5. PesynpTaThl MpoBepKH O(OPMILIIOTCS B BHJE CIPAaBKH, B KOTOPOH OTpaxaroTCs
BBISIBJICHHBIE HENOCTaTKU M YKa3bIBalOTCS CPOKM MX ycTpaHeHHs. CIpaBKa IOANHCHIBAETCS
JOJKHOCTHBIMM JIMLIAMU U CTIEUMAINCTaMU  AJIMUHUCTPALIMM, MPOBOAUBIIMMU TMPOBEPKY.
IIpoBepsiemble LA IO POCIIUCH 3HAKOMSTCS CO CIIPABKOM.

OTBeTCTBEHHOCTD 10/ZKHOCTHBIX JIMII 32 PELICHHUS U 1eiCTBHA
(0e3neiicTBUE), NPUHUMAeMble (OCYIIeCTBJIsIeMble) UMM B X0/1€
NpeJ0CTaBIeHUsI MyHUINNIAJILHON YCIyIH

4.6. Tlo pe3ynpraTaM MNpPOBEIEHHBIX IPOBEPOK B CIydae BBISABICHUS HapYyIICHUU
MIOJIO)KEHUH AJMUHHCTPATUBHOIO pErVIaMEHTa, HOPMAaTHBHBIX IIPABOBBIX aKTOB Poccuiickoit
Oenepanuy, Pecnybnuku — BamkoproctaH M OpraHOB — MECTHOTO — CaMOYIpaBJICHUS
OCYIIECTBJIIETCS TIPUBJICUYEHUE BHHOBHBIX JIMII K OTBETCTBEHHOCTHM B COOTBETCTBHHM C
3aKOHOJaTenbCTBOM Poccuiickoit denepannm.

IlepconanbHast OTBETCTBEHHOCTD JOJIKHOCTHBIX JIMI] 3@ IPABUJIBHOCTh U CBOEBPEMEHHOCTh
IPUHATHS PELIEHUs O MpeaoCcTaBIeHUH (00 0TKa3e B MPEJOCTaBIEHUH) MyHULIUIIAIBHOW YCIyTH
3aKpeIuIieTcsi B HX JIOJDKHOCTHBIX perjaMeHTaX B COOTBETCTBHM C TpeOOBaHHUSIMHU
3aKOHOJATEIIbCTBA.



TpeboBanus kK nopsaky u GgopmMaM KOHTPOJISI 32 MIPe0CTaABJIEHEM
MYHUIIUNIAJIbHOM YCJIYTH, B TOM YHCJIe CO CTOPOHBI TPAMKIaH,
HUX 00beIMHEHNH U OPraHu3amuii

4.7. T'paxxnane, uX 00bEIMHEHHUS ¥ OPraHU3alUK UMEIOT MPABO OCYIIECTBIISATH KOHTPOJIIb 32
MPEOCTABIICHUEM MYHHIMIIAIBHOW YCIYrM IyTeM TojyuyeHuss uHOpManmuu O XoJe
NpEAOCTaBICHUS ~MYHUIMNAIBHOM  yCcIyru, B TOM UHCI€ O CpPOKax 3aBepUICHUS
aJIMUHHUCTPATUBHBIX MpOLERYp (IeHCTBUIN).

I'paxnane, nX 0ObEAMHEHUS U OPTAHU3AINH TAK)KE UMCIOT IPABO:

HampaBJIATh 3aMEUaHUs M MPEUIOKEHUS 10 YIYYIICHUIO JIOCTYIHOCTH W KayecTBa
MPEIOCTABICHUS MYHULIUITAIbHON YCITYTH;

BHOCUTH MPEUVIOKEHHUST O Mepax IO YCTPaHEHHUIO HapylIeHWH AJIMUHUCTPATUBHOTO
perjiaMeHra.

4.8. JomKHOCTHBIE IMIA AJIMUHUCTpAllMM  NPUHUMAIOT MEPbl K MPEeKpaleHUI0
JOTYIIEHHBIX HapYIICHUM, YCTPAHSIOT MPUYUHBI U YCIOBUS, CIOCOOCTBYIOIIUE COBEPIICHHUIO
HapyLIEHUN.

Nudopmanus o pe3ynbrarax pacCMOTPEHHUS 3aMEYaHWA W TPEIJIOKEHUH TpakIaH, WX
00BeAMHEHUN W OpraHM3alMi TOBOJUTCS 1O CBEACHUS JUI], HAMIPAaBUBIIMX ATH 3aMEYaHUS U
MPEIIOKCHHUS.

Pa3znen V. locyneonblii (BHeCyaeOHbIi) MOPAIOK 00:KAT0BAHNUS 3asiBUTEIEM
peuiennii u neiicrBuii (0e3aeiicTBHS) OpPraHa, Npea0CTABJSIOIEr0 MYHUIIUNIATbHY IO
YCIYTY, 2 TAKAKe J0JKHOCTHBIX JIML, MyHULIHMIIAJIbHBIX CJIYKALIMX

HNudopmauus niis 3asasBuTeIeii 00 X MpaBe Ha J10cye0Hoe (BHeCyde0HOe) 00:KaT0BaHUE
AecTBui (0e31eiicTBHA) M (MJIM) PeLlIeHU, NPUHATHIX (OCYIIEeCTBICHHBIX) B X0/1€
NpeAoCTaBJIEHUS TOCYAapPCTBEHHOMH YCIyru (aanee - kanoda)

5.1. 3asBuTenp BOpaBe MOAATh Kajdo0y Ha peuieHue M (win) neiictBue (Oe3aelcTBuUe)
OopraHa MECTHOTO CaMOYIPAaBJIEHUS, €r0 JOJKHOCTHBIX JIMI, MYHUIUNAJIbHBIX CIyXalluX,
PI'AY M®I], pa6otHuko P’TAY M®II, a Taxxke opranu3anuii, OCyIiecTBISIOMNX QYHKIUHU 10
MPEIOCTABIIEHUIO TOCYAAPCTBEHHBIX WM MYHUIUIANbHBIX YCIYT, MPEAYCMOTPEHHBIX YacCThIO
1.1 cratemn 16 denepanpHoro 3akoHa Ne 210-D3 (manee - mpuBiekaeMasi OpraHU3alus), U UX
pabOTHUKOB B OCYZeOHOM (BHECYIEOHOM) MOpsiAKE (J1anee — xanoba).

Ipeamer xkan00b1

5.2. Ilpeamerom 3xanoObl MOTYT SIBIATbCA JeiicTBUE (Oe3aeiicTBre) U (MIU) pelIeHus,
OCYILECTBIIsIeMble  (NIPUHATHIE) OPraHOM MECTHOTO CaMOYIpPaBJICHUS, IPEIO0CTABISIOIUM
MYHUIIMNIAJIBHYIO YCIYTY, a TaKKe €ro JOJDKHOCTHBIX JIULIOM, MYHHMIIMIIAJBHBIM CIIY)KallUM,
PITAY M®I], pabornukoB PI'AY MO®II, mnpuBiekaeMbIX OpraHu3anuii, ux paOOTHUKOB.
3asiBUTENIb MOXET OOpaTUThCS C KaJOOOH MO OCHOBAHUSAM M B TOPSJAKE, YCTAaHOBJIEHHBIM
cratbamu 11.1 u 11.2 ®denepanbHoro 3akona Ne 210-D3.

Cnoco0bl MH(pOpMUpPOBaHHUS 3asiBUTeJ/IeH 0 MOPs/IKe MOJaYU U PACCMOTPEHUs!
7Ka100b1, B TOM YHCJIE ¢ HCN0Jb30BaHueM EqnHoro noprana rocy apcTBeHHBIX U
MYHUIUNAJABHBIX yeayr (pynkumii) u [loprasa rocyiapcTBeHHbIX M MYHHMIHMIIAJIBHBIX
yeayr (¢pynkuuii) Pecnyosmmkn bamkoprocran

5.3. UudopmupoBaHue 3asBuUTENEed O MOpSAKE MOJA4YM W PACCMOTPEHUS KaIOObI
oOecrieynBaeTcsi MOCPEJICTBOM pa3MelleHuss HMHpopManuu Ha HH(YOPMAIMOHHOM CTEeHIE B
3MaHUM AJMUHUCTpAIui, Ha oQUIMaIBbHOM caiiTe AQMuUHHCTpanud, B EgumHOM moprare,
PernonansHoM noprase.

VYkazanHass “HGOpMaIHs TaKKE MOXKET OBITh COOOIIEHA 3asIBUTEII0 B YCTHOW U (MJIH) B
MUChMEHHOU (hopMme.

5.4. [lopsiioK MOgaYM U PACCMOTPEHHS KAJIOObI.

5.4.1. 3asgBuUTENb MOXKET 0OPATUTHCS C Kaslo000ii, B TOM YHUCIIE, B CICAYIONIUX CIydasx:
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1) HapylieHHue cpoka perucTpaluu 3anpoca o NpeAoCTaBICHUH MYHULIMTTAIbHON YCITYTH,
3ampoca, ykazaHHoro B ctatbe 15.1 denepanbHoro 3akona ot 27 utonst 2010 roga Ne 210-®3
«O0 opranmu3ayy MpeAOCTaBICHUS TOCYIAPCTBEHHBIX M MYHHUIIUTTAIBLHBIX YCIYT;

2) HapylleHHEe CpoKa MPEIOCTaBICHUS MYHHUIMNAIbHOM yciayru. B ykasaHHoM ciyuae
nocyneOHoe (BHecyneOHOE) oOalloBaHUE 3asBUTEIEM pEIICHUW W AeicTBuidl (Oe3meiicTBHs)
MHOTO(YHKIIMOHATIBHOTO IIEHTpa, pabOTHHKAa MHOTO(QYHKIIMOHAJIHHOTO IIEHTPAa BO3MOXHO B
ciIy4ae, ecii Ha MHOTO(QYHKIIMOHAIBHBIN IIEHTP, PeIIeHUs U IeHCTBUs (Oe3/1elicTBHE) KOTOPOTO
00XaIyIOTCsl, BO3JIOKEHA (PYHKLIMS 1O MPEIOCTABICHUI0 MYHHMIMIIAIBHBIX YCIYr B IMOJHOM
o0beMe B mopsiake, onpeaeneHHoM 4actbio 1.3 crateu 16 denepanbHoro 3akoHa OT 27 U0
2010 roga Ne 210-®3 «O06 opranu3ainuy MpeaoCTaBICHHs TOCYIapCTBEHHBIX U MYHHUITUTIATBHBIX
YCIIyT»;

3) TpeGoBaHue y 3asBHUTENS JOKYMEHTOB WM HHbopManuu 100 OCYIIECTBICHUS
JEICTBUH, MPEACTAaBICHUE WU OCYILECTBICHUE KOTOPBIX HE MPENYCMOTPEHO HOPMAaTHUBHBIMU
npaBoBbIMU akTaMu Poccuiickoit @enepaiiyiy, HOpMaTUBHBIMU MTPABOBBIMU aKTaMH PecrmyOnuku
BamkoprocTan, MyHUIIUTIATBHBIMHU MTPABOBBIMHU aKTaMU JIJISl MPEIOCTABICHUS MYHULIUIIATILHON
yCIyru;

4) otka3 B TIpueMe JOKYMEHTOB, IIPEIOCTaBICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUBHBIMHM TpaBOBbIMU akTamMu Poccuiickoit denepannu, HOPMATHUBHBIMU IPABOBBIMHU
aktamu  PecnyOnuku  BamkoprocTtaH, MyHUIIMOAJIBHBIMH  NPABOBBIMH  aKTaMH  JIJIst
MPEIOCTAaBICHUS! MYHULIUTIATBHON YCIYTH, Y 3asSBUTEIS;

5) oTKa3 B NPEJOCTaBICHUM MYHULMIAIbHOM YCIYI'M, €CIM OCHOBAHMS OTKa3a He
pelycCMOTpEHbl (efepaabHbIMA 3aKOHAMU U TMPUHSATBIMA B COOTBETCTBMM C HUMU HHBIMH
HOPMAaTUBHBIMU MNpPaBOBbIMU akTamu Poccuiickoit @Penepauuu, 3aKOHAMU W UHBIMHU
HOpPMAaTUBHBIMM MPaBOBbIMU akTamu Pecnybnuku — bamkoproctaH, MyHUIIUNAIbHBIMU
MPaBOBEIMU aKTaMH. B yka3aHHOM ciydae jocyaeOHoe (BHecyleOHOe) oOkaloBaHUE
3asiBUTENIEM pelIeHU u neicTBuil (0e31eiCTBISA) MHOTO(YHKIIMOHAFHOTO 1IEHTpa, paboTHHUKA
MHOTO(YHKIIMOHAIBHOTO IIEHTPA BO3MOXHO B CIy4yae, €CiM Ha MHOTO( YHKLIMOHAJIBHBIN LEHTP,
pemieHuss M JeiictBus (Oe3neiicTBHE) KOTOPOro 00XKalyroTcs, BO3JIOXKEHAa (QYHKLIHSA IO
IPEIOCTABIEHUIO0 MYHUIIMIIAIIBHBIX YCIYT B IMOJHOM 00bEeME B MOPSAIKE, OMPEICIIEHHOM YacThIO
1.3 cratbu 16 ®denepanpHoro 3akoHa oT 27 uronsg 2010 roga Ne 210-®3 «O6 opranuzanuu
IIPEIOCTABIIEHUS TOCYJaPCTBEHHBIX U MYHULIUIIAIBHBIX YCIYI»;

6) 3aTpeOoBaHUE C 3asIBUTEINS MPH MPEAOCTABICHUA MYHUIIUIIAIHHONW yCIYTH TUIATHI, HE
IIPEAYCMOTPEHHOM  HOPMAaTHBHBIMM  IpaBOBBIMM  akTaMu  Poccuiickonn — ®Denepaunuu,
HOpPMaTUBHBIMH TMPaBOBbIMU akTamu PecnyOonuku — bamkopTrocTaH, MyHUIIUTAIBHBIMU
MPaBOBBIMH aKTaAMU;

7) oTKa3 opraHa, MPeAOCTABISIIONIETO MYHHIMIAIBHYIO YCIYTY, TOJDKHOCTHOTO JIHIA
opraHa, NpPEIOCTaBISIONIEr0 MYHUIUNAIbHYIO YCIYry, MHOTO(QYHKIIMOHAJIBHOIO IEHTpA,
paboTHMKAa MHOTO(QYHKIIMOHAIBHOTO IIEHTpA, OpraHU3allui, MPeAyCMOTPEHHBIX uacThio 1.1
cratbu 16 ®enepanpHoro 3akoHa oT 27 wutonsa 2010 roma Ne 210-®d3 «O06 opranuzanuu
MPEIOCTaBIEHUSI TOCYJAPCTBEHHBIX W MYHUIUMANBHBIX YCIYyT», HIW HUX pPaOOTHUKOB B
WCIIPaBJICHUU JOMYIIEHHBIX WMH OIEYaTOK W OIMMOOK B BBUJIAHHBIX B pe3yjbTaTe
MPEIOCTaBIEHUs MYHUIIMNIAIBHON YCIYTH JOKyMEHTaxX JuOO HapyIIeHHE YCTAaHOBJIEHHOTO
CpoKa TaKWX HCHpaBieHHA. B ykazanHOM ciydae nocyneOHoe (BHecyneOHoe) oOkajoBaHUE
3asIBUTENIEM pelIeHU u neicTBuil (0e3eiCTBIS) MHOTO(YHKIIMOHATFHOTO 1IEHTPa, pabOTHHUKA
MHOTO(YHKIIMOHAIBHOTO IIEHTPa BO3MOXHO B CIy4yae, €Cii Ha MHOTO( YHKIMOHAJILHBIN LEHTP,
pemienus M JeiictBus (Oe3neiicTBUE) KOTOpPOro 0OXanmyloTcs, BO3JIOKEHA (QYHKLIUSA IO
MPEIOCTABIEHUIO0 MYHUIIUTIAIIBHBIX YCIYT B IMOJHOM 00beMe B MOPSAIKE, OMPEEIIEHHOM YacThIO
1.3 crarbu 16 ®denepanpHoro 3akoHa oT 27 uronsg 2010 roma Ne 210-d3 «OO6 opraHuzanuu
MPEIOCTABIICHUS TOCYJaPCTBEHHBIX U MYHULIUIIATIBHBIX YCIYT»;

8) HapylleHWe CcpoKa WM TOpSAKa BbIJIAYM JOKYMEHTOB 10 pe3yjbTaTaM
MPEIOCTaBICHUS! MYHULIUTIATbHON YCIYTH;

9) mnpuOCTaHOBJIEHHE NPEIOCTABICHUS MYHULUIMAIBHON YCIYTH, €CJIM OCHOBAHUSA
MIPUOCTAHOBJICHUS HE TIPEIYCMOTPEHBI (peiepaIbHbIMU 3aKOHAMU U MIPUHSTHIMU B COOTBETCTBUU



C HUMH HMHBIMH HOPMAaTHBHBIMHU IIPaBOBBIMM akTaMu Poccuiickoil denepanuu, 3aKOHaMU U
WHBIMM HOPMAaTHBHBIMU NPaBOBBIMHU akTamMu PecnyOnuku bamikoprocrtaH, MyHUIIMNAIbHBIMU
MPaBOBEIMU aKTaMd. B ykazaHHOM ciydae jocyaeOHoe (BHecyaeOHOe) oOKaloBaHHE
3asIBUTEJIEM PEIICHUNA U JeHcTBUM (0e31eicTBrs) MHOTOQYHKIIMOHAIBHOTO IIEHTPa, paOOTHHUKA
MHOTO(YHKIIHOHATHHOTO IIEHTPA BO3MOXHO B CIy4yae, €CIi Ha MHOTO() YHKIIMOHAIBLHBIN IIEHT,
pemieHusT U JCUCTBUS (O€3/elCTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JI0K€HAa (YHKIUS TIO0
MPEIOCTABICHUIO MYHUIIUTIATBHBIX YCIYT B TIOJTHOM 00bEME B MOPSIKE, OMPEICIICHHOM YacThiO
1.3 cratbu 16 denepanbHoro 3akoHa ot 27 wmronsg 2010 roma Ne 210-d3 «OO6 opranu3anuu
MPEIOCTABIICHUS TOCYJAPCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT»;

10)  TpeGoBaHuMe Yy 3asBUTENSl MPU MPEIOCTABICHUU MYHULUIMAIBHOM YCIyTH
JOKYMEHTOB WU wuH(pOpMamuu, OTCYyTCTBHE U (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIMCh MPH IEPBOHAYAIBHOM OTKa3e B IMpHEME JOKYMEHTOB, HEOOXOIMMBIX st
MPEIOCTABIICHUSI MYHHIIUITAILHOU YCIIYTH, TM0O0 B MPEIOCTABICHUN MYHHUIIUIAILHON YCIIYTH, 32
UCKJTIOYCHHEM CIIydaeB, MPEAyCMOTPEHHBIX MyHKTOM 4 yactu 1 crathu 7 denepanbHOro 3akoHa
ot 27.07.2010 Ne 210-®3. B ykazanHoMm ciy4yae aocyiecOHOoe (BHeCyaeOHOE) 00kaloBaHUE
3asgBUTENIEM PEUICHUI U JNeiicTBHil (0e3aeiicTBI) MHOTO(YHKIIMOHATFHOTO 1IEHTPa, pabOTHHKA
MHOTO(YHKIIHOHATBHOTO IICHTPA BO3MOXHO B cliydyae, €CIi Ha MHOTO() YHKIIMOHALHBIA IISHT,
pemieHuss U JedcTBus (Oe3melcTBHE) KOTOPOro OO0XKANyIOTCsS, BO3JIOKEHAa (YHKIMS IO
MPEIOCTABICHUIO MYHUITUTIAIBHBIX YCIYT B IIOJTHOM 00bEeMe B TIOPSIKE, OMPEICIICHHOM YacThIO
1.3 cratbu 16 denepanbHoro 3akoHa ot 27 mrons 2010 roma Ne 210-d3 «OO6 opranu3anuu
MPEIOCTABIICHUS TOCYIAPCTBCHHBIX U MYHUIIATIATBHBIX YCIIYT».

5.4.2. Opransl rocy1apcTBeHHOM BJIACTH, OPTaHU3AIUH, J0LKHOCTHBIE JIUIIA,
KOTOPBIM MO:KeT ObITh HANIPABJIeHA KaJ100a

XKanoba momaercs B mMUChMEHHOUW ¢GopMe Ha OyMa)KHOM HOCHUTENE, B 3JIEKTPOHHOM
dbopMe B opras, IpeaOCTABISIONUNA MYHUIIUITAIBLHYIO YCIYTY, MHOTO(QYHKITHOHATBHBIA IICHTP
aub0 B COOTBETCTBYIOUIMII OpPraH MECTHOTO CaMOYIpaBIEHUS, SBISIOUIMIICS ydpeauTereM
MHOTO(QYHKIIHOHATBHOTO IICHTPA, a TAaKK€ B OPTaHU3AIMH, TPEAYCMOTPEHHBIC 4YacThio 1.1
ctatb 16 @DenepanbHoro 3akoHa oT 27 wutons 2010 roma Ne 210-d3 «O6 opranuzanuu
MPEIOCTABIICHUSI TOCYJApPCTBEHHBIX W MYHUIMMAIBHBIX yCIyr». JKamoObl Ha pemieHUs W
neiictBus (Oe3neicTBUE) PYKOBOIUTENS OpraHa, MpeJoCTaBISIONIer0 MyHUIIUIIATBHYIO YCIYTY,
MOJAIOTCAd B BBILIECTOSAUIMI opraH (IpU €ro HaJU4MM) JIMOO B Cllydyae €ro OTCYTCTBHS
paccMaTpUBAIOTCS ~ HEMOCPEJICTBEHHO  PYKOBOAMTEIEM  OpraHa,  IPeJoCTaBISIONIETO
MYHULIMNIATIbHYIO yeayry. JKamoObl Ha pemeHuss u jaedictBus (Oes3neiicTBue) paOOTHHMKA
MHOTO(YHKIIMOHATHHOTO IIEHTpPa MOJAIOTCS PYKOBOAMTENIO STOT0 MHOTO(YHKIIMOHATHHOTO
nentpa. JKanoOwl Ha pemeHust U AeicTBusa (Oe3nelicTBre) MHOTO(GYHKIIMOHAIBLHOTO IIEHTpa
MONAIOTCA  YYPEAUTETI0 MHOTO(QYHKIIMOHATBFHOTO IIEHTpa WM JIOMKHOCTHOMY JIMILY,
YIIOJTHOMOYCHHOMY HOPMATHBHBIM IMPaBOBBIM akToM Pecrydnukn bamkoptoctan. YXKamoOsr Ha
perieHus u aeicTBus (Oe3eiicTBie) paOOTHUKOB OpraHMU3aIlfi, TPEeTyCMOTPEHHBIX YacThio 1.1
crateu 16 ®enepanpHoro 3akoHa oT 27 wutons 2010 roma Ne 210-®3 «O6 opranmuzanuu
MPEIOCTABIEHUS TOCYIAPCTBEHHBIX M MYHUITUTAIBHBIX YCIYT», MOAAIOTCSI PYKOBOIUTENSIM dTUX
OpraHu3aIuu.

5.4.3. XKanoba Ha pemeHus u AeiicTBus (Oe3neiicTBUE) opraHa, MPEIOCTaBISIONIETO
MYHHUIIUTIATBHYIO YCIYTY, TOJMKHOCTHOTO JIWIIA OpraHa, MpPeJOCTaBISIONIET0 MYHHUIIUITATLHYIO
yCIyTY, MYHHIIMIIATFHOTO  CITYXKAIllero, PYKOBOAWUTENS OpraHa, MPEIOCTABIISIONIETO
MYHUIIUTIATBHYIO YCIYTy, MOKET OBITh HaIlpaBJi€Ha IO TMOYTe, Yepe3 MHOTO(PYHKIIMOHATHHBIN
[EHTP, C HCIONb30BAaHUEM HWH(OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHONH cetu "VHTepHeT",
opHUIIMaTBFHOTO CalTa OpraHa, MPeJA0CTaBISIONIETO MYHUIIMNAIBHYIO YCIYTY, €AMHOTO TopTaja
TOCY/IapCTBEHHBIX U MYHHIIMITAJILHBIX YCIYT MO0 PETHOHATHLHOTO MOpPTaia rOCYAapCTBEHHBIX U
MYHUIIMTNIATBHBIX YCIIYT, @ TAKXKE MOXKET ObITh MPUHSATA NP JINYHOM IIPUEME 3asBUTEIIS.

Kanoba Ha pemenus u nerictBus (Oe3aeiicTBUE) MHOTO(YHKIIMOHAIBHOTO IIEHTPA,
pabOTHHKAa MHOTO(QYHKIMOHAJIBHOTO LEHTpAa MOXKET OBITh HampaBieHa IO I[o4YTe, C
MCIOJIb30BaHNEM MH()OPMAIIMOHHO-TEJIEKOMMYHUKAIMOHHON ceTu «MHTepHEeT», 0pUIIHaIbHOTO
caiiTa ~ MHOrOQYHKIMOHAILHOTO  IIEHTPA, €IWHOTO TOpTalia  TOCYNAapCTBEHHBIX U



MYHUIIUNATIBHBIX YCIYT JTUOO PETMOHATIBHOTO MOpTala rOCYJAapCTBEHHBIX M MYHHULUIAIBHBIX
YCIIYT, @ TAK)KE MOXKET ObITh IPUHATA IPU JINYHOM IIpUEME 3asIBUTEIIS.

XKanoba Ha pemenuss u gaeiictBust (Oe3neiicTBue) OpraHW3alMid, MPEAYCMOTPEHHBIX
gacteto 1.1 crateu 16 ®DepepanpHoro 3akoHa ot 27 wutois 2010 roma Ne 210-d3 «O6
OpraHM3aly MPEJOCTaBICHUs] TOCYAAPCTBEHHBIX M MYHUIMINAIBHBIX YCIyI», a TaKkke HX
pabOTHUKOB MOKET ObITh HalpaBjieHa IO [04YTe, C HCIOJb30BAHUEM HH(POPMALMOHHO-
TEJIEKOMMYHHUKAIIMOHHOH ceTu «HTepHeT», OQUIIMaIbHBIX CAUTOB 3TUX OpraHU3aLUH, €TUHOTO
nopTajga TOCYJapCTBEHHbBIX M MYHHULUUNAIBHBIX YCIYyr JHUOO pErHoHaJIbHOIO IoOpTasa
rOCY/IapCTBEHHBIX M MYHHUIMNAIBHBIX YCIYI, a TaKXe MOXKET ObITh NPUHATA NpPU JINYHOM
puUeMe 3asiBUTEISL.

54.4. B ciydyae momayd >KajoObl MpH JIMYHOM NpUEME 3asBUTENb IPEICTABIISET
JOKYMEHT,  yJOCTOBEpPSIOIIMI  €ero JMYHOCTb, B  COOTBETCTBUUM C  JICHCTBYIOIIUM
3aKOHOJATEIbCTBOM.

54.5. B caywyae ecnu xamoba mnojaercs uepe3 MPEACTaBUTENS 3asBUTENs, TaKxkKe
IpEJICTaBIsIETCd JOKYMEHT, MOATBEPKIAIOIINM [TOJHOMOUYHUS HA OCYLIECTBICHHUE JEHCTBUM OT
UMEHH 3asBUTEJIS B COOTBETCTBHUH C ICHCTBYIOLIMM 3aKOHOIATEIbCTBOM.

5.4.6. B a51eKTpOHHOM BUJI€ %ajl00a MOXKET OBITh 110J1aHA 3asBUTEJIEM I1OCPEICTBOM:

a) o(puuualbHOrO caiTa OpraHa MECTHOI'O CaMOYIpaBJI€HHS B HH(OPMALMOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTtn VIHTepHeT;

0) ¢enepanbHON TrocydapCcTBEHHOW WH(GOPMAIMOHHON CHUCTEMBI, OOECIeunBaroIIehH
mporecc JocyneOHoro (BHeCyneOHOro) 00KajloBaHHS PENICHWA W JNEHCTBUH (Oe3melicTBHS),
COBEPILEHHBIX MTPHU NPEJOCTABIECHUH [OCYJapPCTBEHHBIX U MYHHUIIUIIAIBHBIX YCIIYT;

B) 2JIEKTPOHHOH noutsl. XKanoba HampaBisieTcs Ha aJpec IEKTPOHHOW MOYTHI OpraHa
MECTHOT'0 CaMOYIIpaBiIeHUs B MH(POPMAIMOHHO-TEIEKOMMYHUKAIMOHHOH ceTH «HTepHeT»;

I') €AMHOI0 U PETMOHAJIBHOTO MOPTAJIOB FOCYCIIYT.

IIpu nonade xanoObl B JIEKTPOHHOM BHJIE JOKYMEHTBI MOTYT OBITh IPEICTaBJICHBI B
dopMe DBIEKTPOHHBIX JOKYMEHTOB, MOJIMUCAHHBIX 3JIEKTPOHHOW NOJIUCHIO, BUJA KOTOPOM
IIPEIyCMOTPEH  3aKOHOAATenbCcTBOM  Poccmiickoin  ®Penepanuu, MNpd  3TOM  JOKYMEHT,
YIIOCTOBEPSIOLIUI JINYHOCTD 3asABUTENS, HE TpeOyeTcs.

5.4.7. llogaua »*anoObl U JOKYMEHTOB, IPEIYCMOTPEHHBIX MOANyHKTaMu 5.4.4 u 5.4.5
HACTOALIET0 MYHKTa, B JJIGKTPOHHOM BHUJE OCYLIECTBISIETCA 3asBUTENEM (IPEACTaBUTEIEM
3asBUTEIS) B COOTBETCTBHH C JIEHCTBYIOIINM 3aKOHOJATEIbCTBOM.

5.4.8. Ilpu mnocTymniaeHUH >KajoObl, NMPUHATHE PEUIeHHs] MO KOTOpOH HE BXOIUT B
KOMIIETEHIINIO AIMUHHUCTPALIMH, B TEUEHHE TPEX pabouux JHEH co JHs ee perucTpanuu xanoda
HAIpPaBIISETCS B YIIOJIHOMOUYEHHOW OpraH, a 3assBUTENb HHPOPMUPYETCS O €€ NepeHanpaBIeHHUH.

IIpu 3TOM CpOK paccMOTpeHHs KaloObl MCUMCISIETCS CO JHSA PErHCTpalyu >kajiodbl B
YIIOJTHOMOYEHHOM Ha €€ PACCMOTPEHHUE OpTaHe.

5.4.9. XKanoba moxet ObITh No/1aHa 3asBUTENIeM yepe3 MODLI.

[Ipu mocrymnenun >xamoosr M®I] obGecrieunBaer ee mepenadyy B AJIMHUHHCTPALAIO B
NOPSIIKE U CPOKH, KOTOPBIE YCTaHOBJIEHBI COIJIAIIEHHEM O B3auMozecTBuu Mexay MOL] u
OpraHoM, MpPeAOCTAaBISIIOIMIUM YCIAYry, HO HE IO3/Hee cleayiouiero padbodero AHS €O JHS
MOCTYIUICHUS 7KaJI00Bbl.

[Ipu 3TOM CpOK paccMOTpeHHUs KaloObl UCUUCISIETCS CO JIHA PETUCTPAlUU KaJloObl B
AJIMUHHCTpALIUH.

5.5. XKanoba nomkHa coaepKaTh:

- HaMEHOBaHUE OpraHa, MPEeJOCTaBISIONIET0 MYHUIMIIAIBHYIO YCIYTy, JOJKHOCTHOTO
JUIla OpraHa, NPEJOCTaBISIONIEI0 MYHULUNAIbHYIO —YCIYry, JHOO0 MYHUIMIAIBHOTO
CIIy’Kallero, MHOTO(QYHKIMOHAJIbHOTO LEHTpa, €ro pykoBoguTenas W (Wwin) pabOTHHKA,
OpraHu3alui, NpeIycCMOTpPEeHHbIX YacThio 1.1 cratbum 16 ®denepanbHOro 3akoHa OT 27 MIOJA
2010 rozma Ne 210-@3 «OO6 opranu3zaiyy MpeaoCcTaBIeHUs TOCYAAPCTBEHHBIX M MYHULIUTTAIBHBIX
YCIIYT», X PYKOBOJUTENEH U (WIM) paOOTHUKOB, pelieHUs U IeHCcTBHs (0e3eHCTBUE) KOTOPBIX
00KayIoTCS;



- (pamMuiHIo, UM, OTYECTBO (TIOCNIEHEE - IPU HATMYHUH), CBECHUS O MECTE )KUTEIbCTBA
3asBUTEIIA - GPU3UYECKOTO JIUIa TMO0 HAMMEHOBAaHUE, CBEJCHUS O MECTE HaXOX/ICHUS 3asBUTENS
- IOPUJMYECKOTO JIHIA, a TaKke HoMmep (HoMepa) KOHTakTHoro TenedoHa, aapec (ampeca)
3JIEKTPOHHOM MOYTHI (IIPY HAJIMYMHU) U ITOYTOBBIH ajpec, 0 KOTOPBIM JOJDKEH ObITh HalpaBJIeH
OTBET 3asIBUTEIIIO;

- cBemeHus 00 oOOXadyemblxX peIIeHUSAX W JCUCTBUAX (Oe31eHCTBUM) OpraHa,
IIPEIOCTABIISAIOLIETO MYHULIUTIATIBHYIO yCIIyTY, JOJKHOCTHOTO auna oprasa,
IPEOCTABIIAIONIET0  MYHUIMNAIBHYIO  YCIyry, JMOO  MYHMLIMIIAIBHOIO  CIY)Kallero,
MHOTO()YHKIIMOHAJIBHOTO LEHTPa, pabOTHUKA MHOTO()YHKIIMOHAIBHOTO LIEHTPA, OpraHU3alui,
npeaycMoTpeHHbIX YacThio 1.1 ctateu 16 denepanbHoro 3akoHa ot 27 urois 2010 roga Ne 210-
@3 «O06 opraHuM3aluU TMPENOCTABICHUS TOCYAAPCTBEHHBIX M MYHUIUMNAIBHBIX YCIYT», HX
PaOOTHHUKOB;

- JI0BOJIbl, HA OCHOBaHUM KOTOPBIX 3asBUTENIb HE COIVIACEH C PELIEHUEM U JIEHCTBHEM
(Oe3neiicTBUEM) OpraHa, MPEJOCTaBIIAIOLIEr0 MYHMLMNAIBHYIO YCIYTy, JOJDKHOCTHOIO JUIa
opraHa, HpPEJOCTABIIIONIETO MYHUIMIIAIBHYIO YCIYry, JUOO MYHHIMIAIBHOTO CITYXKAIlEero,
MHOTO()YHKIIMOHAJIBHOTO LIEHTPa, paOOTHUKA MHOTO()YHKIMOHAIBHOIO LIEHTpPAa, OpraHU3aluii,
IpelycCMOTpEeHHbIX YacThio 1.1 crathu 16 ®@enepanbHoro 3akona ot 27 utois 2010 roga Ne 210-
@3 «O06 opraHu3aluU MPEeIOCTABICHUS TOCYAAPCTBEHHBIX M MYHUIUMNAIBHBIX YCIYI», HX
pabOTHUKOB. 3asBUTEIEM MOTYT OBITh IpEACTaBICHbl JOKYMEHTHl (IpU  HaJIU4Uu),
HOJTBEPKIAIOIINE JOBOJIBI 3aIBUTEIIA, JINOO UX KOMHU.

5.6. IIpaBo 3asiBuTe/sA HA MoJyYyeHHe MH(POPMAUMH U TOKYMEHTOB, HEOOXOAUMBIX
JJIS1 000CHOBAHMS U PACCMOTPEHMS KAJT00bI

3asBHUTENb UMEET NMPaBO Ha TMOJYYCHUE MCUEPIBIBAIOIIEH MH(GOPMAIMKA U TOKYMEHTOB,
HEO0XOUMBIX JUIsi 000CHOBaHMS U PACCMOTPEHUS KaJI00BbI.

3asBHUTENb UMEET MPABO Ha MOJTy4YeHHUE HHPOPMALIUU U JJOKYMEHTOB I 0OOOCHOBAHHS U
paccMOTpEeHHUs KaJIO0O0bI.

JomxHocTHble auna AnmuHuctpauuu, PIAY MOIL, yupemutens PTAY MOI],
NpUBJIEKaeMOI OpraHu3alnuy 00s3aHbI:

oOecnieunTh 3asBUTENS HHPOpPMAIMEl, HEMOCPEICTBEHHO 3aTparuBarolleldl IpaBa U
3aKOHHBIE MHTEPECHI, €CIIU MHOE HE MPEAYCMOTPEHO 3aKOHOM;

o0ecneunTh 00BEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PACCMOTPEHHE KaNO0ObI;

HamnpaBUTh NHCbMEHHBIA OTBET MO0 B (hOpMe FJIEKTPOHHOTO JIOKYMEHTA IO CYLIECTBY
MIOCTaBJIEHHBIX B ajJ00€ BOMPOCOB, 3a MCKIIOUYEHUEM CIy4aeB, YKa3aHHBIX B IyHKTe 5.7
AJIMUHUCTPAaTUBHOTIO pETJIaMEHTA.

5.7. Cnoco0bl nngopmupoBanust 3asBuTesieil 0 NOpsiAke MOAAYM M PACCMOTPEHHUS
KAT00bI

Anmunuctpanus (YnonHomodeHHbIH opraH), PTAY M®II, npusnekaemas opranuzanus
o0ecreynBaer:

OCHaII[eHHE MECT MpreMa kajo0;

uHpopMHUpOBaHUE 3asBUTENCH O TMOpsAaKe OOXKAJIOBaHMA pEUIeHUH U JeicTBUi
(Oe3nelicTBUSI) OpPraHOB, MPENOCTABISIONIUX MYHHUIMIIAIbHBIE YCIYTH, UX JOJKHOCTHBIX JIMIL
1100 MyHUIMNAIBHBIX ciayxkanmx, PITAY MO®ILI, pa6oraukos PIAY M®II, mpusiekaemMbIx
OpraHM3anil Wi ux pabOTHUKOB IOCPEICTBOM pa3MelleHHus HHGOpMaluu Ha CTEHAax B
MecTax Mpel0CTaBICHUSI MyHUIMIIAIbHBIX YCIYT, Ha UX opUIMaIbHBIX caiitax u Ha PIIT'Y;

KOHCYJIbTUPOBAHHE 3asgBUTENCH O TOpsAAKEe OOXKaJlOBaHHUS PEIICHUH U JIeUCTBHUI
(Oe3meiicTBUSI) OpPraHoOB, MPEJOCTABIAIONMX MYHHIMNAIbHBIE YCIYTH, MX JOJKHOCTHBIX JIUI]
00 MyHHIUNANBHBIX ciayxamux, PTCAY MO®I], pa6oraunkoB PI'AY MOII, npuBiekaemMbix
OpraHu3alil UM UX pabOTHUKOB, B TOM YHCJIE 10 TeJae(oHY, HIEKTPOHHON MoYTe, IPU JIUYHOM
IIpUeEMe;

3aKJIIOUYEHHUE COTJIAIlIEHUI O B3aUMOJECHCTBUM B yacTH ocyuiecTBiaeHuss PITAY M®II unn
YIOJIHOMOYEHHBIMU OpraHU3allUsIMM IpHEeMa >KajJo0 M BbAAYM 3asBUTEISIM Ppe3yJbTaToOB
paccMOTpeHHUs Kajoo.

5.8. Cpoku paccMoTpeHus Kaja00bl



Kanoba moanexuT pacCMOTPEHHIO B TEUEHHE MATHAIAIATH pabouux AHEH co JHA ee
perucTpanuu, a B ciiydae 00KajJoBaHMsI OTKa3a B IpUEME JOKYMEHTOB Yy 3asBUTENs JUOO B
UCTIPABJIICHUU JONYIICHHBIX ONEYaTOK M OIMMOOK MM B Ciiydae O0XaJllOBaHUs HapyIICHUS
YCTaHOBJICHHOT'O CpPOKa TaKUX KCIPABICHUM - B TEUEHUE ISATH pabouux JHEH co AHS ee
perucTpanmi.

5.9. Pe3yabTaT paccMoOTpeHHs KAJI00bI

1o pe3ynbraraMm paccMOTpEHUs KaJl0Obl IPUHUMAETCS OAHO U3 CIEIYIOIIMX PELEHUI:

- kanoba yIOBIIETBOpPSIETCA, B TOM 4HCIEe, B (OpMe OTMEHBl HPUHATOTO PEIICHUS,
UCTIPABJICHUS JIOMYIIEHHBIX ONEYaTOK M OIIMOOK B BBIIAHHBIX B PE3yJbTaTEe MPEIOCTABICHUS
MYHULMIIAJBHON YCIYrM JOKYMEHTaX, BO3BpaTa 3asBUTENIO JICHEKHBIX CPEICTB, B3MMaHUE
KOTOPBIX HE IPEAYCMOTPEHO HOPMAaTUBHBIMU IIpaBOBbBIMU akTamu Poccuiickoii denepaunu,
HOpPMAaTUBHBIMHM TMpaBOBbIMU akTamu Pecnybnmuku — bamkoproctaH, MyHUIUNAIbHBIMU
IIPABOBBIMU aKTaMH;

- B Y/IOBJICTBOPEHUH Ka00bl OTKA3bIBACTCS.

5.10. Ilopsinok nHGpOPMHUPOBAHNS 3aSBUTEJIS 0 Pe3yJbTaTaX pacCMOTPEHHU
KAJI00BI

He nmoznnee ausi, cieayromero 3a JHEM MPUHATUS PEIICHUS, YKa3aHHOTO B MyHKTE 5.9.
HACTOAIIETO pa3jenia, 3asBUTENI0 B MHUCbMEHHOW QopMe U, MO KENaHUIO 3asBUTENs, B
DIIEKTPOHHON (popMe HampaBisieTcss MOTHBHPOBAHHBIM OTBET O pE3yibTaTaX pPacCMOTPEHUS
KAJIOOBI.

B cinyuae nmpusHaHus kanoObl MOAJEXKALIEH yIOBIETBOPEHUIO B OTBETE 3asSBUTEIIO
naetcss wuHGOpMalnus O JCHCTBHSIX, OCYIIECTBISEMBbIX AJMHUHHUCTpallMed, B  HENsIX
HE3aME/UINTEIbHOIO YCTPAHEHUS BBISBJICHHBIX HAPYLIEHUH NpU OKa3aHUU MYHUIMIAIbHOM
YCIyTH, a TakKe NIPHUHOCATCS W3BUHEHUS 3a JOCTaBJICHHBIE HEYAO0OCTBA M YKa3bIBAETCS
uHpOpMaLUs O JaTbHEHITNX EeHCTBHUAX, KOTOphle HEOOXOIMMO COBEPIIUTH 3aBUTEINIO B LEIAX
MIOJIy4YEHUSI MyHULIUIIAIbHON YCIIyTH.

B cnywyae nmpusHaHus *ayoObl HE MOJUIEKAIIEH yJOBJIETBOPEHUIO B OTBETE 3asBUTEIIO
JAIOTCS apryMEHTUPOBAaHHBIE pPa3bsICHEHUS O MPUYMHAX I[PUHATOTO PEIIEHHsA, a TaKKe
uH(popMals 0 MopsiIKe 00’KaT0BaHUS IPUHITOIO PELICHUS.

5.11. B cny4yae ycTaHOBICHMs B XOJ€ WM IO pe3yjibTaTaM pPaCCMOTPEHHUS >KanoObl
MPU3HAKOB COCTaBa aIMUHUCTPATUBHOIO MPAaBOHAPYIIEHMSI WM MPECTYIUIEHUS JTOJKHOCTHOE
1o, paOOTHUK, HAJENICHHbIE MMOJHOMOYUSAMHU II0 PACCMOTPEHMIO Xkajlol, He3aMeJIUTEIbHO
HaIpaBJIseT UMEIOIIMECS MaTEepPUaJIbl B OpraHbl IPOKYPATYpHI.

5.12. Ilopsinok 00:xaJIOBaHUs PelIeHUs 110 xKanode

3asBUTENH UMEET MPaBo 00KaJOBaTh pelIEHUE MO kKanode win aeiicTBue (0e3aeicTrue)
B CBSI3U C PACCMOTPEHHEM >KajJoObl B aAMMHUCTPATUBHOM M (WJIM) CyAeOHOM TMOpsIKE B
COOTBETCTBUU C 3aKOHOJATEILCTBOM Poccuiickoi denepanum.

5.13. TlomoxeHHs] HACTOALIETO pa3/iena, YCTaHABIMBAIOIIME TIOPSIOK PAaCCMOTPEHUS
Kasio0 Ha HapylIeHHWs NpaB TpakJaH M OpraHU3alUil MpU MPEJAOCTABICHUN MYHHUIUIAIbHOM
YCIyTH, HE DPACIPOCTPAHSIOTCS HAa OTHOILIEHHUA, perynupyemble dDenepanbHbIM 3aKOHOM OT
02.05.2006 Ne 59-®3 «O mopsake paccCMOTpPEHUsI OOpameHuii rpaxaan Poccuiickoit
Denepauun».

5.14. Wudopmamus, ykKazaHHas B JaHHOM paszeie, TMOMICKUT 005S3aTeTbHOMY
pa3MernieHnio Ha EnvHOM moprasie rocyaapCTBEHHBIX U MYHULMMAIBHBIX YCIyT (QYHKIMI) U
[TopTane rocyiapcTBEHHBIX U MYHUIMNAIBHBIX yCIyT (¢pyHkuunit) Pecnyonuku banrkoprocraH.

VYnpasastomui genamu M.B.XappacoBa



IIpnioxenne Ne 1
K AAIMHHHCTPATHBHOMY perjaMeHTy
«Bbl1aya akToB 00C/1e10BaHNUS KUJIMIHO-OBITOBBIX
YCJI0BHH M OBITOBBIX XapaAKTEPUCTUK»
AnvuauCTparms (YIOTHOMOYEHHBIH OpraH)

(HauMeHOBaHKE)

oT (pavmmms, nms,
0T4eCTBO (MIPU HAJIMYUH) 3asIBUTEIS — (PH3UUECKOrO JIMLA U0
HAaUMCHOBAHHUE 3asBUTEIA — OpPraHH3al1H)

MIPOKUBAIONIETO (PACIOI0KEHHOT0) 110 aIpecy:

(TI0uTOBBIH azpec 3asBUTENA — (PU3MUCCKOTO JIULA JIHOO0 ajpec MecTa
HaXOXKACHHS 3asBUTEIIA — OpPraHU3aliH)

HOMeEp (HOMepa) KOHTAaKTHOTO TenedoHa

azpec (agpeca) SIEKTPOHHON HOYTHI

(pu HaJIMYUK, TIO JKETAHHUIO 3aABUTEIS)

3asBiIeHUE O BBIJAYM AKTOB 00CIIECIOBAHUS SKUIHUIITHO-OBITOBBIX YCIOBUH M OBITOBBIX XapaKTEPUCTHK

(TexcT 3ampoca)
JIOKyMEHT, yIOCTOBEPSIOIIN# TOJTHOMOYHS MPEICTABUTEIIS:

HpI/IJIO)KeHI/Ie: (mepeueHb JOKYMEHTOB, MAaTEpHAJIOB WIM UX KOTIMH, OTHOCSIIUXCSA K 3aIPOCY)

(13 2

(J'II/I‘IHaH IIOAIMHCH
3asIBUTEISA/ Hpe,Z[CTaBI/ITeJ'ISI)

PesynbTar npenocTaBieHrs MyHUIMIIAIHLHONW YCIYTH TPOITY MPEIOCTaBUTh CIASAYIONIUM CIIOCOO0M:

IIpuiaoxenne Ne 2

K AIMHHHCTPATHBHOMY perjiaMeHTy

«Bblgaya akTOB 00C/IeA0BAHNSA KUJIMIIHO-OBITOBBIX
YCJIOBHIl M OBITOBBIX XaPaAKTEPUCTHK»

O®OPMA
coryiacusi Ha 00padoTKY NMePCOHAJBHBIX JAHHBIX

I'maBe Aamunuctpanuu (PykoBoauTtento Y mOITHOMOYEHHOTO
oprasa)

(yka3bIBaeTcsl HOJIHOE HaMMEeHOBaHKe JlokHOocTH U PUO)

((aMusust, UMs1, OTYECTBO)

TIpOXKUBAOIIETO(ei) 1o anapecy:

KOHTAaKTHBIN TeneoH

3ASIBJIEHUE
0 corylacuu Ha 00paboTKy MEepCOHATBLHBIX TaHHBIX
JIUIL, HE SBILIFOINUXCS 3asBUTCIIMHU




(®.1.0. moaHOCTHIO)
T1acIopT: cepust HOMEP mara BBIJAYH:
« » 20 I. KEM BBLIAH

(PEKBU3UTHI JOBEPEHHOCTH, JOKYMEHTA, IOATBEPKIAIOIIEr0 IIOJTHOMOYHSI 3aKOHHOT'O TIPEACTaBUTES)

YJIeH CEMbU 3asgBUTEIS ¥

(®.1.0. 3asBUTENS HA TOJyYEHUE MYHULMITAILHON YCIIYTH)

coryaceH (Ha) Ha 00pabOTKY MOMX NEPCOHAIBHBIX JaHHBIX U NEPCOHAIBHBIX JAHHBIX MOUX HECOBEPLICHHOJIECTHUX JAeTeH
(onekaeMpIX, MOJOTEYHBIX )

(amunus, uMsi, OTIECTBO)
AnMuHHUCTpanuei (YHOTHOMOYEHHBIM OpTaHOM), MHBIMU OpPraHaMu M OpraHU3alUsIMU C LEJIbI0

(yKa3pIBaeTCsi HAMMEHOBAHHE MyHULIMIIAJIBHON YCIIYTH, JJIsl OJIyYeHUsS! KOTOPOH 1ojaeTcs 3asiBJICHUE)
B CIIEAYIOIIEM 00beMe:

1.  ¢amwmnus, uMs, OTYECTBO;

2. [ata poKICHUS;

3. azxpec MecTa KUTENbCTBA;

4. cepus, HOMEp W JaTa BbIAYW MACIOpPTa, HAMMEHOBAaHUE BBHIIABIIErO MAcCMOpPT OopraHa (MHOTO JOKYMEHTa,
YIOCTOBEPSIOIIETO JIUIHOCTD);

5.  pexkBU3UTHI JOKYMEHTAa, JAIOIIETO paBo Ha MOIy4YECHHUE MYHULIMTAIBHOU yCayru
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7. ;

8.

9. HOMep CTPaxOBOTO CBUAETENHCTBA FOCYAAPCTBEHHOTO MMeHCHOHHOTO cTpaxoBanus (CHUIJIC);

10. unenTHduUKaMOHHBINA HOMep Hanoromiarensinuka (MHH);

11. wuHbIe cBeleHUs, UMEIOIINECS B JOKYMEHTaX HAXOJSAIIMXCS B IMYHOM (y4E€THOM) JIeTIe.

O0paboTKa MEPCOHANBHBIX JAHHBIX BKIIIOUAET B ce0s: cOOp, CHCTEMATHU3aIIMIO, HAKOIUICHUE, XPaHEHHE,
yTouHeHne (OOHOBIIEHHE, W3MEHEHHE), HCIIOJIIb30BaHKE, paclpoCTpaHeHHe (B TOM 4HCIE I[epeaady),
o0e3nuunBaHue, OJOKUPOBAaHHWE, YHHUUYTOKEHHE W JIIOOble ApYyrue ACHCTBHA C MEPCOHANBHBIMU JTAHHBIMHA B
AIIEKTPOHHOM U OYMa)KHOM BHUJIEC C Y4E€TOM COOJIOACHUS 3aKOHOB U MHBIX HOPMATHUBHBIX MIPABOBBIX aKTOB.

S Takke pal coracMe Ha TPOBEPKY JOCTOBEPHOCTH M IIOJHOTHI IMPEACTAaBICHHBIX MHOIO
MEPCOHANBHBIX JaHHBIX, B TOM YHCJE C Y4acTHEM TPETbEeH CTOPOHBI M HOATBEPKAAl0, UYTO, JaBas TaKoe
coriacue, s JIEHCTBYIO CBOEH BOJeM M B CBOMX HHTepecax (MHTepecax HECOBEPUICHHOJETHUX, OMEKAEMBIX,
ITOJOTICYHBIX ).

CpOK ,I[eﬁCTBHH MOCTO Corjracud CHUuTaTb ¢ MOMCEHTA NOAINIMCAHUA JaHHOTI'O 3a4BJICHHSA Ha CPOK: 6€CCpO‘IHO.

3asBieHnE MOXKET OBITH OTO3BAHO B CIIydasix, IpeaycMoTpeHHbIX DenepanbHbiM 3akoHOM 0T 27.07.2006
r. Ne 152-®3 «O mepcoHaTbHBIX JAHHBIX)» MOCPEACTBOM HAIPABJICHHS MHOIO NMHCHMEHHOTO YBEIOMIICHUS B
AnmuHucTpanuio (YOJTHOMOYEHHBIH OpraH) He MEHee YeM 3a OJMH MECSL 10 MOMEHTa OT3bIBa COTJIACHSL.

« » 20 . / /
MO/IIIHCH pacuudpoBKa MO IITHCH
Ipuns: « » 20 T
/ /
JOJDKHOCTD CIIeLHaIncTa HOJMNUCH pacimdpoBKa MOAMHUCH

* Ipyu 1oJavc 3ad4BJICHHA O COIJIaCUH Ha 06pa60TKy NEPCOHAJIbHBIX JaHHBIX HETIOCPEACTBECHHO 3a4BUTCJIEM Ha CBOUX
HECOBCPIICHHOJECTHUX ,HeTeﬁ (OHGKaeMLIX, HOHOH@‘{HLIX) B CTPOKC «YJICH CEMbU 3a4BUTCIIS) MIPOCTABUTL «HET».

IIpniaoxenne Ne 3

K AIMMHHCTPATUBHOMY perjiaMeHTy

«BbIgadya akTOB 00CJI€10BaHHUS JKHJINIIHO-0BITOBBIX
YCJIOBHIf M OBITOBBIX XapAKTEPUCTHK»

PEKOMEHAYEMAA ®OPMA 3ASBJIEHUA
Ob NCIIPABJIEHMHM OIIEYATOK 1 OIINBOK B BBIJAHHBIX B PE3YJIbTATE
MNPEAOCTABJIEHUA MYHULIAITAJIBHOU YCIIYI'U JOKYMEHTAX



B

(HaumeHOBaHHE ATMUHUCTPALMH, ¥ HOJTHOMOYEHHOTO
opraHa)

Ot

(®UO Pusmueckoro numa)
PexBU3UTHI OCHOBHOT'O JOKYMEHTA,
YIOCTOBEPSIOIIETO JINYHOCTD:

(Yka3bIBaeTCsl HANMEHOBAHUE TOKYMEHTBI, HOMEp, KEM U
KOT/1a BBIIaH)

AJipec MecTa )KUTeNIbCTBA (MpeObIBaHUA):

Anpec IeKTpOHHOU MOYTHI (IPU HATHYUH):

Howmep xonTakTHOTO TenedoHa:

3ASBJIEHUE

[Tpomy ycTpaHuTh (MCHpaBUTH) omeuyaTky W (Win) omMOKy (HY)KHOE YyKa3aTh) B paHee
MPUHSTOM (BBIJAHHOM)

(yKaSBIBaeTC?I HAaUMCHOBAaHHUEC JOKYMCHTA, B KOTOPOM JOMYIICHA OlcuaTKa Ui OH.H/I6Ka)

oT Ne
(yKa3LIBaeTC$I aara HpI/IHiITI/Iﬂ nu HOMep Z[OKyMeHTa, B KOTOpOM nonymeHa orcyaTka njin OH.II/I6Ka)

B 94aCTu

(YKaSBIBaCTCﬂ A0MMyHICHHAas orc4dyaTka 1 OIJ_II/IGKa)
B CBsA3H C

(yxaspIBaroTcst IOBOJIBI, a TAKKE PEKBH3UTHI IOKYMEHTA(-0B), 0GOCHOBBIBAIONIMX JIOBOJIBI 3asBUTENS O HATMYMU OTEUaTKH,
OIIMOKM, a TAKXKE COJIEPIKAITUX IPABMUIBHBIC CBEICHUS).

K 3asBieHuro npunararoTcs:
1. DOKyMEHT, MOIATBEPXAAIONINN TIOJIHOMOYMS TIpeACTaBUTENs (B ciydae oOpaiieHus 3a
MOJIy4eHHUEM MYHUIIUTIATBHON YCIYTH MPEACTaBUTENS);
2.
3.
4.

(yxaseIBaroTCS PEKBU3HTHI IOKYMEHTA (-0B), 0G0CHOBBIBAIOIINX JOBOJIBI 3aSBUTEINSA O HAIMUMH OTIEUATKH, A TAKIKE
COJep KAIINX MPABIIBHBIC CBEICHHS)

(mara) (moammck) (©.1.0.)



PexBu3uThI JAOKYMCHTA, YAOCTOBCPAIOMICTO JIMYHOCTE NPCACTABUTCIIA:

(yKaSBIBaeTCﬂ HanMEHOBAaHUE TOKYMEHTBI, HOMEpP, KEM U KOTJa BLII[aH)



